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RAJASTHAN 

IRRIGATION & DRAINAGE RULES, 1955 

IRRIGATION DEPARTMENT 
NOTIFICATION 
Jaipur , October 28, 7957. 

No. F-2 (108) Irg.l51 . — In exercise of the powers conferred under section 60 
of the Rajasthan Irrigation and Drainage Act, 1954 (Act No. XXI of 1954) 
Government are pleased to make the following rules, namely: — 

Notes. 

Section 60 of the Rajasthan Irrigation and Drainage Act. 1954, authorises the 
State Government to make rules for regulating the following matters: — 


IRRIGATION & DRAINAGE RULES 

Published in Raj. Raj-patra Dated January 9, 1958 part IV (c) at page 89U : 

Irrigation Department 
COERIGENDUM 
Jaipur, December 21, 1967. 

No^ F. 8 108 Irg.jSl . — Please read “the Rajasthan Irrigation 
and Drainage Rules 1967,” instead of “The Rajasthan Irrigation and 
Drainage Rules 1966” as mentioned in this Department Notification 
No. P. 2 (108) Irg/5l dated the 28th October, 1957 published in 
Rajasthan Gazette Part IV (G) dated 19th December, 1957. 

By Order of the Governor, 
BALWANT SINGH, 
Secretary to the Government. 


WLitvjJ-t m; 'J-' I T 

Section IB. section 18 shall be issued in writing, and shall be serv- 
ed on each person concerned, personally or affixed on 
a conspicuous part of his place of residence, if it cannot be served 
personally. The Divisional Irrigation Officer shall himself sanotion 
the design and estimate of the works after satisfying himself that 
they are suitable. 

Notes. 

Sub-section (1) of section 18 of the Act, reading as under, requires the Irriga- 
tion Officer to issue orders for Construction of machinery works. This rule prescri- 

These rules have been first published in Rajasthan Raj-patra Dated Dec., 19,1957 
in part IV (c) at page 778. 
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IRRIGATION & DRAINAGE RULES, 1955 

IRRIGATION DEPARTMENT 
NOTIFICATION 
Jaipur , October 28, 7957. 

No. F-2 (108) Irg.l51.—la exercise of the powers conferred under section 60 
of the Rajasthan Irrigation and Drainage Act, 1954 (Act No. XXI of 1954) 
Government are pleased to make the following rules, namely: — 

Notes. 

Section 60 of the Rajasthan Irrigation and Drainage Act. 1954, authorises the 
State Government to make rules for regulating the following matters: — 

(a) the proceedings of any officer who, under any provision of this Act, 
is required or empowered to take action in any matter; 

(b) the cases in which, and the officers to whom, and conditions subject 
to which, orders and decisions given under any provision of this Act, and not 
expressly provided for as regards appeal, shall be appealable; 

(c) the persons by whom, the time, place or manner at or in which any- 
thing for the doing of which provision made in this Act, shall be done; 

(d) the amount of any charge made under this Act; 

(e) and generally to carry out the provisions of this Act. 

The State Government has, therefore, framed these rules for such regulation. 

Preliminary 

1. Short title and commencement. — These rules may be 
called the Rajasthan Irrigation and Drainage Rules, 1967 and shall 
come into force on their publication in the Rajasthan Gazette. 

2. Definitions. — In these rules, unless the context otherwise 
requires: — 

(а) “Act” means the Rajasthan Irrigation and Drainage 

Act, 1964; 

(б) “Form’’ means a Form appended to these Rules; 

(c) “Schedule’’ means a Schedule appended to these rules; 

(d) “Section” means a section of the Act; and 

(e) Words and expressions not defined in these rules bear 
the meaning respectively assigned to them in the Act. 

3. Orders for construction of masonry luorks. — The order 

which a Divisional Irrigation Officer may issue under 
Section IB. section 18 shall be issued in writing, and shall be serv- 
ed on each person concerned, personally or affixed on 
a conspicuous part of his place of residence, if it cannot be served 
personally. The Divisional Irrigation Officer shall himself sanction 
the design and estimate of the works after satisfying himself that 
they are suitable. 

Notes. 

Sub-section (l) of section 18 of the Act, reading as under, requires the Irriga- 
tion Officer to issue orders for Construction of machinery works. This rule prescri- 

These rules have been first published in Rajasthan Raj-patra Dated Dec., 19,1957 
in part IV (c) at page 778. 
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bes the procedure for the Service of such orders and the duty of the Officer in that 

a 

4. Form of application for water and notice.— {V) All appli- 
cations for water to be supplied for irrigation through an existing 
channel, or through a channel to be constructed by the applicant, 
shall be made as nearly as may be in form 1. 

(2) A notice under section 20, 22 and 23 shall he issued by 
the Divisional Irrigation Officer to all persons coucern- 
Sbc. 20 to 23 ed in form 2. 

Notes. 

Sections 20, 21 (and 22) and 23 of the Act respectively deal with applications 
for supply of water through intervening water Course for Construction of new water 
Course and for transfer of existing water Course. These sections further require 
the Divisional Irrigation Officer to issue notices on receipt of such applications. 
This rule prescribes the forms for these applications and notices. 

6. Divisional Irrigation Officer to send record to Gollector.- 
The Divisional Irrigation Officer, whenever he makes an inquiry 
under section 22 or section 23, shall forward his proceedings to the 
Collector of the district for his orders under section 24 and 26. 

Notes 

Sections 22 and 23 require the Divisional Irrigation Officer to Make an in- 
quiry on the receipt of applications for Construction of new water course and transfer 
of existing water Course. Rule 5 requires the officer to forward his inquiry to the 
Collector for orders under sections 24 and 25. 

6. Proceedings of Collector. — The notice which the Collector 

is required to give to the Divisional Irrigation Officer 
Section 24 under section 24 shall be given not less than 14 days 
previous to the date fixed for the inquiry. 

Notes. 

Section 24 of the Act dealing with procedure before Collector reads as under. 

ll) Within thirty days from the publication of a notice under section 22 or 
section 23, as the case may be, any person interested in the land or water course to 
which the notice refers may apply to the Collector by petition, stating his objection 
to the construction or transfer for which application has been made. 

(2) The Collector may either reject the petition or may proceed to inquire into 
the validity of the objection giving previous notice to the Divisional Irrigation 
Officer of the place and time at which such inquiry will be held. 

(3) The Collector shall record in writing all orders passed by him under this 
section and the grounds thereof. 

7. Opening of new water-courses — Water shall not be admit- 

ted into any new water-course until all works have been 
Section 29 constructed which are necessary for the passage across 
such water-course of water-courses existing previous 
to its construction and of the drainage intercepted by 
it, and for affording proper communication across it for the con- 
venience of the neighbouring lands and of the public. 

Notes 

Sub-section (l) of section 29 of the Act requires that when any applicant is 
placed in occupation of land or of water Course as aforesaid, the rules and Condi- 
tions referred in this Section sha'l be binding on him. The first of these Conditions 
is as under: — 

(i) All works necessary for the passage across such water course or 

courses, existing previous to its construction and of the drainage intercepted 



Role 7 ] 


[3 


Raj. Irrigation & Drainage Rules, 1955 

by it, and for affording proper communication across it for the convenience of 
the neighbouring lands, shall be constructed by the applicant, and be maintai- 
ned by him or his representative in interest to the satisfaction of the Divisional 
Irrigation Officer; 

This rule makes this requirement as condition precedent for supply of water 
into any new water course. 

SUPPLY OP WATER 

Notes. 

The rules 8 to 16 have been framed as required under section 31 of the Act. 
The rules 17 to 21 are meant to cover the requirements of section 32 of the Act. 
The enabling sections are reproduced below. 

In the absence of a written contiact, or so far as any such contract does not 
extend, every supply of water from an irrigation work shall be deemed to be given 
at the rates and subject to the conditions prescribed by the rules to be made by the 
Slate Government in respect thereof. 

Such contracts and rules must be consistent with the following conditions: — 

(a) The Divisional Inigation Officer may not stop the supply of water 
to any water course, or to any person, except in the following cases: — 

(i) Whenever and so long as it is necessary to stop such supply for 
the purpose of executing any work ordered by competent authority and 
with the previous sanction of the State Government; 

(ii) Whenever and so long as any water course is not maintained in 
such proper customary repair as to prevent the wasteful escape of water 
therefrom; 

(iii) Within periods fixed from time to time by the Divisional 
Irrigation Officer, 

(b) No claim shall be made against the State Government for compensa- 
tion in respect of loss caused by the failure or stoppage of the water in an 
irrigation work by reason of any cause beyond the control of the State Govern- 
ment, or of any repairs, alterations or additions to the irrigation work or of 
any measures taken for regulating the proper flow of water therein, or for 
maintaining the established course of irrigation which the Divisional Irrigation 
Officer considers necessary; but the person suffering such loss may claim such 
remission of the ordinary charges payable for the use of the water as is autho- 
rised by the State Government. 

(c) If the supply of water to any land irrigated from an irrigation work 
be interrupted otherwise than in the manner described in the last preceding 
clause, the occupier or owner of such land may present a petition for compe- 
nsation to the Collector for any loss arising from such interruption, and the 
Divisional Irrigation Officer may award to the petitioner reasonable compensa 
tion for such loss. 

(d) When the water of an irrigation work is supplied for irrigation of a 
single crop, the permission to use such water shall be held to continue only 
until that crop comes to maturity and to apply only to that crop; but if it be 
supplied for irrigating two or more crops to be raised on the same land within 
the year, such permission shall be held to continue for one year from the 
commencement of the irrigation, and to apply to such crops only as are matu- 
red within that year. 

(e) Unless with the permission of the Superintending Irrigation Officer, 
no person entitled to use the Water of any irrigation work, or any work, buil- 
ding or land appertaining to any irrigation work, shall sell or sub-let or other- 
wise transfer his right to such use; provided that the former part of this clause 
shall not apply to the use, by a cultivating tenant, of water supplied by the 
owner of a water course for the irrigation of the land held by such tenant. — 

But all contracts made between the State Government and the owner or 
occupier of any immovable property, as to the supply of water to such proper- 
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ty, shall be transferred there with, and shall be presumed have been so trans 
ferred whenever a transfer of such property takes place. 

(f) No right to the u^e of the water of an irrigation work shall be, or be 
deemend to have been, acquired under Part IV of the Indian Limitation Act, 
1908, or under the Indian Easements Act, 1882, of the Central Legislature as 
adapted to Rajasthan; nor shall the State Government be bound to supply 
any person with water except in accordance with the terms of a contract in 
writing. 

8. Introduction of new Irrigation.' — In deciding the actual 
percentage of the cultivated area which should be adopted 
for irrigation for any tract the proportion of the culturable to the 
cultivated area, the quantity of water available for the irrigation 
of the tract and the existing annual irrigation form masonry wells- 
or other permanent and reliable sources should be considered. 

9. Grounds of refusal to grant water. — An outlet for the 

supply of water from a Government channel shall not 
Section 31. ordinarily be granted in respect of lands where in the 
opinion of the Divisional Irrigation Officer; — 

(a) Serious loss from wastage is likely to occur. 

(b) reasonable grounds exist for believing that canal irrigation, 
will, by raising the spring level or otherwise, prove injuri 
ous to health or agriculture; 

(c) the available supply of water in the canal, distributory or 

water-course is already fully utilised; or 

(d) the length of the water course from its head to the point of 
contact with such lands does, or would exceed one mile. 

10. Fields liable to be debarred from canal irrigation. — (1) 

With the previous approval of the Commissioner, the 
Section 31. Divisional Irrigation Officer may prohibit the use of 
canal water: — 

(a) in any field which is irrigated from any other source of a 

permanent and reliable character; 

(b) on lands to which in accordance with 9 a supply of water 

would not ordinarily be granted; 

(c) for the irrigation of any KHABIP cron when the land 

to be irrigated is situated within one mile from the outer 
most houses of any town, if such irrigation be objected 
to by the Municipal Board or Committee, or, if there 
is no Municipal Board or Committee, by the Colleotor: 
Provided that, when any prohibition of the future use of canal 
water is made under this rule, in respect of lands in which irriga- 
tion is already established, the occupier of the land affected shall be 
entitled to such compensation, if any, as the State Government may 
think just. 

2. The order under this rule debarring any field or fields 
from irrigation by canal water shall be in writing under the hand 
of the Divisional Irrigation Officer, and shall be affixed in a cons- 
picuous place in each village concerned; and a copy of the order 
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shall be conveyed to the canal Ziledar and to the Patwari or, in his 
absence, to the Lambardar. 

3. It shall be the duty of the Ziledar and the patwari to make 
the purport of the order known to the land owners and cultivators 
concerned. 

11. Alternation in distribution of Canal Irrigatioii. — (1) No 
material change shall be made in an established system of canal 
distribution without previous consultation between the Divisional 
Irrigation Officer and the Collector. If these two officers cannot 
agree, the matter shall be decided after consultation between the 
Commissioner and the Superintending Irrigation Engineer, and if 
they also disagree, the matter shall be referred for orders to the 
Government. 

(2) Notices in regard to the reduction and removal of outlets, 
with brief reasons therefor, shall be issued to the cultivators concer- 
ned, so as to give them time to lodge objections before the proposals 
are submitted for the approval of the Collector of the district, and 
at least one clear EASL before the changes are likely to take place, 
so that the GULS of the outlets concerned may be connected up. 
Before the changes are made existing Warabandis shall be revised 
where necessary. 

(3) The size or position of an existing outlet shall not be 
Section 31. altered without the sanction of the Divisional Irriga- 
tion Officer. 

12. Filling of tanJes for watering cattle. — Tanks may be 
filled with canal water without charge, and without reference to the 
area irrigated in any village, whenever water can be made available 
without injury to the cultivation dependant on any canal, subject 
to the following conditions: — 

(1) Except as provided in rule 13 no tank shall be so 

filled unless exclusively used for domestic purposes 
or watering cattle. 

(2) No tank shall be so filled which, intercepting any 

line of drainage, is liable to overflow from accumula- 
tion of water from natural causes. 

(3) No tank shall be so filled except on the written order 

of the Sub-Divisional Irrigation Officer, issued on 
the written applications of the people interested in 
filling of the tanks at such times and to such extent 
as the Sub Divisional Irrigation Officer approves. 

(4) No tank shall be so filled unless the' water course 
used to fill it shall be shown to the satisfaction of 
the Sub-Divisional Irrigation Officer to be in a sound 
condition when the application is made. 

(6) In the event of any breach of the foregoing condi- 
tions by any person for whose benefit the tank has 
been so filled, or of any such person using any tank 
BO filled otherwise than for domestic purposes or 
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for watering cattle, the privilege, afforded _ by this 
rule, may, in addition to any penalty which may 
be incurred under the Act, be suspended for twelve 
months by order of the Divisional Irrigation Officer, 
passed after inquiry in each case. 

(6) In this rule expression “tank” shall include, any tank, 
pond or cistern private or otherwise, 

13. Irrigation from tanks or natural depressions. — On the 
written application of the owner of a tank or natural 
Section 31. depression and of any person requiring^ the water, 
and with the previous sanction of the Divisional Irri- 
gation Officer, tanks or natural depressions may be filled with canal 
water for irrigation purposes, or canal water filled into tanks under 
rule 12 or rule 16 may be used for irrigation. The rates ordinarily 
leviable for irrigation from the canal shall be charged for all fields 
irrigated in this way from tanks or natural depressions filled with 
canal water: 

Provided that the fields, if any, irrigated from a natural 
depression, during the FASL in which the water is supplied, and 
previous to the introduction of canal water, shall not be liable to 
water rate for the FASL. A list of such fields shall be drawn up 
and signed by the Ziledar and the Lambardar or Patwari in token 
of its correctness. 

14. Contracts Jor water for other than irrigation purposes . — 
The Divisional Irrigation Officer may make contracts for the sup- 
ply of canal water for purposes other than irrigation for any term' 
not exceeding one year. For terms exceeding one year the previ- 
ous sanction of the State Government shall be necessary. 

16. Charges for water used for other than Irrigation pur- 
poses in the absence of a special contract. — With the previous per- 
mission of the Divisional or Sub-Divisional Irrigation Officer, 
tanks may be filled, or water may be supplied, without a special 
contract, from a canal direct in small quantities, for purposes other 
than irrigation, at the rates, mentioned in Schedule 1. 

16, Water supplied to cantonments Towns etc. — ^When water 

is supplied to forts or other military buildings, canton- 
Section 31. ments, civil stations, cities, railways, public gardens 
or other places of public resort, either by filling of 
tanks or by direct flow, contracts at special rates may be made by 
the Divisional Irrigation Officer with the sanction of the State 
Government. 

17. Closure. — (1) Divisional Irrigation Officers are empow- 

ered, for purposes of administration, closed days, and 
Sec. 32 (a) canal repairs and maintenance, to order the closure of 
(iii). any water course for periods which shall not extend 
beyond fourteen consecutive days. For longer clos- 
ures the authorit}' of the Superintending irrigation Officer is 
required. 
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(2) Orders for closures under this rule must be notified- 

(a) by a notification signed by Divisional Irrigation 
Officer, a copy of which shall be conveyed by tbe 
Canal establishment, with due expedition, to each 
village concerned, and delivered to the Patwari or, 
in his absence, to any lambardar; the acknowledge- 
ment of each person to whom a copy of the notifi- 
cation is delivered shall be affixed to a schedule 
prepared for tbe purpose, which shall be recorded in 
the Divisional Irrigation Office; or 

(b) in the form of special orders if issued upon parti- 
cular occasions, to be signed by the Divisional Irri- 
gation Officer. 

(2) It shall be the duty of the Patwari or Lambardar who 
receives the notification described in sub-rule 2 (a) to affix it at 
once in a conspicuous position in the village, and to make its pur- 
port generally- known. 

18. Stoppage of supply in improperly maintained water- 

courses. — Stoppage of water to any water-course under 
Sec. 32 (a) section 32 (a) (ii) may be enforced when the Irrigation 
(ii). Officer recommending such stoppage has satisfied 
himself, by personal inspection, that tbe water-course 
is not maintained in proper repair. The order for such stoppage 
shall be in writing under -the band of the Divisional Irrigation 
Officer. Immediate report shall be made to the Collector when 
the duration of such stoppage is likely to extend to a period of 
thirty days or more, the special grounds for stoppage being exp- 
lained in each case. 

• 

19. Poioer of canal officer in cases of emergency. — Nothing 

in the rule 18 shall be taken to affect the power of the 
Sec. 32 (b). Irrigation Officer to close any water-course or stop 
any supply of water on his own authority in case of 
pressing emergency. 

20. Claims for remission due to stoppage or failure of 

supply. — (1) Claims under clause (b) of section 32 to 
Sec. 32 (h). remission of the occupier’s rate, shall be admitted only 
on proof of actual loss caused by the failure or stop- 
page of supply; on proof of such loss, the water rates may be 
reduced in the manner provided in rule 32, or, if the rates have 
already been assessed, the whole or any portion of the charges may 
be remitted as hereinafter provided. 

(2) All claims to such remission shall be made to the Divis- 
ional Irrigation Officer at least 15 days previous to the cutting of 
the crop. The Divisional Irrigation Officer may reject or admit 
any claim. If the claim be admitted, the Divisional Irrigation 
Officer shall remit, or, where collection has already been made, 
direct refund. 
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Explanation . — The failure due to flooding of a Khadf crop 
sown in land which is usually flooded in the moesojn shall be 
deemed to be a cause within the control of the occupier. 

(2) Sugarcane which has been irrigated but fails to germ- 
inate or is destroyed owing to causes beyond the occupiers’ control 
before the break of the monsoon shall not be charged for irrigation 
but, if the field is re-sown with another crop and subsequently irrig- 
ated in the same Kharif season, the occupier’s rate leviable -shall be 
that due on the crop which comes to maturity. 

(3) If sugarcane, which has been irrigated fails or is 
destroyed after the break of the monsoon by any cause beyond the 
control of the occupier, and if the field is re-ploughed and another 
crop of any kind is sown and subsequently irrigited in the same 
Kharif season, the occupier’s rate leviable shall be th it due on the 
crop which comes to maturity. 

(4) Sugarcane which has been irrigated but fails or is 
destroyed after the break of the monsoon owing to having been sown 
on land which is usually flooded, or owi <g to any other cause 
within the control of the occupier, shall be charged the full occu- 
pier’s rate, but ii the field is re-ploughed and another crop of any 
kind is sown and subsequently irrigated in the same Kharif seasou, 
no occupier’s rate shall be leviable on the second crop. 

(6) If a Eabi crop is sown and irrigxted subsequently to 
the cutting of the Kharif crop in a field on which irrigation rates 
have been levied in the Preceding Kharif in accordance with sub- 
rule (2), (3) or (4) of this rule, the occupier’s rate for the Ribicrop 
shall be levied in addition to that for the Kharif and/or for the 
sugarcane crop. 

28. Charge 'leviable on ficlSa partly irrigaieri . — If only a 

portion of a field be irrigated the occupier’s rate shall 
Section 36. be chargeable on the whole field unless such portion 
have been clearly deiuarked by ridge not less than 
half a foot high. 

29. Charge leviable on Jields partly irrigated, from Canal £ 

partly from well or other source . — Where a portion of 
Section 36. a field has been irrigated with canal water, and another 
portion is irrigated with water from a well of any other 
source, the whole field is liable for canal occupier’s rate, unless a 
clearly distinguishable boundary, demarcated by a ridge not less 
than half-a-foot high, exists between the two portions. 

30. Use canal water cour-^es for conveyance of water from a 

well or any other source . — If water from a well or any 
Secfion 36. other source is conveyed in the same channel as canal 
water in the course of the same season, the whole of 
the irrigation from that channel during such season is liable to be 
treated as irrigation from the canal. 
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31. Charge leviable for water used without 'permission, or at 

time prohibited hy proper authority, or for the irriga- 
Section 3G. twi of debarred fields. — (1) Persons using water with-’ 
out permission or at time prohibited by proper autho- 
rity (i.e. during closed day) or for the irrigation of a field which has 
been debarred from canal irrigation under rule 10, shall, in addition 
to the ordinary rate which would be leviable, be chargeable with 
punitive rate equal to the above ordinary rate for each separate and 
distinct occasion on which water is so used; provided that in every 
such case the Divisional Irrigation Officer may impose a lower 
charge if he thinks fit. 

(2) In the case, however, of persons willfully cutting the 
banks or placing bunds in the bed of a canal, for the purpose of 
irrigating their fields, the punitive rate may in each such case, at the 
discretion of the Divisional Officer, be increased to six times the 
ordinary rate. 

(3) If the water has been used for irrigation the area irriga- 
ted shall be measured, and notice shall at once be given on each 
such occasion to the persons concerned that they will be charged in 
the demand statement under this rule for the area so watered. 

32. Charge leviable on crops injured by failure of supply, 

floods etc. — (1) If a crop which has been irrigated with 
Section 36. canal water is subsequently injured by failure or stop- 
page of supply, or by locusts, hail, rain, floods or other 
calamity, and, if in the opinion of the Divisional Irrigation Officer 
the injury, is not due to the negligence of the cultivator, or if the 
injury, to the crop being a Kharif crop, is not due to its having been 
sown on land which is usually flooded during the rainy season, the 
rate to be charged for the irrigation of the crop shall be such pro- 
portion of the ordinary rate as may be determined by the Divisional 
Irrigation Officer acting under the general instructions of the State 
Government and in consutlation with the Collector. 

(2) Pveductions of water-rates under this rule shall, so far as 
is possible, be made before the Jamabandis are despatched to the 
Collector’s offices. All claims for remissions subsequently received 
on the grounds of injury from locusts, hail, rain, floods or other 
calamity shall be dealt with in accordance with the procedure laid 
down in rule 20 for claims on account of loss from failure or stop- 
page of supply, 

33. Charge for irrigation from Escapes. — (1) Irrigation from 

escape Channels, when the supply is permanent, shall 
Section 3G. be governed by the same rule as irrigation from other 
parts of the canal, 

(2) Irrigation from such channels, when the supply is inter- 
mittant, may be allowed at half the rates in force for irrigation from 
the canal. 



I Rule 33-36 


12 1 Raj. Irrigation & Drainage Rules, 1955 

(3) Onoe the escape water has left an escape channel no rate 
shall be changed on irrigation effected from it, except as provided for 
in rule 13. 

34. Charge leviable for irtigaiioJi from drainage channels . — 
If there is sufficient water in a drainage cut, or in a natural drainage 
channel improved by the State Gove rnm cut and notified under sec- 
tion 43 to allow of irrigation therefrom without making bunds, such 
irrigation may be permitted by the Sub-Divisional Irrigation Officer 
free of charge, on the understanding that no obstructions whatever 
will be allowed in the drain, and that if any are put in, not only 
will the permission to use the water by withdrawn, but the peisons 
causing the obstructions will be prosecuted under sub-section (1) to 
(3) of section 55. 

Note. — When, without the permission of the Divisional Irrigation 
Officer under rule 14, canal water is taken by means of a 
neighbouring water-course into a drainage channel formed 
or maintained by the State Government, the person so 
taking the water can, whether the water be wasted or not, be ' 
proceeded against under section 55 (2). Any person taking 
water in a similar way into a natural drainage channel, and 
thereby wasting the water, is liable' to be prosecuted under 
section 65 (4). The water rates ordinarily in force shall 
be levied on all lands irrigated in either of the above ways, 
and all such irrigation should be discouraged. 

35. Charge leviable for waste. — Tbe charge leviable for water 

suffered to run to waste may when the land fl coded is 
Section 35 & 36. uncultivated, be calculated on the area flooded at the 
highest occupier’s rate for the time being leviable; or at 
double this rate when the depth to which the area is flooded exceeds 
six inches, or at trable this rate when the depth to which tbe area 
is flooded exceeds one foot; and, when the land is cultivated, at dou- 
ble tbe rate so leviable for tbe class of crop grown on it; provided 
that in every such case the Divisional Irrigation Officer may impose 
a lower charge if he thinks fit. 

36. Defi'uition of the term ‘Occupier’. — Dor the purposes of 

section 36 the following persons shall be deemed to be 
Seclion 36. ‘Occupiers’, (3) namely ; — 

(a) Where the proprietor or tbe tenant, other than a tenant of 
sir land, is in actual cultivatory occupation, such proprie- 
tor or tenant; and 

(h) Where the proprietor of sir land has let it, or where tbe 
tenant of-the laud other than sir land has sub let it, such 
proprietor or tenant and the person in actual cultivatory 
occupation. 

In ihe oases referred to in clause (b), the proprietor or tenant 
and the person in actual cultivatory oocupution shall be jointl}' and 
severally liable for the payment of the occupier’s rate. 
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37. Schedule of rates to he accessible to Villagers.— The Vat- 
wari of every village irrigated by canal shall be furnished by the 
Divisional Irrigation Officer with a statement in Hindi showing 
the rates of assessment of each class of crop according to the ordi- 
nary local and canal standards of measurements, which statement 
shall be suspended in a place of Public resort in the village. 

ASSESSMENT PBOOEEDINGS AND GHANOE OF RATES. 

38. Assessment of oionerh rate. — The owner’s rate shall be 

assessed by the Divisional Irrigation Officer at one 
Section 37. time of the occupier’s rate for such land subject to a 
maximum of difference between wet and dry rate for 
land revenue in the locality. 

39. Charges to he . excluded in Assessing owner's rate. — No 
Section 37. portion of: — 

(a) an}^ additional charge imposed under rule 22 (2), 

(b) any charge imposed on uncultivated land or of the 
amount by which the charges on cultivated land 
exceed the ordinary charge leviable on such land in 
the case of charges under rule 35, 

(c) any charge imposed under rule 13, or 33 (2) shall be 

included in the occupier’s rate for the purpose of 
assessing the owner’s rate. 

Notes. 

The rules 38 and 39 have been framed for putting into effect the requirements 
of Sections 37 and 38 of the Act which read as under; — 

In addition to the occupier’s rate, a rate, to be called the ‘owner’s rate’, may 
be imposed, according to rules to be made by the State Government, on the owners 
of irrigated lands, in respect of the benefit which they derive from such irrigation. 

The owner’s rate shall not exceed the sum which, under the rules for the time 
being in force for the assessment of land revenue, might be assessed on such land, 
on account of the increase in the annua! value or produce thereof caused by the 
Irrigation, and for the purpose of this section only, land which is held free of reve- 
nue, shall be considered as though it were temporarily settled and liable to payment 
of revenue. 

40. Appeals against the assessment of owner's rate. — Appeal 
Section 60 against the assessment of owner’s rate shall be subject 
(1) (b). to the following rules : — 

(1) (a) An appeal against the assessment of owner’s rate by 
the Irrigation Officer shall lie to the Collector, pro- 
vided it is brought within 30 days from the date of 
the receipt by the owner of the notice of the assess- 
ment by the Irrigation Officer. 

(b) Where the sum assessed on an individual exceeds 
Es. 300/- a second appeal shall lie to the Commis- 
sioner from the order of tha Collector; provided that 
such appeal be presented within 30 days from the 
date of the order appealed against. 

(2) The grounds on which an appeal may be preferred under 
sub rule (1) shall be as follows: — ■ 



[ Rule 40-44 


14 ] Raj. Irrigation & Drainage Rules, -1955 

(i) that any particular field or portion of a field is not 
liable to the rate, i.e. that it was assessed at wet 
rates at last settlement; 

(ii) that the assessment exceeds one third of the occu- 
pier’s rate; 

(iii) that it exceeds the sum which under the law for 
the time being in force for the assessment of land 
revenue could be assessed on the land in question on 
account of the increase in the annual value or pro- 
duce thereof resulting from canal irrigation; 

(iv) that the appellant is not liable for the rate assessed. 

41. Preparation of Kliatauni or demand statement . — On the 

completion of measurements of a village, a Khatauni 
Section 60. shall be prepared from the Khasra Shudkar in which 
all the entries concerning each cultivator will be' 
brought together and totalled. The Shataunl will be prepared by 
the staff of the Irrigation Department or Revenue Department as 
is entrusted with this work by the Government in form No. 3 in 
Hindi and signed by the Irrigation Official carrying out the mea- 
surements. 

42. Khatauni to he accessible to cultivators . — The Irrigation 
Patwari shall see that the village copy of the Khatauni is at all 
reasonable times accessible to any person who pays water-rate. 

43. Distribution of parclias . — A parcha or slip containing 

particulars of the rate due from him shall be supplied 
Seclioii 60. to each cultivator. On entering a village for the pur- 
poses of finally measuring up irrigation, the Irrigation 
Offioial shall inform the Lambardar or his agent of the day on 
which parohas will be distributed, and shall, at the same time, 
cause a written notice of the same to be pasted in the village Ohau- 
pal. The Lambardar will call upon the cultivators to attend and 
receive the parchas from the Irrigation Offioial. Undistributed 
parohas will be entrusted to the Lambardars of the village, or, in 
their absence, to the Patwari for delivery to the cultivators concer- 
ned. The Irrigation Offioial will enter the date of distribution on 
every parcha, and if it is delivered to any one but the cultivator 
concerned, he will note the name of the persons to whom it is 
delivered. 

44. Dates for submission Jamabandies. — (1) The Divisional 

Irrigation Officer shall forward the Jamabandies 
Section 60. (assessment list) to the Tehsildars concerned by the 
16th October (for Kharif crops) and by the 15tb April (for 
Rabi crops) and send simultaneously to the Collector an intimation 
of the date of their despatch and of the total amount to be collected 
in each village. With each batch of the Jamabandies despatched 
to the Tehsildars shall be sent two copies of the certificates refer- 
red to in section 40. One copy of the certificate will be retained 
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by the Tehsildar and the other sent to the Collector’s office, as 
soon as the Lambardar’s signatures have been obtained thereon. 

(2) The Jamabandie sball be in form No. 4. 

45. Ohjections regarding entries.' — (1) If a cultivator desires 
to contest the correctness of the entries made against him in the 
Jamabandies, whether as to the fact of the land having been irri- 
gated or of its being charged “flow” or “lift’’ or as to the measure- 
ment and entires of class or crop, he shall lodge an objection with 
the Sub-Divisional Irrigation Officer, Dy. Collector, or Canal 
Ziladar, within thirty days of the date of which the parchas were 
distributed on the completion of the measurement of the village, or 
if he has been charged without having done any irrigation from the 
canal during the fasl, within twenty-one days of the date on which 
he first became acquainted with the claim against him, and the 
objection shall be investigated on tbe spot by the officer with whom 
it is lodged within fifteen days of its being lodged. 

(2) If the objection is lodged with the Dy. Collector ‘or’ 
Canal Ziladar he will, after investigation, report the circumstances 
of the case to the Sub-Divisional Irrigation Officer for orders. 

(3) The Sub-Divisional Irrigation Officer shall dispose of 
objections lodged with him under sub rule (1) or reported to him 
under sub-rule (2). An appeal shall lie from the decision of the 
Sub-Divisional Irrigation Officer within fifteen days to tbe Divi- 
sional Irrigation Officer, whose decision shall be final. 

46. Disputed liability to assessment to occupier's rate . — 
When the liability of assessment to occupier’s rate is contested on 
the ground that the water for which the charge has been made was 
not derived from an Irrigation work as defined in section 3 (i) (ii) 
of the Act, the objection shall be investigated and decided by the 
Divisional Irrigation Officer. 

47. Objection on behalf of cultivators . — When a Lambardar 

or other person is responsible, under section 41, for the 
Section 60. collection of the occupier's rates in a village or any 
portion of a village, objections under rules 46 and 46 
may be lodged by such Lambardar or other person instead of by cul- 
tivators, and any refund that may be necessary in consequence of 
the order passed upon objection so lodged shall be paid to such 
Lambardar or other person. 

48. Necefpfs.— Receipts sball be given by the Lambardar to 

every cultivator on payment of the occupier’s rate and 
Section 60. shall be countersigned by the Patwari. 

49. Method of dealing with alternations in the Demand . — If 

after the distribution of the parchas, any additions are 
Section 60. made to the demand, or any reductions are allowed 
upon objections under the rules contained above or on 
account of any remission under the Act or these rules or otherwise, 
such additions or reductions shall be communicated to the cultivator 
by means of supplementary Parchas. Demands sball be shown on 
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slips printed in black, and remissions on red forms. All alterations 
made before the despatch of the Jamabandies to the Collector shall 
be shown in that document, and shall also be written on slips simi- 
larly printed (black for additions and red for reductions), and attached 
to it. Alterations made after the despatch of the Khatauni shall be 
communicated to the Tehsildar by men./is of similar slips. 

60. (1) Ohjections to the Demand made to Collector and irre- 

coverable dues. — Objections to the demand urged before 
Section 60, the Collector shall be referred by him to the Divisional 
Irrigation Officer, and the Collection of demand shall 
not be suspended unless the Divisional Irrigation Officer intimates 
that an objection has been allowed. 

(2) Balances of irrigation rates, irrecoverable owing to want 
of assets, absconding of defaulter or other cause shall be dealt with 
by the same rules as are applicable for the time being to the writing 
off of irrecoverable amounts of land revenues for that purpose, the 
Divisional Irrigation Officer shall have the same powers as the 
Collector, and the Superintending Irrigation Officer shall have the 
same powers as the Commissioner. 

61. Vayment of refunds. — Payments of refunds of occupier’s 
or owner’s rate shall in all cases be made by the Collector. 

Notes 

The rules 40 to 51 and 54 to 59 have been framed for regulating the matters 
specifically referred to in section 60 of the Act. 

62. Lamhardar's Fees. — An allowance shall be made to 

Lambardars or other persons under .engagement for 
SGction 41. collecting the rates, at a percentage equal to that allow- 
ed for the time being for Land Revenue collectors in 
the area. It is payable on the canal revenue due upon the Jama- 
bandies entrusted to them, provided that the canal revenue due is 
paid in full within 90 days of the receipt of the Jamabandies. Canal 
dues shall become realisable 30 days after the receipt of the Jama- 
bandies by the Lambardars. 

Notes 

Section 41 of the Act reads as under: — 

The Collector may require the Lambardar or Patel, if any, of any local area 
to collect any sums p.iyable under this Act in respect of any land or water in such 
local area, and deposit the amount so collected in the State Treasury as directed by 
the Collector, and in the event of any person failing to pay any sum so required, it 
shall be recovered from him as an arrear of land revenue. 

Miscellaneous. 

.63. Prohibitioti against passittg on or across canal worTcs- — • 
No persons shall; without the permission in writing of 
Section 55(B). the Divisional Irrigation Officer, pass, or cause any 
animal or vehicle to pass, on or across any of the wurks 
banks or channels of a canal or drainage work, after he has been 
desired to desist therefrom, excepting upon such bridges, fords, and 
ferries, and their approches, as are provided for public use. A person 
who passes, or causes any animal or veohioles to pass, on or across 
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any work, bank or channe] of a canal or drainge work, in contraven- 
tion of a notice in Hindi displayed at tbe junction of a public road 
with such work, bank, or channe), shall be presumed to have been 
disired to desist therefrom within the meaning of sub-section (8) of 
section S5. 

Notes 

Section 55 of the Act provides that whosoever, without proper authority and 
voluntarily, does any of the acts referred to in the Section shall be liable, on Convi- 
ction before a magistrate of second Class to a fine not exceeding fifty rupees, or to 
imprisionment not exceeding one month, or to both. Clause (9) of this section mahes 
the violation of any rule made under the Act. for breach whereof a penalty may be 
incurred, punishable. Clause (8) of section 55 makes any person who,” 

passes, or causes animals or vehicles to pass,on or across any of the works,banks 
or channels of an irrigation or drainage work contrary to rules made under this Act, 
after he has been desired to desist therefrom; 

The present rule 53 Contains, the prohibition required under this Clause. 

54. Persons employed on canals not to have an interest in the 
distribution of water etc . — No person employed on a 
Section GO canal shall, without previous sanction obtained from 
(I) (e). the Divisional Irrigation OfBoer, have any interest in 
the use or distribution of water from the said canal, or 
purchase, or bid, either in his own name or in the name of another, 
or separately or in partnership with others, for any property sold by 
or on behalf of Government thereon. 

56. Appeals . — Except as is otherwise provided in the Act or 
in these rules: — 

(а) an appeal shall lie to the Divisional Irrigation Officer from 
any original order passed by tbe Sub-Divisional Irrigation 
Officer under the Act or these rules; 

(б) an appeal shall lie to the Superintending Irrigation Officer 

from any original order passed by the Divisional Irriga- 
tion Officer under the Act or these rules. 

66. Limitation for appeals . — Except as is otherwise provided 
in tbe Act or in these rules, all appeals under the Act or these rules, 
shall be filed within a period of 30 da 3 '-s from the date of the order 
appealed from and an appeal presented thereafter shall not be enter- 
tained. 

67 ^Extension of limitations . — Any authorit 3 ^ empowered to 
hear an appeal under the Act or these rules may, notwithstanding 
anything contained in rule 56, entertain an appeal presented after 
the expiry of the period prescribed for such appeal, if the appeallant 
satisfies the appellate authority that he was prevented by sufficient 
cause from presenting the appeal within the prescribed period. 

58 Appeal to be accompanied by copies of Judgemetil.—Eivery 
appeal under the Act or these rules shall be accompanied by a copy 
of the order appealed from certified by the officer who passed the 
order. 
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69. Bar of appeal against an order extending limitation . — 
No appeal shall lie from an order under rale 67 entertaining an 
appeal after the expiry of the prescribed peaiod. 

Notes 

The rules 55 to 59 regulate the appeals as required under Clause (b) of sub- 
section (1) of section 60 of the Act. 

By Order of Governor, 
BALWANT SINGH, 
Seoretary to the Government. 
FORM No. 1 
see Rule 4 Sub-rule (1). 

Application for water course. — I desire that water may be 
supplied to me as per particulars given below: — 

1. Name and address of applicant. 

2. Canal 

Village 

Tehsil 

District 

3. Crop, whether Rabi or Kharif. 

4. Name and number of the water course and its 
land. 


To be filled 
in by the 
Canal Office 


5. Name and number of the applicant’s land to be 
irrigated. 

6. Approximate area of the land to be irrigated. 

7. Whether irrigation will be by over-flow or lift. 

a Culturable area. | ^ appIieaDt’s land. 

9. Area already provided 1 1. In the whole village, 
with irrigation. 1 2. in the applicant’s land. 


9. Area already provided 1 1. In the whole village. 

with irrigation. 1 2. in the applicant’s land. 

10. Details regarding proposed water course: — 

(a) Name of supply channel. 

(b) Site of new out-let. 

(o) Number of pipes required. 

(d) Approximate length of water course. 

(e) Names of owners of lands to be traversed by 

the water course. 


(f) Whether the land is irrigable from the ex- 
isting outlet or not ? 

(g) Names of intending share-holders in the out- 

let applied. 

(h) Number of out let in supply, 1 Right bank. 

in channel ’ j Left bank. 

(i) Width or Bund including slope and path- 

way. 

(ji Number of out-lets now allotted to the village. 

11. If the application is in respect of an existing 
water course, give the name and parentage of the 
person occupying the land in which it is situated 
with Khasra No. 
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12. If the application is for the construction of a new 
water course, give the name of the person occupy- 
ing the land through which it passes, with the 
Khasra number of that land 

13. If the application is for the transfer of an existing 
water course, give the name of the person occu- 
pying the land on which the water course is 
situated, with Khasra number. 

14. I certify with reference to section 21 of the Rajas- 
than Irrigation and Drainage Act 1954 (Rajas- 
than Act XXI of 1954), that; — 

(i) That I have endeavoured unsuccessfully to 
acquire, from the owners of the land throu- 
gh which I desire the water of the course 
mentioned above to pass, a right to occupy 
so much of the land as will be needed for 
such water course. 

(ii) That I desire the divisional Irrigation officer 
in my behalf and at my cost to do all 
things necessary for acquiring such right 

(iii) That I am able to defry all costs involved 
in acquising such right and constructing 
such water course. (Strike off if inappli- 
cable). 

16. With reference to sub-section (1) of section 23 of 
the Rajasthan Irrigation and Drainage Act, 
1954 (Rajasthan Act XXI of 1954) I hereby 
certify: — 

(i) That I have endeavoured unsuccessfully to 
procure the transfer of the water course 
proposed to be transferred under this appli- 
cation, from its owner. 

(ii) That I desire the Divisional Irrigation 
Officer in my behalf and at my cost to 
do all things necessary for permitting the 
transfer. 

(iii) That I am able to defry the cost of transfer. 
(Strike off if inapplicable) 

J)ate^ Signature of the ap'plicBbnt. 

FORM No. 2 
See Rule 4 (2). 

NOTICE 

To 

Shri son of resident of 

Notice is hereby given to you Shri son of...; 

resident of who have made an application before me 

for 

Conveyance of toater ^ 
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Construction of water course 

Transfer of existing water course if 

as per particulars given below; — 

(Here enter in brief the substances of the material facts of the 
application). 

You are hereby asked to put forth your objections, if any, 

before me on day of at a. m. at my 

officer, failing which the application may be disposed of in your 
absence. 

^S'Strike off what is inapplicable. 

Date (Designation) 

FORM No. 3 


(8ee Buie 41 ) 

Form of Khatuuni for irrigation rates. 


Khatouni for ...District Tehsil 

Ziladar Y^ear 


• Bundh Fasal. 


S. Khasra Nebri Settlement Name aud par- Name and paren- 
No. No. No. entage of ow- tage of occu- 

ner. pier a.'id address. 


1 2 

3 4 


6 


Irrigated land. 


Kind of 

Tod Nahri 

Bhonkla 

Crop 

Land 

Khalsa. Jagir. 

Khalsa Jagir. Chahi 

Barani. 

8 7 

8 

9 

10 


Rate Area under irri- 
gation. 

Penalty for irri- 
gation on area 
Amt. 

Total dema- 
nd. 

• Remarks. 

11 12 

13 

14 

16 


SCHEDULE I 


Charges for water used for purposes other than Irrigation in 
the absence of a special contract (vide rule 16). 

1. Brick makiug” and pise wall building @-/4/6 % Cft. 

2. Laying/oonorate/and brick or stone tnaso- 

nary stone masonary ... ... @./3/. ' -do- 

3. Metallmg Roads ... . . . @Rs.l5/-/- per mile. 

4. Consolidation of Katoha Service Road .... @Rs.45/-/- -do- 

6. Water supplied in Bulk ... ... @Rs.28/-/- per 2600 

Cft 

6. Watering Road side or Avenue trees ... @Rs. 3/12/- per canal 

mile of 6000 
ft. for Kharif 
crop. , 
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— 3o — .... @B7/8- per canal 

mile of 6000 
ffc. for Eabi 
crop. 

8. Sprinkling water on Eoads in the Kharif 

season .... .... .... @Es. 7/8/- per mile. 

9. — do — 

in Eabi season .... .... @Eb. 15/-/- -do- 

10. Watering parks in Kharif season .... @Rs.3/8-per Bigha. 

11. -do- Eabi „ .... @Eb,7/- 

ScJiedule II 
(Vide rule 22^) 

Occupiers Eates. 

Part I 

General Provisions 

1. Gommencement. — The rates provided in this Schedule 
shall come in force from the Eabi Crop of 1958-59. 

2. Meaning of slices — Spices and oil-seeds mentioned in this 
Schedule include the crops of Dhaniya, Methi, Haldi, Chillies, Sonf, 
Zeera, Ajwan, Groundnuts, Alsi, Sarson, Tarameera and Dyes. 

3. Meaning of old tank. — Old tank means a water reservoir 
constructed prior to the 1st January, 1952. 

Provided that if such a tank — 

(a) was not in . use and has been restored on or after the let- 

January, 1962, or . . 

(b) has received repairs on or after the 1st January, 1962 

and its irrigated area before repairs was less ihan 10% 
of the total area irrigated after repairs, it shall be deemed 
to be a tank made after the 1st January, 1952 for the 
purpose of this Schedule. 

4. Besumed Jagir tanks. — Areas irrigated from Jagir tanks 
resumed under the Eajasthan Land Reforms and Resumption of 
Jagirs Act, 1952, shall be assessed at the rates provided in this 
Schedule. 

6. Concessions discontinued.— ‘Gonc.emionB or muafis, if any, 
in irrigation charges enjoyed heretofore, shall be discontinued, 
unless the Collector, after hearing any person objecting to such 
discontinuance, and in consultation with’ the Executive Engineer, 
Irrigation concerned, decides otherwise. 

6. Charges in case of fall in water below sluice level . — Where 
the irrigation charges are levied on the basis of crops and if the 
water level in a tank is below sluice level on the 15th February, 
then, on lands which have received not less than three waterings, 
rates as provided in this Schedule, shall be charged; and on lands 
which have received waterings less than three, the said rates shall 
be reduced by one-third in case of two waterings. 
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7. Lift or seepage irrigation. — Where irrigation is by lift or 
seepage, half the rates provided in this Schedule shall be charged. 

PART 11. , 

Rates per acre per crop for water of the Ganganagar Project, 
(a) Irrigation under Perennial Channels. 


Name of crop. 


Per Acre. 


1 . 

2 . 

3. 

4. 

5. 


6 . 

7. 

8 . 


9. 

10 . 

11 . 

12 . 


Sugarcane 

Rice 

Water nuts 
Cotton 


.... Rs. 16/4/- 


Indigo and other dyes, tobacco, spices 
& drugs, orchards, vegetables other 
than turnips except Zeera 
Gardens 

f 

Wheat .... 

Melons, & all other Kharif crops' not 
otherwise specified, mazine, fiberes 
other than cotton barley, oats, bejir 
and gochani . .... 

Oilseeds and all other Rabi crops not 
otherwise specified 

Bajra, Jowar and Pulses 

Gowar, Redder crops, Cheena and 
grams with two and more waterings. 

Watering for ploughing not followed 
by a crop (Palewa) and grass single 
watering 


Rs. 

8/8/- 

Rs. 

9/12/- 

Rs. 

7/4/- 

Rs. 

6/12/- 

Rs. 

8/4/- 

Rs. 

6/4/- 

Rs. 

6/-/- 

Rs. 

5/4/- 

Rs. 

4/-/- 

Rs. 

4/-/- 

Rs. 

1/8/- 


(h) Non-Perennial channels. 

1. All Kharif Crops 

2. All Rabi Crops 

(1) First Watering 

(2) Second watering 

(3) Third or mere watering .... 

(4) Watering for ploughing not 
followed by a crop (Palewa) .... 

13. Zeera 


Same rates as for 
perennial channel. 
Per Acre. 

Rs. 3/-/- 
Rb. 3/-/- 
Same fates as for 
perennial channels. 

Rs. 1/8/- 
Rs. 7/12/- 
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PART III 

Rates per acre per crop in Bbakra Project and Grhaggar canal 
(a) Perennial Irrigation. 


areas. 


Name of Crop 
1 


Per Acre. 
2 


Sugarcane 

Rico 

Wheat 

Barley 

G-ram 

Maize 

Cotton 

Jo war, Go war, & other Fodder 
Vegetables & Spices except Zeera 
Zeera 
Gardens 

Simmhemp & Grass 
All other crops kharif .... 

Eabi oil crops 


.... Rs. 16/8/- 
.... Es. 9/-/- 
.... Rs. 6/-/- 
.... Rs. 6/-/- 
.... Es. 4/-/- 
.... Rs.' 6/8/- 
.... Es. 7/12/- 
crops .... Es. 4/-/- 
.... Rs. 8/4/- 
.... Es. 9/4/- 
.... Es. 8/.4/- 
.... Es, 4/-/- 
.... Es. 6/6/- 
.... Es. 6/6/- 


(h) Non-Perennial Irrigation, 


1. For Kharif Crops 


Same lates as that of 
perennial irrigation. 


2. For Eabi Crops • ••• »■«! 

(i) First Watering .... 

(ii) Second Watering ... 

(iii) Third Watering .... 

3. For irrigation water taken for ploughing 
and not followed by any crop. 

(i) For First Watering 

(ii) For Second Watering 

(iii) For Third Watering - 


Per Acre. 

Rs. 3/- 
Es. 3/- 

Same as that of 
perennial irrigation. 

Per Acre. 

Es.' 3/' 

Es. 3/-' 

Same as that of pere- 
nial irrigation. 


PAETni— A 

Pates per acre per crop in Rajasthan Canal ^rea. 
(Non-perennial Irrigation) 

2. For Kharif Crop. 

Name of Crop Nate per acre. 

1. Sugarcane Es. 16.50 nP. 

2. Rice Bs. 9.00 
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3. Maize Es. 6 50 nP. 

4. Cotton Es 7.75 nP. 

6. Jo war, .Gowar and other Fodder Crops Es. 4 00 . ‘ 

6. Yegetables and Spices except Zeera Es. 8.25 nP., 

, Es. '8.25 nP. 

Es. 4.00 
Es, 6.37 nP. 


7. Gardens 

8. Simmhemp and Grass 
,9. All Other Crops Kharif 

II, For Bahi Crops. 

(a) First WateriDg. 

(h) Second Watering 
(c) Third Watering 


Es. 3.00 per acre. 

Es. 3.00 per acre. . 
Same as that of ' perennial 
•irrigation in Bhakra area. 


PAET IV 

Eates chargeable on all irrigation done from (a) all works 
which have been constructed after the 1st January, 1952 other than 
from Gang Canal Bhakra [and Eajasthan Canal] supplies, and- (b) 
from all works in the area of the former States of Banswara, Dun- 
garpur and Partapgarh. 


Name of crop Eate per Acre. 


1. 

Sugarcane .... 

.... Es. 

22.00 per year. 

2. 

Vegetable Singhara 

— Es. 

12.00 per crop. 

3. 

Garden 

«... Es. 

12.00 per half year. 

4. 

Lucern, Tobacco & Poppy 

.... Es. 

10.00 per crop. 

6. 

Eice 

— Es. 

8.50 per crop. 

6. 

All other crops except Zeera and 



cotton 


7.00 per crop 




per acre. 

7. 

Palewa not followed by crop 


4.00 for all crops. 

8. 

Zeera 

•••« 

8.00 

10. 

Cotton 


8.00 per crop. 
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SCHEDULE II (Before Repeal) 
(vide Rule 22) 

PART I 

Occupier’s Rates per acre (per crop) 


Name of crop 
1 


Bate to he charged, 
2 


Irrigation under Perennial Channels. 

16/4/- 

... ... ... .... 8 / 8 /' 

....9/12/- 


Sugarcane 

Rice ... ... ... .... 

Water Nuts ... ... 

Cotton 

Indigo and other dyes, Tobacco, Spices & Drugs, 
Orchards, Vegetables other than trunips 
Gardens 

Wheat ... ... 

Melons & all other Kharif Crops not otherwise 
specified. Maize Fiberes other than cotton, 
Barley & Oats, Bejar and Gochani 
Oilseeds and all other Rabi crops not otherwise 

specified ... ... 

Bajra, Jowar & Pulses 

Gowar, Fodder Crops Cheena and grass with two 

and more watering Gram 

Watering for ploughing not followed by a crop 
(Pelwar) & grass single watering 

Non-perennial Channels. 

All Kharif Crops 


All Rabi crops 

1. First watering 

2. Second Watering ... 

3. Third or more watering 


....6/4/- 

.... 6 / 12 /- 

- 8/4/- 
....6/4/- 


.... 6 /- 

....6/4/- 

....4/- 

.... 41 - 

.... 1 / 8 /- 

....Same rates as 
for perennial 
Channel. 

....3/- 

....3/- 

....Same rates, as 
for perennial 
channels. 


4. Watering for ploughing not followed by a 

crop (Pelwar) .. ... 1/8/- 

SUB-SGHEDULE B 
PART 2 

Occupiere’s Rates per acre per crop, sanctioned in Bhakra 
Project & Ghaggar Canal areas. 

Peremiial Irrigation. 

1. Sugarcane ... 16/8/- 

2. Rice ... • • • •••• •••• 9/- 

3. \V heat ... ••• •••• •••• 8/- 

4. Barley ••• ••• •••• 8/" 
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6. Gram 


.... 4/- 

6. Maize 

• ••t 

... 6/8/- 

7, Cotton 

• ••• 

.... 6/12/- 

8. Jowar, Gowar & Other Boeder crops 

• ••• 

.... 4/ 

9. Vegetables & Spices 


.... 8/4/- 

10. Gardens 

• ••* 

.... 8/4/- 

11. Simm-hemp & grass 

• • • 

.... 4/- 

12. All other crops Kharif 


.... 6/6/- 

13. Babi oil crops . . ... ... 

Non-mTennial Irrigation. 

.... 6/6/- 

(1) For Kharif crops 

«••• 

.... Same rates as 
that of perennial 
irrigation. 

(2) For Babi crops. 

1st Watering 

» • ■ • 

.... 3/- 

2ad Watering 

»••• 

.... 3/- 

3rd or more 

(3) For Irrigation water taken for ploughing and 

.... perennial rates. 

not followed by any crops. 

For First watering 


3/" 

For Second watering 

• ••• 

.... 3/- 

For Third watering 

• ••• 

.... Full rates. 

PABT 14 


Oooupiera Bates chargeable on all irrigation done from irriga- 
tion "Work which have been constructed after 1st January, 1952 
other than from Gang Canal and Bhakra supplies. 


S.No. Name of crop 

Bates to he charged 

1. Wheat 

... Bs. 10/- 

per acre per crop. 

2. Gram 

... Bs. 7/- 

-do- -do- 

3. Barley 

... Bs. 8/- 

-do- -do- 

4. Sugar cane 

... Bs. 22/- 

-do- per year. 

6. Vegetables 

... Bs. 12/- 

-do- per crop. 

6. Gardens 

... Bs. 12/- 

-do- per half year. 

7 . All other crops . . . 

.. Bs. 7/- 

-do- per year. 

8. InnundatiOD irrigation if no 


subsequent watering 

given. Bs. 4/- 

for all crops. 

N ote:— Malt Bates will be charged if irrigation 

is done by lift. 


PABT 3 


Occupiers rates chargeable in former Jaipur State area. 

Name of crop 

Bates 



Sugaioane 

Water Nuts ... 

Bice 

Indigo & other dj^es . , . 
Tobacco Poppy opium , . 


Bs. 8/-/- up to 6 watering+Bs. 1/8/- 
per watering over six. 

Es. 6/6/3 
Bs. 6/6/3 

Bs. 4/-/- up to 6 watering Be. 1/-/" 
per water over drugs & 
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Spices and drugs 


shices. 2/- 1st watering 
Re. 1/- every additional 
eater. 

Cotton 

Es. 2/-/- 

First watering. 

Gardens and orchards & 

Rs. 1/-/- 

Every additional. 

vegetables 

Rs. 2/ /- 

1st watering. 

except Turnips , . 

Melons Fibres (Other than 

Rs. Ij-j- 

for every additional water- 
ing. 

cotton) 

Rs. 3/6/3 

up-to^3 watering. Rs. 1/8/- 
per watering, over 3. 

Barley & Oats 

Rs. 2/-/- 

1st watering. Re.‘ 1/- for 
ever}^ additional. 

Wheat Gochani & Bejhar 


-do- 

Maize ... . ; . 


-do- 

Oil seeds 


-do- 

Lucerne . ; . 


-do- 

Pulses 


-do- 

Bajra, Gram & Masoor .. 


-do- 

Jo war, Gwar & fodder 



crops 

All crops not specified 
above '.Plowaring not 


-do- 

followed by crop 

Es. 2/-/- 
PART 4 

-do- 

Occupiers rates chargeable in former Jodhpur State Area. 

Name of crop 

Bates 



Sugarcane ... ... 6/4/- 

Note: — ^Except water nuts for all other crops Rs. 2/8/- is charged 
for one watering and Rs. 6/4/-for 2 to 4 watering, 

PART 6 

Occupiers rates chargeable in former Jodhpur State (Sendra 


Tehsil) Area. 


N am e of crop R ates 

Sugarcane ... ... ... ... '^/13/- 

Rice .. ••• 11/14/- 

Indigo & other dyes Tobacco Poppy opium spices ad drugs 7 / 12/- 
Cotton ... ••• ••• 

Gardens and Orchards and Vegetables except turnips 10/16/- 
Barley and Oats ... 6/-/- 

Wheat, Gochani & Bejhar ... ... ... 6/-/- 

Oilseeds . --- ••• ••• ®/"/' 

Lucerne ... • • • • • • * • • 6/-/- 

Baira, Gram & Masoor ... ... ••• 6/-/- 

■ , PART 6 

Occupiers rates chargeable in former .Bundi State Area. 
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Name of crop Bates 

Note: — E s. 6/-/- and 3/12/- for all crops. 

PAET. 7 

Occupiers rates chargeable in former Earauli State Area. 

Name of crop Bate 

Sugarcane .... .... .... 9/10/-and ]4/6/- 

for all other crops 3/4/- 
from 1 to 3 watering. 

PAET 8 


Ocoupires rates chargeable in former Udaipur State Areas. 


Name of crop 



Bate 

Sugarcane 

« • • 

• ••• 

.... 14/1/- 

Water Nuts 

• • • 

• ••• 

.... 9/6/- 

Eice 

• • • 

■ a ■ 

311^^1- fixed. 

Tobacco 

• • • 


.... 14/1/- 

Opium 

• • • 

a • • • 

.... 7/7- 

Spices 

• # • 

ttaa 

.... 14/1/. 

Dyes 

• • • 

aaat 

.... 9/13/- 

Haldi 

• • • 

aaa* 

.... 9/6/- 

Cotton 

• • • 

»taB 

.... 6/10/- 

Garden 

• • • 

taat 

.... 14/1/- 

Vegetables 

• • • 

a a a a 

.... 9/6/- 

Barley & Oats 

• • « 

aaaa 

.... 3/12/- 

Wheat, Gochani & Bejhar 

• • • 

taaa 

.... 4/3/6 

Mixed grain 

<1 • • ' 

aaaa 

.... 3/4/- 

Maize 

• ■ • 

aaaa 

.... 2/13/- 

Oil seeds 

* • • • 

aaaa 

.... 5/10/- 

Lucerne Commercial 

• • • 

aaaa 

.... 16/12/- 

Fodder 

• » • 

aaaa 

.... 6/10/- 

Pulses 

• * • 

• aaa 

.... 2/13/- 

Masur 

m m • 

aaaa 

.... 4/3/6 

Jowar 

• • « 

aaaa 

.... 2/13/- 

Gwar 

• • • 


.... 4/3/6 

Fodder 



.... 2/13/- 

Plowaring not followed by 

crop 

• aaa 

.... -/12/- 


PAET 9 

^ Occupiers rates chargeable in former Udaipur State (Umaid- 


Sagar). 


Name of crop Bate 

1 2 


Sugarcane .... .... .... .... 9/10/- 

.... .... 8 /-/- 

Spices .... .... 4/10/. 

Cotton .... .... 4/10/- 

, .... 9/10/- 

Yegetable .... .... .... .... 4/10/. 
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Barley and Oats 

Wheat, Goohani & Bejhar 

Maize 

Oilseeds 

Luoerne 

Pulses 

Gram & Bajra 

J owar, Gwar & all fodder crops . . 
Plowaring not followed by crop .. 


.. 4/10/- 
.. 4/10/. 

3/3/- 

.4/10/- 

.3/3I-& 4/10/- 
3/3/- 

4/10/-& 3/3/- 
respeotively. 
3/3/- 
. 2 / 6 /- 


PAET 10 

Occupiers rates chargeable in former Kotah State Area. 


Name of crop 

Rale 


Sugarcane 

.. 5/-/- 

Parbati. 


6/4/- 

Other oanal. 

Water Nuts 

...2/8/- 



.. 6/-/- 


Indigo & other dyes 

...6/6/- 

with pelwar 

Tobacco Poppy Opium Spices 

...3/2/-upto 3 watering/Opium 

and drugs 

6/4/- 

if over. 

Cotton 

2/8/- 


Gardens & Orchards & vegetables except 


turnips. 

6/5/- 

with pelwar. 

Barley & Oats 

.. 1/4/. 

One watering 


2/8/- 

for 2 and over 

Wheat, G'oehani and Bejhar 

...1/4/- 

One watering 


2/8/- 

for 2nd and over. 

Maize- 

.. 2/8/- 

Summer. 


. 1/9/- 

Bainy. 

Oil seeds' 

...1/8/- 

One watering 


3/7- 

for 2 and over. 

Lucerne- 

.. 1/4/- 

One watering 


2/8/- 

for 2 and over. 

Pulses 

...1/9/- 


Bajra, Gram & Masoor 

...1/4/- 

one watering 


2/8/- 

for 2 and over. 

Jowar, Gwar and all fodder crops 

...1/4/ 

One watering 


2/8/ 

2 and over. 

All Crops not specified above. 

• • • • « • 


Plowaring not followed by crop 

... 1/4/ 
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PAET 11 


Occupiers rates chargeable in former Alwar State Area other than 
Siliserh Bund. 


Name of crop 

1 

Bate 

2 

Sugarcane 

...11/3/3 

Water Nuts 

...12/12/9 

Rice 

... 6/6/5 

Tobacco 

... 6/6/5 

Dyes 

... 7/3/3/ 

Others 

...1211219 

Cotton 

... 6/6/6 

Gardens & Orchards and Yagetables except turnips 12/12/9 

Melons, fibres (other than cotton.) 

... 4/12/9 

Maize 

... 7/3/3 

Oilseeds 

... 4/12/9 

Lucerne 

... 41-1- 

Barley & Oats 

... 7/3/3 

Wheat, Gochani & Bejhar 

... 7/3/3 

Pulses 

... 4/12/9 

Bajra, Gram & Masoor 

... 4/12/9 

Jowar & Gwar 

... 4/12/9 

Fodder 

... 41-1 

All crops not specified above 

. ... 4/12/9 

Plowaring not followed by crop ... 

... 3/3/3 

PART 12 

Occupiers rates chargeable in 

former Bharatpur State Area 

(Baretha Bund Kishan Sagar). 

Name of crops 

Bate 


Sugarcane 

Water Nuts ; 

Rice 

Indigo & other dyes Tobacco Poppy Opium Spices 
and Drugs, 

Cotton 

Gardens and Orchards & Yegetables except turnips 
Melons, fibres (other than cotton) 

Barley and Oats 
Wheat, Gochani and Bejhar 
Maize 
Oil seeds 
Lucerne 
Pulses 

Bajra, Gram^& Masoor Gram 


.6/4/- 

.6/4/- 

.6/4/- 

6 /-/- 
6/4/- 
5/-/ 
.. 2 / 8 /- 
, 5/-/- 
5/-/- 
.6/4/- 
.3/2/- 
.3/2/- 
2 / 8 /- 
3/2/- 
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Others. . .. 2/8/~ 

Jowar, Gwar & all fodder crops Fooder ..3/2/- 

Others ...2/8/- 

AIl Crops not specified above Kharif . 2/8/- 

Plowaring not followed by crop ... .... 

PART 13 

Oooupires rates chargeable in former Dholpur State Area. 

'Name of crop 

1 


Rate 

2 

Sugarcoane 

• • • 

..1414/- 

Water Nuts 

• * « 

..7/2/- 

Rice 

• • • • • • 

7/2/- 

Indigo & other dyes Tobacco 

• • • • • » 

9/8/- Zira 

Poppy Opium spices & drugs 

* • • • • a 

7/2/- Rest. 

Cotton 

a a • a • » 

7/2/- 

' Gardens and Orchards and Vegetables except turnips 8/5/- 

Melons, fibres (other than cotton. 

* • • • • • 

7/2/- 

Barley & Oats 

« • • a • • 

9/8/- 

Wheat, Goohani and Bejhar 

« a a a a a 

9/8/- 

Maize 

a a a a a 

7/2/- 

Oil seeds Sarson 

a • a a • • 

9/8/- 

Others 

• a • a a 

ll-zl- 

Lucerne ... ' ... 

a a a a a a 

7/2/- 

Pulses 

a a a a a a 

7/2/- 

Bajra, Gram & Masoor 

a a • a a a 

7/2/- 

Jwar, Gwar & all fodder crops 

• a a a a a 

1/21- 

All crops not specified above 

a a a a a a 

7/2/- 
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Irrigation Department 
Jaipur, January 7, 1966 

Notification No. 28{3) Irg jpS. — -In exercise of the powers 
coilferred by clause (d) of subsection (1) of section 60 read with 
section 36 of the Rajasthan Irrigation and Drainage Act, 1954 
(Rajasthan Act 31‘of 1954) 'thfe'Statb’6overnmerit hereby makes 
the following amendment to 'the R'ajas'tha’n Iffigatibn and 
Draina;ge Rules, 1955, namely: — 

AMENDMENT 

Eor item 7, appearing under Part I of Schedule II of the 
said rules, the, following shall be substituted, n.am'ely: — 

*‘7. Lift or seepage Irrigation. — Where irrigation is by lift 
Or seepage, half the rates provided in this schedule shall be 
charged. If the lift is done by the Government the charge will 
be Rs. 8/- per acre for each watering taken, subject to a mini- 
mum of Rs. 10/- per acre”. 

[Pub. in Raj. Gaz. 4 (Ga)— Djt. 3-3-66— Page 598) 

Irrigation Department 
Jaipur, July 15, 1966 

Notification No, F. 9 {64)Irg.l63. — In exercise of the powers 
conferred by clauses (d) and (e) of sub-section (1) of section 60 
read with section 26 of the Rajasthan Irrigation and Drainage 
Act, 1954 (Rajasthan Act 21 of 1954), the State Government 
hereby makes the following amendment to the Rajasthan Irri- 
gation and Drainage Rules, 1955, namely: — 

AMENDMENT 

In the Schedule II, for part III, the following shall be 
substituted, namely: — 


PART III 


Rates per acre per crop in Bhakra Project 
and Ghaggar Canal areas. 


Name Crop 
Sugar cane 
Rice 
Wheat 
Barley 


per acre 
Rs. 16.50 
Rs. 9.00 
Rs. 6.00 
Rs. 6.00 
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Gram 

Rs. 

AOO 

Maize 

Rs. 

6..50 

Cotton 

Rs. 

7.75 

Jatvar, Gowar and other Fodder crops. 

Rs. 

4.00 

Vegetables and spices except zeera 

Zeera 

Rs. 

8 25 

Rs. 

9.25 

Gardens 

Rs. 

8 25 

Simmhemp and grass 

Rs. 

4.00 

All other Kharif crops 

Rs. 

6. 7 

Kabi oil crops 

Rs. 

6.37 

For irrigation water taken for ploughing 
and not followed by any crop; — 

( i ) for first watering 

Rs. 

3.00 

(ii) for second watering 

Rs. 

3 00 

(iii) for third watering 

Same as 

that 


perennial Irrigation. 

[Pub. in Raj. Gaz. 4 (Ga)— Dt. 6-4-67-Pa2C 4] 
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1- Alwar Superintending Executive Engine- Aastt. Engineer Irri- 

Engineer Irriga* er Irrigation, gation, Alwar. 
tion Jaipur. Alwar. 

2- Bharatpur -do* -do- Asett. Engineer Irri- 

gation Bharatpur. 
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1- Jaipur West -do- _‘^0" Aastt. Engineer Irri- 

gation, Jaipur West, 

nm Jaipur. 

2- TonK -do- -do- Aastt. Engineer, Irri- 

gation, Tonk. 
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Takhafigarh. 

4-Ja'wai Dam -do* -do- Assbt. Engineer Irri- 

gation, Jawai Dam, 
Brinpura Road. 
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RAJASTHAN IRRIGATION AND DRAINAGE ACT, 1954. 

Published in Raj, Raj-patra part I (ft) dated July 30, 1959 at page 25 J 
Irrigation Department 
NOTIFICATION 
Jaipur, July 13, 1969. 

No. D. 590bjF 6(6/') IrgjSO . — Whereas it appears to the State 
Oovernmant that injury to lands, publio health and public conveni- 
ence is likely to be caused frojo obstructions on the natural stream 
feeding the Oaljor Bund in Tehsil Phalodi (Distt. Jodhpur) Now, 
therefore, in exercise of powers conferred under section 43 of the 
Eajastban Irrigation and Drainage Act, 1964 (Rajasthan Act No. 
XXI of 1954), the Stale Government hereby prohibits the formation 
of any new obstructions and order the Temoval of old obstructions 
from the source of the said nullah at one extremity to the point it 
meets the Galjor Bund at the other extremity. 

By Order of the Governor, 
A. K. EOT, 

Secretary to the Government. 


Published in Raj. RaJ-patra part IV (c) at page 30 

Irrigation Department 
ORDER 

Jaipur, 'July 13, 1960 

No. F. di (46) IrC)!g \ — '/It was represented to the Government 
that water rates were charged on lands in district Bharatpur even 
though water was not supplied through controlled channels but 
where the area was inundated by floods in the natural course and 
in respect of bed area of breached tanks and the commanded area 
of such tanks where water had overflowed through breaches. This 
question has been examined by a committee appointed by the 
Government. The Governor has, therefore, on the recommenda- 
tions of the Committee, been pleased to order. 

(a) that is the bed of the tanks and bunds where cultivation 
takes place, the practice already in force of charging the prescribed 
irrigation dues on matured crops should continue; 

(b) that iu other areas, i. e, below the bunds or tanks which 
came under inundation owing to floods, irrigation rates may be 
charged at half the rates in years when as a result of excessive rain 
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the area is declared by the Grovernment as flood affected. , Such a 
declaration was made in the year 1958-59 in respect of affected 
areas. The Committee considers that this concession will give 
some compensation for the damage caused to Kharif crops by floods 
while justifying realisation from fields inundated by floods from 
breaches. ^This concession will, of course not apply to areas irri- 
gated ^by regulator channels from storage tanks etc, 

By Order, 

GOVBEBHAN SINGH 
Secretary to the Government. 



Notifications under 

Bajasthan Irrigation and Drainage Act, 1954. 

Published -in Raj. Raj -patra part I (6) dated July 27, 1961 at pages 110- 

Irrigation Department 
NOTIFICATION. 

Jaipur j June 13 y 1961. 

No. F.S (96) Ir 9.(60 , — In exercise of the powers conferred 
by section 18 A of the I^jasthan Irrigation and Drainage Act, 1954 
(No. 21 of 1964) the State Government hereby orders that the pro- 
visions of the said section shall apply forthwith to the areas Comm- 
anded by the Irrigation projects of the following Districts, as speci: 
fied in the schedule hereto: — 

1. Udaipur. 

2. Chittorgarh. 

3. Baaswara. 

4. Dungarpur. 

6. Bhilwara. 

6. Jaipur. 

7. Sawai Madhopur. 

8. Bundi. 

9. Pali. 

10. Sirohi. 

11. Jalore. 

12. Alwar. 

13. Kota. 

14. Jhalawar. 

15. Bharatpur. 

, SCfiEDULE 

Name of Project. Name of Tehsil. Name of District. 

1 2 3 


Kejar. 

Gadola. 

Makhanpura. 

Bhem-KarNaka. 

Lodisar-Ka-Naka. 

Bagolia. 

Jharol. 

Govta. 

Kala Bhata. 
Gambhiri. 


Sarada. 

Partapgarh 

Ghantol'. 

Sagwara. 

Sagwara. 

Mavli. 

Phalasia. 

Mandalgarh. 

Bhim. 

Nimba Khera. 
Chittor & Gangrar. 


Udaipur. 

Chittorgarh 

Banswara. 

Dungarpur. 

Dungarpur. 

Udaipur. 

Udaipur. 

Bhilwara. 

Udaipur. 

Chittor. 
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Namano-Cum-Madri. Nathdwara, Eajsamand, ' 


Eeilmagra. 

Udaipur. 

Bhandari. 

Sikrai. 

Jaipur. 

Jhilmili. 

Dansa 


Bhagwatgarh. 

Sawai-Madhopur. 

Sawai-Madhopur. 

Mui. 

-do- 

-do- 

Kalakho. 

Dansa. 

Jaipur. 

Mamchari. 

Karauli. 

Sawai- Madhopur 

Jaitpura. 

Khandar. 

-do- 

Neendar. 

Karauli. 

-do- 

Kalisil. 

Sapotra. 

-do- 

Juggar. 

Hindann. 

-do- 

Surwal. 

Sawai-Madhopnr. 

-do- 

Morel. 

Bonli & Lalsot. 

-do- 

Dakhia. 

Tonk. 

Tonk. 

Galwa. 

Aligarh. 

-do- 

Mashi. 

Tonk. 

-do- . - 

Meja. 

Bhilwara, Mandel & Banera. 

Bhilwara. 

Sareri 

Banera, Shahpura & Hurda, 

-do- 

Arwar. 

Shahpura. 

-do- 

Khari. 

Asind, Hurda & Beawar. 

-do- 


Published in Raj. Raj -patra part I (b") dated June 25, 1961 at page 64 l 

Irrigation Department 
NOTIFICATION 
Jaipur, May 1, 1961. 

No. F. 8 (96)~Irg.l60.—ln exercise, of the powers confe^rre^ 
by section T8 A of the Eajasthan Irrigation and Drainage Act, ’^954 
( No. 21 of 1954 ), the State Government hereby orders thafl; tbe 
provisions of the said section shall apply forthwith to the areas 
commanded by the Galwa, Galwania. Mashi, Dakia and Motislagar 
projects of the Tonk District as specified in the scheduled heretlj,— 

By Order of the Governor, \ 

, M. P. SHUKLA, 

Dy, Secretary to the Government. 

SCHEDULE 

List of Irrigation villages under command of Galwa, Galwa- 
Mn’cashi, Dakhiyai "and Motisagar Projects. 
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S. No. Name of villages. S. No. Name of villages. 
1 2 12 


Under Galwa Bund. 

1. Uniara, 

2. Uniari. 

3. Dabla. 

4. Balithal, 

5. Udaipur a. 

6. Kundia. • 

7. Deori. 

8. Laxmipura. 

9. Badodia. 

10. Chitani. 

11. Parwan. 

12. Barudhan. 

13. Kholia. 

14. Hardutfeapura. 

15. Bundi. 

16. Soonfchra. 

17. Baghunath Para. 

18. Bamnagar. 


19. Sendri. 

20. Bam j an Ganj. 

21. Kunder. 

22. Be rod. 

23. KiBhanganj. 

24. Banetha. 

25. Booppura. 

26. Bajolia. 

27. Bijaygarh. 

28. ( -hainpura. 

29. Hukampura. 

30. Khelnia. 

31. Dhikoliya. 

32. Mandaliya. 

33. Gobindpura. 

34. Serlid. 

35. Thikeriya. 

36. Paunders. 


Published in Raj. Raj-patra part IV (c) dated October 9, 1961 at page 185 
Bajastban Canal Project Department 
NOTIFICATION 
Jaipur, October 9, 1961. 

No. F. 4:(12) BGPDldl . — In exercise of the powers conferred 
on it by sub-sections (2) and (3) of section 4 of the Bajasthan Irri- 
gation and Drainage Act, 1954 ( Bajastban Act 21 of 1964 ), the 
State Government hereby does, for the purposes of the said Act. — 

(ai create a new circle called ‘ Hanumangarh Circle” 
comprising the entire area surrounded by the irrigation boun- 
daries of the Bajasthan Canal Project. 

(b) orders that the circle so created shall consist of two 
divisions, Bawatsar and Talwara, each being also a sub- 
division. 

(c) appoints the Superintending Engineer, Hanumanga- 
rh circle, l&bnumangarh, to be the Superintending Irrigation 
Officer to exercise control over all irrigation and drainage 
works in the circle so created. 

(d) appoints the Executive Engineer, Bawatsar Divisi- 
on, Bajasthan Canal Project. Hanumangarh, to be the Divisi- 
onal Irrigation Officer to exercise control over all irrigation 
and drainage works in the Bawatsar Division, 
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(e) appoints the Executive Engineer. Talwara Division, 
Rajasthan Canal Project, Hanumangarh, to be the Divisional 
Irrigation Officer to exercise control over all irrigation and 
drainage works in the Talwara Division. 

^ (f) appoints the Assistant Engineer, Rawat ar Sub- 
division, to be the Sub-Divisional Irrigation Officer to exercise 
control over, all irrigation and drainage works in the Rawatsar 
sub-division, and 

(g) appoints the Assistant Engineer. Talwara suh-divi- 
sion, to be the Sub-divisional Irrigation Officer to exercise 
control over all irrigation and drainage works in the Talwaca 
sub-division. 



l^otificaUons U7ider 

RAJASTHAN IRRIGATION AND DRAINAGE (AMENDMENT) 

ACT, 1960, 

Published in Raj. Raj'patra part I (6) dated September 8 ,1960 at page 287 

Irrigation Deparbmenfe 
NOTIFICATION 
Jaipur, Auguati 19, 1960. 

No. F. 8 {96} Irg.JdO . — By virtue of the powers vested in the 
State Government by eeotion 18 (A) of the Eajasthan Irrigation and 
Drainage (Amendment) Act, 1960 (Act XXI of 1960), the State 
Government hereby notifies that the provisions of the said section 
ahall apply ^ith immediate effect to the territory commanded by 
the Ohambal Irrigation Project teheils of Bundi, Talera, and 
Patan of district Bundi and tehsils of. Ladpura, Digod, Anta, Barod, 
Mangroljitawa, Pipalda and Batan of district Kota, 


By order of the Governor, 
GOYEEDHAN SINGH, 
Secretary to the Government. 



HmJtt 


JAIPUR CUSTOMS ACT, 1943, 



Notification under 

JAIPUR CUSTOMS ACT 1943 

Finance (Rev. and Eco. Afifairs) Dept. 

Commercial Taskes Section 
Jaipur, May 17,1966 

Notification No. F. 5(21) FD (CT)/66. — -In exercise of tiie Powere 
conferred by culase (b) sub-section (l) of section 5 of Jaipur Customs Act, 
1943 (Act No. XLV of 1943) the Governor of Rajasthan hereby appoints 
the following officers, by virtue of their office, to be Assistant Commiss- 
ioners for the areas specified against each for adjudicating pending Customs 
Duty cases under the said Act I — 


S. No. Designation of Officer 

Area of Jurisdiction. 

1. The Commercial Taxes Officer, 

Sikar. 

2. The Commercial Taxes Officer, 

Circle ‘A’, Jaipur 

Revenue Districts of Sikar and 
Jhunjhunu. 

Revenue District of Jaipur. 

[Pub. in Raj. Gaz. 4 (Ga) Dt. 17-5-66'Page 52] 
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JODHPUR UNIVERSITY ACT, 1962. (RAJASTHAN ACT, 

17 OF 1962). 


FIRST STATUTES UNDER 

Jodhpur University Act, 1962 

Educifeion Deparfemen^ Gell-i 
NOTIFICATION 
Jaipur ^ iJovember 30y 1962. 

No- F-.2 (31 ) Elu-lGiil-Il60. — In exerciic of the powers conferred by 
sub-section (1 1 of section 22 of the Jodhpur University Act, laS 2 (Rajasthan 
Act 17 of 1962), the State Government hereby mikes the following first statutes 
of the Jodhpur University, namely: — 

1. Definition . — la fiheaa Sfcafcafces, unless fchera is anyfchiag 
lepugnanfe in the subjecfi or confcaxfe — 

(a) ‘The Acfc’ means fehe Jodhpur University Actj 1962 aad 
‘Section' means a Sacfcion ot the Act; and 

(b) ‘Officers’, ‘authorities’, ‘teachers’, and ‘Ministerial and 
other staff mean, respectively officers, authorities, teachers and 
ministerial and other staff in the University. 

2. Senate-Goviposition and term of office. — (1) The Senate 
shall consist of the following persons, namely; — 

Mode of election. 

I. Ex-officio Members. 

(i) the Chancellor, 

(ii) the Vice-Chancellor, 

(iii) all former Vice-Chancellors, 

(iv) Vice-Chancellors of other Universities in Ejaasthan, 

(v) the Registrar, . • ' 

(vi) the Deans of Faculty, 

(vii) the Chief Justice of Rajasthan. High. Court, Jodhpur, 
(viii) the Minister for Education, Rajasthan, 

(ix) the .Chairman, Bpird of Secondary Education, Rajasthan, 

(x) the Director of College Education, Rajasthan, 

(xi) the Director of Education (Primary and Secondary), 
Rajasthan, 

(xii) the Director of Technical Education, Rajasthan, 

(xiii) two members, not below the rank of the Head of the 
following Departments, to be nominated ^by-pb'e State - 
Government, by rotation: , 

(i) Medical, 

— L — 

.Published in Raj. Raj-paira part IV (c) dated Naveuiber^fOj 1^62 at-.page 501. ] 
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(ii) Ind-astries and Commerce, 

(iii) Eoiest, 

(iv) Public works, 

(V) Mines and Geology, and 
(yi) Development and Planning, 

(xiv) all the Members of the Syndicate, 

(xv) all the Heads of Vniversifcy Departments of the status of 
a Professor or a Header, 

(xvi) one Principal/Head of constituent or recognised collegesj 
institutions elected by the Principals of such colleges/ 
institutions from amongst themselves, 

(svii) one member of the State Legislature nominated by the 
Speaker, 

(xviii) one member each nominated by the Ministry of Defe- 
nce (i) Kesearch and Development Organisation, (ii) Oil 
and Gas Commission and (iii) the Central Arid Zone 
Research Institute, Jodhpur, 

(six) Chairman, Jodhpur Municipal Board/ Corporation. 

(xs) not more than two members to be nominated by the 
State Government. 

II. Life Members. 

(xxi) every person, vfho had made a‘ donation to the Univer- 
sity at any one time of an amount of, or of property valued 
at, one lakh rupees or more, or a representative nomina- 
ted in this behalf by such person during his life time: 
Provided that in the case of the donor being a corporate body 
the membership shall last for a period of 20 years from the date of 
acceptance by the University of such donation. 

III. Other Members 

(xxii) two persons elected by the Academic Council from 
amongst its members, 

(xxiii) two persons, not being teachers, elected by the regis- 
tered graduates of the University from amongst 
themselves, 

(xxiv) two persons elected by teachers other than the Heads 
of University Departments and Principals /Heads of 
constvtuent/recognised colleges/ institutions from amongst 
themselves, 

(sxv) persons who have rendered distinguished service to 
education, not exceeding two in number, nominated by 
the Chancellor, 

(xxvi) two persons nominated by the State Government, and 
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(xxvii) two persons in number to be elected by Senate belong- 
ing to any of the following professions, namely; — 

(i) Law, 

. (ii) Medicine, 

(iii) Engineering and Technology, 

(iv) Industry and Commerce, 

(v) Forestry, 

(vi) Auditing and Accountancy. 

Explanation. — None shall be regarded as eligible for election 
under the foregoing clause (xxvii) unless he (a) holds qualifications 
entitling him to practise the profession concerned, (b) has prior to 
the date fixed for the return of nomination of persons for election 
under this clause, practised the profession concerned for not less 
than five consecutive years, and (c) resides within area over which 
the University has its territorial jurisdiction under section 5 of 
the Act. / 

Till persons in sub-clauses (xxii), (xxiii) and (xxvii) are 
elected, their places will be temporarily filled by persons nominated 
by the Chancellor. 

(2) If any body of persons entitled to elect a member fails to 
do so within the time prescribed by the Senate, the Senate may 
appoint as member any. person whom that body of persons could 
have elected as a member. 

(3) Members of the Senate other than ex-officio members and 
life members shall hold office for a period of five years. 

(4) The election of the two persons by the Academic Council 
from amongst its members shall be on the basis of simple majority. 

(5) For the purpose of sub-clause (xxvii) (d) also, the system 
of election by simple majority shall be followed. 

Registration of Graduates. 

(6) ‘Registered graduate’ means a graduate registered under 
the provisions of the Act. 

(7) The Syndicate shall, with the concurrence of not less than 
two-thirds of the members of the Senate, have power to remove the 
name of any person from the register of registered graduates. 

(8) The following persons shall, on payment of such fees as 
specified in Statute 9 (2), be entitled to have their names enrolled 
in the register of registered graduates: — 

(i) Graduates of the University of Jodhpur of three years’ 
standing and upwards (counted from the date of passing), 
that have taken their degree at a convocation or in 
absentia. 
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(ii) For a perioc( of five years from the- commencement of the 
Act, all graduates of 3 years’/standing or upwards of any 
Indian University incorporated by any law for the time 
being in force or of any other University which may be 
approved for this purpose by the Syndicate, provided (i) 
they belong to the State of Fajisthau hy birth or domicile, 
or (ii) they have studied in any of the degree colleges, 
which were handed over to the University of Jodhpur at 
the time of establishment, or 

(iii) They are members of the staff of tbe University. 

Note : — The time limit imposed by this clausa related to 
applications for enrolment and not to continuance as register ed gradu- 
ates of those enrolled. 

(9) (i) Applications for enrolment in the register of registered 
graduates shall be made by the applicant himself to the Registrar 
in tha form provided for the p^urpose 

N.B . — The words ‘made by the applicant himself’ mean that 
the application for registration is to be signed by the applicant him- 
self and not by any one else on his behalf The application may, of 
course, be sent to the University either in person, or by registered 
post. ^ ■ 

(ii) Each applicant shall send with the application a fee of 
Es. 10/- for registration. 

(iii) On receipt of tbe application the Registrar, if he finds 
that the applicant is duly ■ qualified, shall cause the name of tbe 
applicant to be entered in the register. 

(iv) No graduate shall be enrolled during a period of two 

months immediately preceding an election of registered graduates to 
the Senate. • 

(v) Every registered graduate shall ' inform the Registrar in 
writing of all changes in his permanent address, 

(10) Election of Registered Graduates. 

The members to be elected under Statute 2 (sxiii) b, shall be 
elected in accordance with the system of proportional representation 
by means of a single transferable vote and in the manner prescribed 
by Ordinances. 

3. Meeting of the Senate . — (1) The Senate shall, on a date to 
be fixed by the Vice Chancellor, meet once a year at a meeting to 
be called ‘Annual meeting of tbe Senate^. At such annual meeting 
any vacancies among the officers of the University or among the 
members of the Senate or the Syndicate or the Finance Committee 
which ought to be filled by the Senate shall be so filled up. 

(2) The Vice-Chancellor may, whenever, he thinks fit, and 
shall, upon the requisition in writing signed by not less than 20 
members of the Senate, convene a special meeting of the Senate. 
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(3) A report of the working of the University during the pre- 
vious year, together with a statement of receipt and expenditure, 
balance sheet as audited, and the financial estimates shall be presen- 
ted to the Senate at its annual meeting. 

4. Syndicate Composition and term of office. — (1) The 
Syndicate shall be the executive body of the University and shall 
consist of the following persons, namely: — 

(1) the Vice-Chancellor, 

(ii) the Chief Justice, Eajasthan High Court, Jodhpur, 

(ii) two Deans nominated by the Vice-Chancellor in rotation: 

Provided that no Dean shall be nominated for two successive 
terms, 

(iv) the Director of College Education, Rajasthan, 

(v) two educationists to be nominated by the Chancellor, 

(vi) two CTniversity Professors nominated by the Vice- 
Chancellor: 

Provided that no University Professor shall be nominated for 
two successive terms, and 

(vii) two members of the Senate being non-teachers, elected 
by the Senate, one of whom shall be a registered graduate, 

(2) The term of office of the elected and nominated members 
of the S 3 mdicate shall be three years. 

(3) Five members of the Syndicate shall form a quorum. 

5. (1) The Syndicate shall, subject to the control of the 
Senate, manage and administer the reveoue and property of the 
University and ^he conduct of all administrative affairs of the Uni- 
versity not otherwise provided for. 

(2) Subject to the provisions of the Act, the Statutes and the 
Ordinances, the Syndicate shall, in addition to all other powers ves- 
ted in it. have the following powers, namely:— 

(i) to appoint, from time to time the Registrar, Librarian, 

Principals of Colleges and Heads of Institutions establi- 
shed by the University, and such Professors, Readers, 
Lecturers and other members of the teaching staff as may.^ 
be necessary and the recommendations of the Selection 
Committee constituted for the purposes: 

Provided that no action shall ordinarily be taken by the 
Syndicate in respect of the number, and qualifications, and the 
emoluments of teachers otherwise than after consideration of the 
recommendations of the Academic Council. 

(ii) to appoint members of the administrative staff or to dele- 
gate the power of appointment to such authority or 
authorities or officer or officers as the Syndicate may, 
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from time to time, by resolution, either , generally or 
specifically direct; 

(iii) to, grant leave of absence to any officer of the University, 
other than the Chancellor and the Yice-Cbancellor,. and 

, to.malse the necessary arrangements for the discharge of 
the functions of such' officer during his absence; ,, 

(iv) to manage and regulate the finances, accounts, invest-! 
ments, property, business and all other andministrative 
affairs, of the University and, for that purpose to. appoint 
such agent as it may think fit;’ 

,v) to invest any money belonging to the University including 
any unapplied income, in such Governnient stocks, funds 
shares or securities at it may, from time to time, think 
fit' or in the purchase of immovable property in India, 
with the like povrer of varying such , investments from 
time to time on the advice of the Finance Committ.ee; 

(vi) to transfer or accept transfer of any movable or immo- 
• vable property on behalf- of the' University; 

(vii) to arrange for the provision of the buildings, prerhises| 
furniture’ and apparatus and other means’ needed for 
carrying on the vi-ork of the University; 

(viii) to enter into, vary, carry out and cancel contracts on 
behalf of the. University; 

(ix) to entertain and address any grievances of .the officers of 
the University, the teaching staff, and the 'University’s 
servants, who may, for any reaspn, feel aggrieved, other- 
wise than by act of the Senate; 

(x) to publish lists of. prescribed or. recomnaended text-hooks, 

and publish syllabi of the prescribed courses of study; 

(xi) to exercise such other powers and' perform such other 

■duties as may be conferred or imposed on it by the Act or 
the Statutes. ; 

6. Academic Council. — Govi'ppsition dnd term of office. — (1) 
The Academic Council shall consist of the following members, 
namely: — ' • 

(i) the Vice-Chancellor; 

(ii) the Deans of the Faculties; 

■ (iii) The Heads of University departments of the status of 
Professor or Header- or Principals of colleges. and Insti- 
tutions admitted to the privileges of the University; 

(iv) two members of the teaching staff of the University, 
Colleges and Institutions elected by their teachers; 
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(v) three persons, co-opted by the Academic Council who 
possess special attainments in particular fields of study 
and are not employees of the University colleges and 
Institutions. 

(2) The term of office of the members of t&e Academic Coun- 
cil, other than ex-officio members, shall be three years. 

(3) Fifteen members of the Academic Council shall form a 
quorum. 

7. Subject to the Act, the Statutes and the Ordinances the 
Academic Council shall, in addition to all other powers vested in it, 
have the following powers, namely: — 

(i) to report on any matter referred to or delegated to it by 
the Senate or the Syndicate; . 

(ii) to make recommendations to the Syndicate with regard 

to — 

(a) the creation of teaching posts in the University' arid Colle- 

ges and Institutions maintained by the University arid 
the abolition theref; and 

(b) the classification of the posts referred to in sub-item (a) 

and their duties attached thereto; 

(iii) to formulate and modify or revise schemes for the organi- 
sation of Faculties and to assign to, such Faculties their respective 
subjects and also to report to the Syndicate as to the expediency of 
the abolition or sub-divisiori of any Faculty or the combination of 
one Faculty with another; 

i ' (iv) to make arrangements “for the instruction and examina- 
tion of persons not being members of the University as may be 
necessary; 

(v) to promote research and specialised studies within Ihe 
University, through a Research Board formed for the purpose and 
consisting of the following: — 

1. ; Vice-Chancellor > , . Chairman, 

2. Deans of the Faculty concerned, 

3. Head of the Department concerned. . 

and to require, from time to time, reports on such ^research and 
.specialised studies; ' ■ - 

; (vi) to recognise diplomas and degrees of other Universities 
and Institutions and to determine their corresponding value in rela- 
tion to the diplomas and degrees of the Jodhpur University; 

(vii) to fix, subject to any conditions accepted by the Senate, 
the time, mode and conditions of award of fellowships, schplarsbips, 
medals and other prizes and to award the same; 
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(viii) to make recommendations to the Syndicate in regard to 
fixation of fees, emoluments and travelling and other expenses of 
the Examiners; 

(ix) to sugesfc the conduct of examination and to^propose dates 
for holding them; 

(x) to recommend institution for stipends, scholar-ships, me- 
dals and prizes and to make other awards in accordance with the 
Ordinances and such other conditions as may be attached to the 
awards; 

(xi) to suggest such forms and registers as are, from time to 
time, to be prescribed by the Act, and 

(xii) to perform, in relation to academic matters, all such 
duties and to do all such acts as may be necessary for the proper 
carrying out of the provisicns of the Act, the Statutes and the 
Ordinances. 

8. Faculties — GomposUion and term of office — (1) (a) Each 
Faculty shall consist of such Departments of studies as may be 
assigned to it by the Statutes; 

(b) Each Department shall consist of the following members, 
namely: — 

(1) teachers of the Department; 

(ii) persons appointed to conduct research in the Department; 

iiii) honorary Professors, if any, attached to the Department; 

(iv) such other persons as may be members of the Department 
in accordance with the provisions of the Statutes; 

(c) Each Department shall have a Head who may be a Pro- 
fessor or, if there is no Professor, a Header and whose duties and 
functions and terms and conditions' of appointment shall be pres- 
cribed by the Ordinances: 

Provided that if there are more Professors or, as the case may 
be, Headers, than one in any Department no persons shall be app- 
ointed to be the Head of any Department except in accordance 
with the provisions made in respect thereof by the Statutes: 

Provided further that if there is no Professor or Header in a 
Department, the senior most teacher shall act as the Head of chat 
Department, 

(2) The University may have the following Faculties: — 

(i) Arts— (English, Sanskrit, Hindi, History, Philosophy and 
Music); 

(ii) Social Sciences — (Economics, Sociology, Political Science, 
Geography); 

(iii) Science; 

(iv) Commerce; 
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(v) Engineering; 

(vi) Law; 

(viii Education; 

and such other Eaculties as may be constituted from time to time: 

Provided that till separate Eaculties are established two or 
more Faculties may ha grouped together. 

(3) Each Faculty shall consist of the following members, 
namely. — 

(i) Deans of the Faculty; 

(ii) Professors and Readers in the subjects assigned to the 
Faculty in the University; 

(iii) All Heads of Departments of subjects within the purview 
of the Faculty in the colleges and institutions of the 
■ degree standard atleast, provided that they have atleaat 
eight years experience of teaching degree classes in a 
subject of the Faculty; 

(iv) One or two teachers according to the strength of the 
Department by rotation, according to seniority from each 
Department of the Faculty; provided that the teacher 
has atleast five years of teaching experience of degree 
classes in a subject of the Faculty; 

Note . — There shall be only one teacher where the strength of 
the Department, is' less thin 10 including the Heads 
of the Department; 

(v) two persons co-opted by the Faculty concerned from 

among persons who are not teachers in the University 
or in any of its colleges and institutions. 

(4) The members of a Faculty, other than ex-officio members, 
shall hold office for a period of three years. 

(5) The conduct of the meeting of a Faculty and the quorum 
required for each Faculty shall be prescribed by the Statutes and 
regulations. 

9. Poioers of the Faculties . — Faculties shall have such po- 
wers and shall perform such duties as may be assigned to them by 
the Statutes and the Ordinances. They shall also consider and 
make such recommendations to the Academic Council on any ques- 
tion pertaining to their respective spheres or work as may be refe- 
rred to them by the Academic Council. 

10, Finance Committee — Composition and term of office. -[\) 
The Finance Committee shall consist of the following members, 


namely: — 

(i) the Yice Chancellor (ex-officio Chairman); 

(ii) two persons (being experts in financial matters) nomina- 
ted by the Chancellor; 
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(iii) two persons, not employees of the University or a recog- 
nised college or institution elected by the Syndicate. 
Registrar shall be non-member Secretary oi the Finance 
Committee. 

(1) (a) Three persons of the Finance Committee shall for m a 
quorum. 

(2) The Chancellor’s nominee, as well as the member elected 
by the Senate, shall hold office for a term of three years. 

(3) A member of the Finance Committee shall have the right 
to record a minute of dissent if he dissents from his colleagues. 

(4) The Finance Committee shall meet atleast twice a year to 
examine the accounts and scrutinise proposals for expenditure. 

(5) The annual accounts and the financial estimates of the 
Ujiiversity prepared by the Registrar shall be laid before the Finance 
Committee for consideration and comments and thereafter submit- 
ted to the Syndicate for approval. 

(6) The Finance Committee shall suggest limits for the total 
recurring expenditure and the total non-recurring expenditure for 
the yeai, based on the income and resources of the University 
(which in the case of productive work, may include the pro eeds of 
loans). Tue expenditure incurred by the University shall be with- 
in the limits so suggested. 

11. Standing Committees . — Subject to the provisions of the 
Act and the Statutes, any autdority oi the University may, from 
time to time, appoint such and as many standing committees or 
sub-committees or boards as it may deem fit and may, if it deems 
fit, appoint to them persons who are not members of such authority. 
Such Committees and boards may deal with any subject delegated 
to them, subject to subsequent confirmation by the authority app- 
ointing them. 

12. Vice-Chancellor . — In pursuance of section 12 (8) of 
the Act, the following powers shall also be exercised by the Vice- 
Chancellor; — 

(i) The Vice-Chancellor shall appoint Examiners on the advice 
of an Examination Committee consisting of the Vice-Chancellor 
himself, the Dean of the Faculty concerned and the conveners of 
Committees of Courses and Studies concernedj Aloderators will 
however be appointed by the Vice-Chancellor; 

(ii) he will also appoint Tabulators and Checkers; 

(iii) the Vice-Chancellor shall declare results of various Exa- 
minations conducted by the University on the advice of the Results 
Committee which shall consist of the Vice-Chancellor, the Registrar 
and the Dean of the Faculty concerned or in hia absence one mem- 
ber of the Syndicate to be nominated by the Vice-Chancellor; 
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(iv) All powers relating to the maintenance of discipline in 
the University shall rest with the Vice-Chancellor 

13. Eegistrar — (1) The Eegistrar shall be appointed by the 
Syndicate on the recommendation of the Selection Committee con- 
sisting of the following, namely: — 

(1) the Vice Cnancellor; 

(ii) one person to be nominated by the Syndicate (from am- 
ongst its Members); and 

(iii) an educationist to be nominated by the Chancellor for 
each appointment. 

(2) The emoluments and conditions of service of Eegistrar 
shall be such as may be determined by the Syndicate. 

(3) The Eegistrar shall be ex-officio Secretary of the Senate, 
the Syndicate, the Academic Council, but shall not be a member of 
the Syndicate and the Academic Council. 

(4) It shall be the duty of the Kegistrar: — 

(a) to be custodian of the records, common seal and such 
other property of the University as the Syndicate shall 
commit to his charge; 

(b) to issue all notices convening meetings of the Senate, the 
Syndicate, the Academic Council, the Finance Committee, 
the Faculties, the Committees of Courses and other com- 
mittees appointed by the Authorities of the University; 

(c) to keep the minutes of all meetings of the Senate, the 

Syndicate, the Academic Council, the Finance Commi- 
ttee; 

(d) to conduct the official correspondence of the Senate, the 
Syndicate, the Academic Council and the Finance Com- 
mittee; 

(e) to arrange for and superintend the examinations of the 

University; 

(f) to supply to the Chancellor copies of the agenda of the 

meetings of the Authorities of the University as soon as 
they are issued, and the minutes of meeting of Authori- 
ties, ordinarily within a month of the holding of the mee- 
ting; 

(g) in an emergency, when the Vice-Chancellor is not able to 
act, to call a meeting of the Syndicate forthwith and to 
take its directions for carrying on of the work of the 
University; 

(h) subject to the control of the Syndicates, manage the pro- 
perty and investments of the University and be responsi- 
ble for the preparation of, the annual accounts and the 
financial estimates and for their presentation to the Syn- 
dicate and the Senate; 
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(i\ Subject to the powers of the Syndicate be responsible for 
seeing that ail monies are expended on the purpose for 
which they are granted or allotted; 

(j) sign all contracts made on behalf of the University; 

(k) to perform such other duties as may, from time to time, 
ba assigned to him by the Syndicate. 

14. Deans.— {1) There shall be a Dem of each Faculty who 
shall be appointed by the Vice-Chancellor in the following order of 
preference, namely: — 

(1) Professors in the university or Principals of Colhges and 
Heads of institutions by seniority; 

(ii) Headers in subjects in which there are no Professors in 
the University. 

1. The Principal or the teacher to be appointed Dean must 

profess a subject included in the Faculty concerned. 

2. In case, in any Faculty, no person satisfies the above 
qualifications for being nominated as Dean, the Vice- 
Chancellor shall nominate a Senior Teacher as Dean in 
the Faculty. 

(2) The Dean shall hold office for a term of three years and 
no person shall be eligible for re a-ppointment as Dean until a period 
of atleast three years has elapsed after the expiry of his last term: 

Provided that the Vice-Ohancallor may waive this condition 
for those professional Faculties which have only one Professor. 

(3) The Dean of each Faculty shall be the Chief Executive 
Officer of the Faculty, and shall preside at its meetings. 

(4l The Dean shall issue the lecturer lists- of the University 
in the Departments comprised in the Faculty, and shall ba respon- 
sible for the conduct of teaching therein. 

(5) The Dean shall have the right to be present and to speak 
at any meeting of any committee of the Faculty bub not to vote 
thereat unless he is a member of the Committee. 

15. Withdrawal of degrees and diplomas . — The Senate may, 
oh. the recommendation of the Syndicate, by a resolution passed 
with the concurrence of nob less than two-thirds of the members 
present and voting and subject to the confirmation of the Chanoe- 
lior withdraw any degree or diploma, certificate and other academic 
distinction, conferred by the University. 

16. Honorary degrees. — (1) All proposals for the conferment 
of honorary degrees shall ba made by the Academic Council bo the 
Syndicate and shall require the assent of the Senate before submis- 
sion to the Chancellor for confirmation: 

Provided that, iii the cases of urgency, the Chancellor may 
act on the racommendabion of the Syndicate only. 
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(2) Any honorary degree conferred by fche Universifcy may, 
with the previous approval of the two-thirds of the members of the 
Senate and the sanction of the Chacallor, be withdrawn by the 
Syndicate. 

17. Univerdiy teachers. — (1) Members of the teaching staff 
in the University shall consist of the following categories: — 

(a) servants of the University paid by the University and 
appointed by the Syndicate as Professors, Readers or 
lecturers or otherwise as teachers of the Uuivarsiby; or 

(b) persons appointed by the Syndicate as Honorary Profe- 

ssors, Readers or Lecturers or otherwise as teachers of 
the Universibv. 

(2) Recognised teachers shall be members of the teaching staff 
of Colleges or Insbibubiohs. 

J8. Becognition of Teachers. — (1) The qualifications of recog- 
nised teachers of the University shall be such as may ba determined 
by the Ordinances. 

(2) All applications for the recogoibion of taaebera of the 
University shall be made in such a mauaer as may be laid down by 
the Regulation made by the Syndicate in that behalf. 

(3) The period of recognition of a teacher of the University as 
Professor or Ref’der shall be determined by Ordinances made in that 
behalf. A person in the service of a College, recogniseu as a teacher 
of the University otherwise than as a Professor or Reader shalPcon-’ 
tinue to be recognised as if he is in the service of the College/Insti- 
tution, 

(4) The Syndicate may, on a reference from the Vice-Chance- 
llor, withdraw recognition from a teacher. 

Provided that the teacher of the College/ Institution concern- 
ed, may within a period of thirty days from the date of tne order of 
withdrawal, appeal against the order tojtha Chancellor whose deoi- 
sicn shall be final. 

(5) Ho person shall he appointed or recognised as a teacher of 
the University except on the recommendation of a Selection Commi- 
ttee constituted lor the purposes. 

19. Selection Coniviittec. — (1) The Selection Committee for 
any appointment specified in column (1) of the Table below shall 
consist of the Vice-Chancellor, an educationist nominated by the 
Chancellor and the parsons specified in the corresponding entry in 
column (2) of the said Table. 

The Table. 

Professor (i) The Been of Faculty. 

or (ii) The Head of the Department concerned, if he is a 
Reader.'' professor. 
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(iii) .Two experts in the subject not concerned with the 
University, nominated by the Viee-Ghancellor. 

(i) The Deen of the Faculty. 

Lecturer, (ii) The Head of the Department concerned. 

(iii) -Two experts in the subject not connected with the 
University, nominated by the Vice-Chancellor. 

.(2) The Selection Committee for the recognition of teachers 
of colleges shall consist of the following members: — 

(a) For the purpose of recognising a college teacher as a Pro- 
fessor, Eeader or Lecturer — 

(i) the Vice-Chancellor; 

(ii) an educationist nominated by the Chancellor; 

(iii) a nominee of the Syndicate; 

(iv) the Dean of the Faculty; 

(r) the Head of the Department concerned, if he is a Pro- 
fessor; 

(vi) two experts not connected with the University, nomina- 
ted by the V ice-Chancellor. 

(3) Tba meeting of the Selection Committee shall be convened 
by the Vice-Chaucellor. 

(4j The Selection Committee shall consider and present to 
the Syndicate recommendations as to the appointment referred to 
jt. If the Syndicate is unable to the accept tne recommendations 
made by the Committee, it shall record its reasons and submit the 
case to the Chancellor for final orders. 

20. The Syndicate may establish Eesearch Fellowships and 
scholarships of such value as it may, from time to time determine 
tenable for a term up to three years, for the encouragement of re- 
searh or original work in such subjects and under such conditions 
as the Academic Council may by Kegulations, prescribed. 

21. Co-ordination Committee. — (1) There shall be a Co-ordi- 
nation Committee to consider matters of common interest between 
the Universities in the State. This Committee shall consist of the 
following: — 

(1) the Vice-Chancellors of all the* Universities in the State 
of P.ajasthan; 

(ii) the Secretary to the Government in the Finance Depart- 
ment; 

(iii) the Secretary to the Government in the Education De- 
partment. 

(2) The Secretary to the Government in the Education De- 
partment shall be the Member-Secretary of this Committee. This 
Committee shall meet periodically under the Chairmanship of the 
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Minister of Education, Eajasthan. It shall review all or any as- 
pects of University education that may be sponsored by the Mem- 
bers, or the Government, or the Chancellor and shall consider sub- 
jects of common interest such as, (i) courses of study and syllabi, 
(ii) standards of esaminaticn, (iii) methods of recruitment of teach- 
ing staff, (iv) mode and system of evaluating this work of teachers, 
fy) the working of various Universities bodies, (vi) question rela- 
ting to the health, discipline, physical development, social and in- 
tellectual life and general well being of students, (vii) welfare of 
teachers and their continued intellectual improvement, and (viii) 
considera.ion of specialised studies and research done by various 
Universities with an aim to ovoid unnecessary duplication. 

(3) This Committee shall be purely advisory. 

(4) It should meet atleast once every three months. 

■ 2 - 2 . (1) Colleges or Institutions, within the territorial limits 

of the Jodhpur University, may he admitted to such privileges of 
the University as the Syndicate may decide on the following con- 
ditions, namely: — 

(i) Every afiliatad college shall be a public educational insti- 
tution; 

(ii) the whole of the funds of an affiliated college shall he 
applied to its own educational purposes; 

(iii) Every such College or Institution shall have regularly 
constituted Governing Body/ Council, approved by the' 
Syndicate, and the University and at least three repre- 
sentatives of the teaching staff of whom the Principal 
of the College or the Head of the institution shall be one 
and the remaining two shall be selected from amongst 
its teachers: 

Provided that the said condition shall not apply in 
the case of colleges and institution maintained by Govern- 
rnment which shall, however, have one representative of 
the University on each governing body or associated in 
an advisory capacity where there is no governing body. 

fiv) Any change in the constitution of the governing body 
shall be reported forthwith to the Syndicate. 

(v) The Principal of a College shall be responsible for the 
internal administration of the college. 

(vi) Every college or institution shall satisfy the Syndicate 
on the following points, namely: — 

(a) the suitability and adequacy of its accommodation 

and equipment for teaching; 

(b) the qualifications and adequacy of its teaching staff 

and the conditions of their service; 
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(c) the arrangemenfis for the residence, welfare, discipline 

and supervision of ifes studentis'; - ' 

(d) that adequate financial 'provision has been made for 
the continued mainfehanc'e of the college; and 

(e) ' such other matters as are essential for the mainte- 

nance of the standards of University education. 

(vii) Every college shall provide instruction in such subjects 
and in preparation for such examinations as may be 
authorised in respect of that college, from time to time, 
by the Syndicate. 

(viii) Every college shall satisfy the University- that it is in- all' 
respects suitabily organised and conducted. 

(ix) Every college shall ihaintain a_proportion of teachers to 
students which is not smaller than the minimum to be 
prescribed by Ordinance and which is sufficient for 
through tutorial supervision. 

(x) Every college not maintained by a Government shall 
maintain a provident fund for the benefit of members of 
its teaching staff, with rules approved by the University. 

(xi) A teacher dismissed for misconduct by an affiliated college 
shall not be employed by any other affiliated college 
without the previous consent in writing, of the Vice- 
Chancellor. 

(xii) Uo College or institution shall bo admitted to any privi- ’ 
leges of the University except on the recommendation of 
the Syndicate made after considering the report of a 
committee of inspection appointed for the purpose by the 
Syndicate. 

(xiii) Colleges and institutions desirous of admission to any 
privileges of the University _ shall be required to intimate 
their intention to do so in writing so as to reach the 
Registrar not later than the 15th. August preceding the 
year from which permission applied for' is to have effect. 

(xiv) A college or institution may not, without the previous 
permission of the Syndicate and the Academic- Council 
suspend instruction in any subject or course of study 
which it is authorised to teach and teaches. 

(2) Appointments to- the teaching staff of such colleges or 
institutions shall be made on the recommendations of a Selection 
Committee, which shall include the Principal (unless the post to be 
filled is that of the Principal) at least one of the representatives of 
the University on the Governing body and one expert' nominated by 
the Academic Council: 

Provided that the provisions of this clause shall not apply in 
the case of colleges and institutions maintained by Government. 
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(3) Every such college or institution shall be inspected at least 
once every year by a Committee appointed by the Syndicate. The 
Sv ndi.cate after considering the report shall forward a copy of the 
report to the Governing Body of the College or Institution with 
such remarks, if any, as it may deem fit, for suitable action, 

(4) The Syndicate may after consulting the Academic Council, 

withdraw any privileges granted to ’a' college dr institution of at any 
time it considers that the college or institution is not fulfilling the 
requisite conditions: ^ 

Provided that before any privileges are so withdrawn the 
Governing Body/Govarnment shall be given an 'opportunity to 
represent to the Syndic!j,te wby such action should hot be taken. 

(0) Subject to the conditions set forth above, the Ordinances 
may prescribe any other conditions which may be considered 
-necessary and also the procedure for the admission of colleges and 
institutions to the privileges of the University and for the 
withdrawal of those privileges. 

23. Notwithstanding, anything contained in these Statutes, 
a parson who holds any post in the University 'or is a member ci 
any Authority or Body of the University in h’s capacity as a 
member of a particular Autrtority or Body or as the holder of a 
.particular appointment shall hold office so long only as he continues 
to be a member of, that particular Authority or body or the holder 
of that particular appointment as the case may be. 

24. Notwithstanding- anything,' eontaised in these Statutes, 
,no person w^ho is ordinarily not resident in India shall be eligible 
to be an officer of the University or a member of any Authority of 
the University. 

25. (1) Any member, other than an ex-officio member, of the 
Senate, the Syndicate, the Academic Council or any other Univer- 

) sity Authority or Committee may resign by merns of a latter 
addressed to tbe Registrar and the resignation shall- take effect as 
soon as such letter is received by the Registrar. 

(2) Any officer of the University, (whether salaried or other- 
wise) may resign bis office by letter addressed to the Registrar: 

Provided that such resignation shall take effect only on the 
date from which the same is accepted by tbe Authority competent 
to fill the vacancy,- 

26. (l)Any member of tbe Senate, the Syndicate or the 
Academic Council may be removed by a resoluriou of the-Sen.-ita, 
the Syndicate or the Acadernic Council as the case may be, pa.ssed 
by a majority of not less than two thirds of its members on either 
of the following grounds, namely: — 

(1) the member has become incapable of performing his duties; 

and 
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(ii) the member has been convicted by a court of law, of an 
offence which, in the opinion of the Senate, the Syndicate 
or the Academic Conncil, as the case may be, involved 
moral turpitude. 

(2) Notwithstanding anything 'contained in the terms of his 
appointment any officer of the University, salaried or otherwise, 
may be removed from that oifide by the Authority which is com- 
petent to fill the vacancy on either of the following grouds, namely:- 

(1) the officer has become incapable of performing his duties; 
and 

(ii) the officer has been ^convicted by a court of law of an 
offence which, in the' opinion of the Senate, the Syndicate 
or the Academic Council, as the case may be, involves 
moral turpitude; 

Provided that nothing in this clausa shall be deemed to effect 
any rights accruing to an officer appointed on contract in accord- 
ance with the terms ot the contract. 

27. “Where, by the Statutes or the Ordinances, no provision 
is made for a President or ■ Chairman to preside over a meeting of 
any University Authority, Board of Committee or when the 
President or Chairman so provided is absent, the members present 
will elect one of their member to preside at the meeting 

2h. The University shall establish a Research Board, a publi- 
cation Board, Students’ Welfare Board, a Library Board and Board 
of Sports. 

29, University Fund . — (1) The University Bund shall be 
kept in the personal Deposit Account in Government Treasury, 
Jodhpur or the Bund may be invested in such Securities and to 
such extent as may be approved by the Syndicate. 

(2) The Vice-Chancellor shall nominate an officer who shall 
have the authority to operate the account of the University Bund 
and who shall incur all necessary expenditure from it aubjecli to the ( 
provisions of the Act and the Statutes. 

8U. There shall be a detailed running audit of the accounts 
of the University by the auditors appointed by the Government in 
accordance with the provisions of the Act. 

31. (1) The Syndicate shall take all steps to have the annual 

report of the University prepared under its directions as provided 
for in the Act and the Statutes for submission to the Senate atleasfc 
four weeks before the dite fixed for the annual meeting of the 
Senate. 

(2) The Syndicate shall take all steps to submit the annual 
accounts and Balance Sheet of the University, audited in the 
manner prescribed by the Act and the Statutes, to the Senate and 
the State Government atleast four w'eaks before the data fixed for 
the aunual meeting of the Senate. 
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32, The Syndicate shall prepare fehe financial estimates for 
the ensuing year atleast eight weeks before the date fixed for tne 
annual meeting of the Senate and shall as soon as possible send a 
copy of the financial estimates thus prepared to the address of each 
member of the Senate, the Ohancellor and the State Government. 

PROVIDENT EQND 

33. (1) There shall be a Provident Eund for the benefit of the 
permanent officers, teaebars, clerical staff and servants employed 
by the University. 

(2) The management of the Provident Fund shall vest in the 
Syndicate, which may. from time to time, make regulations or issue 
such , general or special directions as may be consistent with the 
Statutes as to (a) the conduct of business of the Fund and (b) any 
matter relating to the Fund, or its management or the privileges of 
the depositors not herein expressly provided for, or vary or cancel 
any Regulations made or directions given. 

(3) (i) Every servant of the University holding a permanent 
substantive appointment, or appointed for a fixed period of not less 
than three years, and receiving a salary of fifty’ rupees per mansum 
or more shall be entitled and required to subscribe to the Provident 
•Fund. Part time or officiating employees shall not be so entitled, 

(ii) Persens’ appointed on probation to substantive appoint- 
ments will be eubtbled to subscribe to the Provident Fund, but if 
tbeir services terminate before tbeir contribution they shall not be 
.entitled to receive any portion of the University contribution or the 
interest accruing thereon. 

(iii) No employee of the University shall be entitled to the 
benefits of the Provident Fund whose services in the University 
entitled him to a pension or on whose account the University con- 
tributes to his pension or who has been appointed by the University 
on a con^lidated salary or on special terms. 

(4) Every employee of the University entitled to the benefits 
of the Provident Fund shall be required to sign a-written declaration 
in the prescribed form that he has read this Statute and agrees to 
abide by it, and shall hand in for registration in the University 
office the names of the person, or persons to whom he wishes the 
balance at his credit to be paid in the event of his death. 

The subscriber may, from time to time, add @r change Lis 
nominee by written application to the Syndicate. 

A register of such nominees shall be kept in the University 

office. 

(5) The rate of subscription shall be 8 per cent of the monthly 
salary and the amount' culonlated on this basis sbaJJ be deducted 
from the monthly salary of each employee. 
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Note : — No subscription or conbribubion shall ba made to the 
Provident Pund by or for the benefit of an employee 
who is on leave without salary. 

(6) The University shall in the case of each subscriber make 
a monthly contribution at the rate of 10 per cent of his salary; in 
the case of employees ytho draw a salary of more than Es. 500/- per 
month the University conbribubion shall be at the rate of 8 per cent. 

(7) (i) The amount of the subscription deducted from the 
monthly salary of each employee together with the contribution by 
the University shall be deposited in the Post Office Savings Bank, 
to the credit of an account opened in the name of each subscriber, 
within two days of the receipt of the money so far as possible. 

The investment of the amount to the credit of subscriber shall 
also be permissible in Government Securities or Postal Cash < erti- 
Jicates or National Savings Certificates through the Post office of 
the condition that; — 

1. in the case of Government Securities, no security of the 
face value of less than Es. LOO/- shall be purchased at 
one time, 

2 the Securities shall be kept in the custody of the Accoun- 
tant General, Posts and Telegraphs, and the receipts 
thereof in the custody of the Registrar; and 

3. the Postal Gash Certificates and the National Savings 
Certificates shall be kept in the custody of the Registrar. 

(ii) Subscribers to the Provident Fund on whose bahrlf acco- 
unts are opened at the post office under the provisions of these 
•Statutes will nob be deprived of their right to open ordinary private 
accounts in the Post Office Savings Bank or to purchase Post 
•Office Cash Certificates or National Savings Certificates or Govern- 
ment Securities, through the Post Office. 

(iii) The subscription paid by the subscriber and the conbri- 
bubion paid by the University shall be entered monthly in a separate 
account for each subscriber. 

(iv) A statement of the total amount at the credit of each 

subscriber shall be furnished to him once in the beoinnin^ of 
'each year. • ° 

(v) The Syndicate may, under such conditions as may be laid 
'down in the Ordinances, permit the paynient of premia • on life 
insurance policy or policies on the life of a subscriber who is in 
receipt of a salary not exceeding Es. 500/. p.m. out of his personal 
subscription to the Provident Fund account under statutes 33 (5) 
above. 

(8) A subscriber ^at the termination of his service shall be 
entitled to receive the amount which accumulates to his credit. 
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(9) On a subscriber’s death, the amount at bis credit shall be 
paid to the person or persons duly nominated by him, or, when no 
such nomination is made, to his legal heir or heirs. 

(LO) The amount at the credit of subscriber shall not be sub- 
ject to any deduction even to cover loss or damage sustained by the 
University through the subscriber’s misconduct or negligence. 

(11) (i) No final withdrawal shall be allowed until the termi- 
nation of the subscribe' ’s service or his death. But in case of nece- 
ssity, of which the Syndicate shall be the sole judge, the Syndicate 
may allow a subscriber to make a temporary withdrawal of a sum 
not exceeding the total amount subscribed by him. 

(ii) Recoveries towards the amount advanced shall be made in 
monthly instalments not exceeding thirty as may be decided by the 
Syndicate, commencing at the first payment of a fall month’s salary 
after the advance is granted, but no recovery shall be made from a 
subscriber when be is on leave otherwise than on full salary. 

(iii) When a subscriber has already taken an advance, he 
shall not^be eligible for a fresh advance until the amount already 
advanced has been fully paid up. 

Note:— In this Statute “Subscription” means the amount 
paid by the subscriber and “contributiou” the amount contributed 
by the University. 

34A.. For purposes of payments of premiums towards an 
insurance policy of a subscriber, withdrawals, at his option, from 
Provident Fund Account in the post office shall be allowed to the 
extent of 75 per cent only out of the subscription of a member of 
the staff: 

Provided that no amount shall be allowed to be withdrawn 
before the details of the proposed policy tiavo been submitted and 
they are accepted as suitable: 

Provided further that no amount may be withdrawn to meet 
any payments in respect of a policy which is due for payment 
in whole or part before the subscriber’s age of normal superannua- 
tion. 

34B. A subscriber shall be liable to refund any amoun-t 
withdrawn towards the paymaut of iusurance premium if the Syndi- 
cate later on has any re-isoas therefor, with interest thereon at the 
rate allowed by the Post Office Savings Bank and the amount so 
recovered fro.n the emolumints of the snbsoriber shall be placed to 
the credit of the subscriber in the fund 

34C. The University will not make any payments on behalf 
of the subscribers to insarauce companies, or taka steps to keep a 
policy alive. 

(b) It is immaterial what form the policy takes; provided that 
it shall be one effected by tne subscriber himself on his own life 
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and shall (unless it is policy expressed on the face of it to be for the 
benefit of his wife, or of hi^ wife and children, or any of them) be 
such as may be legally assiguad by the subscriber himself to the 
University. 

Explanaiion: — 1. A policy on the joint lives of the subscriber 
and his wife shall be a po’ioy on the life of the subscriber himself 
for the purpose of this sub-rule. 

Explanaiion: — 2. A policy which has been assigned to the 
subscriber’s wife shall not be accepted, unless either the policy is 
first re-assigned to the subscriber or both the subscriber and his 
wife join in au appropriate assignment. 

(c) The policy may not be effected for the benefit of any 
beneficiary other than the wife of the subscriber or the wife and 
children of any of them. 

34D. (1) The policy, within three months after the first 

withdrawal from the fund in respect of the policy or in the case of 
an insurance company whose headquarter is outside India, within 
such further period as the Registrar, if be is satisfied by the promo- 
tion of the completion Certificate (Interim Receipt), may fix, sball- 

(a) unless it is a policy expressed on the face of it to be for 

the benefit of the wife of the subscriber, or of his wife 
and children, or any of them, be assigned by an endorse- 
ment on the policy in form 1 set forth in the Schedule to 
the University as security for the payment of any sum 
which may become payable to the fund by the subscriber 
under Statutes 34D’ — 34H and delivered to the Registrar. 

(b) If it is a policy expressed on the face of it to be for the 

benefit of the wife of the subscriber or of bis wife and 
children, or any of them, be delivered to the Registrar. 

\21 The Registrar shall satisfy himself by reference to the 
Insurance Company, where possible, that no prior assignment of the 
policy exists. 

(3) Once a policy has been accepted for the purpose of 
being financed from the fund, the terms of the policy shall not be 
altered. 

(4) If the policy is not assigned and delivered, within the said 
period of three months or such further period as the Registrar may 
under clause (1) have fixed any amount withdrawn from the fund 
in respect of the policy shall with interest thereon at the rate allow- 
ed by the Rost Office Savings Bank, forthwith be paid by the subs- 
criber to the fund, or in default be ordered by the Registrar to be 
recovered by deduction from the emoluments of the subscriber by 
instalments or otherwise as the Syndicate may direct. 

(5) Notice of Assignment of the policy shall be given by the 
subscriber to the Insurance Company, and the acknowledgement of 
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the notice by the Insurance Company shall be sent to the Registrar 
■within three months of the date of assignment. 

34R. The subscriber shall not, during the currency of the 
policy, draw any bonus, the drawal of which during such currency 
is optional under the terms of the policy and the amount of any 
bonus, which under the terms of the policy the subscriber has no 
option to refrain from drawing during its cui^rency, shall be paid 
forthwith into the iund by the subscriber or in default reco'vered by 
reauction from bis emoluments by instalments or otherwise as the 
Syndicate may direct. 

34F. (1) Save as provided by clause (2) of the Statute 34H, 
when the subscriber — 

(a) quits the service, 

or 

(b) proceeds on leave preparatory to retirement and applies 

to the Registrar for reassignment or return of the policy, 

or 

(c) while on leave, has been permitted to retire or declared 

by a medical authority to be irnfit for further service and 
applies to the Registrar for assignment or return of the 
policy, 

or 

(d) pays to the fund the whole of any amount from the fund 

for the purpose of payment of premium, the Registrar 
shall — 

(i) if the policy has been assigned to the University under 

Statute 34F, reassign the policy in Form II set forth 
in the Schedule to the subscriber and make it over to 
the subscriber; 

(ii) if the policy has bean delivered to him under clause 
(1) (b) of Statutes 34D, make over the policy to the 
subscriber: 

Provided that if the subscriber, after proceeding on leave pre- 
paratory to retirement or after being while on leave,. permitted to 
retire or declared by a medical authority to be unfit for further 
service returns to duty, any policy so re-assigned or made over shall, 
if it has not matured or been assigned or charged or encumbered in - 
any way, be again assigned to the University and delivered to the 
Bemstrar or again delivered to tbe Registrar, as the case may be in 
the° manner provided in Statutes 34D and-thereupon the provisions 
of these Statutes shall, so far as may be again apply in respect of 
the policy; 

Provided further that, if the policy has matured or been assig- 
ned or charged or encumbered in ■_ any way, the provisions of clause 
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3 of Sfcatute 34D applicable to a failure to assign and deliver a poUcy 
shall apply. • * • ' 

(2) Save as provided by clause (2) of Statutes 34H, when the 
subscriber dies before quitting the service, the Eegistrar shall— 

. (i) if the policy has been assigned to the University under 
statute B4D, assign the policy in Form III set forth in 
the Schedule to such person as may be legally entitled to 
receive it, and shall make over the policy to such person, 
together with a signed notice of re'assignment addressed 
to the Insurance Company. 

(ii) if the policy has been delivered to him under sub-clause 
(b) of clause 1 of Statute 34 D, make over the policy to 
the beneficiary, if any, or, if there is no beneficiary, to 
such person as may be legally entitled to receive it, 

340-. Save as provided by clause (2) of Statute 34H, if a 
policy assigned to the University under Statute 34D matures before 
the subscriber quits the service and before his death, the Registrar sbal 
realise tbe amount assured and shall deduct therefrom the whole or 
any amount .assured and shall deduct therefrom the whole of any 
amount withdrawn from the fund in respect of tbe policy with 
interest thereon at the rate allowed by the Post Office Savings Bank, 
and shall place the amount so deducted to the credit of the subscri- 
ber in the fund. The balance, if any, shall, at the option of the 
subscriber, be paid to tbe subscriber or placed to tbe credit of the 
subscriber in the fund. 

(2) Save as provided by clause (2) of Statute 34H, if a policy 
delivered to tbe Registrar under clause (1) (b) of Statute 34D 
matures before the subscriber quits the service and before his death, 
the Registrar shall make over the policy to the subscriber, who shall 
pay to the fund the whole or any amount withdrawn from the fund 
in respect of toe policy with interest thereon at the rate allowed by 
the Post Office Savings Bank and in default, the provisions of 
clause (3) of Statute D applicable to a failure ■ to assign and deliver 
a' policy shall apply. 

34H. If the policy lapses or becomes assigned, otherwise 
than to the University under Statute 341); charged or encumbered, 
the provisions of clause (3) of Statute 34D applicable to a failure to 
assign and deliver a policy shall apply. 

(2) If the Eegistrar receives notice — 

(a) an assignment (other than as assignment to tbe University 

under Statute 34D), or 

(b) a charge or encumbrance on, or 



JQDKPUR UNIVERSITY (REh{IOyAk 
OF DIFFICJJLTIES) ORDER, 19,63 


Order No. F 6 (98) Edii.lcell-lUj62. — Wh^^eas certain 
difficulties have arisen in Bivins' effect to the provisions pf the 
Jodhpur. University Act, 1962 (Rajasthan Act 17 of 1962);’ 

I* " ‘ t 

Now, therefore, in exercise of the powers conferred by 
section 39 .of the said Act, the State Government makes the 
foil owing. Order. ' . ‘ 

1; Short title, commencement and duration — (I ) This Order 
may be called the Jodhpur University' (Removal of Difficulties) Order 
1963. - ■' 


(2). It shall he deemed to have come into force on the 
16tb day j of July, 1962, and shall remain in -force for a period of 
two years. , , ' i ' ' ' i 

2. Definitions, — In this'- Order, unless the context other- 
wise ,r enquires— , , . ■ • > ' ' 

(1) , ‘Act’- means the Jodhpur University- Act, 1962 (Act 17 

ofl9()2); - • ■ ' 

(2) .- 'S^cjiionlmeans. section of* the- Act ; ' 

(3) . ‘Special Officer^ means Special Officer appointed under 
section 37 ; and 

(4) ‘Vice-Chancellor’ means,- Vice*;Chancellor. of the Uni- 
versity appointed under section 1,1. 

3. Ti.mporary, powers ofi Vice-Chancellor. — Nowithstan- 
ding anything ,, contained in section 4 8, 13, 22.' 24,-27,^28 and 
35 (1) or-any other provisions. -of the Act, the '-Vice-Chancellor 
may.^by an order,, in .writing.jwhile- this 'order is -in- force and 
until the Statutes or Ordinances, as the case may be, are duly 
made and brought into force, — 

(a) exercise the powers of the University — 

(i) to institute, subject to the approval of the State 
Government, professorships, readerships, lecturerships 
and other teaching posts required by the University; 

(ii) to appoint on recognise persons as professors, readers 
or lecturers or otherwise as teachers of the University; 
and 

(iii) to appoint officers of the University: 

Provided that no person shall be permanently appointed 
or recognised under parts (ii) and (iii) above until his appoint- 
ment has been confirmed by the Syndicate : 

[Pub. in Raj. Ga 2 ,Part IV (Ga.) — Dt. 29-10-63 at Page 564) 
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Provided further tl at the Vice-Chaaoellor may authorise 
the Special Officer, for the purposes of sub .section (1) of section 
35, to execute contracts on behalf of the University and such 
contracts shall be lodged with the Special Officer; 

(iv)' to acquire, hold and manage property, movable, and 
immovable including trusts and endowments for the 

. •’ purpose of the university; 

(b) specif 3 ’^ the authorities responsible for organising the 
teaching recognised by the University ; 

(c) provide for all or any matters specified in clauses (c), 

(g) and (h) of section 21 and associate with or admit any college 
or institution within the municipal limits of the city of Jodhpur ^ 
to the privilege of the University under section 5 ; ^ 

(d) provide for all or any matters specified in section 23; 

(e) maintain or approve and recognise hostels and halls; 

(f) exercise the powers of the University to establish the 
University Fund and prescribe the moneys to be credited to 
the said Fund and the matters to which the said fund shall be 
applied and appropriated, prepare a statement of financial esti- 
mates of the University for the current year, direct the invest- 
ment and placing of the fund in proper custody and authorise 
the Special Officer or any other officer or person to operate upon 
the said fund with such powers of credit and withdrawal there- 
from as may be specified. 

4. Validity of Orders made . — All orders or directions made 
by the Vice-Chancellor under this Order shall be deemed to 
-have been validly made, and' all actions taken in pursuance 
of such directions or orders shall be deemed to have been law- 
fully taken, notwithstanding anything inconsistent therewith 
in the Statutes and Ordinances finally made under the Act. 


’Notifications under 

JODHPUR UNIVERSITY ACT, 1962 

Published in Raj. Raj -pat ra part IV (a) dated June 12, 1962 at page : 

Education (Cell-1) Department 
NOTIEIGATION 
Jaipur, June 12, 1962 

No. F. 2 (31) Edu.jdO G-I. — In exercise of the power 
confeered by sub-section (2) of section 1 of the Jodhpur University 
Act, 1962 (Rajasthan Act 17 of 1962), the State Government 
hereby appoints the twelfth day of June, 1962 to be the date on 
which the said Act shall come into force. 

By Order of the Governor. 
VISHNU DUTT SHARMA. 
Secretary to the Government. 



/ZuU 


and yy^tl-^icatian* utultr 


KASAK. BHOM ABOLITION ACT, 1961 (RAJASTHAN 

ACT 35 OF 1961). 



Rajag^han Kasar Bhom AboHtioa Rules^ 1961 

Revenue ‘B* Department 
NOTIFICATION 
Jaipur, December 1, 1961. 

No. F. 5 (77) Rev./B/58. — In exercise of the powei>s conferred by section 
5 of the Rajasthan Kasar Bhom Abolition Acf, 1961 (Rajasthan Act 35 of 
1961), the State Government hereby makes the following rules, namely: — 

1. Short title and commencement. — (1) These rules may be 
called fche Rajasthan Kasar Bhom Aboliiton Rules, 1961. 

(2) They shall come into force at once; 

2. Interpretation. — In these rules, unless the subject or con- 
text otherwise requires — 

fi) “Act” means the Rajasthan Kasar Bhom Abolition Act, 
1961 (Rajasthan Act 35 of 1961); 

(ii) “Form” means a form appended to these rules; 

(iii) ‘section’ means a section of the Act: 

(iv) Words and expressions used in these rules aud not defi- 
ned in the Act or in thfse rules shall have the meanings assigned to 
them by the Rajasthan Tenancy Act, 1965 (Rajasthan Act 3 of 
1955). 

3. Compilation of list of Kasar Khwars. — Immediately on 
the publication of these rules, and in any case within one month 
thereof, the Tehsildars of the Tehsils containing the villages in which 
‘Kasar Khwars’, as defined in clause (i) of section i of theAct reside, 
shall cause to be prepared an accurate and up-to-date list in Form 
‘A’, of all persons, who were entitled to receive Kasar Bhom for 
the year ending on the 3l6t day of December, 1960. Such list shall 
be compiled on the basis of the old lists of ‘kasar khwar bhomias’ 
of the Tehsil and old ‘kh arras’ and other Tehsil records, and, where 
‘setelement parchas’ for the payment of kasar bhom ware distribatai 
by the Settlement Department and the record thereof is available 
in the Tehsil. on the basis of such record. 

4. Proclamation inviting applications for compensation. — (1) 
Immediately after the compilation of the list referred to in the prec- 
ding rule, aad in any case within one month ol the commencameut 
of these rules, each such Tehsildar shall issue a proclamation inyi- 
ting applications from ‘Kasar Khwars’ for the payment of the com- 
pensation to which they are entitled under section 3 of the Act. 

(2) The proclamation shall be in Form ‘B’ and shall be publi- 
shed by pasting copies thereof on the notice board of the Tehsil and 

Ptibltshed in Raj. Raj'patra part IV (c) dated December 4, 1961 at page 319 ; 
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on the notice board of the Tillage Panchayafe and at some place of 
public resort in the villages concerned, 

o. Form of applications for compensation . — An upplication 
by a ‘Kasar Khwar’ for the payment of compensation shall be in 
Form ‘C' and shall be submitted in duplicate to the Tehsildar of 
the Tebsil in which the ‘kasar khwar’ resides, within one month of 
the publication of the proclamation referred to in rule 4: 

Provided that the Tehsildar may entertain an application 
after the period prescribed in this rule if he is satisfied that the 
‘Kasar Khwar’ was prevented by sufficient cause from submitting 
the application within the prescribed time: 

Provided further that if a ‘kasar khwar’ is unable to file bis 
application in the prescribed form, the Tehsildar shall, on his re- 
quest, get the kasar kh war’s claim prepared for him. _ 

6. Determination (f compensation. — (1) On receipt of an 
application under rule S, the Tehsildar shall verify the particulars 
given therein by reference to the list of ‘kasar khwar bhomias’ pre- 
pared under rule 3 and see whether the applicant’s name appears 
in the list and the amount of Kasar Bhom payable according to the 
list tallies with that mentioned in the application; and the Tehsil- 
dar shall also look up the old Tehsil kharras and verifythe pay- 
ment of kasar bhom to the applicant in the past and also see the 
‘settlement parcha’, it any, possessed by the applicant. 

(2) After satisfying himself by verification as indicated above, 
and by such further inquiry if any as be may deem necessary, the 
tehsildar shall pass an order, in Part II of Form ‘C’, determining 
the amount of compensation. 

FOKM ‘A’. 

(See Buie 3) 

List of Kasar Khwar Bhomias. 

1. Name of Tebsil with name of District, 

2. Date of compilation of list. 

S. Fame of Kame of Kasar Amount of Kasar Date on which 
No. Village. Khwar Bhomia Bhom payable to Kasar Bhom was 
with parentnge, him for the last paid to him 

age, if known, ending on with particulars 

and address. 31-12-1960. of the year for 

which paid; am- 
ount paid with 
particulars of 
Ledger/Cash- 
book in which 
entered. 
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Remarks. (In this column enter reference to setDlement 

parcha for Kasar Bhom if any, and other evi- 
dence on the basis of 'which the entry has been 
made). 

_ _ 


FORM ‘B’. 

(See Rule 4) 

Proclamation under rule 4 of the Rajasthan Kasar Bhom 
Abolition Rules, 1961. 

Whereas the Rajasthan Kasar Bhom Abolition Act, 1961 
(Rajasthan Act 3.5 of 1961) -whioh provides for the abolition of 
Kasar Bnom in the Stite of Rijisthan came into force fiom the 
14th day November, 1961; 

And whereas, by virtue of section 3 of the said Act, all Kasar 
Bhom rights stand abolished as fiom the first day of January, 1961 
and all payments on account of such rights have baen.discontinued 
as from such date, and the Kasar Khwars have been released from 
the liability to render any service in lieu of the Kasar Bhom; 

And whereas, under section 3 of the said Act, compensation 
is payable to every Kasar Khwar whose Kasar Bhom rights stand 
abolished, at an amount equal to five times the total amount of 
Kasar Bhom payable to him for the year ending on the 31st day of 
December, 1960 in three yearly instalments, the first of such ins- 
talments being payable on the 1st January, 1962; and the compensa- 
tion payable under the said Act shall carry interest at the rata of 
24 percent per annum from the date of abolition till the date of 
payment; 

Now THEREFORE, in pursuance of sub section (2) of section 3 
of the said Act and of rule 4 of the Rajasthan Kasar Bhom Aboli- 
tion Rules, 1961, this Proclarnation is hereby made directing every 
Kasar Khwar, who considers himself entitled to compensation under 
the said Act to submit his' application for compensation in Form 
‘C’ within one month of the publication of this proclamation. 

Seal of Tehsil Signature of Tehsildar of 

Date Tehsil 

FORM ‘O’. 

(See Rule 5) 

PART I. 

Application under Rule 5 of the Rajasthan Kasar Bhom 

Abolition Rules, 1961 for the payment of compensa- 
tion for the abolition of Kasar Bhom rights. 



4 1 

To 


Rajasthan- Kasflt Bhom Abolition Rules, 1951 


The Tehsildar, 

Tehsil 

Distriob. 

1. Name of village, with name of Tehsil 
and name of distriob. 

2. Name of Kasar Khwar Bhomia (appli- 
cant) Parentage Age; full address. 

3. Amount of Kasar Bhom that was pay- 
able to him on the 31et December, 

1960. Rs.... 

4. Lsstdsiteos which a ppl less i received 
payment of Kasar Bhom from the 
Tehsil and amount received. 

6. Evidence in support of the applicant 
being a kasar khwar; 

(i) No. and date of settlement parcha 
for Kasar Bhom if any possessed 
by him (to be produced for the 
inspection of the Tehsildar at the 
time of verification). 

(ii) Entry in the Tehsil kharra Ledger 
or Cash-book or some other record 
of payment of Kasar Bhom to the 
applicant in the past. 

(iii) Other documentary evidence if 
any (particulars to be given). 

(iv) Name' of Lambardar/Patwari or 

some other responsible person, 
who would verify applicant's claim 
of being a kasar khwar and the 
amount of Kasar Bhom payable 
to him. 

6. Total amount of compensation claim- 
ed by .'ipplicanb (amount of Kasar 
Bhom payable for the year ending on 
the 31st December, 1960 multiplied 
by five). 


•••• 


....n.P.. 



mt 0» 


Signature,..^ 
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' VERIFICATION.' ' 

I solemnly verify that: fche particulars given above are correct 
to the' best of my knowledge ' and ■ belief and that I have stated the 
truth and have not supressed or concealed- anything. • 

Signature 

Witness,... 

FORM‘C’ 

PART II 

Determination of compensation by Tehsildar. 

_ I • • \ Tehsildar of 

having satisfied myself hy verification of the particulars given in 
Part I of this Form in the manner indicated in sub rule (1) of rule 
6 viz. by a reference to the list of kasar khwar bhomiaa/ settlement 
parchas of Kasar Bhom/ local enquiry or otherwise that the parti- 
culars are correct and the applicant was a kasar khwar, I hereby 

declare Shri S/o of 

village .. Tebsil to be entitled to the 

following amount of compensation under section 3 of Rajasthan 
Act 35 of 1961. 

Amount of Kasar Bhom payable to him for the year ending on 

31st December, I960, Rs nP multiplied by five 

equal to Ra nP 

I hereby direct that the tot il compensation of Rs .. 

nP , , shall be paid in cash to the said Shri 

as shown hereafter. 


On the 1st of January, 1962: — 


First instalment of 
compensation. 

Interest @ 
from 1-1-61 to 

Total of Cols. 
1 & 2. 

Acknowledge- 
ment by app- 
licant. 

1 

2 

3 4 


On the 1st of January, 1963; — 

Second instalment 

Interest @ 2^% 

Total of Cols. 

Acknowledge- 

of compensation. 

from 1-1-61 

1 &2. 

ment by apu- 


... 


licant. 

1 

2 

3 

4 ~ 

On the 1st of January, 1964; — 

Third instalment 

Interest @ 

Total of Cols. 

Acknowledge- 

of compensation. 

from 1-1-61 

1 & 2. 

ment by app- 


•••• 


licant. 

1 

2 

3 

4 



6 ] Rajasthan Easar Bbom Abolition Rules> 1961 

I also direcfc that duplicate copy of this order be given to the 

said Shri ... to keep with him and to produce it at 

the time of receiving the instalments of compensation and interest 
if any. 

Seal of TeJisil. Signature of Telisildar,... 

.... .... .... 

By Order of the Governor, 
B. K. CHATURVEDT, 
Secretary to the Government. 



AttA) y\lotl'^lCAt tans unAtt 


KAZIS ACT, 1880 ( CENRAL ACT No. 12 OF 1880 ). 



Notifications under 

KAZI'S ACT, IBBO 

Published in Raj. Raj-patra Dated July 9, 1935 part V (b) : 

ENGLISH TEANSLATION 


(authorised by His Highness the Bajpramuhh.) 

NOTIFICATION. 

Jaipur, June 28, 1955. 

No. F. 18 (19)-L155 . — In exercise of the powers conferred by 
section 1 of the Kazis’ Act 1880 (XII of 1880), the Government of 
Eajasthan is pleased to extend the said Act to the whole of the State 
of Eajasthan. 

By Order of 

His Highness the Eajpramukh, 
PEABHU FATAL LOIWAL, 
Secretary to Government. 



■ /?«/« 


%itd> J\loli^tCAlioHi UKtltZ 


K.HADI AND VILLAGE INDUSTRIES BOARDS 
ACT, 1955 RAJASTHAN ( 5 OE 1955 ) 



RAJASTHAN 

KHADI & VILLAGE INDUSTRIES BOARD (Election 
of Vice Chairman ) RULES, 1958. 

INDUSTRIES DEPARTMENT 
NOTIFICATION 
Jaipur, April 8, 1958. 

No. D. 4i599IF. 6 (26) 1156 . — In exeroife of the powers confer- 
red by section 37 read with sub-section (1) of section 6 of the 
Rajasthan Khadi and Village Industries Board Act, 1955 (Rajasthan 
Act 6 of 1965), the Government of Rajasthan hereby makes the 
following rules, namely: — 

RULES 

1. Short title . — These rules may be called tbe Rajasthan 
Khadi and Village Industries Board (Election of Vice Chairman) 
Rules, 1958. 

Notes. 

These rules have been framed in exercise of the powers conferred by section 
37 read with sub-section (l) of section 5 of the Rajasthan Khadi and Village Indu- 
stries Act, 1955. Section 37 of the Act authorises the State Government to make 
rules generally for carrying out the purposes of the Act and particularly for provi- 
ding for any matter which is to be or may be prescribed. These rules prescribe the 
procedure for the election of the vice-chairman as required under sub-section (l) of 
section 5 of the Act. Section 5 of the Act reads as under: — 

(1) The Vice-Chairman of the Board shall be elected by the non-official mem- 
bers of the Board from amongst themselves in the prescribed manner. 

(2) Subj'ect to the provisions of sub-section (3) the Vice-Chairman shall hold 
office so long as he is a member of the Board. 

(3) The Vice-Chairman may resign his office by a letter addressed to the 
Chairman of the Board, or may be removed by a resolution passed by a majority 
of the non-official members of the Board, of which not less than fourteen clear days’ 
notice shall be given to all non-official members. 

2. Special Meeting . — A special meeting of the non-official 
members of the Board shall be convened by the Secretary of the 
Board for the purpose of electing the Vice Chairman of Board. 

The date and time and place of such meeting shall be fixed 
in consultation with the Chairman and shall be notified to all non- 
official members in writing at least 16 days before such meeting. 

3. Nomination of a candidate . — Any non-official member 
wishing to stand as a candidate for the office of the Vice-Chairman 
shall send to the Secretary his nomination in writing, for the pur- 
pose, proposed and seconded by 2 non-official members other than 
himself, accompanied by a declaration, in writing, signed by himself 
to the effect that he agrees to offer himself as a candidate. 


These rules have been first published in Rajasthan Raj-patra Dated June 12,1958 
in part IV (c) at page 417. 
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4. Adjournment of the meetings . — The speoial meeting shall 
be held on the date and at the time and place notified earlier or on 
any other date, time and place, to which it may be adjourned. 

5. Presiding Officer . — The Chairman of the Board and in 
his absence an official member, nominated by the Chairman shall 
preside over the meeting and conduct the election and shall herein- 
after be called the Presiding officer. 

6. Scrutiny — Before the poll begins, a scrutiny of the no- 
mination papers shall be made by the Presiding Officer and if there 
is only one dulv nominated candidate there shall be no voting and 
such a candidate shall be declared so have been elected. 

7. Voting.-lt there are more than one duly nominated candi- 
dates, the votes of the non-official members present shall be taken. 
The Presiding Officer shall cause ballot papers to be distributed to 
the non-official members who shall be asked to record their votes 
thereon by writing down the name of the candidate for whom they 
desired to vote. 

8. Withdrawal. — A.ny candidate may withdraw his candid- 
ature by a written request to the Presiding Officer before the poll 
begins. 

9. Form of the ballot paper . — The ballot paper shall consist 
of a blank slip of'paper initialed by the Presiding Officer in the 
following form; — 

Ballot Paper for elcciion of Vice-Chairman 


Date Name of the candidate for whom 

‘ the vote is oast 

Time Signature of the non-official 

Place member voting. 


10. The nurnber and scrutiny of votes.- A. voter shall vote only 
for one candidate. When the time for casting of votes expires, the 
Presiding Officer shall cause ballot papers to be collected from the 
members and scrutinise them. 

11. Pejection of a ballot Paper.— A. ballot paper shall be rejected, 
upon scrutiny, if — 

(i) it records votes for more than one candidate, or 

(ii) it appears not to be genuine, or 

(iii) the name of the candidate for whom vote has been 
recorded is not legible. 

12. Soutiny of voting -Kitex scrutiny, the Presiding Officer 
shall count the valid ballot papers and the person who received the 
highest number of votes shall be declared to have been elected by 
him. If there is equality of votes, the result shall be determined 
by lot. 

13. Preservation of ballot papers. — (1) The presiding autbori 
ty shall then seal up the ballot papers, whether counted or rejected, 
and note on each packet the numbers of papers it oontiins and the 
election to which it rebates. 
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(2) These packets shall not be opened and their contents 
shall not be inspected or produced except under the orders of the 
Government or of an officer appointed by the Government under 
rule 17. 

(3) d'he packets shall be retained in safe custody in the 
Board’s office for three months and shall then, unless otherwise 
directed, be destroyed. 

14. Report to the Government. — As soon as practicable after 
the election, the Presiding officer shall report the name of the person 
elected as Yice-Ghairman to the Government or any officer appoint- 
ed in this behalf along with the minutes of the proceedings of the 
meeting and the names of the members present. 

15. Notification of the election. — Save in case in which there 
are reasons co believe that the election has not been duly held and 
further enquiry is necessary, the Government shall publish in the 
official gazette the name of the elected candidate who can thereupon 
enter on his duties as Vice-Chairman. 

16. Election petition. — The validity of an election under 
these rules may be contested by a petition signed by at least two 
non-official members and filed before the Government or any 
officer authorised by the Government within seven days from the 
date of the election and shall state specific grounds on which the 
validity of the election is called into question. 

17. Disposal of the petition.-JJ pon receipt of such a petition, 
an enquiry into the validity of such objection or objections shall be 
held by an officer appointed by the Government for the purpose and 
upon the conclusion of the enquiry, the said officer shall report the 
proceedings together with his opinion to the Government. It will 
thereupon be open to the Government to pass orders declaring the 
election to be valid or invalid. In the later case Government shall 
order re-election to be held. 

By Order of the Governor. 

A. K. EOT, 

Secretary to the Government. 



Rajasthan Khadi and Village Industries Board Provident 

Fund Rules, 1959. 

Industries (A) Department 
OKDER 

Jaipur, June 8i 1959- 

No. D. I726I59IF. 22 IV (133) IND (a)/ 57.— In exercise of the power 
conferred by section 38 of the Rajasthan Khadi and Village Industries Board 
Act; (Act No. 5 of 1935), Government has been pleased to approve the adop- 
tion of the following Provident Fund Rules for the benefit of the employees of 
the Board with effect from 1st April, 1958. 

Bv Order, 

A. K. ROY, 

Secretary to Government. 

I 1. Introduction. — Whereas ifc is necessary fco creafc and main- 
6ain provident fund to the benefit of the employees of theRajasfchan 
Khadi and Village Industries Board ia exercise of the powers con- 
ferred by section 38 of the Rajasthan Khadi and Village Industries 
Board Act (No. 5 of 1955), the Government of Rajasthan, has made 
following rules : — 

Notes. 

Section 38 of the Rajasthan Khadi and Village Industries Board Act, 
1955 reads as under ; The Board may, with the previous sanction of the Sfate 
Government, make regulations consistent with this Act and the rules made 
thereunder : — 

(a) regulating its own procedure and the procedure of its committees, 
including the Executive Committee. 

(b) defining the powers of the Secretary and other officers of the Board, 

and 

(c) providing for any matter on wh'ch regulations arc to be or may' be 
made under this Act. 

Rajasthan Khadi and Village Industries Board can appoint such officers 
and servants as it considers necessary for the efficient performance of its- func- 
tions. Section 21 of the Act provides authority for the fixation and determi- 
^ nation of pay and conditions of service of the servants and officers so appointed 
/ Section 21 of the Act reads as under ;-The pay and other conditions of 
service of the Secretary to the Board shall be such as may be fixed by the 
State Government. 

(2) The pay and o'her conditions of ser* iee of other officers and servants 
of the Board shall be such as may be determined by the Board regulations. 

The present rules have been framed in pursuance of the above provisions 
of law. 

2. Short title. — These rules shall be called the “Raj isfchan 
Khadi and Village Industries Board Provident B’uod Rules.” 

3 Application. — These rules shall apply to every whole-time 

employee of the Board except the following : — 

(i) Retired and re employed employees. 

(ii) Employees on deputation from the Government of Raj. 

, (iii) Employees on special contract. 

(iv) Employees, who have not completed six months service. 


Published in Raj. Raj-patra part IV (c) dated lAarch 3, 1960 at page 124^. ; 
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Notes- 

Clause (iv') has been newly added vide notification No, p. 39 (4) Ind / 
A/6I dated March 31, 1961, published in Rajasthan Raj-patra, part iv (c)daied 
May 18, 1961. - ■ ' ' 

4. Effective date.'— These rules shall be effect from 1-4-57 or 
any subsequent date fixed and notified by the Government, 

5. Definitions. — In these rules, unless there is anything re- 
pugnant in the subject or context : — 

(a) ‘Beard’ means the “Rajasthan Khadi and yiJlage Indus- 
tries Board established under section Ro. 3 of the aforesaid Act{No, 
5 of 1955). 

(b) ‘Emoluments', means pay, leave salary and any other 
special pay sanctioned by the Board, but does not include, travelling 
ullowance, dearness allowance, conveyance or such other allowances, 

(c) Eauiily means ; — 

In the case of a male subscriber, the wife or wives and 
children of a subscriber, and the widow or widows and 
children of a deceased son of the subscriber. Provided 
that if a subscriber proves that his wife has been judicia- 
lly separated from him or has ceased under the customery 
law of the Community to which she belongs to be entitled 
to maintenance, she shall henceforth be deemed to be no 
longer a member of the subscriber’s family iu matters to 
which these rules relate, unless the subscriber subsequen- 
tly indicates by his express notification in writing to the 
Accounts Officer that she shall continue to be so regarded. 

“In a case in which a person has given his child in 
adoption to another person and if under the personal law of the 
adopter, adoption is legally recognised as' conferring the status of a 
natural child, such a child should lor the purpose of these rules be 
considered as excluded from the family of the person who has given 
the child in adoption”. 

(ii) In the case of a woman subscriber, the husband and child- 
ren of a subscriber, and the widow or widows' and child- 
ren of a deceased son of a subscriber ; 

Provided that if a subscriber by notification in writing to the 
Accounts OSieer expresses her desire to exclude her husband from 
her family, the husband shall thenceforth. be deemed to be no longer 
a member of the subscriber’s family in matters to which these rules 
relate, unless the subscriber subsequently cancels formally in writing 
her notification excluding him. 

Note 1. — ‘Children’ means legitimate children. 

Note 2. — An adopted child shall be considered to be a child 
Vfhom the Accounts Officer or if any doubt arises in the mind of the 
Accounts Officer, the Secretary, Rajasthan Khadi and-Village Indus- 
tries Board is satisfied that under the personal law of the subscriber 
adoption is legally recognised as concurring the status of a natuial 
child. 
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'Note 3.— An adopted child shall be treated as a natural child 
where the personal law of the subscriber allows adoption 

(d) ‘Government’ means “The Government of Eajasthan”. 

(e) ‘Employee’ means every servant of the Board who holds 
a substantive post under the Board. 

(f) ‘Fund’ means the Rajasthan Khadi and Village Industries 
Board’s Provident Fund. 

(g) ‘Year’ means a financial year bigining from the 1st April 
each year and ending on the dlst of March of the subsequent year. 

(b) ‘Subscriber’ means an employee who is required or permi- 
tted to subscriber to the Provident Fund. 

(i) ‘Bank’ means the Scheduled Bank with which the Board 
has an account. 

(j) ‘Interest’ means interest accrued on the balance at credit 
of a subscriber to the provident Fund. 

(k) ‘Form’ means a form appended to these rules, 

(l) ‘Secretary’ means the secretary of the Board appointed by 
the Government under the provisions of rule No. 9 of the Rajasthan 
Khadi and Village Industries Board Act No. 6 of 1955, 

(m) ‘Accounts Officer’ means such officer as may be appoin- 
ted by the Board. 

6. Constitution of the Fund — (a) A fund shall be created 
and called as the Rajasthan Khadi and Village Industries Board’s 
Provident Fund’ and shall ha maintained in rupees. 

(b) All whole-time employees including class IV servants of 
the Board sPall be eligible to join the Fund except these menthmed 
in Rule, 3. 

7 Administration — The Fund shall be administered by the 
Sesrefe i.ry and shall be maintained by the Accounts Officer of the 
Board. 

8 Bate and Bealisation of subscriptio?i. — (a) The subscription 
of an euiployee contributing to the fund shall be six and one quarter 
per cent (one anna in the rupee) of his emoluments. 

(b) Subscriptions shall be deducted by the Board from the 
emoluments paj able to the subscriber every month provided that 
in calculating and deduction to be made, fraction of a rupee of the 
salary shall be disregarded. 

(e) (i) A subscriber at his election, may not subscribe during 

leave. _ . . . ’ 

(ii) Failure to make due and timely intimation shall be 
deemed to constitute an election to subscribe during leave. 

(iii) A subscriber shall not sudscribe to the P. F. during leave 
without pay or under suspension. He shall, however, on reinstate- 
ment after a period passed under suspension be allowed the option 
subscribe for that period at the discretion of the Secretary. 

Note. — A subscriber on reinstatement after a period passed 
under suspension shall be allowed the option of paying arrears of 
subscription in one sum or in instalments not exceeding six. 
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9. Contribution by the Board. — The Secretary shall contrihuta 
from the Fund of Rajisthan Khadi and Village Industries Bjard to 
the P F. A^ccount of each subscriber at 6;|per cent of the subsciioer’s 
einolume its drawn during the year during which he subscribed to 
the Fund. 

Provided that : — 

(a) If a subscriber resigns the service of the Board before he 
has completed two years service, he shall not be entitled to contribu- 
tion made by the Board and interest thereon. 

(b) If a subscriber is dismissed or tenders re=ignation from 
the service of the Board, or is called upon to resign on account of 
mis conduct or inefficiencies, or resigns without one months notice, 
the chairman at his own discretion, may withold the whole or any 
part of the contribution made to his Provident Fund by the Board 
and the interest thereon. 

Notes 

Clause (a) to the proviso stand newly substituted for the previous one 
vide the same amending notification dated March 3l. 1961 referred above. 
Previous clause (a) read as under : — 

(a) If a subscriber resigns the service of the Board before he has comple- 
ted two year’s service, he shall not be entitled to contribution, made by the 
Board and interest thereon. 

10. Subscriber's Account. — The Board shall maintain an 
account of Provident Fund in form P.P.(l) for each subscriber and 
there shall be entered therein ; — 

(i) Subscriber’s subscription; 

(ii) Contribution made by the Board; 

(iii) Interest on subscription; 

(iv) Interest on contribution; and 

(v) Balance at the close of month. 

11. Interest. — (L) The Secretary shall pay to the credit of 
the account of a subscriber interest (a) 3| per annum. 

(.2) Interest shall be credited with eSect from 31st March, of 
each year in the following manner : - 

(i) On the amount at the credit of a subscriber on the 31st 
March of the ‘preceding year less any sum withdrawn during the 
GUI rent year. — Interest for 12 months. 

(ii) On sums withdrawn during the current year.-- Interest 
from Ist April of the current year up to the last day of the prece- 
ding month of withdrawal. 

(iii) On all sums credited to the subscribers account after the 
''1st March of the preceding year. — Interest from the date of deposit 
up to 31st March of the current year. 

12. Annual Statewent of Account. — At the end of each year 
in the second week of April the Board shall send to each subscriber 
a statement of account of the Provident Fund in form P.F.(2) show- 
ing the opening balance of his account as on Ist April, the total 
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amount it-dded thereto by way of his aubsoription, the oontribution 
of the Board and the iutere^t aucrupd duriug the year and the clo- 
sing balat'Ce at the credit of sub^oribe!’s account at the end of the 
year as t>n 3lst March. 

13. Custody of the .Fuiid.-{\) d’he Board shall open a Savings 
Bank Account, to be oailrd ‘'['h • Hajisthau Khadi & Village Indus- 
tries P/ovident Fund Account’ with a Scheduled Bank, and by the 
lOth day of each mouth, shall pay into such account, the amount of 
all subscriptions recovered under the provision of rule 8 and of the 
oontribuG'.oa payable under tho provisions of rule 9. 

(2} The Secretary of the Board shall operate upon the ‘Rajas- 
than Khadi and Village Industries Board’s Provident Fund 
Account; 

14. Withdrawals frivi No sum shall be allowed to le 

withdrawn from fbe Savings Bank Provident Fund Account except:- 

(a) For the purpose of investment or deposit under the provi- 
sions of sub-rule (i) of rule No. 16. 

(b) For the purpose of makirg an advance to a subscriber un- 
der the provisions of sub-rule b, of (I and IJ) of rule No. 16, 

(0) When a subscriber’s account is to be closed on account of 
retirement or death or transfer or removal or resignation, for imme- 
diate payment to the sbbaoriber or his heirs or to another local body, 
under the provision of rule No. IS. 

15. Investment of Provident Fund Money. — (1) With the 
sanction of the Board, the Secretary may from time to time with- 
draw any sum from the Provident Fund Savings Bank account and 
may invest or deposit, such sura under the provision of sub-rule (3) 
of rule 26 of the Rajasthan Khadi and Village ludustries Board 
Act (Fq. 6 of 1955). 

(2) Investments shall be in the following seourities: — 

(1) Fixed deposits with a Scheduled Bank. 

or 

(ii) Treasury Savings Certificates. 

or 

(iii) Postal Cash Certificates. 

or 

(iv) National Savings Certificates. 

or 

(vl Government Securities. 

All securities, fixed deposit Receipts and certificates shall be 
kept in the custody of the Secretary.. 

3 (a) The interest obtained by the investment or deposit of 
any sum under the provision of sub-rule (i) above shall be deposited 
in the Savings Bank Account of the Rajasthan Khadi and Village 
Industries Board’s Provident Fund. 
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(b) Providei that if suoh intareat ia larger nhan the amount 
of the interest to be credited for subaoribera aoeount under the pro- 
vision of rule 11 the difference between the interest so obtained and 
the interest to be credited to the subscribers account shall be credited 
to the Board’s Fund. 

4. (i) At the close of three yeers after the institution of the 
Fund and at a regular inteiTil of three years thereafter the Secre- 
tary eball furnish to the Board for scrutiny a statement showing 
the total amount of Provident Fund investments held by the Board. 

(ii) If the Board, after quinquennial scrutiny, finds that any 
of the investments held by the Secretary out of the Provident 
Fund have depreciated in value, they may direct that an amount 
not exceeding the amount of suoh depreciation shall be drawn out 
of its fund and credited to the Board's Provident Fund Savings 
Bank Account. 

16. Advances from ihe FtLnd.~(a) The Chairman of the Board 
may sanction, temporary advance from the amount of the Provident 
Fund to a subscriber up to three month’s pay and provided that 
suoh advances shall in no case exceed half of the amount of subscri- 
ber’s own subscription to the Fund and the interest thereon standing 
at his credit. 

(b) No advance shall be granted unless the Chairman of the 
Board is satisfied that the .‘subscribers pecuniary circumstances jus- 
tify it and that it will be expanded on the following purposes and 
for no other purpose; — 

(i) to defray expenses incurred in connection with the pro- 

longed illness of the subsoribsr, or a member of his family 
actually dependent on him, or 

(ii) to pay obligatory expenses in connection with marriage or 
funerals or other ceremonies which by religion it is incum- 
bent upon him to perform. 

(o) Provided that when an advance has already been granted to 
a subscriber, a subseqiient advance shall not ha granted to him until 
complete repaymeut of the last advance and the interest thereon, hi 
been made except for vary special reasons to be judged and recorded 
by the Chairman of the Board. 

(d) The amount of an advance shall be repayble in such 
number of equal monthly instalments not exceeding twenty four, as 
may be fixed by the Chairman when sanctioning the advance and 
such instalments shall be recovered along with;the subscription in 
the manner provided in rule 8.’ A subsriber may at his option, 
repay more than one instalment -in one month. Each instalment 
ahiill be a number of whole rupee, the amount of the advance being 
raised or reduced if necessary to admit of the fixation of such ins- 
talments. 
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(p) If under the proviaions of clause (a) or (b) to rule 9 the 
Board’d ooutribution is to be withheld whan a subsoriber’s aooouut 
is closed, and any portion of an advance made to such subscriber is 
still outstanding then the amount of the advance outstanding plus 
the amount of interest last calculated on the monthly outstanding 
balance of the advance shall be added to the amount standing at 
credit of the account in form P.P.I for the purpose of calculating the 
Boird’d share of the total at the credit of the aooouut. 

17. Nomuiatioii. — (1) Each subscriber shall, soon after ha 
joins the Provident Eund, ba called upon by the Secretary to fur- 
nish a declaration in form P.F. 3 in fovour of one or more members 
of his family in such proportions as he may like showing the amo- 
unt of share payable to each of the nominee and the mode of distri- 
bution desired by him to cover the whole of the amount of his Pro- 
vident Fund that may stand at his credit in the event of his death. 

(2) A subscriber who has no family may nominate any other 
person or persona instead, provided that such a nomination shall be 
deemed to have been duly made in accordance with these rules only 
for as long as the subscriber has no family. 

(3) If a subscriber at any time acquires a family or re- 
marries, any declaration alraedy made under sub-rule (1) or (2) above 
as the case may be, shall, forthwith become null and void and unless 
a revise 1 declaration is received by the Board the amount of his 
accumulations shall be dealt with under the provisions of rule 18 
as the case may be. 

(4) A subscriber may at any time cancel of replace a nomina- 
tion by sending a notice to the Secretary provided that he shall 
along with such notice send a fresh nomination permitted under 
this rule. 

(6) Every nomination made and every notice of cancellation 
given by a subscriber shall, to the extent that it is valid, take effect 
on the date on which it is received by the Secretary, provided that 
on such date the subscriber is in the employment of the Board. 

(6) All such nominations when received shall be carefully 
recorded and kept in the. safe custody of the Secretary of the Board. 

(7) The Secretary of the Board shall endeavour to secure the 
nominations of the subscriber required under this rule by the issue 
of constant reminders. If after the issue of six reminders no such 
nominations are received it will be held that the subscriber does not 
want to make any nomination. 

18. Withdrawal on final closing of Accounts’.— {1) When a 
subscriber dies, the amount shown at the credit of his account in the 
Provident Fund Ledger (Form P. F. I.) plus interest accrued to 
data shall be withdrawn from the Savings Bank Account of the 
Fund and payment of such amount shall be made as followsi— • 



& 3 Raj. Khadi ann Village Industries Board Provident Fund Rules, 1959. 

(a) Wh&n fhe subscriber leaves a family. — (i) If a nomiuation 
made by the Bubaonher iu aoourdaeoe with the provision 
of rule 17 in favour of a m mbar or members of his 
family Bubsists, tha amouLt BUauaing bi bis credit iu the 
fund or the part thereof to which the nomination relates, 
shall become payable to his nominee or nominees inpropor- 
tion specified in the nominations. 

(ii) If no such nomination, in favour of a member of members 
of the family of the subBoriber subsists or if such nomina- 
tion relates only to a part of the amount standing to his 
credit in the Fund, the whole amount or the part, not 
covered by the nomination shall notwithstanding any 
nomination purporting to be in favour of any person other 
than a member of the subscriber’s family become payable 
as to one moiety to the husband of the window (or in 
equal shares to the windows) as the case may be and as 
in the other moiety in equal shares to the children of the 
subscriber: 

Provided that if one or mo e of his sons have died 
leaving behind their widows or eons or bolb, the respective 
shares of each such deceased son shall be payable in equal 
shares amongst their sons, widows or both: 

Provided further that if the subscriber has left only a 
husband or wife or widows, as the case may be, the 
amount shall become payable to such husband or widow or 
in equal shares to such widows, as the case may be or if 
the subscriber has left only children, the whole of the 
amount shall become payable to such children in equal 
shares subject to first proviso ab ve or failing both child- 
ren and widow or widows or hu'>biiQd, as the case may 
be, in equal shares among other members of the family; 

-Provided also that no share shall be payable to (i) a 
married daughter, whose husband is alive (ii) married 
daughter of a dec-rased son whose husband is alive, if there 
is any member of family other than those specified in 
clauses (i) and (ii) above. 

(b) When the subscriber leaves no family. — ^_i) If a nomina- 
tion, made by, him in accordance with the provisions of 
rule 17 in favour of any person or persons subsists, the 
amount standing to his credit in the fund or the part 
thereof to which tha nomination relates shall become 
payable to his nominee or nominees in the proportion 
specified in the nomination. 

(ii) If no nomination, made by him in accordance with . 
tha provisions of rule 17, subsists, or if such nomination 
relates only to a part of the amount standing to his credit .. 
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in the fund, the whole amount or part thereof to which 
nomination does not relate shall be payable to persons 
producing legal representation to the estate of the 
deceased subscriber. 

Explanation: — (ij For the purpose of thisirule, as subscriber’s 
posthumous child shall be considered to be a member of 
his family at the time of his death and, if born alive,, 
shall be treated in the samo way as a surviving child 
born before the subscriber's death. 

(ii) The case of a posthumous child already born when the 
case is taken up by disbursing officer, will present no 
difficulty. For the rest, if the possibilities of the birth 
of a posthumous child is brought to the notice of the 
disbursing officer, the amount which will be due to the 
child in tne event of its being born alive, shall be retained, 
and the balance distributed in the normal way under the 
snb-rule referred to above. If the child is born alive, 
payment of amount retained should be made as in the 
case of a minor child; but if no child is born or the child 
13 still born the amount retained should be distributed 
among the family in accordance with the sub-rule above 
cited. 

(2) Subject to the provisions of rule 19 when a subscriber 
ceases to be an empolyee of the Board, the amount shown to the 
credit of his account in the Provident Fund Ledger (P. F. I.) plus 
interest accrued to date shall withdrawn and paid to him. 

(3) When an account is closed under the provisions of this 

rule, a line shall be brawn m red ink’ across the place below the last 
entry in the Provident Fund Ledger account and the words ‘Dead 
Account’ shall ha recorded and signed by Accounts, Officer of the 
Board. ‘ 

19., Amou 7 its to be loiihheld when account is closed. — Not- 
withstanding anything contained in rule 18 if any sum is due from 
a subscriber to the Board at the time when his account is closed, 
the Secretary may deduct such sum bsfore making payment under 
rule 18 from the amount at the credit of his Provident Fund 
Account. 

20. Voluntary Deposits. — ^No voluntary deposits from an 
employee of the Board shall be accepted and credited to the Provi- 
dent Fund Account. 

21. '/ Deligation o/ PouJers.-Board may delegate all or any of 
its powers under these rules to Chairman or the Secretary. 
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‘ • ' ihade under the rules of the funds. Vide rule No, 17 {4), 

Note 2;r-The Subsoriber is requested to satisfy himself as to the oorreotness of the Statement and to bring 
' ' errors any to the' notide of the' Accounts Officer' within three months from the date of its receipt. 

AccoU7its Officer^ 

Rajasthan Khadi.and Village Industries Board, Jaipur. 
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ERRATA 

please read the following fchinga oorreofcly, which ware errone* 
oualy printed in Notification of even number dated the 25th Novem- 
ber, 1959, regarding the Rajasthan Circuit Houses Service Rules, 
1959, in the Rajasthan G-azette dated the Slat December, 1969, Part 
17-0, pages 1085 to 1098:— 

1. Buie No. 12 : — The word “manager’’ appearing in sub- 

clause (2) of the Rule, should begin with 
capital letter “Manager’’. 

2. Buie No. 21 : — The Word “for”appaaring at the end of the 

3rd line of the Rule, should be “forwarded’’. 

3. Buie No, 23: — The word “intalligenoy’' appearing in sub- 

clause (2) (b) of the Rule, should be “inte- 
lligence’’. 



Bajasthan Khadi and Village Industries Board (Purcliase 
of Stores & Stocks) Kules, 196 1 

Indusfcriea (A) D^partnuenfc 
. NOTIKIOATIO^ 

Jaipur, July 26, 19f)l, 

No. F, 25 (6) Ind. (A)/6l. — In exercise of powers conferred by sec- 
tion 35 and 37 of the Rajasthan Khadi and Village Industries Board Act, 
1955 (Rajasthan Act 5 of 1955) the State Governinent hereby makes the follow- 
ing rules, namely ; — 

L Short title . — These rules shall be called “The Rajasthan 
Kbadi and Village Industries Board (Purchase of Stores and Stocks) 
Rules, 196R 

2 ’ Applicability . — These rules shill apply to all purchases of 
eiores a ad sfocirs made by the Board. 

3. Definition . — The term stores and stock usel in these rules 
applies to all articles and materials purchased for the use of the 
offices of the Board and other commercial centres run by the Board 
including expendable and consumable articles either for use or stock, 
articles of dead stock of the nature of plant, machinery, tools equip- 
ment, fixture and furniture etc. 

4, Power' for purchases . — An authority competent to incur 

contingent expenditure may sanction the purchase <4 stores required 
for use in accordance with the provisions contained in the following 
paras subject, however, to the usual provisions and conditions pres- 
cribed by Government generally in regard to specific arti -lea, e.. 9 . 
typewriters, motor vehicles etc. and to the monetary limits noted 
below : — ■ 

Name of the officer authorised Amount up to w rich purchase is 
to sanction the purchase. sanctioned. 

T~ — g— - 

1. Board .... .... Above Rs, 20,000/- subject to bud- 

get limits. ' 

2. Secretary .... .... (i) Up to Rb. 20.000/- at a time but 

not exceeding Rs. 2,00 000/-in 
a financial year for trading 
account. 

(ii) Up to Rs. 2,000/-in a year for 
the purpose of dead stock. 

3. Manager Saranjam .... Bs. l,000/-at a time but not exceed- 

ing Es. 5,0C0 in a financial year 
for trading account. 

Published in Raj. Raj-patra part IV (c) dated Septimiber 14, 1961, at page 172'. ] 
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4. Manager Emporium .... Ks. 10,000/- at a time but not excee- 
ding Es. 1,50,000/- in a financial 
year for trading account. 

5 Manager, woollen .... Us. 5,000/- at a time but not excee- 

Production Centre .... ding Es. l,00,000/-in a financial 

year for trading account. 

6, Manager, T. G. P Es. 1,000/- at a time but not exceed- 

Sanaganer ing Es. 25,000/- in financial year 

for trading account. 

7. Asstt. Secretary of the .... TJp to Es. 10,000/-ab a time but not 
Board during the absence exceeding Es. 50.000/- in a finan- 
of the Secretary. .... cial year for trading account. 

Note: — Purchases above Ks. 500/- in individual cases made by offi- 
cers at item No.. 2 to 7 above, the prices of which are not 
fixed and controlled by the All India Khadi and Village 
Industries Commission shall be put up at the next meeting 
of the Board or such other Committee which may be so 
authorised by it for confirmation. , 

All stores should be purchased in such a manner so as to en- 
courage the development of village industries as defined under 
section 2 (d) of the Eajisthan Khadi and Village Industries Board 
Act 1955) consistant with economy and eSicienoy. No, tenders shall, 
however, be necessary for purchases of any of the articles, the prices 
of which are fixed and controlled by the All India Khadi and Village 
Industries Commission. 

5. Purchase of stores oHier than Khadi. — Purchases shall be 
made in the most economical manner according to requirements 
approved by the Bjard. Stores should not be purchased in small 
quantities as far as possible. Purebase orders should not be split 
up to avoid the necessity of obtaining the sanction of the higher 
authority required with rtference to their financial powers. 

6. Procedure for inviting tenders. — The following procedure 
lor obtaining tenders or inviting quotations for purchase of articles, 
the prices of which are not controlled by the (jommisaion, shall be 
followed. 

(i) by advertisement (open tenders). 

(ii) by direct invitation to limited number of firms (limited 
tenders). 

(iii) by invitation to one firm only (single tender) , or 

(iv) by open bid system. A Committee of 3 persons including 
Accounts Officer up to Es. 15,000/- 

(a) The open tender system. — Niz. Invitation to tenders by 
public advertisement should be adopted in all cases as a general rule 
where the value of goods to be purchased is Re. 2,000/- or over. 
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(b) Tlie limited tenders system. — Should be adopted only iu 
caae ol orders where the value of goods to be purchased does not 
exceed Bs 2,003/-. 

(o) The Single tender sys^£:w,— May be adopted in case of 
small orders where articles of a proprietary character involving no’ 
competition are to be purchased to meet requirements of immediate 
nature. 

Note: — A small order for this purpose shall be interpreted to mean 
an order, the total value of which does not exceed Es. 20/-. 

7. Limited tender system — (1) The limited Tender System 
may however, be adopted instead of Open tender System even when 
the estimated value of the tender to be received is not less than Bs. 
2,000/- when the sufficient reasons exist to indicate that it is not 
necessary in the public interest to call for tenders by advertisement,- 
In every such case the reasons must be recorded by the purchasing 
authority in writing. 

(2) In all such cases the indenting officer must place on record 
the nature of the emergency as also the reasons as to why these 
requirements were not brought to notice' earlier and ail such eases 
in which purchases are made under this rule should be placed before 
the Board at the next meeting. 

8. Tender. — The invitation for tender should contain- full 
particulars of the articles to be purchased viz. specification make 
quantity quality of the material to be used and terms and conditions 
of supply and payment etc. 

9. Purchase 'plans-, machinery etc. — Important plants, machi- 
neries, iron and steel works shall be obtained only from the firms 
approved by the Board/Government from time to time. 

xdote\ — (i) A regular list of approved firms shall be maintained. 

(ii) To start with the Board may adopt list maintained by 
the D. G. S. D. and in the case of iron and steel regis- 
tered stockholders stockists appointed by Government. 

(iii) Further additions in the lists mentioned in sub-para (ii) 
above should be made after calling applications from 
firms with detailed particulars regarding their claims 
and then getting their'names approved by the Executive 
Committee. 

10. Advertisement of tender invitation. — While inviting ten- 
ders for the purchase of articles due publicity shall be given by pub- 
lication of the Notice for tenders in at least two leading newspapers 
including at least one local paper having widest circulation at least 
thirty clear day before the date on which tenders are opened. 

11. Consignment sale. — (1) Khadi Gramodhyog Bhavan 
may accept the articles manufactured by the production centres and 
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K.hadi Institutions etc. for sale on consignment basis for a period 
not exceeding one year. . ' \ ' 

The manufacturers shall be liable to bear all diiect expenses 
including transportation charges of all such consignment f. o. r. 
Jaipur as'well as losses in transit, spoilage breakage etc. 

(2) Payment for, goods received on consignment basis shall be 
made on the sale of the article in question. 

. Notes- 

Words “after deducting 6J%of the sale price of the same as supervision 
charges” previously occuring at the end have now been deleted vide Industries 
^A’ Department Notification No. F. 25 (6) Ind. (‘^) 61 dated August 29, 1961. 

Published in Raj, Raj -paira part IV (c) dated October 19, 1961 ; 

12. Handi Grafts 'purchases — Artistic articles for sale in the 
Khadi G-ramodyog Bhawan shall be purchased by a Committee (to 
be constituted by the Board) consisting of 3 members including one' 
artisan and this committee shall meet as and when necessary and 
shall select and sanction the purchases of artistic articles of the 
latest model, design and taste at competitive rates to the extent of 
Es. 5.000/- at a time. 

. purchase of handicraft articles^for sale at the Empo- 

ria limited tender system i.e. by direct invitation to approved firms 
shall be adopted. The Board shall approve names of such firms 
from time to time. 


By Order of the Governor, 
A. K. BOY, 

Secretary to the Government. 



Bajasthan Khadi & Village Industries Board (Term of Office 
of Members) Rules, 1961. 

Industries (A) Department 
NOTIFICATION 

Jaipur, February 23, 1961- 

No- F- 6 (26) lud-lAj^G — In exercise ot the powers conferred by section 
37 read with section 7 of the Rajasthan Khidi and Village Industries Bo ird 
Act, 1955 (Rajasthan i\ct 5 of 1955), the State Government hereby makes the 
following rules, namely 

1. Short title and commencement. — These rules may be called 
the Raj isthan Nhadi and Village Industries Board (term of office 
of members) Rules, 196 L. 

(2) These rules shall come into force at once. 

2. Definitions. — In these rules : — 

(1) “Act” means the Rajasthan Khadi and Village Industries 
Board Act, 1955 (Rajasthan Act 5 of 1955); 

(2) “Chairman’’ means the Chairman of the Board and 

(3) “Member" means a member of the Board. 

3. Term of office. — Subject to other provisions of these rules, 
the term of office of a member of the Board shall be three years 
from the date of his appointment : 

Provided that 

(i) The term of the members holding office at the commence- 
ment of these rules shall expire on the first day of April, 
1961; and 

(ii) A member appointed to fill a casual vacancy under sec- 
tion 14 of the Act shall hold office for the remainder of 
his predecessor’s term. 

4. One-third of the members to retire every year. — As nearly 
as may be, one-third of the non-official members shall retire on the 
first day of April, in the year 1962 and 1963 in the manner herein- 
after mentioned : 

Provided that the members to be retired on the First Day of 
April, 1963 shall be out of such members as did not retire on the 
1st Day of April, 1962. 

6. Procedure of retirement. — (1) The Chairman shall, suffi- 
ciently in advance of the first day of April, 1962 and of the first 
day of April, 1963, determine the number of non-official members 
that shall retire in accordance with rule 4, and convene a meeting 
of the Boai-d on the date and time and at the place to be fixed by 
him for the purpose of selecting such members. 

Published in Raj Raj-paira part IV (c) Dated March 30, 1961 at base 812-814 : 
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(2) A nobica of such meefcing shall ba seat to every member 
so as to reach him nob later than the 7bh day before the date fixed 
for the meeting. 

(3) The Chairman shall prepare as many chits of blank papers 
as there are non-ofiicial members subject to retirement under rule 4, 
and write before all the members present, the name of each of such 
non-oSicial members separately on one of such chibs. 

When the chits have been so prepared and initialled by the 
Chairman, they shall be folded up so as to conceal the names written 
therein and then mixed up and put in a vessel so that they may nob 
be visible from outside. 

(4) The vessel containing the chits shall be placed in the cen- 
tre of the place where the meeting is held and a stranger shall ba 
called upon to draw out, one by one, from the vessel, by thrusting 
his hands thereinto and without looking into the interior thereof, as 
many folded chits as are equal to the numer of members to retire. 

(5) The Chairman shall take each chit so drawn out, unfold it 
and read out tbe name of the member written therein and note his 
name in the proceedings drawn up under rule 6. 

6. Proceedings of the meeting. — The Chairman shall drawn 
up the proceedings of the meeting setting out therein clearly every- 
thing done and every step taken and tbe names of the members 
whose names appear on the chits drawn out under rule 5. One copy 
of such proceedings shall be sent to the Secretary to the (Government 
in the Industries Department, Kajasthan, Jaipur. 

7. Retirement. — The members whose names have appeared 
on thfl chits drawn under rule 6 shall vacate their oSice on the 
first day of April next following. Such retiring member shall be 
eligible for re-appointment. 

8. Disputes — there arise any dispute in respect of any 
matter or proceeding, under these rules, the decision thereon of the 
State Government shall be final and binding on all members. 

By Order of the Governor, 

A. K. ROY, 

Secretary to the Government. 



Notifications under 

RAJ. KHADI & VILLAGE INDUSTRIES BOARDS ACT, 1955 

Published in Raj. Raj-patra Dated January 9, 1 958 part IV (c) at page 888 : 

INDUSTRIES (A) DEPARTMENT 
NOTIFICATION 
Jaipur, December 18, 1967 

No. 67 67 IF. 6 (26) 1/56 . — In pursuance of the provisions of 
section 37 read with section 6 (1) of the Rajasthan Khadi and 
Village Industries Board Act, 1965, the Governor has been pleased 
to invest the Chairman of the Board or any authority subordinate 
to him if so delegated by the Chairman, with the following powers:- 

To make appointments in connection with the affairs of the 
Board* on all such posts, the maximum of the pay scales 
of which does not exceed Rs. 180/- p.m. 

By Order, 

A. K. ROY, 

Secretary to the Government. 



Noiifications under 

THE RAJASTHAN KHADI AND VILLAGE INDUSTRIES BOARD 

ACT, 1955. 

Published in Raj, Raj'i>alra part I {a) dated June 23, J960 at page S3 
(English Tranalabion Aufehorisad by the Governor) 

Jaipur, March 25, 1960. 

No. D. 541/jP. 6 (56) Ind. {A)/5Q . — In partial modification 
to this Department notification No. D. 6767/F. 6 (26) 1/56 dated 
the 18bh December, 1957, the Governor has been pleased to invest 
the Chairman of the Rajasthan Khadi and Village Industries Board 
or any anthority subordinate to him if so delegated by the Chair- 
man, with the following powers: — 

‘‘To make appointments in connection with the affairs of the 
Board of all such posts, the maximum of the pay scale of which 
does not exceed Es. 200/-per month,” 


By Order, 

Z. S. JHA.LA, 
Secretary to Govermut. 
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LAND ACQUISITION ACT, 1953. THE RAJASTHAN 

(24 0E 1963). 


The Rajasthan Land Acquisition Rules, 1956. 

REVENUE Department 

In pursuance of clause (3) of Article 348 of the Constitution of India His 
Highness the Rajpramukh is pleased to authorise the publication of the follow- 
ing translation in the English language of the Rajasihan Land Acquisition 
Rules, 1956. 

NOTIFICATION 
Jaipur, August 27, 1956. 

No. F. 13 {1) Rev.'1l54‘—'in exercise of the power conferred by section 
55 of the Rajasthan Land Acquisition Act, 1953, (Rajasthan Act XXIV of 
1953) the State Government has made the following rules, the same having 
been previously published as required by sub section (3) of the said section. 

* R. N. HAWA, 
'.retary to the Government. 


Notes 

These rules have been framed in exercise of the powers conferred by 
section 55 of the Act which authorises the Government to make rules, consis- 
tent with the Act, for the guidance of officers in all matter connected with 
the enforcement of the Act. 


PART A 
Preliminary. 

1. Sh'ort Htle and commencement. — (1) These rules may be 
called the Rajasthan Land Acquisition Rules, 1956. 

(2) They shall come into force at once. 

2. Interior eiaiion. — In these rules, unless the context other 
wise requires, — 

(a) “Act means the Rajasthan Land Acquisition Act, 
1953 (Rajasthan Act XXIV of 1953); 

(b) “form” means a form appended to these rules, and 

(c) “section” means a section of the Act, 

PART B 

Rule dealing with the issue and publication of noti- 
fication under section 4 of the Act. 

3. Notification under section 4. — 

(1) The notification under section 4 may he in Form No. 1. 

The rules have been first published in Rajasthan Raj -patra dated Sept. 6,1956 
part IV (c) at page 527. 
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(2) After the issue of the notification under section 4, _ the 
Collector shall cause public notice of its substance to be given 
in convenient places and undertake a survey of the land where 
necessary. 

Present rule 3 has been newly substituted for the previous one vide 
Revenue (B) Department Notification No. F.l (35) Rev. B/60 dated January 
llj 1961, published in Rajasthan Raj-palra, part IV^ (c) dated Match 2, 1961. 

3. Notifications under sections 4 and 5. — (1) The notification under 
section 4 may be in Form No. 1. 

(2) After the issue of the notification under section 4, the Collector shall 
cause public notice of its substance to be given in convenient places and under-. 
take a survey of the land where necessary and send his report to the Govern- 
ment under sub-section 1 of section 5. 

(3) After considering the report, if any, the Government shall publish a 
further notification under sub-section (2) of section 5, which may be in Form 
N o. 2. The Collector shall cause public notice of the substance of this noti- 
fication also to be given at convenient places. The notice shall also require 
all persons interested m the land to lodge before the Collector, within 30 ■ days 
of the issue of the notification, a statement in writing of their objections, any, . 
to the proposed acquisition. Copies of the notice shall be affixed on the notice 
boards of the offices of the Collector and the Tehsildar, and in the nearest 
poli'»« station. 


PART C 

Objections under section 5-A, 

Notes 

The rules in this part prescribe the procedure for dealing with objections 
by persons interested in any land notified under section 5 of the Act Section 
5 A providing for the hearing of such objections reads as under : — 

(1) Any person interested in any land which has -been notified under' 
section 5 as being needed or likely to-be needed for public -purpose or for a 
a company may, within thirty days after the issue of the notification object to 
the acquisition of the land or of any land in the locality, as the case may be. 

(2) Every objection under sub-section (1) shall be made (o the Collector 
in writing and the Collector shall give the objector an opportunity of being 
heard either in person or by pleader and shall, after hearing all such object- 
ions and after making, such further inquiry, if any, as he thinks necessary, 
submit the case for the decision of the Government, together with the record 
of the proceedings held by him and a report containing his recommendations 
on the objections. The decision of the Government on the obiections shall 
be final. 

(3) For the purpose of this section, a person shall be deemed to be inte- 
rested land in who <would be entitled to claim ad interest in compensation if 
the land were acquired under this Act. 

4. Statement of ohjectiotis. — (1) The statement of objections 
under section 6-A is to be in writing. 
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(2) In the enquiry into the objections, the Collector shall 
particularly investigate — 

(a) whether the objector is in actual possession of the 

interest 

(b) whether the objector can show some specific ground, 

such as these — 

(i) the notified purpose is not genuinely or properly 
a public purpose; 

(ii) the land notified is not suitable for the purpose 
for which it is notified; 

(iii) the land is not so well-suited as other land; 

(iv) the area proposed is excessive; 

(v) the objector’s land has been selected maliciously 
or vexatiously; 

(vi) the acquisition will destroy or impair the ame- 
nity of historical or artistic monuments and places of 
public resort, will take away important public rights of 
way or other conveniences or will desecrate religious buil- 
dings, grave-yards and the like. 

6. Diafoml of ohjeciions. — (1) If a statement of objections is 
filed after the due date, or by a person who is not interested in the 
land, it shall be summarily rejected. 

(2) If any objections are received from a person interested in 
the land and whithin the time prescribed in sub-section (1) of sect- 
ion 6-A, the Collector shall fix a date not earlier than seven or 
Jat^r than twenty-one days from the date of receipt of the objections 
for hearing the objt^otions, and give notice thereof to the objector as 
well as to the department or company requiring the land, where such 
department is not the Revenue Department Copies of the object- 
ions shall also be forwarded to such department or Company. 

(3) The department or company may file, on or before the 
date fixed by the Collector, a statement by way of answer to the 
objections and may also depute a representative to attend the 
enqniry. 

(4) On the date fixed for enquiry, or any other date to which the 
enquiry may be adjourned by the Collector, the Collector shall hear 
the objector or his pleader and the representative, if any-, of the 
department or company. 

(5) The duty of bearing objections under section 6-A shall be 
performed by the Collector in person and shall, not be delegated. 

(6) The right of the objector under sub-section (2) of section 
6 A shall extend not only to the making of a written objection, but 
also to the adducing of evidence, if he so desires, in support of his 
objection. 

(7) On the application of. either party, the Collector may exer- 
cise his powers under section 14 of compelling the attendance of 
witnesses and production of documents. The proceedings shall be 
summary and no oath need be administered to the witnesses. 
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(8) A memorandum of the statements of the witnesses shall 
be made and signed by the Colleotoi and shall form part of the 
leooid. 

(9) The hearing may be adjourned by the Oolleo|or from time 
to time, if necessary . 

6. Collector’s report to Government. — The Colleotor, after 
hearing all the obje.otions and recording a memorandum of the 
evidence produced in support of or against .the objections, and after 
making further enquiry, if he thinks fit, and after inspecting the 
land proposed to be acquired if he considers this necessary, shall 
submit the case for the decision of the Government, together with 
the record of the proceedings held by him and a report containing 
his recommendation on the objections. 

PART D 

Rules dealing with the issue of declaration under section 6 of the 
Act and action -pursuant thereto. 

Notes. 

The rules V to 12 deal with the form of declaration, its publication and action 
pursuant thereto as required under sections 6, 7 and 8 of the Act. Sub-section (l) 
of section 6 requiring such declaration provides that. — 

(l) Subject to the provisions ot Part VII of this Act, when the Government 
is satisfied, after considering the report, if any, made under section 5-A, sub-sect on 
f2), that any particular land is needed fora public purpose, or for a company, a 
declaration shall be made.to that effect under the signature of a Secretary to Govern- 
ment or of some officer duly authorised to certify its orders; 

Provided that no such declaration shall be made unless the compensation 
to be awarded for such property is to be paid by a company, or wholly or partly 
out of public revenues or some fund controlled or managed by a local authority. 

After issue of this declaration procedure Contained in sections 7 and 8 is 
required to be followed. The rules 9 to 12 of this part are meant to put into effect 
the requirements of sections 7 and 8 of the Act which are reproduced below: — 

Whenever any land shall have been so declared to be needed for a public 
purpose or for a Company, the Government,or some officer authorised by the Govern 
ment in this behalf, shall direct the .Collector to take order for the acqui.sition of the 
land. 

The Collector shall there-upon cause the land (unless it has been already mar- 
ked out under section 4) to be marked out. He shall also cause it to be measured, 
and if no plan has been made thereof, a plan to be made of the same, 

7. Further procedure on Governments decision for or against 
the acquisition. — On a consideration of the objections and the 
Collector’s report thereon, if Government decide that the land 
should be acquired, a draft of the declaration requited under section 
6 shall be submitted by the Collector of the district, or Collectors 
of the districts concerned, to Government for approval and publica- 
tion in the official gazette. If, on the othei hand, the Government 
decide to give up the acquisition, a notification cancelling, the 
notification issued under section 4 shall be published by them. 

8. Form of declaration under section 6. — The declaration 
under section 6 may bo in ITorm Ro. 3. 

9. Procedure after issue of declaration under section 6. ■ 
After a declaration under section 6 has been published in the Rajas- 
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than Gazette, the Colleofcor shall be responsibe for all further pro- 
ceedings in accordance with the provisions of the Act. 

10. ’Procedure of Collector empoivered under section 7 . — 
When the Collector has received a direction under section 7 to take 
order for the acquisition of the land, he shall proceed in accordance 
with the provisions of Section 8 et seq. 

11. Land to be marhed out. — Under section 8 the Collector 
shall send to the Tehsildar a copy of the notification issued under 
section 6 and have the land marked out and measured. At the 
time of marking out and measuring the land, an officer of the 
department or company for which the land is to be acquired should, 
if possible, be present, and see that the boundaries are correctly 
aligned. 

12. Treatment of discrepa7iGies hi measurement — When 
action is taken under section 8 and it is found that there is a discre- 
pancy between the land to be acquired and the description or mea- 
surement of the land given in the notification, the proceedings 
need not be stayed. Provided the notification describes the land 
with approximate correctness and the persons interested in the land 
have bad due notice of Government’s intention to acquire the land, 
the acquisition should be completed, and no revised notification 
need be issued. 

PART B 

Buies dealing with the notice under section 9 and 
subsequent action'. 

13. Form of notice under section 9. — The notice to persona 
interested in the land, required to be served under section 9, may be 
in Form No. 4. 

Notes. 

Section 9 of the Act requiring this notice provides as under; — 

(1) The Collector shall then cause public notice to be given at convenient 
places on or near the land to be taken, stating that the Government intends to take 
possession of the land, and that claims to compensation for all interests in such land 
may be made to him. 

(2) Such notice shall state the particulars of the land so needed, and shall 
require all persons interested in the land to appear personally or by agent before 
the Collector at a time and place therein mentioned (such time not being earlier 
than fifteen days after the date of publication of the notice), and to state the nature 
of their respective interests in the land and the amount and particniars of their claims 
to compensation for such interests, and their objections (if any) to the measurements 
made under section 8. The Collector may in any case require such statement to be 
made in writing and signed by the party or his agent. 

(3) The Collector shall also serve notice to the same effect on the occupier 
(if any) of such land and on all such persons known or believed to be interested 
therein, or to be entitled to act for persons so interested, as reside or have agents 
authorised to receive service on their behalf, within the revenue district in which the 
land is situate. 

(4) In case any person so interested resides elsewhere and has no such agent, 
the notice shall be sent to him by post in a letter addressed to him at his last known 
residence, address or place of business and registered under the Indian Post Office 
Act, 1898 (VI of 1898). 
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14. Notice to departmental officer. — The Collector shall give 
at least 16 daj^’s previous notice of the date fised under section 9 
to the departmental officer acting on behalf of the department for 
the acquisition of land, or to the company, in order that he or they 
may have an opportunity of making, in person, by agent or by 
letter, any representation regarding its valine which he or they may 
think necessary. 

15. Consideration of representation made — Due considera- 
tion shall be given by the Collector to any representations (whether 
made in person, by agent or by written statement) that the depart- 
mental officer or company may make in response to the notice. 

PART P 

Rules dealing with the aioard uiider section 11. 

Notes. 

Section 11 of the Act requites the Collector to inquire into objections filed in 
pursuance to notices under sections 9, 8 and 4 of the Act and to make an award 
thereafter. The rules in this part prescribe the procedure for enquiry and award 
under this section. The section reads as under: — 

(1) On the day so fixed, or on any other day to which the enquiry has been 
adjourned, the Collector shall proceed to enquire into the objections (if any) which 
any person interested has stated pursuant to a notice given under section 9 to the 
measurements made under section 8, and into the value of the land at the date of 
the publication of the notification under sect on 4, sub-section (1), and into the 
respective interests of the persons claiming the compensation and shall, e.rcept for 
reasons beyond his control, make an award within a period of six months commenc- 
ing from the time fixed under sub section (2) of section 9 under his hand of — 

(1) the true area of the land; 

(ii) the compensation which in his opinion should be allowed for the land; 

(iii) the apportionment of the said compensation among all the persons known 

or believed to be interested in the land of whom, or of whose claims, he 
has information, whether or not they have respectively appeared before 
him; and 

(iv) the costs which, in his opinion, should be allowed to any person who is 

found to be entitled to compensation and who is not entitled to receive 
the additional sum of ten per centum mentioned in sub-section 1 2) of 
section 23, as having been actually and reasonably incurred by such 
person in preparing his claim and putting bis case before the Collector; 

(2) The Collector may disallow, wholly or in part, costs incurred by any 
person if be considers that the claim made by such person for compensation is 
extiavagant. 

16. Procedure of Collector on hearing claims for compensa- 
tion. — (1) Oa the date fised in the notice issued under section 9, 
the Collector shall cause those persons who are intere.sted in the 
land to be acquired to appear before him. He shall then prepare two 
lists, one showing the names of persons present and the other the 
names of absentees. Unless it appears to the Collector that there is 
sufficient reason for adjourning proceedings to a later date, the case 
may be disposed of ex parte so far as the absentees are concerned. 

(2) Matters to he enquired into hij the Collector before 
awarding compensation.- — The statement of the persons interested 
shall then be recorded as to whether they accept the measurements 
and agree to the rates of compensation proposed for the various 



Rule 16-20 ■ Raj. Land Acquisition Rules, 195 6 [ 7 

classes of land, for trees, houses, standing crops, if any, and to the 
apporciomnent thereof. If a holding or field is jointly owned or is 
mortgaged, or held by occupancy tenants, or Khatedar tenants, the 
Collector shall also enquire as to the shares of the compensation to 
be paid to the seyeral owners, to the mortgagor, and to the owner 
and the tenant, respectively. He shall also have to decide as to the 
compensation to be paid to the superior landlord (if an\). "Where 
compensation is payable on account of standing crops, the amount of 
compensation awarded should be the market value of the crops less 
the amount of land revenue and cesses payable on the land, since 
under rule 1? the land revenue will be reduced from the harvest 
during which the land has been taken up. 

(3) Where the land to be acquired is agricultural land, the 
Collector may find out whether the persons interested are prepared 
to take other land in exchange or to come to any other reasonable 
arrangement contemplated by sub-sections (3) and (4) of section 31. 

17. JEtelief in land revenue and date from which it would talce 
effect. — When any laud revenue paying land is acquired under the 
Act, the land-owner shall he entitled to be relieved of the liability to 
pay land revenue to the extent of the Government demand upon the 
said land; and such relief shall have effect from the beginning ot the 
•revenue year in which possession of the land is taken. 

18. Collector to ascertain land revenue payahle in respect of 
acquired land. — In such cases, the Collector shall, before making an 
award, ascertain, in accordance with the two next following rules, 
and record, the amount of land revenue which is to be taken as pay- 
able in respect of the acquired portion, and shall, in the event of a 
reference being made to the court, furnish the court, at the time of 
making the reference, with particulars of the amount of land revenue 
so ascertained and recorded. 

19. Remission of whole revenue. — If the land to be acquired 
be an entire estate assessed with a specific amount of land revenue, 
the whole of such amount shall be remitted. 

20. Remission of portion of revenue land. — If the land be 
a portion of an estate, the amount of land revenue to be deemed pay- 
able in respect of the land taken up shall be ascertained under the 
following rules: — 

(1) In the case of estates where lands are assessed at bigha 
rates, the land revenue to be deemed payable in resneot of the revenue 
paying land taken up shall be calculated on the extent of land (or of 
each class of land if the land is classified for the purposes of assess- 
ment of land revenue) and the sanctioned bigha rate (or sanctioned 
bigha rates for the different classes under which the land may have 
been classified for purposes of revenue). 

(2) In the case of estates not falling under sub-rule (1) above, 
the amount of land revenue to be deemed payable in respect of the 
portion of the land acquired shall bear to the land revenue of the 
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whole estate the same proportion as the area of the said portion 
bears to the area of the whole estate. 

21. La?id Bevenue to he taken into consideration in determin- 
ing amount oj compensation . — In determining the amount of com- 
pensation to be awarded, the Collector shall take ;nto consideration 
the fact that the land acquired is subject to the burden of the 
payment of land revenue. 

22. Collector to decide whether land is reveiiue paying or 
revenue free . — When there is any question whether the land to be 
acquired is part of a land revenue-paying estate or is revenue-free, 
the Collector shall decide the matter before making his award, 
leaving it to the claimants to apply for refei^ence to the court if they 
object to the decision. In case of a reference being applied for, the 
Collector shall, if he has decided that the land is revenue-free, 
determine the amount of land revenue which would be payable for 
it in the event of its being held to belong to the revenue-paying estate 
of which it is alleged to form a part. 

23. 'H.ow the award is to he drawn up . — (1) When all state- 
ments have been recorded, the Collector shall draw up, with his own 
hand, his award, which should state the total area of the various 
classes of laud taken up, the rate and total amount of each classs, the 
total amount of compensation to be paid on account of crops, trees, 
houses, etc., the proportion of the oompeesation to be enjoyed by 
mortgagees and by Khatedar tenants, and decision on any objections 
that may have been raised by persons interested. 

(2) To enable him to calculate accurately the additional com- 
pensation to be given under sub-section (2) of section 23 and to keep 
up fully and clearly his registers of all lands acquired and compen- 
sation paid for them, the Collector i,hall invariably record separately 
his finding under the first head of sub-section (1) of section 23 
which concerns the market value of the land. 

(3) The extra 10 per cent aw.arded under sub-section (2) of 
of section 23 on account of oomplusory acquisition should not be 
included in the rates awarded per acre, but should be added to the 
total compensation and shown separately. 

24. Announcement of the atoard . — The Collector shall then 
explain his award to the persons present, and those interested in 
each holding shall be informed of the amount of compensation to 
which they are entitled. Immediate notice of the award shall also 
be sent to all persons interested in the land who are not present in 
court. The notice may be in Form No. 5. 

PART G 

Buies dealmg with the reference to court. 

Notes 

The sections 18, 19 and 20 of the Act dealing with the reference to the Court 
are reproduced below: — 

(1) The Government department on whose behalf acquisition is being made or 
any person interested who has not accepted the award or the amendment thereof 
may, by written application to the Collector, require that the matter be referred by 



Rule 24-25 ] 


Raj. Land Acquisition Kules, 1956 [ 9 

the Collector for the determination of the Court whether his objection be to the 
measurement of- the land, the amount of the compensation, the amount of costs 
allowed, the persons to whom it is payable, or the apportionment of the compensa- 
tion among the persons interested. 

(2) The application shall state the grounds on which objection to the award 
or the amendment thereof is taken. 

Provided that every such application shall be made, — 

(a) if the person making it was present or represented before the Collector at 
the time when he made his award or the amendment thereof, within six 
weeks from the date of the Collector’s award or the amendment thereof, 
and 

(b) in other cases, within six weeks of the receipt of the notice from the 
Collector under section 12, subsection {2), ox within six months from 
the date of the Collector’s award or the amendment thereof whichever 
period shall first expire. 

(3) Any order made by the Collector on an application made under this 
section shall be subject to revision by the High Court as if the Collector were a 
Court subordinate to the High Court within the meaning of section 115 of the Code. 

(1) In making the reference, the Collector shall state for the information of 
the Court, in writing under his hand, — 

(a) the situation and extent of the land, with particulars of any trees, buil- 

dings or Standing crops thereon; 

(b) the names of the persons whom he has reason to think interested in such 
land; 

(c) the amount awarded for damages and paid or tendered under sections 4 

and 17. or either of them, and the amount of compensation and of crsts, 
if any, awarded under section J 1; and 

(dj if the objection be to the amount of the compensation, the grounds on 
which the amount of compensation was determined. 

(21 To the said statement shall be attached a schedule giving the particulars 
of the notices served upon, and of the statements in writing made or delivered by, 
the parties interested respectively. 

The court shall thereupon cause a notice specifying the day on which the 
Court will proceed to determine the objection, and directing their appearance before 
the Court on that day, to be served on the following persons, namely: — 

(a) the applicant; 

(b) all persons interested in the objection; and 

Id' if the objection is in regard to the area of the land or to the amount of 
the compensation or costs, the Collector. 

25. lieftrence under section 19: how made. — "When action ia 
taken under sectiou 19, the Collector should be guided by the 
following considerations in deciding whether to make a separate 
reference on account of each holding included in the award, as to 
W'hioh an application has been filed under section 18, or to make a 
single reference covering several holdings. In any case there must 
be a separate reference on account of each village. If the persons 
interested in a number of holdings in the same village object to the 
award on the same grounds, one reference may be made as to all the 
holdings; if however, the persons interested in any holding object to 
the award on grounds .which apply only to that holding, then a 
separate reference' must be made as to that holding. Eeference to 
the court should, of course, be made only in the case of persons 
interested who have objected to the award, the assenting owners 
being settled with without reference to the court. The provisions 
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of the Code of Civil Procedure (V of 1908) on the subject of 
misjoinder of causes of action and of parties should be consulted in 
this connection. 

26. Departmenial officer or compamj to be informed. — The 
Collector shall at once inform the departmental 'officer or company 
concerned of any reference to the court made under section 19, 
and shall forward to him a copy of the grounds on which the objec- 
tion to the award is taken ( section 18 (2) ). When a notice is 
served under clause (c) of section 20, the Collector shall immediately 
forward a copy to the departmental officer or company. 

PART H 

Rides dealing •with the payment of compensation. 

Notes. 

The rules 27, 28, 29, and 31 of this part are intant for the enforcement of 
section 31 of the Act which reads as under; — 

, (1) On making an award under section 1 1 , the Collector shall tender payment 

of the compensation and costs, if any, awarded by him to the persons interested 
entitled thereto according to the award, and shall pay it to them unless prevented by 
some one or more of the contingencies ment oned in the next sub-section. 

(2) If they shall not consent to receive it, or if there bejio person competent 
to alienate the land, or if there be any dispute as to the title to receive the compensa 
tion or as to the apportionment of it, the Collector shall deposit the amount of com- 
pensation and costs, if any, in the Court to which a reference under section 18 
would be submitted; 

Provided that any person admitted to be interested may receive such payment 
under protest as to the sufficiency of the amount; 

Provided also that no person who has received the amount otherwise than 
under protest shall be entitled to make any application under section 18; 

Provided also that nothing herein contained shall af'ect the liability of any 
person, who may receive the whole or any part of any compensation or costs awar- 
ded under this Act, to pay the same to the person lawfully entitled thereto. 

1,3) Notwithstanding anything in this section the Collector may, with the 
sanction of the Government, instead of awarding a money compensation in respect 
of any land, make an arrangement with a person having a limited interest in such 
land, either by the grant of other lands in exchange, the remission of land-revenue 
on other lands held under the same title, or in such other way, as may be equitable, 
having regard to the interests of the parties concerned. 

14) Nothing in the last foregoing sub section shall be construed to interfere 
with or limit the power of the Collector to enter into any arrangement with any per- 
son interested in the land and competent to contract in re-pect thereof. 

15) When a person interested in any land and competent to contract in respect 
thereof has, at any stage of the proceedings for the acquisition of land stated in 
writing before the Collector, or, if the proceedings are pending in a Court, before that 
Court, that he gives up his cla m to compensation in respect of the land, he shall 
be deemed to have received and given a valid discharge for such compensation for 
the land as would otherwise have been payable to him. 

27. Vayment of compensation, when made. — As soon as the 
award has been announoed, the Golleotor shall proceed to pay the 
oompensatioa awarded to those parsons who are present and who 
accept the award. Suffioieut notice shall be given to enable all 
payees to assemble at the place where they will receive their dues, 
but no time should bo wasted iu useless endeavours to secure the 
attendance of absentees. A note shall be made of the names of 
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fchose persons who refuse fco accepfe fche amount awarded or accept it 
under protest. As far as possible, payment of compensabien should 
be made at the time of award, as most of the persons interested will 
then be present. 

28. Suvimoning of ‘persons interested for receiving payment 
and fziriher procedure. — (1) In giving notice of the award under 
sub'Seotion (2) of seotion 12. and tendering payment under sub- 
section (1) of section 31 to such of the persons interested as were 
not present personally or by their representatives when fhe award 
was made the (Collector shall require them to appear, personally or 
by representatives, by a certain date, to receive payment of the 
compensation awarded to them, intimating also that uo interest 
will be allowed to them, if they fail to appear. 

(2) The Collector should, as far as possible, arrange to 
make the payments due in or near fche village to which the land 
pertains, in order that the number of undisbursed sums to be placed 
in deposit on account of non-attendance may be reduced to the 
minimum. 

(3) Whenever payment is claimed through a representative 
such representative must show legal authority for receiving the 
compensation on behalf of his principal. 

(4) If the persons interested do not appear, and do not apply 
for a reference to the civil court under section 18, the Collector 
shall, after any further endeavour to secure their attendance or 
make payment that may seem desirable, cause the amount due to be 
paid into the Treasury as revenue deposits payable to the persons to 
whom they are respectively due and vouched for in the form pres- 
cribed or approved by Government from time to time. He shall 
also give notice to the payee of such deposits specifying fche Treasury 
in which fche deposits have been made. 

29. Procedure for payment of deposits. — "When fche persons 
concerned ultimately claim payment of sums placed in deposit, the 
amount will be paid to them in fche same manner as ordinary 
revenue deposits. 

30. Procedure far payment of compensation in cases covered 
by section 30 or section 3d. — The procedure laid down as to the 
payment of the compensation money in cases of reference under 
section 18 shall apply also to references under section 30 or sub- ' 
section (5) of section 35, The compensation money or if any of the 
parties are willing to accept payment of fcheir shares and payment 
fco them is admissible the portion of^ it which is in dispute and 
cannot be paid away, shall be deposited in court when the reference 
is made. 
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31. Collector's foioer to award land in lieu of cash. — The 
Collector shall bear in mind the provisions of sub-section (4) of 
section 31 which empower him to come to any agreement with the 
parties as to the methoii of payment; but except in the cases provid- 
ed for by sub-section (3) of the section, the Collector cannot force a 
party to take land in lieu of cash. Where, however, the interest of 
a party is so limited as in the case of a trustee of a waqf property 
or a Hindu widow, as to make it extremely difficult, if not impos- 
sible to arrive at an adequate cash estimate of its value, or where, 
from the circumstances of the ease, it is impossible to place the 
parties concerned by a cash compensation in the same or nearly the 
same position as before acquisition,' sub-section i3) enables the 
Collector to arrange to award land (subject to the same limitation 
of interest) in lieu of cash. 


EOEM No. 1. 

( See Buie 3 (1) ) 

Notification hy Go'oernment unfier section 4 of Bajasthan Act XXIV 

of 1953. 

Whereas it appears to the Government of Rajasthan that land 
is needed or is likely to be needed, for a public purpose, namely, for 


it is hereby notified that land in the locality described below is likely 
to be needed for the other purpose. 

2. This notification is made, under section 4 of the Rajas- 
than Land Acquisition Act, 1953 (Rajasthan Act XXIY of 1953), 
to all whom it may concern. 

3. In exercise of the powers conferred by sub-section (2) of 
the aforesaid section, the Government of Bajasthan. is further 
pleased to authorise the officers for the time being engaged in the 
above mentioned undertaking, with their servants and workeman, to 
enter upon and survey any land in the locality and do all other acts 
required or permitted by that sub-section. 

Description of Locality 


District Tehsil Locality 


Note. — The description of the locality should be so framed as to 
indicate, as clearly as practicable, where the land lies in a 
particular village. 
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Omitted. 


FORM No. 3. 
(See Rule 8) 


Declaration by Government under section S of Rajasthan Act, XXIV 

of 1953. 

Whereas Ifc appears fco the Government of Rajasthan that 
land is required to be taken by Government for a public purpose, 
namely ; 

It is hereby declared that the land describe in the specification 
below is required for the above purpose. 

2. This declaration is made under the provisions of section 

6 of the Rajasthan Land Acquisition Act, 1953 (Rajasthan Act 
XXIV of 1953), to all whom it may concern and after a considera- 
tion of the report of the Collector received under sub- 

section (2) of section 5-A of the said Act;* and under the provisions 

of section 7 of the said Act, the Collector of ... ia hereby 

directed to take order for the acquisition of the said land. 

3. Plans of the land may be inspected in the office of the 

Collector of district and of the Executive Engineer 

division 


SPECIFICATION 


Khasra Nos 



Tehsil,.., 

Khasra Nos. and area in acres,... 

Directions and boundaries. 

North 


S/o 

Caste 



East, 


S/o 




South 


S/o 

Caste 
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■West belonging to S/o 

Caste of 

FOEM No. 4 
(See Eule 13) 

Notice to persons interested in the land to be acquired under 
Rajasthan Act XXIV of 1953 

"Whereas the under-mentioned land is about to be taken up for 

a public purpose, namely , under notification of the 

Government of Eajasthan No ... .. dated 


^Strike off if no report received from the Collector. 

published in the Eajasthan Gazette dated all persons 

interested in the said land are hereby called upon to attend personally, 

or by agent at (place) on the .... date 

O’clock to state the nature of their respective interest in 

the land and the amount and particulars of their claims to compen- 
sation for such interests 


This notice is issued under section 9 of Kajasthan Act, XXIV 
of 1953. 

Boundaries 

North Enst Extent 

South West 

Dated •••• ....195 . 

FOEM No. 6 
(See Eule 24) 

Form of notice under section 12 (2) ( ) and 31 l1 of Rajasthan Act 

XXIV of 1953. 


Notice is hereby given that in the above case, in which you 
have been treated as a person interested, an award w.is made by me 
on the ... .... •••■ ....of ... 195 : under section 11 of 

Eajasthan Act XXIY of 1953. The sum payable to you is Rs . ... 
If you are willing to accept it, you should appear before me perso- 
nally, or by authorised agent, on or before J.95 . Interest 

will not be payable in case of failure to appear. 

Dated 195 . 


(Collector) 



Notifications under 

RAJASTHAN LAND ACQUISITION ACT, 1953 

Published in Raj. Raj-patra Dated March 5, 1954 part 1 at page 1261 ; 

Jaipur, February 25, 1954 

No. 22 (B) Bev. 1/5 ^. — In exercise of the power conferred by 
clause (c) of section 3, of the Eajasthan Land Acquisition Act, 1953, 
the Government of Eajaathan is pleased to appoint the Land 
Acquisition, Officer Ba^ra Project Hanumaugarh to perform the 
function of a Collector under the said Act within the local limits 
of his jurisdiction. 

BY Order of 

His Highness the Eajpramukh, 
GHLZAEI LAL, 
Secretary to the Government. 

Published in Raj. Raj-patra Dated July 31, 1954 pari / (nl at page 105 : 

Jaipur, July 23, 1964. 

No. F. 22 (16) Bev. 1/54 . — In exercise of the powers conferr- 
ed by clause (0) of section 3 of the Rajasthan Land Acquisition 
Act, 1953, the Government of Eijasthan is pleased to appoint the 
Land Acquisition Officer, Jaipur to perform the function of a 
Collector under the said Act within the local limits of his jurisdiction. 

• ' By Order of 
His Highness the Eajpramukh, 
GHLZAEI LAL 
Secretary to the Government. 

Published in Raj. Raj-patra Dated August 14, 1954 part I {b) at page 310 : 

Jaipur, August 4, 1964. 

No. 22 (17) Bev. 1/54 . — In exercise of the power con- 
ferred under section 3 of the Eajasthan Land Acquisition Act, 1953, 
the Government of Eajasthan is pleased to appoint the Land Acqu- 
isition Officer, Jawai River Project, Jodhpur, to perform the 
functions of a Collector under that Act within the local limits 
of his jurisdiction. 

BY Order of 

His Highness the Eajpramukh, 
GHLZAEI LAL. 
Secretary to the Government 

Published in Raj. Raj-patra Dated April 23, 1955 pari 1 (a) at page 21 : 
^English translation authorised bij H.H. the Bajpramufch) 
Jaipur, March 20, 1955. 

No. F.'22 (2) Bev. A/55/23136 . — In exercise of the powers 
conferred by clause (c) of section 3 of the Eajasthan Land Acqui- 
sition Act i953 (Rajasthan Act Ho XXIY of 1953), the Govern- 
ment of Eajasthan is hereby pleased to appoint the L.A.O. Eana 
Pratap Sagar, Sagar Dam Area, Chambal Project and the L.A.O. 
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Canal Area, Ghambal Projeofc to perform the funotions of a Collector 
under the said Act for purposes of Land Acquisition within their 
respective jurisdiction. 

Jaipur, March 29. 1956, 

A'o. 55 f'S; Reu. 1/54.— In exercise of the powers conferred by 
clause (c) of section 3 of the Rajasthan Land Acquisition Act, 1963, 
(Rajasthan Act XXIV of 1953), the Government of Rajasthan is 
pleased to appoint the Deputy Director, of Colonisation posted at 
Hanumangarh and Nohar to perform the funotions of a Collector 
under the said act within the local limits their respective jurisdiction. 

Published in Raj. Raj-patra Dated May 7, 1955 part I (a) at page 45 ; 

(English translation authorised by His Highness the BajpramuJch) 
REVENUE DEPARTMENT 
NOTIFICATION 
Jaipur, April 20, 1965 

No. F. 25 (8) Eer. A/ 55. — In exercise of the q^owers con- 
ferred by clause (o) of section 3 of the Rajasthan Land Acquisition 
Act 1958 (Rajasthan Act XXIV of 1953) the Government of Rajas- 
than is hereby pleased to appoint the Land Acquisition Officer 
Jodhpur to perform the functions of a Collector under the said Act 
for the land required for the following projects: — . 

(1) Extension of Hemawas Bundb towards Hemawas village. 

(2) Guide Bunds along Bandi Feeder into Hemawas. 

(3) Ora Project — to the extent of the area sub merged. 

(4) Bhula Tank — to the extent of the area sub merged. 

(5) Canal system of Bhula Tank. 

By Order of 

His Highness the Eajpramukh, 
R. N. SHHKLili, 
Secretary to the Government. 

Published in Raj. Raj-patra Dated May 28, 1955 part 1 (a) at page 54 : 

(English Translation authorised by His Highness the Rajpramukh) . 

Jaipur, May 14, 1955. 

No.D.21711/F. 55 (15) Rev. IjSdi. — ^In exercise of the powers 
conferred by clause (C) of section 3 of the l^ajasthan Land Acquisiti- 
on Act, 1953 (Rajasthan Act XXIV of 1953) the Government of 
Rajasthan is hereby pleased to appoint tile Additional Collector 
Jodhpur to perform the funotions of a Colleopor under the said Act 
for purposes of Land Acquisition within his respective jurisdiction. 

By Order of 

His Highness the Eajpramukh, 
R. N. SHUKLA, 
Secretary to the Government. 

Published in Raj. Raj-patra Dated December 31. 1955 part 1 (a) at page 263 : 

ENGLISH TRASLATION 
[Authorised by His Highness the Rajpramuhhj) 
REVENUE DEPARTMENT 
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NOTIFICATION 

Jaipur, September 10, 1955. 

No. D. 142Q0/F. 22 (3) Bev. 2/54.— In exercise of the powers 
conferred by clause (c) of section 3 of the Rajasthan Land Acquisiti- 
on Act, 1953 (Rajasthan Act XXIV, 1963). The Government of 
Rajasthan hereby specially appoint the Deputy Director of Colonisa- 
tion, Suratgarh Division, with Head Quarters at Hanumangarh by 
virtue of his office to perform the functions of a Collector under the 
said Act, within the local limits of his jurisdiction. 

By Order of 

His Highness the Rajpramukh, 
PASHUPATI NATH KAUL, 
Secretary to the Government. 

Published in Raj. Raj-patra Dated April 27, 1956 part 1 (a) at page 31 ,* 

ENGLISH TRANSLATION 
[^Authorised hi His Highness the BajpramuJih). 

NOTIFICATION 
Jaipur, March 14, 1956. 

No, F. 22 (8) Bev A /55.—ln exercise of the powers confe- 
rred by clause (c) of section 3 of the Rajasthan Land Acquisition 
Act, 1953 (Rajasthan Act XXIX of 1953) the Government of Rajas- 
than is hereby pleased to appoint the Land' Acquisition Officer, 
Jawai River Project Jodhpur to perform the functions of a Collector 
under the said Act for the lands required for the following projects. 


1 Sheoganj-- 

Sirohi 

Ora Project. 

'2 Jjtitarau.^— 

Pali 

Girinanda. 

3 Jalore— 

Jalore 

Bankli Bundh. 

4 Pindwara — ■ 


Jubilee Tank. 

5 Sheoganj — 

5 > 

Sukri Innundation Project. 

6 Sirohi — 


Mai la Goad Project. 

7 Sirohi — 

Jt 

Tonk Irrigation Project. 

8 Jaswantpur — 


R im seen. 

9 Bhiumal — 

*} 

Sirohi 

Sagi 

10 Sirohi — 

West Banas Irrigation Project. 

11 Pindwara 

jj 

Kalumbari Project. 

12 Sirohi 


Sukli Rivar Innundation Project. 

13 Bhinmal — 

Jalore 

Bundi Innundation Project. 

14 Badesar — 

. Sirohi 

Dehpura -do- 

16 Jalore — 

Jalore 

Ebari -do- 


B y Order of 

His Highness the Rajpramukh, 
P. N. KAUL, 

Secretary to the Government. 

Published in Raj. Raj-patra Dated November 22, 1956 part IV (c) at page 643 : 

Jaipur, September 7, 195b. 

No. 9908/F. 22 (2) Bev.jAISS.—ln exercise of the powers 
conferred by clause (o) of section 3 of the Rajasthan Land Acqui- 
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sifcion Aot, 1953 (Rajasthan Aot No. XXIV of 1953)the Government 
of Rajasthan has been pleased to appoint the Land Acquisition 
Officer Eana Pratap Sagar Dam headquarters at Kota to perform 
the functions of a Collector under the said Aot within the Right 
Main Canal area in addition to the powers already conferred, upon 
him vide Government notification No. P. 22 (2) Rev./A/65/23136, 
dated 29-3-56. 

Published iu Raj. Raj-patra Dated July 23, 1957 part IV (c) at page 254 : 

Puhlio Works Department 
NOTIFICATION 
Jaipur, June 25, 1957. 

No. D. 2572! P. W. 1 1157 . — In exercise of powers conferred by 
sub-section (0) of section 3 of Rajasthan Land Acquisition Aot, 

' 1953, the Governor is pleased to appoint the Sub-Divisional Officer, 
Kishangarh to perform the functions of Collector under the said 
Aot. 

By Order, 

'Z. S. JHALA, 
Secretary to the Government. 

Published in Raj, Raj-patra Dated June 5, 1958 part IV (c) at page 341 : 

IRRIGATION DEPARTMENT 
NOTIFICATION 
Jaipur, February 20, 1958. 

No. F. 6 (59) Irg /57 . — In exercise of the powers conferred 
by clause (o) of section 3 of the Rajasthan Land Acquisition Aot, 
1953 (Rajasthan Act No. XXIV of 1953) the Government of Rajas- 
than is pleased to appoint the Land Acquisition Officer, Rana Pra- 
tap Sagar Dam, headquartered at Kotab, to perform the func- 
tions of a Collector under the said Aot, so far as to award of com- 
pensation in 65 villages of Bhainsrodgarh Tehsil, District Chittor- 
garh (List attached) is concerned. 

By Order of the Governor, 
BALWANT SINGH, 
Secretary to the Government. 
Tehsil Bhainsrodgarh of Chittorgarh District. 

1. Matasara. 

2. Coyat. 

3. Aranya (Mafi). 

4. Khedii. 

5. Modi. _ 

6. Ratauli. 

7. Manoli. 

8. Antaralia. 

9. Naya gaon. 

10. Prem Pura. 

11. Khangar Pura. 

12. Jaswant Pura. 
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13. Muwada. 

14. Kuwakhera. 

16. Jhinkara. 

16. Narain Pura. 

17. Doongaria. 

18. Talar. 

19. Thah-Ka-Khera. 

20. Neamari. 

21. Barkhera. 

22. Kethoola. 

23. Kanbi. 

24. Devpura. 

26. Kerpura. 

26. Eanwar Para (Ubhen). 

27. Neam-Ka-KUera. 

28. Euop para. 

29. Amlab. 

30. Chak-Bawari-Kamal. 

31. Kherab. 

32. Anand pura. 

33. Rampuria. 

34. Ohhatar pura. 

35. Dabar Bans. 

36. Laboor. 

37. Govind pura. 

38. Ganga-Ka-Kbera. 

39. Bala Ganj. 

40. Megpura. 

41. Pipal Kheri. 

42. Malgarh. 

43. Bakhari. 

44. Awal hera. 

45. Chibboria. 

46. Sarang pura. 

47. Tora-Ka-Khera. 

48. Kesho-Ka-Ehera. 

49. Barban. 

50. Main pura. 

61. Eanwar pura. 

52. Eaipura. 

53. Dootara. 

54. Eosi. 

55. Mobipura. 

56. Pipalda 

67. Amerpura. . 

68. Gopal pura. 

69. Yandha. 

60. Arniya (Ehalsa). 
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61. Bawari-Khera. 

62. Charmi. 

63. Aemati. 

64. Eundalia. 

66. Bawat-Bhata. 

Published in Raj. Raj-patra Dated Novembtr 27, 1957 jtart IV {c) at page 1227 : 
Irrigation, Colonisation & Handles Department 
_ NOTIFICATION 
Jaipur, November 9, 1958. 

No. F. 6 (5di) Bev./B/ dSflrg . — In exercise of the powers 
conferred by clause (o) of section 3 of the Rajasthan Land Acquisi- 
tion Act, 1953 (Rajasthan Act XXIV of 1953), the Government 
of Rajasthan is pleased to appoint the Deputy' Gojonisation Officer, 
Rajasthan Canal Project, Suratgarh to perform- the -functions -of ‘a’ 
Collector under the said Act within the limits of his-jurisdiction.- 

By Order of .the'’ Governor, ' 
-Z;-S. JHALA,. 

Secretary to the Government.. 
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RAJASTHAN LAND ACQUISITION ACT, 1953. 

Published in Raj. Raj-patra part IV ( c) dated July 30, 7959 at page 409 
Irrigation, colonisation & Mandies Department 
NOTIFICATION 
Jaipur, June 4, 1959. 

No. D. 4i88JF. 7 {SO) IrgJ59 . — In exercise of the powers 
conferred by clause (o) of section 3 of the Eajaathan Land Acquisi- 
tion Act, 1953 (Kajasthan Act No, XXIV of 1953) and in modifica- 
tion of the previous orders on the subject, the Government of 
Eajasthan hereby appoints the Dy, Director of Colonisation, Eaj. 
asthan Canal Project to perform the functions of a Collector under 
the aforesaid Act within the districts of Ganganagar, Bikaner and 
Jaisalmer. 


By Order of the Governor, 
GOVBHDHAN BINGH, 
Secretary to the Government. 

Published in Raj. Raj-pat ra part I [b) dated September 24, 1959 at page 310 
Irrigation Colonisation and mandies Department 
NOTIFICATION 
Jaipur, August 14, 1959. 

No. D. 66i5jF. 7 (66) Irg./Sd . — In exercise of the powers 
conferred by clause (o) of section 3 of the Kajasthan Land Acquisi- 
tion Act, 1953 (Rajasthan Act No. XXIV of 1953), the Government 
of Kajasthan hereby appoints the Secretary, Bhakra Mandi Deve- 
lopment Committee, Hanumangarb to perform the functions of a 
Collector under the aforesaid Act, within the area of Kajasthan 
Canal Feeder in Hanumangarb Tehsil. 
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Rajasthan Land Acquisition Act, 1953 

Published in Raj. Raj -patra part IV ic) dated April 26, 1962 at page 98. 

Jaipur, February 7, 1962. 

No. F. 4 (2) BGPD 1 61-11 . — In exercise of the powers confe- 
rred by clause (0) of Section 3 of the Rajasthan Land Acquisition 
Act, 1953 (Act No. XXIV of 1953) and in partial modification 
of this Department Notification No. F. 4 (2) R 0 P D/61 dated the 
1st June, 1961, the State Government hereby appoints all the 
Assistant Colonisation Commissioners, Rajasthan Canal Project to 
perform the functions of Collector under the said Act, within the 
Districts of Ganganagar, Bikaner and Jaisalmer, in connection with 
the working of the Rajasthan Canal Project. 
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Revenue (B) Department 
NOTIFICATION 
Jaipur, November 28, 1962, 

No. F, 1 (27) Rev. B' 62. — In exercise of the powers conferred 
by clause (c) of section 3 of the Rajasthan Land Acquisition Act, 195 3 
(Act No. XXIV of 1953) the State Government hereby appoints all the 
Sub-Divisional Officers, appointed as Land Acquisition Officers vide 
Government order of even number and date, to perform the functions of 
Collector under the said Act within their respective jurisdictions. 

By Order, 

S. D. GUPTA, 

Deputy Secretary to the Government. 

Notification No. F. (27) Rev./B/62.— In exercise of the powers 
conferred by clause (c) of section 3 of the Rajasthan Land Acquisition 
Act, 1953 (Rajasthan Act 24 of 1953) the State Government hereby makes 
the following amendment in this Department notification No. F. t / 
Rev-B/62 dated the 28 November, 1962 published in Rajasthan Gazette 
part lY (c) dated the 3rd January, 1963 namely. — 

AMENDMENT 

In the said Notification between the words “Sub*Divisional Offi 
cers” and “appointed” the words ‘except’ Sub-Divisional Officers Jaipur 
shall be inserted. 

Revenue (B) Department. Notification dt. 3-3'-64 [Pub. in Raj, 
Ex. Gaz, Part 4 (Ga) Dt, 2-4-64. 
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RAJASTHAN 

REVENUE COURTS MANUAL 

PART I. 

Notes 

The Board of Revenue is authorised under section 261 (l) of the Rajasthan 
Land Revenhe Act, '1956 to make rules for — 

(a) regulating the procedure of the Board and its officers in the transaction 
of its business, 

(b) prescribing the registers, books and accounts to be kept and maintained 
under section 14, '' 

(r) regulating the costs which may be recovered in or in respect of any judi- 
cial or settlement proceeding under this Act other than costs recoverable 
by the State Government in proceedings in partition cases, 

(s) regulating the procedure to be followed by any court, officer or other per- 
son required or empowered under any provision of this Act to take any 
action in any judicial or settlement matter, 

(t) for carrying out the provisions of this Act in respect of judicial and settle- 
ment proceedings, and_ 

(u) for the guidance of all courts, officers and other persons in all judicial 
and settlement proceedings under this Act. 

These rules have been framed in exercise of the powers so conferred after the 
previous approval of the Government as required under Sub-section (l) of 
section 261. i 

CHAPTER I 
Preliminary. 

1, Introductory — The rules contained in the two volumes of 

this Manual have been made by the Board of Revenue for Rajasthan, 
with previous approval of the Government of Rajasthan, in exercise 
of the powers conferred by section 261 of the Rajasthan - Land 
Revenue- Act, 1956 (Act Ro. 15 of 1966.) • , , ,, 

. i ' 

2. Short title and commencement . — These rules may be cited 
as the Rajasthan Revenue Courts Manual, Volume I or Volume II, 
1956'. 

They shall come into force on the date of their publication in 
the Rajasthan Gazette. Rules 1, 2 and, 3 in Chapter I of Volume I 
shall apply to all the Courts in Rajasthan. All other rules of 
Volume I shall apply to proceedings and matters in the Board of 
Revenue; and all rules of Volume II shall anply to proceedings and 
matters in all Courts subordinate to the Board of Revenue commen- 
ced on or subsequent to that date and, so far as may, also be applied 
to proceedings and matters pending on that date. 

' ' 3. Interpretation . — In these rules unless the context other- - 
wise requires; — 

These rules have been first published in Rajasthan Raj-patra Daied^ April 18, 

1957 in part IV {c) -at page 1. -- 
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‘BOARD’ means Board of Revenue for Rajasthan and 
includes the Chief Controlling Revenue Authority specified in 
any enactment for the time being in force. 

‘BENCH’ includes a Member sitting singly. . 
-iCHAIRMAN’ means the Chairman, Board of Revenue 
for Rajasthan and includes im his absence from the station, the 
Member authorised to act on his behalf. 

‘CODE’ means the Code of Civil Procedure, 1908 and 
reference to orders of the Code means reference to an order of 
the Eirst Schedule thereto. 

‘COURT’ shall mean a revenue court or an Officer hav- 
ing jurisdiction to entertain suits or other proceedings relating 
to agricultural tenancies, profits and other’ matters connected 
with land or any right or interest in land, wherein such court 
or officer is required to act judicially; it shall include the Board 
aud everv Member thereof, a Commissioner, a Collector, a 
Sub-Divisional Officer, an Assistant Collector, a Tehsildar or 
any other Revenue Officer while so acting, under the provi- 
sions of any law for the) time being in force. 

‘JUDGrMENT- WRITER’ means an officer of the Board 
appointed to take down notes of judgments or orders pronoun- 
ced by the Board and incUides any per.son who may for the 
time being be authorised or directed by the Board to' take down 
judgment or order pronounced by it. 

‘MEMBER’ means a Member of the Board of Revenue 
for Rajasthan. 

‘MIISIISTERIAL OEEIOER’ means any non-gazetted 
. officer employed in the office of the Board. 

.‘NOTICE’ includes Summons. 

‘PRESCRIBED’ means prescribed by' or under these 
Rules. . . 

• ‘REGISTERED' ADDRESS’ means the last address 
within the local limits of the territorial jurisdiction of the 
Court filed by a party in Court below, at which service of 
notice, summons or other process may be made on him; 

‘REGISTRAR’means au}*^ person appointed under section 
10 of the Rajasthan Board of Revenue Ordinance, 1949 aud 
includes any other officer with respect to such fmictions and 
duties of the Registrar as may have been assigned to such 
officer by the chairman and in the absence of the Registrar, 
the Deputy Registrar or any other Officer authorised to act 
on his behalf. 

‘SEALED’ means sealed with the Seal of the Court. 

■‘STATE’ means the State of Rajasthan. 
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General Glauses Act, 1897 shall apply for the interpretation of 
these Rules as it applies for the interpretation of an Act of Parlia- 
ment. 

CHAPTER n 

Hib Constitution and Jurisdictioii of the Board. 

Notes 

Rules under this chapter have been framed to put into effect the provisions of 
chapter II of the Rajasthan Land Revenue Act. 

4. Constitution. — The Board consists of a Chairman and such 
member or other members as the Rajpramukh may, from time to 
time, determine and appoint. 

6. Distribution of Business or territorial divisions. — The 
Chairman may distribute the business of the Board and make such 
territorial or other divisions of its jurisdiction as he may deem fit. 

6. lurisdictvm horn exercised. — The jurisdiction of the Board 
may.be exercised — 

(a) by the Chairman or any other member of the Board, 

sitting singly, or 

(b) by a Bench of the Board, consisting of two or more 

members. 

7. Act or order of the Board. — ^Every order made or act done 
in accordance with the distribution or division made in the prece- 
ding rule shall be deemed to be the order or act, as the case may be, 
of the Board. 

8. Class of cases heard by a Member sitting singly. — The 
following class of cases may be heard and disposed of by a member 
sitting singly: — 

(i) Miscellaneous applications; 

(ii) applications for setting aside an order of dismissal for def- 

ault by the Board or an ex-parte decision given? by the 

Board; 

(iii) applications for review of the orders and judgment passed 

by a single member of the Board; 

fiv) references; 

(v; applications for transfer of cases, 

9. Glass of cases heard by a Division Bench. — The following 
class of cases shall be heard and disposed of by a Division Bench: — 

(i) all decrees or orders coming under the consideration of the 

Board on appeal; 

(ii) revisions when the lower-courts’ decree or order is to be 

modified or reversed; 

(iii) if in any case heard by a single member, any question of 

law or custom having a force of law or of the construction 

of any document is referred to a Bench for decision. 

When a case is heard by a Bench of the Board, the decision of 
such case shall be in accordance with the opinion of the majority of 
the members. 
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10. Procedure in case of difference of ojpimo7i.-ln the event of 
a difference of opinion between two members constituting a Bench, the 
differing opinions shall be submitted in the form of opinions on the 
case to a third member nominated by the Chairman who shall hear 
and dispose of the case finally. Copies of the opinions will be supplied 
to counsel for the parties before the final hearing of the case. 

Notes 

The rules 5, 6, 7, 8, 9, and 10 have been framed with a view to meet the requ- 
irements of section 10 of the Act , which reads as under — (l) Except as otherwise 
provided by or under this Act or by any other law or enactment for the time being 
in force in the whole or any part of Rajasthan and subject to any rules made in that 
behalf, the jurisdiction of the Board may be exercised — ' 

(a) by the Chairman or any other member of the Board, -sitting singly, or 

(b) by a Bench of the Board, consisting of two or more members: 

Provided that a party aggrieved by a decision of a single member shall have 

the right to make a special appeal to a bench consisting of two or more members of 
the Board within one month from the date of .the decision of the single member. 

(2) Subject to any rules made in that behalf, the Chairman may distnbute 
the business of the Board and make such territorial or other divisions of its jnrisdi- 
ction as he may deem fit. 

(3) Every order made or act done under sub-section (l) or in accordance with 
the distribution or division made under sub.section (2), shall be deemed to be the 
order or act, as the case may be, of the Board. 

11. Place of sitting. — The Headquarters of the Board of 
Revenue shall be at Jaipur, but, subject to the general or special 
orders of the Government, it shall be lawful for the Board to sit at 
any place within its jurisdiction. 

Notes 

The headquarters of the Board of Revenue have subsequentlj’ been shifted to 
Ajmer. Notificat.on of the State Government in this regard has been printed seper- 
ataly with this part. 

CHAPTER III. 

Powers and duties of the liegistrar. 

Notes 

The rules in this chapter have been framed in pursuance of powers given under 
section 7 of the Act. Section 7 reads — (l) Thera may be appointed for the Board 
a Registrar and such other ministerial ofScers as may be necessary for the exercise 
and performance of the powers conferred and duties imposed on it by this Act or by 
or under any other enactment, rule or order for the time being in force. 

(2) The Registrar and other officers appointed under sub-section (l) shall, 
subject to the general or special orders of the State Government, exercise such 
powers and discharge such functions as the Board may direct. 

12. The following shall be the functions, powers, and duties 
of the Registrar in relation to the court work of the Board; — 

1. To dispose of all matters relating to the issue and 
service of notices and other processes incfuding the signing 
and issuing or warrants; 

2. To allow the removal of formal defects in any memo- 
randum .of appeal or objection, petition or application; 

3. To admit, issue necessary orders in and dispose of 
uncontested applications made: — 
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(a) to bring on record the legal representatives of the 
deceased parties provided that no question of abatement or 
limitation arises, or 

(b) to record the assignment, creation or devolution of 
■ any interest during the pendancy of a case, or 

(o) for appointment or removal of a next friend or 
guardian adUtem including fees and expenses of the next 
friend or guardian; 

4. to deal with matters relating to payments of expenses 
and allowances to witnesses; 

5. to receive , appeals and applications for revision and 
review; 

6. to send decrees and orders passed by the Board to other 
courts for execution; 

7. to verify a compromise or record the statement on 
oath of any person under the orders of the Board; 

8. to extend the, time for the submission of findings by 
the court below in a case in which issues have been referred 
to trial for that court; 

9. to dispense with copies of judgments where such 
copies have been filed in at least one connected appeal or 
revision; 

10. to deal with all matters connected with the progress 
of a case subject to such orders as the Board may pass from 
time to time; 

11. to receive and verify affidavits and the grounds for 
filing the same; 

12. to direct that any matter be laid before the Board; 

13. to admit a memorandum of appeal from the decree 
or order of a Subordinate Revenue Court and determine whe- 
ther notice shall be issued atonce to the other party or the 
appeal shall be put for hearing; 

14. to do such other act as may be directed by the Board. 
13. Deputy Degistrar to worTc in the absence of the Begistrar.- 

In the absence of the Registrar, the Deputy Registrar shall exercise 
the functions aod duties of the Registrar. 

CHAPTER IV. 

Appeals and Applications. 

Notes 

Clause (a) of sub-section (l) of section 261 authorises the Board to frame rules 
for regulating the procedure of the Board and its officers in the transaction of its 
business. Chapter V of the Rajasthan Land Revenue Act contains provisions 
for the powers of the Board with regard to, “APPEAL REFERENCE, REVISION 
and REVIEW”. Section 75 (1) (g) of the Act provides that a first appeal shall lie 
to the Board from an original decree or order passed by the Commissioner of the 
Division or the Settlement Commissioner or the Director of Land Records. Section 
76 (1) (d) provides that an appeal shall lie from a decree passed in appeal by the 
Commissioner of the Division or the Settlement Commissioner or the Director of 
Land Records t o the Board. Section 82 of the Act provides for the powers of the 
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Board on a reference by a Commissioner or the Settlement Commissioner or the 
Director of Land Records. Section S4- of the Act authorises the Board to call for 
records and revise orders. The power of review by the Board is contained in section 
86 of the Act. The Rules in this Chapter prescribe tlie procedure to be followed for 
the purposes of powers as referred above. 

14. General heading of memorandum of appeals or applica- 
tions. — Every memorandum of appeal or objeofeion and every appli- 
oabion for revision or review and all other applications other than 
an application made in any case pending in the Board, shall be in 
the language of the Court fairly and legibly written or type written 
provided with quarter margin on one side only on the G-overnment 
water marked paper and shall bear the general heading “In the 
Board of Eevenue for Bajasthan” and shall have written immedia- 
tely below the beading the following; — 

(a) In Ihe case of a Memorandum of appeal or application 

for review or revision. — The description such as “first appeal, 
“second appeal’’ or “application for review”, “application for 
revision”, as the case may be followed by the Section, and the 
Act or by the Rule under which it is filed and the words” No. 
of (Year) and 

(b) hi the case of other applications. — Revenue Miscella- 
neous case No. of Y'ear followed by the Section, Act or Rule 
under which it is filed: 

Provided that the Board may when considered necessary per- 
mit any other paper of foolscap size or both the sides of the paper to 
be used for the purpose. 

15. General heading of application in a pending case. — ^Every 
application made in a case pending in the Board shall have written 
on it immediately below the heading the following namely:- - 

Eevenue Miscellaneous application No of 

in (here state the particulars of the 

pending case). 

16. Contents of memorandum of appeal or application for 
review or revision. — Every memorandum of appeal or application for 
review or revision shall state: — 

(a) the name with parentage and address of the appellant or 
applicant and whether he was plantiff or defendant or appli- 
cant or opposite party in the court of first instance; 

(b) the name with parentage and address of each person 
whom it is proposed to join as respondents or opposite-party 
and whether he was plantiff, defendant applicant or appellant 
or opposite part}’ in the court of first instance; 

(c) the name of the court by which and the name of the 
presiding officer by whom the decree or order objected to vras' 
made; . 

(d) the number and description of the case; 

(e) the date when such order or decree was made; 

(f) the grounds of objections to such decree or order; 
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(g) the precise relief sought; 

(h) value for the purpose of jurisdiction and court fees. 

17. Dociimdiits to accovipany vieviorandum of appeal or revi- 
sion application. — Every memorandum of appeal or application for 
revision shall be accompanied by — 

(a) a copy of the decree or order against which the appeal 
or application is directed; 

(b) a copy of the judgment upon which such decree or 
order is founded; 

(c) a copy of the judgment of the court of first instance 
when the appeal or application is directed against an appellate 
order or decree; 

fd) in the case of memorandum of appeal which is filed 
after the expiry of the period of limitation an application 
supported by an affidavit for extension of the period of limita- 

, tion under section 6 of the Indian Limitation Act: 

Provided that the Court may for sufficient cause shown dis- 
pense with a copy of the formal order under clause (a) or a copy of 
the judgment under clause (b) or (c) 

Notes ‘ i 

The provisions of clauses (a) (b) and (c) of rule 17 are meant to put into effect 
the requirements of Section 79 of the Act. 

The clause (d) of above rule provides for the application of section 5 of the 
Indian Limitation Act,” ■ 

Any appeal or application for a review of judgment or for leave to appeal 
or any other application to which this section may be made applicable by or 
under any enactment for the time being in force may be admitted after the period 
of limitation prescribed therefor, when the appellant or applicant satisfies the 
Court that he had sufficient cause for not preferring the appeal or making the 
application within such period. 

18. Memorandum of appeal or objection or application to he 
accompanied by copies thereof.- — Every memorandum of appeal or 
objecbion and every application' shall be accompanied by as many 
typed copies thereof as there may be parties to be served. 

It shall be deemed to be sufficient compliance with this rule 
if the person presenting the memorandum or application gives a 
written undertaking to supply the necessary copies within three days 
of its admission. 

19. Penalty for non.compliance. — If the requisite copies are 
nob supplied within such time or within such further time as may 
on sufficient cause being shown be allowed by the Registrar the, 
memorandum or the application shall be listed for rejeotiou before 
the Board. 

No order shall issue from the Board on such memorandum or 
application until the required copies have been supplied. 

20. Affidavits to accompany certain applications. — The 
following applications shall be accompanied by a affidavit setting 
out in the form of a nerrative the material facts and the circum- 
stances including names and dates where necessary on which the • 
applicant' relies; namely:- — 
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Board on a reference by a Commissioner or the Settlement Commissioner or the 
Director of Land Records. Section 8+ of the Act authorises the Board to cal! for 
records and revise orders. The power of review by the Board is contained in section 
86 of the Act. The Rules in this Chapter prescribe the procedure to be followed for 
the purposes of powers as referred above. 

14. General heading of memorandum of appeals or applica- 
tions . — Every memorandum of appeal or objeofciou and every appli- 
oation for revision or review and all other applications other than 
au application made in any case pending in the Board, shall be in 
the language of the Court fairly and legibly written or type written 
provided with quarter margin on one side only on the G-overnment 
water marked paper and shall bear the general heading “In the 
Board of Revenue for Rajasthan” and shall have written immedia- 
tely below the heading the following: — 

(a) In the case of a Memorandum of appeal or application 

for review or revision . — The description such as “first appeal, 
“second appeal’’ or “application for review”, “application for 
revision”, as the case may be followed by the Section, and the 
Act or by the Rule under which it is filed and the words” No. 
of (Year) and 

(b) In the case of other applications. — Revenue Miscella- 
neous case No. of Year followed by the Section, Act or Buie 
under which it is filed: 

Provided that the Board may when considered necessary per- 
mit any other paper of foolscap size or both the sides of i;h6 paper to 
be used for the purpose. 

15. General heading of application in a pending case. — ^Every 
application mode in a case pending in the Board shall have written 
on it immediately below the heading the following namely: — 

Revenue Miscellaneous application No 

in (here state the particulars of the 

pending case). 

16. Contents of memora7idum of appeal or application for 
revieiv or revision . — Every memorandum of appeal or application for 
review or revision shall state: — 


(a) the name with parentage and address of the appellant or 
applicant and whether he was plautiff or defendant or appH' 
cant or opposite party in the court of first instance; 

(b) the name with parentage and address of each person 
whom it is proposed to join as respondents or opposite-party 
and whether he was plantiff, defendant applicant or appellant 
or opposite party m the court of first instance- 

(o) the name of the court by which and the name of the 
presiding officer by whom the decree or order objected to was 


S aosotiption of the oaso; 

(f) the grounds of objections to such decree or order; 
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(g) the precise relief sought; 

(h) value for the purpose of jurisdiction and court fees. 

17. Docum&iits to accompany memorandum of appeal or revi- 
sion application. — Every memorandum of appeal or application for 
revision shall he accompanied by — 

(a) a copy of the decree or order against which the appeal 
or application is directed; 

(b) a copy of the judgment upon which such decree or 
order is founded; 

(c) a copy of the judgment of the court of first instance 
when the appeal or application is directed against an appellate 
order or decree; 

('d) in the case of memorandum of appeal which is filed 
after the expiry of the period of limitation an application 
supported b}' an affidavit for extension of the period of limita- 
tion under section 5 of the Indian Limitation Act: ■ 

Provided that the Court may for sufficient cause shown dis- 
pense with a copy of- the formal order under clause (a) or a copy of 
the judgment under clause (b) or (c) 

Notes ! I 

Tha provisions of clauses (a) (b) and (c) of rule 17 are meant to put into effect 
the requirements of Section 79 of the Act. 

The clausa (d) of above rule provides for the application of section 5 of the 
Indian Limitation Act,” ■ 

Any appeal or application for a review of judgment or for leave to appeal 
or any other application to which this section may be made applicable by or 
under any enactment for the time being in force may be admitted after the period 
of limitation prescribed therefor, when the appellant or applicant satisfies the 
Court that he had sufficient cause for not preferring the appeal or making the 
application within such period. 

18. Memorandum of appeal or objection or application to he 
accompanied by copies thereof.- — Every merporandum of appeal or 
ohjecbion and every application' shall be accompanied by as many 
typed copies thereof as there may be parties to be served. 

It shall be deemed to be sufficient compliance with this rule 
if the person presenting the memorandum or application gives a 
written undertaking to supply the necessary copies within three days 
of its admission. 

19. Penalty for non-compliance. — If the requisite copies are 
not supplied within such time or within such further time as may 
on sufficient cause being shown be allowed by the Eegistrar the ■ 
memorandum or the application shall be listed for rejection before 
the Board. 

No order shall issue from the Board on such memorandum or 
application until the required copies have been supplied. 

20. Affidavits to accompany certain applications. — The 

following applications , shall be accompanied by a affidavit setting 
out in the form of a nerrative the material facts and the circum- 
stances including names and dates where necessary on which the 
applicant- relies; namely:-— ' • 
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(1) An application for review made on the ground of dis- 
covery of new and important matter or evidence or any other 
sufficient reason; 

(2) An application for stay of execution proceedings; 

(3) An application for the vacating of an order for stay; 

(4) An application for attachment before judgment or 
injunction; 

(6) An application for appointment or discharge of a 
receiver; 

(6) An application for re-admission or restoration of an 

appeal or application dismissed for default of appearance or 
for want of execution, or for the setting aside of an ex-parte 
decree; • , • _ 

(7) An application for substitution of parties or fora note 
to be made in the record when the legal,' representative of the 
party is on the record or when a party, has died without leav- 
ing any legal representatives; 

(8) Application for transfer of a case; 

(9) Application for appointment of a guardian adlitem or 
next friend; 

(10) Application by way of complaint against a legal 
practitioner or Eevenue Agent; 

(11) Application under section 5 of the Limitation Act; 

(12) An application for setting aside of an order of 
abatement; 

(13) Any other application stating out facts on the basis 
of which an order is sought; 

(14) Or any other application which is required by these 
rules or any other law to be supported by an affidavit. 

The Board or the Registrar may call for an affidavit in any 
other matter coming before it or him. 

21. Prayer for an order of inter-locator y natiue. — A prayer 
for stay of execution or proceedings or for the vacating of an order 
staying execution or for admitting evidence or for any other order of 
an inter-locutory nature shall not be contained in the memorandum 
of appeal or the application for revision to which it relates and shall 
be made by a separate application. 

22. Full description of the parties. — ^Every person presenting 
an application or arrayed as an opposite-party therein shall be des- 
cribed by such particulars as will ensure his clear identity such as 
his full name, his father’s name, bis religious pursuitiou, his rank or 
degree in life, occupation or trade and his true place of residence 
with correct residential address. 

23. Application to he divided into paragraphs. ■ — Every appli- 
cation containing a statement of facts shall be divided into para- 
graphs which shall be numbered consecutively. Each paragraph 
shall as nearly as may be, be confined to a distinct part of the subject. 



-Rule 24-27 ] Rajasthan Revenue Courts Manual f 9 

•24. Gertain grounds of appeal to be certified. — If one of fehe 
grounds of appeal or revision be that there is no evidence or admis- 
sion on the record to support the decree the fact shall be mentioned 
in the memorandum which shall also state the material finding or 
findings in support of which there is no evidence or admission on 
the record. Such ground shall not be allowed to be urged unless the 
Advocate, Pleader or Revenue Agent for the appellant or applicant 
has certified in his hand before the hearing of the appeal that he has 
examined the record and that the ground is well founded. 

25. Affidavit in reply . — Any person opposing the grant of 
-an application or showing cause against a rule may bring before the 
Board any facts or circumstances not contained in the application 
or affidavit of the other party, by an affidavit containing in the 
form of a narrative the material circumstances on which he relies. 

26. Affidavit in review application. — 'The affidavit accom- 
paning an application for review on the ground of the discovery of 
new and important matter or evidence shall be made by the applicant 
himself, stating in clear terms what such new or important matter 
or evidence is, the effect or purport thereof, how the same, after the 
exercise of due deligence, was not within his knowledge or could 
not be produced by him at the time when the decree was passed or 
order made and how and when he came to know of it or became 
able to produce it. 

2T. Affidavit in an application for stay. — The affidavit 
accompanying an application for stay of execution of or proceedings 
under a decree or order shall contain such of the following particu- 
lars as may be material to such application, namely: — 

(a) the date of the decree or order; 

(b) the particulars and nature of the suit to which proceed- 
ings relate and the court to which the stay order is to be 
communicated- 

(c) the date of the order for sale, if any-, 

(d) the date fixed for the sale, if any; 

(e) the groimds upon which the stay is sought; and 

(f) where stay is sought in accordance with rule 6 (i) of 

Order XLI of the Civil Procedure Code, 1908, the facts 
necessary to satisfy the Board as to the matters men- 
tioned in sub-rule (3) of that rule. 

Notes. 

The power of stay as referred to in this rule is contained in section Si of the 
Act. Section 81 giving this power of stay to the Board provides that — (l) If an 
appeal is admitted, the appellate authority may, pending the result of the appeal, 
direct the execution of the order appealed from to be stayed, 

(2) A revenue court or officer passing any order may direct the executio 
of such order to be stayed at any time before the expiry of the period prescrinbed 

for appeal, if no appeal has been filed. 

(3) If execution of any order is stayed under sub- section (l) or sub-sec- 
tion (2), such security may be taken or conlitions imp-)3ed as the appellate 
authority or the revenue court or officer thinks fit. 
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Clause (f) of this rule makes the provision ot rule 5 (l) of Order XLI of the 
Civil Procedure Code applicable in cases of Stay. This provision of Civil Proce- 
dure Code reads as under: — 

(l) An appeal shall not operate as a stay of proceeding under a decree or order 
appealed from except so far as the Appellate Court may order, nor shall execution 
of a decree be stayed by reason only of an appeal having been preferred from the 
decree ; but the Appellate Court may for sufficient cause order stay of execution of 
such decree. 

28. Advocates Certificates as to sufficiency of court fee . — 
Where an application for stay of execution of, or proceedings under 
a decree is presented through an Advocate, Pleader or Eevenue 
Agent before the admission of the appeal in which the application is 
made, it shall also bear a certificate of such Advocate, Pleader or 
Bevenue Agent stating that to the best of his knowledge and belief 
the full Court fee payable on the memorandum of appeal has been 
paid. 

29. Affidavit in application for re-admission or the setting 
aside an ex-parte decree. — (i) The affidavit accompanying an appli- 
cation for the re-admission of an appeal or application dismissed for 
default of appiarance, shall state the circumstances in which such 
default was mide, and whether or not the party concerned had 
previous to such dismissal, engaged an Advocate, Pleader or Eevenue 
Agent to condcut such appeal or application. If an Advocate, 
Pleader or Eevenue Agent had been so engaged, the affidavit shall 
further state, on the personal knowledge of the deponent and not 
merely on his information and belief, the name 'of such Advocate, 
Pleader or Eevenue Agent the date when he was engaged, the amo- 
unt of fee agreed to be paid and whether full fee had been paid to 
him before the date of such dismissal. 

(ii) The provisions contained in sub-rule (1) shall with neces- 
sary adaptations and modifications apply to an affidavit accompany- 
ing an application for the setting aside of an ex-pafte decree or order. 

Notes 

Section 63 of the Act empowers a Court or Officers to hear and determine a 
case or proceeding in the absence of the parties or to dismiss in default. Sub-section 
(ii) of section 65 of the Act provides for reversal of the order under section 63. This 
rule requires that an application made under sub-section (ii) of section 65 should be 
accompanied by the affidavit. 

30. Affidavit in applicadioti for substitution. — The Affidavit 
accompanying an application to bring on record the legal represen- 
tatives of a deceased party shall state the precise date of the death of 
the -party concerned. 

31. Affidaint in application for appointment of a guardian or 
next friend.—The affidavit accompanying an application for the 
appointment of a guardian adlitem or next friend of a minor shall 
state — 

(a) whether or not the minor has a guardian appointed 

under the Guardian and Wards Acts, or under any other law 

for the time being, and if so, his name and address; 
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(b) the name and address of the father or other natural 
guardian of the minor; 

(g) the name and address of the person in whose oare the 
minor is living; 

(d) how the person sought to be appointed guardian or 
next friend is related to the minor; 

(e) that the person sov^ht to be appointed guardian or 
next friend has no interest in the matters in contraversy in 
the case adverse to that of the minor and that he is a fit per- 
son to be so appointed, and 

(f) whether the minor is less than ten years of age. 

(2) The provisions contained in sub-rule (1) shall apply 
mutatis mutandis to an affidavit accompany ing an application 
for appointment of a guardian adliiem or next friend of a person 
of unsound mind. 

3-2. Defective application of Memorandum of appeal for objec- 
tion may not he received. — (i) No application or memorandum of 
appeal or objection shall be received if it is not in the proper form 
and is not accompanied by the necessary documents. 

Provided that tbe Eegistrar may receive it and for sufficient 
cause shown, grant such time as he may consider proper for supp]}'- 
ing such documents or removing such defects; and 

Provided further that nothing done under the first proviso 
shall have the effect of extending the period of limitation in the case 
of a memorandum of appeal where the copy of the judgment or 
■ decree or formal order is not filed within the prescribed time. 

(ii) If the required documents are not supplied or the defects 
are not removed within the time allowed by the Eegistrar, the 
application or memorandum of appeal shall be listed for rejection 
before the Board. 

33. Certain copies not to he returned. — ^No copy of a judgment, 
decree or formal order accompanying a memorandum of appeal or 
application for revision , shall be returned unless such memo or 
application itself is ordered to be returned. 

34. Time of receipt of petitions. — Applications and petitions 
shall be taken at regular hours to be fixed by the Eegistrar or the 
Divisional Gommissioner, as the case may be. Intimation of the 
hours fixed shall be duly notified. 

35. Mode of presenting applications. — Except as provided 
otherwise every appeal or application to the Board shall be presented 
by the party in person, his recognised agent, or his advocate, pleader, 
vakil or revenue agent; it. shall not be received 'from any other 
persons not through the post. The name of the person who presents 
the application as well as the date shall be written on it. 

36. Presentation of appeal or application. — (i) Every appeal 
or application to the Board of Eevenue shall, unless the Board by 
special orders in any case otherwise direct be presented to the Eegi- 
strar or in the office of Divisional Gommissioner. 
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(ii) When presented to the Registrar. — Every appeal or appli- 
cation presented to the Eegistrar shall be immediately examined by 
a responsible official of the Board's office, a report being recorded 
whether the appeal or application is in due form, is stamped to the 
full extent of the court fees reqtiired, and is accompanied by copies 
of the orders or decrees of and all judgments passed by all the courts 
subordinate to the Board aad whether it is within time or not. Any 
defect noticed in it shall be pointed out at the time of presentation 
to the appellant or to the applicant or his counsel or duly authorised 
agent presenting it and a date shall be fixed within which such 
defects shall be remedied. The signature of the appellant or applicant 
or his counsel or duly authorised agent shall, at the time, be taken in 
token of receipt of notice of this preliminary office report. 

(iii) When presented through a Divisional Gommissioner . — 
Every appeal or application presented in the office of the Divisional 
Commissioner shall be immediately examined and a -hot recorded 
whether the appeal or applications is in due formj is stamped to the 
full extent of the court fees required, and accompanied by copies of 
the orders of decrees of and all the judgments passed by all the 
courts subordinate to the Board and whether it is within time or 
not. All defects ascertained shall be pointed, out to the person filing 
the appeal or application. The appeal or application shall then be for- 
warded without delay to the Registrar of the Board at Jaipur. 

37. Rnnedijing of defects of appeals or applications. — If any 
appeal or application is found to be defective or requires correction, 
action to remove the defects will be taken and a reasonable time for 
this will be allowed, to the appellant or applicant as the case may 
be and his initials taken in token of his having been informed of 
such defect. 

38. Time for filing ohjections to office reports. — If the office 
report is contested, the appellant or the applicant or his counsel or 
his duly authorised Agent shall file his objections within seven days 
and the objection along with the report shall be listed immediately 
before the Registrar. If the Registrar allows the objection, he shall 
proceed to deal .with such appeal or application as if it has been 
reported to be in order. If the office report is not contested or no 
objeotion is filed within the aforesaid period, or if an objection is 
filed and rejected by the Eegistrar, the defect shall be removed 
within two weeks from the date on which the report was shown or 
on which the objection was rejected as the case may be or within 
such further time as the Registrar may allow. ' If such defect is not 
removed within time, the memorandum shall be listed for rejection 
before the Board and shall be rejected unless the Board on a written 
application supported by an affidavit deems fit to grant further time 
for the removal of such defect; 

Provided that no order passed under the provisions of this rule 
shall be deemed to extend the period of limitation. 
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39. Begistration of appeal or application, — If the memorandum 
of appeal or applioition for review or revision is found in order or 
the defects if any are removed it shall be admitted and ordered to 
be registered in a register prescribed therefor. Intimation of the 
date shall be given to the party or his counsel and his signature 
obtained on the order sheet. Order for the issue of notices to the 
parties and calling for record shall also be recorded on the order 
sheet. 

CHAPTER V 

SEBVIGE OF NOTICE AND SUMMONING OF BEGOBD 

Notes 

Sections 58, 59 and 60 of the Act provide for the issue and service of summons 
and notices. The rules co’ntained in this chapter are to be read with these sections. 
The provisions for summoning of record on appeal, reference or revision are also 
contained in this Chapter. 

40. Issue of Notice a?id 7'eguisition for Becord. — Where an 
order has been made directing notice of an appeal, revision or refer- 
ence to issue, the office shall take immediate steps to cause notice 
thereof to be served on such persons as are indicated in Rule 48 and 
shall also give notice thereof to the court from whose decree or order 
the appeal or revision has been presented or by which the reference 

' has been made. The office shall, if not directed otherwise, also send a 
requisition to such court asking it to transmit within ten days of the 
■ receipt of such requisition all material papers of the case or, if so 
directed a part thereof, unless such record has already been received. 

41. When Becord not to be Summoned at once.-When a record 

is required from a subordinate court' in an appeal or revision from 
an interlocutory order the proceedings of the case are pending in that 
court, it shall not be sent for atonce and only information' of the fact 
that all material papers in the case would be sent for when actually 
required shall be sent and that court shall submit the case immedi- 
-ately on receipt of intimation that the appeal or revision 'is ready 
for hearing. In case snch record is requisitioned at the special 
request of a party it' shall be sent back to the court concerned as soon 
as possible and recalled only when the appeal or revision is ready 
for hearing. ' • 

42. ' Becord of the Case. — Official who receives and examines 
the record shall see that all the necessary records have been received 

' in each' case and that the record of one case is not mixed up with 
another. If any record is wanted or if there is any defect in the 
names of parties steps should be taken promptly to obtain the want- 
ing record and keep the defects rectified. 

43. ' No notice to be issued for record to be summoned unless 
requisite Process fee or costs is paid or Notices supplied. — Notwith- 
standing any thing contained in the forgoing rules no. notice shall be 
issued in a case in which process fee or cost of issuing notice is 
leviable unless the requisite process fees or costs have been paid and 
notices in duplicate in the prescribed form duly filled in have been 
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supplied for service within seven days from the date on which the 
order of notice is made, or unless such costs have been paid and such 
notices have been supplied under the next following rule and the 
court has condoned the delay. 

44. Effect of non payment of process fee or costs of supplying 
of notices loitliin time. — If the requisite process fee or cost of issuing 
notice is not paid or the requisite notices are not supplied within the 
prescribed time, the appeal or application, as the case may be, shall 
be listed before the Board for dismissal and shall be dismissed unless 
on case being called an application signed by the party or his advo- 
cate, pleader or Revenue Agent together with a requisite process fee 
or cost of notices as the case may be is presented for consideration 
of delay and the Board deems fit to grant it. 

45. Objection to the amount of process fee etc. to be decided by the 

Eegistrar. — Where objection is taken as to the correctness of amount 
of the process fee or cost of issuing notice demanded by the office, 
the party or advocate, pleader or the Revenue Agent shall immedi- 
ately bring the matter to the notice of the Registrar who shall decide 
such objections forthwith. 

46. Gontents of notice. — -The notice of an interlocutory appli- 
cation or an application for review shall be to appear and show cause 
why the application be not granted and the notice of appeal, applica- 
tion or reference shall be to appear and answer to such appeal, 
application or reference. The date for appearance shall be fixed with 
due regard to the current business of the Board, the place of resi- 
dence of tl e person to be served, the time required for service and 
the time necessary, if an}", for appearance after service to the notice 
has been affected. 

Every notice shall be in the prescribed form. 

47. Particulars to he noted in the notice by party. — All the 
required particulars except the date fixed for appearance and the 
date of issue of notice shall be _ legibly entered in every notice before 
it is supplied to .the office. Where there is a registered address, such 
address alone shall be entered followed by letters R.A. in red ink. 
Where no such address exist, the fact shall be noted deary in the 
notice. 

48. Persons to whom notice shall go. — Unless otherwise 
ordered — 

(a) notice of an appeal shall be issued to all respondents and 
proposed respondents; 

(b) notice of an application in revision shall be issued to all 
the oppodte parties or proposed opposite parties; 

(o) notice of reference shall be issued to all parties to the case; 

(d) notice of an interlocutory application shall be issued to all 
parties to the case other than the applicant;; 

(e) notice of an application for appointment of a guardian shall 
also be issued to — 
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(i) the proposed guardian; 

(ii) the minor, if he is not less than 10 years of age, and 

(iii) the natural guardian of the minor* 

(f) notice of an application for the removal of a guardian shall ' 
be issued to — 

(i) the guardian sought to be removed; 

(ii) the proposed guardian, and 

(iii) the minor, if he is not less than 10 years of age. 

(g) notice of an application for the transfer of a case shall be 
issued to all parties to the proceeding sought to be transferred other 
than the applicant; 

(h) no notice of an application for stay of execution shall be 
issued to any judgment debtor; and 

(i) no notice of an application for injunction shall be issued 
to any person other than the person sought to be restrained. 

49. Service of Notice — The provisions of Order V of the Code 
shall apply to the service of notice in all proceedings in this court: — 

Provided that — 

(a) where a party is represented by an Advocate, pleader 
or Revenue Agent notice of any proceeding in the case shall 
unless ordered otherwise, be served on such Counsel; 

(b) notice to a person residing in a presidency town or 
notice of an interlocutory application may be sent by registered 
post; 

(c) where the Registrar or the Board directs that a notice 
be served in a particular manner, it shall, notwithstanding 
anything contained in this Rule, be served in such manner. 

Notes 

The provisions of Order V of the Code of Civil Procedure have been made 
applicable for service of notices in all proceedings before the Board. The applica- 
tion of Order V is, however, subject to the aforesaid provisoes. The rules contained 
in Order V C, P- C. provide a detailed procedure for the issue and service ' of 
summons. 

60. Application for summoning Becord, register or document.- 
Any party desiring to summon a record, register or document from 
a court shall make an application to the Registrar for that purpose; 

Provided that the Board may, if satisfied, that the summoning 
of a record, register or document is necessary, dispense with such 
application and order that it may be summoned. 

CHAPTER VI. 

Nearing and Adjournment of Cases. 

Notes 

Section 64 of the .\ct authorises a Revenue Court or the Officer to adjourn- 
the hearing of a case from time to time and provides that the time and place of an 
adjourned heating or proceeding shall be intimated to such of the parties or witne- 
sses as are present. The rules in this Chapter prescribe the procedure in' this 
regard. 
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51 . Order sheet. — When an- appeal or application or reference 
has been registered and numbered as a separate case, an order sheet 
in the prescribed form shall be attached thereto. There shall be 
one order sheet for every case. The first entry on the order sheet 
shall indicate the date on which the appeal or application was pre- 
sented or the reference was received in the office. It shall also 
record the order, if any, passed on that date. 

62 . Order sheet to he in chronological order. — The order sheet 
is intended to be a complete record of the history of a case in chrono- 
Icgioal order and all orders passed and all office reports - in the case, 
including reports as the deficiency in the amount of court-fees, non- 
payment of process fees, service of notices etc. shall be entered legibly 
thereon. 

53 . Maintenance of order sheet. — ( 1 ) The order sheet shall be 
a continuous one consisting of as many sheets as ma}' be necessary. 
No entries shall be made on a new sheet until all available space on 
the previous sheet has been utilised. 

(ii) The order sheet shall bear one general number, different 
sheets thereof being given separate sub-nurabers. 

(iii) When an order is recorded by the Board or the Eegistrar 
on the order sheet, a note thereof shall also be made by the Reader 
on the paper to which the order relates. When an order is recorded 
by the Board or the Registrar elsewhere an entry thereof shall be 
mad) by the Reader on the order sheet. 

(iv) All orders recorded by the Board or the Registrar on the 
order sheet and all entries on the order sheet of orders recorded 
elsewhere, shall be serially' numbered. 

(v) All office reports recorded on the order sheet shall be sig- 

ned and dated by the clerk concerned, the date being entered imme- 
diately below the signature, • 

64 . List of cases. — The Registrar shall cause' to be prepared 
for each day a list of oases which may be heard by different Benches 
of the Board. The cause list shall be affixed at a' conspicuous place 
in the court house. So far as possible, oases in which counsels from 
places other than Jaipur appear, may be given priority in the list. 

When the Board is to hold its sitting at a district or divisio- 
nal headquarters, a copy of the cause list shall be forwarded in adv- 
ance to the Collector or the Commissioner as the case may be,. for 
being posted on the notice board of his office. 

65 . Hearing of cases in Gamp. — If on- the day appointed for 
the hearing of a oase in Camp, the Court is not sitting at the plaoe 
specified, a fresh date and place . shall be fixed for hearing the oase 
or it shall be adjourned by an officer of the Coiirt duly authorised in 
this behalf by the Court 

56 . Date and place should be stated in sxLmmons when parties 
■summoned to appear in Ca7?ip.-— When parties are summoned to 
appear in Camp the place as well as the date of hearing shall always 
be stated in the summons. 
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67. Gases to he called on in their order in Days' list. — (i) 
Cases in the days list shall unless otherwise direoted by the Bench 
be called on and disposed of in the order in which they stand in 
the list. 

No party shall have the right to have a case put out of place 
in the days list on the ground that his counsel is engaged or in any 
other court. 

(ii) If on the day fixed for the hearing of any case or other 
matter, it appears that the requisite notice have been duly served, 
such case or other matter may be disposed of by the court on that 
day. But if it is not disposed of on that day, no further notice of 
the date of hearing other than an entry in the day’s list on the day 
on which it is to be heard shall be necessary. 

68. Court may order a case to stand out of its place or be 
adjourned on application . — On an application being made to it, the 
Bench may for sufficient cause, shown, order any case listed before 
it for hearing to stand out of its place in the days list or to be 
adjourned for such period as may be considered just. Where an 
adjournment for not more than three days is sought, the application 
may be made orally. In considering whether there is^sufficient 
cause any objection on behalf of the other party shall be taken into 
account. 

69. Adjournment on Party's application . — Except when an 
adjournment is made with the consent of the parties or where from 
insufficiency or want of notice, a party has not been able to prepare 
itself for the hearing of the case, the Board while granting an 
adjournment may direct the party applying for such an adjournment 
to pay to the opposite party, such costs as the Board may consider 
reasonable. 

60. Inspection of Becord (f a ca^e on the days' list . — Except 
with the permission of the Bench, no party shall be allowed access 
to the record of a case in the days list of the Bench before the case is 
called on for hearing. In the cause of hearing, any of the parties 
may have access to the record when it is not being actually referred 
to or examined by the Bench. 

61 . Appearance, Etc. to be in person or through recognised 
Agent . — Any appearance or act in the Revenue Board required or 
authorised by law to be made or done by a party may except where 
otherwise expressly provided by any law for the time being in force, 
be made or done by the party in person or by his recognised agent 
or by a legal practitioner appearing or acting as the cases may be, on 
his behalf : 

Provided that such appearance shall, if the Board so directs, 
be made by the party in person. 

62. Legal practitioner acting for any one should file a Vaka- 
latnama . — ^N o legal practitioner shall act for any person in a court, 
unless he has been appointed for the purpose by such person by a 
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Yakalataama signed by such person or by his recognised agent or by 
some other person duly authorised by or under a power-of-attorney 
to make such appointment. Provided that a legal practitioner' when 
unable personally to attend to a case in which he is briefed may hand 
over the brief to another legal practitioner without the latter filing a 
Yakalatnama or mukhtarnama and the fees to whomsoever paid, 
shall, if duly certified be taxable costs. 

Note: — A legal practitioner shall not be deemed to act if he only pleads.’ In 
the latter case he should file a memorandum of appearance as required 
under rule 4 (5) of Order III of Schedule I to the Code of Civil 
Procedure, 1908. 

CHAPTER YII 

Judgment and Decree. 

63. Pronouncing of judgment. — After a case has been heard, 
judgment may be pronounced either at once or on some further date 
which shall be notified in the days list. No other notice to the 

r parties shall be necessary. 

Where a case has been heard by two or more members and the 
judgment has been reserved, their judgment or judgments may 
be",pronoi).noed by any one of them. If no such Member be pre- 
sent, such judgment or judgments may be pronounced- by any 
other Member. 

64. Judgment or Order to he recorded. — Every judgment or 
order delivered by the Board shall be recorded. Where a. written 
judgment or order is delivered, it shall after it is signed- or initialled 
by the Member or Members delivering it, be sealed with the seal of 
the Board and shall form part of the record. Where the judgment 
or order is delivered orally in open court, it shall be taken down by 
a judgment writer and a transcript thereof shall form part of the 
record. It shall then be signed or initialled by such Member or 
Members after corrections as may be considered necessary. There- 
after, it shall be sealed with the seal of the Board by the Bench 
Reader. 

65. Preparation of Decree or Formal Orders. — After an app- 
eal from a decree has been heard and decided a shall follow the judg- 
ment. In other oases, unless otherwise ordered, a formal order shall 
follow the order finally disposing of the case or any order by which 
decree costs have been awarded. 

66. ' Taxation of costs. — Where the Board has passed an order 
that the parties shall pay their own costs or that no costs be allowed 
to or an order to the same effect or has passed no order as to costs, 
no sum shall be entered on taxation in respect of Pleader’s fees except 
such sum as may have been ordered to be paid by a party irrespec- 
tive of the result of the case. 

Where a party is only partially successful and costs are ordered 
to be paid in proportion to the success of such party, the amount of 
all taxable costs payble to it shall be proportionately reduced. 
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Two or more persons may join in an affidavit each deposing 
separately to such facts as are within his knowledge. 

72. Forms of affidavits. — When the deponent speaks to any 
facts within his own knowledge, he must do so directly and. positi- 
vely using the words “I affirm” or “I make oath and say”, or words 
to that effect. 

73. Faots to he within the deponents' hnowledge or - sources to 
he stated. — ^Except on interlocutory applications, affidavits shall be 
confined to such facts as the deponent is able of his own knowledge 
to prove. 

On an interlocutory application when a particular fact is not 
within the deponents’ own knowledge but is based on his belief or 
information received from others which he believes to be true, the 
deponent shall use the expression “I am informed and verily believe 
such information to be true or words to that effect, and shall suffi- 
ciently describe for the purpose of identification, the person or per- 
sons from whom his information was received. 

When any fact is stated on the basis of information derived 
from a document, full particulars of that document shall be stated 
and the deponent shall verify that he believes such information to 
be true. 

74. Identification of deponent. — Every person swearing an 
affidavit shall, if not personally known to the person before whom 
the affidavit is sworn, he identified before that person by some one 
known to him; and in such case the person before whom the affida- 
vit is made shall state at the foot of the affidavit the name, address 
and description of the person bj' whom such indentifioation was 
made. 

Such indentifioation may be made by a person — 

(a) personally acquainted with the person to be identified; or 

(b) who is reasonably statisfied as to his identity: 

Provided that in the latter case the person so identifying shall 

sign at the foot of the affidavit a declaration in the following form, 
after there has been affixed to such declaration in his presence the 
signature or thumb impression of the person so identified, namely: — 

POEM OP DEOLAEATION. 

“I (name, description and address) declare that I am satisfied 
on the grounds stated below that the person making this affidavit 
and alleging himself to be A. B, is that person. 

POEMS OP OATHS. 

The following forms of oaths and affirmations are prescribed 
under section 7 of the Indian Oaths Act by the High Court of 
Eajasthan — 

(1) Oaths for witness — “The evidence which I shall give 

to the court shall be the truth, the whole truth, and nothing 

but the truth, so help me God”. 
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(2) Affirmation for witness — “I solemnly affirm that the 
evidence which I shall give to the court shall be the truth, the 
whole truth, and nothing but the truth”. 

(3) Oath for interpreter — “I will well and truly interpret 
what is deposed by the witness (or witnesses) before the court. 
So help me God”. 

(4) Affirmation for interpreter — “I solemnly affirm that 
I will well and truly interpret what is deposed by the witness 
(or witnesses) before the court”. 

(6) Oath for person making affidavit — “I swear that this 
my declaration is true; that it conceals nothing; and that no 
part of it is false. So help me God”. 

(6) Affirmation for person making an affidavit — “I sole- 
mnly affirm that this my declaration is true; that it conceals 
nothing; and that no part of it is false’’. 

CHAPTER IX. 

Rules regarding the payment of fees to legal practitioners. 

Notes 

The rules in this Chapter have been framed to carry out the provisions of sec- 
tion 67 of the Act which reads as under: — Any revenue court or officer by whom an 
order has been passed in any proceeding under this Act may, either of his own 
motion or on the application of a party, correct any error or omission not affecting 
a material part of the case, after such notice to the parties as may be necessary. 

Rules 66 under Chapter VI of these rules also deals with this matter. 

76. Revision applications and appeals from original or appe- 
llate decree — The fee to be allowed on taxation in a contested revision 
application or an appeal contested or uncontested from an original 
or appellate decree shall be an amount calculated on the value of the 
claim in accordance with the following scale (subject to a maximum 
of Rs. 80/-) in oases mentioned in Rule 80 — 

(i) if the amount or value does not exceed Es. 6,000/-at6%, 

(ii) if the amount or value exceeds Rs. 5,000/- but does 
not exceed Es. 20,000/- on Es. 6000/- at 5% and on the rema- 

\ inder at Es, 2%, 

(iii) if the amount or value exceeds Es. 20,000/- and does 
not exceed Es, 50,000/- on Es. 20,000/-as above and on the 
remainder at Ee. 1%, and 

(iv) if the amount or value exceeds Es. 60,000/-on Es. 
60,000/- as above and on the remainder at \%\ 

Provided that in no case shall the amount of any fee exceed 
Es. 4,000/-, 

76. Rirst appeal in which application for summary determi- 
nation is made. — The fee to be allowed on taxation in a Eirst Appeal 
on the disposal of an application for the summary determination of 
such appeal shall be as follows;- 

(i) Where the application for the summary determination 
of an appeal is allowed and the appeal dismissed, the fees shall 
be as in rule 75. 
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(ii) "Where the application for the summary determination 

of an appeal is rejected, one fourth of the amonut of fee taxable 

under rule 7 5. 

77. Certain Miscellaneous cases. — In a miscellaneous case for 
the setting aside of an abatement or an ex-parte decree or an order 
dismissing a case for default, a fee of Es. 50/- shall be allowed in the 
case of a Eirst Appeal and Rs. 32/- in any other case. 

78. Gross objection.— 'knj cross-objection filed under rule 22 
of Order XLI of the Code shall, for the purposes uf this Chapter, be 
treated as separate appeal. 

79. Value of the claim. — ’The value of the claim shall be the 
value stated in the memorandum of appeal, the value stated as that 
of the property in respect of which the application is made in the 
case of au application, the value as stated in the application if the 
case is one in which the relief claimed is capable of valuation. Frac- 
tions of a rupee shall be omitted from the value of the claim in cal- 
culating fees. 

80. Cases in which relief is one incapable of valuation. — In a 
case referred to in the next proceeding Rule in which the claim is 
incapable of valuation in the manner provided in that Rule, the 
Court may allow such fees as it may consider reasonable subject to a 
maximum of Rs. 80/- 

81. Courts' discretion in allowing fees. — ^Notwithstanding 
anything contained in Rules 75 to 80 the Court may allow a higher 
fee if in its opinion the fee allowable under the Rules is, having 
regard to the circumstances of the case, inadequate or may for 
sufficient c luse shown, allow a lower fee or order that no fee be 
entered in the table of costs of a party. 

82. Several defendants succeeding upon ajomt common de- 
fence. — Where several defendants whether arrayed as appellants or 
respondents in the Court having a joint or common interest, succeed 
upon a joint defence to the suit or upon separate defences which are 
substantially the same, the total sum to be entered in their joint 
table or in their respective tables of costs shall not exceed that allow- 
able under the Rule applicable to the class to which the case belongs, 
unless the Bench hearing the case orders otherwise. 

If only one fee is allowed, the Court may indicate to which of 
the defendants it shall be paid or may apportion it amongst them 
in smh manner as it may think fit. If the Court makes no such 
order, the Registrar shall apportion it equally among such defendants 
as may have appeared by a counsel, at the hearing of the case. 

83. Several defendants succeeding ujwn separate and distinct 
defences. — Where several defendants whether arr.iyed as appellants 
or respondents in the Court having separate interests have set up 
separate and distinct defences, a separate fee as allowable under the 
Rule applicable to the class to which the case, belongs may, if the 
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courb so orders, be allowed in respecb of the separate interest of each 
such, defendant as may have appeared at the hearing by a separate 
C'onnsel and succeeded upon his separate and distinct defence. 

84. 'Effect of falsely valuing the claim. — Notwithstanding 
anything contained in these Eules, the Courb may order that no sum 
in respecb of Counsel's fee shall be included in the table of costs of 
a party, in whose memorandum of appeal or application, as the case 
may be, the value of the claim has been falsely and dishonestly stated. 
In such case, the Courb may allow such additional sum to be 
included in the table of costs of the other party on account of coun- 
sel’s fee as may appear to it to be reasonable 

So. Fee of Advocate^ Pleader^ Vahil or Revenue Agent not 
present. — ^No fee with respect to any Advocate, Pleader, Vakil or 
Kevenue Agent shall unless he is present at the hearing of the case 
or the Bench hearing the case directs otherwise, be included in the 
taxation of costs. 

86. Fee of Advocate's cleric. — A sum calculated at the rate of 
6’ per cent on the based fee of the counsel of a party shall subject 
to a minimum of two rupees be included in the taxation of costs on 
account of the fee of such Advocate’s clerk. 

ST. Certificate of Fees. — ^Except in the case of a Counsel 
appearing for the Government no fee shall be included in the taxa- 
tion of costs unless the Eegistrar is satisfied that the fee was paid 
to the counsel prior to the delivery of the judgment or the order by 
which costs became payable and unless the party claiming to have 
such fee included in the taxation of costs has prior to the delivery 
of such judgment or order filed a certificate signed by the counsel 
concerned showing that such fee has actually been paid to him by 
or on behalf of such party: 

Provided that the certificate filed after the time mentioned 
above bub before the judgment or order is signed may for sufficient 
cause shown be accepted for inclusion in the taxation of costs 
by the Bench deciding the case. 

(2) The certificate under this Rule shall be in the prescribed 
form and shall be presented by the counsel or his clerk: — 

(a) if the case is before the Court, to the Eeader concerned, 

and 

(b) in other cases, to the Eegistrar, 

The person presenting the certificate shall obtain the signa- 
ture of the officer receiving it on the counter-foil. The officer 
receiving the certificate shall also endorse thereon the date and the 
hour of its presentation. 

CHAPTEE X. 

Inspection of Records. 

88. Removal of record from Court Building . — No record of 
any case shall be removed from the Courb Building except under 
the order in writing of a Member or the Eegistrar; 
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Provided that if a Member requires the record at his residence 
he may take it. The official in whose custody the record is shall 
keep a note of the date when the Member takes the record and the 
date when he returns it. 

89. No inspection of record in Administrative Department . — 
No record or paper iu the Administrative Department shall be ins* 
spected by any person other than a Member or a Gazetted Officer 
of the Board except under an order in writting of the Chairman. 

90. Inspection of record in Judicial Department. — The record 
or the papers in the Judicial Department shall be inspected only 
under an order in writing of the Eegistrar. Such orders shall be 
made upon a written and duly stamped application provided that no 
stamp shall be required in the case of applications for inspection made 
on behalf of the Government. 

91. Inspection hij stranger. — A person other than a party to 
the case may also apply for an order for the inspection of a record or ' 
paper or papers contained therein provided he clearly states the 
reason why the inspection is desired. Such person shall not be 
entitled as of right to obtain an order for inspection and shall in no 
case be allowed to inspect any exhibit on the record except with a 
consent in writing of the person by whom such exhibit was filed or 
by his successor-in-interest. Such consent shall be filed along with 
the application for inspection. 

92. Dorm of application. — Every application for inspection 
shall be in writing and shall set forth: — 

(i) the particulars of the record or paper of which inspec- 
tion is desired; 

(ii) the party or the person on whose behalf the applica- 
tion is made; 

(iii) the name of the person by whom inspection is to be 

made and; 

(iv) whether application is an ordinary or urgent one. 

93. Fees. — The fee for the inspection of records shall be paid 
in the court fee labels iu accordance with the following scales: — 

(i) Ordinary Ee. 1/-. 

(ii) Urgent Es. 2/-. 

Provided that no fee shall be charged in the case of (a) inspec- 
tion by counsel appearing for the Government or by an officer of the 
Government whose duly it is or who may have been empowered by 
the Government to make inspection of records. 

(b) Inspection by any person especially exempted from pay- 
ment of such fees by the Chairman. 

94. Time of application. — Every application foe inspection 
shall be made before the Eegistrar on a working day during office 
hours. 
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96. Order of Inspection. — ^Every order for the inspeotion of a 
record shall specify the record or paper or papers of which ins- 
pection is allowed and shall state the name of person or persons who 
may make such inspection. 

96. Application to he forwarded to the Supdt cojicerned.-Altex 
an order of the inspection has been made,t be Deputy Registrar shall 
forward the application to the Superintendent of the Department 
concerned. 

97. Application to he numbered^ initialled and registered . — 
The Superintendent or one of his Assistants shall number and initial 
the application and enter it in a register in which the following 
entries shall be made namely: — 

(i) Serial No. of the application and the nature of the 
inspection’ (Ordinary or Urgent); 

(ii) particulars of the record or papers to be inspected; 

(iii) date of the order of inspection; 

(ivj date of inspection; 

(v) name of the person inspecting the record; 

(vij date of receipt of record or paper and the date of its 
return; and 

(vii) remarks, if any. 

98. Ordinary applications. — Inspection on an ordinary appli- 
cation shall be allowed on the day following the day on which the 
application is made or on a subsequent day mentioned in the order. 

99. Urgent applications. — Inspection of an urgent application 
shall be allowed on the same day. 

CHAPTER XI 

RULES REGARDING THE GRANTING OF COPIES 

100. Copies not to he made without order. — Except as other- 
wise directed by these Rules no copy shall be made or permitted 
to be made of any record or of any paper in any record, without an 

I order of the Board, the Registrar or the Deputy Registrar on an appli- 
cation made as hereinafter provided. 

101. Contents of application. — ^Every application for a copy 
shall be on the prescribed form and shall state — 

(a) the name and address of the applicant; 

(b) whether the applicant is a party to the case; 

(c) whether the application is an ordinary or an urgent 

one; 

(d) whether the copy is to be sent by post; 

(e) full particulars of the paper of which a copy is sought 
and the record in which it is contained; 

(f) whether the case has been finally disposed of and the 
date of decision or final order if any; and 

(g) when the applicant is not a party to the proceeding 
the purpose for which the copy- is sought. ■ 
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102. Presentation of application for copy. — Every applioation 
for copy shall be presented in person or sent by post to the Registrar, 
provided that an application for copy by a stranger to the case 
shall be presented in person to the Registrar: — 

(a) when it is made before the passing of the final decree 

or order in the case; or 

(b) when the copy required is of an exhibit in the case, 

whether the applioation is made before or after the date of the 

passing of the decree or order. 

103. Sending of a copy by post. — If the applicant desires a 
copy to be sent by post he shall also send (1) duly stamped and add- 
ressed post card to enable him to be informed of the extra charges 
to be paid if any, on his applioation for the copy, and (2) a duly 
stamped and addressed envelope for sending the copies. 

Rote; — If the extra charges are not paid within 16 days from 
the date of issue of notice, the applioation for copy 
shall be rejected and the addressed envelope shall be 
used for informing the applbjant of the order of reje- 
ction of his applioation. 

104. Pleader's cleric may apply for a copy. — An applioation 
for copy duly signed by a pleader may be presented by his registered 
dark and a copy may be delivered to such clerk. 

106. — Time of presentation. — All applications for copy shall be 
received during such hours as may be fixed by the Chairman. After 
receiving such applications, the Deputy Registrar shall endorse on 
them under his initials the date of receipt, pass orders granting the 
applioation and forward them to the Head Copyist. The Head- 
Copyist shall without delay put serial numbers on them and enter 
them in the register of applications for copies. 

106. Applicatio7i by Stranger. — The applioation by a stranger 
to the case for the copy of an exhibit whether the applioation is - 
made after the passing of the final decree or order or for the copy 
of other paper when it is made before passing of a final decree or 
order in a case shall not be granted unless the Registrar is satisfied 
that there is sufficient reason for granting it. The Registrar may 
refer any such applioation to the Member concerned for orders. 

107. Grant of copy of exhibits to strangers. — No order for a 
oopy of an exhibit shall be made on the application of a stranger to 
the case in which such exhibit was filed unless the application is 
aooompained by a properly authenticated consent of the person by 
whom such exhibit was filed to the grant of such copy. 

108. Copy of deposition which is being recorded before the 
courf.-— Wnen an applioation is made for the copy of a- deposition 
which is being recorded before the Board, the Deputy Registrar shall 
refer it to the Bench concerned for orders. ■ 
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109. No charge for copy in certain cases. — Notwithstanding 
anything contained in these rules, the Registrar may order a copy 
of any paper or record to be made and delivered free of charge upon 
an application on behalf of G-ovarnment or the Head of anyDepart- 
ment of a Government in India or tha High Court or Board of 
Revenue in India or any authority in India exercising jurisdiction 
similar to that of a High Court or Board of Revenue or any Court 
subordinate to the Board or any Principal Court in any other 
country. 

110. J/ree copy. — In cases in which the Government is a 
party copies of judgment orders or decrees and any other papers 
required for the purpose of conducting the case shall be supplied free 
of charge to the Government Law Officer. 

111. Co}}/' dential papers. — No copy of or extract from any 
minute, letter or document or any administrative or confidential 
file of the Board shall be issued except under an order in writing 
of the Chairman. Every such order shall be kept in a file by the 
Registrar and he shall make a note thereof duly dated and signed 
by him on such minute, letter or document. 

112. Copy of a copy. — No copy shall be given of any document 
which is itself a copy except for special reasons to be recorded on 
the application by the Registrar or the Deputy Registrar as the case 
maybe. Where a copy of a copy is given, the fact that it is such 
% copy shall be noted in red ink on the top of each page of such copy. 

113. Copy of documents in a language or character not curr- 
ent in the State — Where an application is made for a copy of any 
document in a language or character with which no copyist on the 
establishment of the Board in acquainted the Registrar shall if possi- 
ble arrange for the preparation of a copy by any competent person 
acquainted with such language or character who may, in his opinion 
be relied upon for the purpose. In such case, the person preparing 
a copy shall verify it in the following manner namely: — 

I (A.B.) declare that I read and understand the language 

and character of the original and that the above is a true and 

accurate copy thereof. 

If no such person can be found, the Registrar may send the 
document together with a copy of this Rule to a court in another 
State where such language or character may be in use and request 
it to have the copy made. Any additional charges incurred shall 
be borne by the applicant. 

If agreed to by the person applying for such copy, the Regis- 
trar may instead have a photographic copy prepared of such docu- 
ment, if possible on payment by the applicant of all such additional 
charges as may ha incurred. 

114. Application to he accompanied by copy folios and stamp 
labels, — ^Except in cases where no copying fee is chargeable under 

- these rules, every application for copy shall be accompanied by 
the copy folios bearing extra adhesive copy stamp labels of the 



[ Rule 1 14.117 


28 ] Rajasthan Revenue Courts Manual 

requisite value unless the copy required be of a book, register, map 
or plan or an extract thereof. If the whole of the copy cannot be 
written upon the copy folios aooompanying the application, it shall 
be completed upon ordinary foolscap size paper; 

Provided that where the copy required is a copy of the decree 
of the court, the application shall be accompanied only by adhesive 
copy stamp labels of the requisite value and the copy shall be made 
on the prinDed form prescribed for the preparation of decrees, the 
court fee lables being affixed thereon: 

Provided further that when copy folios may not be available 
plain paper may be used for the preparation of copies. 

115. Scale of charges for copies . — The following scale of cha- 
rges is prescribed for copies: — 

(a) for a copy of a judgment, deposition, decree or any 
other paper except a book register, map or plan or any other 
extract there of oout-aining less than four hundered words: — 

Ordinary Lie. 1/-. 

Urgent Ks. 2/-. 

(b) for a copy ordinary or urgent containing more than 
400 words’ for four hundred words the charges shall be same 
as detailed above and for further subsequent one hundred 
words or less an extra charge of -jij- and -/8/- shall be made 
for an ordinary and urgent copy respectively. 

Kepreseutatives of the approved Law Reports shall be entitled 

to get copies of judgments marked “Worth Reporting” on payment 
of such concessional rates as may be fixed by the Chairman. 

116. Copies of books etc . — Where the application is for the 
copy of a book, register, map or plan or any extract thereof, the Head 
Copyist shall, as soon as, it has been received from the Registrar 
cause an estimate to be made of the cost of preparation of such copy 
and suDmit it alongwith the application to the Registrar. After the 
Registrar has approved the estimate, it shall be communicated to the 
applicant if present or notice thereof shall be affixed on the Notice 
Board of the copying office on two consequitive working days and 
the applicant shall be required to deposit the estimated cost within 
seven days. If the application has been received by post, a copy of 
notice shall be sent by unpaid post to the applicant requiring him to 
deposit the estimated cost within ten days. If within the time afore- 
said, the estimated cost mentioned in the notice is paid to the cashier 
or is received by hhu b^^ money order, he shall enter it in a register 
of pett}”^ items and inform the -Head Copyist. The Head Copyist 
shall obtain tlie orders form the Deputy Registrar for the purchase 
of the necessarj'- stamp, tracing cloth etc. and the copy shall there- 
after be prep ired. If the cost is not reo^;ived by the cashier within 
the aforesaid time, the application shall be rejected. 

117. Hejectio?i of application — If for any reason, the copy 
applied dor cannot be given, the application shall be rejected. The 
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copy folios and stamps shall be returned to the applicant after 
taking his signature in the appropriate column of the Eegister of 
Applications and he shall be informed of the reason why the copy 
cannot be given. If the application is received by post, the infor- 
mation shall be given to the applicant and the copy folios and 
stamps returned to him by unpaid post.' If -however any postage 
stamps have been filed with the application, they may be used for 
the purpose. A note thereof shall be male in the remarks column 
of the Register of Applications. 

118. Destruction of copy folios and stamp papers which cannot 
he returned. — If any copy folios and stamps are to be returned to 
the applicant personally under the next proceeding Rule and the 
applic int does not appear within three days of the date on which 
his application is rejected, they may be sent to him by post provided 
that the necessary postage stamps have been deposited on his behalf 
for this purpose. Any copy folios and stamps which cannot be retu- 
rned to the applicant or are received back as undelivered from the 
Post Office shall be destroyed under the orders of the Registrar after 
the lapse of a period of three months, the fact being noted in the 
remarks column of the register. 

1 19. Eegister of applications-. — A Register of Applications for 
Copies shall be miintained by the Head Copyist in the prescribed 
form, separate registers being used for ordinary and urgent copies. 

120. Applications to he^ dealt with in serial order. — All appli- 
cations for copy shall be dealt with according to the Serial Numbers 
in the order of the date of presentation; urgent applications being 
given priority over ordinary ones. 

Any departure from this Rule shall be reported immediately to 
the Registrar with reasons for such departui-e and his orders shall be 
complied with. 

121. Bequisition for record. — The Head’ Copyisfshall prom- 
. ptly make proper entries in the Register of- applications for- copies. 
y The Head Copyist shall send' the applications to the offioial-in-charge 

of the records required who will enter each in the appropriate col- 
umn of the Register his signature and the date and hour on which 
he received the application. The official-in-charge of the record 
shall without delay send such application, order and stamped paper 
and the record to the Head Copyist 'and shall take from the Head 
Copyist in a book to be kept for the purposei a receipt of the' date 
and hour when such record' was delivered to him; and the Head' 
Copyist shall enter in the appropriate column, of the Regi.ster, the- 
date and hour on which he received the aforesaid record. 

122. Beference'to Begistrar. — If any difficulty arises in. the 
preparation or issue of a oopy',^ the mitter shall be- referred to the 
Registrardor orders. 

123. '- Notice of defective applications. — ^If an application' for" 
copy does not contain '-sufficient''- information to' enable the^reoofd- 
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to be ti’caced or if the fee paid is insufficient or the application is 
otherwise defective, the applicant shall be informed if present or a 
notice to that effect shall be affixed on the Notice Board. 

If the application has been received by post, the information 
shall be communicated to the applicants by unpaid post. 

If the defect is not removed or the deficiency not paid with- 
in one week, the application shall be rejected. 

124. Delivery of copies to applicants .. — After a copy has been 
prepared, it shall be examined and certified to be a true copy by the 
Superintendent of the Copying Department . and each page of the 
copy shall be stamped with the seal of the Board. 

Ab-the end of the day, the Head Copyist shall cause all copies 
which have been duly certified and sealed to be delivered to the 
applicants, or where the requisite postage stamps have been de- 
posited by the applicants for the purpose to be sent to them by post, 
after making necessary entries in the appropriate column of the 
register. 

125. Notice of ready c(,pie‘>. — (i) A definite date not ordinarily 
exceeding seven days ahead shall be fixed for the delivery of the 
copy and intimated to the applicant. The copy, as far as possible 
shall be delivered on the date so fixed. 

(ii) If for any reason* the copy is not ready for deliver}'^ on 
the date so fixed, the applicant shall be directed to attend on an- 
other date, when the copy may be accepted to be ready for delivery. 

(iii) If the copy is not ready and the applicant does not appear 
on the date fixed, notice of the next date fixed for the delivery of 
copy shall be sent to him by post, if he has deposited the necessary 
postal charges. If necessary postal charges have not been deposited, 
it shall be affixed on the notice board. 

(iv) When a copy is ready, and the applicant or his authori- 
sed agent is present the copy shall be given to him. If the appli- 
cant or his authorised agent is not present, a notice over the signa- 
ture of the Superintendent, Copying Department (Judical Section) 
shall' be affixed to the notice board stating that the copy is ready for 
delivery. If from the date of the fixing of the notice the applicant 
appears within 3 months, the copy shall be delivered to him. 

126. Destruction of copies, which can not be returned. — Where 
a copy remains • undelivered to the applicant for a period of three 
months after the date of affixation of the notice on the Notice Board 
under the next preceding Kule, it- shall be destroyed under the 
orders of the Registrar, an entry to that effect being made in the 
remarks column of the Register of Applications. 

Where a copy sent to the. applicaht by post is received back 
as undelivered, it shall similarly be destroyed if it is not taken deli- 
very of by the applicant within a period of three months from the 
date on which it was received back by the' office. 
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127. Delivery nf Urgent copies. — In the case of urgent appli- 
cations, copies shall be delivered to the applicant as far as possible 
not later than the end of the working day next after the day on 
which the application was presented, provided that the application 
is in order and the requisite fee has been duly paid. 

128. Issue of copies of certain orders the same day. — Copies 
of all orders passed by the Board staying proceedings or execution or 
granting injunction or when so ordered by the Board shall on appli- 
cation and on payment of the prescribed charges be given to the 
pirtiea on the vary day on which such orders are passed and, if 
this is not possible, on the following day. 

129. lending copies folios etc. hy post. — (1) Where a oomm- 
unicabiou may under this Chapter be sent to the applicant by unpaid 
post, it may be sent to him by pre-paid post, provided that applicant 
has previously deposited the necessary postage stamps for the pur- 
pose. If the postage stamps so deposited are sufficient to cover 
registration charges also, such communication may be sent to him 
by pre-paid registered post,' 

(2) Where the postage stamps deposited by the applicant are 
insufficient for the purpose indicated by him, the copies, folios and 
stamps or communication as the case may be, may be sent to him in 
an insufficiently cover. 

(3) Where the applicant desires that any copies folios and 
stamps or communication be sent to him under registered cover, 
but the postage stamps deposited by him are insufficient to cover 
registration charges, such copies folios and stamps or oommunioa- 
tion. as the case may be, may be sent to him by ordinary post. 

(4) Where the postage stamps deposited by the applicant are 
in excess of requirement, the unused postage stamps shall be return- 
to him in the same cover. 

(6) Where any postage stamps cannot be returned to the ' 
sender, they may be used as service stamps after being entered in 
the stock book of service postage stamps. 

(6) Where an unpaid or insufficiently paid cover is received 
back undelivered from the Post Office, the amount charged by the 
Post Office shall be debited under bead ‘•Contingencies”. 

130. Sead^ng on copies. — Every copy shall commence with a 
heading in the following forms— 

Certified copy of (description of paper copied) in (title of 

Bevision 

case) No. (Number) of (Tear) in the Board of Kevenue 

Appeal 

decided 

Eajasbhan, on (date). 

pending 

131. indorsement on a copy. — Every copy shall bear an en- 
dorsement showing the following particulars: — 
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(a) th& number of the- application on the register and the 

year, 

(b) the date of tbe presentation of application, 

(0) amount of copying fees, 

(d) name of copyist, 

(e) date fixed for issue of copy, 

(f) date on which copy was ready, 

(g) date of issue of notice to applicant (if issued), and 

(h) date of delivery/posting. 

132., A register of Apjylieations for copies disposed of . — A 
register of applications for copies disposed of shall be maintained by 
the Head Copyis. All copies issued and all applications disposed of 
without issue of copies shall be entered in this register. 

133. Standard of loorh for typists and copyists — The following 
standard of work is fixed for typists and copyists:- 

Bnglish Typists — Four thousand words per day. 

English Copyists — Two thousand five hundred words per day. 

Hindi Copyist — Two thousand five hundred words per day. 

CHAPTEE XII. 

Notes 

Registers under this Chapter have been prescribed under section 14 of the Act 
which reads as under : — 

The Board siiall cause to be kept and maintained such regi.sters, books and 
acpounts as may be prescribed or as may be necessary for the transaction of its 
business. 

134. Division of Decord into parts. — Each record, in Judicial 
cases shall be divided into two parts to ba classed, ‘Part “A’’ and 
‘Part “B”. 

135. General Index. — ^Baoh paper, as it is filed, shall be 
entered in a gereral index and shall be marked with the letter A or 
B according to the part to which it belongs. 

136. Part A and B. — In the case of appeal, revisions, review.s 
and miscellaneous cases ‘Part ‘A’ shall consist of the following papers 
namely:- 

(1) General Index. 

(2) Order ‘Sheet. 

- (3) Memorandum of appeal or application. 

(4) Copy of decree of formal orders under appeal of revision. 

(5) Notice with report of service in eo>parte case.. 

(6) Objection or reply. 

t?) Order^oi remand. 

(8) Copy of findings on issues referred to the Lower-Court 

for trial. 

(9) Applications for substitution, addition or- striking, out. of. 

names of parties. 

(10) Deposition of a party or witness. 

(11) Report, proceedings or examination, of Commissioner. ' 
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(12) Order of appointment or removal of a guardian or next 
friend. 

(13) Documents filed by parties. 

(14) Order impounding a document. 

(15) Affidavits, arbitration, agreement and award of arbi- 
trator. 

(16) Compromise, waiver or confession of judgment. 

(17) Boards’ judgment or final order. 

(18) Boards’ decree. 

(19) Certificate of return of record. 

(20) Order of reference to High Court. 

(21) Certificate of fees paid to Advocates etc. 

(22) Any other paper directed by the Board to be included 

in Part A. 

All other papers shall be kept in Part B. 

137. Destruction -of Part A. — Papt A shall be retained for a 
period of 12 years from the first day of January following the date 
of judgment or the final order and shall then be destroyed excepting 
(1) general index, (2) judgment and compromise, if any, on which 
decree have been passed, (3) decrees and (4) unreturned documents 
which shall be retained permanently. 

138. Destruction of Part B. — Papers in Part B shall be re- 
tained for a period of 3 years from the first day of January, follow- 
ing the date of judgment or final order. 

139. Papers destrotjed to he noted in the Index.. — A note of 
every destroyed shall be made at the time of destruction in the 
G-eneral Index of each case under the signature of the Record-keeper. 

140. Period of retention of -payers. — The follwing papers shall 
be destroyed on the expiration of the periods specified against them 
computed from Ist January, of the year succeeding that to which 
they relate;- 


No. 

1 

Description of paper. 

2 

Period' of 
retention. 

3' 

1. 

Periodical statements, returns, and office copies 
uf the same, except annual returns and state- 



ments. 

One year. 

2. 

Proceedings of other courts and offices forward- 
ing summons, notices proclamations and the 


like. 

One'.year. 

3. 

Proceedings of lower courts calling for records 


asking for information, and the like. 

One year. 

4. 

Reports 'from ministerial officers not relating to 


particulars suits or oases. ... - 

One year. 

6 . 

Applications for leave, or from candidates for 


employment or any other proceedings, reports 

- 



34 ] 


6 . 

7. 

8 . 

9. 

10 . 
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and applications not relating to particular suits 
or oases. 

File books of applications for search. 

Application for renewal of certificates of Keve- 
nue Agents and cancelled certificates. 
Counterfoils of certificates for refund of pay- 
ment of court-fees. 

Treasury Challans for Saleable forms. 
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One year. 

One year. 

Two years. 

Three years. 
Six account 
years. 

Twelve years, 
sh 


Counterfoils of repayment order books 
141. Period of retention of books . — The following book 
be retained for the periods specified against them; — 

"No: 


L esoription of books 


Period of retention 
after date "of last 
entry. 

3 


1 . 

2 . 

3. 


Memorandum book of dates. One year 

Despatch Eegister. -do- 

Eegister of sanctioned estimates for maps 
and plans. -do- 

4. Peon Book or Station Dak Book. -do- 

5. Eegister of applications for copies. -do- 

6. Inspection register. -do- 

7. List of unexpended petty deposits. -do- 

8. Stock book of printed forms. Three years 

9. Eegister of casual leave. -do- 

10. Outstation dak book or service postage stamps 
account book. 

11. Office copies of lists of lapsed deposits and 


clearance register. 


12. Stationery Eegister. 


for 


-do- 

Three years after 
close of the account 
year to which they 
relate. 

Three years 
(after completion) 


Six years. 
-do- 


13. Eegister of disposal of applications 
executions of decrees of orders. 

14. Eegister of requisitions for records. 

16. Eegister of appeals from decrees disposed of. Six years. 

16. Cash Book. Twelve years. 

17. Eegister of returned documents. Thirty years. 

18. Eegister of applications for execution of dec- 
rees and orders. 

19. Eegister of decided cases. 

20. Eegister of receipts of deposits. 

21. Eegister of repayments of deposits. 

22. Eegister of letters received. 


23. Eegister of letters issued. 


-do- 
-do- 
-do- 
-do- 

Forty years. 


-do- 
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24. Eegister of Miscellaneous appeals. Fifty j'ears. 

25. Register or Revenue Agents enrolled. -do- 

26. Register of appeal from decrees. Sixty years. 

27. File Index. Permanently. 

28. Catalogue. -do- 

29. Stuck register of furniture. -do- 

30. List of registers consigned to the record room. -do- 

31. File books of standing orders and Circulars. -do- 

CHAPTER XIII. 

Record Room. 

142. Record Room. — The Record Room of the Board shall 
consist of two parts— (i) Judicial and (ii) General. It shall be under 
the charge of a Record Keeper assisted by an Assistant Record Keeper 
and Bundle lifters. 

143. Duties of the Record Keeper. — The duties of the Record 
Keeper are to — 

(i) see that no unauthorised person enters the record rooms 
or secures access to the records and that the record room is 
securely closed and looked in his presence before he leaves 
the office. The keys of the record rooms will be retained by 
the Record Keeper, but duplicate of keys clearly marked will 
be kept in a sealed envelope in the safe to be used in case of 
emergency; 

(ii) trace out and submit old references; 

(iii) sign the register when files are returned to the record 
room; 

(iv) have the files weeded out daily as much as possible 
and to finish the weeding work by the end of the financial 
year; 

(v) examine all files received in the record room and res- 
tore them without delay to their respective packets; 

(vi) allow no files to be removed from the record room 
without necessary entries being made in the register and to 
keep requisition slips in their respective packets when files 
are removed. 

(vii) see that the record racks are regularly dusted and the 
rooms kept tidy and also to see that proper precaution is taken 
to protect toe record from damage by rats, white-ants, damp, 
insects or fire; 

(viii) see that the rules are carefully observed; 

(ix) see that no inflamable material is kept in any of the 
corridors or verandahs around the record room; 

(x) see that the P.W. D. are reminded well in advance to 
inspect the record room once in a year in April to take steps 
to repair any Cracks in the roof and remove other construc- 
tional defects; 

(xi) sign while giving over, charge, the various index regis- 
ters in token of handing over charge and the record keeper 
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taking over charge should also sign the same register after veri- 
fying that the records indexed in these registers are in tact; 

(xii) report in the month of January describing the condi- 
tion of the records, and deterioration or damages if any caused 
by atmospheric conditions, rats, insects or fungi, specifying 
records which stand in need of repair of rebinding. 

144. Record room to he opened in ' the presence of Record 
Keeper. — The record room will not be opened in the absence of the 
Eeoord Keeper. If on a holiday or outside working hours it becomes 
necessary to open it, the Record Keeper shall be called. If the Record 
Keeper is not available the record room may be opened in the pre- 
sence of a Gazetted Officer under orders of the Registrar. 

146. Statement of files talcen and 7iot rettiimed to the record 
room. — All oases taken out of the record room and not returned 
within six months should be entered in a statement to be prepared 
and circulated to the departments concerned for report as to the 
reasons of delay. This statement is to be prepared every six months. 

146. Bxa77iinaiio?i of files consigned to record Roo7n . — On 
receipt of files from the Sections they are to be carefully examined 
and the initials of the official who receives them are to be given in 
the receipt book in which oases are entered and consigned to the 
record room. Any defect found in the files should atonce be brou- 
ght to the notice of the Superintendent concerned and files should 
be returned to the Section after any entry has been made, in the 
receipt book. 

147. Stoi-age. of files on the Richs. — Files should be kept 
together in suitable bundles or packets and stored tidily on the racks, 
Ko files or books should be kept lying on the floor. 

148. Labelling of record racJcs. — Every rack or shelf on which 
registers and records are stored should be properly and legibly 
labelled to indicate the Section and year to which the record belongs. 

149. Removal of records fi-om the record I'oom. — When any 
record is required from the general record room the Assistant con- 
cerned or the reference clerk will prepare requisition slip and take 
it to the record room. 

160. Initials to he talcen in case of records se 7 it out. — When 
the required papers have been obtained, the requisition slip will be 
made over by the Assistant to the Record Keeper who is taken of 
having satisfied himself that the proper papers only have been taken 
out will initial the slip and enter it in the register of ‘sent out’ cases 
and will obtain the initials of the Assistant concerned and- then make 
it over to the Bundle Lifter to be placed in the p icket from which 
the file was removed. When the' file taken out is returned to the 
record room, the requisition slip in the packet relating to it will be 
destroyed and the respective column of the register of sent out caaea 
will be initialled by the Record Keeper. 
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151. Bequisition Boole. — The requisition book will be retai- 
nel by the section till all the slips in the book are consumed when a 
new book, will be obtained. 

152. Exaviinaticn on the return of record. — When the files 
are returned they should be examined to see that the papers are 
paged together in suitable and prescribed covers and that the files 
are stitched or bound carefully. 

153. Destruction of Becords. — The Record Keeper when 
putting papers for destruction shall mutilate all Court fee stamps 
affixed to them in such manner as to make it impossible to be used 
again. A note of every record destroyed shall be made at the time 
of the destruction in the general index of each case under the sig- 
natures of the Record Keeper. 

164. Disposal of weeded papers. — All weeded documents and 
papers shall be disposed of in the follwing manner: — 

(i) Confidential papers including notes and orders or 
administrative matters and stamps and court fee labels shall . 
be torn into pieces and burnt in the presence of the Record 
Keeper. 

(ii) All other papers including original documents and 
certified copies shall be torn across and then sold as waste 
paper. 

Proceeds of the sale of the waste paper shall be credited to the 
Government. 

155. Arrangement of Becord. — Records shall be keepb in 
acoordane with the dates of disposal of the cases to which they relate. 
Records of different kinds of cases shall be kept separately. Records 
of execution cases relating to the same decree shall be kept together. 

156. Transmission of records to Becord Boom. — ’At the beginn- 
ing of every month, the complete records of all oases, appeals, appli- 
cations and miscellaneous cases shall be made up into a bundle; and 
on or before the 25bh day of the month they shall be transmitted to 
the record room. 

t ^ . 

157. List of Contents for each bundle. — ^Eaoh bundle trans- 
mitted to the record room shall be acoompained by a list of records 
it contains prepared by the official incharge of the record and shall 
be placed at the top of the records before the bundle is closed. 

158. Bundles pending Examination. — The Bimdles of reco- 
rd's as received by the Record Keeper shall be kept in racks set apart 
for the purpose pending examination. 

169. Becord Keeper's examination of records- received. — As 
soon as may be after the bundles have been received, the Record 
Keeper himself or through his Assistant shall compare the papers 
in each record with the general index and satisfy. himself:-: — 

(i) that the papers in the record correspond with those 
. entered therein; - . 
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(ii) that eaoh file contains the papers properly appertain- 
ing to it; 

(iii) that documents in the record bear no blots, erasures, 
or interlineations, but those noted as such in the general index; 

(iv) that the papers bear the stamp entered in the general 
index; 

(v) that the stamps have been duly cancelled; 

(vi) that there is nothing suspicious in the appearance of 
the stamps; 

(vii) that on eaoh paper the number and aggregate ralue of 
the stamps on it have been recorded; 

(viii) that all orders have been duly signed. 

160. Itecord Keepers' Certificate of correctness. — If the record 
be found to be in order .the Eecord Keeper, or his Assistant shall record 
a certificate to that effect in the general index. If the record be 
found to be defective in ‘.my respect, he shall take steps to get the 
defects remedied. 

161. Kxamination when to he completed. — The examination 
of the records of each Bundle received in the record room shall be 
completed within a month from the date of receipt. 

CHAPTER XIY. 

Process and Process Fees. 

16’2. The fees chargeable for serving and executing process 
issued by the Board in exercise of its appellate jurisdiction shall be 
as follow: — 

Article I. 

Notice of appeal or other notice to respondents, 
where the number of respondents to be served is not more 
. than four, one fee 18 0 

Where the number of such respondents is more than four, the 
fees above-mentioned shall be charged for the first four together 
with an additional fee of six annas for every respondent in excess of 
four; provided that the aggregate amount of fees levied under this 
clause shall not exceed rupees seven annas eight. 

Article 2. 

Summonses to witnesses, where the number of wit- 
• nesses to be served is not more than four one fee 18 0 

Where the number of such witnesses is more than four, the 
fee- above mentioned shall be charged for the first four together with 
an additional fee of annas six for ever}' witness in excess of four. 
ArtiAe 3. 

Warrant of arrest in respect of eaoh person to be 
arrested 200 

Article 4. - ... 

Notice, proclamation or injunction or other Order 
not otheryfise provided for, where the number to be served ' 
is hot more than four, one fee 1-8 0 
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Where the number is more than four, the fee above mentioned 
shall be charged for the first four together with an additional fee 
of annas sis for every process in excess of four, provided that the 
aggregate amount of fees levied under this clause shall hot exceed 
rupees seven annas eight. 

(J) Sub-rule (1) shall, with necessary modification and adapta- 
tions, also appl}'^ to fees chargeable for, serving and execution pro- 
cesses in exercise of the Board, revisional jurisdiction. 

163. Where fees not chargealle. — Notwithstanding anything 
contained in these rules, no fees shall be charged for — 

(a) serving or executing any process issued by the court 
of its own motion, unless the Board orders that the process 
fee be paid by any party, or 

(b) serving or executing any process issued in consequ- 
ence of the adjournment of a case otherwise than at the inst^ 
ance of a party, or 

(c) affixing a copy of notice, summons and proclamation 
or ordf-r in the Board’s office or public office, or 

(d) serving or execution in process in connection with a 
departmental enquiry. 

164. Process not to issue unless fee paid. — ^No process in res- 
pect of which a fee is chargeable as above shall be issued imless the 
requisite fee has been paid. 

165. Pees to he paid in court fee stamps. — Fees shall be paid 
in court fee stamps which shall be affixed to the application by 
which the Board is moved to issue the process or if there be no stay 
application to the memorandum of appeal or cross objection or the 
application initiating the proceeding. 

Where an application is made for the issue of process the court 
fee paid on the application itself shall not be regarded as a part of 
such process fee. 

~ 166. Service of process heyond Board’s jurisdiction. — Where 
the Board sends a process for service or execution to any court be- 
yond its jnrsidiction, it shall enforce thereon a certificate that the' 
fee chargeable under the rules has been levied so that it may be 
served or executed free of further charge by the court to which it 
is sent. ■ 

Extraordinary Local expenses — Where any extraordinary local 
expenses such as boat hire have to be incurred in service or execution 
of such process a sum sufficient to defray such expenses shall be paid 
in cash by the party concerned and sent by postal money order to- the 
court to which the process is sent for service or execution.- 

167. Fees for process to he issued by another court. — Fees for 
processes to be issued by the court to which the commission is issued 
shall be payable in accordance with the rules of such court. They 
shall be- paid in cash,by the party concerned and sent by Postal money 
order to that court. 
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168. Beficiid of pj-ocess fees when process not, isstied.—WhevQ 
in consequence of a compromise or for some other reason it becomes 
unnecessary to. issue any process for which a process fee has been paid 
and such process has not been issued, one half of the process fee shall 
be refunded to the party concerned provided that an application for 
such a refund is made before the court fee stamps by which such 
process was made are destroyed. Save as provided above no fee paid 
in respect of process shall be refunded after the order directing the 
issue of such process has been made. 

169. Fees paid to he costs hi the cause. — ^Except as otherwise 
provided by these rules or ordered by the Board, all fees and charges 
paid in accordance with the preceding rule shall be costs in the cau- 
se; provided that no fee or charges which have been refunded or in 
respect of which a party might have an application obtained an order 
for refund shall be deemed to be fees or charges within the meaning 
of this rule. 

CHAPTER XV. 

Advocates' Clerks 

170. Registration — No Advocates’ clerks will be allowed to do 
any work in the Board unless he has been registered. 

171. Qualifications. — No person shall be registered unless he- 

(a) has passed the Middle Examination or an examination 
considered to be equivalent thereto; 

(b) has worked for one year in the office of an Advocate 
under a registered clerk; 

(0) has obtained; — 

(1) a certificate from the registered clerk under whom he 
has worked countersigned by the Advocate concerned that he 
has a working knowledge ,of the Rules and practice of the 
Court and can maintain accounts; and 

(ii) a' certificate of honesty and'good character .from the 
Advocate in whose office he has worked. 

172. ■ Disqualification. — A person suffering from any conta- 
gious or infectious disease or who has been convicted or any offence 
involving moral turpitude or is an undischarged insolvent or has ever 
been declared a tout shall not be registered as Advocates’ clerk. - 

173. Act which a registered clerk may perform. — A registered 
clerk shall not make any motion or advance an argument in Court. 

Ha may act in matters of a routine nature which do not require the 
personal attendance of the Advocate and may do the following acts, 
namely:—, 

(1) receiving notice on behalf of his master; 

(2) taking back an appeal or application filed before the 
Registrar, if found defective or returned by him for presenta- 
tion in court;. 

^ (3) Presenting to the Registrar or the Deputy Registrar 
ah application signed by his master for — 
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(a) Copy of a documeQfc; 

(b) inspsofcion of a record, 

(g) refeurn of a document; 

(d) refund of a surplus balance; 

(e) transliteration or translation of a document or 

the verification of such transliteration or translation; 

(f) issue of process; ' 

(o) payment of incidental costs; 

(h) filing power of attorney in Wour of his master. 

(4) identifying persons personally known to him inspect- 
ing record or swearing affidavit. 

174. Ganellation of registration. — The Registrar may cancel', 
the registration of any clerk — 

(i) if he has been convicted of any criminal offence in- 
volving moral turpitude or implying a defect of character; or 

(ii) if he is guilty of fraudulent or grossly improper con- 
duct in the discharge of his professional duties; or 

(iii) if he has been declared a tout under the provisions 
of the Legal Practitioners Act, 1879; or 

(iv) If he has contracted any contagious or infectious 
disease; or 

(v) if he is found using the premises of the Board for 
private purposes such as preparation of documents unconnec- 
ted with any case in which his master has been engaged; 

(vi) wheu the legal practitioner Cfiases to employ him; or 

(vii) for any other sufficient cause. 

Such legal practitioner shall notify the fact to the Registrar 
and shall also briefly state the reason why he has ceased to employ 
him. 

On receipt of such inforraatiou, the name of the clerk shall be 
struck off. 

176, Acts which a registered clerh may not 'perform. — Acts 
which the law or these rules require to be done by the party or by 
his recognised agent or by a legal practitioner on his behalf shall not 
be done by a recognised clerk. 

176. Receipt for money to he given. — When a recognised clerk 
received any money from his master’s employer he shall give to the 
employer a receipt for the amount received by him specifying exactly 
what the money was received for. The details shall iie set out 
separately either on receipt itself or on a separate piece of paper atta- 
ched to it. 

177. Application for registration. — ^Bvery application for regi- 
stration shall be made by a legal practitioner by a letter addressed to 
the Registrar in the following form: — 

“I beg that (name) son of aged 

resident of ....may be registered as my 


clerk” 
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“I have made due enquiries with -regard 'to the 'character and 
qulifioations of the candidate and. certify, that- in ray opinion he is a 
fit and proper person. to be registeredias my clerk under the rules 
made by the Board. I:also certify' that he-willfba employed bonafied 
in, my seryioe for clerical :work.” ; ) 

178.^ Fees' foy--r'^gistfation.-K fee of'Ee.' l’/-‘‘fpr registration and 
an annual fee of Be 1/- for the renewal of the"' registration shall be 
payable in respect of each clerk: These fees shall- be paid in the shape 
of •oourt.fee Btarnps'-affixed to the applioatiom-' ■ ‘ ' 

-V. 0 ' 279.'*^ EenetoaZ'o/'reyis'iraffo/if-^-Ah'applioatiphrfpr'^renq^val of 
registration shall be made by the legal pra'ctitioner ^before' the 16th 
January, each yearl- ' *' • ■ ■ - - '-‘j -r-t 

180. . Begister for registered cler]<:7—^,K Begist’er' of alKregistered 
clerks’shali'be'^aintamed'in' the' prescrib'd, fori^Vj'^,!., 

. , y . Bfigistpgi^d ,cler,U,nQt to acf /o?/ qf/jer^.j-j^p'plprk) registered 
aa^a clem thop,e.leg^l'prapijit^one;i^,sh^|l dobus^pegp.prybehplf QLother 
l^al: prpjCtitioper i^qless permitted .tp do , so7 in. , . vyritting ; jpn special 
occasions. ■ . .....o *! o.-'.'i ha” ‘-•i? 

^ J^ar^fo ■tli&.cgiiti nuance of, g, r^gistqred^ fijer^h.-rr^o person 

shall be" admitted or 'continued as registered clerk if he, is orj-iiots as 
a^jreoqgnis^d agent, eithpi;, in ^ the special ;Or gppei:al c,po 57 er, 9 f attorney 
ofjan^^.gersopj.o.^^e^J)hanithe,Lega[Practitipn 9 i>ye!^psej(employ.eehB is. 

‘.'..GHAETBR SYl'i- . l-sw' U-J 


.-Ci ' 
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- • i I ; r ! 'i 8elected<-and looj-th reporting i cases. > ■ 


183. Decisions. worth' reporting'shall be- marked' W.' R. .by the 
Bench: dohcferried.^ •• W lio.! ^ ^ ^ 

'184?“ Siioh-deoisioiV shall be entered in'’ a^ register which wilfj 
be, maintained in. the Judicial Section of the Board, iathe forrn giVen 


Serial 


.Case .No. 


, Subieot Date of , Remarks. 

■’ ’ . .‘v. ij w . i . oil 

. ' judgment , . : 


jr,,, ,iL 8 ^.‘, 1 j§[.o other. than .approvediLaw -Beporters, shall be- ^entitled! 
to receive worth reporting judgments of. thei:iBo,ardo.jbn-! oonoessipoali 
rate,.^ , '■ 7 

^ *1861' The' appr'dyed Law Reporters shail, have; to .obtain pe: 5 tified 

copies'. of worth reporting judgments of the.' Bpar(^'on,,'paynient^,of^a., 

ophoessional rathof 78 /- per ogpy.' .' ’ - ? ./ 

. . j, , 187.^.-,N,o reporter shall be , entitled Jp publ.i^hia'judD[ment whioh-< 
has not been marked W. R. unless he has obtained special permission . 
of the Board of Revenue. . 

(- j .-18.8i ; The/qa^es pot marked W'. B. shall .be ppen tpylnspejQtiom 
by the Law R 0 porter 8 ''or their _representotive^,' on „thpir .'requ.estjnj 
^yrijdngpu p^ineptoh.the, usual fee3._^_''^^ .j,. .s - 

p .. 189,.^^rGopje3 grapted to .haw Beportprs shjJI.ynpt be n.s 0 d...fpr 
other purposes; ' ... . 
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190. ' The Editors of the approved L^w” 'Reporters' shall have 
to'supply 6 'copies of each issue free of cost to'the' Board. ^ 

j ^ ^ s' 

191. The Editors of the approved Lay Reporters shall v care- 
fully and correctly prep^are Head notes’ on the ipdgmenfis to be publi- 
shed. Equally good care shall be tahen to avoid printing'^ mistakes 
in the body of 'the ‘judgment. 

193, The Editor shall have to obtain copies of all W.R judg- 
ments within three weeks of their delivery and publish them tin the 
next issue of the Reporter. 

192. In granting approval to the Law Reporters’ publication, 
the Board of Revenue shall take into consideration the competency 
and the financial standing of the publishers. 

194. The Board can take any number of Law Reporters on 
their approved list or may refuse or withilraw such permission for 
breach of any of' the foregoing conditions or other sufficient cause. 


, . , , , ....p^RAPTEP d,. . 

Organisation, ^supervision and 


Control. 


-ri . i 196. . Department,' an'd-‘ Sections. — The '.■Board of Revenue 
opmprisea ot-7- .. o ! ^ o c ('("j ...‘.c. ^ 

(a) the main office, ■ n./ 

(b) the Land Records Department,' and' 
t • (o) the, Court fof Wards' (Department. 

196- Sections_ with subject, Heads . — The main office ' of the 
Board hs' divided 'intd six' seotionsi The subject's’ dealt with in each 
section are given below; — _ ' 

(i) Judncidl Sehtioii'.^ ^ . " s 

(1) Court work of' “the' Board including ''referenced and 

reports submitted by the Subordinate Courts and Officers for 
orders and confirmation. ' ^ ' 

(2) Territorial jurisdiction of the Members^ o^.' the Board. 

(3) Writ petitions filed against the orders of the Board. 

(4) Publication of worth reporting ‘'decisions’ of 'the Board. 
(6) Amendment of Acts;" 'bompilatibn,^draftmg of Rules 

and Manuals. ;o r‘ • ^ ' u M 

(6) Special Board. 

(7) Registration of Advocates’ olbtk. ' 

‘)al’-(8)\'RhlroLment,\ appointmenkiand. suspensiofl of-ReVenue 
Agents, anid Revenue iPetition-' Writers land complaint against' 
them.,,,,, , V- 1 I ' ' ' 

Executive Section. ' ' ■ r,,', ^ 

^ , (I) Appointment of Government Advocates and part-timn 
lawyer s^tq b conduct .j cksea^ 'in which i ■ Government,! interest ( is ' 
involved. ■ - ' ' i ', 1 '' r ju 

V ,'^(2) Appointment , of-' Additional^ Officers^ .for disposal of 
,gg,§e<WQrkvin:iSubQrdinate- revenue ^Murtsi ' \\\. c. i 



[ Rule If 6-198 


44 ] Rajasthan Revenue Courts Manual 

(3) Conferment of Additional powers to Kevenue Officers. 

(4) Forms and Eegisters required for Ee venue Courts 
and Eevenue Officers. 

(iii) Record and Copying Section. 

(a) Judicial and non- judicial records. 

(b) Copying of Judicial and non-judicial records. 

(c) Search for documents and records. 

(d) Typing. 

(iv) Revenue Section. 

(a) Tacoavi. 

(b) Settlement aud Eent Bate Eeports. 

(0) Inspection Notes of Subordinate Officers. 

(d) Boundaries. 

(e) Periodical Eeports, Eeturns and Statistics. 

(fj Annual Administration Eeports. 

(g) Government references for Board’s opinion. 

(bj Land Eevenue Demand, Collection and Balance 
Statements. 

(1) Administrative appeals of Government Servants. 

(j) Library. 

(k) Complaints against Tehsildars, Naib Tehsildars Assis- 
tant Settlement Officers-cum-Assistant Eecord Officers and 
other subordinate Eevenue staff. 

(v) Establishment Section. 

(a) Appointment, increment, promotion, leave, transfers 
and pensions of the Gazetted and non-gazetted staff. 

fb) Maintenance of service books, Character Eoll and 
personal files. 

(c) Establishment of the non-ministerial staff. 

(vi) Accounts and Nasa rat Section. 

(a) Budgets; 

(b) Accounts; 

(o) Cash; 

(d) Stores; 

(e) Stationery; 

(f) Eegisters and forms; 

Ig) Contingent expenditure; 

(h) Pees and Stamps; 

(i) Eeoeipt and Despatch. 

197. Departmental l^umbers and Sectional Signs, — The first 
letter of each Section shall be invariably quoted in all official corre- 
spondence going out of it; for example, a letter issued from the Judi- 
cial Section file should issue as BR/No. 1261/P. 1 (30) J/54. BE 
stands for Board of Revenue, ‘P’ is for Pile, ‘l’ is for subject head 
‘30’ stands for the file numbers, ‘J’ for Judicial and/54 for the year 
in which the file is opened. 

198. Change in subject He<ids to he made with the approval of 
the Registrar. — Any change in the subject heads dealt by each sec- 
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fcion should be referred to the Registrar and no change should be 
made without the prior sanction of the Registrar. 

199. Procedure where a letter deals loith several subjects. — If 
any incoming letter deals with several subjects which may concern 
several Sections, the Section which is concerned with main subject 
will take it over and send copies or extracts to the other sections 
concerned. 

200. Registrar to be the Ghief Controlling Authoritg-Supervi- 
sion and Control. — The Registrar of the Board is the Chief Con- 
trolling Officer and is assisted by the Deputy Registrar. 

201. Allocation of work to Deputy Begistrar. — ^The allocation 
of the work to the Deputy Registrar is a matter for settlement by 
the Registrar under the written orders of the Chairman. 

202. Office establishment. -T \xq distribution of the staff among 
the various sections may very from time to time and will be fixed 
by office orders issued as occasion demands. 

Inspection of the Sections. 

203. Periodical inspection.- — With a view to maintaining the 
efficiency, ensuring that the staff is kept fully occupied and preven- 
ting the accumulation of arrears, it is essential that each Section is 
periodically ia.speoted by the Deputy ^gistrar and Superintendent 
concerned. A.11 Sections shall be inspected twice in a 'year in June 
and December by the Deputy Registrar. In between these half 
yearly inspections, the Superintendents will make their inspections 
and see that the defects pointed out by the Deputy Registrar have 
been removed, arrears are not accumulating and that the rules pres- 
cribed in this manual or office orders issued from time to time are 
strictly enforced. 

204. Submission of inspection reports. — The Superintendents 
will submit their inspection reports to the Deputy Registrar and 
these with his comments as well as his own half yearly inspection re- 
ports will be put up to the Registrar who will submit them with his 
comments to the Chairman. 

' 205. Registrar and Deputy Begistrar to frequently visit the 

office. — The Registrar and the Deputy Registrar should make it a 
point bo visit each section as often as they can and i)heck up its 
working. It will not be necessary for them to record formal ' inspe- 
ction notes on such occasions. The object of such visits is to keep 
up the efficiency of the staff. 

Superintendents. 

206, Superintendents and their qualif cations. — There shall be 
two Superintendents who shall be responsible for the general effici- 
ency and the working of each section under them. The essential 
qualifications demanded of a Superintendent are intelligence, indus- 
try, capacity for work, ability to control his subordinates and to 
manage his section efficiently. - ■ • 
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207. Duties of the Super iniendents. — The Superintendent shall 
see that— “ 

(i) the work does not fall in arrears in any Section; 

(ii) each olerk is fully employed and is performing his 
work deiigently and thoroughly. 

(iii) the files are properly maintained and kept well 
arranged and the rooms are kept neat and tidy; 

The work of each olerk should be examined carefully and a note 
made of any good, bad, incomplete or unnecessary noting referen- 
cing on the ephemeral roll of the olerk concerned. 

208. Begisters to he maintained hy the Superintendents . — ^Eaoh 
Superintendent shall maintain — 

(i) Attendance register for the staff working under him 
in the prescribed form showing the names of clerks, the date 
of the month and column for casual leave balance. The 
clerk should initial in the column for the date to denote his 
presence. The register shall be available on the table of the 
Superintendent who should write C. L., P. L. and kl. L. for 
casual privilege or medical leave as the case may be. A red 
line should be drawn against the name of any clerk in the date 
column who is late. In such case, the clerk shall have to note 
the time of his arrival over the red line. Three days late 
attendance will be debited as one day’s casual leave. 

(ii) A list of subject heads dealt with by each clerk duly 
approved by the Registrar. 

(iii) A file register in the prescribed form of all the files 
that are opened in connection with the correspondence. 

(iv) A file of standing orders and circulars issued from 
the Board from time to time with an index thereto. 

(v) A note of immediate, urgent and important rece- 
ipts requiring prompt action. He should remind the Assistant 
concerned if such papers are not submitted in time. 

(vi) An ephemeral character roll of each olerk in the pres- 
cribed register. Commendatory or adverse entries should be 
recorded in this register, with one page allotted to each mem- 
ber of the staff. This register shall be put up before the 
Registrar at the time when the annual confidential reports are 
prepared. A fresh ephemeral roll register should be opened 
each year in the first week of January. The character roll 
pertaining to and year should be retained for a period of three 
years inoludiug the year to which it pertains, i. e. the roll of 
the previous year should be detained for two years. 

(vii) .An ephemeral note of the reminders received each 
day. He ..hould check up how many oases pertaining to the 
reminders have been received by him from the office. Before 
leaving the office, he should send for the section inoharge and 
enquire about the remaining reminder oases and see that they 
are put up next day without fail. To facilitate this, all remin- 
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ders recaiyed should be collected together sectionwise and 
placed separately with the Dak for report as to why che replies 
were not sent due to which reminders had been received. 

(.viii) A precedent register showing the impo^uant decisions 
of the Board under various heads. 

209. Supervision hy the Superintendent. — ^Bach Superinten- 
dent shall inspect — 

(i) the diaries of the dealing clerks of each Section in 
which they note the letters received by them for action; 

(ii) weekly lists of pending papers, and 

(iii) the papers on the tables of the clerks to see that the 
arrears are not allowed to accumulate and all letters of more 
than three days are submitted for orders. 

210. Periodical returns. — He will take care that all state- 
ments, returns, and periodical reports from various offices are rece- 
ived and those required to be sent from the office are sent on due 
dates. 

211. Marking of Dak — ^He should go through the Dak and 
arrange its distribution to each of the dealing clerks marking it as 
Immediate, Urgent or Important as the case may be. 

212. Gorrection of drafts and notes. — He should correct the 
drafts and notes of the dealing clerks and guide them in preparing 
good drafts. 

21B. Comparison of fair copies. — He should compare and 
check the fair copies of drafts before they are issued and carry out 
the instructions for the indexing of files. 

214. Delegation of authority to the Superintendent . — ^The 
Superintendents may be authorised by the Ke.'istrar: — 

(i) to sign endorsements, forwarding notifications notices, 
amendments and other printed matters; 

(ii) to sign routine letters to subordinate offices; 

(iii) te issue reminders; 

(iv) to ask the subordinate courts and offices to send encl- 
osures if not sent through oversight. 

CHAPTER II. 

Office XHscipluie 
Appointments and. Promotions. 

215. First appointment hy tvhom made. — All first appoint- 
ments to the Ministerial Services and to the Glass lY Services shall 
be made by the Registrar subject to the Rules and instructions to 
be issued b^ the Chairmain. 

Punishments. 

216. Procedure for punishment and appeals. — The punish- 
ment to be awarded for good and sufficient reasons have been ment- 
ioned in Rule 15 of the Rajasthan Civil Services (Classification 
Control and Appeal) Rules, 1950, and procedure for punishments 
has been laid down in section 16 of the said Rules. 
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General Discipline. ' 

217. Office hours. — The prescribed office hours should be 
striofely observed. Punctuality in attendance is essential and the 
Superintendents are required to see that no breach takes place. 

218. Working heyond Office hours — Any clerk may be requi- 
red to work beyond the prescribed office hours. 

The Superintendents are authorised to call upon their assis- 
tants to do so on such occasions. 

219. Attendance on holiday. — The Superintendent shall also 
detail a suitable compliment of clerks for the disposal of -urgent or 
immediate work on Sundays or holidays, if any such occassion arises. 

220. Acquantance with Manual. — ^Each Member of the staff 
should be required to acquiant himself with the rules and procedure 
incorporated in this Manual. 

221. Disclosure of official matters prohibited. — -No official 
papers or information should be made public or communicated to 
the Press, Information acquired by the members of the staff in the 
course of their duties must be regarded as strictly secret. Any 
breach of this rule shall be severely dealt with. 

222. iVo files to be taken out of office. — No clerk is permitted 
to work to his home. 

Leave. 

223. Absence loithout leave. — Absence without leave is an 
infringement of discipline, which unless satisfactorily explained, 
will be severely noticed. Leave must be applied for and sanctioned 
before it is taken. It is only in case of exceptional circumstances 
and of sudden and serious illness to be proved to the satisfaction of 
the sanctioning authority that the rule can be relaxed. 

224. Permission for leaving Headquarters. — ^No member of 
the staff (including the Superintendent) can leave the station with- 
out permission of the Eegistrar. 

225. Casual leave. — The maximum amount of casual leave 
allowed during the year is fifteen days. Sundays and other gazetted 
holidays may be prefixed and or suffixed to casual leave provided 
the total absence on casual leave together with Sundays or holidays 
does not exceed 10 days at a time. If Sundays and other holidays 
are interspersed the whole period must count as casual leave. 

Casual leave will not originally be granted for more than 10 
days at a time. It will not be combined with any other kind of leave.- 

226. Medical Certificate ivhen necessary. — Members of the 
staff who absent themselves on medical grounds may be required 
to submit a medical certificate in support of absence even for a sin- 
gle day if the authority sanctioning the leave so desires. 

227. Application for Medical leave. — An' application for leave 
on medical certificate must he submitted in the prescribed form. If 
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^ the period does not exceed a month the authority competent to san- 
ction leave may, in the case of non-gazetted ministerial staff and 
class IV servants, accept a certificate from a registered medical 
practitioner from the applicant’s medical attendant, if he is autho- 
rised to issue such a certificate, or at his discretion secure a second 
medical opinion by requesting the District Medical Officer to have 
the applicant physically examined. In all oases of illness necessita- 
ting leave beyond one month, and in all oases of definite injury, 
medical opinion should be obtained from the District Medical Officer. 

228. Period for leave application. — In ordinary circumstan- 
ces six weeks’ notice should be given when leave other than medical 
leave for a period exceeding one month is contemplated. In the case 
of leave for a period of one month or less, applications should be 
made in advance so as to allow sufficient time for sanctioning or reje- 
cting them. Leave to the members of the staff working in a section 
will ordinarily be given in rotation and other things being equal, 
in accordance with priority of applications. Before any official 
leaves the station he must leave with the Superintendent of the 
Section his address at which he can be contacted or addressed during 
his absence from headquarters. This should also be done when any 
official proceeds on leave. 

229. Overstaying. — On no account must leave be overstayed 
without parmission. Such , permission must be obtained , well in 
advance of the date of expiration of 'the leave. The practice of exte- 
nding leave on filrasy pretexts and of absence from d uly without 
timely notice will be severely dealt with. iy{V ^ 03 

230. Unauthorised a&sence .-Unautho'yfee'dTVibsen'oe from duty 

may be treated as a break in service. . , 

Disciplinary action may be taken for breach of any of the 
above instructions. 

231. Divulging of information including the unauthorised 
use of official documents. — No official shall take a copy of any wri- 
ting in any official document which comes before him in his official 
capacity or to which he is allowed to have access without the previ- 
ous express permission of the Registrar. This rule also includes 
taking copies of notes and orders on his own applications or memo- 
rials etc. 

The record of such applications or memorials etc. must not 
be regarded as personal property of the person making them or reta- 
ining in his possession without authority. 

No official shall make use of any un-published record or letter 
for communication to the public press or to unauthorised persons, 
whether officials or not, without the special permision of the 
Registrar. 

Submission of applications or representations. 

282. Bepresentations. — A member of the office establishment 
or class IV servant who wishes to raise a question about his own 
personal emoluments or other conditions of services should do so 
by a petition or representation and not by an unofficial letter or note. 
Representations should not be made jointly. In no case should 
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Government forms or papers be used for making personal represen- 
tations or requests. 

233. Language of representation. — In making applications, 
representations, appeals or applioations, the language used should 
not be improper or offensive. Failure to observe the rules of disoi- 
pline in this regard will be suitably dealt with. 

234. Appointment outside office. — Applioatiom from the non- 
gazetted ministerial staff or class IV servants for appointments 
outside the office should be submitted to the Kegistrar who may 
forward if the exigencies of the Bevenue Board service permit. 

235. Educational Glasses. — No member of the staff whether 
he is employed in a permanent or temporary capacity, should 
prosecute higher studies without obtaining previous permission of 
-the Eegistrar. 

236. Membership of an Association. — No member of the staff 
should be a member, representative or office bearers of any associa- 
tion representing or purporting to represent Government servants 
unless such association is recognised by the Eajasthan Government. 
Any one participating in any unrecognised associations or promoting 
or encouraging its activities shall be liable for disciplinary action. 

OHAPTBE III. 

Conduct of Office Business. 

237. ■ Form of Address. — In all official *obrrespondenoe, office 
notes and circulars, the Board of Eevenue shall be spqken of in the 
plural. 

All letters issued from and addressed to the Board shall be 
in the name of the Eegistrar, Board of Eevenue for Eajasthan. 

238. TDah, — All letters and communications addressed to the 
Board shall be opened in tbe presence of the Deputy Eegistrar 
except — 

(i) telegrams, 

(ii) covers marked Secret or Confidential, 

(iii) communication addressed to the officers by name. 

Papers mentioned in (i) and (ii; should be immediately made 

over to the Eegistrar while those ngentioned in (iii) should be put 
up to the Officer addressed. 

239.. Begisiered letters, par.Jcets, etc. — All registered letters 
and packets shall be received by the receipt clerk who shall sign the 
postal acknowledgments, rnoney. orders, cheques, money, stamps etc. 
should be made over to the Casliier atonce who should sign for them 
in the margin of the communication. The sections concerned should 
see to it that money orders etc. are properly brought to account. 

240. Confidential letters. — Confidential letters will -be opened 
by the Eegistrar who will keep with himself papers which are strict- 
ly confidential and su\)mit them to the Chairman for his perusal 
before they are registered. 

Confidential letters will be entered in a register maintained 
, for the purpose and will be distributed to the Superintendents 
concerned. 
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241. Procedure for opening the Dah . — On opening fche Dak, 
all communications from Government shall be separated and put in 
an urgent pad and circulated to the Registrar for perusal. 

242. Sorting . — The receipt Clerk will sort out all Dak in- 
cluding the Government orders and D.Os. received after perusal 
according to the branch to which it relates and put in separate pads. 

243 The Deputy Eegistrar will go through each pad and 
initial all papers. While doing so, he may sort out any important 
papers which require immediate attention and put them in separate 
pads and send all the Dak to the Registrar. 

244. D.O. letters and any other important communications to 
which the Eegistrar may desire to dictate replies himself be marked 
“Stenographer”. Such letters after registration will be received by 
the clerk concerned, who after putting up necessary references, hand 
them over to the Stenographer and obtain his signatures in his 
diary. The Stenographer will then put up such letter before the 
Eegistrar without delay. 

245. The Registrar will then return the Dak including all 
Government communication, D. Os. etc. to the Deputy Eegistrar, 
who shall cause them to be entered in the prescribed register. 
Separate registers will be maintained for each branch. 

246. The Dak will then be sent to the Superintendent con- 
cerned who while going through it should also check — 

(i) the enclosures referred to the main letter, 

(ii) number of pages in the case of files, 

(iii) any -wrong deliveries should be sent back at once to the 
oflBce of origin. 

247. He shall initial each letter and case mark it. Letters 
requiring early attention will be marked ‘Urgent’ ‘Immediate’ etc., 
as the case may be. He shall then arrange their distribution to the 
various dealing clerks. 

248. The dealing clerk shall enter them in his diary as soon 
as they are received by him and then submit the diary with the 
letters to the Section Incharge, who will initial the diary and see 
that all the letters are entered in it. 

249. The dealing clerk will keep a diary in which he shall 
note down the inward number, the name of the office of issue and 
leave space for the noting the disposal of that letter. If the letter is 

' only to be filed, he should along with the entry of the letter in his 
diary also write down in the appropriate column ‘filed’ or ‘no action’. 
When the letter is disposed of, he should put down the number and 
date of disposal in that column. 

CHAPTER IV _ 

Noting', drafting and Submission. 

250. Pealing cleric to see records etc., received.^ As soon as 
the clerk who has to deal with a paper has received and registered 
the letters in his diary, he Will see if all the records or valuables said 
to have been sent with it have been received. It there is any omis- 
sion it should be noted and where necessary intimate to the sender 
of the communication atonce. 
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261. Beferencing. — It will be the responsibility of the clerk to 
trace with the help of registers and indexes any connected papers or 
precedents whether actually quoted in the receipt or not bearing on 
or likely to be required for the disposal of the case. 

262. BequisiUo7i from Record Boom. — If any file from the 
record is required, he should obtain it direct from the record. 

253. Marginal enhy to a reference. — Where a reference is 
made to official paper in the body of a note or of a receipt a margi- 
nal entry should be made with pencil showing the Serial No. of the 
paper if it be current or the serial number and number of the file in 
other oases. 

264. BinTiing of files to he avoided. — ^Linking of files should 
be avoided as far as possible. If this cannot be avoided in any 
particular case, linked files should be referred to by the file number 
and not merely as linked or indicated by a lettered slip. By an in- 
teligeut selection of papers or arrangement of files it should be 
possible to consolidate the papers wherever practicable into one file. 

256. Blags — Blags must be used to indicate all reference 
made in the draft or note. Flags should not be pinned on the pages 
of abook, manual, gazette but place loose in it as a book mark. The 
pin point should be put behind the flag. 

256 Marginal reference to flags. — Beference made to flags in 
the correspondence and the notes should be written neatly in pencil 
in the margin. 

-267. Disposed file how to he flagged. — Every disposed file to 
which reference is made in the notes must be flagged. Beference 
to previous note will be made by quoting the number of the para- 
graph and the page. Flags should be arranged in the alphabetical 
order and in such a way as to catch the eye readily. The previous 
papers put up with the case should be chornologically arranged, the 
latest being at the top and be earliest at the bottom of the file. 

Noting. 

258. Object a?td contents of a note.— The aim of a note should 
be to present in the most intelligible condensed and convenient form 
possible the fa.ots of the case to be dealt with including its past 
history, the points for decision, useful precedents and the material 
provisions of the law or rules governing it, supported by full refer- 
ences to tKo current or previous file and to Acts or offoial publica- 
tions enaling every fact stated to be verified and every authority 
cited to be consulted iu original. 

259. Accuracy to he aimed at. — Accuracy in regard to matters 
of fact and the law, rule or precedents applying to the points at 
issue, should be specially aimed at. The chief aim of an office 
note should be to supply the materials for forming an opinion on 
the question raised in a complete and convenient form so that the 
case may be disposed of as early as possible. 

260. Language of a note. — All notes should be temperately 
written and should be free from personal remarks. If apparent 
errors in the communication under noting have to be pointed out 
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or to be oritioised, special oare must be taken to see that the obser- 
vations are couohed in respectful language. 

261. Brevity in notes. — Care should be taken to avoid exces- 
sive or irrelevant noting Brevity should be enforced and 'wherever 
possible, a draft reply should be substituted. 

262. Initials by the cleric and the Superhiiendent on a note.— 
All notes should be neatly written or typed dated and initialled on 
the left band margin by the dealing clerk and the Superintendent. 

263. Numbering of pages and paras. — If a note runs in more 
than one prra, the paras should be numbered and the pages of the 
notes should also be numbered. 

264. Precis to he avoided. — A precis of correspondence should 
not be prepared except when it is ordered or is absolutely necessary. 

266. File numbers to be quoted on a note and division of note 
and orders into paras — Office noting on any case should be conti- 
nuous and each note should bear a separate para number. Even orders 
passed should bear the consecutive number. It should be tagged 
on the file cover when the file is in use and as soon as the case is 
disposed of the office noting should be ■ placed in the file at the 
bottom. Office notes should beat the file number and each commu- 
nicaiiion received should be brought on the office note giving its 
reference. No. and date and below it the office note should be 
written in continuous paragraphs. If office notes become bulky, a 
separate file should be opened, 

266. Procedure in case of a subject concerning more than one 
section. — "When a question under consideration concerns more than 
one section and cannot be conveniently divided for distinct treat- 
ment in the respective sections, the section actually dealing with the 
case should submit a simple consolidated note or draft prepared in 
consultation with the other section concerned. The joint note 
should be initialled by the Superintendent of the other section in 
token of its correctness in so far as bis section is concerned. 

Submission. 

267. Time for submission. — Simple letters and other routine 
references should invariably be submitted on the day of receipt. 

The maximum time allowed for the submission of ordinary 
letters or orders is three days (holidays excluded). A letter marked 
‘immediate' should be put up on the same day and the urgent letters 
by the next day. In immediate matters, a special- responsibility 
rests with the Superintendent to see that no delay occurs in the 
disposal. Any such files should be submitted on the day of the 
receipt of the letter. If in any particular case, a longer period is 
necessary, the permission of the Superintendent' should be obtained. 

268. Orders to be obtained in aivait cases. — The submission 
of a paper must not be delayed. In case the file is not available or 
if the letter cannot be properly dealt with without the file, orders of 
the Superintendent must be taken to await, 

269. Personal communications in emergent cases. — To facili- 
tate the rapid passing on ofoases, specially in emergent oasea,use should 
be made of personal communications and discussions. 
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270. Arrangement of papers before suhinission—TlhQ dealing 
clerk is responsible to see that before a file is submitted for orders, 
the papers required for its disposal are put up fully and correctly 
arranged. When a case is submitted for orders, it should not 
coutaiu more than one note from the office, the Superintendent of 
the section, rewriting or modifying the note of the clerk if he cannot 
accept it. 

271. When a draft to accompany a note. — In routine oases or 
in cases where the result is obvious, the draft shall accompany the 
note. In other oases, draft shall be submitted immediately • on 
receipt of the orders if the case is urgent and within three days if 
it is ordinary. Before a draft is submitted, the Superintendent shall 
see that it correctly conveys the intention of the order on which it 
is based. All orders and decisions should be conveyed in courteous 
and considerate terms specially where proposals are returned down 
or requests refused. 

272. Fair copy of a draft. — When a draft ha.? been approved 
a fair copy of it must be prepared and draft examination submitted 
for signatures. When a draft has been amended the Superintendent 
should sea that it is intelligible to the Typists. 

273. Approval of a draft. — All drafts except those of routine 
nature should ordinarily be approved by tbe Registrar. 

274. Subject matter and reference to he quoted. — The subject 
matter and reference should be given at the opening of the draft. 
The letters should, as far as possible, be self contained and the prac- 
tice of transmitting heavy enclosures with covering letters should be 
avoided. No paper should accompany a letter which is not essen- 
tial to a clear and precise understanding of the point at issue. At 
the same time, care should be taken to see that the information to 
be conveyed is not deficient or meagre. If an enclosure has at all 
to be sent, it should be clearly indicated with a diagonal stroke in 
the margin opposite the place detailed in the draft. 

275. Endorsement of letters. — Letters concerning more than 
one department should officially be endorsed as a matter of course 
to the department concerned unless special orders to the contrary are 
given. 

276. Achnowledgment of letters from private persons. — All 
letters and petitions from, private persons should be promptly 
acknowledged unless they are in reply to communications addressed 
by the departments and call for no further action. If there is likely 
to be any delay in the disposal of such letters or petitions, a suitable 
interim acknowledgment should be sent. 

Correspondence loith junior off icers . — Correspondence 
with ^ junior officers on which it is not necessary to trouble the 
superior officers, should be conducted with Demi-official letters. 

CHAPTER V 
Despatch ^ 

278. Sectionwise outward Registers to he maintained. — A 
separate outward Register in the prescribed form shall be maintai- 
ned sectionwise. 
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279. Mntries in the oidioard Register how to he made. — In 
the outward Begister, the dealing clerk will register the letter giving 
the ease mark of the Section and the outward Serial No. of the Regi- 
ster and the date of issue. He should also see that the letter bears 
the signatures of the officer, the enclosures, if any, are attached 
with the letter and that true copies, if any, are duly attested. 

280. Despatch Register hoto to he maintained. — The letter 
will then be sent along with the Section outward register to the 
Despatoher, who will give his signatures in the register in token of 
his having received it. 

The despatoher will maintain a register in the prescribed 
form and all letters received by him shall be entered in it. He will 
also note down the value of stamps which have been affixed on the 
envelope despatched by post and maintain their proper account and 
record. 

281. Duty of a despatcher. — The despatoher. will collect all 
letters from different sections addressed to particular department 
and then put them together in an envelope noting the numbers of 
the letters from different sections placed in together in that en- 
velope 

282. Local Dah — The local Dak shall be sent through a 
peou after necessary entries in the Peon Book. 

283. Letters whom to be despatched. — ^Letters should be des- 
patched on the date they are received by the' despatoher. If this be 
not possible the date of the next working day on which the letter is 
despatched should be entered below the date of registration. 

284. Important documents etc. to he sent by registered post . — 
Valuable papers, original records and other important documents 
should be sent by registered post A.D. 

285. Register for confidential communications. — A register 
for secret and confidential communications should be separately 
maintained. 

286. Secret documents hoto despatched. — Documents of a top. 
secret and confidential nature should be despatched in sealed double 
covers. The innercover should be marked ‘confidential’ or ‘Top 
Secret’ while the outer cover should be addressed to the officer by 
name, without any indication as to its secrecy. 

287. Postal receipts to be posted in register. — The Despa- 
tcher should paste in the register all receipts for parcels, and for 
registered and insured covers. He is expected to have full knowle- 
dge about the Post Office timings, postal rates and location of other 
local offices. 

288. Use of envelope and addressing. —The Despatoher 
should be careful not to use large envelopes unnecessarily for small 
letters and should properly frank and legibly write out the address. 
Care should be taken to use the exact value of the stamps required. 

289. Dxaminatioti of Peon Booh. — After the return of the 
Peon Book each day, the Despatoher should satisfy himself that the 
initials of the receivers have been taken. 
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■ CHAPTER YI . 

Preparation of the file. 

290. Arrangement of files.~M\ papers are to be kept in flat 
files with a board at the bottom- furnished with flaps and tape 
fasteners. 

291. File system. — Files are formed under the file system, 
which is an arrangement- of papers by . subjects. The initial letter 
on any subject receives a ‘file number’ which is maintained for the 
entire correspondence (the file) on that subject. File numbers run 
in annual series, e. g., 2/1948, 6/1948, 297/1948 and so on- The 
papers received and issued on each file and again numbered as S. 
Nos. 1, 2, 3, etc. in the order of receipt and issue, the earliest paper- 
in the file being ‘Serial No. 1* The files should run bookwise. The 
files should not be closed at the end of the year but may continue 
until the action is completed or the file becomes too bulky. 

292 Composition of a file. — A file consists of two parts: — 

(a) Notes which includes the subject headings of the- 
series of correspondence on a particular subject, and orders 
passed on them. The first page of the note should contain 
the number of file - to which it belongs so that if the Notes' 
portion is detached in- transit, etc., it can easily be put on the 
right file. This- is most important and the Superintendent- 
should impress this on all the dealing . clerks. , 

(b) ‘Oorrespoudence’ or current file which comprises of 
letters received and issued on a particular subject, including 
letters for mere persual or information. The 'letter or 
reference under consideration (P.U.C.) should invariably be 
attached with a Paper under Consideration (P.TJ.O.) slip. 

293. Serial Number. — Each letter immediately on being 
placed with the file must be given a serial number. All the papers 
in the file should be paged, separate series of pages being given to 
the notes. 

294. Opening of fresh files.- — A file may be opened either on 
the basis of a fresh letter or of a note. Before starting a file, the 
clerk, concerned will ascertain from the file register or other indices 
that there does not already exist a file on the subject. When in 
doubt, he should consult the Superintendent. . The file heading or 
the subject matter of the file should be accurate and concise. When 
a certain series of correspondence on a particular matter is closed, 
the file should also be closed, unless the subject of the file is suoh 
that it will constantly' be required in the section for reference 
purposes. 

^ 295. P.U.C. to he flagged.— -AW letters' under reply should be 

flagged ‘P.U.C.’. In case there are more than one letter to be 
simultaneously dealt with in connection with any case, they should 
be marked-P.U.O. I, P.U.C. II and so on. 

296. Arrangement of papers in a file. — The arrangement of 
papers in a file under submission ■ should be as- follows from the top. 

(i) Notes. 

(ii) Drafts. . 
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(iii) Correspondenoe wibh P.U.O, faoiDg. 

(iv) Eecord or refereuoe files. 

297. Boohs, etc., how to he 'placed. — -Books, Aots and printed 
publications should be placed at the top of the file. All files which 
are bulky should be tied with the tap. Labels of early, urgent, 
immediate may be placed on the top of a file as the disposal demands. 

298. Beminders. — Eeminders and replies to reminders issued 
or received should not be registered but noted on the original letter. 
Eeminders should be destroyed when the final reply is received or 
issued and replies to reminders if merely formal should be destroyed 
when the final reply to the original letter is issued or received. 

GHAPTEE VII 

Indexing and Consigning of Files Becords 

299. Marhing of a file. — When orders have been passed in a 
particular case, the Superintendent should see whether it should be- 

(a) finally closed, indexed, and sent to the record room; or 

(b) closed and kept in the Section, or 

(o) kept in “Awaits’’ without indexing. 

300. Examinatioii of the file. — Before taking action as above, 
the Superintendent should satisfy himself that all the papers in the 
file are complete and that no points requiring attention have been 
overlooked. 

301. Closed and Await Files. — Closed files are those in 
which further correspondence is not expected. Closed but to be 
kept in the Section are those in which further correspondence may 
be expected, ‘Await’ cases are those which are kept in suspense 
pending final disposal. The following are the kinds of cases which 
should be classified as ‘Await’: — 

1. awaiting a reply, 

2. awaiting information or report, 

3. awaiting other developments. 

302. In deciding whether a case should be indexed or kept in 
await, the Superintendent should be guided by the stage which the 
case has reached. If final orders have been issued, the case should 
be indexed. If replies are incomplete and consideration in the case 
has been postponed pending their completion, the indexing of the 
case should be deferred. 

303. Period for Await Cases. — Cases are generally kept in 
‘Awaits’ for a period of one month. Each clerk should examine the 
‘Await’ oases not less than once a fortnight. Superintendents should 
check the ‘await’ at intervals of one month. An await cases’ register 
should be maintained for every Section and should be circulated to 
the dealing clerks every fortnight for signature in token of their 
having checked their await oases. 

304. - Completion of file register and file index. — As soon as 
the file is closed, the entries in the register of files relating to it 
shall be completed and it shall be entered in the file index in the 
prescribed form. 
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305. File index Imo to he maintained — In the' file index, a 
few pages shall be allotted to each head or correspondence and to 
facilitate reference the right band margin of the file indexed shall be 
so out and numbered as to show where the entries under each head 
of oorrespoudenoe are to be found. Each file when closed shall con- 
tain an index in which the number, date and subject shall be entered 
at the time when it is filed. 

306. Glassfiication of file for retention or destruction . — 
“VV^hen a file is completed and before it is consigned to the record 
room, the Superintendent shall give a classification as to whether it 
is to be retained permanently or destroyed. In the latter case, he 
shall also give the date when it is to be destroyed. For this pur- 
pose, the following classification shall be made: — 

(i) File containing important documents for general ins- 
tructions or orders of permanent or lasting importance. 

(ii) Papers ’which are sufficient important and which 
maybe required for reference after disposal. 

(iii) Koutine records of ephemeral nature. 

Files of Group I shall be retained permanently. Files of 
Group II will be retained ordinarily for a period of 10 years unless 
ordered otherwise. Files of Group III may be dest oyed after 5 years, 

307. ‘O’ handles. — Other oases which are absolutely routine 
or quite useless for purposes of future reference should be kept . in 
file ‘O’ bundles arranged monthwise and destroyed after a period of 
six months. 

308. Affixing of labels sJmoing for period of retention. — The 
Superintendent shall fix a lable showing group 1 and in case of 
groups 2 and 3, the date and the year of destruction. The files will then 
be consigned to record after obtaining the signatures of record keeper 
in the file register. 

CHAPTER YIII. 

Establishment Section. 

309. Duties of Establishmeiit Incharges. — The duties of the 
Establishment Incharge are:— 

(i) to deal with leave applications to put up proposals for 
arrangements in place of those proceeding on leave and to 
maintain leave accounts and Service Books of the ministerial 
establishment; 

_(ii) to prepare increment papers, put up pension papers or 
retiring staff and submit notes regarding those attaining the 
age of superannuation; 

(iii) to submit statement and reports regarding new dema- 
nds in respect of establishment and to deal with such other 
references as may from time to time bo entrusted to him. 

310. Period for sub7nission of leave applications. — Leave 
applications for a period of less than 2 weeks must be submitted with- 
in 24. hours .on the receipt and those for longer period within three 
days of its receipt. 
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Intimation of the sanction of leave should be sent to the per- 
son applying for it through the Superintendent concerned within 
two days of the order. 

311.^ Leave Begister. — A register in the prescribed form shall 
be maintained and particulars of the leave applied for sanctioned or 
refused shall be entered therein. 

312 Casual Leave account. — Casual leave accounts will be 
maintained, separately. 

313. List of staff attaining superannuation age. — Report 
regarding the particulars of the staff attaining superannuation age 
should be prepared six months before the date of retirement. 

314. Gradation List. — A gradation list showing the names and 

other particulars of officials in each grade shall be maintained by the 
Superintendent. '' 

CHAPTER IX 
Accounts and Nazarat Section. 

316. Security hy Accountant, Cashier and Nazir. — The 
accountant, Cashier, Nazir or any Ministerial Officer who by reason 
of his office is entrusted with 'the receipt, custody or control of 
money, security for money or other property shall give security in 
the prescribed form for the due discharge of his trust of his office 
and for the due accounts of all moneys, securities for moneys or 
other property which shall come into Jiis possession by reason of his 
office. 

Security shall in no case be dispensed with except where 
exemption may be made under special or general orders of Govern- 
ment. Exemption cannot be sought on the ground that a person is 
an apprentice, outsider or other temporary incumbent, and he shall 
be required to furnish security or execute a personal bond as may be 
necessary. 

316. Instructions given in Chapter XYIII of the General 
Financial and Accounts Rules shall apply to all securities to be taken 
from officials entrusted with cash or stores. 

317. The security taken from the Government servant shall 
be in one of the forms specified in Rule 419 of the General Financial 
and Accounts Euels, 

318. Securities lodged or deposits may be returned, after 
six months from the date of vacation of office by the official but the 
bonds shall be retained permanently or until it is certain that there 
is no necessity for keeping them any longer. 

319. The value and adequacy of a security shall be verified ■ 
as soon as it is furnished. If the verification is likely to take 
time and the appointment or promotion cannot be delayed, a perso- ■ 
nal bond with sureties, shall be obtained but the same shall be dis- 

! charged when the original security has been finally verified. 

320 A register of securities in the prescribed form- shall be 
kept. The register shall contain full particulare as to the pecuniary 
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responsibility of the public Accountant and the sureties and the 
nature and value of the security offered. 

321 In the first week of each calander year, the Eegistrar 
shall enquire into the sufficiency of security given by each public 
accountant in the office and where it appears to have deteriorated 
from any cause will require fresh or additional security to be 
given. 

The Accountant, Cashier and the Nazir shall be required to 
furnish a security for Es. 1000/- and Rs. 2000/- respectively. 

Accounts. — The work between the Cashier and the Accoun- 
tant shall be distributed as under: — 

Cashier : — 

(i) Preparation of pay bills of Establishment. 

(ii) Preparation of contingent bills. 

(iii) Maintenance of cash books. 

(iv) Maintenance of Register of contingency. 

(v) Maintenance of Register of salary T.A. and advance 

bills. 

(vi) Maintenance of acquaintance roll. 

(vii) Maintenance of Register of receipts and deposits. 

(viii) Maintenance of Register of repayments of deposits. 

(ix) Maintenance of Register of money orders received. 

(x) Maintenance of Register of Government receipts. 

(xi) Maintenance of Register of petty receipts and their 

payment. 

(xii) Maintenance of Register of disbursement of salaries 

and maintonanoe of their accounts. 

Accountant '. — 

(i) Preparation of Boards’ Budget estimates and mainte- 

nance of expenditure register and preparation 'of 

supplementary demands. 

[ii) Maintenance of register of — 

(a) Contingent accounts and verification of the same 

from the Accounts Office. 

(b) Correspondence dealing with his section. 

The Accountant shall be responsible for the proper maintena- 
nce of all registers, and see that the amount drawn are ordinarily 
disposed of on che same day. The amount required to be deposited 
in the treasury is done without delay. The Accountant or Cashier 
is forbidden to keep the Government money in his personal posses- 
sion or to mix it with his private money. 

The Accountant shall see that days receipts and expenditure 
of all kinds are daily entered in the cash book and it is closed daily. 
The Accountant will make contingent payments and enter the trans- 
actions in the register maintained for the purpose, and from time 
to time as may be convenient, prepare contingent bills for the 
recoupment of imprest. 
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Payment or receipt of money shall be made upto a time to be 
fixed by the Registrar and the closing balance should be struck 
daily. The closing balance should be checked with cash in hand 
every day. 

The cash book as well as other registers in which transactions 
have been made will be checked and initialled by the Deputy Regis- 
trar daily. 

A. list of undisbursed and undisposed of amounts received 
from other sources and on account of the imprest money at the end 
of each month should be prepared and kept on record by the Accoun- 
tant in the first week of the following month. 

322. Travelling allowance bills of the staff shall be prepared 
by the official concerned except for Class lY Servants whose T.A. 
bills will be perpared by the cashier. 

323 The following registers shall be maintained: — 

1. Gash Register. 

2. Register of Contingent Charges. 

3. Register of T.A. Salary bills sent to A.G-. 

4. Register of purchase of type-writers and duplicators. 

5. Register of securities. 

6. Register of money orders received. 

7. Stock Register of service Postage Stamps. 

8. Acquittance Roll. 

9. Register of repayment of deposits. 

10. Register of receipt of deposits. 

11. Register of revenue receipts. 

324. The following are the heads in which the money recei- 
ved and paid shall be classified: — 

(i) Deposits: — ■ 

(a) Revenue court deposits including: — 

(i) Sums paid under orders of the Court e.g. travel- 
ling expenses of witnesses. 

(ii) Incidental charges of Commissioners, arbitrators, 
postage and registration fees. 

(iii) Cost of publication of proclamation and order. 

(b) Revenue Receipts including — 

(i) Budget heads. 

(.2) Sale proceeds of old stores. 

(3) Court fees reduced in cash. 

{•4) Fees and fin.es including stamp duty and penalties 
(o) Departmental Cash including — 

(1) Salary of establishment, travelling allowances. 

(2) Contingencies. 

All transactions shall be classified in one of the above heads 
and entries made in relevant registers. Instructions regarding 
receipt and withdrawal of money preparation of bills, deposit 
accounts etc. . as given in the General -Financial and Accounts 
Rules, should be followed. - ■ 
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326. Nazarat . — Duties in the Nazarat — 

(i) indenting of stationery for the Board's Office, 

(ii) maintenance of accounts of issue and stock,- 

(iii) maintenance of stock and stores and repairs of 
furniture, 

(iv) indenting of forms for the Board’s Office and 
their accounts, 

(v) maintenance of service books of class 4th servants 
their leave account and attendance register, 

(vi) repairs and maintenance of Boards’ type-writers 
and duplicators, 

(vii) supply of uniforms to Class Fourth Servants, 
(viii) supervision of the sanitation and cleaning of the 

building and arrangement for its lighting, hot and cold 
weather arrangements, 

(ix) maintenance of a register of service postage 
stamps and its issue, 

(x) despatch. 

326. The following registers shall be maintained by the 
Nazir: — 

1. Attendance register for 4th Class Servants, 

2. Stock register- for furniture and other articles of statio- 
nery and stores, 

3. Eegister of repairs of furniture. 

4. Eegister of stationery issued. 

6. Eegister of printed forms. . 

6. Eegister of stationery received. 

7. Eegister of purchase of type-writers and duplicators. 

8. Eegister of despatch. 

9. Eegister of Bicycles. 

10. Peons Dak Book. 

327. Annual indents of stationery and printed forms will be 
prepared by the Nazir and sent by the Second week of April to the 
Superintendent, Printing and Stationery. He will keep the accounts 
of stock and issues of stationery and printed forms in prescribed 
register and shall be responsible for the safe custody of all articles. 

Stationery shall be • issued according to a prescribed schedule 
approved by the Deputy Eegistrar. 

When stationery in excess of the scale is demanded he should 
obtain specific sanction therefor. 

328. All furniture aud articles of stores will be entered 
in the register prescribed for it. Nazir will prepare a list of articles 
furniture in each room. This list will be hung in the respective rooms 
and verified six monthly. Duplicate of these lists will be kept by 
the Nazir in a file. 

829. All articles of furniture belonging to the Board should 
bear the letters ‘BE’ succeeded by the Serial number of the article. 

. The list to be hung in each rooms will show the serial numbers of the 
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articles with which the room is furnished. The account of repairs 
of the furniture and other articles of stores shall be. maintained in 
the register of repairs. The Nazir will arrange for the liveries for 
the Class 4th Servants and maintain its account. When a Class 
TV Servant is suspended or discharged or removed or dismissed 
within a year of the issue of livery, it shall be taken from him by 
the Nazir. ^ 

330. The Superintendent incharga of the Nazarat Section 
shall inspect the work of the Nazir and check and verify the furni- 
ture and stores articles twice a year. The Deputy Eegistrar will do 
this once a year atleast. 

331. All unserviceable stock will be sold by public auction 
after obtaining orders of the Registrar. 

CHAPTER X 
Library 

332. General Begister of books and periodicals. — (1) All 
books in the library shall be entered in the General Register of 
books and also in the classified catalogue, 

(2) Periodicals (e.g Government Gazette or all India Reporter) 
which are eventually bound in volumes of a form different from that 
in which they are first received shall in the first instance be entered 
in the Register of Periodicals. They shall be taken over in the 
General Register of Books ond the Classified Catalogue when they 
are bound in the proper form. 

333. Classification and arrangement of Books. -■‘'Bodka shall 
be classified in the Catalogue and arranged in the library, in the 
manner following: — 

I. Collection of Acts, Ordinances and Regulations — 

(i) Central. 

(ii) Rajasthan. 

(iii) Other States. 

II. Special Acts, when printed separately. 

III. Commentaries on Acts. 

IV, Law Treatises. 

V. Departmental Codes, Guides, Manuals and Ciroulars- 
(i) Judicial, 

(li) Revenue. 

(iii) Piuance and Accounts. 

(iv) Miscellaneous. 

VI. Law Reports. 

Note: — There shall be a separate sub-head each sepa- 
rate series of law reports, a.g. A.I.R.1.G.,A,I. • 
R. Allahabad, A.I.K. Bombay, R.D. R.L.W. 
etc. 

VII. Digests, 

]^ote: — There shall be a separate sub-head for each 
separate aeries of digests, 

VIII. Periodicals. 



64 1 


Rajasthan Revenue Courts Manual [ Rule 334-339 


IX. Adminisfcrafciofl Eeporfes: — 

(i) India. 

(ii) Rajasthan. 

(iii) Other States. 

(iv) Misoellaneous Departments. 

X. Dictionaries, Glossaries, Lists and Directories. 

XI. Misoellaneous. 

Any additions or alterations to the heads or sub-heads 
given above may be made only with the sanction of 
the Registrar. 

334. Loss of BooTis. — When the loss of any book is reported, 
the Registrar will after makiiig necessary enquiry decide whether 
the cost of the missing books should be recovered and if so from 
whom. 

335. Binding of BooTcs.- — Valuable books may. with the 
previous sanction of the Registrar sent to be bound at the Govern- 
ment Press or elsewhere as may be necessary. 

336. Gazettes. — Gazettes shall be regularly filed and carefully 
bound into annual volumes. 

337. Books eto.not to he weeded. — ^The following books and 
publications shall not be weeded without reference to the Registrar. 

(1) Collections of Acts, Ordinances and Regulations. 

(2) Commentaries on Acts. 

(3) Law Treatises. 

(4) Latest editions of the Manual of Government orders Book 
Circulars of the Board of Revenue, Service Rules, 
Treasury Manual, Financial Hand Books, Civil Account 
Code, Standing Orders of the Accountant General and of 
the directions and Manuals (.including circulars) of the 
various departments; also single copies of suspended 
editions of the above. 

(5) Law Reports. 

(6) Digests. 

(7) Government Gazettes. 

(8) Revenune administration reports, Census Reports and 
appendices. 

338. Publication which may be weeded. — The following publi- 
cations may be weeded out : — 

1. Duplicate copies of superseded editions of publications 
mentioned above. 

2 Superseded editions of village directories histories of gazetted 
officers aud civil and army lists, 

339. Sale of Books etc. — Non-official publications and official 
publications which have been priced for sale to the Public should, 
if it is decided to weed them under these instructions, be sold to 
the best advantage. All such publications shall, prior to sale, be 
stamped inside the cover “Sold by order of the Board ’’ For this 
purpose a special stamp will be supplied, of the Registrar. 
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340. Duties of a Librarian. — It shall be the duty of the 
Librarian — 

(1) to stamp the Seal of the Board of lievenue on the title 

page, the tenth page and the last page of each book and 
enter in it the number assigned to the book; 

(2) to check the catalogue at the commencement of each year; 

(3) to issue books from the library in accordance with the 
rule following, and to see that no books are issued other- 
wise; 

(4) to report the loss of any book from the library as soon as 
discovered. 

341. Receipts for boohs taken out. — When any officer requires 
a book from the library he shall send a receipt for it on a slip of 
paper, which shall be returned to him when the book is returned to 
the Library. 

The Librarian shall enter in a book to be kept for that 
purpose — 

(1) the name and number of each book removed from the 
Library on that day and not returned before the close of 
the day; 

(2) the date when it was removed; 

(3) the name of the person who received it; and 

(4) the date when such book is returned to the Library. 

Every reasonable facility is to be afforded to Government 

counsel to consult the Law Boobs in the Board’s Library. 

342. Chech of boohs. — Tbe Librnrian will submit to the 
Registrar a quarterly list in January, April, July and October, 
showing the books which have been out of the Library for more than 
three months. He will then take necessary steps to secure the 
return of the books unless there is good reason for their retention 
by the borrower. 

CHAPTER XI 

Rules providing against occurrence of fire 

343. With a view to better supervision of the Boards’ 
building and the Records rooms, a responsible official shall be nomi- 
nated by the Registrar to remain present until the building is closed 
in the night. This official will personally inspect each room as he 
closes it and will put the keys in the place provided for their 
custody. In the case of each room, care must be taken that every 
almirah etc. is closed down and that no papers are lying about. 
Tbe door of each room will be opened each morning by a Chowkidar 
who will make a round of the rooms and report any unusual happe- 
ning to the Registrar. 

344. The Record room will invariably be closed not later 
than 5 p.m. each day. The record keeper will go through each 
room and check and take care that no records are lying about or 
papers scattered on the floor of the record room. The record room 
staff is responsible that at the close of each day all papers are gathe- 
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red and put into a safe place. No smoking of any kind' is in any 
case to be permitted in any part of the record room. Provision 
should be made for either (i) a sufiBcient ‘gbaras’ either of water or 
sand in some portion of the Boards building which can easily be 
reached of (ii) for a proper supply of Minimax Fire extinguishers. 
These may be so placed that they can be easily taken out and used 
for .extinguishing any fire. 

345. There shall be a Ohowkidar for Court duty for the 
night who shall see that all rooms are properly and securely closed. 

346. On the occurrence of a fire a telephone message shall 
be sent immediately to the Fire Brigade and the nearest Police 
Station and in case the Office is closed information shall be sent by 
the Ohowkidar to the Registrar Deputy Registrar or any' other 
Official of the Board living nearest to the Board’s premises. 

347. The Registrar, Deputy Registrar or ^ any other official 
shall on getting the message proceed immediately to the building of 
the Board and take all necessary steps to bring the fire under 
control. They shall also send the information to the Chairman. 

CHAPTER XII (A) 

List of registebed pnESCRiBED. 

Reference 

Description to para. 

JUDICIAL : 

1; Register for all defective cases. 

2. Register of appeals from decrees. 

3. Register of appeals from orders. 

4. Register of revisions. 

5. Register of applications for review of judgments. 

6. Register of Revenue Reference 

7. Register of Miscellaneous Revenue Cases. 

8. Register for disposal of (i) appeals from decrees (ii) appeals from 
orders (iii) applications for revie fi^s (iv) revenue references. 

9. Register for miscellaneous applications relating to pending oases. 

10. Memorandum book of dates for cases. 

11. Register of requisitions for record. 

12. Register of records taken by the presiding officers to their resi- 
dence. 

13. Register of application for inspection. 

14. Register of applications for copies. 

15. Register of records handed over to the Copyist. 

16. Register of sanctioned arrangements of copying charges for maps 
and plans etc. 

17. Resigter of copies disposed off. 

18. Register of records requisitioned and return, 

19. Register of returned documents. 

20. Register of worth reporting oases. 

LIBBABY 

21. General Register of books. 


Serial 

No. 
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23 . 

24 . 

25 . 

26 . 
27 . 


28 . 

29 . 

30 . 

31 . 

32 . 

33 . 

34 . 
36 . 

36 . 

37 . 

38 . 

39 . 

40 . 

41 . 

42 . 

43 . 

44 . 
46 . 

46 . 

47 . 

48 . 

49 . 
60 . 

51 . 

52 . 
63 . 

54 . 

55 . 

66 . 

57 . 

68 . 

59 . 

60 . 
61 . 
62 . 

63 . 

64 . 


Kegisfcer of periodicals received. 

Classified catalogue of books. 

Eegister of books issued from Library. 

JUDICIAL-EXECUTIVE BBANCH 
Eegister for enrolment of Eevenue Agents. 
Eegister for enrolment of Petition Writers. 
Eegister of registered ‘Advocates’ clerks. 


GENERAL BEGISTEBS 

Eegister for receipt of confidential letters. 

Eegister for despatch of confidential letters. 

Eeoeipt or Inward Eegister. 

Outward Eegister. 

Despatch Eegister. 

File Eegister. 

Precedent Eegister. 

Daily Diary. 

File Index. 

NAZABAT AND ACCOUNTS. 

Gash Eegister. 

Eegister of Contingent charges. 

Eegister of T.A. Salary bills sent to A.G-. 

Eegister of purchase of typewriters and duplicators, 
Eegister of Bioyoles. 

Eegister of Securities. 

Eegister of Money Orders received. 

Stock Eegister of Service Postage Stamps. 
Acquittance Eoll. 

Eegister of Stationery received. 

Eegister of Stationery issued. 

Eegister of printed forms. 

Stock Book of furniture and other articles and stores. 


Eegister of repairs. 

Eegister of liveries. 

Dak Book or Peon Book. 

Eegister of repayment of deposits. 

Eegister of receipt of deposits. 

Eegister of Eevenue Receipts. 

ESTABLISHMENT ■ 

Eegister of Casual leave. 

Eegister of leave applications refused or sanctioned. 
Gradation list register. 

Attendance register. 

BEGOBDS 

Eegister for records received. 

Receipt book in which cases are consigned and entered. 
Eegister of handing over charge. 

Eegister of records sent out and received in the record room. 
Requisition Book. 
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66. General Index. 

66. Eegisfcer of oiroulars. 

67. Eegister of weeding. 

LIST OF FORMS 

1. Eeoeipfe Slip, 

2. Eequisition for the record. 

3. Notice for appeal. 

4. Notice for application. 

6. Notice for revision. 

6. Order Sheet. 

7. General Index. 

8. Ply leaf. 

9. Cause list. 

10. Porm of decree. 

11. Application for inspection. 

15 . App}j£iaii£^ Jot mpj’j2}g. 

13. Notice when copies are ready. 

14. Porm of application by a petition writer. 

16. Porm of license issued to a petition Writer. 

16. Porm of application for enrolment of Eevenue Agent. 

17. Porm of application for registration of Advocates; clerk. 

18. Eequisition slips. 

19. Form of labels. 

20. List of papers consigned to record. 

21. List of pending papers. 

22. Monthly list of unanswered Government reference and other 

orders. 

23. Eeminders. 

24. Office note. 

25. Ephemeral Character roll. 

26. Ephemeral note of reminders. 

27. Await case roster. 

28. List of Eurniture. 

CHAPTEE XII (E). 

The following return statements and reports shall be submitted 
to the Eegistrar, 

1. Weekly return of arrears. Tliig should be submitted in 
the prescribed form every Monday and should include all receipts, 
received up to the evening of the preceding Friday. 

2. Fortnightly statements of cases submitted more than 15 
days before and not returned, 

3. Return of pending cases received from the Government 
which remained unanswered for one month. 

4. Progress report for the preceding month showing; 

(a) No, of appeals, applications etc. received. 

(bj Checked and found correct. 

(c) Checked and found defective and proceedings taken 
to get them remained. 
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(d) Number nob ohecked-. 

6. Statement showing the state of Judicial work in the court 
of each Member. 

6. Statement of suspended employees, 

7. Statement of pension oases. 

8. Statement of recruitment of the Schedule Castes and 
Tribes 

9. Monthly statement showing vacancies and temporary 
appointments. 

10. Demand, Collection and Balance statement. 

11. Demand, Collection and Balance of Eekhchakries. 

12. Demand, Collection and balance of recoveries. 

13. Number of oases due for consignment to the Record 
Room. 

14. Statement showing the state of copying and inspection 
work giving the number of applications received, disposed off and 
Che balance and their value. 

15. Statement showing the processes and requisitions issued 

and the compliance reports received before the date of 

hearing after the date of hearing. 

N.B. — These, statements will be submitted in the first. week of the 
month following. 

16. Annual return of non-gazetted employees. 

17. Annual return showing under each head the number of 
oases pending at the beginning of the year, the number instituted 
during the year, total for disposal, number disposed off and number 
of cases pending at the close of the year. 

18. Administrative Reports. 

APPENDIX A. 

Buies for the Qualifications, Admission and EnrohneJit of Petition 
writers in the Revenue Courts of Rajasthan. 

WHEREAS it is expedient to consolidate and amend the rules 
relating to qualifications, admission and enrolment of petition- 
writers in the Revenue Courts of the Government of Rajasthan; 

NOW, THERETO KE,' in exercise of the power conferred by 
section 18 of the Rajasthan Board of Revenue Ordinance, 1949 
(No. XXII of 1949), the Chairman, Board of Revenue for Rajasthan 
is pleased to make and promulgate the following rules for the quali- 
fications, admission and enrolment of petition-writers in the Reve- 
nue Courts of the Government of Rajasthan; — 

1. (a) These rules may be called “the Rules for the Qualifi- 
cations, Admission and Enrolment of Petition-writers in the Revenue 
Courts of Rajasthan, 1951”. 

(b) These rules shall apply to the whole of the Rajasthan, 
(o) These rules shall come into force from the date of 
their publication in the Rajasthan Gazette. 

2. AiJ -rules and orders etc.- hitherto in force, in the various 
covenanting States relating to petition-writers are hereby repealed 
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All persons admitted as petition-writers, names enrolled, cer- 
tifioates issued, sanctions given and orders passed under any rule, 
regulation, law, order or circular etc. of any Covenanting State of 
the Eajasthan hitherto in force and hereby repealed shall be deemed 
to have been respectively admitted enrolled, issued, given and passed 
under these rules. 

3. In these rules, unless there be something repugnant in the 
sub'ect or context, — 

(i) “Petition” means a document written for the purpose of 

being presented to any Revenue Court as such and inc- 
ludes a plaint, written statement, affidavit, memorandum 
of appeal, revision or review; 

(ii) “To practise as a petition-writer” means to write petitions, 
as defined above, for payment and includes the writing of 
a single petition for payment. 

A petition- writer is said to practise in a Revenue Court when 
he writes petitions for the purpose of being presented to that court 
or office. 

“Revenue Courts” means all courts (other than Civil and 
Criminal Courts) trying suits, hearing applications or conducting 
enquiries under any law for the time being in force relating to land, 
land, land revenue, rent or land holders and their tenants or agents. 

4. No person shall practise as a petition-writer in the 
Revenue Courts of Rajasthan unless he has been duly licensed under 
these rules-, 

Provided — 

(1) that any person licensed under any rules or orders etc. 
hitherto in force shall be deemed to have been licensed 
under these rules;' 

(2) that these rules shall not apply to any Legal Practitioner 
in respect of a petition written for presentation to a 
Revenue Court in which he is qualified to practise, whe- 
ther such petition is written by himself or his clerk on 
his behalf, provided that it is signed by him. 

5. Subject to the proviso contained in the above rule any 
Revenue Court referred to in rule 3 above may reject an}' petition 
which has been written for a petitioner by a person who is not a 
licensed petition writer or an authorised agent. 

6. No petition shall bo rejected if it has been written properly 
by the petitioner himself. 

7. Every petition shall show olearly the name and designa- 
tion of the person by whom it has been scribed and the court may 
refuse to accept a petition which does not comply with this direction 

8. Subject to the proviso contained in these rules no person 
shall be allowed to practise as a petition-writer unless he has pre- 
viously. passed the examination hereinafter provided. 

9. An examination of candidates for admission as petition- 
writers will be held annually at such places and on such dates as 
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the Chairman, Board of Revenue for Rajasthan may appoint or 
notify in the Rajasthan Gazette 

10. The Chairman, Board of Revenue for Rajasthan shall 
have power to appoint examiners and to make necessary arrange- 
ments for conducting the examination. 

11. Any person who wishes to be admitted to practise as a 
petition-writer in any Revenue Court of the Rajasthan shall, two 
months at least before the day fixed for holding the examination 
hereinafter prescribed, submit to the Registrar of tbe Board of 
Revenue for Rajasthan an application in form Appendix I together 
with the following Certificates and particulars: — 

(a) that the applicant is a bona fide resident of India, 

(b) that he is of good moral character, 

(0) that he is over twenty one years of age, and 

(d) that he has passed the Vernacular Middle Examination or 
any equivalent examination in Hindi, of any other Edu- 
cational Institution recognised by the Government of 
India. 

12. The application for examination must be accompanied by 
a fee of Rs. Id/- either in cash or by Money Order failing which 
no application will be considered. 

13. On receipt of the particulars and prescribed fee, the Reg- 
istrar of the Board of Ifevenue, if satisfied with the truth of the 
matters aforesaid, shall get the name of tbe applicant registered in 
a register to be kept for the purpose and will issue an Admission 
C ird to the candidate regarding his eligibility to appear at the 
examination at a particular centre on the dates fixed. If the 
Registrar is not satisfied with the truth of the matter certified, after 
such enquiry as he may deem necessary, be shall reject tbe applic- 
ation and inform the applicant. 

14. The examination shall be held in the following subjects or 
such other subjects as the Chairman, Board of Revenue for Rajas- 
than, may from time to time fix and notify in the Rajasthan Gazette:- 

(1) Petition-writing. — All sorts of petitions pertaining to 

revenue matters and Revenue Courts. 

(2) Legal — The candidates are expected to have adequate 
knowledge of — 

(a) the rules for the procedure of the Revenue Courts; 

(b) the Tenancy and L. R. Acts; 

(o) Ordinances, circulars and regulations regarding 
Revenue Courts ind matters; 

(d) Stamp and Court Fees Acts; 

(e) Law of Limitation. 

(3) General Knowledge. 

15. There will be three papers of 100 marks each and candi- 
dates who will secure 40% of the minuuum marks in each subject 
will be declared successful. Candidates securing more than 60% of 
the aggregate marks will be placed in the First Division. 
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16. k list of successful candidates together with the number 
of marks obtained will be published in order of merit, in the Eajas- 
than Gazette, or in the prominent Newspapers of the Rajasthan 

17. A certificate, declaring that the candidate has passed 
the examination, shall be granted by the Board of Revenue for 
Rajasthan. 

18. Any person qualified under the provisions of these rules, 
wishing to practise as a petition-writer in any Revenue Court of 
the Rajasthan may apply (in form Appendix II) to the Registrar, 
Board of Revenue for Rajasthan to get his name enrolled as a peti- 
tion-writer in a book or register to be kept for the purpose. 

19. Every petition-writer eurolJed as aforesaid shall receive 
an enrolment certificate i e license (in form Appendix III) on a 
non-judicial stamp worth Rs. 10/- (Rupees Ten) provided by such 
petition- writer at the time of application for enrolment. Such certi- 
ficate license shall he issued under the signature of the Registrar 

■ and Seal of the Board of Revenue for Rajasthan. 

20. Petition-writers duly admitted and enrolled as aforesaid ' 
may write petitions for presentation to any Revenue Court of the 
Rajasthan and may practise within the precincts of any Revenue 
Court of Rajasthan. 

21. If any person having passed the examination entitling 
him to be enrolled as a petition-writer shall fail to apply for admis- 
sion and enrolment for a period of 3 years, he shall not be admitted 
and enrolled unless by speobil order of the Chairman, Board of 
Revenue for Rajasthan. 

22. Eurolment certificates will he current for one year only 
and will be renewed on application to the Registrar, Board of Rev- 
enue for Rajasthan on or before expiry of one year from the date of 
their issue. The application for renewal shall be accompanied by 
the expiring license and renewal fee of Rs. 5/-. 

23. A petition-writer, the term of whose licence has expired, 

■ will not be entitled to pmoDise in an.\' Revenue Court, unless his 
licence is renewed. After expiration of the terra it is at the discre- 
tion of the Ghairmau, Board of Revenue to renew a licence on 
recovery of penalty as may be fixed by the Chairman, Board of 
Revenue, but would not exceed Rs. 15/> (Rupees fifteen) in any case 
over and above the prescribed fee. 

24. The following persons are qualified or may be recognised 
for enrolment as petition-writers without the necessity of passincr 
the test examination: — 

(a) Any person, who prior to the passing or coming into force 

of these rules, was duly enrolled and licensed as a petition- 
writer in any (Covenanting State of ilajastban. 

(b) Any person who proves that he has been practising as a 
petition-writer in a Covenanting State which had -no law 
or rules on the subject, prior to the merger, and whom 
the Commissioner of the Division concerned recommends 
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as a deserving case and the Chairman, Board of Eevenue 
considers^ him fit for the grant of a licence to continue 
as a petition-writer. 

Such a petition-writer shall have to obtain enrolment licence 
from the Board of Revenue for Rajasthan within a month from the 
date of publication of these rules failing which they shall not be 
entitled to practise as petition-writers, and their old licences, shall 
not be renewed. 

25. A licence granted to a petition-writer, subject to these 
rules, according to its terms, and subject to its being duly renewed 
from year to year, authorises him to practises and continues in 
force until — 

(1) its operation is suspended by an order of the Chairman, 

Board of Revenue; 

(2) the petition-writer enters the service of the Government 
or local body or carries on any trade or business; 

(3) the petition-writer is suspended or dismissed by the Chair- 
man, Board of Revenue, for any reasonable cause. ' 

26. Every petition-writer licensed under the foregoing rules 
shall maintain a register, in the form anne:sed to these rules and 
shall enter therein every petition written by him and shail produce 
the register for the inspection of any court or officer when re'-juired, 

27. Every licensed petition-writer shall, at his own expense 
provide himself with an official seal of the following pattern and 
shall affix his seal on every petition written by him: — 


( RETITION-WRITER ) 

( ) 

( Name ) 

( ' ) 
( Licence No of 19 ) 

( , ) 
( Petition No .. ) 

t ) 

( Fee charged ) 

( ) 


28. Every licensed petition- writer, in writing petitions shall 
confine himself to expressing in plain and simple language, and in 
a concise and proper form, the statement and objects of the peti- 
tioner, and shall not introduce any argument or quotation from a 
Law Report or other Law Book, or refer to any decision net brought 
to his notice by the Petitioner. 

29. Every licensed petition-writer shall re-write at his own 
cost any petition written by himself, when required to do so by order 
of a competent authority. 

30. A licensed petition-writer shall not instigate any person 
to get a petition to be written by himself or by any other licensed 
petition-writer, which he knows to be unnecessary frivolous or 
vexatious. 
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31. (1) No lioensed petition-writer shall practise — 

(i) contrary to the terms of his licence; 

(ii) in any court or office in which he has been forbidden to 
pracoise while such prohibition is in force-, 

(iii) after his licence has been or should have been surrendered 
under these rules, or 

(iv) while under suspension. 

(2) Any person who practises as a petition-writer contrary to 
the provisions of the above rule shall be liable to a penalty not 
exceeding rupees fifty. 

32. (i) Subject to the provisions of rule 33, every licensed 
petition-writer may make his own terms with his employer as to the 
remuneration to be paid for his services: 

Provided that he enters correctly' the actual amount agreed ■ 
upon the petition and in the proper oolumn’of his register. 

(ii) A licensed petition-writer shall not take payment for bis 
services by an interest in the result of any litigation in connection 
with which he is employed, nor shall he find or contribute towards 
the funds requisite for carrying on any litigation in which he is not 
personally iuterestud. 

33. Any Revenue Court or Officer who, upon the representa- 
tion of any person employing a petition-writer, after hearing such 
petition-writer, if he desires to be heard, finds that the fee charged 
for writing a petition presented in bis court or office was excessive, 
may, by order in writing, reduce the same to such sum as appears 
to be, under the oiroumstanoes reasonable and proper, and may 
require the petition-writer to refund tbe amount received in excess 
of such sum. An order passed under this rule shall not be revised, 
except by the Court or Officer who passed it. 

34. Any Revenue Court may order a lioensed petition-writei 
to re-write any petition written by him which coutraveues rule ‘29 
or is illegible, ob.scure, or prolix, or coutaius auy irrelevant ujatter, 
or misquotation, or is, from auy other cause, in the opinion of such 
court or officer, informal or otherwise objectionaoie. An order 
passed under this rule shall not be open to revision by any court or 
officer other than the court or officer which passed the order. 

35. A licensed petition-writer shall not act as a recognised 
agent in any case in a Revenue. Court or office, except a case in 
which he is himself a party, nor shall he accept any power of 
attorney, whether general or special authorising him to act as a 
recognised agent in a Revenue Court on behalf of any person. 

36. The presiding officer of any Revenue Court may, for auy 
sufficient cause to be recorded in writing under his signatures, 
prohibit auy petition-writer from practising in bis court pending a 
reference to the Chairman, Board or Revenue. 

37. Any lioensed petition-writer who — 
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(1) habitually writes petitions contrary to rule 29 or 
containing irrelevant matter, or which are informal, or other- 
wise objectionable or in extremely illegible, handwriting, or 

(2) in the course of his business as a petition-writer uses 
disrespectful, insulting or abusive language, or 

(3) is found to be incapable of efficiently discharging the 
functions of a petition-writer, or 

(4) habitually remains absent during court hours or is 
absent from headquarters for a considerable period without 
sufficient cause, or 

(6) by reason of any fraudulent or improper conduct in 
the discharge of his duty as a petition-writer is found to be 
unfit to practise as such, or 

(6) is convicted of a criminal offence, and 

(7) engages in any regular business or trade shall be 
liable to be suspended or dismissed by order of the Chairman, 
Board of Revenue, after such enquiry as the Chairman may 
deem proper and the order of the Chairman, shall be final. 

APPENDIX I. 

Application of for 

permission to appear at the petition-writers’ Examination. 

1. Name of applioant 

2. Eather’s Name. 

3. Caste * 

4. Age .'ft 

5. Residence. (Full address) 


6. Educational Qualifications 


7.' Detail of certificates of character etc. accompanying the 
application 


Date 


Signature of the applicant.’ 


APPENDIX II. 

Application of ...^..for 

enrolment .of petition-writer. 

1. Name 

2. Father’s Name 

3. Caste... .v ........ . vi 

4. Age - 

6. Resident 


6. No. and data of the petition-writers’ examination certificate., 
issued' by the Board of Examination — ........ 


7. Name of the court in which he ordinarily desires to 
.. practise.....#............ 
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Signature of the applicant. 

Date 

■ APPENDIX III 

FOBM OF LICENCE. 

BOAED OE EEVENDE FOE EAJASTHAN, JAIPUE. 

Certified that son of 

resident of has this day 

been licensed as a petition-writer and is hereby permitted to practise 
as such subject to tbe provisions of the rules relating to petition- 
writers in Eajasthan, 

He shall carry on his business within the precincts of 

This licence, unless duly renewed, shall be .valid up to the 
December 31, 19 

, Given under my hand and the Seal of the Board of Eevenue 

for Eajasthan this day of 

Eegistrar. 

Board of Eevenue for 
Eajasthan, Jaipur. 

APPENDIX B 

BULE8 FOB THE. QUALIFICATION ADMISSION AND 
. 'ENBOLMENT OF BE VENUE AGENTS IN THE 
. BE VENUE GOUBTS OF BAJASTHAN. 

Whereas it is expedient to consolidate and amend the rules 
relating to qualification, admission and enrolment of Eevenue Agents 
in the Eevenue Courts of the Government of Eajasthan. 

• • • Now, therefore, in exercise of the power, conferred by section 
17- of the Indian Legal Practitioner’s Act, (XVIII of 1879), intro- 
duced in the Eajasthan under the (Rajasthan Adaptation of Central 
Laws Ordinance, 1960, (Ordinance No. 4 of 1960), the Chief Control- 
ling Revenue Authority is pleased to make and promulgate the 
following rules for the qualification, admission and enrolment of 
Eevenue Agents in the Eevenue Courts of the Government of the 
Eajasthan: — ' ^ 

. . (1) , These rules may be called ‘‘The Rules for the. Qualifica- 
tion, Admission and Enrolment of Eevenue Agents in 
the Eevenue Courts of the Rajasthan, 1951.” 

(2). These rules shall extend to the .whole of the Eajasthan. 

(3) These rules shall come into force with effect from the 
date of their publication in the Eajasthan Gazette. 

2. All rules, Hidayats, orders or circulars etc. hitherto in 
force, in the various Covenanting States relating to Eevenue Agents, 
are hereby repealed. . , 

All persons admitted and enrolled as Eevenue Agents, oerti- ■ 
fioates issued, sanotions given and orders under any rule, law, 
Hidayat, order, or circular etc. of any . Covenanting State of the 
Eajasthan hitherto in force and hereby, repealed shall be respectively 
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deemed feo have been admitted and enrolled, issued and passed under 
these rules. 

3. In these rules unless there be something repugnant in the 
subject or context, — - 

“Revenue Agent” means a person holding a certificate for the 
purpose, issued under the provision of these rules. 

“The Chief Controlling Revenue Authority” means the Chair- 
man, Board of Revenue for Rajasthan established by the 
Rajasthan Board of Revenue Ordinance, 1949 (No. XXII 
of 1949). 

“Revenue Courts” mean all courts or offices (other than civil 
and criminal courts), trying suits hearing applications or 
conducting enquiries under any law for the time being in 
force relating to land, land-revenue, rent and land-holders 
and tenants, or their agents. 

Note : — Rules 4 to 15 (both inclusive) have been omitted vide 
Board of Revenue for Rajasthan, Jaipur Notification 
No. 3032/B.R., dated the 2l8t September, 4951. 

16. Any parson having passed the examination conducted by 
the Board of Examiners for enrolment a.s Revenue Agents may 
apply (in form Appendix 2) to the Registrar, Board of Revenue for 
Rajasthan to get his name enrolled in a book or register to be kept 
for .the purpose. 

17. Every Revenue Agent enrolled as aforesaid shall receive an 
enrolment certificate (in form Appendix 3) on a non-judicial stamp 
worth an amount provided by Part III, II Schedule of the Indian 
Legal Practitioners Act, (Act, No- XVII of 1879), such Revenue 
Agent at the time of application for enrolment. Such certificate shall 
be issued under the signature of the Chairman Seal of the Board of 
Revenue for Rajasthan. 

18. Revenue Agent duly admitted and enrolled as aforesaid 
may appear and act in Board of Revenue for Rajasthan and in such 
courts as may be specified in his Enrolment Certificate after filing 
a memorandum of appearance on a stamp worth Rs. 2/- authorising 
him to appear in a case. 

19. If any person having passed the examination entitling him. 
to be enrolled as a Revenue Agent shall fail to apply for such admi- 
ssion and enrolment for a period of 3 years, he shall not be admitted 
and enrolled unless by special order of the Chairman Board of Reve- 
nue for Rajasthan. 

20. Enrolment Certificates will be current for one year only 
and will be renewed on application to the Registrar, Board of Reve- 
nue for Rajasthan on or before expiry of one year from the date of 
their issue. The application for renewal shall be accompanied by the 
expiring certificate and renewal fee of an amount equal to half of the 
original fee, 

21. A Revenue Agent, the term of whose enrolment certificate 
has expired, will not be entitled to practise in any, revenue court. 
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unless his oartificafce is renewed. After expiration of the term it is 
at the discretion of the Board of Eevenue to renew a certificate on 
recovery of penalty as may be fixed by the Chairman, Board of 
Eevenue but would not exceed Es. 60/- in any case over and above 
the prescribed fee. 

22. No Revenue Agent shall act for any person in any suit, 
appeal or proceeding unless he has filed a memorandum of appear- 
ance, with a court stamp worth Es 2/- authorising him to do so and 
signed by such person or by his recognised agents and attested by a 
witness. 

23. The following persons are also qualified or recognised for 
enrolment as Eevenue Agents without the necessity of passing the 
test examination: — 

(a) Any person who prior to the passing or coming into 
force of these rules, was duly enrolled as a Eevenue Agent in 
any Covenanting State of the Rajasthan. 

(b) Any person, who holds a Sanad granted by any 
Covenanting State before formation of Hajasthan to act as 
Eevenue Agent or Vakil or Perokar in any special or parti- 
cular Revenue Court or in all Revenue Courts and who is 
considered by the Chairman, Board of Eevenue as a fit or 
proper person for admission or enrolment as a Eevenue 
Agent. 

(c) Any person, who proves, to the satisfaction of the 
Chairman, Board of Revenue, that he had been practising as 
a Mukbtar in a Covenanting State which had no law or rules 
on the subject, prior to the Merger, and whom the Commissio- 

. ner of the Division concerned recommends as a deserving case 
and the Chairman, Board of Revenue finds suitable for grant 
of a certificate to continue practice as a Revenue Agent. 

As regards (a), (b) and (o) above a date will be fixed by tbe 
Chairman, Board of Eevenue and notified in tbe Eajasthan Gazette, 
for submission of applications for enrolment as a Eevenue Agent 
under these rules. After the expiry of the said date no such appli- 
catian shall be considered. 

24. The Chairman, Board of Eevenue 'may suspend him 
practising any Eevenue Agent holding a certificate issued under 
these rules on one or more of the following grounds: — 

(a) who is convicted of any criminal offence implying a 
defect of character which makes him unfit to be a Eevenue 
Agent or for a criminal offence involving moral terpitude. 

(b) who is guilty of fraudulent or grossly improper con- 
duct in tbe discharge of his professional duty, or 

(o) who tenders, gives or consents to the retention, out of 
any fee paid or payable to him for his services of any gratifi- 
cation for procuring or having procured the employment in 
any legal business of himself or any other Revenue Agent, or 
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(d) who, direobly or iadireobly, procures, or atbempts to 
procure the employment of himself, as such Eevenue Agent 
through or by the intervention of, any person to whom any 
remuneration for obtaining such employment has been given 
by him, or agreed or promised to be so given, or 

(e) who accepts any employment in any legal business 
through a person who has been proclaimed as a tout under 
section 36 (Chapter VII of the Indian Legal Practioner’s Act 
(XVIII of 1879), 

(f) for any other reasonable cause as the Chairman, Board 
of Eevenue may determine. 

25. No suspension of a Revenue Agent shall be ordered, un- 
less any enquiry has been made by the Cairman, Board of Revenue 
into the allegations or charge or charges against him, and unless and 
until the Revenue Agent concerned has been given a sufficient 
opportunity of defending himself against the charge or charges 
imputed to him. 

26. A Revenue Agent who is suspended, shall forth-with 
deliver up his certificates to the Registrar, Board of Revenue for 
Rajasthan. 

27. Any Revenue Agent, failing to deliver up his certificate 
as required by rule 26 shall be (aible to a fine by the Chairman, 
Board of Revenue for Rajasthan, not exceeding Rs. 200/- 

28. Any Revenue Agent, who under the above mentioned 
provisions has been suspended and who, during such suspension is- 
found practising in any Revenue Court and any person not autho- 
rised to practise under the above mentioned provisions, who is found 
practising in any Revenue Court or before any Revenue Officer, shall 
be liable by the order of the Chairman, Board of Revenue for Rajas- 
than to a fine not exceeding Rs. 600/-. 

29. Every Revenue Court or person concerned shall have 
power to report to the Registrar, Board of Revenue regarding con- 
duct of unprofessional dealing of a Revenue Agent, together with its 
remarks. 

30. If an applicant for enrolment as a Eevenue Agent holds 
any appointment under &overhment or local body or carries on any 
trade or business the Board of Revenue may refuse to admit him or 
pass such orders on his application as they think proper. 

31. Any person who having been enrolled as a Revenue Agent 
if accepts any, appointment under Government local bod 7 or private 
concern or enters into any trade or other business shall give notice 
thereof to the Board of Revenue which may thereupon suspend such 
Revenue Agent from practising or pass such orders as the Board 
may deem proper. 

3-2. In case any doubt or dispute with regard to the inter- 
pretation of any provision of the rules, reference shall be made to 
the Chairman, Board of Revenue for Rajasthan whose decision 
thereon shall be final. 
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APPENDIX I. 

Application of for permission to appear 

at the Eevenue Agent’s Examination (Eule 7). 

1. Name of the applicant 

2. Father’s name 

3. Caste 

4. Age 

6. Eesidence (Full address) 

6. Educational Qualifications 

7. Detail of certificates of character etc. accompanying the 
applxcation 

Signature of the applicant. 

Dated 

APPENDIX II. 

Application of for enrolment 

of Eevenue Agent (Eule No. 16). 

1. Name of the applicant : 

2. Father’s name 

3. Casta 

4. Age 

5. Eesidence (Pull address) 

6. No. and data of the Eevenue Ageut examination certificate 

issued by the Board of Examination 

7. Name of the court iu which he ordinarily desires practise... 


Signature of the applicant. 

Dated 

APPENDIX III 

BOARD OF REVENUE FOB RAJASTHAN 
CERTIFICATE OF ENEOLlvIENT. 

Number ... .... Date of issue 

Name of the Eevenue Agent 

His Father’s name, caste eto 

Name of the court or courts in which he is authorised to 
practise 

Period for which the certificate is allowed 

Eemarks • 

Seal of the Board. Signature of Eegistrar, 

Board of Eevenue for Eajasthan. 

Date . ... ....... ... 

REGULATIONS FOR GONDUOTING EXAMINATIONS FOR 
ENROLMENT OF REVENUE AGENTS IN RAJASTHAN. 

In exercise of the powers conferred by section 37 of the Legal 
Practitioners Act, 1879 (XVIII of 1879), the Government of Eaja- 
sthan ia pleased to make the following regulations for conducting 
examinations for enrolment of Eevenue Agents in Eajasthan: — 

1. Title. — These Eegulatiohs may be called the Eajasthan 
Eevenue Agents Examination Eegulations, 1952. 
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2 'Extent. — These Regulations shall extent to the whole 
of Rajasthan. 

3. Date of enforcement. — These Regulations shall oome 
into force on the date of their first publication in the Rajasthan 
Gazette. 

4. Repeal. — All rules and regulations relating to exami 
nations for enrolment of Revenue Agents hitherto in force in 
the Covenanting States are repealed. 

5. Saving. — Nothing in these regulations shall affect or 
apply to persons qualified for enrolment as revenue agents 
under rule 23 of the Rules for the qualification, admission and 
enrolment of Revenue Agents in the Revenue Courts of United 
State of Rajasthan, 1950. 

6. Examination for enrolment — An examination of candi- 
dates for admission as Revenue Agents will be held annually 
at such place, on such dates and at such times as the Board 
of Revenue for Rajasthan may appoint by Notification in the 
Rajasthan Gazette. 

7. Qualifications of candidates for examination. — (1) 
Any person desiring to be admitted as Revenue Agent in any 
Revenue Court of Ilajasthan shall, at least two months before 
the date fixed for the commencement of the next ensuring 
examination, submit to the Secretary of the Board of Revenue 
for Rajasthan an application in the form set out in Appendix I 
accompanied with the following certificates namely:— 

(i) that the applicant is a bona fide - resident of 
Rajasthan. 

(ii) that he is above 21 years; 

(iii) that he is of good moral character; and 

(iv) that he has passed the High School Examina- 
tion of the University of Rajasthan or any other exami- 
nation which may from time to time be declared to be 
equivalent to the said High School Examination for the 
purposes of these Regulations. 

(2) Along with every such application shall be paid a 
fee of twenty-five rupees either in cash or by money order,- 
failing which the application shall not be considered. 

8. Admission of candidate.-Vnlesa the Board of Revenue, 
after such enquiry as it may deem necessary rejects the appli- 
cation on any ground whatsoever to be recorded in writing 
and communicated to the applicant, it shall after satisfying 
itself that the applicant has complied with all the require- 
ments of regulation 7, get his name registered in a register 
to be kept for the purpose. 

9. Failure of candidate to sit. — If an admitted candidate 
is prevented by any cause bayond his control or due to an 



Rajasthan Revenue Courts Manual [ App. fl 

aooident or any unforeseen oircumstances from appearing afc 
the examination, the fee deposited by him will, upon applioa 
tion, and proof of the cause, be refunded to him after dedu- 
cting one-fifth thereof. 

10. Subject ofEixaminatioJi. — The examination shall be 
held in the following subjects, the questions being set both 
in English and in Hindi, the answers to which may be given 
either in English or in Hindi: — 

First faper. — 1. Tenancy Laws of the various 
Covenanting States. 

2 Land Eevenue Acts of the various Covenanting 
States. 

Note. — The above items shall stand substituted by 
the Eajasthan Land Revenue Act and Rajasthan Tenancy 
Act when promulgated. 

Second paper. — 1. The Rajasthan Ttemoval of Trees 
(Regulation) Ordinance, 1949 (No. VII of 1949). 

2. The Rajasthan (Protection of Tenants) Ordin- 
ance, 1949 (No. IX of 1949). 

3. The Rajasthan Board of Revenue Ordinance, 
1949 (No. XX of 1949). 

4. The Rajasthan Revenue Courts (Designation) 
Ordinance, 1949. 

6. The Rajasthan Produce Rents Regulating Act. 

6. The Rajasthan Court of Wards Act. 

7. The Rajasthan Laud Reforms and Resumption 
of Jagirs Act, 1952. 

Third Paper. — 1. The Rajasthan Code of Civil 
Procedure (Adoption) Ordinance 1950 (No. V of i960) 
Civil Procedure Code. 

2. The Rajasthan Limitation Act (Adaptation) Ordi- 
nance, 1960 (No. VI of 1950) The Law of Limitations. 

3. The Rajasthan Court Pees Act (Adaptation) Ordi- 
nance, 1950 (No. IX of 1950) Stamp and Court-Pee Acts. 

4. The law of Evidence. 

6. The Rajasthan Revenue Courts (Procedure and 
Jurisdiction) Act, 1961 and the rules made thereunder. 
GROUP A. 

Fourth paper-. — 1. Drafting applications, appeals, 
memoranda, memorials, suits written statements etc. in 
English and Hindi. 

2. Translation of documents. 

GROUP B. 

General Knowledge. 

Note. — The candidates are expected to read the Rajas- 
than Gazette and the prominent news papers and to have 
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knowledge and information as regards adminisbrabive 

changes and ourrenb topics. 

11. Marks allotted to "papers. — Each papers shall carry 
100 marks and candidates who will secure 60% of the marks in 
each subject will be declared successful. Candidates securing 
more than 60% of the aggregate marks will be placed in I 
Division and those securing upto 60% in II Division. 

12. Publication List of Successful candidates.— K list of 
successful candidates together with the number of marks 
obtained will be published in order of merit in the Eajasthan 
Gazette. 

13. Grant of certificate. — A certificate declaring that the 
candidate has passed the examination shall be granted by the 
Board of Revenue for Eajasthan. 
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PART II. 

CHAPTER I. 

Preliminary. 

1. Office hours . — The hours of working in the Revenue 
Courts shall be as ordered by the Government from time to time. 

2. Attendance Begister . — The Reader or the Superintendent 
of every court shall maintain an attendance register of the staff and 
shall put it every day before the Presiding Officer “in case of 
Tehsildars, Assistant Collectors and Sub Divisional Officers for 
signatures within half an hour of the Office time. In case of other 
officers it shall be put up by the Superintendent every week before 
the Presiding Officer for signatures”. 

3. Table of jurisdiction . — In every court room there shall be 
hung up in a conspicuous place a notice setting forth, in a babulai’ 
form, the territorial and pecuniary jurisdiction as notified by the 
Government from time to time of the court. The Superintendent 
or the Reader shall be responsible for the maintenance of this upto- 
date table of jurisdiction, 

4 Time of receipt of Applications and petitions 

shall be taken at regular hours to be fixed by each court with the 
approval of the Collector and the Collector and the Commissioner 
shall fix an hour for the receipt of petitions in their own courts. 
Notice of the hours fixed shall be pasted on the Notice Board of 
each Court. In the absence of any such notice, application and 
petitions shall be presented at the commencement of the sitting of 
the court and half an hour before the rising of the court, provided 
that an application or petition presented after such hour may be 
received on any day other than gassetted holiday on the ground of 
limitation or other urgent reasons 

6. Noting of lime on certain appUcations.-TiOdMAn^ Officers 
when accepting application and petitions after the court hours shall 
note on it the time of its presentation, 

6, Orders other than routine ones should he recorded on order- 
sheet . — No orders except routine orders are to be recorded on the 
applications themselves. All other orders are to be recorded on the 
order-sheet. All petitions shall, if possible, be disposed of by an 
order passed in the court as soon as they are presented. 

1. Petition on hehalf of court of Wards etc . — In the case of a 
.petition presented on behalf of the Court of Wards. 'I'he Governrneat 
estates or an estate managed by the Officer of the Government and 
in all suits by or against the Government, State Railways, Coart of 
Wards, Municipal or other local bodies, Trustees of Trusts, if any 
party desires a certificate of court fee and stamps filed in the court 
by it and furnishes the particulars of the same the court shall issue 
a certificate upon the particulars furnished after verification from 
the record. 
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8. Gases not to he heard on holidays. — Without the oonsent 
of the parties, and in the absence of urgent necessity no case shall 
be heard on a general holiday: 

Provided that on a general holiday the court shall not refuse 
to do any aot or to make any order urgently required which may, 
with propriety, be done or made out of court. 

9. Cause list. — A. cause list shall be prepared in every court 
either by the presiding officer personally or under his direct pers- 
onal supervision, every fortnight, or at such shorter intervals as may 
be convenient, • showing (a) the date fixed for the hearing of each 
case, (b) the number and description of the case, (c) the names of 
the parties, (d) the purpose for which the date has been fixed and 
(e) the place at which the ease will be heard or if the case will be 
heard in camp, the place at which it will probably be heard. 

Note A course which has muoh to commend it is the setting 
a part of certain days in the week exclusively for judicial work. 
Officers must decide themselves whether to adopt this arrangement 
or not, bub they will do well to remember that there are obvioM 
advantages in fixing and notifying certain days on which the public 
will have a reasonable certainty of finding them in a position to take 
up. cases at regular hours. 

10. Cause list to he.affixed in court house. — The cause list 
shall be affixed in some conspicuous place 'in the court, house 

11. Cause. list to he maintained in headquarters when court 
held away from headquaiters. — Whenever the court is held away 
from headquarters arrangements shall be made for the maintenance 
of the cause list at headquarters. 

12. Nearing of cases in camp. — If on the day appointed for 
the hearing of case in camp the court is not sitting at the place 
specified a fresh date and place shall be fixed for hearing the ease 
or the case shall be adjourned. 

13. Date and place should he stated in summoiis zohen parties 
summoned in camp. — When parties are summoned to appear in 
camp the place as well as the date shall always be stated in the 
summons. 

CHAPTER II. 

tTotes 

The rules contained in parts (A), (B), (C) and (D) of this Chapter are meant 
to regulate the procedure to be followed by any Court or officer subbordinate to the 
Board of Revenue, required or empowered under the provisions of this Act to t.ake 
any action with regard to the proceedings under t he Act. 

Part (a) contains provisions regarding Original suits and applications. Part 
(B) Contains provisions for procedure to be followed by the Appellate Authorities 
subbordinate to the Board of Revenue. Part (C) and (D) Contain provisions for 
regulating procedure for presentation and appearance in respect of all proceedings 
before subbordinate Revenue Courts and Officers. 

(A) — Suits and appeals in general. 

14. Daper for pleadings^ applications and petitions — All 
pleadings, applications and petitions of whatsoever nature and also 
Powers of Attorney and certificates of pleaders or Revenue Agents 
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filed ia Eevenue Courts shall be written in a legible hand^or type- 
written on Government water-marked paper only one side of the 
paper being used and a quarter margin together one inoh of spaoe 
at the top and bottom of each being left for binding: 

Provided that when saleable forms have been presoribad for 
any purpose they shall be used, if available: 

Provided also that when Government water-marked is not 
available, courts may accept pleadings or petitions on stout durable 
foolscaps si^e paper. 

16. Navies and 'parentage etc. oj parties to he written legibly.- 
In every pleading or petition, the names, parentage and residence of 
parties shall be written in bold and clear hand writing. 

16. Heading of pleadings and applications . — The names of 
parties shall bear oonseoutiva numbers and a separata line shall be 
allotted to the name and description of each person. 

17. Separate applications for distinct subject ?7iaf/e?*.-Separata 
applications shall be made in regard to distinct subject matters. No 
application containing argumentive matter, for example quotations 
and discussion of the effect of Section of Acts or of certain rulings 
of the High Court or the Board, shall be placed on record. They 
shall be returned to the applicants without any order except an 
endorsement that the application is returned. 

lb. Borvi of app lication. -Eyexy application, petition, .prooessi 
notice, order, proceedings in or relating to a suit from the institution 
to the final execution shall bear on the right hand top on first page- 

(i) the name of the court in which the suit or application 

was instituted, 

(ii) the subject matter of the suit ,or application; 

(iii) the names of the parties to the suit. ' ■ 

19, Opposite party to be given copies of loritten statements 
etc . — The party filing any of the following papers in a case. shall file 
a written acknowledgment from the opposite party or his counsel of 
having received a copy thereof and also of the affidavit if any accom- 
panying such paper and on default the court shall cause a copy to 
be furnished immediately or served as soon as possible on such 
opposite party .or his counsel- at the cost of the party filing the 
paper: — 

(i) a written statement, 

(ii) an objection to the execution of a decree, or order, 

(iii) an application for amendments of any pleading, 

(vi) an application for ■ appointment of a receiver or a 

Commissioner, 

(v) an application for amendment of a decree, 

(vi) an application for remitting or setting aside an award 

and an objection to an award, and 

(viij an application for the grant of a temporary injunction; 

Provided that the Presiding ■. Officer if he is of the opinion 
that a copy of any other paper should be supplied to the opposite 
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parby may pass suoh orders aboufa copy being furnished to the oppo- 
site party as he deems fit. 

20. Amendment in pleadings how made. — An application 
for amendment made under Order 1 Rule 10, Order 6 Rule 17, Order 
22 Civil Procedure Code shalL also contain all consequential 
amendments. 

21. Bejeotion of application. — The Presiding Officer shall 
reject the application if it is not in accordance with the law or 
these rules. 

22 Amendment when a party dies pendentilite — When a 
parby dies pendentilite a note to that effect shall be added against 
the name of the party and necessary consequential amendments in 
the body of the petition or pleading shall be made as prayed in 
rule 20. 

23. Numbering on substitution. — When the heirs of a party 
are substituted for him they shall be entered and numbered as 
follows: — 

If the serial number of the deceased party was, say 3, his 
heirs will be numbered as 3/1, 3/2 and so on. If any parby num- 
bered aa 8/1 diesbia heiia will be numbered as 3/1/1, 8/1/2 and so ou. 

24. Beturn of Vakalainama with plaint. — When returning a 
plaint for presentation to a proper court, the court may order the 
plaintiff to file a copy of the plaint to be put on record in place of 
the plaint. When a plaint is returned to a pleader or a recognised 
Agent of the plaintiffs, the authority executed in bis favour shall 
also be returned to him. 

25. Beturn of plaints and Petitions. — No application which 
has been filed in a court shall be returned for presentation to a 
proper court. 

26. Written statements. — Written statements shall be as brief 
as the nature of the case admits. They should not be argumentive 
bub should be confirmed as much as possible to a single narrative of 
the fact which the party presenting the written statement believes 
to be material to the case and which he believed he will be able to 
prove. 

, Division and numbering of parapraphs of a written statement. 
Every written statement where necessary be divided into paragraphs 
numbered consecutively and each paragraph must contain, as nearly 
as may be, a separate allegation. 

27. Written statements when not accepted. — No written state- 
ment which does not fullfil these conditions should be accepted bub 
the court should proceed in accordance with the rule 16 of the Order 
6 of the Code of Civil Procedure. 

(B) — Appeals and applications. 

28. General Neading of Memorandum of appeals or applica- 
tions. — Every Memorandum of appeal or application for revision or 
review shall be in the language of the Court fairly and legibly 
written or typewritten provided with quarter margin on one side 
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only on the Government water-marked paper and shall bear the 

general heading “In the Court of and shall have written 

immediately below the heading the following: — 

(a) In the ease of a The description suoh as first appeal, 
Memorandum of appeal second appeal or application for review 
or application for review. as the case may be followed by the 

Section and the Act or by the Rule 
under which it is filed and words “Ho 
of (year) ,and 

(b) In the case of Revenue Miscellaneous case No. ...... 

other applications. for year section Act or Rule under 

which it is fixed: 

Provided that the Court may, when considered necessary, 
permit any other paper of foolscape size or both the sides to be used 
for the purpose. 

29. Contents of Memorandum of appeal or application for 
review or revision. — Every memorandum of appeal or application 
for review shall state — 

(a) the name and address of the appellant or applicant and 
whether he was plaintiff or defendant, applicant or opposite 
party in the court of first instance, 

(b) the name and address of each person whom it is pro- 
posed to join as respondents or opposite party and whether 
he was plaintiff, defendant, applicant or appellant or opposite 
party in the court of first instance, 

(b) the name of the court by which and the name of the 
Presiding Officer by whom the decree or order objected to 
was made, 

(d) the number and description of the case, 

(ej the date when suoh order or decree was made, 

(f) the grounds of objections on such order, . 

(g) the precise relief sought; and 

(h) value for the purpose of jurisdiction and court fees. 

30. Documents to accompany Memorandum of appeal Bevi- 
sion application. — Every memorandum of appeal shall be accom- 
panied fay — 

(a) a copy of the decree or order against which the 
appeal or application is directed; 

(b) a copy of the judgment upon which such decree or 
order is founded; 

(o) a copy of the judgment of the court of the first inst- 
ance whether the appeal or application is directed against 
an appellate order or decree, and 

(d) in the ease of memorandum of appeal, which is filed 
after the expiry of the period of. limitation, an application 
supported by the affidavit for extension of the period of 
limitation. 
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31. Memorandum of appeal or ohjection or application to le 
accompanied hy copies thereof. — ^Bvery memorandum of appeal or 
applioatiion for review shall be aocompanied by as many typed copies 
thereof as there may be parties to be served. 

It shall be deemed bo be sufficient compliance with this rule 
if the person presenting the memorandum of application gives a 
written underbaking to supply the necessary copies svithin three days 
of its admission. 

32. Penalty for non-compliance. — If the requisite copies are 
nob supplied within such time or within such further time as on 
sufficient cause shown may be allowed by the Court the memoran- 
dum or an application shall be rejected. 

No order shall issue from the Board on such memorandum or 
application until the required copies have been supplied. 

33. Affidavits to accompany certain applications. — The follow- 
ing applications shall be aceorrpanied by an affidavit setting out in 
the form of a narrative the material facts and the circumstances 
including names and dates where necessary on which the applicant 
relieSj namely: — 

1. An application for review made on ground of disco- 
very of new and important matter or evidence or any other 
sufficient reason; 

2. An application for stay of execution proceedings; 

3. An application for vacating of an order for stay; 

4. An application for the attachment before jugment or 
an injunction; 

5. An application for appointment or discharge of a 
receiver; 

6. An application for the re-admissiou or restoration of 
an appeal or application dismissed in default of appearance 
or for the setting aside an exparte order or decree; 

7. An application for substitution of parties or for a note 
to be made in the record when the legal representative of the 
party is on the record or when a party has died without leav- 
ing any legal representatives; 

8. An application for transfer of a case; 

9. Applications for appointment of a guardian adlitem 
next friend; 

^ 10, Application by way of complaint against a legal prac- 
titioner or Be venue Agent; 

11, Application under section 5 of the Limitation A-ct; 

12. Any other application stating all facts on the basis of 
which an order is sought or any other application which is 
required by any rules or law to be supported by an affidavit. 
The court may call for an affidavit in any other matter com- 
ing before it or him. 

34. Prayer for an order of interlocutory nature. — A prayer 
for stay of execution or proceedings or for the vacating of an order 
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staying execution or for admitting evidence or for any other order 
of an' interlocutory nature shall not be contained in the memoran- 
dum of appeal or the application for review to which it relates but 
shall be made by a separate application. 

35. General Seading of applications in a pending case . — 
Every application made in a case pending in a Court shall have 
written on it immediately below the heading the following, namely:- 

Eevenue Miscellaneous application No of 

in (subject and particulars of the pending case). 

36. Full description of the parties. — Every person presenting 
an application or arrayed as an opposite party therein shall be des- 
cribed with such particulars as will ensure his clear indication such 
as bis full name, his father’s name, his rank or degree in life occu- 
pation or trade and his true place of residence with correct residen- 
tial address. 

37. Application to he divided into paragraphs. — Every appli- 
cation containing a statement of facts shall be divided into para- 
graphs which shall be numbered consecutively and each paragraph 
shall, as nearly as may be, confined to a distinct portion of the subject. 

38. Certain grounds of appeal to he certified. — If one of the 
grounds of appeal be that there is no evidence or admission on the 
record to support the decree the fact shall be mentioned in the 
memorandum which shall also state the material finding or findings 
in support of which there is no evidence or admission on the record. 
Such ground shall not be allowed to be urged unless the Advocate 
for the appellant has certified under his hand before the hearing of 
the appeal that he has examined the record and that the ground is 
well founded. 

39. Affidavit in reply. — Any person opposing the grant of 
an application or showing cause against an order may bring before 
the Court any facts or circumstances not contained in the applica- 
tion or affidavit of the other party by an affidavit containing in the 
form of a narrative the material facts and circumstances on which 
he relies. 

40. Affidavit in review application.— /Fne affidavit accom- 
panying an application for review on the ground of the discovery of 
new and important matter or evidence shall be made by the applicant 
himself stating in clear terms what such new or important matter 
or evidence is, the effect or purport thereof, how the same after the 
exercise of due diligence, was not within his knowledge or could 
not be produced by him at the time when the decree was passed or 
order made and how and when he came to know of it or became 
able to produce it. 

41. Affidavit in an application for stay. — The affidavit ac- 
companying an application for stay of execution of or proceedings 
under a decree or order .shall contain such of the following particu- 
lars as may be material to such. application, namely: — 

(a) the date of the decree or order. 
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(b) the particulars and nature of the suit to "whioh the 
proceedings relate and the court to which the stay order - is to 
be communicated, 

(c) the date of the order for sale, if any, 

(d) the date fixed for the sale, if any, 

(e) the grounds upon which the stay is sought, and 
(f j where stay is sought under rule 5 (i) of Order XLI of 

the Code, the facts necessary to satisfy the Court as to the 
matters mentioned in sub-rule (3) of that. 

42. Advocates' Geriificate as to sufficiency of Court fee . — 
Where an application for stay of execution of or proceedings under, 
a decree is presented through an advocate, attorney, vakil, pleader 
or Revenue Agent, before the admission of the appeal in which the 
application is made, it shall also bear a certificate of such Advocate 
stating that to the best of his knowledge and belief the full court 
fee payable on the memorandum of appeal has been paid. 

43. Affidavit in application for readmission or the setting 
aside of an ex-parte decree. — The affidavit accompanying an applica- 
tion for the raadmission of an appeal or application dismissed for 
default of appearance, shall state the circumstances in which such 
default was made, and whether or not the party concerned had 
previous to such dismissal engaged an Advocate to conduct such 
appeal or application. If an Advocate had been so engaged the 
affidavit shall further state, on, the personal knowledge of the depo- 
nent and not merely on his information and belief, the name of 
such advocate, the date wheu he was engaged, the amount of fee 
agreed to be paid and whether full fee had been paid to him before 
the date of such dismissal. 

These provisions shall, with necessary adaptations and modi- 
fications, apply to an affidavit accompanying an application for the 
setting aside of an ex-parte decree or order. 

44. Affidavit in application for suhstituiio?i. — The affidavit 
accompanying an application to bring on record the legal represen- 
tatives of a deceased party shall state the precise date of the death 
of the party concerned. 

45. Affidavit in applicafio?i for appohitment of a guardian or 
next friend. — The affidavit accompanying an application for the 
appointment of a guardian adlitem or next friend of a minor shall 
state — 

(a) whether or not the minor has a guardian appointed 
under the Guardian and Wards Act or under any other Act 
and if so, his name and address,- 

(b) the name and address of the father of other natural 
guardian or the minor, 

(o) the name and address of the person in whose oara the 
minor is living, 

(d) how the person sought to be appointed guardian or 
next friend is related to the minor. 
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(e) that the person sought to be appointed guardian or 
next friend has no interest in the matters of controversy in 
the case adverse to that of the minor and that he is a fit per- 
son to be so appointed, and 

(f) whether the minor is less than ten years of age. 

The above provisions shall apply with necessary adaptations 
and modifications to an affidavit accompanying an application for 
appointment of a guardian adlitem and next friend of a person of 
unsound mind. 

46. Defective application or Memorandum of appeal or objec- 
tion may not he received. — No application or memorandum of appeal 
or objection shall be received if it is not in the proper form or it 
is not accompanied by the necessary documents: 

Provided that Court may receive it and for sufficient cause 
shown, grant such time as it may consider proper for supplying such 
documents or removing such defects: and 

Provided further that nothing done under the first proviso 
shall have the effect of extending the period of limitation in the 
case of a memorandum of appeal where the copy of the judgment 
or decree or formal order is not filed within the prescribed time. 

If the required documents are not supplied or the defects are 
not removed within the time allowed by the Court the application 
or memorandum of appeal shall be rejected. 

47. Certain copies not to be returned. — No copy of a judg- 
ment, decree or formal order accompanying a memorandum of appeal 
or application for review shall be returned unless such memorandum 
or application itself is ordered to be returned. 

( G ) — Presentation. 

48. Application or petition to have name and signature. — 
Every plaint, memorandum, application or petition shall at the time 
of presentation bear the name and also full signatures or the thumb 
mark of the person actually presenting the same together with the 
date of presentation. 

49. Persons from whom applications may be reaeived.Sxoepb 
an application for copy, no application or petition and no pleading 
required or authorised by law to be made by party in a court shall 
be received from'any person other than the party himself, his advo- 
cate pleader or bis recognised agent or a revenue agent. 

50. Begistered Clerks. — Eegistered clerks can present such 
applications as they may be authorised to present under the rules. 

51. Applications received by post. — Every plaint, memoran- 
dum of application, appeal, or petition, not being an application for a 
copy, shall be returned to the sender with a note that it should be 
presented according to law: 

Provided that necessary postage stamps have bean received with 
such application or petition;otberwise it shall be filed in the file book. 

52. Institution of proceedings in court. — Every proceeding 
may be instituted in any revenue court by presenting the plaint, 
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applioatiou or appeal before the presiding officer of the court haviug 
jurisdiction in the matter. 

53. Institution in case of absence of the presiding officer . — 
During the absence of the Presiding Officer from his headquarters, 
such plaint, application or appeal may be presented to the officer 
incharga of such office or to such other officer as may be appointed 
in this behalf: 

Provided that where a date has been fixed for hearing of a 
case an application relating to any matter connected with the con- 
duct of the case or any proceeding in connection therewith, shall not 
be presented to any authority other than the court itself. 

54. Particulars to be noted on presentation application etc . — 
When any plaint, memorandum or application or any pleading has 
been presented there shall be entered on its back by the officer 
mentioned in paragraphs 53 and 53: — 

(i) the date of presentation, 

(ii) the name of the presenter, and 

(iii) the court fee paid. 

55. Examination of plaint or application iclieii received . — 
When a plaint or an application is received and before the defendant 
is summoned, the Header or the Ahalmad shall carefully examine 
and report the following points: — 

1. Whether it is properly stamped, 

2. Whether the facts stated if approved or admitted disclose 
a cause of action, 

3. Whether the suit appears from the statement in the plaint 
to be barred by any rule of law, 

4. Whether the plaint is so drawn up as to dispose of finally 
the matter in dispute and prevent further litigation, 

5. Whether the parties are all on the record and properly 

arranged, 

6. Whether the plaint contains superfluous matter or is 

otherwise prolix, and 

7. Whether the provisions of order 7 of the Code of Civil 
Procedure have been duly observed. 

( D ) — Appearance. 

' 56. ' Appearance to be through recognised Agents. — Any 
appearance or act in any Revenue Court required or authorised by 
any law to be made or done by a party in such a court may, except 
when otherwise expressly provided by any law for the time being 
in force, be made or done by the party in person or by his recog- 
nised agent or by a legal practitioner or a Revenue agent appearing 
or acting as the case may be on his behalf; 

Provided that such appearance shall if the court so directs be 
made by the party in person. 

57. No party to he ordered in person unless residing icithin 
certain limits . — No party shall be ordered to appear in person unless 
ha resides — 
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(a) within the local limita of the jurisdiotion of the Court, 

(b) without such limits but at a place less than 60 miles 
or where there is a railway or other public conveyance for 
5/6th3 of the distance between the place where he resides and 
the place where the court is situated, at less than 200 miles 
distance from the court house. 

58. Personal attendance not to he insisted on. — The personal 
appearance of plaintiff or defendant should not be insisted on when 
there is reason to believe that he is not personally acquainted with 
the material facts, 

59. Personal attendance of the porrties. — -(a) Where the court 
sees reason to require personal appearance of the defendant, the 
summons shall order him to appear in person in the court on the 
date therein specified. 

(6) Where the court seas reason to require to personal 
appearance of the plaintiff on the same day, it shall make an order 
for such an appearance. 

60. Legal practitioner acting for any one should file a vakal- 
ainama. — No legal practitioner shall act for any person in a court, 
unless he has bean appointed for the purpose by such person by 
vakalat-nama signed by such person or by his recognised agent or 
by some other person duly authorised by or under a power of 
attorney to make such appointment: 

Provided that a legal practitioner when unable personally to 
attend to a case in which be is briefed may hand over the brief to 
another legal practitioner without the latter filing a vakalat-nama 
or mukhtar-nama and the fees to whomsoever paid, shall, if duly 
certified, be taxable costs. 

Note’. — A legal practitioner shall not be deemed to act if he 
only pleads, in the later case he should file a mamo- 
randum of appearance as required under rule 4 (5) of 
Order III of Schedule I to the Code of Civil Proce- 
dure, 1908. 

61. Registered clerks of practising lawyers. — Pevenue Courts 
shall allow the registered clerks of lawyers practising before them — 

(1) to present — (a) applications signed by their employer for- 

(i) copies; 

(ii) return of documents; 

(iii) repayment of deposits-, 

(iv') inspection of records; 

(d) all applications similarly signed of a routine nature; 

(2) to take delivery of copies; 

(3) to tender money; 

(4) to identify persons verifying affidavits; 

(6) to take notes from cause lists; 

(6) to present appeals on behalf of emplo 3 'ers; and 

(7) to present plaints on behalf of employers; 

Provided that these clerks shall not be allowed to inspect records 
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(E) Documents. 

Notes, 

Section 57 of the Rajasthan Land Revenue Act. reading as under empowers 
the Revenue Courts or Officers to require the production of documents. Rules in 
this part (except 91, 92 and 93) regulate the production of such documents and the 
manner in which the same shall be dealt with when produced. The provisions of 
Civil Procedure Code have also been made applicable in Certain cases as referred 
to in the body of the specific rules. 

(1) Subject to the provisions of sections 132 and 133 of the Code of Civil 
Procedure, 1908 ( Central Act V of 1908 ) and rules made under this Act, every 
revenue court or officer shall have power to summon any person whose attendance 
is considered necessary either to be examined as a party or to give evidence as a 
witness or to produce any document for the purposes of any inquiry or case arising 
under this Act or any other enactment for the time being in force. 

(2) A summons to produce documents may be for the production of certain 
specified documents or for the production of all documents of a certain description 
in the possession or power of the person summoned. 

(3) All persons so summoned shall be bound to attend, either in person or by 
an authorised agent, as such court or officer may direct, 

and to state the truth upon any subject re.specting which they are examined 
or make statements, 

and to produce such documents and other things as may be required, 

(4) If any person, on whom a summons has been served, fads to comply with 
the summons, the court or officer by whom the summons has been issued may 
issue a bailable wanant for the arrest of such person. 

(5) Any person present may be required by any revenue court or officer to 
give evidence or to produce any document then and there in his possession or 
power. 

62. Translation to be filed with certain documents. — Every 
dooument produced by a party or his witness not written in Hindi 
or in English shall be accompanied by a correct translation of the 
dooument in Hindi written in the Devnagari script. The translation 
shall bear a certificate of the party’s lawyer to the effect that the 
translation is correct. If the party is not represented by a lawyer, 
the court shall have the translation certified by any person appointed 
by it in this behalf at the cost of the party concerned 

63 Opposite party to record admission or denial on docu- 
metits. — A. party desiring to produce any dooument in court shall, 
before producing it in court, obtain admission or denial recorded on 
the back of the document by the opposite party’s lawyer. If the 
opposite party is not represented by a lawyer, the court shall get 
admission or denial recorded by the party in its presence and may, 
for the purpose, examine the party. 

64. List to accompany all documents whenever filed. — d'he 
documents to be produced in a case shall be entered in a list to be 
filed in the court and no document whensoever produced, shall be 
received unless so entered, 'i'he list as well as the dooument shall 
be immediately entered in the general index. 

6f). Statement about erasures and admissions.- — Whenever 
any private dooument, other than a registered dooument or certified 
copy, containing erasures, additions or interlineations is produced 
by a party to a case it shall be accompanied by a statement clearly 
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describing each such erasure addition or interlineation, and signed 
by such party. Reference to such statement shall be made in the 
list with which the paper is filed. 

66. Small documents and those of historic value. — Small 
documents when filed in a court shall be filed pasted on a paper 
equal to the size of the record, and the margin of the paper should 
be stitched to the file so that no part of the document is concealed 
by the stitching. If a document contains writing both on the front 
and the back it should be kept in a separate cover which should be 
stitched to the file at the proper place leaving the main document 
untouched. 

Note. — Care should be exercised in dealing with documents of 
historic or antiquarian value, and every possible endea- 
vour should be made to prevent thier being defaced by 
endorsement or exhibit marks or by having the seal of 
the court impressed on them. Instructions from 
higher authority should be sought if necessary. 

67. Affidavit to accompany an application for production of 

a public record. — When a party requires the production of a public 
record, the application shall, unless the court otherwise directs, be 
accompanied by an affidavit showing how the party requiring the 
record has satisfied himself that it is material to the suit and why a 
certified copy of the document can not be produced or will not serve 
the purpose. ’ ' _ _ _ ' ^ 

68. Documents for production of which sanction of the Head 
of department is necessary. — When a court decides that in the inter- 
ests of justice it is necessary that it should have before it a docu- 
ment which can not be produced without the sanction of the head of 
the department concerned, it shall in its order asking for such 
document set out as clearly as possible; (a) the facts for the proof of 
which the production of the document is sought; '(b) the" exact 
portion or portions of the document required as evidence of the facts 
sou*Jht to be proved. The court summoning the document shall fix 
a date for its production, which should not be less than three weeks 
from the date of issue of summons. 

69. Production of documents in the custody of Police. — A 
summon for the production of documents in the custody of the 
Police should be addressed to the Superintendent of Police concerned 
and not to the Inspector General. 

70. Production of Municipal and District Board's records . — 
When duly authenticated and certified copies of documents in the 
possession of Municipal and District Boards are admissible in 
evidence, the court shall not send for the original records unless, 
after perusal of copies filed, the court is • satisfied that the produc- 
tion of the original is absolutely necessary. 

71. post Office record not to he unnecessarily disclosed . — 
When any journal or other record of a post office is produced’ in 
court, the court shall not permit any portion of such journal or 
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record to be disclosed, other than the portion or portions which 
seem to the court necessary for the determination, of the case then 
before it. 

72. Settlement records, — When a court requires the produc- 
tion of any settlement record in which the Settlement Officer acted 
in a judicial capacity, it shall be summoned in the manner provided 
by Order XIIl, rule 10. In other cases the procedure prescribed in 
Order XYI, rule 6 shall be followed 

73. Summons to produce settlement record.. — The summons 
to produce such documents shall be issued to the Collector or the 
Settlement Officer having custody of the record, who may send the 
document by messanger or registered post. 

74. Fayment of postage fee etc — The payment of postage and 
registration fees or of travelling and other expenses for massengers, 
incurred in the transmission of, or requisition for records, shall be 
paid ordinarily by the party at whose instance the expense is incurred 

75. Covers of documents received by registered post to be 
retained, — When a document of any kind connected with a judicial 
case is received under a registered cover, the cover shall not be 
destroyed, but shall be attached to the file of proceedings in the case 
to which the document refers. 

76 Documents produced lic%o to be dealt with. — All document) 
produced must be received by the court and must be dealt with in 
one or other of the following ways, viz: — 

(a) returned, - 

(b) placed on the record, or 

(oj impounded. 

77. Duty of court upon production of document. — The court 
shall inspect and consider all documents as soon as possible after 
issues are framed and before a evidence is produced, as shall — 

(a) where they are held by the court under Order XllI, 
rule 3, to be irrelevant or otherwise, inadmissible, forthwith 
reject them; - 

(b) where not rejected under Order XIII, rule 3 and held 
to be relevant and admissible in evidence, admit them in evi- 
dence mark them as provided in Order XIII, rule 4, and note 
facts in the records; 

(c) if a document, which is admitted in evidence and 
marked under the provisions of the preceding sub-rule re- 
quires to be proved by oral evidence to prove it and the party 
producing it does not produce any oral evidence to prove it 
the document at the conclusion of the party’s evidence shall 
be marked by the court in the following manner; — 

“No oral evidence in proof of document." 

78. Admission of genuineness hot to be confused with adtnis- 
ion of truth of co/denfs,— When a certified copy of any private 

document is produced in a court, inquiry shall be made from the 
opposite party whether he admits that it is a true and correct copy 
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of the dooument which he also admits or whether it is a true and 
correct copy of the dooument which he denies, or whether it is a 
true and correct copy of the dooument, the genuineness of which he 
admits without admitting the truth of its contents, or whether he 
denies the correctness of the copy as well as of the dooument itself. 

79. Proper expression about admission of documents . — 
Admission' of a document by a party shall be indicated by the 
endorsement “admitted by the plaintifi” or “Admitted by the 
defendant’’. Admission of a dooument in evidence by the court 
shall be indicated by the endorsement “Admitted in evidence’’. If 
any question is raised as to the correctness of a copy and the 
correctness of it is admitted the endorsement shall be “Correctness 
of copy admitted ’’ 

80. '^indorsement on documents in suits compromised or dis- 
missed for default. — Documents filed in the suits which are dismi- 
ssed for default or compromised shall be endorsed with the parti- 
culars mentioned in Order XIII, rule 4 (i). 

MarHng of documents. — (1) Documents produced by a plain- 
tifi and duly admitted in evidence shall be marked with a number, 
and documents produced by a defendant shall be marked with a 
number and the letter A, or where there are more than one set of 
defendants; by the letter A for the first set of defendants, by the 
letter B for the second and so on. Where a document is produced 
by order of the court and is not produced by any party, the serial 
number shall be prefaced by the words “Court Exhibit’’ or an 
abrevation of the same. 

(2) Where a document is produced by a witness at the insta- 
nce of a party, the number of the witness shall be endorsed thereon, 
e. g., Ex. l/P-W. 1, if it is produced by the plaintifi’s first witne.ss, 
aud Ex. A. i/D.W. I, if it is produced by the defendant’s first 
witness. 

(3) The party at whose instance a document is produced by 
a witness shall deposit the cost of the preparation of a certified 
copy of that document before it is placed on the record. The ofiioe 
shall then prepare a certified copy and keep it with the original 
dooument. If the witness wants to take back his dooument after 
evidence relating to the dooument has been lad, it shall be returned 
to him, unless there are special reasons for keeping the original on 
the record; 

Provided that a certified copy shall not be necessary where the 
dooument is written in a language other than Hindi or English, and 
a translation has been filed. 

(4) Every exhibit mark shall be initialled and dated by the 
Presiding Officer. 

81. Mai king of documents of same nature. — Where a number 
of documents of the same nature are admitted, as for example, a 
series of receipts for rent, or a series of entries in the same 
account book the whole series should bear one figure or capital 
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letter a small figure or letter in brackets being added to distinguish 
each paper of the series. 

8’2. Heturii of certain documents. — A document which is re- 
jected as irrelevant or otherwise inadmissible under order XIII, 
rule 8, be returned to the person producing it or to his pleader, and 
such parson or pleader shall give a receipt for the same. A pleader 
is bound to take back a document when ordered by tbe oburt to do so. 

83. Retention of impuujided and certain other documents . — 
Documents impounded shall be dealt with in accordance with 
Order XIII, rule 8, and the word .‘impounded’ should be noted in 
red ink across appropriate columns of the list of documents filed. ■ 

84. Marking of documents on refusal by paiiy and his 
pleaders. — Should either partj' or his pleader entitled to receive a 
document, under rules, be absent or for good cause unwilling to 
receive it, it shall be marked “not part of the record,’’ as note of 
the same being made in appropriate column of the list of documents 
filed. 

85. Care of impounded documents.— document which the 
court has ordered to be impounded or which is required by law to 
be filed and preserved shall be allowed to pass out of the custody 
of the court, and no document produced for the purpose of compa- 
rison of signature, writing or seal shall be returned within the 
periods specified in Order XIII, ruie 9 (i). 

86. Time for the return of documents. — With reference to 
Order XIII, rule (1) (b), an interval of four months shall ordinarily 
be allowed to intervene from the date of decree before the documents 
whether original or copies, filed in a case are returned to the parties 
who produced them. 

87. Cost of proving docjwients. — When a party has, without 
good reason, refused to admit the genuineness of a document, the court 
may^order’it to bear the costs incurred in proving it, irrespective of 
the result of the suit or proceeding. 

88. Return of documents. — A general notice shall be pasted 
in a conspicuous part of every court house, giving warning that all 
documents filed in any suit or proceeding which may legally he 
returned, must be withdrawn as soon as the decree or order made in 
the suit or proceed! Dg has become final or after four mouths of 
the decree or order, whichever, is longer, and that if they - are not 
so withdrawn, they will remain at the rislrof the person concerned, 

89. Books of business.~li a document be an entry in a letter 
book, a shop book, or other account in current use or an entry in 
a public record produced from a public office or by public officer, a 
copy of the entry, certified in the manner required by law, shall be 
substituted on the record before tbe hook, account or record is 
returned and the necessary endorsement should be made thereon, as 
required by Order XIII, rule 5. 

Notes 

The rules 90, 91, 92, and 93 are meant for determination of issues arising in 
the proceedings before the subbordinate Revenue Courts and Officers. 
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90. Issues to be framed the same day the written statements 
are filed. — Issues shall be framed so far as possible the same day the 
written statements are filed. 

91 Properties issues. — Each issue should be single, material 
and certain in its quality. It should not be vague and unnecessarily 
wide 

92. Issues of fact and law. — Issues of law and fact should 
be separately framed. Mirjed issues of law and fact should be care- 
fully avoided. Each issue should be clearly marked as one of ‘fact’ 
or of ‘law’ and the party on whom lies the burden of proof should be 
stated. Issues of law shall be framed in a general form and shall be 
discussed as an abstract question of law quite apart from the facts of 
a particular case in which such issues arise. 

\ 93. Language to he used in f raming issues, — The fixing an 

/ssue of fact the most precise, accurate, and specific language should 
be used regarding time, place, persons, things and circumstan- 
ces whenever material. In fixing an issue of law the language shall 
be accurate, technical, and precise so that the issue may be capable 
of being understood and answered, without further explanation, by 
one learned in the law It is not necessary to frame issues which do 
not affect the final order in the suit. 

Illustration: — The issues is ‘plaintiff’s title superior to defen- 
dent’ is incapable of being understood or answered, but the issue 
‘under the Hindu Law of Inheritance does a brother exclude a 
brother’s son’ refer directly to the law in question and is not open to 
this obiection. 

(P) Commissions 

94. Prohibition of Commissions fees to Government Officers .- — 
The acceptance by Revenue Officers or Ministrial Officers of courts 
of fees for executing commissions is prohibited. 

95 Commission not to be issued to Collector or any officer sub- 
ordinate to Collector without his consent. — No commission shall issue 
''to a Collector or to any officer subordinate to a Collector unless the 
consent of the Collector has been obtained previously. Headers, 
Nazirs, Copyists, Ahalmads, Pleaders’ clerks and Petition writers 
shall not be employed as Commissioners. 

96. List of Commissioners. — ^Every District Collector shall 
maintain a. separate list of legal practitioners for each place where 
any Revenue Court or courts are located authorised to execute com- 
missions. The lists shall be prepared .by the District Collector in 
consultation with the Revenue Officers of such places. The list may 
be sub-divided into three parts, namely, for accounts, for survey, and 
for all other purposes. The number of Commissioners in each part 
shall ha fixed by the Collector. 

97. Commissions for survey and Accounts.- — Care shall be taken . 
to include in the list of Commissioners for survey and accounts only .. 
those who are conversant with such work. 
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98. List of CommissioJiers to he mairdained by the District 
Office. — The lisfc of Commissioners shall be maintained in 
the office of the Colleotor at the headquarters and of the^ Senior 
most Revenue Officer at other places, and all commissions issued 
shall be entered in it. Commissions shall be issued in strict order 
of rotation in respect of each part unless there are reasons to the 
contrary. 

99. Coimnissio7i not to he issued to any other verson and revi- 
sion of the list. — No commission shall be issued to any person whose 
name is not entered in these lists except for special reasons. The 
lists shall be revised once a vear. 

100. Gommissiou to be issued to whom. — A commission for the 
examination of any person including one for the administration of a 
.special oath shall ordinarily be issued to a legal practitioner either 
before the court issuing the commission or before the court w'ithin 
whose jurisdiction the witness resides Such commissions may, if it 
is considered desirable, also be issued to a court (not being a High 
Court or Revenue Board) within the local limits of whose jurisdiction 
the witness resides. 

101. Conwiissio 2 i for local investigation and for cases requir- 
ing special aJid technical knowledge -A commission for making a local 
investigation necessitating the taking of evidence shall ordinarily be 
issued to a legal practitioner, and in oases requiring some special and 
technical knowledge, to a parson possessing the necessary technical 
and special knowledge. 

102. Commission to examine accounts — A commission to 
examine accounts may be issued to any person (including a legal 
practitioner) who is a competent Accountant. 

103. Fee for the issue of a commission.-Tho court shall ordi- 
narily require the party asking for the issue of a commission to depo- 
sit a fee to be fixed by the court before the is'Sue of the commission.' 
The fees shall be fixed with due regard to the circumstances of the 
case. But in no case it shall be excessive. 

104. Additional expenses and protracted mvestigation.-Ja the 
case of protracted investigation, which extends bej^ond the time 
originally calculated, the court may suspend the commission until 
a further sum sufficient to cover the additional expense is paid into 
court. 

105. Ftemuneration to examine a soibiess. — For the remune- 
ration of ajegal practitioner to whom a commission to examine a 
witness is issued, the Court should require the party applying to 
pay a fee which shall ordinarily be ten rupees for the first witness 
and six rupees for each subsequent witness to be examined'. 

106. Additional remuneration when commission can jiot be 
executed. — Where a commission cannot be executed for reasons 
beyond the control of the commissioner, the court may order pay- 
ment of such fees as may appear to be reasonable having regard to 
the time spent by the Commissioner. 
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107. Particulars to he given in the order for local investiga- 
tion — When issuing a oommission for making a local investiga- 
tion under Order XXVI, rule 9, the oourt shall define the points 
on which the Conamissioner has to report. No point which can 
conveniently and ought to be substantiated by the parties by evi- 
dence at the trial shall be referred to the Commissioner. 

108. Time for execution of commission. — A reasonable time 
shall be fixed for execution of every commission and the court shall 
see that it is executed within such time unless the court for suffi- 
cient reason extends the time. 

109. Payment in advance of expenses for issue of commis- 
sion . — (1) Whenever a commission is issued to any oourt, the oourt, 
issuing the same shall require the party applying for issue to pay 
into court before issue — 

(a) where such witness is to be examined by a oourt, the 
travelling and other expenses likely to be incurred by the wit- 
ness; 

(b) in other oases such additional sum also as it may 
consider necessary for the employment of a legal practitioner 
by the court to which the commission is issued. 

(2) The court issuing the commission may require the party 
concerned to deposit such further document as the court to which 
the commission is sent may lawfully require. 

(3) Moneys thus deposited shall be entered in the Eegister 
of petty receipts and repayments. • 

A Commissioner shall in bis report always give reason or 
data on which he bases his opinion. 

110. Commissioners' responsibility. — A Commissioner shall 
not issue -copy of any map or report prepared by him or of evidence 
taken by him or of any portion thereof, to any party. 

111. Local inspection by Presiding Officer. — When a Pre- 
siding Officer of a oourt considers it necessary to make local ins- 
pection, it shall invariably during the inspection or as soon as is 
convenient thereafter record- a note to be placed on the file, the 
purpose of the inspection and all facts perceived or impressions 
received in the course thereof which are likely to affect its decision 
in the case. This note shall as far as possible be prepared in the 
presence of parties or their counsel. Where this is not possible, 
the parties or their counsel shall be informed of it. 

fCj Adjoxornments. 

Notes. 

The rules in this part are based on section 6+ of the Rajasthan Land Revenue 

1 12. Date once fixed to he adhered, to . — A date for hearing, 
once fixed, shall, so far as praotioible, be strictly adhered to, and 
no adjournment shall be granted except for good cause. In no 
case, when one of the parties is ready to proceed, should an ad- 
journment be granted at the request of the opposite party, except 
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on condition that a sum, commensurate with the costs which in 
the- opinion of the court, the. party ready , to proceed has incurred 
on the date of the adjournment, be paid as and when directed by 
the court'.' The amount of costs for witnesses so paid shall not be 
taxed in the .decree. Inwall cases when an adjournment is granted, 
the Presiding Officer shall record his reasons. 

113. Garelessness or negligence not to he a good, cause for 
adjournment. — The fact, that a party is through carelessness or 
negligence not ready to go on with a suit, is not in itself good cause 
for adjournment. 

114. No. adjournment for ohlaining copies of document etc. 
to he granted. — The rules regarding .the filing of documents and 
exhibits should be strictly observed, and parties have no right to 
ask for adjournments in order to obtain copies of documents, if by 
the exercise of diligence they could have procured them in time. 

115. Calling a report from an Officer no ground, for ad- 
journment.— A hearing should not be adjourned to call for a writ- 
ten report from an officer of the court, unles.s such report be abso- 
lutely necessary and cannot be obtained the same day. 

116 Priorjtij in.cases to which soldiers^ sailors or Airmen 
are parties. — No case in which witnesses- are present shall be 
allowed to stand out of its place in the list except for special reasons 
to be recorded by the Presiding Officer under his hand; 

Provided that every court shall bring to a hearing without" 
regard to the order in which they may have been filed, all suits in 
which an officer, soldier, sailor or airman or person who may have 
obtained leave of absence from the Army, Navy or Air Force, may 
be a party, and shall. .decide, such suits as speedily as may be con- 
venient and dohsistant with the due administration of justice. 

117. Priority to cases which are holding up other cases . — 
Suits, appeals, or applications for the decision of which other cases 
have been held iip shall be given priority, and they shall on no 
account be adjourned except for good reasons. ' 

118. Priority to cases (Jjn contested). — A Presiding Officer 
before beginning his work for the day shall go through the cause- 
list and ordinarily dispose of all un- contested work first, and then 
begin the contested work. 

119. Fixing of dates — The first date of hearing in a case 
shall not ordinarily be fixed more than two months ahead. But in 
a case in which the Government the Court of Wards, or any Eail- 
way Administration is a party, the date for the first hearing shall 
be fixed for a day not less than two months after the institution of 
the suit; and if necessary, the date of hearing may be changed if 
counsel can show that instructions have not been received or that 
sufficient time for instructions and necessary inquiries have not 
been allowed. 

120. Fixing or dates for final hearing. — ;Before fixing a 
date for final hearing the Presiding Officer, shall after consulting. 
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pleaders for both sides, if necessary make a reasonable estimate as 
to the time required for the disposal of each particular case. 

121. Party's fault in non-service of summons on witnesses . — 
In all oases the court shall require a party applying for an 
adjournment, on the ground that a summons has not been duly 
served to show that he applied, where it was possible to so apply, 
for the issue of the summons in time to enable the service to be 
effected and that he performed every other act required for the issue, 
and service thereof 

122. Duty of •parties to procure service of summons on wit- 
nesses. — When a date more than one month ahead is fixed for the 
examination of witnesses, the parties shall make repeated efforts to 
procure service of summons on their witnesses. It shall be their 
duty in the absence of any special order of the court to apply for 
the issue of summons within ten days of the order fixing the date 
for examination of witnesses and to make subsequent applications 
within seven days of the return to the court of a summons which 
has not been duly served. 

1 23. Procedure lohen summons returned unserved for wrong 
or insufficient address of a loitness. — Where a summons has been 
returned unserved by reason of a wrong or insufficient address of 
the witness the court may, before adjourning the case for issue of a 
fresh summons, require the party applying for the same to satisfy 
the court, by affidavit or otherwise, that such party was not in a 
position to know the correct address at the date when he applied for 
issue of the former summons, and also that the evidence of the 
witness is really material. 

124. Witnesses in attendance to he examined. — On the day 
fixed for recording the evidence of witnesses, the evidence of all 
witnesses in attendance shall, so far as is possible, be recorded. 
That some witnesses have not attended is no reason for not recor- 
ding the evidence of these in attendance. If the examination of 
all the witnesses is not concluded on the same day, it shall be 
proceeded with, if possible from day to day. 

CH.) — Judgment and Decree. 

125. Mode of recording judgments, — To each judgment shall 
be prefixed a heading specifying the number of the case and the 
names of all the parties. 

126. Judgment or final order not to he written on- order ■ 
sheet. — No court shall write a judgment or final order on the order- 
sheet, or any paper already on the file, such as pleadings, applica- 
tions, objections, etc. 

127. Judgment to he written or dictated and signed and 
attested hy the Presiding Officer. — A judgment may be written or 
typewritten or dictated but every page of the record of a judgment, 
not in the handwriting of the Presiding Officer shall be .attested by 

• the-Presiding .Officer’s signatures.- 
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128. Provision of law hi certain judgments. — When plaints 
are rejected or returned, and in cases disposed of without decree, as 
also in cases in which decrees are passed without contest, the Presi- 
ding Officer shall put on record the section, or order and rule of the 
relevant law under which the judgment or order is-passed. 

129. Beference in judgments to parties^ and. witnesses. — A 
reference to a party or a witness shall be by name and number, and 
not merely by number like P. W. I. or Defdt 1. 

Judgments shall contain words in full and not in abbreviated 
forms except where the abbreviations are well recognised and are 
in common use, such as a.m., p.m. e.g. 

130. Presiding Ofjicers may talce records out of courts.-- 
Presiding Officers may take record for perusal or writing judgment 
to their residence but only under proper entries made in a register 
kept for the purpose by the Reader or other clerk having custody 
of the record at the time. Records thus taken out of office must be 
returned as soon as possible. 

131. Judgments not to he delayed. — A judgment shall be deli- 
vered within a reasonable time after the close of the case which 
shall not ordinarily exceed one month. 

132. Completed cases to he decided hij officer before proceeding 
on transfer. — When a Presiding Officer is transferred he shall write 
out judgments in all oases ripe for decision. When he cannot do so, 
he shall take the record , to his new Station and there finish the 
judgment and after finishing the judgment there return the record 
to his successor who shall pronounce them. If owing to the bulk 
of the record or other important reasonsj it be not considered desir 
able that he should take it with him, the judgment 'must be written 
before the transfer takes place. 

133. Decree to be self-contained. — Every dee ee and order 
shall be drawn up in such a manner that in order to the understan- 
ding and execution thereof, it may not be necessary to refer to any 
other document or paper whatever, which is not made part of the 
decree or order. 

134. Prescribed forms of decrees. — In all cases in which the 
forrn of a decree has been prescribed as far as possible, in the form so 
prescribed. 

136. Jaxing of Diet money of witnesses, — In taxing costs the 
diet money of only such witnesses as are actually examined shall 
be included unless the court directs otherwise. 

1.36. Drawing up of decrees.— She decree or formal order shall 
be drawn up within three days of the date of judgment and shall 
bear that date. After the .decree has been examined, it shall be 
signed by the Presiding Officer and the date of such signature enter- 
ed by him immediately beneath the signature. 

137. Contents of decrees (original). — The Presiding Officer 
shall see that the decree or formal order drawn up speoifies-olearly 
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fche relief granted or other determination of the ease and contains 
definite particulars of the claim. 

138. Gontevts of ayyellate decrees . — When an appellate court 
modifies or reverses the decree of the trial court, the appellate decree 
shall specify the relief actually granted as the result of such modifi- 
cation or reversal. The Presiding Officer shall satisfy himself be- 
fore signing the decree that the relief thus specified has been 
embodied in the decree. 

139. A copij of appellate judgment to he sent to the officer 
against whose order or decree the appeal was preferred . — 
A copy of an appellate judgment sent to the lower courts shall, after 
noting the result in the appropriate register, be put up for perusal 
to the officer against whose order or decree the appeal was preferred. 
Such officer shall return the copy within a fortnight. 

140. Judgments of the court of first instance.- — (a) In writing 
a judgment the court shall in the opening paragraph, state the names 
of the parties if they can be conveniently given and the section and 
the Act under which the case has been filed. It shall then state 
briefly the case as put forward by each of the parties and shall give 
necessary particulars in respect of the subject matter of the case 
especially the number and size of holdings in dispute and the 
names of persons, their status, rent and period of occupation as 
entered in the patwari’s records. 

(b) The court shall thereafter mention the points for determi- 
nation, or issues, if any have been framed. 

(o) In cases in which issues have been framed, the Court shall 
give its finding or decision with reasons thereof upon each separate 
issue unless the finding upon any one or more of the issues is suffi- 
cient for the decision of the case. 

(d) After the issues have been decided the court shall pass final 
orders in respect of fche case as a whole showing whether ib has been 
dismissed or decreed and mentioning specifically the relief to which 
the plaintiff is entitled. 

Note . — Bare lists of documentary evidence and summaries of 
oral evidence, or fche arguments of counsel should not 
be given in fche body of judgment. Where those are 
required they should be given as an appendix to fche 
judgment. 

(ej All judgments whether of courts of first instance or of 
appellate courts shall be divided into suitable paragraphs which 
should be numbered serially. 

All judicial orders must be self-contained and all important 
orders must be in the handsvriting of the Presiding Officer or type- 
written and signed by him. 

Note.— Thus while a Sub-Divisional Officer may, while passing 
orders in oases for correction of patwari records, utilise 
fche evidence recorded before the Tebsildar, the final 
order passed by him must not treat any portion of the 
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Tehaildar’s reporfc as a part of his own order either 
expressly or by im plication. 

All orders and judgments whether they are -entered on the 
order sheet or elsewhere and all decrees shall bear the full date i.e. 
the year as well as the month and date. 

141, Judgment of appellate oourts. — The judgment of an 
appellate court should after giving a general narrative of the case 
state the particular points raised before the court in appeal. It 
should then contain the appellate court’s findings on each point 
separately after considering (1) the views of the lower courts; (2) the 
arguments of the counsel appearing before the appellate court and 
(3) the evidence on record- The judgment should then state in 
clear terms whether the appeal is dismissed or allowed and where 
the decree appealed from is reversed or varied it should also state 
clearly the relief which is to be given to the appellant. 

Note. — Bare and long summaries of the arguments of counsel 
and depositions of witnesses should not be given in the 
body of the judgment. 

A court of first appeal must subject the evidence on record 
regarding the points raised before it in appeal to a fresh examination 
independently of the appraisement of the evidence by the trial court 
and its judgment must show that it has done so. 

142. Orders involving change in paiwari's papers. — In any 
case in which the effect of the order or decree passed involves a cha- 
nge in the patwaris’ records the court shall draw up a separate order 
in the prescribed form giving full details of the entries to be made and 
entries to be expunged and direct the Tehsildar to have the new 
entries recorded in the patwari's papers. This order shall be for- 
warded to the Tebsildar in duplicate, the duplicate copy being 
prepared with a carbon paper. 

The same rule applies to all appellate courts who when trans- 
mitting to the lower court a copy of the order passed in appeal, shall 
attach thereto the order on the prescribed form to which effect is 
intended to be given provided that when the appellate court merely 
cancels without altering the order passed by the lower court, it shall 
be sufficient to give the number and date of the order of the lower 
court which is cancelled. This order in the prescribed form shall 
be forwarded to the Tehsildar by the Ahalmad of the original court 
in duplicate, for necessary action as regards the records. 

An entry to the effect that the form duly filled in has been 
despatched to the Tehsildar lower court, as the case may be, shall 
be made by the Ahalmad or other officer of the court on the order 
sheet and the file will not be consigned to the record room till a 
copy of this form has been returned by the Tebsildar with a note 
that the order contained therein has been communicated to the 
Office Kanungo (Land Eeoords Inspector) concerned and that 
he has pasted a copy of the order for necessary action in bis 'Order 
Book’. 
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143. Cost to he included in decrees . — -When in a suifc, appeal, 
or other proceeding, a party is only partly successful, and costs are 
ordered to be paid in proportion to the success of the party in such 
suit, appeal or other proceeding, the amount of all taxable costs 
shall be proportionately reduced. 

All decrees shall include the amount of past interest allowed 
by the court. 

In all decrees passed by Eevenue Courts, a fee equal to one* 
eighth of the amount of process fees realised under articles 1 and 2 
of the table of fees given in rule (305 of Part II) of the Eevenue 
Court Manual, shall be entered as the fee chargeable by one party 
against another for costs of drawing the summonses/notices. 


In all decrees of revenue courts the following shall be taxed 
as costs for drawing up a plaint, written statement or a re-joinder 
in case it has been written by a petition-writer: — 

I. Where the valuation of a suit does not exceed Es. 60 — 
annas 4. 

II. Where the valuation of a suit exceeds Es. 60 but not Es. 
250 — annas 8. 

III. Where the valuation of a suit exceeds Es. 250 — Ee 1. 
lY. Every other suit where it is not possible to estimate at a 
money value the subject matter in dispute — annas 8. 

Notes. 


Section 66 of the .\ct empowers a Revenue Court or Officer to give and 
apportion costs in respect of the proceedings arising under the Act. This rule pre* 
scribes the manner in which such costs shall be determined by the subbordinate 
Revenue Courts or Officers. 

CHAPTEE III. 


Notes 

Section 58, 59 and 60 of the.Act describe the manner in which summons and 
notices shall be issued and served. The rules in this chapter are meant to provide 
guidance for the purposes of these sections of the Act. The procedure Contained 
in Order V of Civil Procedure Code has also been made applicable wherever 


(^AJ Summons and other process ( General). 

144. parties to fill summons. — A party shall file with the 
plaint, memorandum of appeal or an application requiring the issue 
of a sumraons/notice, a printed summons/notice form in duplicate 
in the Dev Nagri Script, duly filled up except in respect of the 
date of appearance/hearing and date of issue of the summons/notice. 
The court may also direct a party in any proceeding to- file a sum- 
mons or notice filled up as above to be served on the opposite 
party; 

Provided that the Presiding Officer may in his discretion 
direct that such forms in general or any particular such form be 
filled up entirely in the office of the court. 

145. Dates to he filled hy Of fice . — In summonses and noti- 
ces the date of appearance/hearing and the date of issue shall be 
filled up by the office of the court and the Presiding Officer or the 
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Eeader, to whom such authority may have been delegated, shall 
sign the summpns/notioe and also put the date of signature. 

146. Forms io he legibly lorittefi and signed by .'parties . — • 
The forms shall nob be accepted unless filed up in a bold, clear and 
legible handwriting. The parties, their recognised agents or plea- 
der shall sign the form in the left botton corner, and will be respon- 
sible for the accuracy of the information entered in the forms. 

147, Process to contain name of the issuing courts. — In every 
process or order, issued or made, the names of the court and the 
officer issuing or making it, and of the place and the district where 
the court locates, shall be legibly written at the top. 

148. Signing of process. — In all cases all Presiding Officers 
and Readers shall sign their names distinctly and legibly. No such 
signature shall be made by means of a stamp, 

149, Form of process.- — Where there are printed forms avail- 
able for any process, such forms shall invariably be used. Where 
there is a prescribed form but no printed copies are available a 
process shall be written in the prescribed - fcflrm. In cases where 
there is no prescribed form, a form prescribed for analogue oases, if 
possible, shall be modified to meet the requirements of the parti- 
cular case. 

160. W7ien translation to accompany process sent to other 
courts — Where a process is sent to the court of a State where 
Hindi language is not in ordinary official use, a translation, certi- 
fied by the transmitting court to be correct, into English may be 
substituted. 

151. Cost of printed saleable- forms to be taxed in decrees.— 
Cost of printed saleable forms filed hy the parties shall be taxed in 
all decrees. 

152. Contents of Process. — Before issuing a process, the 
issuing officer shall satisfy himself that such description of the 
person for whom the process is intended or in respect of whom or 
whose person or property it is issued, is entered herein as will 
enable the process-server without risk of mistake to identify such 
person or property. The name, father’s name, occupation, district, 
Mohalla, (if any) village or town shall be set forth in the process. 
Where such description does not appear in the application of the 
person moving the court to issue the process or in the record, the 
court shall pass necessary orders. 

163, Time to be alloiced in processes to Government Depart- 
ment. — In all processes issued in any suit or proceeding to which 
the Government, Court of Wards or a Railway Administration be a 
party, care shall be taken, that a reasonable time is allowed for 
communication between the -authorities competent to give instruc- 
tions to the counsel or agent authorised to represent them in court. 

154, Payment of process fees and other expenses. — Except in 
so far as is otherwise provided by any rule or specially ordered by a 
court, no process ghall be drawn up or issued for service or execu*. 
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tion, as the ease may be, until the fee chargeable under these rules 
has been paid in oourt-fee-stamps. 

155. Process fees for notice in execution cases. — The process 
fee for issue or notice either under rule 16 or rule 22 of Order XXI 
shall be paid when the application for execution is presented. After 
service of notice, if the court directs execution to issue, the fee for 
attachment or arrest, as the case may be, shall be paid promptly and 
if the judgment debtor’s property is, after the attachment, ordered 
to be sold, the necessary sale fees shall be deposited. 

156. Process fee deposited inprevious execution not to he used 
in later execution. — When an applicant for execution of a decree 
has been disposed of and a fresh application is made, the process 
fee deposited in connection with the previous execution and not 
spent shall not be utilized for issue of a fresh process. 

357. Postage for sending processes.^ — No charge fur postage 
for transmission of process from one court to another shall be levied 
from the parties, postal charges being paid by means of service pos- 
tage stamps by the Court forwarding or making return. 

158. 'Endorsement on process sent to other courts. — When a 
court sends a process for service or execution to any court beyond 
its jurisdiction, it shall endorse on the process a certificate that the 
fee chargeable under the rules has been levied. 

159. Service of process from other courts. — When a process 
bearing a certificate that the proper fee has been levied, is received 
by a court from another court in India, the court shall cause it to 
be served without further charge. 

160. Particulars in record of cottrts rehcrning summons. — 
The courts to which the summons has been sent under order V, 
rule 21, shall re-transmit it'to the court by which it was issued to- 
gether with — - 

(i) the Nazir’s return and the affidavit for examination 
on oath of the serving officer-, 

(ii) the record of further inquiry, if any, by such court; 

(iii) where the service has been effected by affixation 
under Order V, rule 17, a declaration by such court, whether 
the service is sufficient or not. 

161. Process for service by foreign countries. — A process 
meant for service in foreign or commonwelth countries shall be sent 
through the Board of Eevenue to the Ministry of External Affairs 
and Commenwealth Eelations, Government of India. 

162. Directions for processes to be sent to foreign courts -The 
following directions shall be carefully complied with when any pro- 
cesses are to be issued for service in foreign countries {i. e. a state s 
or country outside India); — 

(a) They shall be drawn up in proper fprm and type- 
written. Where printed forms are not usedi.. they "shall be 
written on good durable paper. 
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(b) They shall ha written in English and shall be legible. 
Such summonses etc., shall not be signed by the Reader but 
by the Presiding Officer of the Court issuing them and be 
shall satisfy himself that the documents are correctly addres- 
sed and properly sealed. This matter shall not be left to the 
parties and the Readers. 

(o) The names and addresses of the individuals upon 
whom a process is to be served shall also be stated in the 
forwarding letter accompanying the process. 

(d) All documents not in English shall be accompanied 
by their translation in English and in addition where the 
person upon whom the service is desired is not a British sub- 
ject, by a translation into the language of the country 
concerned. 

(e) The returnable date to be specified in the documents 
shall be so fixed as to allow sufficient time for execution and 
return of the documents to India before the date fixed for the 
next hearing of the suit. In no case shall the returnable date 
be less than six months after the date on which the docu- 
ments are finally despatched to the Board of Revenue. 

163. Deposit of expenses in summons to be sent to foreign 
countries. — Where a process is issued to any court outside India 
the court issuing the process shall require the party at whose ins- 
tance the process is issued to pay in cash ( and not in court-fee- 
stamps ), such fee for service as is required by the court to which 
the process is to be sent and shall transmit the same to such Court, 
together with, in the case of summons to a witness, reasonable 
travelling and other expenses. 

164. Process to he execuied on receipt of expe?ises. — A process 
issued by any such court shall only he served upon receipt of the 
process-fee chargeable, and of the expenses payable to the witness 
under Order XVI, rule 2. The process-fee thus received shall be 
expended in the purchase of court-fee-stamps to be affixed to the 
process. 

164-A. When any party or his agent presents an application 
for summoning witnesses, the court shall pass an order directing the 
clerk concerned to receive payment and return the application to 
the party concerned with orders that the diet money and other ex- 
penses should be paid direct by the party himself to the clerk 
concerned or his assistant as the case may be. The clerk concerned 
shall certify the receipt of the said money together with the number 

of deposit in his register No maintained under paragraph 

Revenue Manual on the application and return it 

to the court. On receipt of the clerk concerned’s report the court 
shall proceed forth with to issue the summons. 

(B) — Process to soldiers and public officers. 

165. StLVimons to soldiers^ sailors and Airmen . — A summons 
to a soldier, sailor or airman, as defendant or as witness, shall be 
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sent for service to his Commandiag Officer. In such cases, suffi- 
cient, time shall be given to admit of arrangements being made for 
the relief of the person summoned. 

166. Summons to Public Officers . — A summons/notice to a 
public officer as defendant or as witness shall ordinarily be sent for 
service to the head of the office in which he is employed. 

167. Intimation to Head of Office when summons sent to 
'public servant . — In every case where a court sees fit to issue a 
summons direct to any public officer as witness, simultaneously 
with the issue of the summons, notice in the prescribed form shall 
he sent to the head of the office in which the person summoned is 
employed, in order that arrangements may be made for the perfor- 
mance of the duties of such person. 

168 Intimation to Head of Office when summons sent to 
public officer — Where a gahUo officer or soldier, sailor or airman 
has been summoned under Order V, rule 3, to appear in person 
through the Head of the Office or the Commanding Officer, in the 
forwarding letter or in a note on the summons, it shall be stated 
that the summons should be regarded by such Head of the Office 
or Commanding Officer also as notice to make arrangements for the 
performance of the duties of such public officer or soldier, sailor or 
airman, during his absence. 

169. Public Officer summoned for personal appearance . — 
Neither of the preceding two rules shall apply where an officer or a 
soldier, sailor or airman in the Military, Naval or Air Forces of the 
Union of India or a Public Officer is summoned as a defendant 
under Order V, rule 1.' In such oases he shall make his own 
arrangement, if be wishes to appear in court in person. 

170. Sufficient notice to be given for enforcement of personal 
attend.ance of a public officer . — Before the personal attendance of 
an officer holding a responsible post is enforced, the Presiding Offi- 
cer shall satisfy himself that his attendance is necessary. If such 
officer is summoned away from his district, sufficient notice shall 
be given to him and to his immediate superior to enable arrange- 
ments to be made for the discharge of his duties in his absence. 

171. Warrant of arrest of Public servants or Pailway ser- 
vants . — No warrant of arrest shall ordinarily be executed against 
any Government servant until notice of the intended arrest has 
been given to the Head of his Office. 

No warrant of arrest shall be executed against any railway 
servant or any person working on a railway in the service of a 
contractor till notice of the intended arrest has been given to the 
proper officer of the railway or to the contractor or his rep- 
resentative. ■ 

fCJ Service of Process. 

172. Service of summons through Tehsils . — The service of 
process issued by Revenue Courts shall ordinarily be done through 
the Tehsil concerned. 
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The Tehsildar shall make the best arrangement possible for 
the registration and prompt service of process. 

173 Issue of Emergmt -processes. — Emergent processes shall 
be issued for service on the day they are received, or at the most on 
the next day. 

174. Diaries of process servers. — Every process server shall 
keep a diary wherein shall be recorded day by day, the time, period 
and purpose of his attendance, the duties performed, places visited 
by him together with the time spent there and stopping place for 
the night. He will obtain the signatures of the patwari or other 
respectable person of the places visited in attestation of the entries 
made by him. 

175. Service hj special messanger. — A process may be execu- 
ted by a special messenger in a case in which the court either suo 
moto or otherwise records an order that for the convenience of the 
parties or for some other reason, it is expedient that such process 
shall be executed by a special messenger. A special fee shall be 
payable for such ‘emergent service’. The court shall, at the time of 
passing the order, declare by whom the fee shall be paid and whet- 
her it shall be included in the costs of the suit or be charged to a 
particular party. 

176. Tonga hire for emergent service. — In addition to the 
special fee payable for an emergent process, the court may direct 
payment by the party concerned of requisite railway fare, tonga hire 
or any othei' incidental charges. 

177. Prompt service of processes.'’ — The prompt issue and 
service of all summonses to witnesses shall be arranged having 
regard to the dates fixed for the attendance of such witnesses. 

178. Mode of service of processes. — The provisions of the 
Code relating to the service of summonses etc. should be carefully 
complied with. Attention is drawn in particular to Order V, 
rules 16, 17 and 18 and Eorm No. 11 Appendix B as also Order 
III, rule 5. 

The process server should, as far as possible prepare^ his 
report on the spot, and attestation of the service should be obtained 
wherever possible from two respectable residents of the locality in 
a town or from landlords, headmen, patwaris on neighbours in a 
village 

Note: — It should be impressed upon the process servers that 
it is their duty and not of the partj' concerned un- 
less specially directed by the court in any particular 
case, to find out the person ou whom the process is 
to be served. It is not necessary for the partj' to 
accompany them for identifying that person. They 
should seek the assistance of the village headman, 
patwari, ohowkidar, etc to find out the person on 
whom the process is to be served. 
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179. Service hj 'publication. — Secourse to fche mode of substi- 
tuted service by publication in a newspaper shall be had only when 
service by any other method is considered impracticable. 

A careful discretion shall be exercised in selecting the paper 
in which the publication is to be made. Such papers only should 
be chosen as are likely to be read by the person to be served. 

No summons or notice shall be published in a magazine. 
CHAPTER IV. 

Arrangement.^ Preservation arid DistribiUion of Becords. 

180. Particulars to be slvo'wn on the title page of a record or 
a part of a record. — Each record or when such record is divided in- 
to parts, each part of such record, shall have a title page (or Sarwa- 
raka) showing the following particulars: — 

1. Name of Court, 

2. Kind of case, 

3. Title of case, 

4. Number and year of case, 

5. Date of institution, 

6. Date of disposal, and 

7. Date of consignment to Record Room. 

181. Keeping of parts of a record.-^'WhBn a record is divi- 
ded into parts whether each part shall be kept in a separate file or 
whether two or more or all the parts of a record shall be stitched 
together in one file, shall be determined in each case having regard 
to the nature of the case and the size which the record is likely to 
attain. 

182. Recording of proceedings, depositions and reports in the 
Record. — All proceedings, notes, depositions, memoranda and reports 
shall be written on foolscap size paper. They shall be so recorded 
as to leave sufficient margin on each side of the paper, so that any 
writing may not be covered by the stitching or obliterated by fray- 
ing at the edges. 

The practice of writing orders, reports, Sharishta,^ or other 
matters across the top and along the side of a page is forbidden. 

183. General Index.--As each case is instituted, the clerk in 
charge of the record shall prepare a general index which shall be 
prefixed to the record of every case, and each paper as it is filed, 
unless otherwise directed in these rules, shall be entered in the index. 

The exhibit mark of every document admitted in evidence 
shall be noted in bold letters and figures on the right hand margin 
of the index opposite the entry relating to such document. 

184. Order sheet. — An order sheet in fche prescribed form 
shall be maintained as the second paper of the record in every suit 
or case. 

With a view to showing fche course of a case from first to last, 
it shall contain — 

(i) a record of fche presence of parties and the names of 

fche recognised agents or pleaders, 
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(ii) a record of each order passed and material event 

occurring in the case, or, 

(iii) where such order or event is recorded elsewhere in 

the file, a note referring to snch record and giving the subject 

matter and the date thereof. 

185. Oontenis of Order /Sheet. — The expression •material 
event’ occurring in the case shall, without prejudice to its gene- 
rality, be held to include — 

(a) the filing of a plaint or written statement; 

(b) the examination of parties under Order X, rule 1 and 2, 

(0) the recording or amendment of issues, 

(d) the examination and names of witnesses, 

(e) the reading of the deposition of a witness examined by 
commission, 

(f) the filing of a Commissioner’s report and any objection 
(oral or in writing) thereto, 

(g) the presence of witnesses when a case is adjourned, 

(h) the hearing of arguments, 

(1) the signing of a decree, 

(j) the delivery of judgment, 

(k) the filing of an application for review of judgment or 
amendment of decree, and 

(l) an order relating to a deposit, an order for repayment 
thereof, or an order for issue of a repayment order. 

186. ISJitries in order sheet. — Entries in the order sheet 
shall be made by the Presiding Officer or by the Eeader under the 
directions of the Presiding Officer and shall bear the signatures or 
initials of the Presiding Officer. 

187. Orders requiring reasons should not he written on order 
sheet. — An order the reasons for which require to be recorded at 
length shall not be written on the order sheet, but a note of the or- 
der and of the date on which it was made shall be entered in it. 
There shall be separate entry in the order sheet for each distinct 
order or event. Each separate entry shall bear a serial number and 
where such entrj^ is a reference to a record appearing elsewhere on 
the file, its serial number shall be noted on such record. 

188. Information to and signaime of patties. — Orders fixing 
dates or adjourned dates for hearing or directing anything to be done 
by the parties or their pleaders whether recorded in the order sheet 
or elsewhere shall so far as possible, be signed then and there by the 
parties or their pleaders. 

189. Arrangement of Revenue Eecorifs.— -The record of a 
suit shall be arranged in four parts. A, B, G and D. 

Part A shall contain the following papers: — 

(a) Index of papers, 

(b) The order sheet, 

(c) The plaint or application, together with any schedule 

annexed thereto, 
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(d) Any process served upon the defendant together with the 

return of service in oasps decreed exparte, 

(e) Written statements and oral statements of parties, ^ 

(f) The memorandum of issues, 

(g) Any award of arbitiators on petition of compromise, if 
given effect to in the decree, also the report together with 
the map (if any), of a Commissioner in matters relating 
to immovable property if referred to or given effect to 
in the decree, but not any portion of the evidence taken 
by such Commissioner; also in the case of minors or 
lunatics any order of the court sanctioning a compromise 
as beneficial to the minor or lunatics, 

(h) Any order for administration or for partition or for 
accounts or inquiry with the direction given and the 
judgment upon which such order is founded, 

(i) the judgment or final order, 

(j) the preliminary decree (if any), and the final decree, 

(k) the copy of any judgment and decree passed in appeal 
or revision, and 

(l) Any other paper, which the Presiding Officer may for 

reasons to be recorded in writing, order to be placed in 
Part A. 

Part B shall contain the following papers: — 

(a) Index of papers, 

(b) All oral evidence, 

(o) All petitions and papers not specified as included in any 
other part, and 
(d) Yakalatnamas. 

Part C shall contain the following papers:— 

(a) Index of papers, 

(b) List of documents admitted in evidence on behalf of the 

plaintiffs, 

(o) Documents admitted in evidence on behalf of the 
plaintiffs, 

(d) List of documents admitted in evidence on behalf of the 

defendants, and 

(e) Documents admitted in evidence on behalf of the 

defendants. 

Part D shall contain the following papers:— 

(a) Index of papers. 

(b) All summons, processes, returns thereto, lists of witnesses, 
petitions relating to the attendance of witnesses or ad- 
journments, proceedings calling for or sending papers or 
records and affidavits relating to matters mentioned in 
this sub-rule, petitions for grant of copies or for inspect- 
ion of record and papers relating thereto. 

190. Arrangement of papers in each part. — The papers in 
each part of a record shall be arranged in the order which they are 
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set forth above. When there are several papers of the same hind 
they shall be arranged in chronological order except that when a 
witness has been cross-examined or re-examined at a later stage of 
the proceedings, such cross-examination or re-examination shall be 
attached to his original deposition. 

191. Hecord of a B.evenue Appeal. — The record of an appeal 
case shall be arranged in four parts — A, B, C and D. 

Part A shall contain the following papers: — 

(a) and (b) as in an original case, 

(c) The petition of appeal, together with copies of judgments 

and decrees of lower courts, 

(d) as in an original case, 

(e) Any cross-objection filed by the respondent, 

(f) Issues referred for trial by the appellate court with the 
findings thereon, 

(g) to (i) as in an original case. 

Part B, G and D shall be arranged in the same manner as an 
original case. 

192. Hecord of an execution case. — The record of an execu- 
tion case shall be arranged in two parts A and B. 

Part A shall contain the following papers: — 

(a) Index of papers, 

(bj The order sheet, 

(c) The application for execution together with any schedule 
annexed thereto and the copy of the decree, 

(d) Any petition raising any question as to the construction 
or effect of the decree and any counter petition, 

(e) The judgment of the court on such question, 

(f) The copy of any judgment passed in appeal or revision, 

(g) Return regarding delivery of possession, 

(h) Acknowledgment of receipt of possession, 

(i) Court copy of Certificate of Sale, 

(j) Receipt or acknowledgment of satisfaction of decree, 

(k) Power of attorney where it empowers the Agent or Vakil 
to receive moneys, and 

(1) Order of commitment to civil prison and order of release 
therefrom, together with the Jail Report of execution of 
the order. 

Part B shall contain the following papers: — 

(a) Index of papers, and 

(b) All papers not contained in Part A. 

193. Hecord of an hivestigation — The record of an investi- 
gation into a claim or objection preferred during execution procee- 
dings shall be separately compiled and arranged as the record of an 
original case. 

194. Paper talien out to he replaced loith a copij. — When a 
document in any record is made an exhibit in another record, and 
is removed to that record, a certified copy of the document shall be 
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retained in the record from which the document is removed and 
a note of the removal made on the general index or order sheet. 
The certified copy shall be prepared by the Court Eeader or clerk 
and shall be signed by the presiding officer of the court. After the 
decision of the appeal or after the expiry of the period of appeal if 
no appeal has been brought, the document shall be returned to the 
record of which it originally formed part, its place being taken by 
the certified copy. 

Before a record or part of record is deposited in the record- 
room, the record keeper shall compare the entries in the index and 
record a certificate in the following form at the foot of the general 
index; — 

I have this ....day of.. 

examined the papers in this part and find them to 

correspond with general index they bear (here state number) court- 

fee stamps of the aggregate value of Es All orders have 

been carried out. The file is complete up to the date of this certi- 
ficate. 

When a record or part of record has been taken from the 
record into court and any fresh papers have been added to it, the 
record-keeper shall, before the record a further certificate in the 
same form as above, at the foot of any fresh entries in the .general 
index. Such further certificate shall refer to the added papers only. 

CHAPTER V. 

Execution. 

195, Prompt disfosal of execution cases. — Every Presiding 
Officer shall see that execution cases are not neglected or needlessly 
prolonged but are disposed of with, the same care and regularity as 
original suits. Sufficient time should be allowed for the execution 
of all processes, warrants and orders issued which shall be drawn up 
in the execution department in strict rotation except in special cases 
under written orders of the Presiding Officer. Processes and orders 
ordered to be given ‘Dasti’ to a party or counsel shall be promptly 
prepared and given out the same day or next day in court through 
the Eeader. 

The Presiding Officer shall see that the orders issued by him 
are carried out and frequent or habitual carelessness, unpunctuality 
or procrastination in the execution department should be adequately 
punished. 

An order staying execution shall be promptly complied. If 
execution has taken place, there shall be no restitution in pursuance 
of the order of stay. 

196. Copy of decree need not accompany execution appli- 
cation. — The application for execution of a decree excepting the first 
application, need not be accompanied by a copy of the decree sought 
to be executed. But an application for an order for sale under Or- 
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der XXI, Eule 66 (3) of the Code, shall invariably be accompanied 
by a verified statement containing all information the decree bolder 
can ascertain from the Collector’s register and all other sources 
bearing upon the matters specified in sub-rule (2) of Order XXI 
rule 66, 

197. Duty of Reader and Office. — It shall be the duty of the 
Eeader or Official concerned to receive applications for execution, 
and before putting up an application for orders, the office shall, by 
reference to its registers, ascertain and report whether the require- 
ments of Order XXI, rule 11 to 14 applicable to the case have been 
complied with and the application is within time and jurisdiction. 

The office report shall state that the application is in order or, 
if it be not in order, shall state the exact defect and how the defect 
should be remedied. 

The execution application should, as a rule, be put up before 
the Presiding Officer on the next working day. 

198. Serving Officers endorsement on luarranfs. — The Offi- 
cer executing a warrant of arrest or attachment shall endorse on the 
warrant the fact of satisfaction of the decree in whole or in part 
only when the amount is paid to such officer himself or paid to the 
decree holder in his presence or payment of the amount is admitted 
by the decree holder or his recognised agent in writing. If the 
decree holder or his counsel does not appear on the next date fixed 
for the case, the court shall record the decree satisfied to the extent of 
the payment made. 

199. Mode of certifying . — A certificate in the form given 
below may be presented, under Order XXI, rule 2 (1) of the Code 
to the court without any formal written application. Such certifi- 
cate need not be stamped. Should the certificate accompany a for- 
mal written application, such application shall be stamped under ; 
Court Pees Act, 1870 as adapted to Eajasthan, but the stamp shall 
not be charged as costs against the judgment debtor. The form of 
certificate shall be as follows: — 

IN THE COURT OF THE OF 

Plaintiff. 

Versus 


Defendant. 

Suit No. of 19 . 

Certificate by decree holder under Order XXI, rule 2 d) of 

the Code of Civil Procedure, 1908, 1 decree 

holder, certify to the court paj'ment or adjustment in the following 

terms of the amount of Es in the above suit by 

on the Date. 


Decree holder. 

200. 'Posting of proclamations and orders. — Copies of orders 
of attachment and proolamation of sale shall be so affixed with 
paste or gum that thej' may be maintained in a condition to attract 
the attention of those for whose information they are intended. 
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201. Sale by court in execution of decree. — Where property 
to be sold in execution of a decree is a gar<len or land occupied by 
a house or appurtenant thereto or movable property of any descrip- 
tion or is any interest in such garden, land or movable property, the 
court shall appoint an official to conduct the sale, unless special 
reasons render it necessary that other agency should be ernployed; 
in which case such reasons shall be set forth in the handwriting of 
the Presiding Officer in the order of appointment. 

202. Gontents of sale certificate. — A certificate issued under 
Order XXI, Pule 94 shall invariably contain the following 
particulars: — 

(a) The ‘addition’ (as defined in section 2 of Registration' 
Act, 190^ of the person who is declared to be the 
purchaser: 

(b) particulars sufficient to identify the property as requi- 
red in section 21 and 22 of the said Act. 

A sale certificate issued under Order XXI, rule 94 in respect 
of any sale shall be drawn up upon a stamp paper of the value requi- 
red by Article 18 of the Ist Schedule of the Stamp Act No. II of 
1899 as adapted to Rajasthan under the Stamp Law (Adaptation) 
Act, 1952 (No. YII of 1952). 

On each copy of the certificate the amount of stamp duty paid 
on the original certificate shall be noted. 

N.R. --Copies prepared in compliance with Section 89 (2) of 
Registration Act, 1908, are by article 24 (a) of Sche- 
dule I of Stamp Act No. IX of 1899 as adapted by the 
Rajasthan Stamp Law (Adaptation) Act, T952 exempt 
from Stamp duty. 

All copies of certificates of sale shall be prepared upon durable < 
paper, sufficient margin being left for binding. . 

CHAPTER VI. 

Becord Boom and the Preservation and Destruction of Becords. 

(The Record tloom). 

203: Bach for each court. — A separate part of a rack or one 
or more separate racks in the record room shall be, as fax as possi-, 
ble, assigned to each court, the records of which .. are consigned in 
the record room. . , 

204. Arrangement of record. — Reoods , shall be kept in accor- 
dance with the dates of disposal of the oases to which they relate. 

Records of different kinds of oases e.g. original suits, appeals, 
shall be kept separately. 

Records of execution oases shall be kept in the same order in , 
which the records of the corresponding original suits are kept. 

205. Transmission of record to the Becord Boom. — At^ the 
beginning of every month, the complete records of all suits, appeals 
and miscellaneous oases not relating to, suits or other oases decided 
during the month shall be made up into a bundle, and on or before 
the twenty fifth day of the month they shall be transmitted to the 
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record room, on suoh dateq qn,! u 

may from time to time by his order d1rp^^ “anner as the .Collector 

ous„.es.,a«„g.o„.W s.i.3 alf.'Tot 

not be ooneigno/to the reoortt.™'' 
month subm^it °a^°Ger\^fSate°to ^\h 

all Eeoords which should have L Collector to the effect that 
room_ under the pr^edina n!® transmitted to the record 

explain the cause of delay if fnv rennprf^h transferred, or 

If a completed recor/ ia ^ transmitted, 

m which it was^ completed or |n the court 

another court, or if for anv requisitioned by 

ia not sent to the re’cord room a completed record 

there shall be sent to' tho ^ specified in this rule, 

in place of every such monthly bundle, 

which it has been detained nr requisition under 

keeper shall deal with this ’nn ransmitted elswhere; the record 
206 7 ■ ^ ^ o^'gJoal requisition. 

room shall be aocompanied bv^^Hsfc^'f^^^^ transmitted to the record 
pared by the officSfTu r 1*=^® contains pre- 

Reader of the court. Alists'Shfl^ t^e mcords and signed by the 

before the bundle is closed. placed on the top of the records 

up and sealed in fche^pre^noe”)7^h^**R”*T^®'®^ bundle shall be sewn 
courts at places where thero a ® ^®ader of the Court. In outlying 
each class shall be sew un i^tn T 'Z® the bundli bf 

ong tin lined box provided ®'r^® Placed in a str- 

remain in the court transmitfcfnxr one of which shall 

court to which the record room is^ttaohed^^*^^ 

bundle shall re^sent^arT in I^^t^ord-^eejer.-- With the 

op in the court transmitting .^'^PP^^ portion of which shall be 
the Header of the court On f ^^oord and shall be signed by 
after comparing the entries •^® the record keeper, 

panying the_ bundles and with ^ha r, "1th the lists acoom- 

actually received, shall if the inw of records of each class 

tte aoknowl®dgement at the foot of itl 5® (°'^°‘^.to be correct, sign 
which it was received. If thp j'nTrr,' return it to the court from 
record keeper shall aoknowledee^Sff^ be found to be incorrect, the 
received and shall report tho ® ^®°®^Pt of the records actually 
Collector. discrepancy for the orders of the 

transmission^or rSd ^sSllf :Boo/?:s.-The rules for the 

mission of registers and books ^ ftiuiatis mutandis to the trans- 
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210. Bundles pending examination. — The bundles of records 
as received by the record keeper shall, pending his examination 
under the next rule be kept in racks set apart for the purpose. 

211. Record keepers examination of records received. — As soon 
as may be after the bundles have been received, the record-keeper 
himself or through his assistant record keeper, shall compare the 
papers in each record with the general index and satisfy himself: — 

1. that the papers in the record correspond with those enter- 
ed therein, 

2. that each file contains the papers properly appertaining 
to it, 

3. that documents in the record bear no blots, erasures or 
interlineations, but those noted in the general index, 

4. that the paper bear the stamp entered in Col. 6 of the 
general index, 

6. that on each paper the number and aggregate value of the 
stamps on it have been recorded, 

6. that the rules made by the Government for regulating the 
number of stamps to be used for denoting fees have been 
complied with, 

7. that there is nothing suspicious in the appearance of the 
stamps, 

8. that all orders have been duly signed, and 

9. that all necessary receipts are in the record. 

212. Record Keeper’s certificate of correctness or report to the 
Collector. — If the record be found to be in order, the Record Keeper, 
or the Assistant Record Keeper as the case may be, shall record a 
certificate to that effect in the general index. If the record be found 
to be defective in any respect, he shall in writing report its conditi. 
on for the orders of the Collector, and the report with all other 
papers consequent on it shall, after being entered in the general 
index, be filed with the record. 

Where the court of which the record has been found defective, 
is at headquarters, it will be preferable as a rule to send for the clerk 
at fault and have the necessary corrections carried out in the record 
room. The record while under correction and the clerk correcting 
it should always be under the immediate eye of the record keeper or 
of an assistant record keeper. 

213. Examination when to be completed. — The examination 
of the records of each bundle received in the record room' shall be 
completed within a month from the date of receipt. 

214. Lists to he stitched into books.— As soon as the examin- 
ation of the records in each bundle is completed, the lists which 
accompanied the bundle shall be stitched into a file book, and ordi- 
narily at the end of the calendar year,the lists of 'each class of records 
shall be separately bound up for each court so as to constitute 
registers of decided oases. No other register of decided oases shall 
be kept up in the record room. 
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If in any calendar year the number of sheets in any list is too 
small, the list may be bound up at the end of 2 to 5 calendar years 
as convenient. 

216. Arrangement of record and handles. — The records of 
miscellaneous cases relating to other oases will be put up with the 
connected oases. 

The records of miscellaneous oases not relating to other oases 
shall be kept in separate bundles. 

216. Treatment of miscellaneous cases .relating io pending 
cases.— When the other case to which a miscellaneous case disposed 
of in any month relates is pending the record of the. miscellaneous 
case will bo put up with that of the other case by the proper officer 
of the court . 

217. ■ Arrangement of records and. labelling of handles. — In 
the bundles the records shall be kept according to their serial num- 
ber in the list or register of disposed of cases, the bundles shall be 
arranged so as to secure facility of access to the more recent records . 

On such bundle shall be painted, by means of a stencil . plate 
or otherwise the year and month and the class of records; and to 
each bundle shall be attached a label showing their serial numbers 
the earliest and latest records, for the time being, belonging to that 
bundle. 

The Collector may assign different coloured bastas to the diffe- 
rent courts from which records are received. 

218. Period of retention of Books and registers in Courts, 
before consignment to record room. — The Following registers and 
books shall be retained for the period specified againt each: — 

Description of Begisier or book. Period of retention in the court. 

1. Despatch Register. One year after completion. 

• 2. Register of miscellaneous One year after completion. 
Judicial oases not relating 
to suits or other oases. 

3. Register of receipts of depo- Three years after the items 

sites. recorded in the register have been 

disposed of. 

4. Register of petty receipts -do- 

and repayments. 

5. Register of applications for Twelve years after completion, 
execution of decrees and 

orders. 

6. Register of Revenue appeals Fifteen years after completion, 
or application for review, 

219. Period of retention of Papers. — The following papers 
shall be destroyed on the expiration of the periods specified against 
them computed from Ist January of the year succeeding that to 
which they relate: — 
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iVb. Descriftion of ’paper, 

1. Gounfcerfoils of receipfea gran- 
ted for payments into Board. 

2. Periodical statements, returns, 
and office copies of the same, 
except annual returns and 
statements. 

3. Proceedings of other courts 
and offices forwarding sum- 
mons, notices, proclamations 
and the like. 

4. Proceedings of lower courts 
calling for records asking for 
information, and the like. 

5. Eeports from ministerial offi- 
cers not relating to particular 
suits or cases. 

6. Applications for leave or from 
candidates for employment 
or any other proceedings, 
reports or applications not 
relating to particular suits or 
oases. 

7. Pile Books of applications for 
search. 

8. Application for renewal of 
certificates of pleaders and 
cancelled certificates. 

9. Counterfoils of certificates 
for refund of payments of 


Period of retention. 


One year. 


-do- 


-do- 


-do- 

-do- 


One year. 


-do- 


Two years. 


Six account vears. 


court fees. Three yeans. 

10. Treasury Challans for sealable 
forms. 

11. Counterfoils, of repayment 

books. Twelve years. 

220. Period of retention of hooTcs. — The following books shall 
be retained for the periods specified against them:^ — 


"No. Description of books. 

1. Register showing the classi- 
fication and value of suits 
instituted. 

2. Memorandum book of dates. 

3. Register of proceedings taken 
in execution of order recei- 
ved from the Board. 

4. Despatch Register. 


Period of retention of booTcs. 


One year, 
-do- 


-do- 

-do- 
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5. Process Eegister. 

6. Process Servers diary. 

7. Eegister of sanctioned esti- 
mates for maps and plans. 

8. Eegister of fines, stamps, 
duties and penalties levied. 

9. Peon book or Station Dak 
Book. 

10. Eegister of applications for 
copies 

11. Inspection register. 

12. List of unexpended petty 

deposits. 

13. Travelling Allowance Bill 
book. 

14. Day Book. 

15. Eegister of court-fee and 
process fees. 

16. Stock book of printed forms. 

17. Eegister of casual leave. 

18. Out-station dak book or ser- 
vice postage stamps account 
book. 

19. Office copies of lists of lapsed 
deposits and clearance register. 

20 Stationery register. 

21. Eegister of contingent charges. 

22. Acquittance roll books. 

23. Eegister of original suits dis- 
posed of. 

24. Eegister of disposal of appli- 
cations for executions of 
decrees and orders. 

25. Eegister of requisitions for 
records. 

26. Eegister of appeals from dec- 
rees disposed of. 

27. Cash Book. 

28. Eegister of miscellaneous 

oases Judicial. 

29. Eegister of circulars received. 

30. Eegister of returned docu- 
ments. 

31. Register of applications for 
execution of decrees and 
orders. 

32. Register of decided oases. 

33. Eegister of receipts of deposits. 


■do- 

-do- 

-do- 

One year. 

-do- 

-do- 

-do- 

-do- 

Tbree years, 
-do- 

-do- 

-do- 

-do- 


-do- 

Tbree year after the close of the 
account year to which tbe relate. 
Three years (after completion). 
Five years. 

Five years (after completion). 

Six years. 


-do- 

-do- 

-do- 

Twelve years, 
-do- 

Twenty years. 

Thirty years. 


-do- 

-do- 

-do- 
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34. Register of repayment of 


deposits. 

-do- 

35. Register of letters received. 

Forty years. 

36. Register of letter issued. 

-do- 

37. Register of miscellaneous 


Judicial oases not relating to 


other cases. 

Fifty years. 

38. Register of Miscellaneous 


appeals. 

-do- 

39. Register of pleaders enrolled. 

-do- 

40. Register of appeals from dec- 


rees. 

Sixty years. 

41. Eile Index. 

Permanently. 

42. Catalogue. 

-do- 

43. Stock register of furniture. 

-do- 

44. List of register consigned to 


the record room. 

-do- 

45. File books of standing orders 


and circulars. 

Permanently. 


Provided that no oourfe subordinate to the Collector shall causa 
any boobs to be destroyed under this rule, without having first 
obtained his permission in writing to do so. 

OHAPTEE VII 

Production^ 'Return and Transmis&ion of Records. 

221. ProJiibitia?i against issue of Records . — Ordinarily no 
record shall be issued except on requisition of a Civil, Criminal or 
Esvenue Court of the Government, of the Board of Eevenue, of the 
Commissioner of the Division, or of the Commissioner Taxation and 
of the Inspector General of Registration and Stamps Collector, and 
then only on an order of the Presiding OfiQcer. In all other oases, 
before a record is issued, the orders of the Board of Eevenue shall 
be taken on the subject. 

222. Form of requisition . — Every requisition for a record or 
portion of a record shall be made in writing. It should be stated 
specifically in the requisition why certified copies obtained in the 
usual manner by the parties will not serve the purpose and that 
proper court fee has been realised. 

223 Requisition by Gourt 8uo Mbm.-When a requisition for 
a record is made by a Court Suo Motu, the fact should be stated in 
the requisition and no charges levied from any party. 

224. Provision governing issue of Record — When .at the in- 
stance of a party, a court requisitions a portion of record, it shall 
require the party to file a certified copy of the portion required, and 
such copy shall be attached to the requisition. The copy or copies 
will be planed on the record and then the original document or 
doouments shall be sent. When the portion of the record is received 
back in the court or record room the applicant shall be entitled to 
have the copy returned to him on application- for the same. 
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Where the record is deposited in the same building, it may 
often be more convenient to send the whole record and not merely 
the portion requisitioned. In suoh cases, the whole record and .not 
merely the portion asked for may be sent in answer to the requisition. 

225. Record Iceeper's 'procedure. — No requisition for a record 
or portion of a record shall be complied with except in accordance 
with an order of the Board of [Revenue, the Commissioner, the 
Collector or of the Presiding OfiScer of the Court in which the record 
is. The record keeper or with the sanction of the Collector or the 
Presiding Officer, as the case may be, the clerk in charge of the 
record on receiving suoh order shall comply with the same, and 
shall send the record or portion under cover for transmission. The 
form of requisiti n received shall be placed in the bundle from which 
the record was taken. 

226. Register of requisitions. — The record keeper and the 
Eeader of each court shall keep a register of requisitions for records 
and make necessary entries therein. 

227. Return of records. — When the record or a portion of a 
record is no longer required, it 'shall be promptly returned to the 
record room or the court from which it was received, the case may 
be, the necessary entries on the form of transmission shall be made, 
and the original form shall, be filed in the suit for the purposes of 
which the record or portion was sent for', and a copy of this form 
shall be returned with the record or portion. In the remarks column 
of suoh copy the Eeader of the court returning the record or portion 
shall certify whether the record or portion does or does not contain 
all the papers entered in the general index of the part or portion. 

228. Procedure on return of record — On receipt of the record 
or portion the record keeper or Eeader shall examine it and bav^e it 
weighed. If it appears in tact and not open to suspicion, he shall 
then make it over to the clerk in charge of the records who shall 
forthwith check the papers it contains, and see that they agree with 
the general index and order sheet. If the record is found correct it 
shall be so stated by the clerk in the form of acknowledgment. If 
the record is found to be in any way defective, a report shall be 
made without delay to the Presiding Officer. 

If any parcel received by a Reader a.ppears to have been 
tempered with, he shall have it opened in the presence of an official 
of the post office or railway in accordance with the rules of those 
departments. He shall himself check the papers and if any appear 
to be missing, he shall at once bring the matter to the notice of the 
Presiding Officer. 

The Record Keeper or Eeader shall then make necessary 
entries in the register of requisition and shall file the requisitions with 
the record or portion and replace the record or portion in its bundle. 
The copy of the form of transmission, returned with the record or 
portion shall then be destroyed. 
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229. GhecTi on delay in return of records. — Once every three 
months the record keeper and the Reader of the Courts shall lay the 
register of requisitions before the Collector or the Presiding Officer 
for Orders as to records or portions which have been issued more 
than three months and have not been returned. 

230. Becords of the cases appealed to the Bevenue Board . — 
Records of cases appealed to the Board of Bevenue shall be submit- 
ted forthwith on receipt of the precept calling for them; when the 
subordinate court is unable to comply with the precept within the 
time fixed for the purpose, it shall submit a report stating; 

1. the number of the Board of Revenue precept, 

2. the number of the case in which the precept was issued, 

3. the names of the parties to the case, 

4. the reason for non-compliance and 

6. the date by which the compliance is likely to be made. 

If the compliance cannot be made by such a date a further 
report shall then be made. 

231. Loss of jReco/ fis.-Whenever it is discovered that a record 
or portion of a record or a document on the file of a record is missing, 
the loss or theft shall be immediately reported in writing to the 
Collector in whose district the loss or theft has occurred, and he in 
turn shall report the fact to the Board of Revenue and state the 
steps taken to Dry and recover the paper or papers missing. 

Transmission. 

232. Hotv to send record. — The following instructions shall 
be observed in connection with the transmission of records to the 
Board of Revenue and with the transmission upon requisition of 
records from one court to another and from a record room to a 
court and vice versa; 

(1) Except in the case provided for in para-graph (5) of this 
rule, records shall be sent either by parcel post registered or by 
passenger train. Those sent by parcel post shall be between July 
and November, securely packed in wax cloth and sealed along the 
seams at intervals of not more than 4 inches. Those sent by rail 
shall be carefully placed either in gunny bag similarly sealed or in 
well secured wooden box. 

(2) The postage and the registration fee in the case of parcels 
sent by post shall be fully prepaid by means of postage stamps. 
Similarly in the case of parcels sent by rail, the freight shall be 
prepaid. 

(3) No parcel sent by post shall include papers referring to 
more than one case. If papers referring to more than one case, are 
enclosed in a parcel or box sent by rail, a list shall always be placed 
in the box containing the number of each record or portion thereof 
and its weight as a separate parcel. 

(4) All parcels sent by post or by rail be weighed before des- 
patch in the presence of the Reader or Record Keeper as the case 
may be and the weight noted outside. 
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(5) When the court requiring a record is in the same station, 
as the record room or the transmitting court, tbe record may be 
sent by Government messanger but it shall be secured by seals in 
such a manner as to prevent the record being opened or papers abs- 
tracted in transit without the seals being broken or the fastening 
severed. 

(6) An acknowledgment shall be invariably required from the 
court to which a parcel containing a record has been sent and in tbe 
event of none being received within a reasonable time tbe matter 
shall be brought to the notice of the presiding officer, and an in- 
quirj'^ made to ascertain the cause. 

■233. Ay'plication of 'preceding rules to production return and 
transmission of registers^ hoolcs etc. — The above rules will also apply 
to the production return and transmission of registers, books etc. 

CHAPTER YIIT. 

Inspection and Search of Becords. 

234. Separate room for inspection. — The Presiding Officer of 
each Court, or where there are centralised arrangements for the 
inspection of records of more than one court located at the same 
station, the senior most Revenue Officer shall where possible, allot 
a room for the inspection of records. Where there is no official 
appointed exclusively as an Inspection Clerk, he shall appoint the 
Copyist or one of the Clerks to perform the duties of the Inspection 
Clerk. 

235. P rohibition against giving surreptitious infonnatioji . — 
Ministerial officers and the inferior staff of tbe Court should be 
made to understand that no information or copy shall, in any 
circumstances, be given otherwise than as laid down in the rules 
and that surreptitious or gratuitious supply of information or copy 
is strictly forbidden. 

236. Application for information. — Any penson desiring to 
ascertain the serial number and date of institution of any suit or 
other registered particulars respecting a suit, or any proceedings 
therein, or ( f any revenue proceedings, shall present or send by 
post to the court, a written application stamped with a court-fee 
label of four annas and giving the best particulars he can as to the 
year of institution and the names of parties The Reader shall 
cause such application to be entered in a register and mark such 
application with a serial number and direct the officer iu-charge of 
the relevant register to make a search. The information, if obtain- 
able, shall be given to the applicant in writing, signed by the official 
in-charga of the register, within three days from the date of the 
receipt of the application. The information shall be sent by post, 
if neces.sary postal charges have been paid. In case such informa- 
tion cannot be given within three days, the Reader shall forthwith, 
on the expiration of the said period, report in writing to the. 
Presiding Officer for his orders, the cause of the non-compliance 
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with the application. A printed copy of this Eule in Hindi shall 
he kept posted on the notice-board in a conspicuous place in every 
court. 

After disposal the application for search shall be posted in a 
file-book in serial order. Each such file-book shall be consigned to 
the record room at the end of each calendar year. 

237. Ohtainivg information hy means of written questions.-^ 
It will also be open to a party to obtain information regarding any 
case by means of written questions. To an application for such in- 
formation must be affixed for every question asked pertaining to 
the same case a court-fee label of 2 annas, if the case is pending and 
of 4 annas if the case is decided. 

Note. — In no circumstances shall be right conferred by this 
rule be so exercised as to be in substitution of the 
method of obtaining more detailed information by an 
inspection of the record or by copies. 

238. Power of Presiding Officer to examine records . — The 
Presiding Officer of a Court requiring to examine at this private 
residence a record of a case in his court, may take charge of such 
record. The offi( iil in whose custody such record may be, shall enter 
in a register to ba kept in the Office for that purpose, a note describ- 
ing the record so taken charge of by the officer, the date when the 
offic.-r took charge of the record, and the date when the same was 
returned by the said official, 

239. Papers in office not open to inspection. -The papers other 
than those of a revenue record shall not be opened to inspection, 
except under an order in writing of the Presiding Officer made on 
an office report. 

240. Inspection of papers in office.-Pio record or paper in the 
office or in the custody of an officer of the Court shall be inspected 
by any person other than the Presiding Officer of the court, except 
under an order in writing signed by the officer; provided firstly that 
the Presiding Officer may, in bis discretion, without making a 
written Order in that behalf, permit a party to a suit or his pleader 
to inspect in the court room the record of a pending case on the day 
of hearincr, and provided secondly that memorandum books of dates 
of hearin° or peshi registers shall be made available for inspection 
free of charge, without any written application or order. 

241. Applications for inspection.-¥iX.cep^ in the cases mentioned 
in the provisos to rule 240 no order for the inspection of a record or 
of any paper in a record or for the inspection of a hook or register 
shall be made, except upon a written and duly stamped application; 
provided that no stamp shall be required in case of application for 

inspection made on behalf of the Government. 

242 Applications for inspection by party to a smt.-Kny party 
to a suit, appeal or other proceeding in the court and any such 
party’s advocate, attorney or vakil, who has filed a document in wri- 
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ting as required by Order III Rule 4 (1) of the Code may appl}’^ for 
an order to inspect the record, or any pipers in such suit, appeal or 
other proceeding. 

243. Application for inspection hij non-party,— Any person, 
other than a person to whom rule 242 applies, may apply for an 
order for the inspection of a record or paper in a suit, appeal or 
other proceeding. No such person shall be entitled as of right to 
obtain an order for inspection, nor shall he, in an}' case, be allowed 
to inspect exhibits put in evidence except with the conse.nt in wri- 
ting of the person by whom they were produced or his successor in 
interest. Such consent shall invariably be filed with the application 
for inspection. 

244. Form and Jees for applicaiiun, — Every application for 
inspection of record shall be in writing and shall set forth: — 

(a) the name and description of the applicant, and his posi- 

tion, (if any in the suit or proceeding); 

(b) the following particulars concerning the record of which 

inspection is desired — 

(i) Number and year of case, 

(ii) Name of court, 

(iii) Title of case, and 

(iv) Date of disposal when the case has been disposed of, 
and date of hearing when the case is pending. 

(2) The fees for the inspection of records shall be paid in court- 
fee labLls in accordance with the following scale vis. — 

(i) Ordinary .... .... Eight annas. 

(ii) Urgent .... .... One Rupee. 

(3) Inspection on an ordinary application shall be allowed, on 
the day following the date on which the application is made or on a 
subsequent day mentioned in the order. 

(4) Inspection of an urgent application, shall, as a rule, be 
allowed on the same day. 

245. Application for inspection by a pai-ty-.Where a party to 
a case applies that any record, book or register, or set of books or 
register, be sent for and inspected during the hearing of the case, 
the applicant shall, on the application being granted, pay into court 
a court-fee stamp of the value of one rupee for each such -record, 
book or register or set of books or register. If for any reason, such 
record, book or register is not sent for inspection, the applicant shall 
be entitled to a refund of the inspection fee paid under this clause, 
less one anna in a rupee, provided he applies for such refund within 
three months from the date of the order granting the application for 
inspection. 

246. Court fee on inspection on application for registers, -The 
application for inspection referred to in rules 242 to 245 shall have 
affixed to it court-fee lables of the aggregate value of eight annas 
for each and every register or record sought to be inspected. 
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247. Inspection of records hy legal practitioner's clerTi for- 
bidden — .Inspection of records by legal practitioner’s clerk is 
not permitted. A registered (or recognised) clerk may be permitted 
to assist a legal practitioner in his inspection. Such clerk must, 
however, withdraw from the inspection room as soon as the legal 
practitioner ceases inspecting. 

248. Day and hours of inspection.-^vexy order for inspection 
shall specify the day on which inspection may be made. 

Inspection on any one application shall be allowed for one day 
only between 12 noon to 3 P.M. or during morning hours from 8.0 
A.M. to 10.30 AM. 

249. Orderfor inspection.-'^vexy order for the inspection of a 
record or paper shall be sent to the Inspection Clerk and will entitle 
the person or persons named in such order, but not any other person 
or persons, to inspect the record or paper specified in the order 
between the hours fixed for such purpose by the Presiding Officer 
on the date named in the order, but on no other date. If no ins- 
pection is made on the date fixed, the application and the stamped 
papar shall he filed with the record and shall not entitle the appli- 
cant to inspect on any other date. 

250. Duty of Record Keeper.-ThQ record-keeper or the Officer 
in-charge of the record shall, on the day mentioned in the order 
required by the above rule, deliver to the Inspection clerk the record 
or paper mentioned in the order, and shall receive an acknowledg- 
ment from the Inspection Clerk.. 

251. Dicfy oj Inspection Cleric. — The Inspection Clerk shall, 
ou the day of the inspection and immediately after the inspection has 
begun, make on the order a memorandum showing the date on 
which the order has been complied with, and shall, on the same day 
at any hour to be fixed by the Presiding Officer, return to the 
official from whom he received it every record or paper and every 
order. Such official shall forthwith file every order which has been 
returned to him and shall not again issue for inspection on an order 
so filed any record or paper. 

The inspection shall be made in the presence of the Inspection 
Clerk, who before returning the file shall examine the record and 
satisfy himself that all papers in the record are as they were, before 
inspection. 

252. Inspection cleric, to maintain inspection register. — The 
Inspection Clerk shall keep an inspection register in the prescribed 
form. 

253. Vse of Ten and Inh during inspection prohibited. — No 
person inspecting a record shall be allowed to bring into the room 
in which the inspection is m ule anv pen or ink, nor to use any pen 
or ink, nor shall he be allowed to make any muk, upon, or in any 
respect to mutilate, any record or paper which is being iuspt cted. 

N.B. The use of a fountain pen is also prohibited. 
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He may, if he so desires make full copies in pencil of any 
papers that he is inspecting, (within the time allowed). 

CHAPTER IX. 

Copies and Copying Department. 

A — Applications. 

254. Details necessary bi application for copy.-'EiVaxy applica- 
tion for a copy shall be no the prescribed form and shall set forth: — 

(1) the name and description of the applicant, and his 
position (if any) in the suit or proceeding, from the records of 
which the copy is asked for; 

(2) the description of the document of which a copy is 
required; 

(3) the following particulars concerning the record from 
which the copy is sought: — 

(i) Number and year of case; 

(ii) Name of court; 

(iii) Title of case; and 

(iv) Date of disposal when the case has been disposed 

of and the date of hearing, when the case is pending; 

(4) Whether or not the application is ‘Urgent’. 

255. Sending of a copy hy post. — If the applicant desires the 
copy to be sent by post, he shall also send — 

(1) a duly stamped and addressed postcard to enable him 
to be informed of the extra charges to be paid, if anj’-, on his 
application for the copy, and 

(2) a duly stamped and addressed envelope for sending 
the copies. 

Note. — If the extra charges are not paid within 15 da 3 's from 
the date of issue of notice, the application for copy 
shall be rejected and the addressed envelope shall be 
used for informing the applicant of the order of rejec- 
tion of his application. 

256. Pleader’s clerli may apply for copy. -An application for 
copy duly signed by a pleader, may be presented by his registered 
clerk and the copy may be delivered to such clerk. 

jB — Persons entitled to copies. 

Parties to suit . — Except as hereinafter provided, any party to 
a suit, appeal, 77iotion or proceeding may at any time obtain upon an 
application, an order for a copy or copies of the record in such suit, 
appeal, ^notion or proceeding or of any decree, order, pleading, paper, 
exhibit or doenment in such record; provided that a part}' who has 
been ordered to file a written statement shall not be entitled to ins- 
pect or take a copy of a written statement filed by another party 
until he has first field his own. 

25S. Stranger to suit . — A stranger to a suit, appeal, 77iotion, 
or other proceeding may, after final decree or final order, obtain up- 
on an application an order for a copy or copies of any decree,, order 
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pleading, paper or dooument in the record, other than an exhibit 
and may, for sufficient reason shown to the satisfaction of the 
Presiding Officer, obtain upon application at any time before final 
decree or final order, an order from the Presiding Officer for a copy 
or copies of any decree, order, pleading, paper or other dooument in 
record other than an exhibit. 

No order for a copy of an exhibit shall be made on the appli- 
cation of a stranger to the suit, appeal, motion or proceeding in 
which such exhibit was produced unless along with the application 
is filed a properly authenticated consent, in writing, of the person 
who produced such exhibit to the granting of an order for the copy. 

259. Government and certain courts. — Notwithstanding any- 
thing contained in these rules, a Presiding Officer may, upon 
application by or on behalf of the Head of any department of the 
Government of India or the Head of any Department of any State 
in India or any High Court in India, any authority in India exer- 
cising jurisdiction similar to a High Court, any court subordinate 
to the Pajasthan High Court or Eajasbhan Eevenue Board any 
Principal Court in any foreign country in his discretion order a 
copy or copies to be made and delivered of any record; and such 
copy or copies may be made free of charges unless they be required 
for the purpose of a litigant other than the Government. 

250. Government Law Officer. — (1) In case in which 
Government is a party copies of judgment, orders and decrees, and 
of any other paper required for purpose of conducting the case shall 
be supplied free of charges to the Government Law Officer. 

(2} A copF of the whole or any part of a record when requi- 
red for the purpose of conducting any trial or investigation or appeal 
on the part of Government in any Eevenue Courts, shall ordinarily, 
on application, be supplied free of charge to a Government Law 
Officer provided that, should the Presiding Officer be of opinion 
that the demand made is in excess of what is necessary for the pur- 
pose stated in the application for such copy or copies, he may refuse 
to grant free of charges any or all of the copies applied for, and in 
such case, he shall at once. report his refusal, with the reasons there- 
for to the Collector, 

(3) A copy of an award or agreement made under the Land 
Acquisition Act shall, on application, be supplied free of charge to 
a person claiming under such award or agreement. 

261. Procedure on receipt of an application for a copy of 
record. — Every Officer receiving an application for a copy of record 
shall: — 

(a) endorse or cause to be endorsed thereon the date of 
presentation, 

(b) initial the endorsement, - 

(o) cause the court-fee stamp thereon to be cancelled 
according to law. 
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(d) oauae the applioation to be registered, and endorse 

thereon the serial number of its entry in the register, and 

(e) shall enter thereon the • date on which copy shall be 

issued. 

On the stamped sheets accompanying the application shall be 
entered only the date of the application and the register number. 

The Head Copyist or Reader shall ppmptly make proper 
entries in the register of applications for copies in the prescribed 
form. The Head (Copyist or Reader shall send the applications to 
the official in-charge of the record required who will enter each in 
the appropriate column of the register, his signatures amd the date 
and hour on which he received the application relating to him. The 
official in charge of the record shall without delay send such appli- 
cation, order and stamped paper and the record to the Head Copyist 
and shall take from the Head Copyist or Reader in register in the 
prescribed form to be kept for the purpose, a receipt of the date and 
hour when such record was delivered to hirnt and the Head Copyist 
or Reader shall enter in the appropriate column of the register the 
date and hour on which he received the aforesaid record. 

262. Duties of Head Copyist , — As soon as the copy is made, 
the Head Copyist shall forthwith return the record together with 
the application and order, to the official from whom he received 
them and such official shall forthwith place such application and or- 
der in Part ‘D’ of the record. 

The Head Copyist shall, at the end of each working day, 
deposit in a looked Box or almirah to be kept for that purpose in the 
record room, Nazir’s room or other secure room allotted by the Pre- 
siding Officer all documents under copying. 

(1) If an application is rejected, the Head Copyist shall at- 
onoe return to the applicant the stamped paper which accompanied 
the application and take his receipt for the same in the register. In 
case the applicant is a pleader, the unused stamp paper ma}' be ret- 
urned to his registered clerk. 

(2) If the applicant be not present, the Head Copyist shall 
inform him by post of the fact and direct him to appear without 
delay and take back the stamped sheets forwarded by him with his 
application; provided that he has previously sent a duly stamped 
addressed envelope. When the applicant requests that the unused 
folios may be returned to his pleader, they may be returned to his 
pleader or his registered clerk. If the pleader practises at the 
headquarters station, the unused folios shall be returned to him or 
his registered clerk and his .signature taken If he practises at any 
outlying court, the unused folios may be returned to the outlying 
court at applicants’ expense. The correspondence with the outly- 
ing court shall be filed with the record of the suit to which the 
original application for copy belongs. 
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(3) The Head Copyist before returning any stamped sheets 
shall endorse each sheet with the words ‘returned unused to’ (being 
the applicant) and initial them. 

(4) Stamped sheets so returned may be used by the applicant 
in a subsequent application for copies. 

(5) If the applicant does not appear within thirty days of the 
date on which the letter was sent to him under paragraph (2) above 
or in the case of an applicant who has not sent a duly stamped 
addressed envelope, within 30 days of the date on which the appli- 
cation was rejected the Head Copyist shall render useless the stam- 
ped sheets by folding them down the middle vertically tearing off 
the right half of each sheet, destroying it and causing the left half 
on which is entered the date and number to be filed in the record 
along with the application. An entry of the fact of destruction 
shall be made in the register of copies against the application. 

G. Copying feea. 

263. Copies to he made on stamped paper provided by appli- 
cant. — Except for the use of the court, or in a case falling within 
rules 259, 260 and 266 no copy of any record of any part thereof or 
of any decree order, proceeding, paper or other document in any 
record, shall be made, except on stamped paper provided by the 
person who has obtained an order for the copy. 

If necessary stamped paper is not available, Judicial water- 
marked paper provided instead. 

264. Scale of copying charges — 'I’he following shall ordinarily 
be marked paper with adhesive stamp of the requiste value may be 
scale of charges for copies. 

(1) For copies containing 400 words or less: — 

Judgment Deposition Decree Any other paper except book, 

register map or plan etc. or 
any extract thereof documents 

m entioned in rule. 

Odinary copy luO 100 100 1 00 

Urgent copy 2 0 0 2 0 0 2 0 0 2. 0 0 

(2) For a copy, ordinary or urgent containing more than 400 
words — 

For 400 words the charge shall be the same as detailed 

above, and for every subsequent 100 words or less, an extra 

charge of four annas and eight annas respectively shall be made. 

(3) In the case of books, registers, maps or plans or extracts 
thereof, no general rule can be laid down. In each case a charge 
shall be fixed by the Presiding Officer with reference quantity, 
difficulty or intricacy of the work to be done. 

In oases which an applicant desires to have more than one 
copy of a paper and typed copies can be given, each copy after the 
first shall bo supplied at half the rates prescribed above. 
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266. Use of stamped sheet for cop^j . — (1) Except in the case 
of an application for a copy of a book, register, map or plan or any 
extract thereof, every application for a copy for which a charge 
is to he made, shall be accompanied by sheet or sheets of stamped 
copying paper equal in value to the scheduled charges for the copy 
of the document in the preceding rule. If upon any sheet or sheets 
so supplied, no part of the copy be written, the Head Copyist shall 
make and sign upon such sheet or upon each of such sheets as the 
case may be, an endorsement to the following effect filling up the 
blanks; — 

‘‘This sheet was used in application No 

dated ” 

If the whole of the copy can not be made upon the sheet or 
sheets supplied, the remainder shall be written upon foolscapc paper 
of durable texture, supplied from the stationery allowance. Each 
sheet of the copy including every sheet supplied shall be stamped 
with the stamp of the court and serially numbered by the Head 
Copyist. 

(2) If the application is not accompanied by a sheet or sheets 
of stamped copying paper of the minimum value of Ke. 1/-, it shull 
not be admitted. 

(3) If the application is accompanied by a sheet or sheets of- 
not less than the minimum value as stated in the preceding sub-rule, 
hut the copying fees leviable are found to be in excess of the value 
of the sheet or sheets thus filed, the applicant shall be called upon 
to make up the deficiency within a time to be fixed for the purpose. 
If the deficiency is not so made up, the application shall be rejected. 

(4) The notice to an applicant indicated in sub-rule (3) above 
may be given by means of a notice board of the court. 

266. Copies of maps plans etc , — When an application is made 
for a copy of a book register, map or plan or any extract thereof, 
or for a copy of a paper not in the language of the court, a photo- 
graph or the like whether forming part of a decree or not, which 
the regular copying staff cannot prepare or for a copy of a decree 
which, owing to its length or complexity, cannot reasonably, in tho 
opinion of the Presiding Officer, be prepared by the regular oopAing 
staff for the fixed charge in the above rules, an estimate shall be 
prepared under the orders of the Presiding Officer and when pre- 
pared shall be laid before him for sanction. 

The particulars of the estimate as sanctioned shall be entered 
in the prescribed form, the signature of the Presiding Officer shall 
be taken on it and the amount of the estimate as .sanctioned shall 
be communicated to the applicant. Upon payment of such amount 
being made by the applicant (in copy folios to the value of the 
sanctioned estimate) the Presiding Officer of the court shall arrange, 
if possible, for a copy to ha made thereof and comnared with the 
original by such special copyist as are forthcoming within his juris- 

I 
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diction and may, in his opinion be relied upon for the purpose. If 
no such parsons are forthcoming, he may send such document toge- 
ther with a copy of this rule to a court in another district or State 
where such special copyists are available with a request that such 
court have the copy made. Airy necessary charges incurred over 
and above the estimated amount shall be borne by the applicant. If 
payment is not made within a week of the communication of the 
estimate to the applicant, the application shall be dismissed. 

The Head Copyist shall enter in the register the sanctioned 
estimates of copying charges for copies of books, register maps or 
plans or extracts thereof. 

The special Copyist appointed for such purposes shall be paid 
his fees from the amount deposited (in cash) by the applicant, from 
which deposit the cost of material if any, required for the presenta- 
tion of the copy of map, plan etc. shall also be defrayed. 

267. Signing examination and certification of copies. — When 
a copy has been made, it shall be signed by the person who made it- 
and it shall be examined, corrected, if necessary, and certified to be 
true copy by the Head Copyist. If the copy was made by the Head 
Copyist or the Head Copyist is unable to certify, it shall be exami- 
ned, corrected, if necessary and certified to be a true copy by some 
other person, selected by the Presiding Officer for that purpose. 

No copy of a document shall be so certified to be a ture copy 
unless it shows correctly number of words therein and also the value 
of the stamps if any, in the original document. 

No copy shall be delivered to an applicant until it has been 
examined and certified, in the manner stated above, and counter- 
signed by the officer-in-charge. 

268. Heading on copies. — Every copy shall commence with a 
heading in the following form: — 

Certified copy of (description of paper copied in title of case) 
siiit/appeal No.(Number)or (Tear) in the court of (name of the court) 
at (place), decided/Pendiug on (date). 

269. Endorsement on a copy. — Every copy shall bear an endo- 
rsement showing the following particulars: — 

(a) the number of the application on the register and the 

year, 

(b) the date of the presentation of application, 

(0) number of words copied, 

(d) amount of copying fees, 

(e) name of copyist, 

(f) date fixed for issue of copy, 

(g) date on which copy was ready, "" 

(h) date of issue of notice to applicant (if issued), and 

(1) date of delivery/posting. 

270. A register of applications for copies disposed of. -A. regis- 
ter of applications for copies disposed of shall be maintained in the 
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prescribed form. All copies issued and all applications disposed of 
without issue of copies shall be entered in this register. 

271. Order of compliance xoitli applications. — Orders made 
on urgent applications shall have priority over ail orders made on 
ordinary applications. Orders made on application.s shall have strict 
priority amongst themselves according to the date and serial number 
of the order. Any departure from this rule shall be at once reported 
to the Presiding Officer with the reasons for such departure and the 
fact of such departure shall be attested by the Presiding Officer’s 
initials against the entry in register of applications for copies rela- 
ting to the applications exceptionally treated. 

272. Orge7it copies. — A copy for which an order has been 
made on an urgent application shall be delivered as a rule, not later 
than the working day next after the d.ay on which the order was 
made. 

273. Date for delivery of a coiJy. — A definite date not ordi- 
narily exceeding seven days ahead shall be fixed for the delivery of 
the copy and intimated to the applicant. The copy, as far as possi- 
ble, shall be delivered on the date so fixed. 

If for any reason, the copy is not ready for delivery on the date 
so fixed, the applicant shall be directed to attend on another date, 
when the copy may be expected to be ready for delivery. 

If the copy is not ready and the applicant does not appear on 
the date fixed, notice of the next date fixed for the delivery of copy 
shall be sent to him by post, if he has deposited the necessary postal 
charges. If necessary postal charges have not been deposited, it 
shall be affixed on the notice board of the court. 

274. Delivery of a copy xohen ready. — When a copy is ready, 
and the applicant or his authorised agent is present, the copy shall 
be given to him. If the applicant or bis authorised agent is not 
present, a notice over the signature of the bead of the office shall 
be affixed to the notice board notif 3 dng that the copy is ready for 
delivery. If from the date of the fixing of the notice, the applicant 
appears within three months, the copy shall be delivered to him. If 
the applicant does not appear within this period, the copy shall be 
destroyed under the order of the Presiding Officer, an entry to that 
effect being made in the remarks column in the register of copying 
applications. 

275. Copies prohibited. — Except for special reasons to be 
noted by the Presiding Officer upon the back of the application, no 
copy shall be granted (1) of Official correspondence and reports and 
(2j of a document which is itself a copy. 

276. A copy of a copy may only he granted if the original 
documents is not traceable. — A copy of a copy may only be granted, 
if the original document is not traceable, or is not accessible to the 
applicant for the purpose of obtaining a copy. Each page of such 
copy shall bear in red ink, the remarks that it is a copy of a copy. 
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277. Application to subordinate court when record is to go to 
head-quarters. — If an application for a copy be made in any subordi- 
nate court, the Presiding Officer may decline to grant a copy from a 
record which will, within three days, be required for transmission 
to a superior court or to the Record Room and in such case the date 
of the application and the fact and date of such refusal shall be 
endorsed upon the application, and shall be signed by the Presiding 
Officer, and the applicacion shall be returned to the applicant with 
instructions to present it in the court concerned. 

If an application so returned be subsequently presented in the 
superior court or the court to which the record room is attached, the 
Reader or the Head Copyist shall endorse thereon the date of the 
Presentation in such court. 

278. Difficulty to be referred to the Presiding Officer. — In 
case any difficulty arises in complying with an order for a copy, the 
application and order together with an office report shall be forth- 
with laid before the Presiding Officer for orders. 

279. Standard of work for Copyists. — It shall be the duty of 
the Head Copyist to see that every copyist is fully employed during 
court working hours or during such longer time as the Presiding 
OOScer may direct, that he is constantly at work during such time 
and his work comes up to the standard noted -in rule 280. The 
Head Copyist shall himself carry out so much copying as the Pre- 
siding Officer of the court may consider practicable with reference 
to the Head Copyist other duties. 

280. Standard of work for typists and Copyists. — The follo- 
wing standard of work is fixed for typists and copyists: — 


English Typists Hour thousand words per day. 

English Copyist Two Thousand five hundred words 


per day. 

Hindi Copyist Two thousand five hundred words 

per day. 

281. Begister of out turn of copyists. — A register in the pre- 
scribed form shall be maintained by all Head Copyists in which a 
note of the words copied by each copyist shall be kept and average 
shall be worked out weekly. 

282. Collector to be informed when work increases for 
copyists. — If, in any court, copying work increases so much that the 
existing staff of copyists cannot cope with it, the Head Copyist shall 
at once-report to the Collector who shall ascertain whether any 
increase of establishment is necessary; and if an increase be neces- 
sary in his opinion, he shall report the matter for the orders of the 
Revenue Board. 

283. Collector to be informed when work not sufficient for 
copyists.~U, in any court, copying work falls off so that every 
copyist cannot be fully emplo} ed, the Head Copyist shall at once 
report to. the Collector, and if during any quarter of. the year, the 
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actual receipts in any court on account of copying work fall below 
the disbursements the Presiding OflScer of such court or the Colle- 
ctor shall report the matter on or before the fifteenth day of the 
first month of the next quarter to the Eevenue Board for orders. 
The Presiding Officer or the District Collector as the case may be, 
shall thereupon hold in abeyanoe fresh appointment to his clerical 
establishment till such time as he considers necessar}'. 

CHAPTER X. 

Payment 0 / Fees to the Legal Practitioners. 

284. Payment oj fees to Legal Practitioners — Scale of fees 
•prescribed — In all suits or applications of a judicial or, quasi judi- 
cial nature pending in any Revenue Court or office and being suits 
or applications for money or in respect of a claim the pecuniary 
value of which can exactly be defined, the sums which may be 
charged to an unsuccessful party in respect of the fees of his ad- 
versary’s advocate, pleader, vakil or attorney shall not exceed 
the amount, if any, actually certified as paid in the court or the 
maximum prescribed in the Schedule below, whichever be less: — 

Schedule. 

(a) If the amount or value of the claim does not exceed 
Es. 5,000 at 5 per cent. 

(h) If the amount or value exceeds Rs. 6,000 and does 
not exceed Rs. 20,000 on Es. 6,000 at 5 per cent and on the 
remainder at 2 per cent. 

( 0 ) If the amount or value exceeds Es. 20,000 and does 
not exceeds Es. 60,000 of Es. 20,000 as above, and on the 
remainder at 1 per cent. 

(d) If the amount or value exceeds Es. 60,000 on Rs. 
60,000 as above and on the remainder at 4 per cent. 

Provided that: — 

(i) in no case shall the amount of any fee exceed Es. 4,000/-. 
(ii) in any suit, application or claim in any Revenue Office of 
original jurisdiction which is undefined the amount to be 
paid as the fee of the adversary’s pleader, or agent shall 
be calculated at one half the sum at which it would have 
been charged had the suit been defended, and the fee 
shall not be less than Es. 2/- in a contested case and 
rupee one in an unoontested case. 

285. Fees ivhe7i value ca7i?iot be exactly defhied . — In all suits, 
applications and miscellaneous proceedings in respect of which the 
pecuniary value of the claim cannot be exactly defined as for exam- 
ple in suits for a lease or the counterpart of the lease, or for abate- 
ment or enhancement of rent, or for ejectment or reinstatement or 
in partition proceedings, the Presiding Officer or the Board may 
award the fee? actually paid by the successful. adversary as certified 
subject to the maximum mentioned below; and where such a certi- 
ficate has not been filed the Presiding Officer may, having regard 
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to tihe time ocoupied in the decision in the case and the nature of 
the question raised therein, fix reasonable fee which shall in no 
case exceed — 

Rs. 50/- for the court of the Commissioner, 

Rs. 16/- for the Court of the Collector, and 
Rs. 10/- for the Court of the Assistant Collector or Teh- 
sildar. 

286. Secoyid fee not to he charged in execution . — A pleader, 
or revenue agent receiving a fee in any suit, appeal or proceeding 
shall carry the suit or proceeding to an end, and make all necessary 
applications in the execution department and a second fee shall not 
be charged by the courts to the judgement-debtor in the execution 
department, unless the decree-holder can satisfy the court that it 
was absolutely necessary to employ another pleader, or revenue 
agent, in executing his decree, and that the services of the pleader, 
or revenue agent, in the matter were indispensable. 

287. Fees when case is dismissed . — If any suit, application, 
or claim is dismissed for default or upon merits or is decreed for 
the defendant, defendants’ pleader or agents; fee shall be calculated 
upon the whole value of the suit. 

288. Fees when case is decreed in 'part . — If any suit, appli- 
cation, or claim is decreed for the plaintiff as to part only of his 
claim and as to the remainder is dismissed, or decreed for the 
defendant, the fees allowed to each party’s pleader or agent, shall be 
calculated upon the value of that part of the claim in respect of 
which he has succeeded. 

289. Fees when in a successful suit full amount of damages 
claimed is not allowed . — If in any suit for damages, under the rent 
laws, the plaintiff fails to recover the full amount of damages 
claimed, the defendant shall not be entitled to any allowance for a 
pleader or agents fee in respect of the difference between the amount 
of damages claimed and the amount recovered, unless the Presiding 
Officer of the court, or office shall be of opinion that the amount 
claimed for damages was unreasonable or excessive, and shall for 
that or any other cause (to be specified) direct that a fee for his 
pleader, or agent shall be allowed to the defendant. If specially 
allowed, the amount of such fee shall be calculated upon the amount 
of damages disallowed to the plaintiff. 

290. The court may allow higher or lower fees or disalloio 
any fees . — Notwithstanding anything contained in these rules, the 
Court may allow a higher fee if, in its opinion, the fee allowable 
under the rules, having regard to the circumstances of the case is 
inadequate, or may, for sufficient cause shown allow a lower fee or 
order that no fee be entered in the table of costs of a party. 

291. Several defendants succeeding upon a joint common 
defence . — Where several defendants arrayed as appellants or 
respondents in a court having a joint or common interest succeed 
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upon a joint defence to the suit or upon separate defences which are 
substantially the same the total sum to be entered in their joint table 
or in their respective tables of oases shall not exceed that allowed 
under the rule applicable to the class to which the case belongs, 
unless the Court hearing the case orders otherwise. 

If only one fee is allowed, the Court may indicate to which of 
the defendants it shall be paid or may apportion it amongst them in 
such manner as it may think fit. If the Court makes no such order, 
it shall be apportioned equally among such defendants as may have 
appeared by a pleader advocate or revenue agent. 

292. Several dejendayits succeeding ujion separate and distinct 
defences. — -Where several defendants whether arrayed as appellants 
or respondents in a court having separate interests have set up 
separate and distinct defences, a separate fee is allowable under the 
Rule applicable to the class to which the case belongs may, if the 
Court so orders, be allowed in respect of the separate interest of 
each such defendant as may have appeared at the hearing by a 
separate Advocate and succeed upon his separate and distinct 
defence. 

293. Effect of falsely valuing the claim. — Notwithstanding 
anything contained in these rules, the court may order that no sum 
in respect of Advocates’ fee shall be included in the table of costs 
of a party, in whose plaint, memorandum of appeal or application as 
the case may be, the value of the claim has been falsely and 
dishonestly stated. In such case, the Court may allow such addit- 
ional sum to be included in the table of costs of the other party on 
account of Advocates’ fee as may appear to it to be reasonable. 

294. Fee of Advocate not present. — No fee with respect to 
any Advocate shall, unless he is present at the hearing of the case, 
be included in the taxation of costs. 

CHAPTER XI. 

Library. 

296. General Eegister of Boohs and Periodicals. — All books 
in the library shall be entered in the General Register of books and 
also in the classified Catalogue. 

Periodicals ( e.g. Government Gazette or all India Reporter ), 
which are eventually bound in volumes of a form different from that 
in which they are first received shall in the first instance be entered 
in the Eegister of Periodicals. They shall be taken over in the 
General Register of Books and the Classified Catalogue when they 
are bound in the proper form. 

296. Classification and arrangement of Boohs.— Boo^a shall 
be classified in the Catalogue and arranged in the library, in the 
manner following: — 

I. Collection of Acts, Ordinances and Regulations: — 

(i) Centra], 

(ii) Rajasthan, 
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(iii) Other States. 

II. Special Acts, when printed separately. 

III. Commentaries on Acts; 

IV. Law Treatises. 

Y. Departmental Codes, Guides, Manualsand^Ciroulars:- 

(i) Judicial, 

(ii) Kevenue. 

(iii) Finance and Accounts; 

(iv) Micellaneous. 

Vr. Law Reports. 

Note. — There shall be a separate sub-head for each separate 
series of law reports, e.g., A.I.R., I.C., I.L.R. (Allah- 
abad), I.L.R. (Bombay), R.D., R.L.W., etc. 

VII. Digests. 

Note. — There shall be a separate sub-head for each, separate 
series of digests. 

VIII. Periodicals. 

IX. Administration Reports: — • 

(i) India, 

(ii) Rajasthan. 

(iii) Other States, 

(iv) Miscellaneous Departments. 

X. Dictionaries, Glossaries, Lists and Directories. 

XI. Miscellaneous. 

Any additions or alterations to the heads or sub-heads given 
adove may be made only with the sanction of the Board of Re.venue. 

297. Duties of Librarian. — It shall be the duty of the 
Librarian; 

(1) to stamp the seal of the Court on the title page, the 
tenth page and the last page of each book; and enter in it the 
number assigned to the book. 

(2) to check the Catalogue at the commencement of each 
year; 

(3) to issue books from the library in accordance with 
the rules following, and to see that no books are issued 
otherwise; 

(4) to report the loss of any book from the library as -soon 
as discovered. 

298. Beceipts for Books taken out . — When any officer requ- 
ires a. book from the library he shall send a receipt for it on a slip 
of paper, which shall be returned, to. him. when the book is returned 
to the library. 

The.Librarian shall enter in a Book to be kept for that 
purpose — 

(1) the name and number of each book removed from the 
library on that day and not returned before the close of the 
• day; 
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(2) the date when it wag removed; 

(3) the name of the person who received it; and 

(4) the date when such book is returned to the library: 

Every reasonable facility is to be afforded to Government 

Counsel to consult the law hooks in the Boards Library. 

299 Check of Books. — The Librarian will submit to the Pre- 
siding Officer a quarterly list in January, April, July and October, 
showing the books which have been out of the library for more than 
three months. He will then take necessary steps to secure the 
return of the books unless there is -good reason for their retention 
by the borrower 

300. Loss of Books. — When the loss of any book is reported 
the Presiding Officer will after making necessary enquiry decide 
whether the coat of the missing books should be recovered and if so 
from whom. 

301. Binding of Books. — Valuable books ma}^- with the 
previous sanction of the Presiding Officer be sent to be bound at the. 
Government Press or elsewhere as may be necessary. 

Gazdtes.— Gdzettea shall be regularly filed and carefully 
bound into annual volumes. 

302. Books etc. not to be weeded. — The following books and 
publications shall not be weeded without reference to the Eegistrar;- 

(1) Collections of Acts. Ordinances and Eegulations, 

(2) Commentaries on Acts. 

(3) Law Treatises. 

.(4) Latest editions of the Manual of Government Orders, 
Book Circulars of the Board of Revenue Service Eules, 
Treasury Manual, Financial Hand-Books, Civil Account Code, 
Standing Orders of the Accountant General and of the dire- 
ctions and Manuals (including circulars) of the various depart- 
ments also single copies of suspended editions of the above. 

(6) Law Reports. 

(6) Digests. 

(7) Government Gazettes. 

(3) Statements, Notes, Revenue Administration Reports, 

■. Census Reports and appendices., 

' BOS. Publication which may be toeeded.—The following publi- 
cations may be weeded out: — - 

(1) Duplicate copies of superseded editions of publica- 
tions mentioned above 

(2j Superseded editions of village directories, histories of 
• gazetted officers and civil and army lists. . 

"304. Sale of books efp.-^Non-offioial publications and official 
publications- which have been priced for sale to the public should, if 
it is decided to weed them under these instructions, be sold to the best 
■advantage. All such publications -shallj prior to' sale; be stamped, 
inside the cover “Sold by order of the Court’’.- ■ For this purpose a 
special stamp will be supplied. 
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GHAPTBE XII. 

Processes and Process Fees. 

305. Fee Chargeable. — (a) Fees as shown in fehe table shall be 
charged for serving and exeouting processes issued by revenue courts, 
and for the services of the officers executing the processes or cond- 
ucting sales in execution of orders of decrees of such revenue courts; 

Provided that if the case in which the process is issued 
is one which has been transferred from one court to another of 
different powers, the fee shall be that prescribed for the court from 
which the case was transferred and m which it could have been 
tried. 

(b) A summons to a party or witness may be served by a 
special messenger in any case in which a court may suo motu or 
otherwise record air order that for the convenience of the parties or 
for some other reason it is expedient that such process should be 
executed by a special messenger. A special fee as in article 10 of the 
table of fees appended to this rule shall be charged for such emergent 
service and the court shall at the time of passing the order declare 
by whom the fee shall be paid, and whether it shall be included in 
the cost of the suit or by charged to a particular party. No such 
additional fee shall be charged in the case of a warrant for the arrest 
of a person. 

306. Notwithstanding anything contained in rule 305 no fee 
shall be chargeable for serving or exeouting: — 

(1) any process which may be issued by any court, of its own 
motion unless the order of the conrt is for payment of the 
necessary process by a party; 

(2) any process issued a second time in consequence of an 
adjournment made otherwise than at the instance of a 

. party or an intervener; 

(3) any copy of a warrant, order or certificate posted under 
Order XXI, rule 36, 64 or 96 when the fee chargeable 
under article 4 or article 8, Part I or under article 4, or 
article 8, Part I or under article 4, or article 7, Parts II 
and III, has been paid; 

(4) any copy of a summons, notice, order, proclamation or 
other process posted in a court house or other process 
posted in a court house or in the office of a Colleotor; 

(5) any notice issued by a District Court under Schedule III, 
paragraph 5 of the Code; • 

(6) any order intimating withwrawal of attachment or post- 
ponement of sale; 

(7) any order intimating to a sales officer that permission 
has been given to a decree holder to bid for or purchase 
property under Order XXI, rule 72; 

(8) any copy of a notice of an application under Act No. VITI 

of 1890 sent to a. Collector;. -■ 
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(9) any order directing an: officer inoharge of a jail to detain 
or to release a person committed to his custody.- 

307. No fees to be charged for fresh service or execution. of pro- 
cesses in certain cases.— No fees shall be charged for fresh service or 
execution of processes in cases in -which any processes are not served 
on account of a mistake of the Officer or fault of the process server. 

308. A summons or notice served under Kule 13, 14, 15 or 
17 of Order Y of the Code shall be deemed to have been served for 
the purpose of this rule, even though the service is held to be insuf- 
ficient, under Order V Kule 19. 

309. Un-expended process fee. — Except as hereinafter men- 
tioned, no fee paid in respect of an order of attachment or an order of 
sale shall be refunded if the order in respect of which the fee has 
been paid has been passed. 

310. If for any reason, it becomes unnecessary for an officer 
to proceed to make an attachment in the manner prescribed in Order 
XXI, rule 43, 44, 51 or 54 or make delivery of possession of prop- 
erty under Order XXI, rule 31, 35, 36, 95, 96, 98, or 101 of the 
Code, any fee paid in respect of his services shall be refunded after 
a deduction at the rate of one anna in the rupee or part thereof. 

3J1. 1‘oundage fee to he deducted from the deposit. — If default 
be made in the payment f)f purchase money within the time specified 
in Order XXI, rule 95, of the Code, the fee payable by way of poun- 
dage shall be deducted from the deposit paid under Order XXI,. rule 
84, and stamps representing such fe'e shall be bought and affixed by 
the Court on the order directing the deduction to be made. 

312. Poundage less than an an7ia. — Any fraction of an anna 
in a fee payable by way of poundage shall be remitted. 

313. Wages of Chainmeji and mciderital charges.' — Incid- 
ental charges, such as the wages of chainmen and the like, shall be 
levied in cash. Their amount will be at the discretion of the Court, 
and they shall be paid by the party named by the court before the 
Amin is deputed. 

314. Process fees taxable as costs. — The fees paid in pursua- 
nce of these rules shall in all proceedings be deemed and treated as 
part of the necessary and proper 'costs of the party who pays them: 

Provided that no fees or charges which have been refunded or 
in respect of which a party might have obtained a refund, shall be 
deemed and treated as necessary and proper costs within this rule. 

315. How to file Process fees. — Process fees, payable under 
these rules, shall, except where otherwise indicated. Be paid in adhe- 
sive court-fee stamps pasted on a separate sheet of paper on which 
shall be written the particulars of the case in which the process is 
to be issued and the desoription.of the process of which it be the fees. 

316. Proclamation of a notice by beat of drum. — When a 
notice has to be proclaimed by beat of drum a sum of eight annas 
in cash shall be tendered with, every' application . for. .the issue of 
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such notice to cover the expenses of proclaiming the notice by beat 
of drum. 

BIT. ’Punching and Gancellation of stamps . — ^Baoh Revenue 
Officer should, under Section 30 of the Court Fees Act, 1870, as 
adapted to Rajasthan, formally appoint an officer for the purpose of 
cancelling stamps. That officer, who should ordinarily be the 
Reader for documents filed in court (or other ministerial officer 
authorised to receive any applioatious) for documents presented before 
him, shall personally attend to and be personally responsible for, the 
strict fulfilment of the duty of receiving documents to ha filed, exa- 
mining the correctness and adequacy of the stamps attached thereto 
and immediately cancelling such stamps as are required by Section 
30 of the Court Pees Act. There is no objection to the ministerial 
officer appointed employing trustworthy subordinates to do the 
mare- manual work of cancalling the stamps, subject to the approval 
of the court, but it will be on the distinct understanding that that 
officer will be personally responsible for the execution of the duty and 
for any defalcation or fraud that may occur in connection with it. 

Note: — (1) The Presiding Officer should see that punching is 
done immediately on presentation of the petitions and other docu- 
ments in court. 

(2) A rubber stamp in the following form shall also be used: — 


Cancelled. 

Date 


It should be applied across the adhesive stamps and upon th 
paper on either side of it but not in such a way as to obliterate th 
entries thereon or to render the detection of forgeries more difficult. 

318. Too strict a compliance with the provisions of Section 
30 of the Court Pees Act can not be enjoined. In all cases it should 
be carefully seen that the figure heads of the court-fee stamps are 
punched out, that the pieces are destroyed, and the stamps registered 
before the documents to which the stamps are’ attached are filed or 
acted upon. 

319. Forgery of Stamps to be reported to Government — The 
Presiding Officer of every Revenue Court shall report immediately 
to the State Government through the Inspector General of Stamps 
and Registeration Rajasthan, any- instance of forgery or fraudulent 
use of any description of stamps whether general. Judicial, Postal or 
Telegraph coming to his notice. Such report shall be accompanied 
by full particulars of the nature of the forgery or fraud perpetrated, 
and, if possible, by specimens. 

320. The fees exhibited in the following table shall be char- 

ged in the Revenue Courts for serving and executing the several 
process against which they are respectively ranged: — . 
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Part I. 

For processes issued from the Eevenue Board. 

Article I. 

Notice of appeal or other notice to respondents, where the 
number of respondents to be served is not more than four, one fee 
1 / 8 / 0 . 

Where the number of such respondents is more than four, 
the fees above-mentioned shall be charged for the first four together 
with an additional fee of sis annas for every respondent in escess of 
four; provided that the aggregate amount of fees levied under this 
clause shall not exceed rupees seven annas eight. 

Article 2. 

Summons to witnesses, where the number of witnesses to be 
served is not more than four, one fee 1/8/0. 

Where the number of such witnesses is more than four, the 
fee above mentioned shall be charged for tbe first four together with 
an additional fee of annas six for every witness in excess of four. 
Article 3. 

Warrant of arrest in respect of each person to be arrested 

2 / 0 / 0 . 


Article 4i. ^ • 

Notice, proclamation or injunction or other order not other- 
wise provided for, where the number to be served is not more than 
four, one fee 1/8/0. 

Where the number is more than four, tbe fee above-mentioned 
shall be charged for the first four together with an additional fee of 
annas six for every process in excess of four, provided that the aggre- 
gate amount of fees levied under this clause shall not exceed rupees 
seven annas eight. 

(2) Sub-Rule (1) shall, with necessary modification and adap- 
tations, also apply to fees obareable for, serving and execution pro- 
cesses in exercise of the Court, revisional mrisdiotion. 

Pari II. 

For proces.ces issued from the Courts of Collectors Settlement 
Officer, Commissioner and Settlement Commissioner. 


Article 1. 

Summons to defendants, when the defandants are not more 
than four in number one fee, 1/4/0. 

When the defendants are more than four in number, then the 
fee above mentioned for the first four and an additional fee of five 
annas for every such defendant in excess of four; provided that the 
aggregate amount of the fees levied under this article shall not exceed 
six rupees four annas. 

Article 2. 

Summons to witnesses, when the witnesses are not more than 
four in number, one fee 1/4/0. 
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When the witnesses are naore than four in number, then the 
fee above mentioned for the first four, and an additional fee of five 
annas for every such witness in excees of four. 

Article 3. 

Every order of attaohment 1/0/0. 

Article 4. 

In respeot of the services of the Officers making an attachment 
in the manner prescribed in Order XXI, rule 43, 44, 61 and 64 and 
section 46 of the Code when the property is to be attached in one 
town or village only one fee 4/0/0. 

When property is to be attached in more than one town or 
village, then the fee above-mentioned for the first town or village 
specified in the order of attaohment, and an additional fee of one 
rupee for every other town or village; provided that the aggregate 
amount of fees levied under this article shall not exceed seven 
rupees. 

Article 5. 

Every warrant of arrest in respect of each person to be arres- 
ted 2/8/0. 

Article 6.iif 

Every order for the sale of property — 

(a) in respeot of the order of sale 1/0/0; 

(b) by way of the poundage on the full anjount of the pnr- 

ohasA money. 

If the sale be effected through The commission payable to 

a broker under Order XXI, the broker and, in addition 

rule 76 of Act No. V of 1908. a sum equal to one-quarter 

of such commission. 

On sales conducted by Kevenue Courts, at the rate of per 
cent, or one anna in the rupee. 

Article 7. 

In respect of the services of the officer making delivery of 
possession of property under Order XXI, rule 31, 35, 36, 95, 96, 
98, -or 101 of the Code when property is to be delivered in one town 
or village only one fee 4/0/0. 

^Note . — The portion (a) of this fee must be paid when the 
process is obtained and the poundage (b) at the time and- in the 
manner prescribed in rules framed by the ilevenue Board. 

When property is to be delivered in more than one town or 
village, then the fee above mentioned for the first town or village 
speoiTied in the warrant of delivery, and an additional fee of one 
rupee for every other town or village; Provided that the aggregate 
amount of the fees levied under this article shall , not exceed seven 
rupees. 

Notice, proclamation, injunction or other order nob specified 
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in any preceding, article of this part, when the copies to be served 
or posted are not more than four in number, one fee 1/4/0. 

When such copies are more than four in number, then the fee 
above mentioned for the first four, and an additional fee of five 
annas for every such copy in excess of four; Provided that the aggre- 
gate amount of the fees levied under this article shall not exceed six 
rupees eight annas. 

^ 7*ilGl6 

If the service of a process, other than a warrant for the arrest 
of the person declared “emergent” 1/0/0. 

Pa7t III. 

For processes issued from the Courts of Tehsildars, Assistant 
Collectors, Assistant Settlement Officers and Assistant Eecords 
Officer. 

Article 1. 

Summons to defendants, when the defendants are not more 
than two in number, one fee 0/10/0. 

When the defendants are more than two in number, then the 
fee above mentioned for the first two, and an additional fee of three 
annas for every such defendant in excess of two; Provided that the 
aggregate amount of the fees levied under this article shall not ex- 
ceed four rupees. 

Article 2. 

Summons to witnesses in respect of each witness 0/5/0. 
Article 3. 

Every order of attachment, 0/10/0. 

Article 4. 

In respect of the services of the Officer making an attachment 
in the manner prescribed in Order XXI, rule 43, 44, 51 and 64 
and Section 46 of the Code when property is to be attached in one 
town or village only, one fee 2/0/0. 

When property is to be attached in more than one town or 
village, then the fee above mentioned for the first town or village 
specified in the order of attachment, and an additional fee of nine 
annas for every other town or village; Provided that the aggregate 
amount of the fees levied under this article shall not exceed there 
rupees. 

m^Nofe : — This will be payable in addition to the ordinary fee 
specified in article 2 or 8 of this part. 

Article 5. 

Every warrant of arrest in respect of each person to be arres- 
ted, 1/4/0. 

Article 6.^ 

' Every order for the sale of property — 

(a) in respect of the sale 0/10/0; 

(b) by way of poundage on the full amount of the pur- 
chase money. 
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If the sale be effected through The Commission payable 

a broker under Order XXI, to the broker, and in addi- 

rule 76 of the Code. tion a sum equal to the 

quarter of such Commission 

On sales conducted by Bevenue Courts, at the rate of 6^% or 
one anna in the rupee. 

Article 7. 

In respect of the services of the Officer making delivery of 
possession of property under Order XXI, rule 31, 35, 36, 95, 96, 98 
or 101 of the Code when the property is to be delivered in one town 
or village only one fee 2/0/0. 

When property is to be delivered in more than one town or 
village, then the fee above mentioned for the first town or village 
specified in the warrant of delivery, and an additional fee of eight 
annas for every other town or villages; Provided that the aggregate 
amount of the fees levied under this article shall not exceed three 
rupees. 

Article 8. 

Notice, proclamation, injunction or other order not specified 
in any .preceding article of this Part, when the copies to be served 
or posted are not more than two in number, one fee 0/10/0. 

When such copies are more than two in number then the fee 
above mentioned for the first two and an additional fee of three 
annas for every such copy in excess of two; Provided that the aggre- 
gate amount of the fees levied under this article shall not exceed 
four rupees. 

Article 

If the service of a process, other than a warrant for the arrest 
of the person to be declared “emergent” 0/10/0. 

i^Noie . — The portion (a) of this fee must be 'paid when the 
process is obtained and the poundage (b) at the time and in the 
manner prescribed in rules framed by the Revenue Board. 

mNote . — This fee will be payable in addition to the ordinary 
fee speciiitd in article 1, 2, or 8 of this Part. 

GHAITBR XIII. 

Forms of Oath and Affidavits, 

321. Forms of Oaths . — The following forms of Oaths and 
affirmatiuuo are prescribed under section 7 of the Indian Oaths Act 
by the High Court of Rajasthan: — 

(1) Oaths for witness— “The evidence which I shall give to 
the Court shall be the truth, the whole truth, and nothing but the 
truth, so help me God”. 

(2) Affirmation for witness — “I solemnly affirm that the evi- 
dence which I shall give to the court shall be the truth, the whole 
truth, and nothing but the truth'’. 
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(3) Oath for interpreter — “I will well and truly interpret 
what is deposed by the witness (or witnesses) before the Court. So 
help me God”. 

(4) Affirmation for interpret — “I solemnly affirm that I will 
well and truly interpret what is.deposed by the witness (or witnes- 
sess) before the oourt”. 

(6) Oath for person making affidavit — “I swear that this my 
deoloration is true; that it conceals nothing; and that no part of it 
is false. So help me God”. 

(6) Affirmation for person making an affidavit — “I solemnly " 
affirm that this my declaration is true; that it conceals nothing-, 
and that no part of it is false”. 

322. Affidavits. — An affidavit shall fully describe the person 
swearing the affidavit with such particulars as will- ensure, his clear 
identification such as his full name, the name of his father, his 
religious persuation, his rank or degree in life, his profession, calling 
occupation or trade and his true place of residence. Any person or 
place referred to in an affidavit shall be fully described in such 
manner as to enable his or its identity to be clearly fixed except as 
otherwise provided by law. 

Any affidavit may be sworn by any person having knowledge 
of the facts deposed to therein. 

Two or more persons may join in an affidavit, each deposing 
separately to such facts as are within his knowledge. - 

When the deponent speaks of any facts within his own know- 
ledge, he must do so directly and positively using the words “I 
affirm’’ or “I make oath and say, or words to that effect.” 

Except on interlocutory applications, affidavit shall be confi- 
ned to such facts as the deponent is able of his own knowledge 
prove. 

323. On an interlocutory application when a particular fact 
is not within the deponents’ own knowledge, but is based on his 
belief or information received from others which he believes to be 
true,. the depouent shall use the expression “I am informed and 
verily believe such information to be true” or words to that effect, 
and shall sufficiently describe for purpose of identification, the per- 
son or persons from whom his information was received. 

324. When any fact is stated on the basis of information 
derived frpm a document, full particulars of that document shall be 
stated and the' deponent shall verify that he believes such informa- 
tion to be true. 

326. Identification of Deponents. — Every person swearing 
an affidavit shall, if not personally known to the person before whom ' 
the affidavit is made be indentified that person by some one known 
to him; and in such case the person before whom the affidavit is 
made shall state at the foot of the affidavit the name, address and 
description of the person by whom such identification was made. • ■ 
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Suoh idenfiifioabion'jnay be made by a person: — 

(a) Personally acquainted •with the person to be identi- 
fied; or 

(b) who is reasonably satisfied as to his identity: 

Provided that in the latter case the person so identifying shall 

sign at the foot of the affidavit a declaration in the following form, 
after there has been affixed to suoh declaration in his presence the 
signature or thumb impression of the person so indsntified. 

Form oj Declaration. 

I (name, description and address) declare that I am satisfied 
on the grounds stated below that the person making this affidavit 
and alleging himself to be A.B. is that person. 

Grotuids. 

326. Affidavit by pardananJim woman. — No affidavit pur- 
porting to have been sworn by woman who did not appear unveiled 
in the presence of the person before whom the affidavit was made 
shall be used unless she was identified in the manner specified in 
Eule 45, and the affidavit is accompanied by^ a separate affidavit by , 
the person identifying her made at the time of identification setting 
forth the circumstances in which she was personally known to him 
or he was satisfied that she was such person as she alleged herself to 
be'in her affidavit. 

327. Contents 'do be explained to deponent. — The person 
before whom an affidavit is sworn shall ask the deponent ' if he has 
read the affidavit and understands the contents thereof. If the 
deponent states that he has not read it or appears not to understand 
the contents or does not know the language thereof he shall read and 
explain or cause another person to read and explain in his presence, 
the affidavit to such person. Until he is satisfied that the deponenc 
fully understands its contents he shall not allow the affidavit to be 
sworn. 

328. Impounding of affidavit. — When it appears to an Oath 
Commissioner that the deponent cannot be made to or will not un- 
derstand the contents of the affidavit he shall not impound it and 
forward it to the Registrar for suoh action as he may consider 
necessary. 

When an affidavit is impounded under this Eule the person 
impounding the same shall certify therein the date on which and 
the circumstances in which, it was impounded. 

329. Oath or affirmation by depo7ient.—T\xe person adminis- 
tering an oath or affirmation to the person making an affidavit shall 
follow the provisions of the Indian Oaths Act, 1873. 

The following forms are prescribed namely: — 

Oath. 

I swear that this my declaration is true; that it conceals noth- 
ing; and that no part of it is false. So help me God. 
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Af jit motion. 

I solemnly affirm that this my deolaration is true; that it oon- 
ceals nothing; and that no part of it is false. 

330. Corrections in affidavit. — All interlineations, alterations 
or erasures in an affidavit shall be initialled by the person swearing 
it and the person before whom it is sworn. Such interlineations or 
alterations or erasures shall be made in such manner as not to obli- 
terate or render it impossible or difficult to read the original matter. 
In case suoh matter has been obliterated so as to make it impossible 
or difficult to read it, it shall be re-written in the margin and initial- 
led by the person before whom the affidavit is sworn. 

No interlineation or alteration or erasure shall be made in an 
affidavit after it has been sworn. 

331. Certificate of verification. — The person before whom an 
affidavit is sworn shall certify at the foot of the affidavit the fact of 
the swearing of the affidavit before him,, the manner in which he 
has complied with rule 327 and the date and hour of swearing of 
the affidavit and shall mark, initial and date any exhibits referred 
to therein. 

332. Affidavit containing numerous corrections may not he 
accepted. — The Court or the Registrar may refuse to receive an affi- 
davit in which the interlineations, alterations or erasures appear to 
be so numerous as to make it expedient that the affidavit should be 
re-written. 

338. Interpretation. — In this Chapter ‘Affidavit’ includes a 
petition or other document required to be sworn, and ‘sworn’ shall 
include ‘affirmed’. 
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The Revenue Courts Manual. 

Published in Raj, Raj-palra part IV (c) dated November 77, 1950 at page 473 
Agenfia and Pefcifcion Writers held 
in Ootober, ISTovember, 1958. 

No. F. 28 (40) Rbv. Df6Q . — In exeroiae of the powers oonfe- 
rrei by aeotion 231 of the ELjiafehan Lind Eacordi Aob, 1956 (Act 
No. 15 of 1956), the Governor is pleased to order that the following 
rules be addei bo the existing rules for qualifioabion, admission and 
enrolment of Petition Writers in the Eevenue Courts of Eajasthan 
which have already been published in Appendix ‘A’ of the Eevenue 
Courts Manual Part I: — 

38. All expenditure pertaining to the examination for 
enrolment of Petition Writers in the Eevenue Courts of Eaj- 
asthan would be met out from the Budget Head ‘Major Head- 
25-General Administration, Minor Head-E-Seoretariat and 
attaohed offices-C-Board of Eevenue, Finanoial Commissioner 
and establishments ( 1 ) Board of Eevenue, 4-Obher charges 
(Examination charges)'. 

39. The following will be the rates for payment of remu- 
neration for setting the papers and examining the answer- 
books: — 

1. Setting of Papers Es, 50/- per paper 

2. Examining of Answer- Ee. 0.50 Naye Paise 

Books. per Answer Book. 

This bears the ooncurrenca of Finance Department (III) vide 
No. I.D. 3326/60, dated 21-6-1960. 

By order of the Governor, 

E. K. CHATUEVEDI, 
Secretary to the Government. 

Published in Raj, Rajpatra part IV {c) at page 24 

Jaipur, July 18, 1960. 

No. D. dSQilQOlF. 28 (8) Rev. DI59 . — In exercise of the 
powers conferred by section 37 of the Indian Legal Practitioners’ 
Aob, 1879 (XVIII of 1879), the Governor of Eajasthan is pleased 
to order that the following additions may be made to the existing 
regulations for coaduobing examinations for enrolment of Eevenue 
Agents in Eajasthan which have already been published in Appendix 
‘B’ of Eevenue Courts Manual Part I: — 

15. All expenditure pertaining to the examination for enrol- 
ment of Eevenue Agents in the Eevenue Courts of Eajasthin would 
be met out from the concerned Budget Head namely ‘‘Major Head 
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25-G0ueral Administration-Minor Head E Secretarial and attached 
offices-O-Board of Revenue, Fin9,noial Commissioner and establish- 
ments (1) Board of Eevenue-4-other charges (Examination charges), 

16. The following will be the rates for payment of remunera- 
tion for setting papers and examining, the answer books:- — 

1. Setting of papers Rs. 60/- per paper. 

2. Exaniining of Answer Books Re. 0. 50 nP. per 

answer book. 

This bears the concurrence of Finance Department. Ill, vide 
No, ID, 3326/60 dated 21-6-1960. 


By Order of the Governor, 
R. K. GHATURYEDY, ' 
Secretary to the Government. 



RAJASTHAN REVENUE COURTS 


Notification No. F 68 > Judll BRj 946 3 -9492. -In exercise of the 
powers conferred on the Board of Revenue by snb-section (1) of 
section 261 of the Rajasthan Land Revenue Act, J956 (Rajasthan 
Act 15 of 1956), and with the previous sanction of the State 
Government, the Board hereby makes the following further 
amendments to the Rajasthan Revenue Courts Manual, as origi- 
nally published in part IV-C, supplement of the Rajasthan 
Gazette, dated the 18th April, 1957 the amendments to come 
into force from the 1st of July, 1963, namely: — 

AMENDMENTS 

1. In the said rules : 

(1) In rule 8 of Part I, after the existing clause (v), the 
following new clause shall be inserted namely: — 

“(vi) revisions ; 

(viii second appeals to the Board under clause (d) of 
section 76 of the Rajasthan Land Revenue Act 1956 (Rajasthan 
Act, l5 of 1956.” 

(2) In rule 9 — 

(a) for the existing clause (i), the following new clause shall 
be substituted, namely: — 

“(i) all decrees or orders coming' under the conside- 
ration of the Board on appeal except those specified in 
clause (vii) of rule 8”. 

(b) clause (ii) shall be deleted and the remaining clause 
shall be renumbered as clause (ii). 


[Published in Rajasthan Gazette-Part IV (Ga)-dated 27-6-63 -Board of 
Revenue-Page 82). 



THE RAJASTHAN 
LAND REVENUE ( Land Records ) 
RULES, 1957. 

( Revenue Department ) 

notification. 

Jaipur, dated the 8th October, 1957. 

No. F. 9 f 69) Rev-Bl57. — In exercise of the powers conferred by sub section 
(2) of section 261 of the Rajasthan Land Revenue Act, 1956 (Rajasthan Act No. 
15 of 1956), the State Government does hereby make the following rules, namely;- 

Preliminary. 

l-A-Sli 07 -t title, extent and commencement — 

(1) These rules may be called the Kajasfchan Land Eevenue 
(Land Records) Rules, 1957. 

Notes 

The State Government has framed these rules in exercise of the powers 
Conferred by sub-section (2) of section 261 of the Rajasthan Land Revenue Act, 
1956. The rules came into force on the date of the publication 

in the Rajasthan Gazette vide Notification No, F. 9 (69) Rev.-B/57 dated the 8lh 
October, 1957, of Revenue Department, Government of Raj’astban, Jaipur. 

Section 261 (2) of the Rajasthan Land Revenue Act authorises the .State 
Government to make rules consistent with the provisions of the Act. The rules 
regulate the appointments of Patwaris, Girdawar Qanungos or Land Records 
Inspectors and Sadar Qanungos, lay down their qualifications and conditions of 
service and prescribe their duties. The rules provide for the procedure according 
to which the work of Land Records will' be carried out. The rules further pres- 
cribe the duties and powers of Naib-Tehsildar, Tehsildar, Sub-Divisional Officer 
and Collector in respect of Land Records work. 

Sub section (2) of section 261 of Rajasthan Land Revenue Act empowers the 
State Government to make rules, consistent with the provisions of the Act, for; — 

(iv) prescribing the duties and powers of all revenue Courts and officers 
under this Act, 

(v) regulating the appointment of Patwaris, Girdawar Qanungos or 
Laud Records Inspectors and Sadar Qanungos, laying down their 
qualifications and conditions of service and prescribing their duties. 

(xx) laying down under sections 112 and 131 the mode of preparation, 
attestation and maintenance of maps and field books, 

(xxi) prescribing under the said sections the form and contents of field 
books and the manner in which and the intervals at which changes 
therein shall be recorded, 

(xxii) regulating the mode of preparation, attestation and maintenance of 
the record of rights and annual registers referred to in sections 114 
and 132, specifying the registers other than those referred to in 
section 1 14 to be prepared as constituents of the record of rights, 
and prescribing the particulars, other than those mentioned in Section 
121, to be specified in the khatauni, 

(xxviii) prescribing the intervals at which the annual registers shall be pre- 
pared under section 132 and the manner in which changes shall be 
recorded therein, 


These rules have been first published in Rajasthan Raj’patra dated 23rd Jan, 
19S8 part IV (cj ; 
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(xxix) prescribing the hours during which and the conditions on which 
maps, field books and registers prepared under Chapter VII shall 
be open to public inspection, the fees on payment of which copies 
of entries therein may be prepared and issued and the mode of 
attestion of such copies. 

These rules framed in pursuance of the above powers essentially relate to the 
preparation and maintenance of map, field book, annual registers and other records 
aftc-r the survey and record operations are over. The rules, therefore, prescribe the 
duties of the Revenue Officials from the level of Patwaris to Collectors in this 
respect. 

The rules also contain the provisions regarding rent and revenue. The regis- 
ters to be maintained in this regard have been prescribed. The duties in this 
respect of all the Revenue Officials from Patwaris to Collectors have been difined. 

(2) They shall extend to the whole of the State of Eajasthan. 

(3) They shall come into force on the date of their publication 
in the llajasthan Gazette. 

PART I. 

Patwaris. ■ 

CHAPTER I. 

Notes 

Section 30 of the Rajasthan Land Revenue A , fading as under, provides 
for the formation and alteration of Patwaris’ Circles. The' rules in this Chapter 
have been made under the provisions of this section. 

The DirfCtor of Land Records, with the previous sanction of the State 
Government, may, from time to time, arrange the villages of each district in pat- 
waris’ circles and may alter the number and limits of such circles. , 

1. Paiwar Circles — (a) The Director of Land Records may, 
with the previous sanction of the Government, form Patwar circles 
in compact blocks, in each of the Tebsils of a district, and may, 
with similar sanction, alter, from time to time, in the interest of 
efficient working, the number and limits of such circles. 

(b) The Director may also, with similar sanction, form and 
alter a Patwar circle in areas covered by state grants or may com- 
bine one or more State grants and a Khalsa village or villages for 
the purpose. 

2. Griiiding factors for the formation of circles. — (a) In esti- 
mating tbe number of Patwaris required and in forming the- Patwar- 
circles, due regard shall be had to the following points: — 

(i) Khasra Numbers, 

(ii) Khewat holdings, 

(iii) Khatauni holdings, 

(iv) Total Area, 

(t) Cultivated Area, 

(vi) Assessed Land Revenue and 

(vii) Number of villages. 

Generally, a Patwar circle shall have about 3,000 Khasra num 
hers with a land revenue of about Rs. 8,000 and area of about 7,-500 
acres of which about 2,600 acres maybe oultivated. These factors may 
be more or less in consideration of the distances to be travelled and 
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the amount of work to be done by the Patwari, keeping in view the 
local conditions of particular tracts; in the sandy parts of J jdhpur 
and Bikaner Divisions, where the fields are big, the area in any one 
circle may be kept more than that stated above. Besides these, 
regard should be had to the complexity of the land holding body, 
the extent of Dofasli cultivation, the litigiousness of the estate- 
holders and cultivators and similar matters which ma> involve 
an increase or decrease in the work of the circles. 

(b) If the amount of work so demands, the same village may 
be divided into more than one Patwar circles, each circle ut-iu^ 
allotted a separate set of plot numbers in serial order. 

CHAPTER II. 

Conditions of Service. 

Nates 

Section 31 of the Act authorises a Collector to, “appoint a patwari to each 
circle (patwar) for the maintenance and correction of annual registers and record 
under Chapter VII and for such other duties as the State Government may pre- 
scribe”. This power of the Collector is, however, subjtct to rules made in this 
behalf under the Act. Section 35 of the Act requires the State Government to 
frame rules for regulating the qualifications, conditions of service and duties of 
Patwaris. The rules contained in this Chapter are meant to prescribe the qualifi- 
cations, appointment and conditions of service of Patwaris and have been framed 
in pursuance of the powers given under above referred sections of the Act. 

3. General . — The post of bhe Patwari shall nob be iiereditary. 

4. Appointment . — (a) A Patwari shall be appointed to 
eaoh circle. 

(b) The appointment of Patwaris, Additional Patwaris and 
Assistant Office Qanungos will be made by the Collector. 

(c) Persons, who have obtained the Patwar School Certificate, 
shall be eligible for appointment as Patwaris or Additional Pat- 
waris, provided they are nob below 18 years and above 25 years- 
of age on the date of appointment. In case passed candidates are 
nob available, those persons, who are already in Government Ser- 
vice and have not passed the Patwar Examination but have been 
working as Patwaris, Havaldars, Tafedars or Amins or who have 
worked in the Survey and Settlement Dppartment for two years as 
Survey Amins or Patwaris. shall be eligible for provisional appoint- . 
menb as Patwaris. If such Government servants are also not avai- 
lable, candidates who have passed the Vernacular Final or High 
School or an equivalent or higher examination and can fulfil the 
condition of age limit may also be provisionally employed as Pat- 
waris. Unqualified persons will be considered for employment only 
when'qualified Patwaris are not available. They will be discharged 
as soon as qualified Patwaris are available to replace them. If any ' 
qualified Patwari is not available in the district, a requisition shall 
be sent to the Secretary, Board of Revenue (Land Records), through 
the Commissioner of the Division, who shall maintain a list of all 
qualified candidates in eaoh district and shall recommend suitable 
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persons of other districts for appointment on receipt of such requi- 
sition. The fact that no qualified candidate is available shall be 
recognised only when the Secretary, Board of Revenue (Land 
Records), issue a certificate to this effect. All unqualified persons, 
working as Patwaris or appointed as such, shall have to obtain 
Patwar School Certificate within a period of twp years, -failing which 
their services shall be terminated. All oases of appointment of 
Patwaris shall be intimated to the Secretary, Board- of Revenue 
(Land Records), so that he may correct his list from time to time 
and see that the unqualified employees do obtain the certificate 
within the time limit. The Commissioner of the Divi.sion shall 
also be informed of all appointments of Patwaris. Patwaris appointed 
provisionally will not be entitled to increments in the time scale of 
the Patwaris’ salary until they qualify themselves by passing the 
Patwar Examination. 

(d) A register of candidates shall be maintained by the 
Collector in Eorm-P-1. The number of candidates in this register 
should not be more than, 20% of the number of Patwaris in the 
district. The candidates should generally be residents of the dist- 
rict concerned and should have the q'lUifieitions enumerated in 
sub-para (o) above. It will not be binding on the ’Collector to 
appoint the candidates according to the serial number of entries in 
the register unless two or more candidates possess similar qualifi- 
cations and are equally fit for appointment. The Collector will see 
that the best person (having passed the Patwar Examination with 
the highest inarks and having the best educational qualifications) 
gets the first chance. The sons and heirs of Patwaris may given 
preference if they fulfil other oouditions mentioned above. 

(e) No Patwari shall be posted to a circle which includes 
his home village or in which he or his nearest relations hold some 
immovable property of lands for cultivation. 

6. Salary . — Rubjeot to any sanctioned local allowance,, the 
pay of all Patwaris is personal and does not depend on the circle to 
which a Patwari is posted. To begin with a Patwari will be 
appointed on the lowest pay of the 'Sanctioned scale. The scale of 
pay and allowance of the Patwaris shall be as sanctioned by the 
Government from time to time. 

6. Security . — Every Patwari should be required to furnish a 
security of Rs. 200. 

7. Promotion. — (i) When any vacancy occurs in auy higher 
cadre, the senior-most Patwari shall be recommended for promotion, 
unless the Collector decides that his work and conduct have been 
unsatisfactory or that he does not possess the required qualifications 
and suitability for such promotion and on such account he can be 
superseded In this case the next senior Patwari, whose work and 
conduct have been satisfactory and who possesses the required 
qualifications and suitability, shall be recommended and promoted. 
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The Patwaris will be preferably cosidered for promotion as Accounts 
Clerks in the Tebsils provided they pass the required examination. 

(iii No Patwari shall be promoted if he has not passed the 
prescribed examination for Patwaris. 

8. Beivards : — The Collector, on his own initiative or on 
the recommendation of other officers concerned, will grant rewards 
to the deserving Patwaris, to the extent of the sum annually allotted 
for the purpose in the land Eecords budget of his district. Generally 
the best of such Patwaris who have completed their record in time 
and whose work has been found correct and up-to-date will be selec- 
ted and recommended for such rewards. 

9. Transfer : — (i) The Collector may transfer a Patwari from 
( ne circle or Tehsil to another in his own district; but no transfer 
of a Patwari from one district to another shall be made without the 
saneticn of the Commissioner of the Division. Transfers from one 
division to another will be sanctioned by the Board of llevenue. 
The Sub-Divisional Officers are also empowered to transfer a Pat- 
wari from one circle to another in the same Tehsil or to another 
Tehsil in their Sub-Division on sufficient grounds. 

(ii) Transfers of Patwaris should not be made unless the 
officer has satisfied himself that such transfers are necessary in the 
interest of efficiency of work or to fill up a vacancy created by long 
leave, resignation, dismissal, suspension or transfer of a Patwari. The 
Patwari going on transfer shall have to complete all his record and 
clear all his work in arrear before handing over charge to his succ- 
essor. The Tehsildar may with the approval of the Sub-Divisional 
Officer, get the incomplete record completed by employing extra 
staff and paying such staff by deducting the required amount from 
the salary of the negligent Patwari. The unsatisfactory work or 
conduct of a Patwari should not be a ground for his transfer but for 
penal action. 

10 Leave : — (a) Privilege leave and other kinds of leave up 
to one month, where no substitute is required, will be granted by 
the Tehsildar who shall make temporary arrangementof the Patwari’s 
duties to be performed by Patwaris of the adjoining circles. 
Privilege and other kinds- of leave over one month, when no substi- 
tute is required, will be granted by the sub-Divisional Officer but in 
:dl crises, in which appointments of substitutes are to be made, leave 
will be granted by the Collector. 

(b) Causal leave will be granted by the Tehsildar. 

(c) All applications for leave by the Patwaris should be sub- 
mitted to the sactioning authority through proper channel and the 
Inspector of Land Eecords and the Tehsildar shall be informed of the 
orders passed thereon. 
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11. Travelling and daily allowance : — Travelling and daily 
allowance to Pafcwaris will be regulafeed by rule 14, read wifeh Appen- 
dix I to the Travelling Allowance Eules. Visits to the Tehsil head- 
quaters on duty, including attendance at Tehsil headquaters in acc- 
ordance with paragraph 23, will be treated as travelling beyond jur- 
isdiction under a proper authority within the meaning of rule 1 4 of 
the Travelling Allowance Eules. 

32. Obligation of residence'. — (i) A Patwari shall reside 
with his family within his circle in the village specified by the Coll- 
ector to be his headquarter unless he has obtained a written permis- 
sion from the collector to reside outside his circle. No Patwari 
shall, however, he allowed to reside at a place beyond a radius of 3 
miles from the limits of his circle except under very special circu- 
mstances. 

13. Disabilities of Patwaris : — A Patwari is forbidden — 

(i) to engage in any trade or money lending; 

(ii) to borrow money from any estate-holder or any tenart of 
his circle; 

(iii) to own or cultivate any land on any tenure either perso- 
nally or through^ any member of his family, either within his circle 
or outside it, unless he has obtained written permission from the 
Collector. Such permission will not be given unless the Collector 
is satisfied that it will not interfere with the discharge of his duties 
and that it will not afford him a chance to misuse his influence 
and authority as a Patwari; 

(iv) to tout for any legal practitioner; 

(v) to act directly or indirectly as an agent of any land-holder 
tenant, cultivator or any other person; and 

(vi) to canvass for any candidate in any election campaign. 

14. Pu7iishmenis . — (i) An order of dismissal or removal of 
a Patwari can be passed by the collector, who is the appointing 
authority. 

(ii) A Patwari may be removed dismissed — 

(a) for contravention of the provisions of paragraphs 12 
and 13; 

(b) for incompletence, misconduct or neglect of duty; 

(c) if having been required to pass the Patwar Examina- 
tion, he fails to pass it completely within two years of 
his provisional appointment. 

(iii) When a Patwari is once dismissed, he shall not be eligi- 
ble for re-employment. 

(iv) Before passing an order for removal or dismissal the 
Collector shall, in all cases, give the Patwari an opportunity of ex- 
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plaining the charges which have been brought against him and 
showing cause against the imposition of the penalty, considered pri- 
mafame to he appropriate, should the charges against him be 
held to be proved. If the facts are denied by the Patwari, the 
Collector muy call for such evidence as he may deem necessary, 

15. Oilier punislimenis. — (i) A Patwari may also be punis- 
hed by the Sub-Divisional Officer for misconduct or neglect of 
duty by stopping his grade promotion for one year or reducing his 
pay or reducing his position in order of seniority, up-to 3 stages. The 
Sub-Pivisional Officers may also recover from the pay of the 
Patwari the whole or part of any pecuniary loss caused to Govern- 
ment by negligence or breach of law, rules or orders. They are 
also empowered to inflict the punishment of censure. 

(ii) The Teh.sildars are also empowered to stop the grade 
promotion of Patwaris for one year for neglect of duty and arrears 
of work. They can inflict the punishment of censure also. 

16. Procedure on arrest of a Patwari in execution of a 
zvarrant . — Immediately on receipt of a notice that a court has 
issued a warrant of arrest against a Patwari, the Tehsildar or the 
Sub Divisional Officer, whosoever may receive the notice, shall 
pass an order of his suspension and shall make temporary arrange- 
ments for the work of bis circle. If the Patwari is detained for more 
thah 6 weeks from the date of his arrest, the case should be repor- 
ted to the Collector, who will pass such orders as he deems necessary 
in the case. 

17. Stcspension — A Patwari may be suspended by the Sub- 
Divisional Officer pending enquiry into charges framed against him 
and final decision by the Collector — 

(i) for breach of obligation of residence; 

(i) for commission of any act mentioned in paragraphs 13 & 
14 (ii).— Suspension pending enquiry may be treated as punishment 
only if the charges are found to be established. The period of sus- 
pension shall in no case exceed 6 months; the enquiries shall be 
finished and decision shall be given as early as possible, 

18 Transfer of Charge. — (i) Before the resignation of a 
Patwari is accepted, or his transfer is ordered, he shall make over 
all the papers, records (complete up-to-date), instruments and other 
articles to the Inspector or to such other person as the Inspector 
may depute for the purpose. Two charge-lists shall be framed and 
attested by the Inspector, one on the Patwari’s diary and another- 
on a separate paper to be forwarded to the Tehsildar. 

(ii) When it is proposed to remove or dismiss a Patwari he 
shall first be suspended and shall make over such papers, records and 
instruments to the Inspector or to such person as the Inspector may 
depute, within one week of receipt of the order. In either case the 
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Inspector shall be responsible for seeing that the Patwari has handed 
over all the records, instruments and other articles in his charge. 

19. — Appeals will be regulated, be tne provisions of the 
Eaiasthan Civil Services ( Classification, Control and Appeal ) 
Pules, 1950. 

20. Pension. — This will be regulated by the rules prescribed 
in the Pajasthan Civil Service Pules, 1951. 

21 (i) Poivers of Settlement officers. — While a local area is 

under survey or record operations or under Settelment, Patwaris of 
such area shall be placed by the Collector at the disposal of the Addi- 
tional Land Records Officer or the Settlement Officer, as the case 
may be, for so long as may be necessary and while employed in 
Survey and Record operations or in work connected with Settlement, 
the Patwaris shall de subject to the order of the Additional Land 
Records Officer or the Settlement Officer, as the case may be, who 
shall exercise in regard to them the following powers of punishment 
for misconduct or neglect of duty: — 

(a) to order the stopping of grade promotion for one year or 
reducing pay or reducing position in order of seniority 
upto 3 stages, or recovering from salary the loss caused 
to Government bo negligence or breach of law, rules or 
orders; 

(b) to order removal or dismissal for serious misconduct in the 
discharge of duties directly connected with the Settlement 
and revision of Records; 

(ii) The Additional Land Records Officer or the Settelment 
Officer shall have the powers to suspend a Patwari — 

(a) pending enquiry made against him; or 

(b) on receipt of a notice that a court has issued a warrant of 
arrest against him; 

(c) Subject to the sanction of the Settlement Officer or the 
Land Records Officer, as the case may be, an Assistant 
Settlement Officer or an Assistant Land Records Officer 
may exercise all powers, mentioned above, except the 
powers of removal or dismissal under (i) (b). {Vide R. D. 
notification No. F. 9 (69) Eev.-B/57, dated 11th Septem- 
ber, 1957)* 

•No F" 9 (69)Rev. Iil57- In exercise of the powers conferred bv 
clause (e) of sub-seCtion (1) of section 26 of the Rajasthan Land Kevenue Act, 
1956 (Rajasthan Act No. 15 of 1956), the State Government docs hereby 
confer on the Additional Land Records officers appointed under 
section 108 and the Settlement Officers appointed under section 145 of the 
Act the powers of a Collector to appoint Patwaris under section J 1 in the 
district or other local area under survey or record or settkment operations 
as the case may be. 
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IDHAPTBE III. 

Duties of Patwari. 

Notes. 

Section 31 of the Act requires the appointment of Patwari for each Patwar 
Circle for the maintenance and correction of the Annual Registers and Records under 
the Chapter VII of the Act. Section 51 read with section 35 of the Act authorises 
the State Government to prescribe other duties for the Patwaris and frame rules for 
regulating all the duties required to be performed by the Patwaris. The rules in 
this Chapter prescribe and regulate these duties. 

22. (jeweraZ.— No Patwari shall be employed on any other 
work at the cost of his legitimate duties mentioned in these Rules. 

23. Attendance at TeJisil. — (a) The Patwari shall attend the 
Tehsil every month, on a date which will be fixed by the Tehsildar. 
On the occasion of attendance he will receive his salary which may 
be due and will make such reports as are required under these rules. 
In case of a circle very far from the Tehsil headquarter, the Collec- 
tor may dispense with the attendance of the Patwari in Tehsil and 
order the dishursement of his salary at a sub-Tehsil if close by, or 
by remittance through Money order, the postal commission being 
charged in contingent bills. The usual reports and returns will be 
submitted by the Patwari by post. 

(b) The Collector may suspend the operation of this para- 
graph during the periods fixed for field inspections or other times 
when the Patwaris are required to be busy in the villages, but the 
suspension shall not extend to more than a month. 

NOTE: — ( i ) A Patwari shall not, generally, be called during the period of field 
inspection and of preparing demand papers. 

(ii) A Patwari shall also not be called too often to the Tehsil to attend 
to the case work. The cases, in which Patwari's attendance is 
necessary, will usually be kept for hearing on the date which is pres- 
cribed for his attendance in the Tehsil 

24. (a) On the occasion of the attendance of the Patwari at 
the Tehsil, he will be required to report in writing to the Office 
Qanungo — 

(i) deaths of, or charges in possession among, estate-holders, 
e.g., Jagirdars, Muafidars, Istamrardars, Zamindars and Biswedars, 
which involve a change in the Jamabandi or Khewat as well as the 
names of their successors or persons coming into possession; 

(ii) deaths of Lambardars; 

(iii) encroachment of Nazool land or on any waste land,- forest 
or irrigation work belonging to the Government or on any public 

way; 

(iv) encroachment on Khalsa lands by Jagirdars, Muafidars, 
Istamrardars, Zamindars or Biswedars and encroachment on lands 

• of Rajasthan territory by Pakistan or by any other State of India, 
a report in latter case being submitted as soon as the fact comes to 
the notice of the Patwari; 
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(v) destruotion or- diaappearanbe of boundary pillars or marks 
on Indo-Pakistan border or any other State of India; 

(vi) emigration or settlement of tenants or estate-holders; 

(vii) progress of work regarding preparation and maintenanoa 
of record and collection of revenue; 

(viii) all oases in which he is .required to submit a report to 
the Tehsildar after enquiry and site-inspection; 

(^ix) all cases of repioval of green trees by Jagirdars and Mua- 
fidars, etc. 

(.b) The Patwari shall record the work done in the Tehsil in 
his diary and obtain the Office Qanungo’s signature to the entry. 

25. Reports of Galamities. — The duty of the Patwari in oon^ 
neotion with calamities breaking out in his circle are: — 

(a) Immediately on the appearance of any calamity, viz. hail, 
locust, frost, floods, serious damage by fire to houses, crops or other 
property, and epidemic diseases among men and cattle, including 
abnormally serious outbreak of seasonal fever, to submit a report of 
the same to the Office Qauungo personally in form No. P-8, to be 
supplied from the Tehsil, or by post, if he lives at a distance of 
more than 6 miles from the Tehsil Headquarters; 

NOTE: — In the event of any calamity, the Patwari shall also specifically 
mention in the remarks column (Form P-8) the extent of the dam- 
age caused by the outbreak of the calamity to human and cattle 
pop lation and property and in the case gf crops, the area affected 
as well as the extent of the damage. 

(b) to inform the Inspector of the same; 

(0) in the event of the disease continuing in the circle, to 
submit once a month a similar report which must reach the Office 
Qanungo on the 24th of each month, or once a week if the serious- 
ness of the disease so demands; 

(d) to submit similar reports to the nearest officer of the 
Public Health' and Veterinary Departments regarding the outbreak 
and continuance of epidemic diseases in the population amd cattle 
respectively. 

26. Reports to Inspector. — When the circle of a Patwari is 
visited by the Inspector, the Patwari shall report to him: — 

(1) all errors discovered in tested entries; 

(ii) the permanent deterioration of agricultural land by 
diluvian, deposit of sand, water-logging or other causes, with app- 
roximate area and description of soils, as also all oases of alluvion; 

(iii) all cases of encroachment on Nazool lands or other pro- 
perties vested in' the Government or Khalsa lands by estate-holders; 

(iv) deaths or changes in possession among estate-holders e.g!, 
Jagirdars, Muafidars, Jstamrardars, Biswedars or Zamindars by 
which a change- in the Jamabandi or Khewat may by required as 
well as the names of their successors or persons coining into ' 
possession-, 
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Changes in possession of lands, held as Khudkashfe by estafce- 
oldars; 

(vi) all cases of surrender and abandoument of holdings ; 

(vii) any change in the character of uncultivated land; 

(viii) destruction or decay of survey or boundary marks requi- 
ring renewal or repairs; 

(ix) all cases of merger, division of holdings under the Eajas- 
than Tenancy Act and infringement of the condition under which 
any grant or lease of land is held from the Giovernment; and 

(x) any unusal occurrence that has taken place in his circle 
since the Inspector’s previous visit and also the matters which he 
has reported to the Office Qanungo either at his last visit to the 
Tehsil or by a message; 

(xi) about natural produce, e.g., Pala, grass, fallen dried trees, 
etc. on unoccupied Government land for sale; 

(xii) disposal of any unclaimed property. 

27. Pampers to he maintained htj the Patwari. — The Patwari 
shall prepare and maintain such maps, records, registers, statements 
and returns of each village in his circle as are prescribed in these 
Pules and shall dispose them of in the manner indicated in para- 
graph 48. He shall also maintain a register of such records in Form 
P-37. 

28. Inspections extracts of Records: — (a)i,Th6 Patwari shall 
allow anyone interested to inspect his records, and' to take notes of 
the same in pencil in his own presence without any fee. 

1 ^ , 

(b) The Patwari shall give to any applicant certified extracts 
from his records except the Settlement records. These certified 
extracts shall be given on the printed forms prescribed for each kind 
of record. On every certified extract supplied, the Patwari shall 
write the words “True copy.’* and affix his signature with designa- 
tion, He shall also enter on' the .extract the date of application for 
the extract, the date of preparation thereof, and the date of handing 
over to the applicant. The charges payable for the certified extract 
copies of the Patwari’s record shall be as follows : — 

Name of Record .Fee 

1. tiamabandi , 62 Naye Paise for every entry 50 Khasra 

Nos. or less. 

' 2. Khasra and Siyaha 8 Naye Paise for every entry subject to a 

minimum of 24 Naya Paise. 

3. ■ Diary - 24 Naye Paise for each entry made on 

one subject on any one date. 

4. Shajra Nasab ' ' 24' Naye Paise for every 2i words or 

, .under. 

5. Trace 8 Naye Paise for each field upto 100 

nurhbers and 2 Naye Paise per number 
’ above: 100 Nos. subject to a minimum 
of 24 Naye Paise (Cost of traciag 
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cloth will be in addition to the above 
fee.) 

The copying fee for the records which are not specifically mentioned 
above will be charged at the same rate as for the Khasra. Oat of 
the fees realised by him, the Patwari shall credit one-fourth to the 
(Government as cost of the printed form and keep three fourths as 
coyping charges. 

NOTE — The copynig work will be done by the Patwari in his spare 
time and it will not be an excuse for him to allow his regular 
duties to suffer on this account. 

Provided that no copying fee shall be charged from a tenant 
for the supply of certified copy of entries in the Jamabandi 
(Khewat Khatauni), if the same is required - by him in connection 
with the formation of a co-operative society. 

( c ) The Patwari shall allow any official of any Government 
department to inspect his record in his own presence and, if he so 
desires, to take copies of the relevant records therefrom, provided 
these are required for official purposes. 

( d ) The Patwari shall enter in his diary a note of such ins- 
pections and extracts. The amount of the fee realised by the Pat- 
wari wfil] be noted by him on the extracts issued as well as in his 
Diary. The account of fees realised by Patwaris should he kept in 
a register in Perm P-35. 

( e ) If the Patwari refuses to give or neglects to give the req- 
uired extracts, an application may be made to the Tehsildar who 
will order compliance. 

39. Duplicate Decor ds. — A Patwari shall not be called upon 
to prepare additional copies of his annual records other than those 
permitted in these Buies except when he is specially ordered by the 
Collector but such orders should never be passed without the pre- 
vious sanction of the Commissioner of the Division. 

SO. Custody of Settlement Decords — The Patwari shall be 
responsible for the safe custody and good condition of all copies of 
Settlement records entrusted to him and any -paper which he may 
be required under these rules to keep or which may be made over 
to his charge by any official. On receipt of a revised set of Settle- 
ment records the Patwari will make over the old ones to the Office 
Qanungo. 

31. Alterations in Decords. — Patwaris are prohibited from 
erasing any entry in any. record. Erroneous entry, when scored 
out, should be initialled by the person 'scoring it. Corrections and 
alterations made by the Office Qanungo, Inspector or any other 
officer, shall be entered by the Patwari on the same day in his 
Diary. 

32. Closing of DecQrds.~{ a ) The Patwari shall sit^n and 

date each record prepared by him as soon as it is complete", After 
having signed, be shall not alter any entry and make any fresh 
entry but he shall note below his signature any mistake or omission 
which he may detect. ' 
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(b) Patwaris are prohibited from altering any entry which 
has been checked by the Inspector. If a Patwari finds that a tested 
entry is erroneous, he shall report the matter to the Inspector at’h s 
next visit. The Inspector shall ascertain the correct entry and 
shall have it made under his own signature, if the record has not 
been closed and signed. But if the record has been closed and 
signed he shall have the mistake noted at the end under his 
signature. 

33. Survey Instruments . — ^Every Patwari shall be provided 
with a chain with 10 iron pins, a brass scale of 6 inches, a pair of 
compasses, a Gattha measure of bamboos with iron ends, a pair of 
half Gattha measures of bar iron (about one-third inch square) with 
hollow bamboos for safe keeping, offset piece of two inches, a cross 
staff (in plain areas surveyed by the square system) or an optical 
square and an area comb. He shall maintain a stock register 
of survey instruments in Form P-36. He shall keep the instru- 
ments in good condition and shall report if they are spoiled and 
get them replaced from the Tehsil If any instrument is lost by 
the Patwari, he shall have to pay its price. 

34. Survey and Beports. — (i) The Patwari shall make any 
survey, field inspection, record of crops’ inspection, revision of maps 
or reports relating to revenue or rent or oircumstances of cultivation 
which he may be ordered to make through the Inspector or the 
Office Qanungo. 

(ii) The Patwari shall make enquiry and report on matters 
referred to him by the Inspector, Tehsildar or Sub-Divisional Officer. 
Orders to Inspectors or Patwaris for local enquiry and report, passed 
on applications, unless, they are urgent, should invariably state that 
the enquiry should be made at the next visit to the village. It 
will save the -Patwari from a journey to a particular village to the 
•neglect of the work he is engaged upon, for something which could 
well wait over for some one who did not or will not . attend at the 
time of the Girdawari. 

35. Bevenue and Bent Gollection , — The Patwari shall be 
responsible for preparing all such records as are prescribed for the 
collection of rent or revenue and he. shall help the Lambardar to 
make the collections. The Patwari rnust not himself receive pay- 
ments but he shall issue receipt of the collections made by the 
Lambardar under the latter's signature and prepare the form of 
Arz-Irsal (Form P-34) in triplicate and hand it over to the Lambar- 
dar and see that the amount .collected is deposited in the Tehsil 
in time. One copy of Arz-Irsal, after receipt from the Tehsil, 
should be collected by the Patwari frorn the Lambardar and filed 
with the Siyaha (Form P-32). The Patwari should see that the 
Lambardar returns the Arz-Irsal within a reasonable time. The 

' Patwari shall also compare the Siyaha entries with the registers 
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maintained in the Tehsil and take the signature of the Eevenue 
Aoeountant on his Siyaha when he visits the Tehsil headquarter. 

36. Collection of irrigation charges for TanTcs other than 
those luliich are under Irrigation Department. — In all such oases 
where tanks are not under the Irrigation Department and irrigation 
charges are realised in addition to the rent payable to the Govern- 
ment, the Patwari shall measure the area irrigated and parepare a 
Khasra and Jambandi for such areas and shall also arrange to 
collect the irrigation charges in the same manner as Land Eevenue. 

37. Taccavi Becords. — While any work is in progress for 
which a Taccavi loan has been taken, the Patwari shall submit 
through the Inspector a quarterly report as to the appropriate use 
of the Taccavi and the progress of the work. 

38. Famine Operations. ~^i) The Patwari shall report in 
time if there is any danger of famine or scarcity in any locality 
with specific reason showing the area likely to be affected, the con- 
dition of the crop, fodder and cattle, and suggestions about the kind 
of relief measures which may be taken up in his circle. 

(ii) When a district has come under the operations of the 
Famine Code, the Patwari shall report regularly on the movement 
of human population and cattle for food and* fodder, and-be shall also 
fill up the daily labour returns of village works (aided or unaided) 
if required to do so by the luspeotor or the Tehsildar. 

39. Procurement. — The Patwari shall supply all necessary 
information from his records regarding the produce estimate and 
crops and shall help in the work in accordance with Government 
orders received from time to time, but he shall not be asked to 
maintain the account or look after the stores. 

40. Gejieral. — Subject to the conditions laid down in para 
22, the Patwari shall carry out any other duty specially ordered by 
the Government, the Board of Eevenue, the Commissioner of the 
Division or the Collector of the District or the Assistant Collector 
inoharge of the Sub-Division. 

Duties in other Departments. 

41. Irrigation Department. — -At the time of the final mea- 
surement in the village by a Canal Amin, the Patwari is required— 

( i ) to be present in the village during the completion of 
the measurement ; 

( ii ) to furnish the Canal Amin with names of estate-holders 
etc , which the Amin may require to complete his 
record and to settle any doubtful point by a joint local 
enquiry ; 

( iii ) to take an abstract of the Amin's Jamabandi immedia- 
tely after its completion and to sign in return the Khasra 
prepared by the Amin ; 

(iv) to keep the extracts of the Jamabandi at all times 
accessible to any person who pays the irrigation fees: 
and 
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( V ) fco help fche Irrigation Department officials whenever 
required to do so. 

42 Fuhlio Health and Veterinary Department. — (i) As soon 
as the first ease or suspeoted case of an outbreak of cholera or plague 
or any other epidemic occurs in a village, the Patwari should sub- 
mit a report immediately by special messenger to the Medical Offi- 
cer of the nearest Dispensary and another report to theTehsildar who 
will forward as quickly as possible copies thereof to the District 
Medical Officer. The report will be in Form P 9. 

(ii) It will be the duty of the Patwari and the Lambardar to 
render help to the Medical Officer in the preventive and curative 
measures, particularly, in persuading people in coming forward for 
inocoulations. 

(iii) The Patwari, on receiving the information of outbreak 

of Cholera, shall at once proceed to the place and ascertain the 
number of people infected and the number of wells to be perman- 
ganated in the village area and shall report the outbreak of Cholera 
to the Medical Officer of the nearest Dispensary and send another 
report to the Tehsildar. - > 

(i v) Immediately on the outbreak of disease in the live-stock 
in his circle, e. </., Einderpest, Anthrax, Haemorrhagic Septicaemia 
and Black Quarter, the Patwari shall communicate all particulars as 
required in Form No. P-10 to the nearest Veterinary Assistant 
direct and send a copy of the report to the Tehsildar. 

(v) The Patwari shall also send information regarding' live- 
stock mortality to the Veterinary Assistant of the area every fort- 
night on the Ist and 15th of every.month in Form P-11. It will be 
the duty of the Lambardars to report to the Patwari any outbreak 
of epidemic diseases among live-stock and also to report the- deaths 
among live stock. 

(vi) Every month the Patwari shall also submit to the Sub- 
Divisional OflScer on every ist day of the month .a report in Form 
P-11, regarding epidemic diseases among cattle which might have 
prevailed during the preceding month. 

(vii) In tracts under settlement ' or revision of record opera- 
tions, the Patwari, when leaving his oircle'for any considerable time 
in connection with settlement or record work, shall hand over all 
the warning p'“st cards and letters in his charge to the village Lam- 
bardars of his circle, whose duty it will be to send reports. of all 

’ outbreaks of cattle disease to the Veterinary Department in the 
absence of the Patwari from his circle. The Patwari should obtain 
the signatures of- the Lambardars in his diary in token of their 
receipt. He should take back the unused post-cards and letters 
from the Lambardars when he is relieved from settlement or record 
work and retorns to his circle .and note this fact also in his diary. 

43. Agriculture Department. — (i) When the Agriculture 
Department so directs, thorugh the .Collector, the Patwari . shall help 
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in the distribution of seed, oonservation and preparation of manure 
and distribution of leaflets regarding the “Grow More Campaign.” 
He shall also supply necessary information regarding agricultural 
statistics from his record. 

(ii) Twice a year in the month of January and July, when 
the Patwari attends the Tehsil to receive his pay, he will inform the 
Office Qanungo as to how the stud bulls, if any, in his circle, are 
kept. He will also supply such other information about the bulls as 
is needed by the Tehsildar for the compilation of the half-yearly 
return on the condition of stud bulls. 

(iii) When an agricultural demonstration is expected in any 
circle, the Patwari shall bring the fact to the notice of the residents 
of his circle with whom he may come in contact in the course of 
his official duties or when he otherwise visits any village, and 
encourage them to attend. 

(iv) Calamities affecting crops, including invasions and dam- 
age^oaused by pests, locusts, grasshopper pest, rust, etc., should 
be reported by the Patwari immediately on outbreak to the Tehsil- 
dar, who shall inform the nearest officer of the Agriculture Depart- 
ment. 

• (v) The Patwari shall also help the officers of the Agriculture 

Department in selecting suitable plots for crop experiments in any 
village or villages of his circle, if they so desire. He will also help 
in keeping a watch over the produce of the plots^ so selected during 
the course of cutting, drying, threshing and weighing the produce. 

44. Despatch of Reports . — The Patwari shall record in his 
diary a brief note regarding the gist and the date of despatch of the 
reports mentioned in paragraphs 26, 42 and 43. 

46. Legis' lative Department — (i) Patwaris shall carry out the 
instructions of the Census and Election Departments, when the 
work of census or election is in progress in his circle. 

(ii) The Patwaris concerned should be present at the polling 
stations and should be readily available to identify each voter when 
he comes to record the vote. They must attend at the polling 
stations on the dates fixed for voting and . they must, under the 
instructions of the Presiding OfiQcer, remain close to the polling 
booth, so that they may be immediately available when required to 
identify voters, 

46. Police Department . — On the requisition of a Police Offi- 
cer, investigating a case of murder, riot or other such violent crime, 
the Patwari shall supply a tracing from the village map showing 
the locality in which the crime was committed. The trace shall 
not be signed by the Patwari. The duty- of verifying it rests with 
the Police Officer making the investigation, 

47. ^ The Patwari shall also carry out the orders of the Excise, 
Co-operative, Court of Wards and Eoreat Departments received 
from the Tehsil, provided that the Pa.twari shall not be asked to 
carry out such work which may disturb his normal duties. 
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CHAPTER IV. 

Preparation of quadrennial and Annual Records. 

Notes. 

The duties regarding maintenance and Correction of the Annual Registers and 
Records under Chapter VII of the Act are to be performed by the Patwaris as 
required under section 31 of the Act. Tha annual registers are required tobemain- 
tained under section 132 of the Act which reads as under — 

(1) The Land Records Officer shall maintain the record of rights and for 
that purpose shall, annually or at such longer intervals as the State Government 
may prescribe, cause to be prepared a set or an amended set, as the case may be, 
of the registers enumerated in sections 114 and 120 and the registers so prepared 
shall be called the annual registers. 

(2) Tha Land Records Officer shall cause to be recorded in the annual regis- 
ters in the prescribed manner, all changes that may take place and any transaction 
that may affect any of the rights or interests recorded. 

Section. 131 — provides for the maintenance of map and field book. 

The State Government is required to prescribe the manner in which such 
registers shall be maintained. The primary duty of maintaining such registers 
rests with the Patwari, The rules contained in this chapter provide and prescribe 
the nature of these registers, the manner in which the same shall be maintained, the 
procedure for Correction of entries thereto and other incidentsl matters. These 
rules further povide for detailed instructions on these, matters for tha Patwari 
Charged with the duty of maintenance and Correction of Annual Registers and 
Records. 

48. The Patwari shall prepare and maintain the map, records, 
registers and statements for each village in his circle, shown in the 
following list, and shall dispose them of in the manner shown in the 
last column. Blank forms will be supplied to him by the Office 
Qanungo. When a general revision of record is made in a tract, as 
a preliminary to a settlement, the Patwari shall not be required to 
prepare annual record of the year following that for which revised 
records are prepared under the supervision of the Land Records 
Officer (particularly of the area under settlement) if the Collector, 
after consulting the Settlement Officer, is of opinion that the annual 
record cannot be prepared effectively, without detriment to'the record 
or settlement operations. In no cases, however, shall the Patwari 
be excused from the preparation of annual records for more than one 
year after the record is revised by the Land Records Officer. 

Registers and Statements of Patwaris. 

Name in vernacular Description Method of disposal - 


1 2 . . 3 4 : 

1 Nirdesh Panjika. P-5. Order Book ( This is a • Rata jnodi permanently, 

standing circulars and 
orders’ book concerning 
the Patwaris.) 

2 Ghatna Bahi Halqa Diary of events Filed with Office Qanungo 

Patwari. P-4. 'by 31st October after 

one year. 

3 Dincharya Bahi Pat- Daily diary of Patwari’s • • -rt-do — 

wari. P-2. work. 
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4 Masik S a r a n s h 

Dincharya B a h i 
Patwari. P-3. 

5 Register Paidayash. 

6 Register Fauti 

7 Manchitra 


8 Khasra Girdawari 

Chaturvarshiya. 

P-13. 

9 Khasra Parivartanshil, 

Jama Nardbaran 
tathan AsthaiKrishi. 
P-14. 

10 Sima Dyotak fatha 

Bhumpa ■ Samaban- 
dhi Chinahon ki 
Suchi. P-15. 

11 Pashu tatha Yantron 

ki Panch-Varshik 
Suchi. P-12. 

12. Bahikhata Jins. P-20 


13 Jinswar Sialu. F-16. 

14 Jinswar Unhalu. P-17. 

15 Jinswar V is h e s h 
Unhalu. P-18. 

16 Jamabandi Parivart- 

anshil. P-25. 

17 Dhal Banchh. P-30 


18 Mang Patra. P-31 . 


19 Siyaha. P-32 

20 Rasid Bahi. P-33 ■ , 

21 Arz-Irsal, P-34 


22 Register Naqal va 
Nirikashan Patwar 
Records, P-35. 


Monthly abstract of daily 
diary of work (to examine 
his progress). 

Register of births 
Register of death.s 
Map, 


Field Book 


Field book showing details 
of cultivation of a tem- 
porary nature or under 
fluctuating assessment. 

List of Boundary and 
Survey Marks. 


Census register of live- 
stock, poultry and agri- 
cultural machinery and 
implements etc. 

Grain-Rent Ledger 


Statement of crops sown 
in Kharif. 

Statement of crops sown 
in Rabi. 

Statement of crops sown 
in Extra Rabi. 

Jamabandi for fluctuating 
assessment and tempor- 
rary cultivation. 

Register showing the de- 
mand due on each payee 
with details of collections 
and arrears. 

Slip of Revenue Demand 
payable by each estate- 
holder or tenant. 

Cash Book 
Receipt Book . 

Challan for remitting cash 
to Tehsil Sub-Trea-sury. 


Register in which the fee 
realised for giving the 
copies of extracts from 
the record is entered. 


do — 


—do— 

— do — 

Retained permanently 
from one revision of re- 
cords to another and 
filed with O Q. after a 
revised map is supplied 
to the Patwari. 

Filed with O. Q. by 31st 
October, after one year 
of completion. 

Filed with 0. Q-iby 31st 
October each year. 


Attached to Khasra 
Girdawari and filed with 
it. 

Filed with O ffi c e 
Qanungo on 31sf Oct , 
after 5 year. 

Filed with O ffi c e 
Qanungo by 31st Oct., 
each year. 

Filed with Inspector by 
5th November. 

Filed with Inspector by 
20th March. 

Filed with Inspector by 
20th May. 

Filed with O ffi c e 
Qanungo by 31st Oct., 
each year. 

Filed with O ffi c e 
Qanungo by 31st Oct., 
after one year. 

Filed with Office Qanungo 
by 31st Oct. after one 
year. 

— do — 

— do — 

Filed with Office Qanungo 
by 31st October, after 
one year along with Siya- 
ha. 

To be kept with Patwari 
till the next Settlement 
and then field with Office 
Qanungo. 
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23 Register Intqal. P-21 


24 Register Band Sawa- 

lat. P-22. 

25 Varshik Intqal fees 

ka Mang P a t r a. 
P-23. 


26 Milan Khasra. P-19 . 

27 Apatti Report. P-8 . 


28 Vishucbika, plague 
Ityadi ki Report. 
P-9. 


29 Report Rabat Bimari 
Maveshian. P-10 


30 Pakhshik Report 

Babat Bimari Mave- 
shian. P-11. 

31 Vanisbawali Vriksh. 

P-24. 

32 Jamabandi (Khewat 

Khatauni) P-26. 
(Parat Patwar). 


33 Ashudhi Suchi Pata. 
P-27. 


34 Antim Pramanikaran 

Jamabandi. 

35 Koop Manchitra 

P-29. 

36 Stock Register. P-36. 


37 Patwar-Patra Regis- 
ter, P-37. 


Register of Mutations (A 
register for the entry of 
every acquisition of any 
right or interest in the 
land as estate-holder or 
tenant). 

Interrogatories 


Statement of fees realised 
from the persons 
concerned in the entries 
of mutations in an year 
(1st October to 30th Sep- 
tember). 

The annual area state- 
ment. 

Report of epidemic agri- 
cultural and other cala- 
mities. 

Report of epidemic diseases 
among human beings. 


Report of disease of any 
kind prevailing among 
live-stock. 

Fortnightly report when 

^diseases among the live- 
stock continue. 

Genealogical tree of estate 
holders. 

Register showing the land 
held by each estate-holder 
and tenant and the land 
revenue and rents paya- 
ble by them. 

Register of errors and omi- 
ssions in the record of 
rights. 


Certificate given by the 
Revenue Officer of com- 
pletion of Jamabandi. 

Register of wells. 

A list of survey instru- 
ments, furniture etc. in the 
charge of a Patwari. 

A list of a records in the 
custody of a Patwari. 


-do— 


To be kept with the Muta- 
tion concerned after' com- 
pliance. 

To be given to the Inspec- 
tor of L. R. on 15th June, 
each year. 


Filed with Inspector by 
15th June every year. 
Filed with O. Q. and the 
Inspector when the com- 
mencement of any cala- 
mity is known. 

Filed with O, Q. and the 
Inspector when the out- 
break of epidemic diseases 
like cholera plague, etc, 
is know. 

Filed with O. Q. and the 
Inspector when the out- 
break of any disease am- 
ong live-stock is known. 
Filed fortnightly with the 
Inspector and the Office 
Qanungo. 

Filed with office Qanungo 
along with Jamabandi. 

Filed with O.Q. by 31st 
October after every 4 
years of completion. 


Filed with the O. Q. along 
with the J a m a b a n di, 
Parat Sarkar, by 30tb 
September every 4th 
year. 

Filed with the Jamabandi 
(Parat Sarkar) 

— do— 


To be kept with the Pat- 
wari till it isjfilled. 

— do — 
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49. Order Boole. — (i) The order book is a permanent regis- 
ter for the entry of all orders or instructions relating to rules of 
practice of permanent character which the Qanungo may communi- 
cate to the Patwari. If the entry is made by the Office Qanungo, 
it shall be in Hindi. 

(ii) Every Patwari while attending the Tehsil will bring 
with him the Order Book (Form P-5) in which the Office Qanungo 
will dictate all necessary orders and circulars and will sign at the 
end of each such order and circular. 

(iii) The order Book shall consist of not more than 50 pages 
and shall be permanently retained by the Patwaris. 

60. To diary (Boznamcha). — (i) A Patwari shall keep two 
diaries (i) Diary of events and (ii) Diary of progress of work. 

61. Nature of Diary of Events. — (i) A Diary of Events is 
the register in which all occurrences, relating to the duties of a 
Patwari, in his circle, are to be entered day by day. Every Patwari 
will keep one Diary for his circle. 

Arrangements. — (ii) The Diary of Events of a Patwari shall 
contain 100 pages of the prescribed form (Form P-4). It will be 
supplied in book form- and one volume may be given to each Patwari 
or additional Patwari. More than one volume should on no account 
be issued to a. Patwari except under an order of the Tehsildar, who 
will write in his. own hand on the first page of the supplementary 
diary (this will generally contain only 20 pages) (“Supplementary 

volume supplied to : Patwari of ....circle 

on ■ date”), stating reasons for his so doing. The diary 

of each year shall commence on Ist October and shall close on 30th 
September. It shall be made over to the 'Office Qanungo by Slst 
October in the year following that to which it relates. Each page 
of the diary shall be numbered and stamped with the Tehsil seal 
before being issued to the Patwari, who, when he receives it, shall 
see that there are lull 100 pages and in the case of supplementary 
volumes 20 pages. A certificate verifying the number of pages 
contained in the diary shall be written by the Office Qanungo on 
the first page of each book. 

. . (iii) The Patwari must invariably prefix to each entry a 
separate aerial number in large and clear figures. Each entry shal 
ha closed by an asterisk, and no blank lines shall be left betweer 
two consecutive entries. 

(iv) The following occurrences mast be noted in the diary 
on the day on which they come to the Patwari’s notice, the manner 
in which they came to his knowledge being abated, and the signature 
or seal of one of the village Lambardars concerned being added at 

- the end of the entry, if possible: — 

(1) the visit of any revenue officer to his circle; 

(2) the facts of attendance in any court or upon any official, 
the cause of attendance and the name and designation of the court 
and official (this entry should be attested by the court or official); 



Rule 31 ] The Raj. Land Revenue (Land Records) Rules, 1957. [ 21 

(3) death of or, change in possession among, estate-holders, 
e.g., J agirdars Muafidars, Istamrardars, Zaraindars and Biswedars, 
Khatedar tenants and tenants holding at concessional rates of rent 
which involves a change in the Khewat or Jamabandi as well as the 
names of their successors or persons coming in possession ; 

(4) the receipt of any order or instructions from an official 
superior, other than those entered in the Order Book; 

(5) all mortgages, sales or other transfers and leases; 

(6) deaths of Khatedar tenants, Lambardars with dates as 
well as the names of their successors; 

(7) the execution of leases, sub-lesses or agreements for 
cultivation: 

(8) any enhancement or abatement of rent or registered 
agreement therefor; 

(9) the surrender of any holding; 

(10) all cases of extinction of tenancies as contemplated by 
section 63 of the Eajasthan Tenancy Act, 1965; 

(11) all cases of division of holdings under the Rajasthan 
Tenancy Act; 

(12) all cases of disputed successions; 

(13) all changes done by the Patwari in the recorded entries 
at the time of or after the 3-irdawari, in cultivating occupancies 
and rents; 

(14) all cases of extension of groves or gardens exempted from 
the payment of land revenue; 

(15) the ejectments, abandonments or settling of cultivators; 

(16) any change in the character of any uncultivated land, 
particularly groves; 

(17) infringement of the conditions under which any grant 
or lease of land is held from the Government and the transfers ic 
respect of such grant or lease; 

(18) destruction or decay of any survey or boundary marks 
requiring renewal or repairs; 

(19) execution of orders; 

(20) the issue of any notice by a revenue court or official; . 

(21) any proceedings regarding attachment of standing crops; 

(22) any advances made for agricultural purposes (Taccavi); 

(23) calamities such as hail-storms, locusts, floods, frost, 
cattle disease or epidemics, outbreak of fire etc.; 

(24) ail cases of encroachment of Nazool or other property 
vested in the Government; 

(25) all oases of alluvion- or diluvian with approximate areas 
and description of soils affected; 

(26) inspection of records and issue of extracts under para- 
graph 28; 

(27) brief summary of reports by the Patwari to the Inspector 
and the (Dffice Qanungo; 
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(28) rainfall, with description of the duration of rain, its con- 
dition and influence on crops; 

(29) condition of crops; 

(30) the dates on which canals began or ceased to run, and on 
which there was any marked change in the supply of canal water; 

(31) any alienation or resumption of revenue by (rovernment 
and suspensions and remissions of revenue and any alteration in 
the rate of cesses; 

(32) payments of revenue to Government or Government 
assignees ; 

(33) any fact relating to the land or its revenue or rent speci- 
ally reported to the Patwari by a person interested therein with a 
request that it be entered in his diary or which the Patwari may 
think of importance; 

(34) any case of rick-burning and when it is suspected that 
the crime is due to incendiarism, this should be specified; 

(35) any unusual occurrence. 

52. Condition of Gro'ps. — The Patwari shall, at the close of 
each month, enter in his Diary of Events the general condition of 
crops in each village of his circle, stating whether they are good or 
injured by deficient or excessive rain, frost, blight, insects etc., 
which information he shall obtain by careful inquiry from the 
cultivators and from personal inspection. 

53. Signature of Inspector. — When the Patwari makes any 
report to the Inspector he shall obtain in his Diary of Events the 
signature of the Inspector -to the entry of the case reported. 

54. Entry of Instructions.— Tha Patwari shall obtain from 
the Inspector an entry in his Diary of Events of all such simple 
orders and instructions having temporary effect as the Inspector 
may communicate to him or shall write them in his presence and 
obtain his signature thereto. 

55. Nature of Diary of work. — (i) The Diary of Work is 
the register in which all work done by the Patwari is to be entered 
day by day. The Patwari shall keep one diary for his circle. 

Arrangement.(ii) The Diary of Work of a Patwari shall 
contain 24 pages of the prescribed form (Form P-2); 12 blank leaves 
will also be appended to this diary for recording the inspection notes 
by the Inspector and other inspecting officers. It will be supplied 
in book form and one volume may be given to each Patwari or 
Additional Patwari. Each page of the diary shall be numbered 
and stamped with the Tehsil seal before being issued to the 
Patwari, who, when he receives it, shall see that there are full 24 
pages and 12 blank leaves. A certificate verifying the number of 
pages contained in the diary shall be written by the Office 
Qanungo on the first page of each book. The diary of each year 
shall commence on 1st October, and shall close on 30th September. 
It will be made over to the Office Qanungo by 31st October, in the 
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year following fchafc to which it relates. The Patwari will, however 
keep the portion containing the inspection notes with him and 
stich them with the new diary so that he may be able to make 
the corrections and carry out the instructions. The portion will 
be handed over to the OSice Qanungo on Slst October, of the next 
following year. 

(iii) The following entries will be made in the diary of work:- 

(1) the official duties which the Patwari has performed each 
day and explantions of failure to perform the same; 

(2) the absence from the circle on leave or otherwise of the 
Patwari for attendance in any court or upon any official, and his 
return after such absence with dates; 

(3) when the Patwari makes harvest inspections (G-irdawarl), 
he shall enter in his diary of work the number of fields he has ins- 
pected with details of the number he began from and ended at. He 
shall also enter daily the amount of work done on each kind of 
record on which he may be engaged; 

(4) all corrections made by the Office Qanungh or the Inspec- 
tor in the records. 

56. Monthly abstract of Diary of Worh . — At the end of each 
month, the Patwari shall prepare a monthly abstract of work done 
in Form P-3 and shall submit it to the Inspector of his circle by 
the 5th of each month and the latter shall forward the same with 
his remarks to the Tehsildar. 

57. [Omitted] 

The Map and Khasra 
Notes. 

The rules No. 59 to 92 describe the manner in which the map and khasra 
are to be maintained. Section 131 of the Act requires the maintanance of map 
and changes therein are to be recorded annually or at such longer intervals 
as the State-Govt. may prescribe-Section 132 of the Act requires the mainte- 
ance of annual registers for the purposes of recording the changes or otherwise 
in the Record of Rights. The rules under the above heading prescribe the form 
in which this annual register shall be prepared and the particulars which 
should be entered therein. The instructions for the preparation of the same by 
the Patwaris are also contained in these rules. 

The rules 149, 150, 152 and 167 in these rules deal with the matters to 
relevant to above subject. Rules 153 to 166 provide for the preparation of 
Jamabandi (Kiiewat-Khatuni). 

58. Inspection Tonrt. — (i) In order to maintain the map and 
Khasra prescribed in these Eoles, the Patwari shall make three 
field inspections every year of every village in h^s circle. The dates 
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on which inspecfeion tours shall be commenced and completed are 
as under: — 

Name of Crop. Date of commencement Date of Completion. 
Kharif (Shialu). 1st October. Slst October. 

Eabi (Unhalu). 16th February. 16th March. 

Zaid (Vishesh Unhalu). 15 April. ' ' 15th May. 

Note, — ^Thc Patwari shall have to make ' one more inspection between 
the Kharif and Rabi inspections in the Ganganagar District, 
where Zaid Kharif is grown. This inspection will commence on 
1st January and terminate on 15th January, 

(ii) When, for any reason, the crop ripens later than usual, the 
Collector may permit the inspection tour to be postponed for a 
period not exceeding 15 days; and when the crop ripens earlier than 
usual. Collector may permit the inspection tour to be commenced 15 
days earlier than the dates fixed. 

(iii) The patwari shall draw up a regular programme of his 
inspection tours and shall send a copy thereof to the village Pancha- 
yat of the village concerned at least 3 days before the field inspection 
is due to start, with the request that the Sarpunch or Panch of the 
village panchayat may accompany him on his tour of inspection of 
the fields situated in the village. The Patwari shall also simulta- 
neously inform the estate-holders, Lambardars and cultivators 
concerned so that they may also be present to help him in making the 
entries. The Surpunch or Punch accompanying ■ the patwari 
on the inspection of each field in the village-shall sign the day’s 
report prepared by the Patwari. Should there be any difference 
of opinion about an entry between the Patwari and the Surp- 
unch or Punch, the matter would be immediately placed before 
the Tehsildar who shall give his decision with the least possible 
delay. In the days of inspection tours, the Patwari shall continue 
to sum up the totals of every page of Khasra. As soon as- the insp- 
ection tours of a village are complete, the Patwari shall prepare 
“Safewar and Jinswar” and then proceed to another village after 
sendine the Jinswar to the inspector. 

.The Map 

59, Copy of Map for (7o7'rec!!irn.—(i;.Tne Patwari shall 
record all changes in the boundaries of Khasra Nos. on the trace of 
the village map supplied to him specially for the purpose. At the 
time of inspection, he shall note changes on- the map in pencil and 
after the inspector has checked the correction, they shall be inked 
in red. The checking by the Inspector should be completed by the 
30th April. 

(iii) Along with the quadrennial Jamabandi, a trace of all the 
changes effected during the last four years in the map, shall be 
submitted to the Office Qanrmgo and the Sardar Qanungo, who will 
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get all fihe changes incorporated in the copy of the map of the last 
Settlement in their respective offices. 

(iii) When the map for recording changes becomes unservicea- 
ble on being used year after year, the Patwari shall submit it to the 
Office Qanungo through the Inspector, for the preparation of a new 
map, showing the uptodate field boundaries as they exist and omit- 
ting those which have disappeared. These corrections will also be 
incorporated in the copy mentioned in the- preceding paragraph and 
from that copy a fresh trace will be prepared to be supplied to the 
Patwari. The old map shall be filed after the Inspector and the 
Office Qanungo have signed the new map in token of its being 
checked and verified. The Patwari should himself prepare a fresh 
copy of the map and if he is unable to do so, he will submit it to 
the Office Qanungo, who will get a copy of the map prepared by 
some other Patwari, who knows tracing, on wages to be paid by the 
Patwari concerned. 

60. Correction. — (i) All Revenue Officers are responsible for 
the correctness of the map used by the Patwaris whom they control. 

(ii) During each inspection tour the Patwari shall compare 
the fields one by one with the map and shall note thereon all changes 
in the field boundaries and other alterations after taking necessary 
measurements. 

(iii) If extensive survey operations are required at any time 
to correct the map of any village, the Patwari shall apply to the 
Inspector for the necessary survey'’ instruments and for such assis- 
tance as may be required. Such application should be made not 
later than the 3 1st October in the year when the necessity arises. 
The Inspector should himself assist the Patwari or arrange for the 
assistance by another Patwari efficient in survey. 

(iv) Correction in the working map will be done in the follo- 
wing circumstances: — 

(a) When a field is found to have been divided into two 
or more fields, subject to the instructions given in para 62, a 
separate number shall be given to each field writing the original 
number as numerator and the fraction number as denominator; but 
if these fields are in the cultivatory possession of one and the same ' 
person under the same class of tenure and belong to one and the 
same Patti or Khata, they need not be given a separate number, the 
divisions being shown in this case by dotted lines only. If fields 
bearing fractional numbers are re-united so as to form a field as it 
existed at the last survey, the fractional numbers will be ‘ omitted 
and the original numbers will be restored ; 

(b) if any -Khasra number held jointly has been divided among 
the oo-sharers; 

(o) changes, which are due to transactions, on account of 
which mutation order has been, or should be, passed, e.g., partitions, 
sales, mortgages with* possession, exchange, gifts, redemption, etc.; 
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(d) Nautor oultivation or permanent oooupation of any portion 
of an unoooupied Khasra number; 

(e) change of tenure from Jagir or Muafi to Khalsa or vice 
versa of any part of any field number; 

(f) construction of roads, canals, tanks, wells or houses by 
which any changes in the boundaries of any Khasra number are 
necessitated; 

(g) conversion of part of a Barani filed into irrigated land 
when the change is of a permanent nature-, 

(v) In the following circumstances changes will not be done in 
any survey number: — 

(a) oultivation by a sub-tenant or a co-sharer; 

(b) oultivation of different kinds of crops on the same filed, if 

a filed is sub-divided temporarily for the purpose of cul- 
tivating different crops, no change will be made; 

(o) in any uncultivated filed number, if any filed is ploughed- 
but not cultivated; 

(d) if in areas included in ‘Abadi number’ any oultivation of 
tobacco or other crop is done; 

(e) the corrections of the map shall be completed and the alte- 

rations inked by 30th April, 

61. Titamma Sliajra.-^ln villages where the position of the 
filed boundaries, mostly in Khatli and tank beds, are liable to fre- 
quent changes, the Inspector will draw up a list of such plots and 
give it to the Patwari who will take necessary measurements without 
delay and prepare a Titamma Shajra on a map sheet of the same 
scale on which the map of the village has been prepared. The Ins- 
pector will check the Titamma Shajra on the spot during the cold 
weather before the end of January. The Titamma Shajra will be 
filed with Khasra for fluctuating cultivation with the Ofiice Qanungo 
at the end of each year. 

62. Preparation of Filed Booh of new Filed Numbers. — (i) 
The Patwari will enter all the new fileds for which Titamma Sbaj- 
ras have been prepared under the above, mentioned paragraph in a 
field book in the form below: — 



In the filed book field will be finally re-numbered as follows — 
(ii) If a field number, say 24, has been sub-divided into two, 
and the last number in the field register of the .villac^e is loO entry 
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No. 24 should be scored fehrough and the new fields entered as 


151 

24 


and 


1.^-2 


24 

(iii) Where a second sub-division takes place the denominator 
number should simply be the numerator of the field which is again 

151 

sub-divided. Thus in the example, we should have first , then 


i:^and lastly -^51 , from each of which, if necessary, it whould be 
151 185 ’ 

very easy to trace back to the old number. If fields Nos. 31 and 32 

153 

have been joined into one field, the new entry may be — 152 

being the last number in the field register. The new numbers given 
in the field book will be entered in red ink in the Titamma Shajras 
prepared under paragraph 61 above, and each (entry in the field 
book will be initialled by the Inspector of Land Kecords in token of 
its correctness. A slip containing a copy of the entries in the field 
book will be given to the owner or mortgagee or, in the case of land 
in joint ownership, to the share-holder in occupation of the new 
fields. 

63. Knowledge of Patwari in Survey . — All Patwaris must 
keep up their knowledge of survey. If any Patwari is reported to 
be deficient in that knowledge by the Inspector or any other officer 
not below the rank of a Tehsildar, be may be_ required to pass a 
test in the subject after being allowed such period of grace as the 
Collector thin^ fit. 

Kbasra. 

64. Preparation of Khasra. — (i) Khasra Girdawari is the 
record in which are entered the details of the rental and tenancy 
rit^hts, agricultural statistics and the changes occurring therein 
within the period for which it is. prescribed for each plot which is 
numbered on the village map. 

(ii) Such a Khasra shall be prepared afresh by the Patwari 
for each village at the end of every_ 4th year in Form P-13. The 
changes which occur each year in the interim period shall be 
recorded in the columns provided separately for each year in the 
prescribed form. 

(iii) The Khasra shall be written on the spot after field to 
field inspection, taking into consideration the actual facts and 
possession. All relevant information shall be gathered by the Pat- 
wari on the basis of elaborate inquiries made by him locally. 
Immediately after making entries in the Khasra, the Patwari shall 

■ aive to the person in possession a Girdawari Slip on Form P-13-A. 

^ (iv) Separate entry will be made for every plot in the Khasra, 
whether cultivated or uncultivated, oulturable or unculturable. 
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(v) Entries from columns 1 to 8 will be copied from the 
last Jamabandi, and when the preparation of laud records is newly 
introduced in a village, from the settlement reoord-pf-rights or 
Khasra. The changes which will occur during the four years (for 
which the Khasra is being prepared) will' be subsequently entered 
for each corresponding year in columns 16, 24, 32 & 40, Entries 
relating to the Kharif crop shall be made during the first tour, vide 
para 68 (i). Entries pertaining to the Babi and Zaid crops shall be 
made during the 2nd and 3rd tours respectively. Entries regarding 
any changes relating to tenures and liabilities of estate-holders and 
tenants shall be made before the end of the first tour or in the case 
of lettings for the Babi season, as soon as possible, thereafter. All 
other entries, shall be made as early as possible in the year. 

(vi) Khasra entries for each year shall be completed by the 
30th April, Khasra forms will be issued loose. They should be 
stitched together by the Patwari in volumes containing pages suffi- 
cient to meet the requirement of each village. One volume should 
not ordinarily comprise more than 100 pages. 

The old Khasra shall be kept by the Patwari with him for 
one year after copying the new Khasra at the end of the 4th year, 
after which it will be filed in the Tehsil on or before the 1st 
October. 

(vii) There will be a separate Khasra for each village. When 
there are two or more Patwaris using 6ne map, a copy shall be 
supplied to each, and each shall write up a separate Khasra for the 
numbers assigned to him. Where in alluvial villages the alluviated 
portion has been numbered separately from the rest, separate 
Khasra will be prepared for that portion. 

(viii) Occasionally “intermixed villages’’ are met with, that 
is, two or more villages, of which the lands are so intermixed that 
the whole area is to be included within one Hadbast. The lands 
however, of each village constitute a separate village and there may 
be more than one Patwari for such villages. In such cases each 
Patwari should have a copy of the whole Hadbast area, but he 
should maintain the Khasra only in respect of the fields belonging 
to his village. The Khewat, Khataimi, etc. should be confined to 
the lands included in each village. 

The instructions which are to be followed for making entries 
in the Khasra are given below; — 

Column 1. 

66. Field Number loitji name . — The plot numbers at the last 
settlement shall be entered in column 1 along with the name by 
which each field is generally known. 

66. Division of fields . — Ordinarily not more than 10 field 
numbers should be entered in each page of the Khasra, and entries 
for each plot should be separated by drawing a line across the 
columns. 
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When a field ie divided into more than one part by boundary 
lines, a separate entry shall be made for each such portion, provided 
it has been numbered in aooordance with the instruotions given in 
paragraph 60. 

Illusti'diion. Field No. 50 has been divided into four parts 
and all the newly divided parts belong to the same Khata or Patti 
and the area is also in the oultivatory possession of the same person 
and under the same class of tenurej such divisions shall be shown 
oiily by dotted lines in red ink on the map and the Khasra entries 
will be made against field No. 50 only as if no division had been 
effected. On the contrary, if the divided parts belong to different 
Nhatas or Pattis, the Patwari shall mark each division by drawing 
such number of lines on the map as are necessary and number' 
each division as 50/1, 50/2, 50/3, 50/4. Plot number 50/1 will be 
entered in the first column below the last number of the Khasra and 
a reference shall be given to this effect in column (1) against No. 
50. The area of each new number will be ascertained by the Pat- 
wari and entered in column 2. Bach new number will be denomi- 
nated under the last number of the Khasra as explained in para 62 
above. 

67. (i) Component parts of a plot partitioned theoretically 
but not actually on the spot shall not be entered in the Khasra 
separately and the whole plot should be shown as one for the pur- 
pose of making different entries. 

Ui) In respect of plots which, though not physically divided 
on the spot, are composed of portions which fall under different 
classes of tenures, separate entries should be made. 

(iii) If a plot bearing one number has within it embankments 
sub-divisions for agricultural purposes only, the number of parts, it 
is thus composed of, shall be shown below the Khasra number ' in 
column 1; thus “25/15 fields’’ viz. 25 is the Khasra number and 15 
is the number of parts in which it has been so divided. Such 
instances should generally come up in the rice cultivating Tehsils of 
the south or in hilly tracts where terracing is done. 

68. Union of fields . — When more than one field belonging to 
the same Khata or Patti and in the oultivatory possession of one 
and the same tenant and held in the same class of tenure have 
been united, by removal of dividing boundaries, the entries for the 
fields so united shall be made opposite the first number of the 
component fields. The area of each component field shall be shown 
opposite the first number in column 2 and it shall be entered in 
the remarks column, against each such other component field that 

it has been included in No The number of such fields’ with 

their respective area ' shall also, be shown in the remarks column 
opposite the first number. On the other hand, if a settlement 
plot subsequently sub-divided is again restored to its original shape 
the entry will be made as if the plot had not been divided. In 
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oase fields, belonging to different Pattis or Khatas or in the 
oultivatory possession of different tenants, or held under different 
classes of tenures by the same tenant, have been united, separate 
entries will be continued to be made for each such number and 
a note shall be given in the remarks column, to the effect that 
they have been united into one plot. 

Illustration'. — (i) Suppose field Nos. 34,-35 and 42 which be- 
long to the same Khata or Patti, and are in the oultivatory possession 
of one and the same tenant and. are held under the same class of 
tenure, are united, the Patwari should make entries pertaining to all 
those numbers against number 34, showing in column 2 area of each 
such component part and the. total. Opposite Nos. 35 and 42 he 
should enter in the remarks column “included in No. 34”. Opposite 
No. 34 he should enter in the remarks column “including No. 35 (1 
bigha) and 42 (5 bighas)’’ 


(ii) Suppose plots numbers — , — , — and — which belong 

1. 2 3 *1* 


to the same Khata or Patti, and are under the oultivatory po.ssession 
of the same tenant, under the same class of tenure, have been 
united so as to restore plot No. 50 to its original form of the time of 
settlement, then entry will be made as if the plot has not been divided. 
No reference to this effect is necessary to be made in the remarks 
column. 


69. Gain or loss in land by alluvion or diluvion etc. — If more 
land is added to the village by way of alluvion or other reasons, the 
series of Khasra numbers will be extended to such an extent that 
fresh lands are recorded under the new numbers. In case the land 
is lost by way of diluvion or other reasons, this fact shall be noted in 
the remarks column against the numbers of the respective fields so 
lost. (See para 389). 

Columa 2. 

70. Area. — The total area of each plot shall be entered in this 
column. The area will be in standard bighas or acres as prevalent 
in the integrating unit (the different bigha measures prevalent in 
the various integrating states of Kajasthan being showing in Appen- 
dix I). 

Culumn 3. 

71. Soil Class. — (i) In this column the soil class of each 
Khasra number shall be entered. If there is one class of soil, the 
area need not be entered, as it will correspond with the area in colu- 
mn 2. In oase there are more than one class of soils, in the same 
number, each class of soil shall be entered along with the area 
covered by it. In this oase the total of the area of different soil 
classes shall be equivalent to the area entered in column 2. 

(ii) If a plot is unoccupied, the words “grove”, “Big-tree 
Forest”, “Scrub Forest”, “Grass land or Bir”, Under water’’, “hill, 
rook”, ‘‘occupied by buildings,. roads’’ etc., and particulars of unoul- 
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turable wastes, viz., Usar, Khadda efco. shall be, as the case may be, 
entered in this column, below the area entry. 

Column 4. 

72. No. of Jamabandi (Kheiuat-Kliatauni) with name of 
ThoTc, Patti or Tarf . — (i) The serial number of Khewat or estate- 
holder’s holding and the serial number of tenant’s holding, in which 
the plot is included in the Jamabandi, will be entered in this column 
as numerator and denominator respectively. 

(ii) For land held as ‘Khud kasht’ or ‘Havala’ by an estate- 
holder, the word ‘Khudkasht’ or ‘Havala’ may be entered in place 
of tenure. 

Column S. 

73. Name of Jagirdar Sv.b-Jagirdar, Owner, etc. — (i) The 
entries made in this column should be an accurate record of the 
estate-holders viz., Jagirdars, Muafidars, Istamarardars, Bhomias 
etc., or their sub-grantees, Zamindars or Biswedars, as the case may 
be, who hold in their possession the entire village or some portion of 
it or small holdings under the grant, sub-grant or Zamindari or 
Biswedari. 

(ii) The name of the grantee will be wjitten in the case of the 
entire village belonging to a single Jagirdar, Muafidar, Istamarardar 
etc. along with his father’s name, caste and residence, and the nature 
of the tenure on which the grant is held. If only a few plots in the 
village are held in a grant, or if in a village belonging to one grantee, 
there are certain plots held in grant by bis sub-grantees, the full 
name of the grantees shall be given against each particular number, 
as in the first instance. Similary, if there are more than one gran- 
tees in the same village, their names shall be written separately 
against each Khasra number belonging to each one of them respec- 
tively. 

(iii) In the case of more than one estate-holder holding the 
samevillage or part of the village jointly, the extent of the share of 
each such estate holder in the village shall also be shown in this 
column. 

(iv) In Zamindari and Biswedari areas, the names of the 
Zamindars or Biswedars shall be written in this column showing the 
nature of the tenure and interest of each as laid down in sub-paras 
(ii) and (iii) above. 

(v) The names of sub-jagirdars shall also be entered in this 
column. But in such oases, the name of the Jagirdar shall precede 
the names of such sub-jagirdars. 

Illustration : — Village A of Thikana B is held in sub-jagir by 
0. Some ‘Bhai Bant’ land is given by 0 to his brother D, again D 
further gives a Chakrana Muafi grant to his attendant E. In this 
case, the name of Thikana B shall be entered first followed by the 
name of 0 as sub-jagirdar and after him the full name of D with 
tenure as Shikmi Jagirdar and after him the full name of E as the 
Muafidar of D, shall be entered,being the ‘Malik-e-hansil,az tarafD,’ 
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Note: — (i) When there are two or more plots in a grant or 
Zamindari holding, the name of the grantee etc., shall be written in 
column 5 against the first survey number that forms part of the 
holding, and against each of the subsequent numbers a reference 
should ’be made of the entry made against the first number of the 
holding. 

(ii) If there are- more than one grantees and sub-grantees or 
proprietors in a survey number, the share of each shall be distinctly 
stated. 

(iii) Where a Jagir, iluafi or grant of any other tenure is 
found to have been transferred, with the permission of the G-overn- 
ment, the name of the grantee or suh-granbe transferring such rights 
shall be first entered as the transferer and the name of the person to 
whom such right as been thus transferred as the transferee. 

(iv) In the case of Zamindari, Biswedari-, Jagir and Muafi 
villages or lands and villages or lands held under similar grants, if 
the entire Zamindari or grant or parts thereof have been mortgaged 
as a usufructuary mortagage, the names of the mortgagees shall also 
be;written after the names of the mortgagers. 

(v) In the.case of revenue^free grant, or grants held for the 
life-time of the grantee alone, or concessional grants by way of land 
revenue, the name of such grantees shall be first written followed by 
a brief description of the special terms and conditions of the grant. 

Column 6. 

74. Tenants and 8uT}-Tenants . — (i) The name of tenant or a 
person who holds land from the Government or from an estate-holder 
and who is or would be, but for a contract express or implied, liable 
to pay rent for his holding, would be entered in this column, .along 
with the parentage, caste, residence and class of the tenancy. 

(ii) The period for which the cultivator has been in possession 
shall also be entered in this column after the name, parentage, etc. 
If the exact period of cultivation is not known and the tenant has 
been in possession for a long time, the term of possession will be 
entered as “Qadim”. 

(iii) In the event of any plot being mortgaged by the tenant 
with another person, the period of mortgage with dates shall also be 
entered in this column and the name of the former(with his class of 
tenancy) will be entered as mortgager and will be followed by the 
name of the latter as mortgagee. If the mortgagee has further mort- 
gaged the plot to a. third person and so on, only the names of the 
mortgager and the last mortgagee shall be recorded. In - case the 
mortgagee has given the plot for cultivation to some other cultivator, 
either the name of such cultivator shall be entered in red ink in this 

very column after the mortgagee or if the cultivator has given the 

land for cultivation to au 3 ^loth 8 r cultivator, the latter’s name will be 
written in place:of the former. 
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(iv) The names of oultivator.s of ‘Shamlat’ village lands shall 
also be recorded in this column. 

(v) When a tenant stops cultivating the land of his Khata or 
stops getting it cultivated by some other cultivator • and leaves the 
neighbourhood without making any arrangements for the payment 
of rent payable by him and does not give notice of it to the Tehsil- 
dar in writing, (vide section 60 of the Eajasthan Tenancy Act, 
1955), the Patwari shall enter the word ‘Mafrur’ in red ink after 
the name of such tenant with the harvest and the year of aban- 
donment. 

(vi) If any land is in Khudkasht of an estate-holder (Jagirdar, 
Zamindar, Biswedar, etc.,) only the word ‘Khudkast’ will be entered 
in this column. If the land is cultivated by a ‘Shikmi’, ‘Sijari’ 
etc., the name of the person cultivating the land with the nature of 
his tenure, and length of cultivation will be entered in red. If it 
is left uncultivated, even then the column should not be left blank 
and the word ‘Parat Maqbuza’ may be entered as the case may be. 

76. The name of the sub-tenant, if any, will be entered with 
particulars and term of cultivation below the entryof the tenant- in- 
chief in this column and a horizontal line will be drawn between 
the two entries. 

Column 7. 

76. Rent with Bate.— {i) The rent payable by the tenants to 
the Government or to an estate-holder should be entered in this 
column. In case a consolidated rent is payable for the entire hold- 
ing and not separately for each field, such rent, should be entered 
against the first ■ field number of the holding appearing in the 
Khasra and . against the subsequent plots entry should be made ■ 

‘Shamil number Khasra Where rent is realised by 

way of appraisement (Kuntj or actual division of produce (Batai), 
the cash value of such grain rents will be entered in this column 
according to the entry made in the Bahikhata Jins. 

' (ii) The sub-rent payable by the sub-tenants, ’ viz., Shikmis, 
shall' be entered in this column, by drawing a line under the entries 
made for the rent of the tenant in-chief after careful enquiry and 
verification at the time of inspection. 

Column ■ 

77. Sources of irrigation with method. — (i) When a field is 
irrigated, the method and sources of irrigation, with the number of 
Khasra entry in which it is situated, should be entered in this 
column, e.g., “well or tank or canal or river in Khasra number ” 

(ii) The kinds of all sources of irrigation, whether irrigation 
has been done from them or not, are to be shown against the rele- 
vant Khasra number (of the well etc.) by distinctive terms as given 
below : — 

(a) Pucca or masonry well be shown as ‘Pucci’. 

(b) Kham or non-masonry well be shown as ‘Kacha’. 
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(o) Kaoha-pucoa or pseudo-masonry well be shown as ‘Kaoba 
Pucoa’. 

(d) Tank or Nada, be shown as “Talab or Nada” as the ease 
may be. 

(e) Canal be shown as ‘Nahar’. 

(f) When any wells or tanks are used for drinking purposes, 

only the word ‘Abnoshi’ should be entered. 

(g) In ease of irrigation wells, the number of laos (ropes) or 

persian-wheels or lever lihs (Dhanklies) used, should also 
be specified. 

(h) The various kinds of Puoca and Kaoha wells are defined 
as under : — 

(1) Pucoa or masonry well is one having complete 
lining of stones or bricks, set in cement or 
morter or mud or has been excavated through 
solid rook as to give the appearance of a Pucoa 
well. 

(2) Kaoha or non-masonry well is one having no 
lining or partial lining and which does not come 
under the definition of a Pucoa well. 

(3) Kaoha Pucoa well or p.sudo-masonry well is one 
whose “Dhana” or the upper structure is done 
in masonry and the rest is Kaoha. 

(hi) The Patwari at the time of harvest inspections shall 
enquire as to which wells, tanks, etc., have been used for irrigation 
purposes during the year and shall write the word “Ohalloo’’ when 
in use, and the word “Chair Ghalloo”, when out of use, together 
with any change about the kind of the well, in red ink for eaoh 
harvest every year. 

(iv) If a new well has been constructed and has become 
available for irrigation during the year, the Patwari shall write the 
words “Naya Kuan” in the column for changes 16, 24, 32 and 40. 
All entries in respect of a new well shall be made in red. 

(v) If a well has collapsed-^ or has finally gone out of use 
on account of the absence of water or some other similar reasons, 
the Patwari shall write “Kuan Toota huwa”, as the case may be, in 
the column for changes. If an old well, which had ceased to be 
used for reasons noted above, is repaired and made available for 
irription, it will be recorded as repaired well or “Marammat Hokar 
Jari” in red, in the column for changes. 

(vi) At the end of the last G-asht Cirdawari, the Patwari 
shall sum up, at the end of appropriate columns, che total number of 
wells, tanks, etc. used for irrigation and shall also specify the total 
of eaoh source of irrigation used or not for the purpose during the 
year, the totals of new and old wells and the totals of Pucoa and 
Kaoha wells being shown separately. 
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Columns 9-12, 17-20, 25-28, and 33-36. 

78. (i) During each year the crops sown in Shialu and 
Unhalu shall be entered in the columns provided for each season. 
The name of. the crop will be written in the relevant column, with 
the area covered by it under its name. No separate columns have 
been provided for the extra-Shialu and Unhalu crops and these 
may be entered in their respective columns in red as denominators 
under the principal crops, 

(ii) To distinguish areas irrigated by different sources, the 
name of the source, e. g. well, canal, tank, or river, should be writ- 
ten after the area. 

(iii) Where a field is at first irrigated by a well and subse- 
quently by a canal, that area shall be counted as irrigated by a canal 
but both the sources of irrigation with methods should be shown 
along with the area. 

(iv) If different crops occupy different portions of the same 
field, each crop must be entered separately against the field number 
and the area of each crop shall be shown separately. 

(v) If two or more crops are mixed in a field, they should 
be entered mixed e.g. Gojra, Gochani, Bejar, Jowar-moong and 
Bajramoth. But in the case of other mixtures, the estimated area 
covered by each respective crop should be shown. 

(vij The names of the crops entered shall correspond with the 
crops shown in the crop statements ( Naksha Jinswar ) for the 
season. When a crop or crops not shown in che crop statement are 
sown, the name or names must be recorded in full in the Khasra as 
well as in the crop statement. If different kinds of vegetables have 
been sown in a field, the entry will be made simply as “Bari- 
Tarkari”, Orchards and gardens will be shown as “Bagh Phaldar”* 

(vii) The crops of plots which are not permanently cultiva- 
ted and which, though occupied, are under Ghair Mustgil assess- 
ment, such as tank beds, shall be entered in the relevant columns 
along with their respective area and a reference should be made in 
the remarks column of the number of “Ghair Mustgil Khasra” 
where also, the entry of such Ghair Mustgil cultivation should have 
been made. - 

79. Crop failures. — (i) All crops that have been sown must 
necessarily be recorded in the columns for crops, irrespective of the 
fact whether the crop has matured or not. If the crop has failed in 
a field or part of it, the Patwari shall enter under the area of the 
crop, as denominator, in red ink, the area over which the crop has 
failed. Such area shall be totalled in every page of the Khasra alono- 
w’ith the area totals of each crop at the end of each Girdawari on the 
last page of the Khasra. The total area that has failed durint^ the 
season under each crop shall also be shown, ° 

(ii) “Crop Failure” (Bijmar) denotes not only failure of the 
crop to germinate or failure soon after germination but also denotes 
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oases where the crop is nofc harvested due to the extremely meagre 
outturn or other calamities e. g. floods, hail-storm, locusts, . rust 
pest etc, 

(iii) In districts Glanganagar, Alvyar and Bharatpur (excluding 
Dholpur Sub-Division) the following instructions about the entry of 
the failed area shall be followed:— 

(a) When a crop fails to germinate or dries up or is 
destroyed by calamities of season, it should be entered as 
“Kharaba’’. Very careful attention should be given to the 
partially failed crops, that is, crops of which the yield appears 
to be much below average. When the actual yield of the crop 
grown in one Khasra number is estimated by careful inspec- 
tion to be not more than 76% of the usual or average yield, 
then a deduction from the whole area of the crop should be ■ 
made; for example an inferior field of wheat measuring 4 
bjghas may be returned as wheat 3 bighas, Kharaba 1 .bigha 
but this is to be done only when the actual yield of the whole 
crop is estimated to be not more than 7 6% of the the average, 
and the “Kharaba” allowed should be, only as muohasis 
necessary to raise the whole crop of the area returned as under 
crop to the average of an ordinary harvest. 

(b) The average yield should be that adopted by the 
Settlemant Officer at the previous settlement for the assess- 
ment circle in which the village, is included, unless some other 
yield has been specialty prescribed in the I^astoor-ulamal or 
elsewhere. In the absence of any such average yield being 
available, the revenue officials should judge for themselves 
what yield should be regarded as average and in doing so they 

■ may take into consideration the results of crop cutting experi- 
ments of several years. These should generally be approved 
by Collectors on the recommendations of the Tehsildars and 
Sub-Divisional Officers. Where two or more distinct crops 
are grown separately in different Portions of one Khasra 
number, Kharaba should be entered separately. for each such 
distinct crop. 

(o) Deductions of “Kharaba” made under these instruc- 
tions should, unless some other local scale has been prescribed 
by proper authority, be entered as far as it -is reasonably practi- 
cable, in accordance with the following scale, taking 16 annas 
as the average yield of a crop: — 

Yied more than 12 annas No deduction. 

Yield more than 8 annas but Deduct i of the sown area, 
not more than 12 annas 

Yield more than 4 annas but not Deduct 4 of the sown area, 
more than 8 annas 

Yield not more than _4 annas _ Deduct whole sown area. 

(d) “Jowar which fails in the year should not be entered 
as “Jowar-failed” but as Chari Pukhta (Poya). 
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(e) The actual “Biimar’’ area defined in rule (ii) should 
be shown as denominator to the failed area and will be dedu- 
cted out of the failed area. 

Columns 13-14-21-22, 29-30 and 37-38. 

80. Area, cropped more than once . — These columns are 
provided for ‘'Dofasli” area or area cropped more than once, both 
ririgated or unirrigated. 

81. To obtain the double-cropped area, the area cultivated 
during each season e.g. Shialu, Unhalu and Vishesh Uuhalu is 
added, and the area cultivated is then subtracted. The result obtained 
is the double- cropped area. To reckon the irrigated area under the 
double-cropped area, the area irrigated during each season is added 
and the irrigated area of the field is subtracted. 

The calculation of double-cropped area should be made by 
keeping in view the actual situation of the double-cropped area on 
the spot, whether irrigated or unirrigated. The following examples 
would illustrate this point clearly: — 

Bxample : — A field measuring 6 bighas is sown with maize 
during Kharif out of which 1 bigha is irrigated. In Eabi 3 bighas 


out of 5 bighas are sown with barley out of 

which 2 bighas are 

irrigated. 


Thus the double-cropped area would be: — 


(1) Area cultivated. 

o bighas. 

(2) Area sown during Shialu. 

5 bighas. 

(3) Area sown during Unhalu. 

3 bighas. 

Total of (2) & (3) 

8 bighas. 

Less by area in (1) 

5 bighas. 

Double-cropped area. 

3 biguad. 

The irrigated double-cropped area would be : — 


(1) Irrigated area. 

- 2 bighas. 

(2) Area irrigated during Shialu. 

1 bigha. 

(3) Area irrigated during Unhalu. 

2 bighas. 

Total of (2) & (3) 

3 bighas. 

Less by area in (1) 

2 bighas. 

Irrigated double-cropped area. 

1 bigha. 


Columns iS, 23, 31, and 39. 

82. These (lolumns are meant for recording uncultivated 
area. The class of land to be entered in each of these should follow 
the classification of uncultivated or uncropped lands as given in 
the Milan Khasra (Area statement) together with further details 
and its area may be entered as denominator. This classification 
will be entered in pencil in Shialu and inked in Unhalu by the 
Patwari. 

83. Glassification of Uncultivated land. — (1) Uncultivated 
land is classified under two heads; — 

(a) Available for cultivation. 
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(b) Not available for cultivation. 

(2) The following kinds of land will come under the area 
“Available for cultivation’’: — 

(a) Culturahle.’-VoidiQ.t or fallow lands 

(i) Current or one year fallow; 

(ii) Two years’ fallow; 

(iii) Old fallow, i.e., three or four years fallow; 

(iv) Banjar Jadid, i.e., five and six years’ fallow and 

(v) Banjar, i.e, seven years’ fallow or more. 

(b) Groves and orchards containing fruit bearing tree 
and shady trees, as elaborated vide paragraph 85. 

(o) Birs or grass preserves, other than permanent pastures 
and grazing grounds and culturable waste land, may be consi- 
dered as Banjar. 

84. TJjiculturalle. — The following lands may be considered 
as ‘Not available for cultivation’: — 

(a) Lands which have been demarcated as reserved forest area 
and are governed by the Forest Eegulations. 

(b) Books and hills whose slopes and tops are so rocky or steep 
as to render them unfit for any cultivation. 

(o) All land covered by ‘Khaddras on river banks, which are 
so broken up by floods and the flow of water that they have been 
rendered useless for cultivation; lands covered by well structures; all 
'lands which are so poor that in the event of cultivation, even the 
cost of cultivation would not be realised; barren (Usar) lands unfit 
for cultivation and such lands and parts ,of tanks’ beds as remain 
constantly submerged in water. 

(d) All land which are covered by houses, dwellings ‘Abadi 
compounds’, streets, lanes, cremation-grounds, burial-grounds, cattle- 
pounds, camping-grounds ( Padaos ), Rudis where refuse is collected, 
the lands forming the embankments and ‘Pals’ of tanks, target 
shooting-grounds (Chandmari), parade grounds, roads, railways, 
rivers, Nallas, reservoirs, all lands which are reserved for construc- 
tion of any road or railway, aerodromes, mines and quarries and 
lands from where earth is excavated for potteries, earthenwares and 
other miscellaneous purposes. 

.(e) Lands reserved by Government for pasturing e.y. ‘Johara’ 
or permanent pastures and other grazing grounds. 

85. Groves and, Orchards. — (i) Only those lands will be 
considered as groves and orchards on which the trees are of suffi- 
cient height ; lands which used to be under groves and orchards 
but are now cleared and are under cultivation, should be entered 
under the columns 9-12, 17-20, 26-28, and 33-36. 

(ii) In case any crop has been sown under the trees of the 
groves or orchards, only the words ‘Grove’ or ‘Orchards’ shall be 
entered in columns 16, 23, 31- and 39 as the case may be and the 
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area so cropped shall be entered in the relevant area columns 9-12, 
17-20, 25-28 and 33-36. 

86. Change in the class of land. — (i) If the class of any 
unclutivated area is to be ohaaged from culturable to unculturable 
and vice versa, the “class of land” entry should be changed with red 
ink and should be got attested by the Inspector. 

(ii) If the “class of land, entries have to be changed consider- 
ably in respect of cultivated areas, the changes should also be made 
with red ink and should be to attested by the Inspector. 

87. Changes in rights, possession, Bents etc — (i) All changes 
in respect of tenancy or other rights, possession, rents, sources of 
irrigation etc., which occur during the subsequent four years follo- 
wing the last quadrennial Kbasra, shall be made in columns 16, 24, 
32, and 40, as the case may be. 

(ii) In case no change has occurred during Kharif, the Pat- 
wari shall write down at the top in this column the words “Kharif 
Badstoor” and if there is no change in Eabi, the words “Eabi 
Badstoor’’ in the column as for Eabi. Entries for Zaid Eabi shall 
be made in red. Besides writing ‘Badstoor’ in case of no change, 
the Patwari shall also mark a cross in the columns concerned. 

88. Entries in the BemarJcs Column — (i) If there are any 
valuable planted trees standing over an occupied plot, the number 
of the trees and the names of the owners shall be entered in the 
column for remarks. 

(ii) The Patwari shall, at the time of each inspection tour 
and make entries regarding all such unoccupied lands as lie adja- 
cent to the disputed or undemarcated boundaries of another State 
or any foreign State. He shall enter as to who has collected and 
realised the produce of such lands, the amounts levied and charged 
by way of “Mahsool Charai,” income from mines or quarries etc. 
and whose cattle have grazed over such lands. These entries .shall 
be made against each such number in the remarks column of the 
Khasra. The income which may accure from such lands should 
also be included in the Siyaha and Jamabandi and credited to the 
head for Miscellaneous income. 

89. Khasra regarding fluctuating assessment and Ghair 
Mustaqil Kashi. — (i) A Khasra for fluctuating assessment (Gihair 
Mustaqil Kasht in Form P-14) shall be prepared by the Patwari 
during each inspection tour along with the preparation of the 
Khasra, in the same order as the entries are made in the Khasra. 

(ii) If a separate number has been given to the plot covering 
Nautor cultivation, on the village map such, number should be 
entered in column 2 of the Nautor Khasra and a reference to this 
effect should be made in columns 16, 24, 32 and 40 of the Khasra 
as the case may be, 

(iii) In case of Ghair Mustaqil cultivation, when cultivation 
is of temporary nature and is shifting and not done within fixed 
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and well demarcated limits, the Patwari shall prepare a Titamma 
Shajra on the spot after measuring the four sides of the field from 
North to South and East to West and give a separate number to 
each plot so formed and attach the Titamma Shajra with the 
“Khasra-Nautor’’ and “Ghair Mustaqil Kasht” as laid down in 
paragraph 61. 

(iv) The measurement of each plot, as carried out under 
(iii) shall be entered in columns 6 to 9 and the area should be 
calculated on their basis and entered in column 10. 

90. Glass of Soil .- — Lands over which Nautor cultivation is 
done should be classed in accordance with the actual condition of 
the soil. In respect of “Ghair Mustaqil cultivation” the same 
instructions should be followed as are laid down for the entries 
pertaining to “cropped area’’ in the Khasra. 

91. hist of Boundary and Survey Maries. — (i) The Patwari 
shall verify and amend, if necessary, during each inspection tour, 
the list of boundary and survey marks of each village in Form P-15. 
In the year when a new Khasra is prepared, the Patwari shall 
copy out columns 1 to 3 from the list of the foregoing four years 
and shall enter any additional marks which have been established. 
During the inspection the Patwari shall visit each mark and note 
down the details. 

(ii) In column 2, the name and the number of each mark 
shall be given and the particulars of the mark shall also be entered 
if there be any. The names of such villages as exist on either side 
of the boundary shall also be shown in this column as “Mark such 
and such on the boundaries of villages such and such”. 

(iii) In columns 4 to 11 the date of inspection done by the 
Patwari and the condition of the mark should be entered respecti- 
vely. lu respect of the condition of the mark, the Patwari should 
particularly note down the actual condition of the mark, at the 
time of inspection whether : it is in good condition or repairable 
or demands renewal. In case any mark is found missing on the 
spot, this fact should also be noted down in columns 5, 7, 9 
and 11. 

(iv) In column 12, the name of such authority or person or 
persons should be entered who may be responsible for the repairs 
and replacement of such marks. 

92. On completion, the list of boundary marks shall be 
attached with the Kbasra. If there are any marks which need to 
be repaired or renewed, an abstract from the list shall be prepared 
by the Patwari for presentation to the Inspector when he visits the 
circle in connection with his Kharif inspection tour. The Inspector 
shall after verification submit it to the Tehsildar for such orders 
and arrangements as may be required. 

93. Register Malshuviari or Register of LivestooJe. (i) This 

register will be prepared on Form P-12 for each village in the circle 
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of a Patwari separately. All the bullocks, buffaloes, cows, poultry, 
agricultural implements and machinery and other cattle belonging 
to every man residing in the village will be entered in the same 
order in which their respective holdings appear in the Jamabandi. 
The names of those residents who possess no land and consequen- 
tly have no holding in the Jamabandi will be entered after 
the names of the persons with holdings have been recorded. The 
names of such persons who settle in the village in the year following 
that in which the register was commenced or such persons who 
purchase cattle etc. afterwards and who temporarily bring cattle 
for grazing for a small period only will also be entered in the end. 
The register will be maintained for five years and sufficient space 
(five lines) will be left for each owner so that his belongings may 
be entered for each year one after the other in continuation. After 
five years the register will be deposited with the Office Qanungo 
and a new one will be opened. Yillage-wise abstract will be sent to 
the Office Qanungo on 1st October each year. 

(ii) The entries in this register will commence to be made in 
the beginning of August aud completed by the end of September so 
that the cattle returned after grazing or going abroad for the same 
purpose may not escape counting. 

(iii) In such villages, where grazing dues (e.g. Bhunga in 
Bikaner, Churn and Ganganagar District ) are collected on the num- 
ber of cattle grazed, the entries will be made in columns 65 to 57. 

Notes 

Rules froiu 94 to IIS provide for matters relating to rent, revenue and demands 
due to the Government. The preparation of records, Statements and registers in this 
respect have been prescribed in these rules. The instructions regarding duties of 
patwaris for these purposes have been laid down. 

94. Bald Kliata Jins (Grainrent ledger) — The Patwari shall 
maintain a record pertaining to the calculation and realisation of 
grain rents i.g. rent collected in kind, in a grain rent ledger popu- 
larly known as Bhai Khata Jins for villages or lauds where the rents 
are assessed by apportionment (Latai or Batai) or appraisement 
(Kunt or Kankut) or by any other method. 

95. Preparation. — (i) The ledger shall be kept in F-20. It 
should be completed by 16th December for Shialu and 15th May for 
TT nha ln. 

.(ii) For the purpose of preparing the Grain rent ledger, the 
Patwari shall be present along with the estate-holders and cultiva- 
tors at the time of appraisement or apportionment. However, if the 
Patwari is not able to attend owing to some specific unavoidable 
circumstances, he should obtain from the Tehsil clerk concerned and 
from estate-holders all the particulars necessary for entry in this 
ledger as early as possible. 

96. In the event of appraisement, the Patwari should accom- 
pany the appraisers from field to field and record their valuation in 
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the ledger. At the close of every day, he should sign each page, 
which has been completed, and he should also obtain the signatures 
of the appraisers individually. In the case of apportionment he 
should stay at the place where the Batai is done, to complete the 
ledger and obtain signatures of the estate-holder and the officer per- 
forming the duties of Batai. 

97. In case there are arrears, the value of grain in arrears 
should be shown in the remarks column. 

98. In addition to the Patwari, Lambardar, Shehna, the 
appraiser, the estate-holder if present, the officer inoharge of the 
Batai work shall also sign the completed ledger after the work of 
appraisement of apportionment is over. 

99. Crop datements. Jmsivar Kfiarif. Jinswar Rahi. Jmswar 
Zaid. — (i) During each inspection tour, i. e. Shialu, Unhalu and 
Vishesh Unhalu, the Patwari shall, as each page of the .Kharsa is 
completed, total up the areas under each crop on that page and both' 
the irrigated and unirrigated areas shall also be shown separa- 
tely under each such total. 

(ii) At the termination of each inspection tour, the Patwari 
shall enter the page totals in the relevant Naksha Jinswar (Crop 
statement) in the prescribed form; Jinswar Shialu, Porm P-16, 
Jinswar Unhalu, Form P-17^ and Jinswar Yisheah Unhalu Form 
P-18. These forms are given at the end of this chapter. 

(iii) The page- wise totals for the entire village shall be entered 
in the Naksha Jinswar in such a way that the totals at the end of 
each page in the Kbasra are carried over and entered in the first 
line of the following page, so that the totals for the preceding page 
or pages might also be included in the totals for that page, and the 
adding up of all the page- wise totals for arriving at the totals for the 
entire village at the end, might be facilitated. 

(ivi At the end of each Jinswar the Patwari should note the 
figures of the preceding year in another ink and account for the in- 
crease or decrease in the cultivation of each crop. Similarly the 
Inspector and the Tehsildar should write explanatory notes on the 
consolidated statements. /■ 

100. Crops to he shown in the Naqsha Jinstoar. — Each crop 
should be shown in one of the relevant columns of the prescribed 
form for each “Fasal”. If any crop has not been provided with a 
separate column, additional columns should not be inserted, and 
should be shown in the coluinns provided for miscellaneous crops. 
In case instructions are received by the Patwari, through the Ins- 
pector, to show any such crop separately, he shall comply 
accordingly. 

101. Crop Failure. — In the event of any crop failure, the 
area over which the crop ha.s failed, shall be shown in the relevant 
crops column in red ink as denominator below the figure of the 
cropped area. In districts where Eharaba is recorded, the Kharaba 
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area will be entered as denominator under total area cropped and 
the area completely failed (Bijmar) will be entered as denominator 
to the Kharaba and will be deducted out of the Kharaba area. At 
the end of the _ Jinswar statement the totals should be similarly 
shown crop-wise in respect of such area, and cause of failure, in 
respect of each crop, should also be given briefly. 

102. Completion d submission of Jinswar statements. —The 
Patwari shall finish the completion of Jinswar statements simul- 
taneously with the completion of his Shailu, Unhalu and Vishesh 
Unbalu inspection tours, of each village and send them to the 
Inspector forthwith. 

The latest data of submission of these statements to the Inspec- 
tor shall be: — 

5th November, for Shialu. 

20th March, for Unhalu. 

20th May, ' for Vishes Unhalu. 

103. Jamabandi for fluctuating assessment. — (i)The Jamabandi 
for fluctuating assessment will be prepared on Form P-25 for those 
villages only where rent or revenue is realised on the measurements 
of cultivated area, the area newly cultivated, additional irrigation 
and extension of irrigation on the basis of rates prescribed at the 
time of settlement. In other words, this Jamabandi will be pre- 
pared for those areas and villages only where the rent or revenue 
is not fixed but fluctuates from crop to crop and year to year. Those 
areas, which are not occupied and included in the Khata of any 
tenant and temporary cultivation, in the bed of tanks and rivers 
will also be included in this Jamabandi. 

(iij Additional irrigation does not cover the areas irrigated 
by canals for which water rates are separately charged. It applies 
only to such areas, irrigated by wells, which were not classed as 
Chahi or irrigated at the time of settlement and irrigation has been 
extended there too subsequently. This practice is prevalent in Dist- 
rict Kotah and is known by the local term of Jadid Pivat, Similarly 
in (Janganagar District rent is collected on the area of matured 
crops. It is known as “Hoi Boi” and consequently the assessment 
fluctuates from crop to crop and year to year. 

104. Blial BancJih . — The Patwari shall prepare each year a 
Banohh paper showing the details of every kind of demand due to 
Government from each estate-holder or tenant to the villaf^e 
Banohh. In villages under fluctuating assessment the Banohh 
papers will be made after the Girdawari on which the assessment 
is based. In all other villages the Banohh papers must be prepared 
by the Patwari for every village immediately after Kharif Girdawari 
upto the 16th November and the Patwari must, if necessary, correct 
the Banohh paper at the second harvest of the year upto the 15th 
May, so far as may be necessary, to make them agree with the events 
that have occurred since their preparation. 
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105. In the case of villages which are not assessed in cash 
(settled) and the rent is collected in kind, a separate grain rent 
ledger, showing demands due from each owner or cultivator, will be 
prepared. 

106. The Inspector of Land Records should carefully check 
the Dhal Banchh (Banohh papers) with the Jamabandi, Mutation 
Register, the last year’s Dhal Banchh and Khasra Girdawari and 
sign it after having satisfied himself of its correctness. The Tehsil- 
dars and Naib Tehsildars should also check at least 25% of the 
entries and sign it. Form P-30 is prescribed for this purpose. The 
Patwari will keep one year’s Dhal Banchh with him and file it in 
the Tehsil Office when a new one has been prepared for the coming 
year. In case of Jagir areas the Patwari shall give a copy to the 
Jagirdar in order to enable the latter to collect rents. The Jagirdar 
shall inform the Patwari of the terms of lease given by the latter out 
of the unoccupied area. The Patwari may verify the terms of leases 
by reference to the Pattas and Qabuliats and the receipt books main- 
tained by Jagirdars. 

107. Demand Slip . — Demand Slip is a paper in which all 
kinds of agricultural Government demands due from an estate-holder 
or tenant according to Dhal Banohh, are shown. The Patwari 
shall prepare it every year along with the preparation of Dhal 
Banohh and supply the same to each person liable to pay before the 
date fixed for collection, so that he may know what amount he has. 
to pay and under what heads during that year. The demand in 
respect of each crop shall be shown separately in columns 3-4 and 
9-10. The demand slip shall be prepared on the basis of Dhal 
Banohh in two foils of which one will be given to the person liable 
and on the other, to be retained by the Patwari, his receipt will be 
obtained. Form P-3i is prescribed for this, which will be bound 
and each book will contain 25 to 100 slips according to the number 
of persons in the Dhal Banohh of the village. No cost of demand 
slip shall be charged from the persons concerned. 

108. The Inspector of Land Records should carefully check 
the demand slips along with the Dhal Banchh. 

109. Siyaha or Gash Boole . — The ‘,Siyaha’’ is the register in 

which all kinds of realisations of demand as specified in the form 
prescribed for the purpose i.e. From P-32 are recorded. Entries of 
realisations shall be recorded in the “Siyaha” as realisations are 
made. Totals of daily collections shall be given as soon as collec- 
tions are closed every, day and no refunds will be permissible out of 
the collections. In villages where oolleotions of rent are made by 
Jagirdars the Patwari shall prepare the Siyaha after consulting the 
accounts and Receipt Books maintained by the Jagirdars, - ° 

110. (i) The Lambardar shall receive the amounts paid by 
each estate-holder or tenant. When the oolleotions made durin" 
the day are totalled up the, Patwari should obtain a note signed by 



Rule 110-112 ] The Raj. Land Revenue (Land Records) Buies, 1957. [ ^15 

the Lambardar in acknowledgmenfe of the amount; collected that day. 
This endorsement will be made by the Lambardar after he has tallied 
the amount received by him with the total amount entered by the 
Patwaii in the Siyaha. 

( ii ) After the entry of collections, totals for every day, the 
total amount collected upto the preceding day, will be shown separa- 
tely and total collections made up to date shall also be shown. 
Example: — Es. 100/- were collected on 1st January and the collec- 
tion on 2nd January amounted to Es. 80/-the Patwari 
will enter them as under ; — 

The collection on 2nd January .... Es. 80 

Total collection upto last day 

i. e. 1st January 100 


Collection up-to-date 180 

(iii) The realisations of every three day shall be remitted to 
the Tehail Sub-Treasury on the fourth day. through the Lambar- 
dar who will be held responsible for depositing it in the Siib-Trea- 
sury, in due time In the case of villages situated at a considerable 
distance from the Tehsil head-quarters, where the travelling expenses 
would exceed the amount of remuneration received by the Lambardar, 
the period for making such remittances may be extended upto seven 
days by the Tehsildar and upto fifteen days by the Collector pro- 
vided that no amount in excess of Eupees two thousand is thereby 
retained by the Lambardar at a time 

111. (i) The realisations made and credited under the 

various hkds as prescribed in the Siyaha shall be entered under the 
same heads in the '‘Arz-Irsal”, Form P-34, for remittance to the 
Tehsil Sub-Treasury. The Patwari shall deliver the Arz Irsal to 
the Lambardar after obtaining the receipt under the remittance entry 
in Siyaha, and the latter, after depositing the amount in the Sub- 
Treasury, shall return the receipt copy of the Arz Irsal to the PaV 
wari who shall paste it in the remarks column of the Siyaha where 

the entry of remittance was made. 

(ii) The Patwari shall follow the same method for totalling 
up the remittances as described in paragraph 110 (ii) for collections. 
In the event of direct remittances being made by an estate holder or 
a tenant in the Tehsil Treasury, the Patwari shall make-necessary 
entries in the ‘ Siyaha” on the receipt of the receipt copy of the Arz- 
Irsal from Tehsil and shall paste this copy as well in the “Eemarks” 
column of the “Siyaha” in the manner stated above. If the duplicate 
copy is not handed over to the Patwari by the depositor, the lormer 
shall copy such amounts from the register of the Tehsil revenue 
accounts when be attends the Tehsil Office at the end of the 
'month for drawing this salary, and the Accountant shall sign such 
entries made by the Patwari from his register in token of their 

correctness, regarding remittance of amounts returned 

hi! the ire'asurij—ln the event of non-acceptance of any remittance 
by the Tehsil Treasury, wholly or partly, the fact shall be noted 
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down by the Pafewari in the remarks column of the ‘‘Siyaha” and the 
amount so returned by the Treasury shall be remitted to it again 
after due correction along with a fresh ‘jArz-Irsal” for such an 
amount, immediately. Such amounts will not be accounted for by 
the Patwari in the credit and debit columns but only in the remarks 
column of Siyaha, If the Lambardar makes undue delay in deposit- 
ing such amounts in the Sub-Treasury the Patwari shall report the 
matter to the Tehsildar. 

113. Miscellaneous eollections viz irngaiion fees : — The Pat- 
wari shall maintain a separate Siyaha and Eeceipt for miscellane- 
ous collections made by him e.g. irrigation fees. 

114. Opejimg and Closing of Siyaha — The ‘“Siyaha” shall be 
opened on first October every year and shall be closed on 306h 
September. 

115- Disposal. — The Patwari shall be keeping the ‘“Siyaha” 
with him for one year after it has been closed and then shall file 
it with the office Qanungo not later than Slst October of the follow- 
ing year. 

116. Receipt Booh. — (i) The Receipt Book is bound into 
volumes, each volume containing 100 or 50 or 95 forms of receipt 
in triplicate. [See Rule 43 of theRajasthin Tennancy (Oovernment 
Rules), 1955^. Every from of receipt shall bear the stamp of Tehsil 
and every receipt book shall bear a separate number. The 
Patwari shall enter the serial number of the receipts below the 
Receipt Book number. In case the Patwari finds that there are 
additional number of forms in the Receipt Book or if some forms 
are found missing, he shall report the matter to the Office Qanungo 
'and get the total number of forms in such Receipt Book duly attes- 
ted and signed by him. 

( ii ) On receipt of any amount by the Lambardar the Patwari 
shall complete the entries in the form of’ Receipt in triplicate and 
get them signed by the Lambardar, The third foil shall be handed 
over to the depositor and the second foil shall be attached with the 
“Arz-Irsal” to be despatched to the Tehsil Treasury while the first 
foil shall remain in the book with the Patwari. At the back of this 
first copy, the signature or thumb impression of the depositor shall 
also be obtained in token of receiving the third copy. 

117. Arz-Irsal. — (i) The Patwari shall prepare the Arz-Irsal 
in Form P-34, in respect of each remittance. The Arz Irsal shall 
be entered in triplicate which will be handed over by him to the 
Lambardar who is authorised to make collections and who shall take 
it with the amount to the Revenue Accountant of the Tehsil. The 
latter shall check the entries in the Arz-Irsal by totalling the entries 
in the accompanying receipts and by reference to ffis register. 
The accountant shall also compare the number of receipts 
attached with the Arz-Irsal with the number of the last receipt 
received by him with the preceding Arz Irsal and see that no inter- 
vening receipt has been withheld by the Patwari. For this purpose 
he will have te keep village-wise files of receipts arranged in serial 
order of the Receipt Book and receipt numbers. Ho shall then make 
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endorsement over the Arz-Irsal to the effect that the comparison has 
been made by him ‘Milan Kiya Gaya’ and thereafter shall return 
the Arz Irsal to the Lambardar. 

{ii) The Lambardar shall then hand over the ‘Arz-Irsal’, as 
well as the money to the cashier in the Tehsil Sub-Treasury who will 
deposit the amount, make the requisite entries on the Arz Irsal, get 
it signed by the Tehsildar and then return one copy of the Arz Irsal 
to the Eevenue Accountant, who will make necessary entries in his 
register, make an endorsement about this on the copy and return 
it to the Lambardar. The Lambardar will then make over the 
copy of Arz-Irsal to the Patwari for being pasted in his Siyaha as 
mentioned in paragraph 111 (i), and the Patwari shall give the 
Lambardar a receipt for the return of the Arz-Irsal in Form No. 
P-38. 

118. Deposits made direct to the Tehsil . — In case of deposits 
made direct to Tehsil, the depositor shall tender the amount along 
with Arz-Irsal (in triplicate duly filled in by him). The same pro- 
cedure as mentioned in the preceding paragraphs about the verifi- 
cation by the Eevenue x\ccountant, will be followed in this case 
also. But one copy of the Arz-lraal will be retained by the Eevenue 
Accountant, who will arrange to send to the Patwari or deliver it 
to him when the latter visits the Tehsil for receiving his salary. 
The third copy will be given to the depositor as receipt. 

MUTATION ( Rules ll9 to 147 ) 

Notes 

The rules under this heading have been framed under Section 133 and 135 
of the Act which read as under; — ^ 

133. (1) Every person obtaining possession by succession, transfer, or otherwise 
of any property or other right or interest in any land or the profits thereof, which 
is required by this Act, or any rules made thereunder to be recorded in the annual 
registers, shall bring the fact to the notice of the village Patwari and report it to 
the Tehsildar of the Tehsil in which such land is situated, either direct or through 
the village Patwari or Land Records Inspector, within three months from the date 
on which he obtains such possession. 

(2) If such person is a minor or otherwise disqualified, the guardian or other 
person who has charge of such person’s property shall make such report. 

135. (1) The Tehsildar, on receiving such report, or upon the facts coming other- 
wise to his knowledge, shall make such inquiry as appears necessary and in undis- 
puted cases, if the succession or transfer or other acquisition appears to have taken 
place, shall record the same in the annual register.^. 

(2) If the succession or transfer or other acquisition is disputed, the Tehsildar 
shall, if competent under this Act or any other law lor the time being in force, 
decide such dispute according to law and if not so competent, refer the dispute to 
any other officer so competent for decision. 

119, Mutation Begisfer . — Mutation Eegister (Form P-21) 
is prescribed for the entry of every acquisition of any right or 
interest in an estate as an estate-holder (Jagirdar, Sub Jagirdar, 
Biswedar or Zamindar) or tenant (except those of a sub tenant) 
and for disputed acquisition of other rights. The mutation. 
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register is not a part of record- of-rights and its entries do not 
share in the presumption of truth attached to that record. In 
case of Jagirdars and Sub Jagirdars and other assignees, the muta- 
tions of their rights will generally be those of succession, and muta- 
tions of alienation of such rights will be very rare and under specific 
provisions of any law, for the time being in force, and an order of 
competent authority which will be clearly quoted. All mutations of 
rights of an estate-holder or Khatedar tenant including voluntary 
partitions, shall be entered by the Patwari in the register when they, 
are reported to him by the transferee, and if not so reported, then 
as soon as thej' appear to have been acted upon. The Patwari shall 
give a receipt for every written report made to him under section 
133 of the Eajxsthan Land Eevenne Act, 1956. When the Patwari 
enters the mutation effecting the genealogical tree (Shajra Nash) 
he shall note in pencil the number of mutation against the entry 
affected. If and when the mutation is sanctioned he shall amend 
the ‘Shajra Nash’ in red ink accordance with the mutation order. 

120. The Patwari shall, whenever the mutation case is 
entered in the register, note the serial number and nature of trans- 
fer in pencil in the column for remarks of the Jamabandi (Khewat 
Ehatuni) opposite the appropriate holdings. If and when the 
mutation is sanctioned, he should make a detailed note in red ink. 
Serial numbers of ‘Pard Badar’ entries should also be similarly 
noted and in order to distinguish them from the serial numbers of 
mutations the word ‘Badar’ should be added. ‘Pard Badar’ entries 
will thus be referred to as 1. Badar, 2. Badar, etc., etc. 

121. General instructions. — (i) The mutation register shall 
consist of a counterfoil and foil. The former is the Patwari’s copy 
of register, while the latter is removed after orders have been 
passed and sent to the Tebsil to be field with the quadrennial Jama- 
bandi, when it has been prepared. The counterfoil of mutations, 
thus sent, shall remain lying with the Office Qanungo for 4 years 
to be filed with that Jamabandi. 

(ii) The Patwari should make entries in columns 1 to 14 of 
the counterfoil, but he should not make entry in column 16. Hav- 
ing thus filled up columns from 1 to 14, he shall copy these entries 
in the foil. He will then write his report in column 16 of the foil. 
He will briefly state the facts explaining the change, the names of 
the persons on whose information the entry is based, and he will 
require the Lambardar concerned to attest the entry bp seal or 
signature. . He is, however, strictly forbidden to take; the thumb 
mark or the signature of any of the parties to the transaction any- 
where on the mutation sheet. 

(iii) The Inspector must attest, by personal examination of 
the papers concerned, every entry made by the Patwari in the 
counterfoil and foil noting briefly that he has done so, with date 
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below his report in the latter. He must sign the entries in both 
counterfoil and foil. 

(iv) The Eevenue Officer (the Tehsildar, the Naib-Tehsildar 
or an Assistant Collector) Should carefully compare the entries in 
the counterfoil and foil, and must write his order on the latter. He 
should see that entries in the mutation sheet as his orders thereon 
are neatly and legibly written. The order should show the parties 
interested, whether ail were present or any one was absent, the way 
in which his evidence was obtained, or it was not obtained, what 
opportunity w.as given to him to be present, who identified the 
parties present and the place at which and the date on which it 
was written. In mutations of alienation of land the caste and sub- 
oiste of the party should he named in the order. No detailed 
record of the statements of parties and witnesses need be made 
but the order must state briefly the persons examined by the 
Eevenue Officer, the facts which they deposed and the grounds of 
the order Except where the mutation order relates to ‘an entire 
holding and in cases of undisputed inheritance, the Eevenue Officer 
must enter in bis own hand the number of the fields affected and 
their total area. 

(v) The Revenue Officer must write with his own band in 
the counterfoil a brief abstract of the operative part of the order 
giving the number of the fields affected and their total aiea thus 
‘Dakhil Kharij Numberan Fallan Eaqba Fallan Manzoor Hai.’ 
No recital of the facts on which the order is based should be ente- 
red in the counterfoil. 

(vi) When mutation is refused the Eevenue Officer must 
similarly pass an order to that effect on the foil and note the facts 
in the counterfoil. He must sign the entries in the counterfoil 
after comparing them with those on the foil. 

(vii) For the action to be taken with reference to share in 
the ‘Sfaamlat’ area the instructions contained in paragraph 126 
should be followed. Eegarding the procedure to be observed in 
connection with alienations which are affected by the relevant 
sections of the Land Eevenue and Tenancy Acts the instruccions 
contained in paragraphs 167 and 138 should be observed. 

(viii) To save stamp duty and registration fee on deeds 
relating to the alienation of immovable property, it has become the 
practice, especially in urban areas, to execute instead of a regular 
sale deed, two documents as follows: — 

(a) a receipt for the payment of the price of the property which 
is described as having been orally sold, together with 

(b) an indemnity bond relating to such oral sale, and then 
get both these documents registered. Thereafter the sale is reported 
for mutation proceedings as ‘Zabani Bazaria Easid Eegistri Shnda’ 
with the object of clothing what is essentially an oral transaction 
with something of the protection attaching to the registration procee- 
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dings. In such case, no mention of any receipt or indemnity 
lond should be made in the mutation proceedings either in the 
Patwari or Inspector’s report or in the order of the Eevenue Officer 
5^ ho should treat such transactions purely as ‘Zabani’ and not as 
‘Zabani Kasid Eegistri Shuda’. 

Any contravention of these instructions by the Patwari and 
other revenue staff will be severely dealt with. 

122. Correction previous to attestation. — The entries in 
columns 8 to 13 should correspond in every ease with the order 
passed upon the mutation in question; where owing to a mistake or 
otherwise they do not do so, they should be altered so as to corres- 
pond with that order. Any alterations required for this purpose 
should be made, as far as possible, at the time of passing the order 
but if not then made, they can be subsequently made at any time 
before the mutation in which they are to be made are incorporated 
in the Jamabandi. 

123. Correction after attestation. — At any time before a 
mutation is incorporated in the Jamabandi any clerical or arith- 
metical mistake inadvertently made in the order passed upon it can 
be corrected without obtaining permission for reviewing that order. 
The correction of such mistakes can be made by the Eevenue Offi- 
cer who attested the mutations in which the mistakes have occurred 
or by his successor or by a superior officer. In making such correc- 
tions the original order should not be altered, but a separate note 
should be recorded briefly describing the corrections made. It will 
not be necessary to bear the parties concerned in connection with 
such corrections. The Pard Badar procedure, described in para- 
graph 166, maj'^ be used for the purpose of avoiding the entry of a 
further mutation of inheritance in oases where in entering the 
original mutation, .'^ome of the holding of the deceased were inad- 
vertently omitted. In such oases the Patwari will merely state in 
his report of the Pard Badar that such and such holding have been 
omitted, from such and such mutation and the Eevenue Officer’s 
order upon this report will merely state that the order already 
passed upon the mutation in question should be considered appli- 
cable to those holdings also. 

124. Numbering of entries. — The numbering of the entries 
in the mutation register should be continuous for the term of settle- 
ment. A new register should be opened only when the old register 
has been used up. Both the counterfoil and foil sheet shall be 
numbered. Only one sheet will not be necessarily used in each 
case. If the transfer involves big entries e.g. in the case of one 
big holding being affected, one or more additional sheets may be 
used for the counterfoil and foil. The foils should cot be detached 
from the register until orders are finally passed by the Eevenue 
Officer, who should take them off and make them over to the Office 
Qanungo, stitching the forms together with a strong thread. 
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125. Transfer of 'portion of field. — If a, part or a share of 
field has been transferred and separate possession has been 
taken, a map of the whole field showing the part transferred 
shall be drawn on the back of the mutation sheet and its 
counterfoil. No partition proceedings are necessary. The Inspec- 
tor must attest the correctness of the map after personal examina- 
tion of the field on the spot and satisfy himself as to the fact of the 
possession. He must also see that the field as drawn on the back 
of the mutation sheet is an exact copy of the field as shown in the 
‘Shajra Kishtwar’. The instructions contained in the paragraphs 
69 and 60 of these Eules regarding the preparation, checking and 
use of these maps should be followed. The attesting officer must 
withhold the passing of an order sanctioning the mutation if he 
finds that these instructions have not been carried out fully. In 
the case of transaction based on a registered deed, the Tebsildar 
should immediatel}', on receipt of the Eegistration Memorandum 
from the Eegi.°tration Office, direct the Inspector and the Patwari 
to proceed to the spot and prepare a Titamma Shajra, if one is 
necessary, on the material given in the Eegistration Memorandum. 
On the completion of the Titamma Shajra, it shall be submitted to 
the Tehsildar by the Inspector. 

126. Partition. — Pinal orders in partition cases will be entered 
if partition is sanctioned and the orders carried into effect. Such 
entries will be attested in the same way as other mutations. 

127. Land hypothecated to Government. — Mortgages of had 
hypothecated to Government for repayment of Taccavi or for other 
pusposes will be entered in the Mutation Eegister. 

128. Order of the Court. — In entering orders of court the 
Patwari should note in red ink in column 16 of the foil and counter- 
foil the following particulars: — 

(i) Name of Court, 

(it) Name of parties, and 
(iii) Abstract of decree. 

129. Consideration money. — When a sale, mortgage or lease 
embraces land in more than one estate and no specific portion of 
the sale or mortgage money or rent as ascribed to the land entered 
in the mutation is mentioned, the portion of the consideration 
money to be entered in the mutation shall be in proportion to the 
share of the total area transferred that is dealt with in the 
mutation. 

139. Special instructions. — The instructions laid down in 
paragraphs 163 to 166 for the entries in the Jamabandi shall also 
apply to the Eegister of Mutations subject to the following instruc- 
tions: — 

ii) Columns 2 and 8, — In a case of transfer an estateholder’s 
right, it will usually be enough to enter the Jamabandi number. In 
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a oase of transfer of tenants holding both the Jamabandi and 
Khatuni numbers shall be entered thus— 

Jamabandi 10 

Khatauni 23 

(m) Entries in columns 4, 5, 10 and 11 should be made in 
a reasonably abbreviated form. In oases affecting a number of hold- 
ings, more specially where there are a large number of co-sharers 
and only one or two have transferred, the names of the co-sharers 
transferring and their shares should be entered in detail and the 
names of other may be omitted with a note “Baqi Indraj Jamabandi 
Badastoor.’’ Similarly in case of transfer of estate-holder’s right, 
where the tenancy of the holdings is unaffected, the only entry that 
need be made in columns 5 and 11 is “Badastoor.’’ 

(in) Columns 6 and 12. — Except where the following of a 
different course may be unavoidable, the field number and area 
shown in the last Jamabandi shall be entered in these columns. If 
the mutation relates to a whole holding this can bo noted, and the 
total area given without any details of field number. 

(iv) Column 8. — The column will be field up when the new 
Jamabandi has been prepared. 

(t?) Columns 10 and 11. If a sharer in a joint holding sells 
or mortgages the whole or a definate fraction of a share, the name 
of the transferee will be shown in column 10; but if he sells or 
mortgages certain fields and gives possession to the transferee, the 
latter’s name must only be shown in column 11, a brief explanation 
of his tenancy being noted in column 16 

(vi) Column 15. — After a mutation bas been disposed of, the 
mutation fee due should be entered in both the foil and counterfoil 
by the Revenue Officer him self. 

131. The Scope of MMtation — The St i-tus of an estate-holder 
or a tenant cannot be altered except — 

(a) by agreement of all the parties interested; or 

(5) in consequence of decree or order which is binding 
upon them; or 

(c) in accordance with facts proved or admitted to have 
occurred under the relevant provisions of the Rajasthan Land 
Revenue Act, 1956. 

(ii) In cases of inheritance a summary inquiry into the title 
is necessary. Where it is claimed that property devolves by reason ' 
of will, this should be treated as a oase of succession by inheritance 
and the inquiry will include an enquiry into the validity of the will. 

132. In the oase of transfers, by gift, sale or mortgage, the 
Patwari should ascertain whether a deed has been written. If so 
he should inspect it, and take a note of its nature, the names of the 
parties and the dates of execution and registration if it has been 
registered and any other necessary particulars. A brief note of 
these matters should be entered in column 16 of the counterfoil 
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of the register. The Patwari must not retain the deed in his 
possession, or take a copy of it. Attesting officers should satisfy 
themselves that the particulars regarding the deeds of transfer, 
given in the Patwari’a mutation reports, are correct. 

. 133. Transfers not effected . — Except in cases of entries of 
collateral mortgages in the Jamabandi, the Patwari should also 
ascertain whether possession has passed and mutation of transfer by 
gift, sale or mortgage should not be attested unless — 

(a) possession is proved to have actually passed; oP 

(b) the parties have agreed before the attesting officer that 
possession has passed; or 

(c) the parties have agreed in a registered document that 
possession has passed. A mutation should not be refused merely 
because it is claimed that the alienor has no • right by custom or 
statute to make such alienation. Such transaction is a “Fact” until 
it is set aside in due course of law. 

134. In the case of mutation in which it is a condition of the 
transfer that possession be given after certain harvest, if the alienor 
is prepared to give and the alienee to receive possession on the pre- 
scribed date, attestacion should be postponed until such time, and 
mutation then allowed on evidence that possession has been taken. 
Eat, in the event of any dispute between parties, the attesting officer 
should refuse the mutation on the ground that no possession has 
been given, leaving it to the Patwari to make a fresh entry in the 
mutation register when the Ehasra Girdawari shows that the change 
has taken place or on the report of one of the parties to the effect. 

135. Mortgages. — (i) All mortgages and sub-mortgages, whet- 
her collateral or with possession, whether contracted for long or 
short periods, and whether by deed or by oral agreement, should be 
entered in the mutation register, redemptions of such mortgages 
should also be entered. Cases of increase of mortgage money on 
previous mortgage, should not be entered in the Mutation Register. 
In such cases, if the Tehsildar is of opinion that the change sought 
to be introduced would result in contravention or evasion of any of 
the relevant provisions of the Land Revenue and Tenancy Acts, 
he should forward the mutation, without passing orders on it, to the 
Collector for the exercise, in his discretion, of the powers vested 
in him under the above Acts. But other oases of mere increase of 
mortgage money, on a previous mortgage, which is otherwise main- 
tained unchanged, should not be entered in the Mutation Register. 
Care should be taken to ascertain how the mortgaged land is cultiv- 
ated and how the produce of rent is enjoyed, and by whom the 
revenue or rent is paid, other conditions of the mortgage need not 
be particularly enquired into, but the amount of the mortgage, as 
admitted by the mortgagor, should be noted in column 14 of the 
Mutation Register. Collateral mortgages, though entered in the 
register, are only noted in the remarks column of the Jamabandi. 



54 1 The Kaj. Land Revenue (Land Records) Rules, 1957. f Rule 135-136 

Land which is already subject to mortgage is sometimes mortgaged 
by the mortgagor to a third person on the condition that the previo- 
us mortgage will be redeemed by the latter. This second mortgage 
should be treated as a collateral mortgage and subsequently a new 
mortgage with possession should be sanctioned when the land is 
redeemed by the second njortgagee; a sub-mortgage, accompanied by 
the transfer of possession, is treated as a mortgage, with possession. 

(ii) A mutation should be entered in respect of land hypothe- 
cated to Government by way of security for repa3'^ment of an 
advance. If a second loan is taken on the same security it is not 
necessary to enter a new mutation. 

(iii) Transactions relating to mortgage of rights of cultivation 
by estate-holders, involve the acquisition of a right and as such 
mutation should be entered in such cases. 

136. Gases in which mutation order must show ivhether the 
transfer mcludes a share in the Sha?nlai . — -As regards transfers by 
sale, gift, mortgage or exchange, it is necessary to show whether a 
share of the Shamlat is transferred with the land and the following 
instructions should, therefore, be observed on this subject; — 

(i) In cases of sale, gift or mortgage, the mutation order 
should always state whether a share of Shamlat is included 
in the transfer. In eases of exchange the Shamlat is 
generally excluded from the transfer and nothing should, 
therefore, be said about it except where it is specifically 
included when the fact that it is included should be 
mentioned in the mutation order. 

(ii) If a deed of transfer by sale, gift of mortgage 'does not 
specifically mention that a share of Shamlat is transferred 
with the land, it should be presumed that the Shamlat is 
not transferred. 

(iii) Where a mutation of inheritance, sale, gift or mortgage 
concerns a share of the Shamlat, the Shamlat Khata 
should be entered in the mutation .so that the mutation 
of the co-sharers in the Shamlat may be correctly entered 
in the Jamabandi. 

(iv) When the mutation does not cover a share in the Shamlat, 
the new alienee should be shown as “Bina Hissa Sham- 
lat” so as to secure that on partition he shall not, simply 
by being an estate-holder or Khatedar, receive a share 
of the Shamlat to which he is not entitled. The name of 
the person to whom the Shamlat, pertaining to this new 
Khata, belongs, shall also be recorded in the column for 
estate-holders, under that of the new estate-holder with 
the title “Hissedar Shamlat,’’ and the Khata of the new 
holding shall alwaj^s be incorporated in the Jamabandi 
immediately below the Khata of the holding from which 
it was taken. 
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(v) "When the mutaition refers to a mortgage, it is necessary 
to show the- mortgagee as “Murtahin Mae Hissa Shamlat” 
or ^‘Murtahim Bila Hissa Sfaamlat” as the case may be. 

LBi. Blutation of Khatedari rights. — (i) In mutatian proce- 
edings relating to alienations of Khatedari rights, the estate-holder 
is undoabtedly an interested party to the proceedings. The 
Eevenue Officer's orders should note briefly whether the estate-holder 
has been esarnmed by him and, if so, whether he consented to the 
alienation. This does not mean that if actually the transfer has 
taken place, the mutation may be refused simply because the estate- 
holder refu-es his consent. 

(ii) If the Revenue Officer is of the opinion that a transfer 
by a Khy,tedar tenant contravenes the provisions of section 42 of the 
Rajasthan Tenancy Act of 1955, (1) without the permission of the 
Government to any person who already holds land in Rajasthan 
which, with the land to be purchased or granted, will in the aggre- 
gate exceed 90 unirrigated acres or 30 irrigated acres or (2) by a 
person other than a Khatedar tenant who possesses full transferable 
rights in the tenancy, he (the R-.venue Officer) shall not sanction 
the mutation but shall submit it to the Collector for orders. 

133. Right of absentees. — (i)When a right holder entered in 
the record of rights or annual record as “Gbair Hazir or Ghair 
Qabiz” has not bean heard of* within seven years but has been so 
entered for more than twelve years, the Patwari shall enter the case 
in his register of mutations and shall report it to the Tehsildar. 

(ii) When a right holder, entered in the record of rights or 
annual record whether he is or is not described therein as an absentee 
(Ghair Hazir) or as out of possession (Ghair Qabiz), has not been 
heard of for five years by those who would naturally have heard of 
him if he had been alive, the officer attesting the mutation may 
(unless he sees reason to the contrary) presume that he is dead and 
pass orders on the case accordingly; but before ordering the omission 
of his name from the record of rights or from annual record, such 
officer should satisfy himself that all reasonable endeavour has been 
made to ascertain whether the absentee is alive and to give him an 
opportunity' of appearing. 

(iii) No new entry of any one as “Gh-iir Hazir’* should be 
made. A right holder should not be entered as “Ghair Qabiz’’ if he 
is himself in legal or construcrive possession, or when he has put 
some one else in possession, on his behalf or the land is lying waste 
or he is unable to cultivate it by reason of povtuty. A familiar in- 
stance would be of a person serving in the army who has left his 
land in his brother’s possession while he is with his regiment. In 
this case such a person should be entered as in possession of land 
t’nrongh. his brother. An entry of ‘Ghair Qabiz’ should not be made 
imless some person other than the right holder is in adverse posses- 
sion. In the case of the eutry of -Ghair Qabiz’ for a Khatedar 
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tenant the provisions of section 60 of the Eajasthan Tenancy Act 
will be followed carefnlly. 

(iv) No effect shall be given to any order (a) directing the 
omission of the name of the right holder who has been entered as 
‘Ghair Hazir’ or ‘Ghair Qadiz’ or (b) directing the entry of right 
holder as ‘Ghair Qabiz’ until such order has been confirmed by the 
Collector. 

139. Escheats . — In mutation oases dealing with lands of 
deceased estateholders who have left no apparent legal or customary 
heirs or successors, the mutation should be disposed of by the 
Collector who shall see that there is no indiscriminate or indiscreet 
pressing of Government’s claim to escheat and careful attention 
should be paid to the rules and instructions which may be issued 
by the Government in this behalf from time to time. 

140. Interrogatories. — (i) If a Patwari finds, when entering 
a case in the mutation register or otherwise, that a person whose 
statement is essential for the disposal of the case, is residing outside 
the limits of the Tehsil, he should write up an interrogatory in 
Form P-22. 

(ii) The Patwari will fill in columns 1 to 4 of this statement 
and then despatch it to his Inspector, noting the facts in column 15 
of the mutation sheet. The Inspector will add his signature in 
column 4 of the form and submit it to the Tehsildar. In column 6 
the Tehsildar or other officer in whose jurisdiction the person is 
residing or the Collector, if the interrogatory is to be sent through 
him, will write his report. The Tehsildar, who is thus addressed, 
should himself, as far as possible, record the statement of the person 
concerned but to avoid delay, he may depute the Naib-Tehsildar 
or Inspector of the circle to do so. The date of receipt and despatch 
of the interrogatories should be recorded in the despatch book of 
every officer throirgh whose hands they pass. 

(iii) The Tehsildar or the Naib Tehsildar, on visiting a village, 
should examine all mutations in which interrogatories have been 
issued and either decide such as are ripe for decision and the parties 
are present or should arrange for the decision of the mutation on 
the next suitable occasion. 

(iv) Replies to interrogatories should generally be awaited for 
three months if the enquiry has been made within Rajasthan and 
for four to five months in the case of persons residing outside Raja- 
sthan, but it is at the discretion of the attesting officer to wait longer 
in particular cases for special reasons. 

(v) An interrogatory may also be issued under the orders of 
the attesting officer for the examination of the persons residing within 
the limits of the Tehsil, if the officer thinks that such person°oannot 
attend without an amount of expenditure and inconvenience which 

, would be unreasonable in the circumstances of the case. 5No interro- 
gatory should, however, be issued for the examination of a parson 
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residing within the limits of the Tehsil unless such person resides 
at a distance of more than 25 miles from the village to which the 
mutation relates. An interrogatory issued under this clause should 
be entered in the same form as that prescribed for other interrogat- 
ories and should be addressed to the Tebsildar who, after himself 
recording the statement of the person concerned or getting it record- 
ed by the Naib-Tehsildar or the Inspector concerned, will return it 
to the Inspector. In the absence of any special reasons replies to 
interrogatories issued within the limits of the Tehsils should not be 
waited for more thin three months. 

(vi) In order to see that prompt action is taken on interro- 
gatories, inspecting officers should devote particular attention to 
ascertain that interrogatories sent from other districts are promptly 
dealt with. The Tebsildar should, at the close of each month, send 
a list to the Collector, through the Sub-Uivisional Officer, showing 
the interrogatories received in his Tehsil which have not been return- 
ed to the Tehsil or district concerned as well as the dates of tbeir 
receipt. The Sub-Divisional Officer should scrutinize these lists 
and take disciplinary action in cases where he finds that unnecessary 
delay has been allowed in the disposal of these interrogatories A 
separate despatch register should be maintained in each Tehsil for 
entering interrogatories only. This register will be kept by the 
Office Qanuogo who will enter in it all interrogatories received from, 
and issued to, other Tehsils. He will divide this register into two 
parts. In ooe part he will enter the interrogatories received from 
his Tehsil and in the second part those received from other I'ehsils. 
He will also enter the date on which the reply to the interrogatories 
have been received or the date on which the reply has been sent to 
the Tehsil from which the interrogatories were received. 

141. Procedure as redgards registered deeds of transfer . — 
(i) The Tebsildar would receive particulars of all registered deeds 
pertaining to all transfers of agricultural land, every month, from 
the Registrars and Sub-Registrars. The Office Qanungo will forward 
them to the concerning Inspector of the circle to distribute them to 
the concerning Patwaris. The form in which Registrar and Sub- 
Registrar will send the above monthly particulars to the Tebsildar 
is as follows: — 
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NOTE: — The entries regarding bulding in column 2 will be done and sent to the 
Tehsildars only in those districts where the record of Abadis is maintained 
by the Patwaris, e.g district Ganganagar. 


with the memoranda is sent an invoice in the following form:- 


Serial No. 

No. of deed. 

Name of village. 

Date of return of 

Registration Memo Remarks 
(from the-QanuEgo) 

1 

2 

3 

4 . 5 


where a deed is not to take effect immediatelj but after a 
specified period, this fact should be noted in the column for remarks. 

(ii) A file should be kept of all invoices received during the 
year and an index will be attached to it in the form usually adopted 
for misoellaneous files. 

(iii) The memoranda from the Registration office will be sent 
to the Inspector, who will distribute them to the various Patwaris 
for entering in the Mutation Register in the usual way. The in- 
formation in the memoranda is sufficient to enable the Patwari to 
enter the transfer in his Register of Mutations as soon as he receives 
them without reference to the transfer. 

(iv) When the Patwari receives the memoranda from the 
Inspector, the former should make a note of the fact in his diary of 
events regarding the serial numbers of the sheets received by him. 
This entry in the diary should also be signed by the Inspector. The 
Patwari will then enter in his register the mutations detailed in the 
memoranda and endorse the facts of entry of the memoranda giving 
the serial number of each mutation and the date of entry. On his 
next inspection the Inspector will see that this has been done and 
after comparing the entries in the Mutation Register with the memo- 
randa will sign both and shall himself forward the latter to the Office 
Qanungo. If a memorandum contains land situated in more than 
one Patwari circle, the Inspector will take similar action as regards 
all the circles concerned before forwarding the memorandum to 
the Office Qanungo. 

(v) On receipt of the memoranda from the Inspector, the 
office Qanungo will place them on the file together with the invoice 
covering them. In the remarks column he will note the date of 
receipt. Thus he will be able to detect any delay in the return of 
the memoranda and shall bring the facts of such delay to the notice 
of the Tehsildar. 

(vi) When all^ the memoranda pertaining to an annual file 
have been returned by the Patwaris, a note of the date on which 
the last memorandum was received should be entered in the index. 
The annual file which will then be completed, should be kept in the 
Tehsil and destroyed on the expirj' of one 3'ear from such date. 
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, 142. Mutation fees.~(i) The scale of mutation fees is provi- 

ded separately in Appendix IL Out of the amount charged as fee, 
2/5ths will be paid to the patwari making the entries in the register, 
another two fifths shall be credited to the Ixovernment and the 
remaining one-fifth shall be paid to the Inspector concerned. The 
Patwari shall, however, not be entitled to any share in any amount 
imposed upon the party by way of penalty. 

(ii) Mutation fee can be legally levied only from the persons 
in whose favour the mutation entry is made. In the case of a 
rejected mutation, the Tehsildar may remit the fee for any special 
reason to be specified by him in the order. In the case of every 
rejected mutation whose fees is not thus remitted, the order should 
give the name of the transferee from whom it should be recovered. 
This precaution is necessary in order to ensure that the fee is not 
recovered from the person from whom it is not legally recoverable. 

(iii) The portion of the order referring to the recovery of 

mutation fee may be corrected by the Tehsildar, who passed the 
order or by his successor, or by a superior officer, for reasons to be 
recorded in writing. ^ 

143. Levy of mutation fee. — (i) Separate mutation fees are 
leviable in respect of each holding created by partition proceedings 
(including the residuary holding if any part of the original joint . 
holding is left undivided), and not one fee only for the whole. In the 
case, however, of the annual recuaring partition of Shamlat land 
effected by river action among the several share-holders, only one 
fee should be levied in respect of the entire holding, and when the 
converse case occurs and diluviated land, held in severalty is, on 
recovery, treated as Shamlat; only one fee is of course leviable. 

(ii) No mutation fee can be levied from any Department of 
Government for land acquired in the interest of Government. As a 
corollary to this ruling, no fee is leviable on the resumption of 
revenue free assignments or on escheat of estates to Government, 
the mutation in such cases being in favour of Government. Pee 
should, however, be levied on grants, of or succession, to revenue 
assignments. Lacal bodies are not exempted from the payment of 
mutation fees, even when the property is acquired under the Land 
Acquisition Act. 

(iii) The enhancement of the rent of a tenant is the acquisi- 
tion of a right or interest necassitationg mutation and the payment 
of a fee by the estate-holder. 

(iv) In cases of exchange of land a fee should be taken from 
each of the two parties. 

(v) No fee should be levied on simple corrections of mistakes 
in a previous record of rights as no right is freshly acquired. Simil- 
arly, no fee should be levied for entry of change of names provided 
that it involves no acquisition of any definite right in the estate 
concerned. 
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(vi) Paragraph 135 direobs that second mortgage should, be 
regarded as a collate ral one and given effect to -as such, and that 
subsequently a new mortgage with possession should be sanctioned 
when the land is redeemed by the second mortgagee from the first 
one. “A.’’ mortgages his land in the first instance to “B” in whose 
favour a mutation of mortgage with possession is sanctioned. Then 
“A’’ remortgages the same land to “G” and a mutation of collateral 
mortgage in favour of “G” i.s the result in accord ince with the 
instructions laid down in paragraph 136. Subsequently “G’’ redeems 
the land from “B” and consequently two mutations of redemption 
in favour of “A” one from ‘‘B’’ and other from “G” followed by a 
mutation of mortgage with possession in favour of “G’’ are entered, 
and sanctioned. In the case of redemption from “B” in favour 
of “A” the mutation fee should be levied from “A’’ while no such 
fee should be levied in the case of redemption from “G” as such 
redemption is only a ‘‘Tartibi’’ one and analogous to that mentioned 
in paragraph 135. 

(vii) If a holding is transferred in separate parts by different 
instruments even though executed on the same day the transactions 
should be separately recorded in the mutation register, and a sepa- 
rate fee should be levied for each transaction. 

(viii) Where a mutation fee is to be levied as a percentage of 
the land revenue of a holding and the revenue is fluctuating, the 
mutation fee should bo calculated on the total of the Kharif and 
Rabi assessments of the agricultural year during which the transfer 
took place. If this, however, is the current year and the Eabi 
assessment has not been made at the time of attestation, the fee 
should be calculated on the assessment of the precedieg year. 

(ix) No mutation fee is leviable in the case of a mortgage of 
land to Government or in the case of redemption of such a mort- 
gage. 

(x) A separate mutation fee should be levied for the Shamlat 
holding where a transfer includes a share of the Shamlat. 

(xi) No mutation is leviable on the entry of the name of a post- 
humous child. 

144. Payment of fees into the treasury . — Each year in the 
month of September the Patwari should prepare for each village 
in his circle a list of the fees due on mutations attested during the 
past year and of the persons from whom fees are due on Form No. 
P-23. He should also give full details of the amount to which the 
various Patwaries and Inspectors are entitled as their respective 
shares. After the Inspector has checked the list, the Patwari will, 
after revising it, if necessary, make it over to the Lambardar^ whose 
duty it is to pay the amount of the fees, when the first instalment 
of the next Kharif land revenue is due, less the share to which 
the Patwaris and the Inspectors are entitled. The Lambardar 
will pay the share of the Patwari and the Inspector inoharge of the 
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village to them and will obtain a receipt for the same. The share 
of other Patwaris and Inspectors, if any, will be deposited by him 
into the treasury and placed in revenue deposit and the Tehsildar 
will arrange for its disbursement among the rightful claimants. 
The receipt obtained by the Lambardar for the amount paid to the 
Patwari and Inspector must be produced by him when fees are 
paid into the treasury and in its absence no deduction on account 
of Patwari’s and Inspector’s share of the fees will be allowed by the 
Tehsildar. In case of absence, death or transfer of the Patwari and 
the Inspector entitled, or in case of a dispute as to who is entitled, the 
Tehsildar, on the application of the absentee or by a disputant, shall 
keep the money in deposit pending the appearance of the absentee 
or the rightful claimant or the Settlement of the dispute. The Pat- 
wari’s and Inspector’s share of the mutation fee shall otherwise not 
be put in deposit 

Any overpayment made to a Patwari or Inspector on account 
of mutation fee should be recovered by deduction of this amount from 
his next pay bill under the orders of the Tehsildar. Recovery of any 
amount of overpayment from a dismissed Patwari and Inspector may 
be made from him or from his dues pending or deposited with the 
Govexnment. 

Patwari' s share to xoliom due. — The share of the muta- 
tion fee to which the Patwari and the Inspector is entitled should 
alwa3's be paid to the man who enters the case in the mutation regis- 
ter and not to the man who incorporates the sanctioned entries in the 
Jamabandi. 

146. Entry of fees in lists. — In order to secure the corroet 
entry and collection of mutation fees, the Patwari when preparing 
the lists referred to in paragraph 144, will enter in red ink over the 
serial number of each mutation (column 3 of the lists) the amount of 
fee according to the mutation sheets, and at the bottom of column 3 
will enter the total demand of the village. It is the duty of the Ins- 
pector when checking Jamabanais in the Tehsil, (see paragraph 157) 
to check these entries with the original sheets of accepted and rejec- 

jted mutations and to certify that they are correct. Any mistake 
discovered by the Inspector should be communicated by him at once 
to the Patwari who will then complete the lists referred to above. 

147. Disposal of forms containing mutation orders. — The 
following instructions prescribe the method of disposal of forms 
containing mutation orders'. — 

(i) Baoh Patwari will be provided with two counterfoil regis- 
ters, the one for the accepted and the other for the rejected mutation. 
This' register will be in the following form in duplicate, except that 
the last column will be only in the foil: — 
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Hadbast No. with 
name of village 

S. L. No of batch for 
the current year 
for the village 
shown in col. 1. 

Particulars 
of mutation 

S. No. of Mutation 
sheets 

Signature of Pat- 
wari 

Signature of attesting 
officer 

■ Date of 
receipt in 
Tebsil with 
signature of 
Office 
Qanungo 

Date of order 

Total No. of 
Mutation 

No. of Muta- 
tion sheets 

1 

2 

3 1 4 

5 

6 

7 

8 

9 





i 





(ii) On each ocoaaion fehafc he attests the mutation of a village, 
the Eevenue OSioer should have the mutation sheets, on which 
orders have been passed, arranged in serial order in two bundles, the 
one of accepted and the other of rejected mutations and he should 
order the Patwari to enter the necessary particulars in the aforesaid 
registers. The foils should then be detached from the counterfoils 
and affixed as indices to the two -bundles, each of which should be 
stitched together with a stout thread. 

(iii) The bundles of sheets should then be despatched, or per- 
sonally made over by the attesting officer to the Office Qanugo. 
Attesting officers are responsible for the safe custody of the sheets 
until they are so made over and should be very careful to prevent 
their loss. 

(iv) On receiving the sheets, the Office Qanungo will check 
them with the indices, sign the latter and then place both sheets 
and indices in an almirah, where he will arrange them in files byj 
Inspectors’ circle and between boards tied round with tape or string. 
Within these boards the sheets should be arranged by Patwaris’ 
circles, those of each being placed together, along with their indices 
in the order in which they reach the Office Qanungo. The files of 
accepted and rejected mutations in each Inspector’s circle should be 
kept distinct and on separate shelves. 

(v) After I5th June the Patwari should prepare two lists in 
the form below of all mutations attested during the j'ear for each 
village in his circle. One list will show accepted and the other 
rejected mutations: — 
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c3 ^ 

52 ; > 

0 

a 0 

^ s 

ro Cl 

Total No. of muta- 
tions 

Total No. of sheets 

No. of Mutations 
in serial order 


Signature 
of Office 
Qanungo 

1 

Remarks 

1 

2 

3 

4 

5 

6 

7 









These lists should be prepared from the oouuterfoil register 
described in paragraph 147 and after being checked with the Eegis- 
ter of Mutations should be sent to the Tebsil not later than 1st 
August, a copy of entries in the first four columns being retained by 
the Patwari in his diary. 

(vi) On receipt , of these lists the Office Qauungo should com- 
pare them with the mutation sheets in his custody, arrange the 
latter in their indices, sign the lists in column 6 in token of their 
correctness, and attach them to the bundles of sheets to which they 
refer, 

(vii) As soon as a Jamabandi is field, the Office Qanungo 
should make over the accepted mutation sheets of the village in 
question to the Inspector aud take his receipt in the last column of 
the list which is attached to those sheets and which he will retain. 
The sheets will then be attached by the Inspector to the Jamabandi. 

(viii) The list containing receipts of the Inspector 
should be made into Kuliafc files, one for each Inspector’s circle. 
Each file should be indexed and the lists which it contains should be 
arranged by the serial order of the Hadbast numbers of the villages 
to which they relate The files should be destroyed after four years, 
that is, after the next detailed Jamabandis have been prepared. 

(ix) The rejected mutation sheets of any village for which a 
Jamabandi has been prepared should be sent to the district record 
room along with that Jamabandi and lists attached to them. These 
sheets should be kept in the Laud Records office for twelve years 
and then destroyed. 

148. Disposal of miscellaneous papers.-Petitions and exhibits 
should be returned to the parties by the attesting officer. If deposi- 
tions are taken by commission ,the essentia) part of them should be 
very. briefly incorporated in' the attesting order so that the mutation 
sheet be complete in itself. Any papers which cannot be returned 
should remain attached to their proper mutation. When the 
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Jamabandi of any village is filed, the misoellaneous papers should 
be removed from the sanotioned sheets of mutations and made into 
distinct files, one for each Inspector’s circle. These should be kept 
with the files and destroyed- with them after 4 years. 

149. Milan Khasra statement — (i) When the entries in the 
Khasra are all completed, the page-wise area totals of all kinds of 
land shall be shown in the “Milan Khasra” (Area statement) Form 
P-19, giving details of Khalsa and Jagir and of Zamindari and 
Eayatwari tenures under each of the Khalsa and Jagir totals. 
In the end the totals for the entire village shall he entered with 
similar details. The totals for the year of settlement as well as for 
the last year shall also be given and in the event of there being any 
deviation from these figures a brief explanatory note shall also be 
given showing the reasons for such deviation in respect of totals of 
khalsa and non-kbalsa, cultivated and uncultivated, irrigated and 
unirrigated areas and in the number of wells and tanks. Changes 
in the total number of Pncca wells and tanks in use should also be 
explained in the same note. 

(ii) xit the end of the Milan Khasra, the Patwari shall also 
enter the total area, bots irrigated and unirrigated, as shown in the 
three Jinswac stitements and those totals should tally with the 
figure obtained by adding up the total area sown and the area 
cropped more than once should also be shown. In Column No. 8 
details of occupied and unoccupied area (not available for cultivation) 
should also be shown. 

150. Shajra Nasab (Vanshawali hrix ). — Form P-24 is the 
genealogical tree and shall be prepared for all persons having 
Biawedari or Zamindari rights for at least the last four generations. 
It shall be prepared before the compilation of the quadrennial 
Jamabandi and all the changes occurring in the genealogical table 
will be incorporated in the Jamabandi. The arrangement of the 
genealogical tree (order of precedence) will be the same as has been 
observed in the record of rights at the time of the settlement. On 
the title page of the Shajra Nasab, the name of the village with its 
topographical number and the name of the Tehsil and district in 
which the village is situated and the kind of tenure in which it is 
held, shall be clearly mentioned. In Bayatwari villages Shajra 
Nasab will be prepared for Muafidars and Jagirdara only, i e. only 
those persons who have proprietary rights. 

151. Tenures ’proprietary villages . — In Biswedari and Zam- 
indari paraganas, tenures are of the following different kinds: — 

(1) The Zamindari Kbalis (Wahid) villages are those which 
are held by one proprietor. 

(•2) The Zamidari Bill-ij-mal villages are those which are 
jointly held by several owners. 

(3) The Pattedari Mukammil (complete) villages are those 
which are held by owners who pay revenue according to 
' ’ their ancestral shares. 
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(4) The Pattedari Ghair Mukammil villages are those which 
are possessed separately according to recorded shares, 
but also contain a joint holding shared by all owners 
called Shamlat Deh. 

(6) The Bhaiya Ohara Mukanomil villages are those in which 
all lands have been divided among the owners who pay 
revenue according to their possession. 

(6) The Bhaiya Ohara Ghair Mukammil villages are those in 
which revenue is paid according to their separate posses- 
sion but there is also a holding held by all village 
communities jointly for which revenue is paid according 
to the recorded shares. 

The parliiculars of Biswedars and Zamindars under A. B. and 
0. of the title page should be filled in with reference to the details 
mentioned in the Wajibul-arz at the time of the last settlement. 

152, Arravgement of entries in Shajra Nasab. — (i) In the 
first column of the Shajra Nasab the name of the Thok Patti or 
Taraf to which the family belongs should be entered. In the 
second column the caste and sub-caste (Gotra) of the family shall be 
mentioned. The genealogical tree of every family should be shown 
separately in the square provided for the purpose in the form and 
before beginning the entries for another family a red line should be 
drawn between the entries of the two, so that the entries of each 
family may be distinguished from the other. The genealogical tree 
of estate-holders at settlement will be shown with green colour. 

(ii) The genalogical trees of village headmen, Lambardars 
or Chowdharies in a Biswedari or Zamindari village, who are land- 
owners and are appointed by the Government and who get some 
remuneration from the Government, will be shown by a red border. 

(iii) If any girl inherits the property of her father, her name 
will be entered within a triangle below the name of the deceased, 
and her caste and sub-caste will be considered the same as that of 
her father without any consideration of the sub-caste of the family 
in which she is married. 

(iv) In case of adopted son or the son by a former husband 
of a woman, inheriting the property, a note will be entered between 
the squares of the deceased father and the adopted son or the son by 
a former husband to show that the son is not a natural heir. If the 
adopted son inherits some property of his real father as well as that 
of the adopting father, his name will be entered at both the places, 
but if he does not inherit any property from his real father, only a 
note will be inserted against his name in the original genealogical 
table to show that he has been adopted by such person and entered 
in such and such genealogical table. 

(v) If a deceased Biswedar or Zamindar had got more than 
one wife and his land is equally divided among the widows, then 
the son of each widow will inherit only the portion falling to her 
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share and a nofce to that effect will be given in the square showing 
the name of the inheriting son. 

(vi) If any one acquires any land from the joint property 
in the life time of his father, his name will be entered on the left 
side after leaving one square. 

(vii) If some one purchases land afresh after the settlement, 
his name and parentage will be entered in the square at the end. 

(viii) In case a Biswadar or Zamindar dies without leaving 
any legal heir and his wife or mother retains possession till her 
death, her name will not be entered in a separate square butonly a note 
will be given below the column of the deceased showing her name 
and possession. 

(is) The squares showing the genealogy and decent from the 
original land owner to the last successor will also be joined with red 
lines to show the continuity of the generations one after the other. 

163. Janiahandi (Kheioathhaiauni) Form P-26. — The Jama- 
bandi shall be quadrennial in Form P-26 (of sections 114 and 132 
of the Rajasthan Land Revenue Act, 1956). It shall record the 
names of all persons who are liable to pay Land revenue or rent 
and who cultivate any land or are in their possession in any other 
way together with the nature of their tenure and interest in land. 

Notes. 

Section 113 of the Act requires the preparation of Record of Rights. Sec. 
114 describes the contents of Record of Rights as under: — 

Sec. 114. The record of rights shall be prepared in such manner as may be 
prescribed by the State Government and shall consist of the following, namely:— 

(a) a khewat, that is to say, a register of all estate holders in the area 

under survey and record operations or under record operations, 
specifying the nature and extent of the interest of each and his 
co-sharers, mortgagees in possession and persons holding land from 
him otherwise than as tenants, if any; 

(b) a khatauni, that is to say, a register of all persons cultivating or 
otherwise holding or occupying land in such area, specifying the 
particulars required by section 121; 

(c) a register of all persons holding land in such area free of rent or 
revenue; and 

(d) such other registers as may be prescribed. 

Sec. 121 requires following particulars to be stated in Khatauni. 

(a) the nature and class of his tenure as determined in accordance with 
the provisions of the Rajasthan Land Reforms and Resumption of 
Jagirs Act, 1952 (Rajasthan Act VI of 1952), and the Rajasthan 
Tenancy Act, 1955 (Rajasthan Act 3 of 1955), 

(b) the amount of premium, if any, paid by him for the acquisition of 
Khatedari rights, 

(c) the date of the khatedari parcha, and the transfers, if any, made by 

him, together with all the particulars of such transfers, 

(d) the khasra number of each field comprised in his holding and the area 

thereof, 

(e) the annual rent payable by him. 

(f) any other condition of the tenure svhether contained in a written 

lease or not. 
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(g) in the case of a person other than a khatedar tenant, the number of 

years during which he has held the land then in his possession, and 

(h) such other particulars as may from time to time be prescribed. 

Sec. 132 provides for the recording of changes in the Record of Rights either 
annually or at later intervals. The Jamabandi is required to be prepared in the 
form of Record of Rights and Annual Registers. 

154. PrepuTatioji. — The preparation of a new Jamabandi, 
according to the programme sanctioned by the Collector shall be 
started by the Pabwari just after the harvest inspections in Unhalu. 
He should visit every such village and make on the spot enquiries 
from the right holders to ascertain any changes that have occurred 
against the entries made in the last Jamabandi. The method 
to be adopted by him for recording such changes in connection with 
the preparation of a new Jamabandi will ba to read out to the people 
concerned the entries in the existing Jamabandi and note the neces- 
sary changes on a separate paper to be incorporated in the new 
Jamabandi later on. All entries which are identical with the ent- 
ries of the last Jamabandi should be entered in ink while all fresh 
entries made in addition to the above should be in red ink. Thus 
the new Jamabandi will be prepared at the end of every fourth year 
and it shall be completed by the end of September. 

155. The Jamabandi shall be prepared in dupHoate, that is, 
the Patwari shall prepare two copies, one of which will be called 
“Parab Pabwar” and shall remain with the Patwari for the ensuing 
four years, while the other copy shall be known as “Parat Sarkar” 
which shall be sent to the Tehsil immediately after preparation, 
duly checked and attested by the Inspector. The Inspector should 
check the new Jarcabandis in the month of August. He should 
attest all the entries, holding by bolding, in the presence of the 
estate-holders and tenants concerned and see that due effect has 
been given to the mutations on which final orders have been passed 
by the 15th of June. His attestation should be made on the copy 
which has to be filed in the Tehsil ofBce. This copy should con- 
tain his report stating that he has duly attested it; a list of errors 
discovered and alterations made being added in the Inspector’s own 
hand-writing. A copy of this report, signed by the Inspector 
should be attached to the “Parat Patwar” (Patwari’s copy) of the 
Jamabandi. Any alterations that may be found to be necessary 
should be made at once in red ink by the Inspector in both the 
copies of the Jamabandi and signed by him. He will be personally 
responsible to see that the “Parat Patwar tallies in all respects 
with the “Parat Sarkar’’. 

166. Mode of preparation. — (i) Jamabandis will be prepared 
every fourth year. They will be prepared for those villages in each 
year in which the Collector directs that the Jamabandi should be 
prepared, according to a , programme sanctioned by him for each 
Patwari circle. The Tehsildar will prepare a programme each year 
in the month of October and send it to the Collector for sanction. 
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Ordinarily Jamabandis should be prepared annually in one-fourfcb 
of the villages in a Patwari circle. They should oontain every 
field entry in full. 

(ii) A table should be given to each Inspector showing the 
arrangements approved for the preparation of Jamabandis for each 
Patwari’s circle in his charge. This table should be so arranged 
that the work of each year shall cover about one-fourth of the entire 
circle held in charge of the Inspector. 

(iii) It is necessary that ample precautions should be taken in 

the entries which might be made in the Khasra Girdawari and 
other papers so as to avoid errors and prevent the Patwaris from 
tampering with such entries. For this purpose, it should be obser- 
ved that the instructions contained in this chapter are strictly 
followed. ’ 

(iv) Tehsildars and Naib-Tehsildars must, without neglecting 
Land Pecords work in other villages, pay special attention to the 
villages for which Jamabandis are to be drawn up. All mutations 
upon which final orders have been passed upto 15th June, should be 
incorporated in the Jamabandis. Similarly every effort should be 
made to have all mutations, which have occurred upto that date, 
entered in the mutation register by the Patwari and attested by 
that date by the Tehsildar or the Naib-Tehsildar. 

(v) The Tehsildar or Naib-Tehsildar, in charge of the circle, 
in which any village for which a Jamabandi is to be drawn up, is 
situated, must visit the village in the cold weather before the mid- 
dle of January and as far as possible should attest all pending 
mutations. All attestations of mutations during the nine months 
preceding the drawing up of a Jamabandi must be carried out in 
the village itself. 

157. Filing of the Jamabandi in the Tehsil. — The Patwari 
should file the “Parat Sarkar” of the Jamabandi with the Office 
Qanungo at the Tehsil in the last week of September positively. 
Luring the same month Inspector should, with a view to see that 
changes sanctioned in the mutations have been properly incorpora- 
ted, again check the Jamabandi at the Tehsil. He should himself 
prepare a list of the errors discovered and alterations made at this 
inspection and sign it. This copy should be handed over to 
the Patwari who should stitch it into the “Parat Patwar” and 
should make necessary alterations in the latter accordingly. The 
Inspector should, during his next visit of the Patwari circle sea 
that the Patwari has done this and should initial all the alterations 
made. 

168. Chech of detailed Jamabandi by Bevenue Officers 

The Tehsildar or Naib-Tehsildar in charge of the circle in which 
the village lies, should make a final attestation on the snot and 

should observe the following instructions:— apoc anu 
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(i) At least 25% of the Khatauni (tenants) holdings should be 
read out on the spot in the presence of the assembled tenants and 
right holders •, 

(ii) At least 25% of the Khewat ( estate-holders ) holdings 
should be compared with the old Jamabandi ; 

(iii) At least 25% of the Khewat and Khatauni entries in the 
original copy should be compared with the corresponding entries in 
the Patwari’s copy of the Jamabandi. 

(iv) This check must usually be carried out during the cold 
weather, between the end of Kharif Girdawari and the beginning of 
the Rabi Girdawari. For this purpose the Revenue Officer should 
take with him ‘‘Parat Sarkar” of the Jamabandi which has been 
filed in the Tehsil and he should record on this his report of the attes- 
tation and a list of mistakes discovered and alterations ordered. The 
report should specify what and how many entries were attested by 
personal enquiry from the tenants and right holders and when and 
where the attestation was made. A copy of the report signed by 
the Revenue Officer should also be attached to the “Parat Patwar.” 
of the Jamabandi. Any alterations that may be found to be neces- 
sary should be made in both the copies of the Jamabandi and initial- 
led by the Revenue Officer under whose orders they are made. 
When this has been done, the Revenue Officer should fill in two 
copies of the final attestation certificate in Form P-28 and attach 
one copy to each of the Jamabandis. 

159. Check by ’Revenue Officers superior to the Tehsildar . — ■ 

The sub-Divisional Officer should note the result of his attes- 
tation on the spot, on the copy of the Jandabandi which would 
eventually be filed in the District Office and should attach a copy 
of this note duly .signed by him to the “Parat Sarkar” of the Jama- 
bandi. He should initial all alterations made in both the copies of 
Jamabandi under his orders. The result of such examination of 
Jamabandis made by such an officer, in the Tehsil, should be ente- 
red in the Minute Book of Inspections of the Tehsil and not on the 
copies of the Jamabandis examined by him. 

160. Appellate Orders. — When an order is passed in appeal, 
review or revision after the 15th June, a note in red ink should be 
made on the original mutation sheet by the Sadar Qanungo, if the 
Jamabandis are in the Collector’s Office or by the Office Qanungo, 
if the Jamabandis are in the Tehsil Office. The Inspector of the 
circle will also make a similar note on the Patwari’s copy of the 
mutation. If the Jamabandi entries are not in accordance with the 
order finally passed on appeal, review or revision, the Patwari 
should be instructed to enter a mutation by way of correction of the 
Jamabandi and this mutation will be given effect to when the next 
■ new Jamabandi is prepared. No fee will be charged. 

161. Check of Jamabandis by Sadar Qanungo. — All Jama- 
bandis must reach the Collector’s Office by the date on which the 
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Babi Girdawari following their preparation ends. On receipt, the 
Sadar Qanungo should oheok them and see that all instructions 
have been complied with. If incomplete, in any respect, they 
should be returned for such completion. 

162. Arrangeviet of Holdmgs . — The form of Jamabandi 
(Form P-26) has been designed to fulfil the requirements of both 
the Zamindari or Biswedari and Rayatwari tenures which are pre- 
vailing in the different parts of Rajasthan. 

163, Zomindari or Bisioedari Holdings. — (a) Column 1 has 
been provided to show the number of Khewat. The Khewat num- 
ber is the number of tbe estate holders holdings (Jagirdar’s, Sub- 
Jagirdar’s Biswedar’s and Zamindar’s). The Biswedari and Zamin- 
dari holdings are to be arranged in the Jamabandi in the order in 
which their names are given in the village genealogical tree (Shajra 
Nasab). Each should be put in the place to which, with reference to 
the order of ownership, it belongs. A mortgagee in actual possession 
of the Zamindari or Biswedari land and paying the land revenue 
should be given a Khewat number and not a Khatauni number. 

(b) In case of Jagirdars, they should be arranged alphabeti- 
cally. The entries about Sub- Jagirdars should be given fractional 
Khewat numbers, e.g. 25/1, 25/2, 25/3, the numerator showing tbe 
Khewat entry of the Jagirdar and the denominator the Khewat of 
the Sub Jagirdars subordinate to the Jagirdar. Tbe Sub-Jagirdar’s 
name should appear below the name of the Jagirdar and Sub-Jagir- 
dar’s tenure should be noted along with his name. 

(c) Column 2 is for the Khatauni number. The Khatauni 
number is the number of holding (Khata) of the person responsible 
for the payment of rent and cultivation. All holdings belonging to 
each Khewat number should be entered in the following order 
showing: — 

(i) tbe holding (if any) cultivated by the estate holder 
himself (Khudkasht); 

(ii) the holdings of Khatedar tenants-, 

(iii) the holdings of Ghair Khatedar tenants. 

(d) If a tenant is holding land under one estate-holder, partly 
in Khatedari and partly as a Ghair Khatedar tenant, the whole may 
be entered as a single holding, the fields held under eaoh.tenure and 
if necessary, their rent, being separately detailed. Where there are 
.several tenancy holdings under one estate-holder, the tenats in their 
several classes should be entered, in alphabetical order. 

(e) Column No. 3 has been provided for entries regarding the 

name of Patti, Thok or Taraf as well as the name of Lambardar 
or principal estate-holder. ’ 

(f) The names of Pattis, Thoks or Tarafs should be entered 
in the order m which they appear in the Shajra Nasab if any If 
there IS any common land belonging to all the . estate-holders of 
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Patti, Thok or Taraf, it should be entered after the last of the Khe- 
wat number contained in it. 

164. Raiyatwari holdings . — The arrangement of holdings in 
the Jamabandi under the Raiyatwari tenure, i.e. in areas where 
there is no intermediary between the tenant and the Government, 
will be as under: — 

(a) Government Lands (Khata Milkiat Sarkar): — 

(i) Land available for cultivation: — 

(a) current fallow or one year fallow; 

(b) two years old fallow; 

(0) old fallow; 

(d) banjar; 

(e) groves and orchards; 

(ii) Lands not available for cultivation:— 

(a) Lands fit only for grazing purposes: — 

(1) Scrub forest; 

(2) ravines; 

(3) hills and mountains; 

(4) rivers and nullahas: 

(5) sub-merged under water; 

(b) Lands not fit for grazing: — 

(1) dwellings or habitations; 

(2) cremation grounds; 

(3) cemeteries; 

(4) parade grounds; 

(6) country paths and tracks. 

(b) Khatedar tenants: — 

(i) tenants paying rents at full or non-concessional rates; 

(ii) tenants paying rents permanently fixed; 

(iii) tenants who pay rents at concessional rates. 

(0) Ghair Khatedar tenants. 

(d) Shamlat Deh or uncultivated land held by the village 
community for grazing or other common objects. 

(e) Lands held by Govt.Departments or public institutions:- 
(i) Government forests; 

(ii) farms under the Agriculture Department; 

(iii) Government gardens under the P. W. D; 

(iv) roads; 

(v) lands held by other Govt. Deptts. or public institu- 
tions; 

(vi) lands under the Railway Department., 

(1) Muafis or other petty grants made by Government 

will have Khewat entries like Jagirdars. They will 
be arranged according to their tenures in alphabeti- 
cal order. " 

NOTE: — The arrangemeat of holding under each of the classes men- 
tioned above will be in alphabetical order. 



[ Rule 164 


72 ] The Raj'. Land Revenue (Land Records) Rules, 1957. 

Column — 

(1) In this oolumn entries are to be made regarding the names 
of estate-holders (Jagirdars, Sub-Jagirdars and Biswedars or Zaiuin- 
dars) with particulars. “Partioulars” include father’s name, caste, 
residence as well as the nature of tenure on which the land is held. 

(2) The name of a mortgagee with possession, i.e., who is 
responsible for the payment of the land revenue of the mortgaged 
land, must be shown in this column, after the name and particulars 
of the estate-holder. The amount of mortgage debt may not be 
shown. 

(3) If any of the recorded estate-holders in a joint holding is 
out of possession, this fact should be noted and it should also be 
shown who is in possession of his share. Similarly, if the person in 
possession, i.e. one who pays the revenue is not the estate-holder, 
this should be shown clearly. If a sharer in a joint holding sells or 
mortgages the whole or a definite fraction of his share, the name of 
the transferee should be shown in this column. 

(4) If the person, whose name is entered in the record of 
rights as an estate-holder, is a minor or a female or is otherwise in- 
capacitated for managing his own aSairs, the name of his or her 
guardian need not be shown, as it is of no consequence here whether 
the estate-holder is of age or a minor. 

NOTF:— While making the entries in this column, the instructions regarding 
entries in column 5 of the Khasra Girdawari should also, invaria- 
bly, be kept in view. 

Column 5 : — 

Entries in this oolumn may be made in accordance with the 
instructions regarding entries to be made in oolumn 6 of the Khasra 
Girdawari. 

Column 6: -~ 

The field or Khasra number is the number given to tbe field 
in the village map (Shajra Kistwar) and should correspond with che 
entries in the Khasra Girdawari; Instructions regarding entries in 
the corresponding columns of the Khasra Girdawari may also be 
borne in mind. 

Gohiinn 7 \ — 

For entry in this column refer to the instructions regarding 
column 2 of the Khasra Girdawari. 

Column 8 : — 

(i) Eeference may be made to tbe instructions pertaining to 
the entry of soil class in the Khasra Girdawari. 

(ii) The soil description in the Jatoabandi is intended to show 
the permanent method of husbandry applied to each field and 
not the condition applicable to any particular harvest or harvests. 
The soil entry must, therefore, be changed, where, but only where', 
a permanent change has occurred, for example, by the cultivation of 
land which was previously current fallow or old fallow or by the 
conversion of “Baraui” land into “Chahi” owing to the smking 
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of a new well. Ordinarily, changes, in soil classification, need be 
made in the year of quadrennial attestation only, but in the case of 
changes from uncultivated to cultivated land, the change of classi- 
fication must be made in the next Jamabandi whether this is done 
after the quadrennial attestation or not. The soil class at settlement 
should invariably be entered and should be followed by the change 
in classification. 

Column 9 : — 

The heading of the column is self-explanatory. 

Columns 10-11 : — 

(i) These columns are meant for the entry of rent and other 
charges payable by a cultivator. In column 10, the details of the 
various heads under which rent and other charges approved by Govt, 
are paid by a cultivator, are to be shown along with the rate if any. 
Against each item in column 10 the amount chargeable should be 
shown in column 11. 

(ii) Where a part of a holding pays at one rate and part at 
another, it should be seen that areas and other relevant data are 
givrtu in sufficient detail; similar care should be taken regarding the 
entry of rents paid on particular crops, viz. “Zabti” or “Bighodi’’ 
rents. 

(iii) Where no rent is paid by a person in possession (other 
than the estate-holder, the reason for non-payment of rent is to be 
briefly explained. If the fact is undisputed as explained above, the 
entry of no rent, except that of a claim to adverse possession, should 
not be made. If the fact is that the possession is adverse the 
entry should be of “Ghair Qabiz’’. If the fact is that he is a tenant, 
then, if the rent cannot be ascertained, it should be recorded as 
doubtful. 

Column 12 : — 

Entries in this column should be made only for holdings com- . 
ing under tne Biswedari or Zamindari tenure.s. 

Columns 13-M : — 

Column 13 is for the details of revenue and other charges, 
while the amount against each item is to be shown in column 14. 
If the revenue of a holding or estate is assigned as Muafi, Jagir, 
etc., the relevant entries in columns 13 and 14 are to be made in 
red ink. The totals for Thoks, Pattis or Tarafs and estates are do 
be shown in black and in red for assignments, viz., Muafis, Jagirs 
etc. 

Column 15: — 

This column is meant ' for entry of tribute or other Govern- 
ment demand payable by the Jagirdar and his Sub-Jagirdars in 
non-khalsa areas, viz., Chattoond, Chakri, Kekh, Tankha, Naqdi, 
Abvab etc. 

166. Lands owned by Government . — All lands permanently 
appropriated for Public purposes since the date of the last settle- 
ment should be entered thus;— . ... 
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(i) In the column for eafcabe-holder, “Sarkar”. 

(ii) In the column cf cultivator, the name of the department 
■which holds charge of the land e.g., Agriculture Department, Forest 
Department, Public Works Department, Municipality etc. 

(iii) In lieu of soil entries, state the purpose to which the 
land is applied, e.g. Sarai, Dak Bungalow, camping ground, canal 
etc. 

(iv) Where Nazool or other Government property is vested 
in a local body, or is otherwise in its possession, such property be 
described as “Sarkar, Maqbuza District Board Falan” or as the 
case may be. But property acquired by a local body should be 
shown as owned by that body. 

(v) If any land is occupied only temporarily, the names of the 
estate-holder, if any, /and the tenant (if holding the Khatedari), as 
the case may be, will usually ba continued, and the fact of Govern- 
ment possession can be noted in the column for remarks. 

Fard Badar. 

166. Orders jar the correction of clerical mistaJces in Becords 
to he obtained on the Fard Badar. — (i) Jamabaudis’ entrie.s should 
not be varied in subsequent records without first obtaining orders 
for their variation on mutations entered for this purpose except 
where the variation merely consists in the removal of a clerical 
mistake, that is to say, of a mistake which has been made in copy- 
ing the entries of the Jamabandi into another or incorporating a 
mutation in a Jamabandi and tbe correction of which does not > 
involve the alteration of any mutation order. Subject to the excep- 
tion noted below, orders for the correction of such mistakes in sub- 
sequent records should be obtained on the Fard Badar. The Form 
No. P-27 is prescribed for this purpose. 

(ii) Whenever a clerio-al mntike is detected in the current 
Jamabandi after it has been finally attested and filed, whether that 
mistake was originally made in that or any previous Jamabandi, the 
Patwari should make the necessary entries about it in the first four 
columns of the Fard Badar. His report iu the fourth column should 
be as brief as possible. For iustauce, if any field has been omitted 
by mistake from any holding, the report should merely state that 
such aud such field has beau omitted; aud if any estate-holder's 
share has been entered as one-half instead of say one-third, the 
report should merely state that the share should be one-third and 
not one-half. The Inspector of Land Records should, from time to 
time, examine the Fard BaJar entries and enter his own report in 
column 5 of the Fard B tdar. His report should also be as brief as 
possible aud when he finds that ha has nothing to add to the 
Patwari’s report, he should merely put his signature in this column. 
In passing orders upon any Fard Badar entry, the Revenue Officer 
(Tehsildar or Naib-Tehsildar) should see wbefcaer it actually relates 
to a clerical mistake which, under the present instructions should 
be dealt with m Fard Badar aud if he finds that it • relati’.to such . 
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a mistake, he should record an order for the correction of the mis- 
take in question in column 6. Otherwise he should order that the 
Fard Badar entry in question should be considered as cancelled. 
It will not be necessary to hear the parties concerned in connection 
with the disposal of Fard Badar entries. 

(iii) The only clerical mistakes in Jamabandi entries, orders 
for the correction of which in a subsequent record should not bo 
obtained on the Fard Badar, are those which cannot be convenien- 
tly described in the Fard Badar. The difficulty of describing a 
clerical mistake in the Fard Badar may, for instance, arise where 
the mistake relates to the share of an owner whose name enters 
into several different combinations, in the Jamabandi entry relating 
to the same holding. 

(iv) A few blank sheets of the Jamabandi sizes will be stitched 
to Patwari’s copy of each Jamabandi. When the next Jamabandi 
is prepared a copy of the Fard Badar, attested by the Inspector of 
Land Records, will be attached to the Jamabandi (Parat Sarkar). 

(v) The collector and the Revenue officers should examine 
Fard Badar from time to time in order to see that the procedure 
prescribed in connection therewith is properly understood and follo- 
wed by the subordinate Revenue staff. 

167. Well Statement, — Well statement will be prepared every- 
fourth year with the quadrennial Jamabandi and the land irrigated 
by each well in the different years will be entered with the parti- 
culars of the year and the crop sown. It will be prepared on the 
basis of the entries in the Kbasra Girdawari. Form No. P-29 is- 
presoribed for this purpose. The columns are self-explanatory. 
The purpose of this statement is to judge the irrigation capacity of 
each well and see that the land classed as Chahi from that well is 
covered by that capacity or not. 

168. Maintenance of the Register of Becords in Fatwari’s 
custody— if) A register of the records in the custody of Patwari, 
supplied to Patwaris at Government expense and remaining in their 
custod7, should be maintained by them in Form P-37, but’ no 
consolidated copy of it need be kept at the Tehsil nor need it be 
checked by the Office Qanungo except under special orders of the 
higher authority. 

(ii) In column Nos. 1 and 2 the name and the serial number. 
of the entry of the record should be written respectively and in. 
column 3 the year in which the record was prepared should be 
shown. 

(iii) In column No. 4 the documents of the standing record 
should be entered first and afterwards the annual records in the 
order in which they are prepared during a year. Where any record 
consists of more than one volume this should be stated. 

(iv) When any record is filed in the Tehsil, the entries rela- 
ting to it in columns 2 and 4 should be scored through. 
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(v) Four blank sheets should be allowed for eaoh village and 
four sheets should be left at the end of the register for the entries of 
papers which relate to the whole circle such as, Diary of Events, 
Order Book, Diary of Work, Manuals etc. 

(■»■) The Pafcwari should sign (with date) in column 6 in April 
of each year as evidence that the records, entered in the register 
and not scored through are in his possession. The Inspector should 
check the entries in the same month and sign in column 7 as a proof 
that he has done so. 

(vii) On transfer of charge, both the Patwaris concerned 
should sign in column 6 in attestation of the fact that the one has 
handed over and the other has received, all the records entered in 
the register and should date the entry. A list of the records trans- 
ferred in charge shall be submitted by both the Patwaris through 
the Inspector to the Office Qanungo. 

169. Mainienance of ilie register of Survey equvpments and 
furniture. — (i) A register of the survey equipment and furniture 
supplied to Patwaris at Government expense and remaining in their 
custody should be maintained in Form P-36, by each Patwari and 
a consolidated copy of the same, with the omission of columns 4 
and 5, should be kept by the Office Qanungo. When the Patwaris 
come to the Tehsil in September for depositing the quadrennial and 
annual records, they should bring their registers with them and the 
Office Qanungo should compare them with his copy, note the result 
of the comparison in the last column of the latter, and make any 
correction that may be necessary. 

(ii) Any loss of survey equipment should be immediately 
reported by the Inspector to the Tehsildar, who will, if the loss has 
been due to the Patwari’s negligence, order replacement of the 
equipment by the Patwari concerned, and in other oases report to 
the Collector for its replacement at Government expense. 

(iii) On transfer of charge, the Patwari taking over should 
attest the entries and sign, with date, in column 5 as token that he 
has done so. A list of the articles transferred in charge shall be sub- 
mitted to the Office Qanungo through the Inspector by both the 
Patwaris. 

(iv) In April of eaoh year, the stock of each Patwari should 
be verified and examined by the Inspector and the condition of the 
articles duly noted by him in column 4. Inspecting officers should 
enter brief notes or remarks in column No. 7. 
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APPENDIX n TO PAETI. 

Table showing the rates of Mutation fee 
Bisivedari Area : — 

(i) Succession 

31 Nay e Paise on the Land Eevenue iipto Es. 5 /- 
50 ,, ]] ,, „ jj 32/- 

2 Naye Paise per rupee on the Land Eevenue more 
than Es. 32/- 


lii) Mortgage, Sale, Gift, 
Transfer, Exchange, 
Abandonment, Partition 
Patta, Ghair Qabiz, 
Eemoval or resumption 
of Mortgage & Miscel- 
laneous mortgages. 


(iii) Correction of entries 
and mutations in the 
interest of Government. 

(iv) Eegistered Deeds or by 
orders of Courts. 

Bayativai'i Area : — 

(i) Succession. 

(ii) Mortgage, sale and 
redemption of a- mort- 
gage- 

(iii) All mutations regarding 
Khatedari Rights. 


(iv) Corrections of entries 
& mutations on behalf, 
of Government. 

(v) Registered Deeds or by 
order of Courts. 


62 Naye Paise on every holding 
on the Land Eevenue upto 
Es. 5/- 

Ee. 1 /- on every holding on the 
Land Eevenue exceeding 
Es. 5/- but not exceeding 
Es. 21.33 

5 Naye Paise per rupee on the 
Land Eevenue per holding 
more than Es. 21.33 

No fee. 


62 Naye Paise per holding. 


2 Naye Paise per rupee but not 
less than 50 Naye Paise per 
, holding. 

50% of the land revenue. 

One year’s Land Eevenue and 
where , Land Eevenue is not 
assessed 'according to the 
calculations of the highest rate 
of the village in the case of 
Nautor etc. 

No fee. 


62 Naye Paise per holding. 
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APPENDIX in TO PAET I. 

Yearly Programme of the work of a Patwari. 


Month 

Wo]‘k to be done 

Eemarks 

1 

2 

3 

October.... 

1. Will -post to the Inspector of Land 
Eecords, monthly abstract of daily 
diary and abstracts of deaths and 
births and cattle diseases report on 
the first of each month. 

2. Will send abstract of live-stock, poultry, 
agriculturalimplements and machinery 
etc, to the Office Qanungo on 1st Oct. 
each year. 

3. Will do Kharif Harvest inspection 
work and make its entry in the Khasra 
Girdawari. 

4. Will enter in his Diary of Events, list 
of all field numbers in which any 
change of cultivating possession or rent 
has occurred. 

5. Will enter in his Diary of Events all 
alterations regarding entries made in 
the Khasra Girdawari. 

6. At the end of each day’s work, he will 
total the pages of Khasra Girda-wari 
completed. 

7. Will complete crop abstracts (Jinswars) 
before the commencement of his work i 
it the second village and will send I 
them to Office Qanungo through the ' 
Inspector after having entered them in 
his Jinswar Eegisters. 

8. Will note condition of trigonometrical 
survey pillars in his Khasra Girdawari; 
will send report about all such pillars 
to the Tehsildar through his Inspector. 

9. He will also note the condition of 
trigonometrical pillars and other survey 
and boundary marks in his register of 
Fard Tuda Sahadda during harvest 
inspections and will submit reports 
about those in need of repair s. 

I 

! 

1 

i 

1 

[ 

1 

1 

1 
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Novembar 


Deoember . 

January 


February . 
March 
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10. Will make oorreofcions in 'the Parafc 
Pabwar of the quadrennial Jamabandi 
in aoordanoe with the oopy of Fard 
Partal supplied to him by the In- 
spector in September. 

1. Will prepare the Banohh papers (Dhal 
Banohh and demand slips) and will 
hand over the demand slips to the 
payees. 

2. Will write up the mutations discovered 
in the course of the Kharif Girdawari. 

3. Will undertake amendments of the 
field maps or re-measurements that 
may be necessary. 

4. In the fluctuating assessment villages 
or’ ohaks he will prepare the Khasra 
Nautor and Jamabandi for fluctuating 
assessment before preparing the 
Banohh and mutation papers. 

5. Will compare entries in Khasra 
Girdawari with the Khaisra Nehri 
prepared by the Irrigation Pabwari. 

1. Will do work mentioned in Nos. 3 & 4 
adove. 

2. He will do harvest inspection of extra 
Kharif crops, if any, such as Toria, 

Shaljams, Bingaras etc. 

3. Will assist Lambardars in the collec- 
tion of revenue and prepare the 
receipts etc. 

1. Will do work mentioned in Nos. 3 & 4 
under November, and prepare files of 
alluvial & diluvial areas. 

2. Will visit each estate for which a 
quadrennial Jamabandi is to be 
prepared. 

3. Will enter up the mutations that have ■ 

coma to light as a result of preliminary 
attestation. 

4. Will do the work mentioned in No. 4 
above under October. 

1. Will do the work of- alluvion and dilu- 
vian, if any. 

•2. Preparation of Shajra Latha. 

1. In this month Patwari = will do Eabi 
Girdawari and all' other work detailed’--- 
to be done in- October during the Kharif 
Girdawari except No. 8. 
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April 


May. 


June. 


July & Aug. 


September. 


2. Will pay speoial attention to the enter- 
ing up of mutations of the villages 
under quadrennial attestation. 

1. Will compare the records with the 
register in bis custody and will sign 
in column 6. 

2. Will compare his Khasra G-irdawari 
with that of the canal Patwari. 

3. Will write up the Mutation Kegisters. 

4. Will correct the Banchh papers to make 
them agree with the events that have 
occurred since their preparation. 

5. Will make corrections in soil classifi- 
cation in villages the quadrennial 
attestation whereof is to take place. 

6 Will commence extra Eabi Girdawari 
after 15th April, 

7. Will make amendments in the field 
maps and do the measurement of the 
fields in which further changes were 
brought to light in Eabi Girdawari. 

1. Will finish extra Eabi Girdawari and 
send its crop abstracts (Jinswara) to 
the Of/ioe Qanungo, through the 
Inspector. 

2. Will prepare the Grain Eent Ledger 
(Eegister Bahi Khata Jins.) 

3. Will assist the Lambardars in the collec- 
tions of the revenue in kind or cash. - 

1. Will do work mentioned in No. 3 above. 

2. Will prepare statements, which are 
prepared annually for every village 
such as Milan Kbasra etc. 

3. After 16th June will commence writing 
of Jamabandis of villages under quad- 
rennial attestation, and copies thereof. 

1. Will write quadrennial Jamabandis and 
copies thereof. 

2. Will renew the village map (Shajra 
Latha) if necessary. 

3. Will prepare lists of attested mutations 
and send them to the Tehsil. 

4. Will write the quadrennial well state- 
ment aud stitch it along with the 
Jatnabandi. 

1. W^ill file Jamabandis and corrected 
statements with the Office Qanungo. 
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2. Will incorporate Titamma Shajras in 
their m'ps and in those kept in the 
Tehsil under the supervision of their 
Inspectors. 

3. Will bring with him all Khasras Girda- 
wari, diaries, work books of fluctuating 
assessment, Jamabandis that are to be 
filed and Dhal Banchh, demand slips, 
receipts, Arz-Irsal, register of live-stock, 
poultry and agricultural implements 
and machinery, register of deaths and 
births etc., which will be deposited with 
the Tehsil Office Qanungo. He will 
get the signature of Office Qanungo in 
column 5 of the register of records. 

4. Will gat the annual supply of forms 
from the Office Qanungo. 

6. Will bring with him the register of 
survey equipments for comparison with 
that of the Office Qanungo. 

6. Will prepare a list of mutation fees. 

7. Will prepare new Khasra Girdawari of 
the villages of which Jamabandis have 
been filed. 

8. Will prepare a list of fees charged in 
copying and inspections of Pabwari’s 
record and hand it over to the Revenue 
Accountant through his Inspector. 
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Name, Father’s name, 
caste and residence 
of the candidate 

1 

CO 

.2 « 
tUD 

Aiqua JO eq'EQ; 



Ajqna jo 'ojq; iijuag 

rH 


•sqa'Gtnajj 

' 

>0 

1 — ( 

dn paqij 


Aii'Bnij SI ncanioo snoiA 


-aid aqq lapio asoqM. 


Aq laoijjo jo ainq'BnJdig 

- 

ani'Ba siq jo Aiqna 


JO noiqB[[9oa'CO lo 

CO 

qaaraqniodd'B aAiqniBqs 

rH 

-qns ‘-a - 1 qjnsai I'Bnr^ 


atmsn siq jo 


Aiqna jo aq'Bp laqjB 


anaq oq aauq raoij 

c^l 

aq'upipn'BO Aq p[9q 

rH 

sqnaraqniodd'B laqqo 


10 Snrq-Bioijjo jo atU'Bjq; 


eq'BOijiqiao 9qq 


ni p9i9qna sijTsqap jo 

i-H 

Adoo qqiM noiquaimexa 

1 -H 

I'BAiq'Bjj SaissBd jo oq'BQ 


api m 


8q oq Aiqna Sniqoaiip 

0 

rH 

isoHiO P einq'BaSig 


Aiqna jo 


aqtjp oqq aiojaq 10 no 

05 

eqatpipn^’o eqq Aq pjaq 


soijjo Ami JO s[j'Bqa(j 
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Form No. P-2. 

( See Para 66 ) 

Daily Work Diary Pafewari Circle .......No Inspector 

Tehsil District .Eajastban, 

year 


<D 

c3 

.a 


Description 

o 


<V 

of 

JZi 


bjo 

c3 

work 

ra 





• ^ 


• ^ 

(=1 


Details of Work 


03 



Muta- 

£ 

tions 

ja 


M 



Last No. 
at which 
the diary 
is finished 


i^emarks. 



















] The Raj. Land Revenue .(Land Records) Rules, 1957. [ Form P-3 

PormNo.P-3. . (COUNTEBFOIL) 

( Sea Para 56 ) 

■Monthly Abstract of Daily Diary of Work, Patwari Circle 
No Inspector Tehail 


District Kajastban for the month 


No. 

S,No. 

Details of work \ 

Amount of 

work done 

Daily 

average 

No. of 
days spent 

Remarks 

1 

2 

' 3 

4 

5 

6 

7 

A 

1 

2 

3 

4 

5 

6 

7 

8 1 

9 

10 

11 

12 

13 

14 

CROP INSPECTION.— 
Total No. of villages finished, 
in hand and balance ... 

Survey ... ... 

Cattle Census ... ... 

MUTATIONS.— 

Arrear of last month, insti- 
tution, attested, balance ... 
JAMABANDI.— 

No. of Jamabandi finished, 
in hand, balance 

Dhal Banchh 

Demand slips 

Collections with amount & 
No. of receipts issued 

Other (Miscellaneous) work. 
Total days spent. At the 
headquarter, in the circle, 
outside the circle 

Gazetted holidays ... 

Days spent on leave 

Total 

Grand Total 

! 

f 

i 

1 

1 

! 

1 

1 

1 

1 

1 

1 

1 


Brief Abstract by villages 


d 

jz; 

Village 

Details of work done 


"S 

Nature 



Eemarka 

h4 

CJ 

i 

HB 

Balance 
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I’orm No. P-3. (Continued) (FOIL ) 

( See Para 56 ) 

Monthly Abstract of Daily Dairy of "Work, Patwari Circle 


No Inspector Tehsil..., 

District Eajasthan for the month 



Brief Abstract by villages 












8S ] The Raj. Land Revenue (Land Records) Rules, 1957. [ Form P.4-6 

Form No. P-4. 

Diary of events (See Para 51) 

Pafcwari Circle No Inspector 


Tehsil District Eajasthan for the year. 


Date 

Yillage 

S. No. of event (to' be 
Continued throughout 

1 the year) 

Details of events 

1 1 

2 

1 3 

4 


1 

j 

1 



Form No. P-5. 

(See Para 49) 

Order Book 

Patwari Circle Tehsil 

District 


Serial No. 

No. & date 
of order 

1 

Name of 
Office issuing 
the order 

1 

Copy 
of the 
order 

! 

Signature of 
Office 
Qanungo 
with date 

Kemarks 
(Keference to 
No. and date of 
order under 
which it is can- 
' celled or 

amended) 

1 

2 

3 

4 

5 

6 


i 


Form No. P-6. Omitted 






Form P-7'9 ] The Raj. Land Revenue (Land Records) Rules, 1957 [ 89 

Form No. P-7. Omitted 


Form No. P-8. 

(See Para 25) 

Eeport of Patwari regarding Calamity in the Village, 
In Circle Tehsil District ...Year, 


Name 

of 

village 

Name 

of 

Calamity 

Details 

of 

Calamity 

1 

Date of 
of 

outbreak j 

Condition 
in the 
fortnight 

Eemarks 

i 

1 

1 1 

i 

3 

4 

6 ! 

1 

6 


Form No. P-9. 
(See Para 42) 


Keport of Cholera and Plague etc Tehsil 

District. 


! 

<D 

to 

■ rM 

o 

dj 

3 

^1 

<D 

4.3 

O 

03 

CO 

p 

CO 

03 

CO 

03 

CO 

p 

Date 
of first 
out 
break 

Seizures 
and 
death 
on first 
outbreak 

Seizures 
and 
deaths 
during 
last week 

Total 

seizures 

and 

death 

Have copies 
of reports 
been sent 
to Tehsil 
& -Medical 
Officer 

1 

Has a Medical 
Officer visited 
the village since 
the outbreak, 
((live data and 
name of the 
officer) 

S. 




S. 

D. 

1 

2 

3 

4 

j 

•6 

6 

■ 

8 

9 

10 

■ -ll 
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Form No. P-10. 

(See Para 42) 

Form of Keport on Postcard showing Disease Among Live-stock. 

The Yeterinary Assistant of Tehsil is 

hereby informed that contagions disease among exists in 

Village Tehsil District the name of the 

disease is and upto the present animals have 

died and animals are now affected. 


Dated Patwari. 

Post Office Circle 


Te 

The Veterinary Assistant 

Incharge Veterinary Hospital.... 

Tehsil District 

Form No. P-11 
(See Para 42) 

Fortnightly Eeport regarding Contagious Disease 


among Live-stock in Village in 

Circle for the Fortnight ending ....... 


Name of 
District 

Name of 
Tehsil 

Name of 
Village 

. 1 

Name of 
disease 

Number attacked in the fortnight 
' 

i 

Bullocks 

Cows 

Buffaloes 

Others 

1 1 

1 2 1 

13 14 1 

[ 5 

6 1 

7 

8 


Number died in the fortnight 





i 

E B M A E K S 

Bullocks 

Cows 

Buffaloes 

Others 

1 


9 

10 

11 

12 1 

13 


Dated Patwari 

To.,. _ Circle 

The Veterinary Assistant, 

Incharge Veterinary Hospital, 

Tehsil District 























Form P'I2 ] The Raj Land Revenue (Land Records) Rules, 1957. [ '^1 

Form No. P-12 


(Sea Para 93) 

Namber of Live-stook, Poultry and Agrioulfcural Machinery and 
Implements Village Tehsil District Rajasthan. 



Males over 3 years 


BUFFALOES 


Females over 3 years * 


Total 

Cattle 


Young Stock 


Males I Females 


o »- 1 to 3 fc. 
a « years ^ ^ 









































JJ I The Raj. Revenue (Land Records) Rules, 1957. [ Form P-12 

Form No. Jl 2. (Gonfcd.) 



Ploughs 



No. of heads or 

Amount of 

Serial No. of Jama- 


units for charging 

grazing 

bandi and Dhal 


grazing li es 
with rate 

dues 

Banohh 

Kemarks 


65 


56 


67 






















Form P-J3 ] TJie Raj. Land Revenue (Land Records) Rules, 1957. 

Form No. P-13. 

(See Para 64) 

Khasra Girdawari (Quadrennial) Village Tehsil... 

Districfj Rajasthan for the year St. 200 to 200 


iintris According to the Quadrennial Jamabandi 


'$ Area 


-a ^ 


ro a o 

ez M 

*3 =3 o 

I 

cz 

'pH 

o 

|iis 


03 g O £ 

° .iJ S ^ 

® w g 

> fe-a 
.2 .-S 


o d S J ® 

- §.1 g 


Name of Tenant 
with particulars 
and term of 
Cultivation 


Name of Sub- 
Tenant with 
particulars 
and term of 
Cultivation 


II 

I ^ Sources 
s of Irriga- 
^ tion with 
ja method 




Area cropped more 
than once and net 
area sown during 

the year 

Irrigated 

Un- 

irrigated 

13 

14' 


rrj 03 * m • 

o c3 ® 

O H ^ 

3 ca “ti n a 

Ml $ CO ® O 05 

O i2.i1 “5 'S > 


O O' c3 


Details of crop with 
area 


Eabi 


Zaid 



TJ ro 

® ® 

•r^ 

M M 



16 17 18 19 20 



ffl ja to 

0 §.3 
S ra 0 . 
'O o -73 s 
°5 c3 05 

Sg § ^ 

1 o s J 

e3 O S 
® ^ ® 



2 

•3 3 c3 

C3 O 

43 a *T5 

O rH <D 

O !> 


03 

°a - 

® ^ 
gdPr 
a „ 

g O ei 
•O o 

O -rH ® 

cn. 

O g pi 
c3 03 p 

CO 2 ^ 


Details of crop with 



13 

cs ® Ph 

W r® 
® QJ3 g 

p5-n i 


Kharif 


! 

r® 

fD : 


a 

a ^ 

-£P 

’S 

p.sp 

M 1 
1 l-H : 


Rabi 

Zaid 




® -s QD 
5 a. 3 
3 'T3 3 

^ a 

® “ § 
2 . ® d ^ 


fcj O m .C 

O _ M3 



M-< m 
03 ^ 

ap^ 
i a . 

ja o d 

-s 

^ ® 2 
fj m d 
=3 g d 

J§P4 ® 

aSr® 
ca-n 3 


21 1 22 I 23 I 24 1 26 1 28 | 27 1 28 . 29 > 30 | .31 1 









































94 1 The Raj. Land Revenue (Land Recotds) Rules, 1957. f Form P-I3-I4 


Form No. V-l^-CGontd). 


Sambat 20 

Details of crop with 
~ area ' 

Kharif I 

1 Zaid 

Area cropped more 
than once and net 
area eov/n during 
the year 

Details of 
uncultivated 
area 

Eemarks and 
' changes of 
rights, 
possessions, 
Eent and 
Eevenae etc. 

M 

Vi 

c3 

a 

(D 

Ph 

Irrigated 

Un- 

irrigated 

•o 

Un- 

irrigated 

Irrigated 

Un- 

irrigated 

33 




1 37 

£8 

39 

40 

1 


Form No. P-13 A. 
[See Para 64 (iii)] 
Girdawari Slip. 


Sambafc . ... Harvest; 


Village. 


. ... District. 

• • 

No. of 
Khasra 

Area 

Name of Khatedar 

Name of sub-tenant 
if any, who cul- 
tivated 

Eemarks and 
signature of 
Patwari with data 

r 


Form No P-14. 

CEOP 


(See Para 89) 

Khasra Nautor and Ghair Mustaqil Kasht Sambat year 200 
Village Tehsil Distriofc Eajasthan. 


No. of Khasra 


Estate-holder 



.out of which 
the plot is 
cultivated 

New 

Khasra No. 

(Jagirdar 

Sub- Jagirdar 
Owner) 

Cultivator 

Crop 

1 

2 

3 

4 

5 


t 

Measurements 

Area 

O 

CD • — 

CO O 

Q 

Ee venue or 
Eent 

No. of Ja- 
mabandi for 
fluctua- 
ting assess- 
ment or 
Ghair Mu- 
staqil 
Kasht 

Eemarks 

East 

West 

t 

1 

North 

1 

1 

South 

Bate 

Amount 

6 

7 

8 

9 

1 10 I 

11 

12 

1 13 J 

14 • 

.16 

































Form No. P-16 
(See Para 91) 

List of Boundary and Survey Marks Village 

Tehsil Distriofc Eajasthan. 


Form P-15 ] 












96 ] The Raj. Land Revenue (Land Recoids) Rules, 1957. [ Form P-16 

Form No. P-16. 

(See Para 99) 

Statement of Jinswar Kharif Village Tehsil 

District Eajasthan for the year 


Cereals and Pulses 


Page No. 
& soil 
class 

Kice 

i 

[ 

Maize 

Jowar 

1 

i 

1 

Bajra 

Jowar mixed with 

moong 

Irrigated 

Unirrigated 

Irrigated 

^3 

<D 

•ta 

c3 

CD 

5-1 

• »H 

a 

P 

Irrigated 

T3 

O 

•ta 

c3 

cp 

Q 

S.I 

q 

P 

Irrigated 

Unirrigatod 

Irrigated 

Unirrigated 

1 

1 2 1 

1 3 

1 4 

5 

1 6 1 

■a 

8 i 

i 9 i 

10 1 

11 


Bajra mix- 
ed with 
Moth 

Mandwa, 
Muri Kani, 
Barti 

Moth 

Urd 

Moong 

Chola 

arhar 

Irrigated 

Uuirrigated 

1 

^3 

o 

cS 

to 

5-1 
)— 1 

Unirrigated 

Irrigated 

>73 

CJ 

c3 

tn 

P 

1=1 

P 

^3 

0) 

43 

c3 

-£P 

H-i 

<D 

=3 

to 

• 

U 

5-1 

• —4 

a 

P 

irrigated 

(D 

.SP 

I-l 
• 1^ 

3 

p 

T3 

O 

43 

Ha 

to 

•—4 

' s-( 

S-( 

H-J 

T3 

03 

43 

’fcH 

•f4 

a 

P 

’-O : 
c; 

43 

! £c 

r-n 

n-j 

C3 

43 

:3 

-SP 

(4 
• —4 

a 

P 

12 1 

1 13 1 

14 

1 15 1 

1 16 1 

1 17 

i 18 1 19 1 

20 

21 

22 

23 

d 

25 


Oil seeds 

Sugarca- 

ne 

i 

Condiments and Spices 

Til 

Ground- 

nut 


■ 

Chillies 

Spices 

Irrigated 

Unirrigated 

Irrigated 

CD 

CD 

ft4 

5^ 

»-4 

P 

1 

Irrigated 

*3 

O 

-3 

cb 

• — H 

P 

Irrigated 

«3 

*Sh 

t-i 

a 

P 

T3 

03 

-3 

=3 

CO 

•-4 

M 

Sh 

t3 

03 

43 

c3 

.cP 

a 

P 

-ri 

o 

43 

-« 

CD 

• -4 

Sh 

5-t 

i-H 

03 

■*3 

5-1 
• ^ 
a 

p 

n 

03 ; 

a 

g) 

S-I 
)— ( 

'ca 

03 

43 

c5 

.£P 

5h 

• —4 

a 

P 

2t5 ! 

1 ‘47 1 

1 28' 1 

29 

1 30 1 

31 

32 i 

1 83 

34 

35 

36 

37 

38 

39 
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Form No- P-16 (Contd.) 


I 

Dyes I Fibers 


Indigo 


Cotton 

Hemp 

1 

Irrigated 

Unirrigated 

Irrigated 

C 

•4^ 

ce 

CJO 

• ^ 

S-i 

p 

Irrigated 

Unirrigated 

Irrigated 

Unirrigated 

Irrigated 

Unirrigated 

40 1 

1 41 1 

1 42 1 

43 

44 1 

1 45 

1 46 

47 1 *- 48 1 

49 


Drugs and Narcotics 


Fodder 


Tobaooo 

Poppy 

1 



Gewar 

Fodder 



ns 

c? 

cS 


-a 

:□ 

is 

c3 


■CJ 

V 

55 

. 

•X} 

a) 

n:3 

n:^ 

c3 

ni? 

03 

c3 

O 


<0 

■is 

-SP 

V 

SP 


on 

0? 

•iS 

3P 

c? 

4S 


c3 

t-t 

c3 


:3 

•H 

c3 


cd 

M 

CS 


tX) 

5-( 

bo 


OJD 



M 

to 

M 

ClO 



• r4 1 





• 



■ -4 




n 


n 

^ 1 


M 

d 

M 

d 

Ud 

fl 

p 

^ 1 

i-H 

P 

i 

t— H 

P 

i— 1 

P 

►H 

1 

P 


p 

50 

51 

62 

53 

54 

55 

56 

57 

! 58 

69 

60 

61 


Fruits and Vegetables 

Total area ^ 
sown 

Total area 
matured 

Remarks 

Potatoes 


Irrigated 

Unirrigated 

Irrigated 

PCJ 

03 

dJD 

« 

5-i 

• ^ 

p 

p 

Irrigated 

Unirrigated 

Irrigated 

Unirrigated 

62 


m^mrnm 

1 6U 1 67 1 

1 68 j 

1 69 1 

i ' 70 
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Form No. P-17. 

( See Para 99 ) 

Jins war Eabi village Tehail Distriofc Eajasthan 

for the year 



Oil seeds 


Condiments and spices 

^ Narcotics 


Mustard 


na ca 

ffl tlD 

.pH 

c3 

.5? .IS 
A P 




Dhania Zeera 



Poppy 


c3 TO c3 


tiD <D WD qj bD ® CJX) © 


c8 ^ 

tJD M tua 

S-l ►— % >H 

J— I 



^ ^ ^ 

03 aj CD 

43 ^ 43 

c3 c3 c3 


43 43 .r4 

c3 M c3 5 m 
bJD ^ ^ 

'S '5 ^ 
ppp p 



34 I 35 


Drugs & 
Narcotics 


Fruits & Vegetables 
& root crops 



Fodder 


Carrot Lucerne 


TO I PC? 

03 <D 

43 ^ 

ca TO c3 TO 

bO 03 bfi 03 



36 37 38 39- 40 41 42 43 44 45 1464748495051 52 




















































Form 


_i Ci 

>!■ a 

“I u 

O <D 
rj CO 
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Naksha Jinawar Zaid Babi village Tebsil Distriot ..Bajasthan for year ’ 

Fodder Jowar 

pej'BSriainj} 

t- 

pe-jBSrjjj 

CO 

r~i 

o 

o 

o 

d 

o 

pa'l'BSiiJinQ 

lO 

iri 

p8JT32lIII 

rH 

Total 
Food orop 

p9j'B3ijainj2 

CO 

rH 

paj'BSrjij 

C?J 

Other 
Food orop 

p9l)'B3lJJTn£[ 

rH 

paj'BSijJi 

o 

rH 

Pepper and 1 
1 other spioas 

pej'cSjjiinfL 

Cl 

pajiBSuai 

03 

Vegetable & 

1 Garden orop 

pej'BSiairaj^ 

■ 

pgj'BSriJi ' 

o 

O 

c3 

a 

rO, _ 

o 

pajBSijjiupi 

»o 


-jH 

Melons 

pgj'BSijJinfi^ 

CO 

■ pg^BSiiij 


sBBjQ jios pnis 
JO ’oj^ eS'Bjj 

1—1 


BJjI'BaiBJJ 

CM 

CO 

Area sown more 1 
! than onoe 

pa!}-KSfiirn£[ 

30 31 

pgjTjSrjjj 

Total area I 
1 matured | 

pgj'ESijjiufj^ 

C 35 

CM 

pa^BSiiij 
» ■ 

CO 

CM 

Total area I 
sown 

■ 

pgj'BSTjiiufj^ 

D- 

CM 

pgjieSiJJi 

i 

t 

pa^^gtjjia£L j 

1 ■ - 

pgjBSujj^ 

rjl 

CM 


pgjBSlijinfi-'- 

CO 

CM 

pajBgijJi 

CM 

CM 

c 3 . 

w 

cd 

m 

CO 

ra 

o 

pgj'BSiiJinpj:,' 

rH 

cq 

ps'l'ESuii 

o 

CM 

<o 

5 h 

o 

rO 

ra, - 

o 

fR 

pgjBBtiiin£[ 

a 

rH 

pgjBSmx 

00 

rH 





































100 ] The Raj. Land RcYcnue (Land Recoida) Rulea, 1937. [ Form P-19 





1 ^ 


a-eCa'Bg; 

OJ 

1-4 




P91}b3iiji § 

1 1 




o 













<S3 

• ^ 

a 

.irJ 

03 

A^on^jpiO- 

tH 
• rH 





S0OJTIOS lO 
J9qqo tuoj^j 








TS 

(D 

> 

• ^ 








£l> 

O 

o 

C3 

O 

n 

MOJI'BJ 
,SJ'B9i£ OM Jj 

0 



SJJUT3!) rn 
aijEAud raojjj 





P 




3 

0 

TS 

0 

Bljn'EiJ CO 
• -?A 0-9 aioj^j 

w 

§ 

cd 

CD 

>s 

O 








43 

c3 

(£ 

n3 


1 

1 

AiOlpiJ 

s^j^a/f 9 oro 

JO MOIp.’J 

1 “ 



bO 

(-H 

s[[ 0 Ai nrojjj; ^ 


o 

<D 


1 

♦ 

1 

qaojjtio' 






SJ'BQ'BO jrH 

ft A /\ w-V «-l /\ ▼ .TT i 

• 


43 

3 








1 - 

S' 

4" 

n 

c3 

ja 

43 

OQ 

o 

p 




00 





6T 0 ? ei 1 
snmnjoo « 

c3 

• r»» 

c3 

« 

3 I 

’ 


pa^jj SaizvjS 






JO I^iJOJ _ 

a CM 

o ® ? 

fe .^1 

« ^ 

> 

a 

o 

« •iri 

ssjn'js'Bd 

!jn8a'BcaJ9<j 

t- 





spjBqoJO 05 



4r 

a 

_p> 

'■S 

esn iBan!} 
-jTioiJ§B-non 

«5 





S9A0J£) ^ 

<3 



_,o_ 

o 

05 !jnd pu-Eq 






j'Bfu'Bg; 2 

m 

a 

ja 

W 



pn-Bj eiq’Batiq 

»o 




<9 

CU 

t3 

0 

a 

-5 

43 


CD 

s 

'jnonn QBja'Bg; 


- 



0 

0 

MOIJBJPIO 2 

s 

O 


*43 

> 









•>4 

o 

fl 

43 

OQ 

P 


43 

o 

;z; 


siIIH 





AiOIlBJ CO 

.sjtjai: OiVi j, ^ 

a 

o 



S0AJ9S8J<J 
sSBIQ up S!IS9J0^5 
(!)a9caaj9A09 

TO 





MOJIUJ 

b',j'B 9 /C eno lo 

JO MOUBJ 
qnajjHQ 










1 

1 

81 0 ? 

6 ‘soi^ ^ 

snranioo 

JO (Bqoji __ 





?9IY j-BiJOi 




1 

a 

0 

• p-< 

43 

c3 





'BJS'Bqs JO 'OH 0"M 

-i 



> 

• t~4 

•43 

S3 

0 


spiuqojo 2 

op SBAOJ-0 ) 



Form P-19. (Gonid.) 


Form P-19 3 The Raj. Land Reyenue (Land Records) Rales, 1957. 


[ 1 01 



j New Cultivation 
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PART II. 

INSPECTORS. OF LAND RECORDS. 

PART n. 

CHAPTER I. 

Conditions of Service 

Notes 

This rules in this Chapter have been framed in pursuance of section 32, 
33 and 35 of Rajasthan Land Revenue Act. Section 32 of the. Act authorises 
th^ Diri ctor, Land Records, with the previous sanction of the State Govern* 
ment, to arrange the Patvvar Circle of each district into Land Records Ins- 
pection Circles. Rule 170 of this Chapter deals with the matter contained in 
this section. ■ - . . . , . 

Sections 32 and 35 of -the "Act • require the State Government to frame 
rules for prescribing and regulating the, appointment,, qualifications and con- 
ditions of service of Land Records Inspectors. Rule 171 to 177-A in this 
Chapter are meant to serve these purposes. 

170. Gircle of Inspector of Land Becords. — The Inspectors' 
circles, in each Tehsil, "will be formed by the Director of Land 
Records with the previous sanction of the State Government in 
consideration of the amount of work contained in each circle. 
Generally, one Inspector’s circle shall consist of ten Patwari circles 
hut if the area, to be inspected, is very large, or the amount of work 
is heavy, this number may be reduced to sis. 

171. Appointment. — •.( i ) The. Commissioner shall main- 
tain a list of those candidates who have received training in the 
Inspectors’ Training, School and 'obtained 'a diploma. Wheri there 
is a substantive vacancy in the cadre of Inspectors of Land Records 
or a vacancy which is likely to become substantive, the Collector, 
shall, for that purpose, send a requisition to the Commissioner of 
the Division. The Commissioner- shall then inform the Collector 
of the name of the senior-most candidate on bis list and the Collec- 
tor shall then appoint him ^as Inspector of" Land Records. Rules 
regarding the selection of* the candidates for admission to the school 
are g ven in Part IV of these Rules. 

■ (ii). Collector may - appoint senior Patwaris -to oSiciate as 
Inspectors, Assistant Sadaj Qannngos and Office Qanungos subject 
to confirmation by the Commispioner of the Division and subject ro 
the selection by the Selection Committee mentioned in Part IV and 
passing thd examination within two' years. Eor such officiating 
appointments, the qualifications laid down for permanent promotions 
of Patwaris to the posts of Inspectors shall 'be observed. ' 

. • • - 172.- Biding Certificate. — ^No Inspector of Land Records 
will be. confirmed in his -appointment -unless -be satisfies the 
Collector of his district that he knows riding fully well and obtains 
a certificate to this effect. This certificate should be . asked for and 
placed with the papers while recommending confirmation of an 
Inspector. 
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173. Transfers . — The Collector can transfer Inspectors of 
Land Eecoids/ in his district. Transfer from ' one district to an- 
other in the same division and from one division to another will be 
made by the Commissioner of the Division and the Board of 
Eevenue, respectively. 

173-A. Leave. — Casual leave will be granted by the Tehsil- 
dar and privilege and other kinds of leave will be sanctioned by the- 
Collector if' no substitute is required. In case the- appointment of 
a substitute is required, privilege and other sorts of leave' will bei 
sanctioned by the Commissioner of the’ .Division, who, will make; 
temporary appointments to fill' up the vacancy. ' 

174. Salary. — The pay of all the' Inspectors of Land Eecords 
is personal and does not depend on the circle to- which an Inspector 
is posted. To begin with an Inspector will be appointed on tho 
lowest grade of the sanctioned scale of pay. The scale of pay and; 
allowances of the Inspectors shall be as sanctioned by, the' ,Govern- 
ment from time to time.. 

175. — Every Inspector will be giveru a covey ance allowance 
of Es 30/- p. m. subject to the following conditions: — 

( i ) that during each q^uarter of the year he remains on tour 
' for 45 days and spends '45 nights at points beyond' a radi- 
■ bus of 6 miles from his headquarters;- 

(ii) that if the number of days toured and nights spent outr 
side his headquarters fall below the prescribed number of 
45, a deduction, shall be made at the rate of Es. 2'/- per 
day in. respect of the deficiency;; 

(iii) that in respect of journeys to points outside his- jurisdic- 
tion the Inspector will be allowed travelling allowance- 
and halting allowance admissible under the Travelling 
Allowance Eules subject to- a. deduction of Ee;' 1/- and 50- 
Naya Paisa; and 

(iv) that the conveyance allowance will not be' ad’missible to> 
an Inspector who^has been provided with; a camel sowar- 
in lieu of a peon. 

176. Contingent Expenditure and' Peon. — Every, Inspector- 

will be given fixed allowance for stationery. He will. be. allowed a. 
peon who will accompany him in. tour. , , . , 

177. Disciplinary Action. — (a)- The- Sub-Divisional officers- 
are empowered to inflict the punishments- of censure- and withhol- 
ding of grade increment for one year only, ■ on the- Inspectors- of 
Land Eecords. 

(b) Collectors will have the powers to inflict the following; 
punishments, on the Inspectors:; — 
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(i) Censure; 

(ii) Wifch-holding of increments upfco two years; 

(iii) Eecovery from pay of the whole or part of any 
pecuniary loss caused to Government by negligence 
or breach of law; 

(iv) Suspension for sufficient grounds. 

(e) Commissioner of the Division will have the powers to 
inflict on an Inspector the punishment of: — 

(i) With-holding of increments upto three years; 

(ii) Eeduction upto three stages in the time scale of pay; 

(iii) Eeduction to a lower post; 

Eemoval; 

(v) Dismissal from service. 

The Collectors may make recommendations to the Commis- 
sioner of the Division when they consider that punishments which 
are beyond their powers should be inflicted on an Inspector. Before 
inflicting any punishment, the punishing authority will have to 
adopt the procedure as laid down in para 14 (iv). 

177-A. Appeals will be regulated by the provisions of the 
Eajasthan Civil Services ( Glassification, Control and Appeal ) 
Eules 1950. 

CHAPTER II. 

Duties of Inspector of Lands; Records. 

Notes. 

The rules in this Chapter regulating, the duties of Land Records Ins- 
pectors have been framed in pursuance of section 35 of the R, L. R. Act. 

178. (i) The followitjg are the duties of the Inspectors of 

Land Eecords:- — 

1. General supervision over Patwaris and management 
of proper and timely preparation of Land Eecords; 

2. Supervision over village maps; 

3. Cheeking of Patwari’s Eecords and Statistics; 

4. Detection of Agricultural deterioration;, and 

5. Local enquiries. 

(ii) The Inspector must have knowledge of the general con- 
dition of the tenants and cultivators in his circle. If he finds any 
deterioration in the agricultural conditions, he must report the facts 
to the Tehsildar and keep a note in his diary. Some of the symp- 
toms of agricultural deterioration are enumerated below: — 

1. Gradual decrease in the cultivated area from year to 
year; 
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2. Decrease in the means and sources of irrigation; 

3. Drying up of water in wells partly or wholly; 

4. Surrender and abandonment of lands by tenants; and 

5. Decrease in the cultivation of important food and 
commercial crops, e. g. cotton, wheat, Zeera etc. 

(iii) It is the duty of an Inspector to help the Tehsildir in 
administrative matters but he must not be engaged in these duties 
at the cost of his normal duties of preparation and checking of the 
Land Records for which he is primarily meant. He should not be 
engaged in the collection work without obtaining clear orders from 
the Sub-Divisional OSicer who will have to record reasons for issu- 
ing such orders. 

179. Daily Dairy. -~{\) The Inspector of Land Records shall 
keep a diary in Form No. I-l, in which he shall, each day record 
the duties on which he has been engaged. The diary shall be 
written in alternate volumes for alternate months; the volume not 
in use, being forwarded to the Tehsildar for examination along 
with the monthly abstract and statement of tours and checkings on 
the 5th day of each month. The Tehsildar shall forward it with 
his remarks to the Sub-Divisional Officer by the 30th. The Sub- 
Divisional Officer will return it to the Tehsildar by the 20th. The 
latter will return it to the Inspector so as to reach him by the 25th 
positively. The abstract and the statement of touring and check- 
ings will be sent by the Sub-Divisional Officer to the Collector for 
his orders with his remarks. The Tehsildar and the Sub Divisional 
Officer shall see that the Inspector has carried out the instructions 
which were given to him during the last month and action is 
taken on the suggestions of the Inspector, if any. The Sub-Divi- 
sional Officer shall also see that the Tehsildar takes proper action 
on the reports of the Inspector and makes arrangements for the 
preparation and compilation of the records and statistics. . The 
Tehsildar and the Sub-Divisional Officer should assess the amount 
of work done by the Inspector after scrutinising the abstract 
and statements annexed with the diary, which will be prepared on 
Form Nos. 2, 3 and 4. These abstracts will be kept in the Collecto- 
rate by the Sadar Qanungo, in a file kept open for each Inspector’s 
circle along with the statement of tour checkings. 

(ii) Every page of the diary shall be numbered and sealed 
and on the first page the number of pages contained in the volume 
will be mentioned and signed by the Tehsildar. A.t the end of the 
year the diaries will be filed with the Office Qanungo along with 
the register of annual checkings. ° 

180. Tours, Atle7ida}ice at Tehsil or On O/ffcers.— Every 
Inspector is required to spend his time in his circle. He shall 
not remain at the Tehsil headquarter without the special orders of 
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the Tehsildar, who shall sign his diary for every day on which he is 
so detained. The Inspector shall obtain in his diary the signature 
of every officer on whom he has been in attendance. During the days 
of inspection of crops and when the Patwaris are busy in the prepara- 
tion of Dhal Banchh, the Inspector should regularly tour from one 
circle to another and check the work of the Patwaris to ensure the 
accuracy of the entries made. Besides this, at other times he must 
visit one circle after another and make detailed inspections of each 
and every record prepared by the Patwaris. It is his primary duty 
to see that the Patwaris are complying with the instructions con- 
tained in these Rules and preparing the records and statistics in 
time. Every Inspector should submit his date-wise programme of 
tour to the Tehsildar in the begining of each month. 

181. Eesidence of the Patwari in his Circle -~The Inspector 
of Land Records must see that the Patwaris reside in their respec- 
tive circles with their families and those who are exempted from the 
obligation of residence, are also found present in their circle and 
perform their duties in time. If he finds anything against it, he 
must immediately report the facts to the Tehsildar. 

182. Paiwarhhanas. — It shall be the duty of the Inspector to 
report to the Tehsildar on Ist April, every year regarding the follow- 
ing:-- 

(i) The repairs and constructions. of Patwarkbanas with their 
estimates; and 

(ii) Whether the Patwaris reside at their headquarters with 
their families. 

183. Punctuality and competence of Patwaris. — The Inspec- 
tor shall see that the Patwaris in his circle begin preparation of 
their records at the proper time and use reasonable deligence in pre- 
paring them. He must report to the Tehsildar if any Patwari is 
habitually negligent or dilatory, or owing to age, ill health or any 
other cause is not fit for the post. If any Patwari is unable to finish 
his work within the prescribed time, it shall be the duty of the 
Inspector to arrange for his reasonable assistance. 

184. Circle map. — The Inspector shall provide himself with 
a map of his circle showing villages, sites and their boundaries, 
roads, canals, railway lines, and the limits of Patwari 
circles. He must also show therein, by different colours, the tenures 
in which different villages are held and keep the map up to date by 
making timely corrections. 

186. Maintenance of circular orders and revenue rules. — Every 
Inspector shall be furnished with a copy of these Rules and other re- 
levant Acts and Rules, which are required for guidance in the per- 
formance of his daily duties. He must also have a file book of circulars 
in which he will paste the copies of the circulars received from time 
to time from the Tehsil and other offices. 
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186. Ifc shall be the duty of the Inspector to see that each 
Patwari in his circle has got sufficient number of forms and does 
not misuse them. He should also estimate as to how many form.s 
of each kind will be required by the Patwaris in his circle during 
the next year and he should submit a consolidated indent to the 
Tehsildar on 15th December, every year. 

187. Maintenance of map. — (i) The inspector shall see that 
the village maps with the Patwaris are in a proper state for Girda- 
wari purposes and incorporate the corrections in the field boundaries. 
When a map becomes unserviceable, he shall have a fresh trace pre- 
pared and shall sign the new trace after checking and comparing it 
with the old one. He must also see that the Patwaris have got all 
the instruments required for surveying the changes in the field 
boundaries and that they are properly and accurately maintained. 

(ii) When a considerable area of waste land has been brought 
under cultivation, or when extensive changes have occurred in the 
field boundaries, the Inspector must check the corrections made by 
the Patwari in the map by personally running check lines through 
the area where the changes have occurred, noting the results in the 
diary of Patwari as well as his own diary. 

(iii) When a Patwari, who is otherwise efficient, is, for any 
reason, unable to correct his maps neatly and accurately, the Ins- 
pector must report the facts. by the beginning of November, suggest- 
ing some arrangement by which the work can be done. Any 
expense incurred in correcting a Patwari’s map, under this para- 
graph, must be recovered from him. 

(iv) If in any year, the changes in any circle are so heavy 
■ that a competent Patwari cannot correct the maps in time, the 

Inspector shall report the fact to the Tehsildar. In such oases, 
sanction to the cost of the survey can be obtained from the Collector 
of the district but grants will not, as a rule, be given when it appears 
that the heaviness of the work is due merely to the maps having not 
been corrected in the past years owing to the negligence of the 
Patwaris and Inspectors. The inspectors shall render personal help 
in the survey work to the Patwari or engage some other Patwari for 
such help when he finds that the Patwari concerned cannot alone 
survey the changes and make necessary corrections in time. 

(v) It will be the duty of the Inspector to make corresponding 
changes in the copy of the village maps kept by the Office Qanungo 
at the end of each year, neatly and aocuratelju 

188. Gompariso?i of the new Khasra and Khatauni Jama- 
bandi with the expiring ones. — When a new quadi’ennial Khasra is 
copied from the old one, the Inspector shall compare the entries and 
see that the Patwari has prepared the new copy accurately. Simi- 
larly he should compare the new Jamabandi with tlie old one 
particularly those Khasra numbers which have undergone some 
change, and satisfy himself that the new Jamabandi has been pre- 
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pared in accordance with the old one, subject to the changes and 
mutations sanctioned and approved by proper authorities. 

189. Khasra It shall be the duty of every 

Inspector of Land Eecords to check the Girdawari work of all the 
villages in bis circle at each season. In such villages where the 
land revenue is realised in kind, or the rent differs for different 
crops, or where rent is charged for cutting of grass and other natural 
products, he should check every such number very carefully. Simi- 
larly at least 60% of the entries regarding personal cultivation by 
estate-holders and cultivation by sub-tenants should be thoroughly 
checked. The Inspector should mention in his diary the percentage 
of Khasra numbers inspected by him. 

(ii) In the year in which a new Jamabandi is to be prepared, 
the Inspector should check the Girdawari work of such villages 
carefully at both seasons, Shialu and IJnhalu. He is responsible to 
see that no field, in which there has occurred a permanent change, 
in possession or in rent, has been left out. Where fields belonging 
to Jagirdars and Muafidars and the Government are adjacent to each 
other, he should particularly check such numbers and find out if 
any area belonging to the State has been included in the Jagir or 
Muafi fields. The irrigated area and the means by which it is 
irrigated, should particularly be checked and the Inspector shall 
satisfy himself that the areas irrigated by wells, canals and other 
means have been accurately given in the column provided for the 
purpose. If any field is irrigated by well as well as canal or any 
other two means of irrigation, both should be recorded in the papers. 
The Inspector is also responsible to see that the crops sown and 
reaped are correctly entered in the Khasra and no cultivated field is 
left out. He will enquire into the changes on the site, that might 
have occurred since the time of his lust inspection, in case of 
each Khasra number and satisfy himself that the entries are correctly 
made and will then initial each- number which he might inspect and 
check. 

190. Examination of boundary survey marlcs. — (i) Once a 
year the Inspector shall examine the boundary and survey marks 
shown in the list prepared by the Patwari with particular attention 
to marks for which action has to be taken to effect repairs or 
renewals. 

(ii) When the Inspector considers that any mark requires 
renewal or repair, he shall submit a report to the Tehsildar. Marks 
should be reported for repairs only when the Inspector is satisfied 
that in proportion to the expenditure they can be made serviceable 
for a sufficiently long period; when the mark has been disturbed or 
the masonry, of which it is composed, has decayed, the report should 
be made for renewal. When marks are being erected the Inspector 
shall see that these are erected on accurate positions. 

191. Testing of croy statements . — On completing the inspec- 
tion of the Khasra of one or more villages in a circle, the Inspector 
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shall oheok the orop statements and after satisfying himself that they 
are properly prepared and that the totals are correct, he shall submit 
a consolidated form for his circle to jjihe Office Qanungo. The sub- 
mission of statements should be completed by the dates fixed. The 
original Jinswars should be kept by the Inspector till the area state- 
ment is completed. 

192. Testing of area statenients.— The area statement should 
he obtained from the Patwaris as soon as it is complete and after 
being thoroughly checked, should be signed and transmitted to the 
Office Qanungo, with the original crop statements not later than 31st 
May. The explanation of fluctuations in the totals and classes of 
different kinds of areas given by the Patwaris should be carefully 
scrutinized and the Inspector should give his endorsement thereon. 

193. Dlial Banchh . — The Inspector will check the Dhal 
Banchh with the Jamabandi, the Mutation Register and the Dhal 
Banchh of the previous year. He will also compile a village-wise 
abstract for the permanent and fluctuating demands of each year and 
sent it to the Office Qanungo. The Inspector must finish the 
checking of Dhal Banchh by the 15th November, and sign the same 
in token of his testing; 

194. Jamabandi . — In the year of preparation of a new Jama- 
bandi the Inspector should move out on tour in the months of June, 
July and August and see that the Patwaries are properly preparing 
the Jamabandi. He should test the entry by putting appropriate 
questions to individual tenants and estateholders and comparing 
them with the entries in the Khasra, Dhal Banchh and the Mutation 
Register. In the grain rented villages he must see that the 
ledger was prepared in time and that the rental demand was correc- 
tly calculated by the Patwari according to the prices settled by the 
Revenue Officer performing the Batai work. He must also satisfy 
himself that the rent for the cash rented crops is calculated accura- 
tely and that the entries of unoccupied area have been correctly made 
in the Jamabandi. 

195. Siyaha. — (i) The Inspector shall pirtioulacly oheok the 
Siyaha for the collection months, i. e. from the 1st November to 31st 
December and from 16th March to 30th June, and on each occasion, 
he visits a circle, he shall see that the Patwari is making entries in 
the Siyaha regularly and punctually. He shall test the entries made 
in the Siyaha with the Dhal Banchh and the Receipt Book and also 
see whether instructions about the remittance of cash to the Tehsil 
Sub-Treasury contained in para 111 have been duly observed. In as 
many oases as possible he will verify the entries in the receipts 
issued, by enquiries from the depositors. 

(ii) If any Patwari reports that the estate-holder does not 
supply the information necessary for compiling the record of rent 
collection j the Inspector shall try to remove such difficulty and, if 
he fails to do so, shall report to the Tehsildar. 
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(iii) The Inspector shall compare the Siyaha wifch the Dhal 
Banchh and the receipts and shall see that the colleotion entries are 
correct. He will also enquire from some cultivators about the recei- 
pts given to them. He will sign on the tested receipts and see that 
the entries therein compare with the Siyaha. He will also see that 
the amount collected and entered in the Siyaha has been remitted to 
the Tehsil Treasury within the prescribed time; that the entries are 
made in the Siyaha according to the prescribed rules; that the totals 
are correct and that the Patwari has given the receipt to the payees 
in time. If the Inspector finds any fraud in the receipts or the 
Siyaha, he should at once submit a report to the Tehsildar. He 
should check the Siyaha at the time of every collection and finish 
the checking of the Siyahas of all the villages of his circle by the 
end of August every year. At the end of each year he will sign the 
totals of coUeotions after comparing them with the Jamabandi and 
Hhal Banchh. He should also eitamine the entries • of the amount 
directly remitted in the Tehsil Treasury and see that the counter- 
foils of Arz-Irsals are received by the Patwari and pasted in the 
Siyaha in time and that the Lambardar has regularly signed the 
Siyaha. The Inspector shall, at the time of inspection, ascertain 
that the Patwari does not keep the collected amount with him and 
if he does so, he (the Inspector) should report the matter to the 
Tehsildar. 

(iv) At the time of Girdawari 'a thorough checking should be 
made about the Nautor land and the wells newly constructed or 
repaired, so that the details regarding the area and the wells may 
not remain unattended to. The Inspector should finish the checking 
of the alterations in the map by the loth April and these attestations 
should be shown on the map. He should sign and date his check lines. 

196. Survey Instruments . — ^Every Inspector will be supplied 
• with two complete sets of survey instruments containing plane-table 
with stands, Optical squares. Chains with twenty arrows, Bamboo 
gatthas. Scale, Divider, Area Comb, Gunia, Sight-rule, , Measuring 
Tape of 60 yards and flags. The Inspector will lend any of 
these survey instruments to the needy Patwaris. The Inspector 
will be responsible for keeping the instruments in good working 
order and check their accuracy while-issuing the instruments 
to the Patwaris. The Inspector should check the survey entries 
’ with the Patwaris on the site. It will be the duty of the Inspector 
to send to the Tehsildar a report by the 1st may of each year, in 
which he will mention the details of the useless, repairable and 
missino instruments of the Patwaris; and at the time of transfer of 
Patwaris charge he shall see that the instruments are duly entered in 
. the cbargellist, a copy of which will be duly forwarded by him to the 
Office Qanungo with his remarks. 

197- Registerlof results of annual checking . — At the time of 
inspection, the Inspector should see that the daily diary as well as 
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fehe Diary of Events of a Patwari is maintained up-to-dat'e and that 
the abstracts are regularly sent at the end of each month. He should 
carefully check the abstracts and assess whether the Patwari has 
been properly doing his work or simply idling away the time. He 
must see that each work, scheduled to be done on a specific date, is 
done by the Patwaris in time and the preparation of any record or 
report is not delayed. He must submit the abstract to the Tehsil- 
dar with his remarks having scrutinized it as stated above. He 
shall initial the entries in every register kept by the Patwari which 
he cheeks and also in taken of his testing, enter the result of his 
inspections in register 1-3. At the end of every year he will enter 
the results of his annual checking about every Patwari’s work in 
the register of Patwaris from this register and the monthly abstract 
of progress will also be prepared on the basis of these entries. This 
register will commence from Ist October and after finishing the 
checking of Jamabandi, it will be deposited in the Tehsil with the 
daily diary of the Inspector by the end of September of the follo- 
wing year. 

198. Begister. of Patwaris. — This register will be a bound 
one and will be kept by the Inspector for 12 years for the purpose 
of recording the particulars of each Patwari and of the villages in 
his circle. At the expiry of 12 years, a new register will be opened 
and the old one will be deposited in the Tehsil. This register will 
contain 9 pages for each Patwar circle. On the first and second 
pages the antecedents of the Patwaris will be entered, on the third 
and fourth pages the details of the Patwari’s circle will be noted, on 
the fifth and sixth pages the inspections made by the Inspector will 
be entered and on the seventh and eighth pages the details of check- 
ings made by other officers, with punishment etc., if any, in con- 
nection with the same Patwari will be recorded. In the fourth 
part of the register the details of complaints and their results will 
be noted concisely which should not cover more than a few lines. 
The entries in the second part of the register, called “Halat Halka 
Patwari”, will be made in pencil in the first instance, and will be 
inked on the preparation of the quadrennial Jamabandi; three lines 
should be left for the entries of each village. 

199. Settlement of Disputes. — If the Inspector finds any 
dispute regarding any entry, he can record the facts in the Khasra. 
He will enter the statements made by the parties at the end of the 
Khasra, and will also obtain their signatures and will inform the 
Tehsil. If the parties are not prepared to make any compromise, he 
will make a formal enquiry and after making necessary entries in 
the Khasra, he will report the matter to the Tehsildar. 

200. Bestriction regarding entries of petty Muafis.' — At the 
time of Grirdawari, the Inspector should check the Khatas of Muafis 
and see that the. conditions, on • which the Muafis were granted 
■are properly adhered to and complied with. If he finds any 
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occupied field of Muafi entered in Khalsa, or any field of Khalaa 
in Muafi, he should make an enquiry on the spot and report the 
matter to the Tehsildar. 

201. Mailers not reported hy the Pativari . — If the Inspector 
finds that any report which should have been made by the Patwari 
according to these rules, has not been made by him, he should call 
for an explanation from the Patwari to that effect and forward it to 
the Tehsildar for orders. 

APPENDIX TO PAET 11. 

Yearly programme of the work of an Inspector of Land Eecords. 


Month 

1 

[ Work to be done 

Eemarks 

1 

2 1 

3 


October. 


1 . 


2 . 

3. 

4. 

5 

.6 

7 . 


Will submit to the Tehsildar his mon- 
thly diary and abstract of the diaries 
of the Patwaris in his circle not later 
than the fifth of each month. 

[ omitted ] 

Will inspect sufficient fields on the 
spot to assure himself that crops entered 
in the Khaara Girdawari by Patwaris 
are correct. ‘ 

Will verify numbers in which any 
change of cultivating possession or 
rent has occurred and total under his 
signature. 

Will inspect the Patwari’s diaries and 
check the alterations which - have been 
made in the Khasra Girdawari very 
carefully. 

Will prepare crop abstracts (Jinswars) 
and send them to the Office Qanungo. 

Will check condition of trigonometrical 
survey pillars record in Edrasra Girda- i 
wari and will send a report about all 
such pillars to the Tehsildar, and also 
about the condition of trijnction pillars, 
'base line marks, etc. ' - 


Inspector is 
responsible to 
sign each and 
every No. 
of the areas 
in which 
there is 
fluctuating 
assessment 
and get pre- 
pared their 
extracts whi- 
ch he will 
check and 
sign. 
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October 
( Contd.) 


November 


December 


January 

February 

March 

April. 


May 


8. Will see whether the. Patwaris had 
rectified the defects of which a copy 
was supplied to them in the mouth of 
September. He should initial all the 
alterations made by the Patwari in his 
copy of the Jamabandi. 

1. Will check the Banchh papers with the 
last Jamabandi and Mutation Eegisters 
and sign them. He will initial all 
erasures and corrections. 

2. Will check and draw up a list of ^ the 
numbers of temporary and Nautor 
cultivation, and give it to the Patwari 
to prepare their Titamma Shajra. 

1. Will prepare a list of fields which re- 
quire amendment. 

2. Will check Burdi Baramadi papers. 

3. Will check extra Karif Girdawari, 

4. Will check Titamma Shajras on spot. 

5. Will make preliminary attestation of 
Jamabandis and Shajra Nasabs of 
villages in his circle of which quadren- 
nial Jamabandis are to be prepared. 

1. Will do work mentioned in Nos. 2-3 & 
4 under the month of December, above. 

2. Will report to the Tehsildar the condi- 
tion of Patwarkhanas of his circle etc. 

1. Will do remaining work mentioned in 
No. 2 of December. 

1. Will do all the work mentioned at 3 to 
8 under October. 

1. Will check the corrected Banchh papers 
('Dhal Banchh). 

2. Will check the extra Rabi Girdawari 
commenced by the Patwaris after 15th 
April. 

3. In April of each year the stock of each 
Patwari should be verified and examin- 
ed, and condition of the articles duly 
noted in column 4 of the Equipment 
Register. 

4. Will check the Register of Records in 
the custody of Patwaris. 

6. Will check Addas. 

1. Will check extra Rabi Girdawari and i 
the crop abstracts(Jinswars) prepared bv 
the Patwaris 

2. Will check Banchh work. 
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June, July 
&. August 


September 
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1. Will pay special attention to the detailed 
Jamabandis which are being prepared 
by the Patwaris. Ha should attest all 
the entries of holdings in the presence 
of the estate-holders concerned and also 
the genealogical trees (Shajra Nasabs). 

2. Will check the changes made in soil 
classification. 

3. Will check annual and quadrennial 
statements, and sign them. 

1. Will bring to the Tehsil headquarter 
his Register of Patwaris, which the 
Office Qanungo shall send to the Sadar 
Qanungo for incorporation of remarks 
in the service books of the Patwaris. 

2. Will check the Titamma Shajras incor- 
porated by Patwaris in the copy of the 
map kept in the Tehsil and in the map 
with the Patwaris. He will note that 
he has done so in his note of checking 
the Jamabandis. 

3. Will spend September at Tehsil head- 

quarter cheeking Jamadandis with a 
view to see that the changes based on 
mutations hsive been properly incorpo- 
rated. 

; 4. Will check the mutation fee and com 
I pare it with the list. 

5. Will check and sign the annual and 
quadrennial statements. 

6. Will sign pages of Kbasra Girdawari 
where > the assessments in fluctuating 
and Ehasra Nautor is prepared every 
year. 

NOTE; — The programme detailed above is only 
meant as a general guide and the Collector 
can alter it to suit local conditions. 


[ 131 



132] 


The Raj. Land. Revenue (Land Recotda) Rules, W57. [ Form I-h2 

Form No. I-l. 

(See Para 179) 


Daily Diary of Work of Inspeotor of Land Records Circle 

Tehsil Diafcricfi Rajasthan, for the month of 196 . 


Date 

and 

day 

Name of village 
visited or in hand 
with the name of 
the Patwari 

Work 

in 

hand 

Date of pre- 
vious visits 
to this 
village 

Details of work with 
• reference to the para- 
graph No. of the 
Rules. 

1 

2 

3 

4 

5 


Form No. 1-2. 

(Sea Para 179) 

Monthly abstract of daily Diary of Work of Inspeotor of Land 

Records Circle Tehsil District. Rajasthan, 

for the month of 19 . 

1. Total number of villages. 

2. Total number of quadrennial villages. 

3. Total liumber of Patwaris. 


d 

[rt 

o 

tn 

1 

Diary 

JW 

O 

CQ 

e3 

na 

M-i 

o 

d 

4 

u, Tehsildar’s 
remarks 

Q 5 Sub-Divisional 
Officer’s remarks 

...3 Orders of the 
Collector 

Details of work 

2 

‘o 

§ 

3 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

Crop Inspection. No. of villages. 

Khasra numbers. 

Farad Tuda Sehada. No. of villages. 

No. of Tuda Sehada 
checked. 

Cattle Census. No. of villages. 

No. of Khatas checked. 
Dhal Banchh. No. of villages. 

No. of Khatauni holdings 
checked. 

Babi Khata Jins. No. of villages. 

No of Khatauni holdings 
checked. 

Khasra regarding flue- No. of villages. 

tuating assessment. No. of Khasras checked. 

Jamabandi lor fluctuating No. of villages, 
assessment and Ghair No. of Khatas checked. 
Mustaqil Kasht. 

List of Titamma Shajra No. of villages. 

No. of Khasras checked. 
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9 

10. 

Survey of Titamma Shajra. No. of villages. 

No. of Khasras checked. 

Preliminary attestation of No. of 'villages attested 
quadrennial Jamabandi. during this month. 




11. 

Check of quadrennial 
Jamabandi after preparati- 

Total No. of villages inclu- 
ding this month. 

No. of villages checked and 
compared during this month. 




12. 

on by Patwari, 

Attestation of quadrennial 
Jamabandi on spot. 

Total No. of villages in- 
cluding this month. 

No. of villages attested 
during this month. 




13. 

Comparison of mutations 
with the Jamabandi at 

Total No. of villages in- 
cluding this month. 

No. of villages done during 
this mouth. 




14. 

15. 

16. 

17. 

Tehsil Office. Total No. of villager, in- 

cluding this month. 

Amendment of Jinswars and other maps according 
to Shajra Titamma. 

Inspection of Jinswars and other agricultural 

statements. 

Comparison of mutations-Total No. of mutations 




Preparation of Kunas in 
partition cases. 

Compared during this month. 
No. of Kurras prepared 
during this month. 




18, 

Boundary disputes compli- 
ed with. 

Balance. 

No. of cases done during 
this mouth. 




19. 

Possession orders compli- 
ed with. 

Balance. 

No. of orders complied 
with during this month. 




20. 

Decrees executed. 

Balance. 

No. of decrees executed 
during this month. 




21. 

Balance. 

Mutations of registered deeds disposed of. 

■ 




22. 

Other miscellaneous work. 





23. 

No. of days spent in holidays. 




24. 

Total No. of days. 





25. 

1 

No. of Patwaris whose work has not been inspected 
with their reasons. 
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Statement of details of attestation of Quadrennial Jamabandis and pending mutations, Inspector of 
Land Beoords Circle Tehsil District Bajasthan for the month of 19 
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Statement showing Touring of Inspector of Land Eecords Circle Tehsil 

District Rajasthan for the month of ll 
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Part I-(b) Particulars of circles 
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1 Reports on 

1 ' complaints 
against 
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during the 
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PAET III. OFFICE QANUNGOS. 

CHAPTER 1. 

Office Qanungos. 

202. (a) Generally, one Office Qanungo will be appointed in 
each Tehsil, who will be inoharge of all Land Records work to be 
performed in the Tehsil office, under the control and supervision of 
the Tehsildar,land shall be responsible for performing the duties 
mentioned below in time. 

(b) Assistant Office Qanungo . — If it is found that the work in 
a certain Tehsil is comparatively heavier and cannot be performed 
in time by the Office Qanungo single handed, one Assistant Office 
Qanungo, from the cadre of Patwaris, will be appointed to assist him, 
and the rules governing the appointment of Patwaries mentioned in 
paragraph 4, shall apply mutatis mutandis to the appointment of 
such assistants. Generally, experienced Patwaris will be posted 
as Assistant Office Qanungos. Office Qanungos will be appointed 
by the. Commissioner of the Division from amongst those candidates, 
who Have passed the Qanungo’s training course and obtained a 
diploma thereof. Rules regarding the selection of candidates and. 
admission to the training school and passing the course are given in 
Part IV. Candidates, having higher educational qualifications and 
experience of clerical as well as Patwaris’ and Inspector of Land 
Records duties, will be geven preference. 

(o) Officiating arrangement . — The collector may appoint 
senior Patwaris or Assistant Office Qanungo to officiate as 
Office ' Qanungos subject to confirmation by the Commissioner of 
the Division and subject to the selection by the Committee mentioned 
in Part IV ‘and passing the Qanungo examination within two years. 
For such officiating appointment the qualifications laid dov/n for 
permanent promotion of Patwaris to the post of Inspectors of Land 
Records shall be observed. 

203. Leave . — Casual leave will be granted by the Tehsildar 
and privilege .and other kinds of leave will be sanctioned by the 
Collector, if no substitutes are required. In case no substitute is 
necessary, privilege leave upto one month may be sanctioned by the 
Sub-Divisional Officer also. In case the appointment of substitute 
is required, privilege and other kinds of leave will be sanctioned by 
the Commissioner of the division, who will make temporary appoint- 
ment to fill up the vacancy. 

204. Transfers . — The Collector can transfer Office Qanungos 
from one Tehsil to another in his district. Transfers from one 
district to another will be made by the Commissioner of the division 
and from one division to another by the Board of Revenue. 

206. Pay and oZloitfn7ices.~-Subjeot to. any sanctioned local 
allowance, the pay and allowances of all the Office Qanungos will be 
personal and will not depend on the Tehsils to which an Office 
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Qanungo is posted. To begin with an Office Qanungo will be 
appointed on the lowest grade of the sanctioned scale of pay, which- 
will be as sanctioned by the (3-overnmenb from time to time. 

206. Contingent expenditure and Peon. — Every Office 
Qanungo will ba supplied stationery and postage stamps according 
to a schedule prescribed by the Oollector in view of the actual 
requirements of each Tehsil. He will also be given imprest money 
amounting to Es. 26/- to meet other contingent expenditure. Expen- 
diture from the imprest amount will be made under the orders and 
with the sanction of the Tehsildar within the budgetted allotment. 

207. Bundle Lifter. — One Bundle Lifter in the cadre of 
peons will be attached to each Office Qanungo to help him in his 
official duties. Local summons etc., pertaining to land records, 
will also be served by the Bundle Lifter. 

208. Bisoiplinarg action against Office Qanungo. — (a) The 
Sub-Divisional Officers are empowered to inflict the punishment of 
censure and withholding of grade increment for one year only in 
case of Office Qanungos. 

(b) The Collectors will have the powers to inflict the following 
punishments: — 

(i) Censure; 

(ii) Withholding of increments upto two .years. 

(iii) Eeoovery from pay of the'whole or part of , any pecuniary 
, loss/oaused fp Government by negligence or breach 

of law; ... " • 

(iv) Suspension for sufficient grounds. 

(0) The Commissioner of the division will have the powers .to. 
inflict on the Office Qanungos the punishments of:— 

(1) Withholding of grade increrrients upto three years; 

(ii) Eeduction upto 3 stages in. the time scale of pay; 

(iii) Reduction to a lower post; 

, (iv) Removal; and 

(v) Dismissal from service. 

The Collectors may make recommendation to the Commissioner 
of the division when they consider that the punishments which are 
beyond their powers should be inflicted on an Office Qanungo. Be- 
fore inflicting any punishment, the punishing authority will have to 
adopt the procedure as’laid down in para 14 (iv). 

209. Appeals^. — Appeals against the orders of Collectors will 
lie to the Divisioiial Comnaissioner. A second appeal will lie to the 
Board of Revenue. In case of an order for removal or dismissal 
passed by the Commissioner, the first appeal will lie to the B.oard of 
Revenue and the second one to the Government in accordance- with 
the provisions.. of. the'Raja3than..Civil S^vioes (Glassification, (Cont- 
rol & Appeal) Rules, 1950. An appellant shall, provided that it is 
required for first appeal, be entitled free of, charge- to_a copy of the 
order of punishment, which. he, shall file with his appeal. In case 
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where a second appeal lies, a copy of the order on the first appeal 
shall be granted free of charge. All other copies of orders, original 
Oi appellate, shall be charged for at the scales prescribed. 

CHAPTBE II. 

Duties of Office Qanungo. 

210. The duties of Office Qanungos and their assistants are 
set out in the following paragraphs. They shall not be employed 
regularly on any other class of work without the special sanction of 
the Commissioner of the division. They shall not be allowed to 
leave the Tehsil headquarters except for special reasons to be repor- 
ted by the Tehsildar to the Golleotor: — 

(i) Maintenance of Patwari’s Pay accounts; 

(ii) Conduct of proceedings in cases of correction of records, 
mutation oases and realisation fees; 

(iii) Supply of blank forms to Inspectors of Land Records and 
Patwaris; 

(iv) Testing of Ehatauni Jamabandis and errata lists-, 

(v) Receipt, preservation and disposal of records; 

(vi) Compilation of statistics for transmission to the Sadar 
Qanungo and for record in the Tehsil; 

(vii) Supply to the Collector or to the Sub-Divisional Officer of 
any information that may be required regarding entries in the village 
papers filed in the Tehsil or in the registers maintained by him; and 

(viii) Checking of the returns of the monthly progress of work 
of the Inspectors and Patwaris. 

211. (a) The following registers shall be maintained by the 
Office Qanungo in each Tehsil: — 

1. Register of Salary bills of the Land Records staff in the 

Tehsil. 

2. Register of claims of arrears 'jf pay of the Land Records 

Staff. 

3. Register of deductions from the pay of the Land Records 

staff. 

4. Register of accounts of pay of the Land Records staff. 

5. Register of leave of Land Records staff. 

6. Register of cattle diseases. 

7. Register of calamities among oattle and human beings. 

8. Register of Lambardars etc. 

9. Register of Halat Halqa Patwaris and Inspectors. 

10. Register Halat Mauza (Gram Suohi). 

11. Register of villages. 

12. Register of Patwar-khanejat. 

13. Register of State-Grants. 

14. Register of arrangements made in Siwai Ghak. 

16. Register of Nazool. 

16, Register Peshi Muqadmat. 

17. Register of Security of Patwaris. 
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18. Eegistei of Inspection by Eevenue Officers. 

19. Eegister of Deposit on of Eecords. 

20. Eegister of Daramad Baramad Eaghzat. 

21. Eegister of village Bastas. 

22. Eegister of Land Eecords forms. 

23. Eegister of Indent of Land Eecords forms. 

24. Stock register of Survey equipment and furniture. 

25. Eegister of Earari Nau Abadi. 

26. Eegister of Weekly Weather and Crop Eeport. 

27. Eegister of Eainfall. 

28. Eegister of Eetail Prices. 

29. Despatch Eegister. 

30. Eeceipt Eegister. 

(b) The following table shown the latest dates on which the 
Inspectors, and Patwaris records are to be received by the Office 
Qanungo, the time they shall be retained by him, and the method of 
disposal : — 




Period for which 


to 

Name of Record 

Date of Deposition 

to be retained 
in the Tehsil 

Method of 
Disposal 

q3 

R 

u 

Pi 

1 

2 

3 1 

4 

5 


I. Inspector of Land Record’s Records. 


Diary 

31st October after 

5 year 

Destroyed . 


one year. 

5years from the 

Register of Patwari’s 

To be deposited after 

date of receipt. 

Destroyed . 

inspection 1-5 

12 years. 

Tobe sent to the 

■ 

Monthly Abstract of 

5th day of each* 

Sub-Divisional 

Sent to Sadar 

daily diary with 
Statements cn forms 
1-3 and 1-4. 

month. 

Officer on 10th 
of each month. 

Qanungo. 

Varshik Intkal fee ka 
Mang Patra. 

30th June of every 
year. 

2 years. 

Destroyed . 

Receipt & Despatch 
Register. 

One year after it is 
filled. 

5 years 

— do — 
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!!• Patwar’s Records. 


Diary of work with 
monthly abstract. 
Diary of Events. 


Khasra Girdawari 
(Quadrennial). 

Khasra Parivartanshil| 

List of Boundary and 
Survey Marks. 

hfap 


Grain Rent Ledger. 
Siyaha 
Receipt Book 
Arz-Irsal. 

Register of Mutation 


Nirikshan Patwar 
Patras. 

Quadrennial Jaraa- 
bandi,(ParatSarkar] 
Genealogical tree 
Fard Badar 
Dhal Banchh. 

Demand Slip 
“Milan Rhasra 
Jinswar Kharif 
Jins%var Rabi 
Jinswar Vishesh 
Unahalu. 

Register of Cattle 
Census. 

Jamabandi Pariwar 
tan sheci. 

Well statement 


3 1st Oct. after one 

5 years 

year. 


— do — 

— do — 

31st Oct. after one 

Till theRevision 

year of completion. 

of Settlement. 

1 31st Oct. each year. 

—do — 

31st Oct. (attached 

— do — 

widt the Khasra 


Girdawari) 


Till a new map is ra- 

"—do — 

ceived by th Patwari. 


31st Oct. each year. 

— do — 

31st Oct. after 1 year. 

5 years 

— do — 

5 years 

—do — ■ 

— do — 

. After the expiry of 

3 years 

current Settlement. 


i — do — 

5 years 

30th Sept, after its 

Till 1st April. 

1 completion. 

do 

do 

do 

do 

31st Oct. after one 

2 years 

year. 


do 

do 

20 th June 

5 years 

10th November 

do 

25th March 

do 

25th May 

do 

31st Oct. after five 

do 

years. 


- 31st Oct. each year. 

Till the revision S 


of Settlement. 

Alongwithjamabandi 

Till 1st April, £ 


Destroyed . 
— do — 

Sent to the 
Sadar Qa. 
nungo. 

— do — 

—do — 

—do — 


— do — 
Destroyed 
— do — 
— do — 
— do — 

—do — 


Qanungo. 

do 

do 

do 

Destroyed. 

Destroyed 

do J 
do 

do J 
do 


— 

«/3 *5 

I ^ 

P ^ 
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to 
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d 

o 


3 

s D. 

O =3 

O 


u 
"3 " 


0"^ 


[Sent to Sadar' = 
Qanungo. [o 
lent to Sadar * 
Qanungo. j 


(c) The Office Qanungo’s records shall be disposed of in accor- 
dance with the instructions given in the following table:- 
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Name of Record 

1 

Period for which to 
be retained in the 
Tehsil 

Method of 
Disposal 

Remarks 

1 

2 

1 3 i 

4 

Register of Salary and 
arrear bills of the 
Land Records staff. 

10 years 

Sent to Sadar 
Qanungo. 


Register of deductions 
from the pay of the 
Land Records staff. 

do. 

do. 

w 

i 


Register of Pay 
accounts. 

do 

Destroyed. 


Register of leave of 
Land Records staff. 

One year after it is 
filled & a new regis- I 
ter is opened to which 
the leave on credit is 
transferred. 

do 

1 

i 

Register of G a 1 1 1 e 
Disease. 

1 year after it is filled 

Destroyed. 


Register of Calamities. 

6 years after it is filled. 

do. 


Register of Lambar- 
dars. 

6 years after the curr- 
ent 1 Settlement is 
finished. 

do. 

1 

Register of Halat 
Halqa Pat war is’ and 
Inspectors’. 

10 years after its com- 
pletion. 

Retained per- 
manently. 

- 

Register Halat Mauza 
(Gram Suchi). 

Till it is filled. 

do. 


Register of villages. 

Till the current Settle- 
ment is over and a new 
register is prepared. 

Destroyed. 


Register of Patwar- 
Khanejat. 

10 years after it is 
filled. 

• do. 
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Register of State- 
grants 

Till it is filled. 

Kept in the 
Record room 
of Office Qa- 
nungo. 

Register of arrange- 
ments made in Siwai 
Chak. 

6 years after the ex- 
piry of current Set- 
tlement. 

Destroyed. 

Register of Nazool 

10 years after it is 
filled. 

Retained per- 
manently. 

Register of oases 

5 years after its com- 
pletion. 

do. 

Register of P e s h i 

do. 

Destroyed. 

Muqadmat. • 



Register of Security 
of Patwaris. 

10 years after it is 
filled and anew regis- 
ter opened to which 
the previous securities 
are transferred. 

Destroyed. 

Register of Inspection 

5 years after it is filled. 

Destroyed. 

by Revenue Officers. 


Register of deposition 
of Records. 

Till it is filled 

Retained per- 
manently. 

Register of Daramad 
Baramad Kaghzat. 

One year after return 
of all the records no- 
ted in the register. 

Destroyed. 

Register of village 

Till it is filled and a 

Retained per- 

Bastas. 

new register opened. 

manently. 

Register of Land Re- 
cords forms. 

One year after it is 
filled and a new re- 
gister, opened to 
which balance in 
hand be brought over. 

Destroyed. 

Register of Indent of 

3 years 

Destroyed. 

Land Records forms. 


Stock Register of 
Survey equipments 
and furniture. 

One year after it is 
filled and a new re- 
gister is opened to 
which all the instru- 
ments in hand be 
brought over 

Destroyed 

Register of Parari 
Nau Abadi. 

20 years after its 
completion 

Destroyed. 

Register of Rainfall. 

10 years 

1 

Sent to the 
Sanar Qanun- 

go- 



Rule 211-2 13 ] The Raj. Land Revenue (Land Records) Rules, 1957, [ 145 


llegister of retail 
prices. 

Till the revision of 
Settlement. 

Sent to the 
Sadar Qa- 
nungo. 


Eeceipt and Despatch 
Eegisters. 

Eegister of cattle 
Census. 

5 years after it is 
filled. 

6 years 

Destroyed. 

Annual abs- 
tract seat to 
Sadar Qa- 
nungo, 


Eegister of Weekly 
Whether and Crop 
Eeport, 

Till the revision of 
Settlement 

Sent to 
Sadar Qa- 
nungo. 



(d) Each Office Qanungo shall maintain an up-to date note 
regarding his Tehsil and revise it at the end of each year to incorpo- 
rate the necessary changes. The headings of the note are given in 
Schedule I appended to this Chapter. 

(e) It will be the duty of the Office Qanungo to see that the 
abstract of the progress of work of each Inspector and Patwari in the 
Tehsil is received in time on the 6th day of each month. He should 
scrutinize all such abstracts and see that the work done is complete 
to the date and if he finds any defect, he must note it down and 
bring it to the notice of Tehsildar. 

212, Register of Salary Bill Form No. 1. — (a) On the 26th 
of each month, the Office Qanungo will prepare the monthly salary 
bill in the form prescribed for the purpose by the Accounts Depart- 
ment and keep a copy in this register. Pay must be refunded by 
short drawal if undisbursed for two months; thus the pay received 
for January may be disbursed either in February or in March, and 
any sum that has not been disbursed in March must be refunded in 
the bill for that month. The Office Qanungo will show in the bill 
all deduction ordered upto the date of despatch; deductions ordered 
after that date will be shown in the bill for the following month. 

When the bill has been passed by the Treasury and cash orders 
have been received, the pay of the land records, staff will be distri- 
buted on the date fixed for this purpose. 

(b) With a view to enable the Office Qanungo to exercise an 
effective check on the salary bills of land records staff, copies of all 
orders affecting their salaries shall be sent to him, 

213. Register of arrear claims of Patwaris and Inspectors 
No. 0-2. — (a) In order that arrear claims of the. land records staff may 

be properly watched and promptly settled, the Office Qanungo shall 
maintain a register of arrear claims in Form 0-2. 

(b) Columns 1 lo 6 of this register shall be filled up as soon 
as an arrear claim arises, e.g. 

(i) in the case is refund as soon as the bill in which the 
amount is refunded is prepared; 
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(ii) in cases of an appoinfemenfc or promotion made or any 

amount remitted after preparation of the bill for the 
month to which it relates, as soon as the order of 
appointment or promotion or remission, as the ease 
may be, is received; and 

(iii) in the case of transfer of charge, intimated after the 

preparation of the bill, resulting in the accrual of an 
arrear claim, as soon as the information regarding 
transfer of charge is received. 

(c) The remaining columns of this register shall be filled up 
at subsequent stages, as steps are taken for the settlement of the 
claims. In Col. 13 (for remarks), the action taken to prevent a re- 
currence of the causes responsible for the accrual of an arrear claim 
or for delay in the settlement of an arrear claim should be briefly 
given by the Tehsildar in his own hand. 

(.d) Twice a year, once in April, and again in October, this 
register shall be put up before the Tehsildar for careful scrutiny of 
every entry therein with a view to making sure that there has been 
no undue delay in the settlement of any claim. Claims outstanding 
for settlement for more than six months should be particularly look- 
ed into and commented upon by the Tehsildar, who should see that 
they are settled as soon as possible. 

(e) An extract from this register showing entries of the claims 
settled and those outstandig at the close of the half year ending 31st 
March and 30th September, shall be sent to the Sadar Qanungo in 
the first week of the following month, briefly explaining the reasons 
for which each item has remained outstanding for more than six 
months. 

214. Begister of deductions from salary of the Paiwaris and 
Inspectors. — The Office Qanungo will maintain a register in Form 
0-3, regarding the deductions made from the pay of the land re- 
cords staff on account of leave and other causes. The amount of 
deductions entered in this register before the despatch of the salary 
bill should tally with the entries in the bill and entered after the 
end of the month with the entries of the next salary bill. 

215. Attendance of the staff in the TehsiL and dishursement 
of pay. — (a) A date shall be fixed for the attendance of each Patwari 
and Inspector at the Tehsil in such a manner that ordinarily the 
same data is not fixed for the attendance of more than 30 Patwaris; 
and that the Patwaris should not be required to attend before the 
pay for the past month will have been received in the Tehsil in the 
ordinary course. When in any month the oSice is closed on any 
pay day the Patwari must attend on the next day on which office 
is opened. 

(b) Each Patwari attending shall be first required to hand 
over the reports, which he may have to make. When this has been 
done and the Patwari has received such instructions, orders and air- 
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culars as may be necessary, the Office Qanungo. will pay him his 
salary in the presence of the Tehsildar or the Naib-Tehsildar, who 
will sign in the register of salary bill against each payment. 

(o) No payment shall be made to any other person in place of 
any Patwari; personal attendance is necessary. 

(d) This rule may, however, be relaxed in the case of a Pat- 
wari, who is on leave and in whose place a substitute is working 
or who was officiating in a temporary vacancy and has been dis- 
charged The pay of such a Patwari should be sent to him by 
money order after deducting the M. O. commission or may be deli- 
vered to a person duly authoried by him to receive it on his behalf. 

(e) The Office Qanungo has nothing to do with the custody 
or the actual payment of money; the sum due will be paid to the 
Patwari and other staff by the treasurer of the Tehsil, who will keep 
the cash. 

(f) A Patwari, who does not attend on the day fixed for his 
attendance, shall not be allowed to draw his pay on any other day 
during the month except under a special order. Such order should 
not be passed unless the incumbent satisfies from his diary and 
other record that his failure was justified by attendance in any 
court or some similar reason. 

(g) If a Patwari does not attend the Tehsil on the day fixed 
for disbursement of salaries without sufficient reasons, he should be 
called upon to explain and be dealt with properly. 

216. Register of accounts of ■pay oj Patwaris-and Inspectors. 
No. 0-4. — (a) The Office Qanungo will keep an account of the pay 
in hand in Form 0-4. Entries will be made on each day on which 
a transaction takes place. Amounts drawn by arrear bills on acco- 
unt of claims of pay and grade promotions etc. should also be shown 
in this register, 

(.b) The Office Qanungo will obtain on each day on which 
transaction takes place the signature of the Tehsil Treasurer and 
Tehsildar or the Naib-Tehsildar to the closing balance shown in 
this register. 

217. Register of Leave of Land Records staff F. No. 0-5 . — 
The Office Qanungo will open an account of each employee of the, 
land records staff in the Tehsil on a separate page as soon as he joins 
his duty either by appointment or by transfer. The account will be 
kept for all kinds of leave, casual, privilege and emergent etc. and 
at the end of each year the period of leave due to _ him and admissi- 
ble under the Eajasthan Civil Service Rules will be entered in a 
new register. 

218. Register of Cattle Diseases F. No. 0-6. — (a) The Office 
Qanungo shall maintain a register in from No. 0-6, in which he 
shall enter all the reports of cattle diseases received from the 
Patwaris. 
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(b) Oa the 25th day of eaoh month, he shall forward to the 
Sadar Qanango an abstract of the reports received during the month. 
The name of the disease should be entered esactl}' as given by the 
Patwaris. 

(o) When a report discloses an outbreak of Eiuderpest, An- 
thrax or Heamorrhagio Septicaemia or Black quarter in an area 
recently affected, the Office Qanungo shall, under the order of the 
Tehsildar, send a copy of it direct to the Veterinary Assistant by 
the most expeditious method that may be available. 

219. Register of Calamities amongst cattle and human be- 
ings. 0-7. — The Office Qanungo shall keep a register in form 0-7 to 
enter the reports of calamities made to him by the Patwaris. If an 
epidemic disease is reported, the name of the disease should be given 
in column No. 5. Available information regarding the areas affec- 
ted by floods or hails etc. the amount of damage done, the number 
of deaths amongst men and cattle and so on, should be entered. The 
entry should be as brief as possible. The register will be placed 
before the Tehsildar for recording his remarks in col. No. 8. The 
original report must be transmitted without delay through the Teh- 
sildar to the Collector. In cases of urgency a report may be sent 
direct to the nearest Medical Officer also for immediate necessary 
action. 

220. Register of Z>amhardars etc F. No. 0-8 — The Office 
Qanungo will maintain a register for keeping up-to-date information 
regarding the Lambardars future changes may also be entered in it. 
In the remarks column, information regarding the financial status 
of the Lambardar i.e. whether he is himself a banker or indebted 
and his character etc. will be noted. The register will continue so 
long as it is not complete. New register may be opened after the old 
one is full of entries. 

221. Register of Halat Halqa Patwaris and Inspectors F. 
No. 0-9. — The Office Qanungo will maintain a register on form 
09, having detailed information regarding the circles of the Inspec- 
tors and Patwaris. In this register an abstract of the Inspector’s 
circle will be entered on the first page. One page will be left for 
each circle of the Inspector or Patwari, as the case may ba, and, if 
necessary, more pages may be left. The entries regarding tha 
details of villages will be renewed after the compilation of a new 
Jamabandi- after every fourth year. This entry will be made at the 
end of the list of the villages of the circle after drawing a line. 

222. Register Halat Mausa F. No. 010. — A register on form 
0-10, will maintained for the term of one settlement to another and 

. an index of the villages will bo given at the beginning of the register, 
in the order in which these are entered in the Patwaris’ circles. 
Two pages will be kept for the entries of eaoh village in which in- 
formation regarding that village will be entered year to year. In 
the end an annual abstract will be entered for all the villages of the 
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Tehsil. In the remarks column, short notes will be written for the 
decrease or increase in area, cultivation, irrigation, wells in use and 
the number of cattle, corresponding to the notes in the Milan Khasra. 
A copy of the abstract will be sent to the Sadar Qanungo by the 
15th September, each year. 

223 Register of villages (F, No. 0-11). — In this register the 
local Ghanka (unit of measurement) of each village and its ratio to 
the Bigha of the standard chain shall be entered in columns 6 and 
7. In case of non-Khalsa villages the amount paid by the grantees 
to the Government should be entered in detail in Cols. No. 14 and 
15 and the names of the Thikanas will be entered in column No. 11. 
The villages will be entered in alphabetical order of Devnagri 
script. 

2-23'A. The Eegister of Villages prescribed by section 120 of 
the Eajasthan Land Eevenue Act, 1956, shall be in form 0-11-A. 

‘223-B. The Office Qanungo shall also maintain a list of 
gropes as required by para 388 

223-G. The Office Qanungo shall also be responsible for 
maintaining the Eegister of Alluvion and Diluvian in form 0-33, 

224. Register of Patwarhhanejat Form No. 0 12. — The Office 
Qanungo will maintain a register of Patwar-khanejat (Houses cons- 
tructed by the Government for the residence and Office of the 
Patwaris) on form 0-12. In this register he will enter the condition 
of each Patwarkhana as reported by the Inspector regarding their 
repairs etc. He will also send a consolidated report for the repairs 
etc. of all the Patwarkhanas in the Tehsil to the Sadar Qanungo 
through the Tehsildar by the end of September each year, so that 
provision may be made in the next year’s budget of the Land 
Eeoords Department, 

225. Register of State grants F. No. 0-13.- — A register hav- 
ing details of all the State-grants, other than complete villages, will 
be prepared at the time of settlement or-settlement [of. clause (c) 
of Sec, 114 of the Eajasthan Land Eevenue Act, 1956] and will be 
transferred to the Tehsil along with the record. It will be the duty 
of the Office Qanungo to maintain this register up-to-date and 
incorporate in it any changes which may be ordered for each grant 
subsequently. If any Muafi’ is finally resumed aud assessed to 
rental demand, a reference of the order will be noted against the 
entries of the particular grant and at the time of the next settle- 
ment it will be deleted from the register. 

226. Register of arrangements made is Siwai Ghak land F. 
No. 0-14. — There may be some areas in certain places which are 
not occupied by any tenant or the village as a whole aud have not 
been assessed and included in any Khata and which are- con- 
sequentlymanaged by the Tehsildar directly by letting it out tempo- 
rarily or permanently or by selling its natural products by auction. 
This register . is meant to make entries regarding such areas. 
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Eegular files will be opened by the OSice Qanungo at the beginning 
of each agricultural year and entries will be made in the register on 
the basis of the corresponding files. 

227. Begister of Nazool F. No. 0-15. — (a) Nazool includes 
plots of land within the Abadi ear-marked or fit for buildings 
purposes and buildings belonging to the Government. 

(b) The Office Qanungo will maintain a register in form 0 15 
and will collect information of such plots and buildings through the 
Pabwaris and from the Abadi records whenever possible and will 
supply details whenever a question regarding the disposal of any 
such plot or the letting of any such building arises and is required 
by the Tehsildar. It is the duty of the Tehsildar to see that no 
Nazool land is encroached upon or used by anyone without proper 
authority and full rent is realised for Government buildings. 

2-23. Register of cases F. No. 0-16. — No separate form is 
prescribed for the Misalband register. It will be the same as 
prescribed for other clerks of the Tehsil by the Kevenue Depart- 
ment. The Office Qanungo will open and keep files regarding the 
followings: — 

1 Eevision of, and changes in, circles of the Patwaris 
and Inspectors; 

2. Files of decision of boundary disputes; 

3. Inter-states boundary disputes and the Comparison of 

boundary lines with the adjoining States; 

4. Compliances of orders received from the Settlement 

and the Land Eecords Department and service of 
summons; 

5. The land records work in the Tehsil; 

6. Demarcation and repairs of boundary pillars; 

7. Security of the Patwaris; 

8. Papers regarding assessment of land revenue; 

9. Management of the unoccupied areas; 

10. Fire accidents and other calamities; 

11. Absconding and settling of tenants; 

12. Appointment and removal of Lambardars; 

13. Appointment, complaints and other personal matters 

of the land records staff; 

14. Remission of land revenue, which is held unrealisable. 

The files opened and maintained by the Office Qanungo will 

be recorded in the Tehsil Record Room after all the proceedings 
have been completed. 

229. Begister PesM Muqadmat F. No. 0-17. — It will be 
on the same form as is kept by the other Revenue clerks of the 
Tehsil. No separate form is prescribed. 

230. Begister of Security of Patwaris Form 0-18 .— -Kb laid 
down in Paragraph 6, every Patwari shall be required to furnish a 
security of Rs. 2UU/- as soon as he is appointed and given charge of 
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the oirole. The Office Qanungo will see that this order is complied 
with in time and shall bring to the notice of the Tehsildar, if any 
Patwari does not furnish security Properly. Files regarding security 
will be kept by the Office Qanungo and abstract from the same will 
be entered in the columns of the register which are self-explanatory. 

231. Begister of inspection by Revenue Officers Form No. 
0-19. — A register of blank papers will be kept by each Office 
Qanungo in which the Naib-Tehsildar, the Tehsildar and other 
Eevenue Officers will note down their inspections from time to time. 
The inspection notes of the Assistant Director of Land Eecords 
will be pasted in another file book to be kept for the purpose. 

232. Begister of Deposition of Records. F. No. 0-20 . — (a) 
When any record is deposited by the Patwaris or the Inspectors, 
it will be the duty of the Office Qanungo to see that it is complete 
in all respects. Eecord which is not complete to be admitted will 
be returned for correction and completion. 

(b) If any Patwari or Inspector does not produce any record 
or statement on the date fixed for the purpose, the Office Qanungo 
will submit a report to the Tehsildar who will arrange for its 
deposition as early as possible and take proper action against the 
defaulter. 

(c) The Office Qanungo will keep a programme for the pre- 
paration of the Quadrennial Jamabandis of the village.^ of each oirole 
sanctioned by the Collector aud will see that the Jamabandis are 
prepared according to the programme. In this programme all the 
villages of each Patwar oirole will be distributed over four years in 
such a way that the work in each year is equally and proportionately 
distributed. 

(d) The record accepted by the Office Qanungo will be 
entered forthwith in the register known as the register of deposition 
of records; thereafter, it will be placed in the relevant Basta and will 
also be entered in the list of papers kept in the Basta, as prescribed 
in Form 0-22. This register will commence from the beginning year 
of the enforcement of settlement or revision of settlement and will 
continue for five years. The pages contained in each record will be 
noted against it in the register as well as in the list of papers in the 
Basta. In the village-wise Bastas records will be kept in separate 
bundles in order of successive 3 'ears and papers contained in each 
bundle, bearing the signatures of the Patwari and the Inspector, will ' 
be placed, below the cover of another bundle. Jinswars and Milan 
Khasras will not be kept in the Basta. These statements for the 
whole Tehsil will be kept in a separate Basta for each year and if any 
paper will be taken out of any Basta a slip bearing the signature of 
the recipient and the reference of the case or the necessity for which 
the record is required and the order under which it is allowed to be 
sent will be kept in its place. 
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(e) Between Ist August and 31st October, the Office Qanuugo 
shall take out from the Bastas all record, which is either to be sent 
to the Sadar Qannngo or to be destroyed during the current year. 
It is usually found convenient to carry out the procedure prescribed 
in this paragraph and paragraph (d) above concurrently. 

(f) Becords to be sent to the Sadar Qannngo will be des- 
patched in the month of April at such time as may be intimated by 
him. An invoice will be sent with the record in which details of all 
the despatched papers will be entered. One copy of the invoice will 
be kept by the Office Qanuugo to serve as a memorandum and the 
other one bearing the signature' of the Tehsildar or the Naib-Tehsil- 
dar will be sent in a separate envelope to the Sadar Qanuugo. The 
Sadar Qannngo will compare the record received with the invoice and 
acknowledge the same at the back of the invoice which wiU be 
returned to the Office Qannngo. If, on comparison, the Sadar’ 
Qanuugo finds any difference, he will report the matter to the Col- 
lector and ascertain from the Office Qannngo the reason of the 
difference. On receipt of the invoice back from the Sadar Qannngo, 
the Office Qannngo will file it with his memorandum and if it is 
not received back within 15 days from the date of despatch, he will 
send a report to the Collector through the Tehsildar. 

233. Destruction of records . — As soon as all the records for 
destruction have been put aside the Office Qanuugo shall submit a 
report to the Sub-Divisional Officer through the Tehsildar. The 
records should be kept until they have been inspected by the 
Sub-Divisional Officer and when he has, after inspection, ordered 
their destruction, they should be sold as waste paper. Care must, 
however, be taken that Khasras, Siyahas, Eeceipt Books, etc. are 
torn into small pieces Other record need not be torn into pieces 
but their Uathi should be broken and the papers mixed together and 
thoroughly disarranged before they are offered for sale. The pro- 
ceeds will be credited to Patwaris’ miscellaneous income- 

234. Begister of Varamad Baramad. KagJisat F. Ko. 0-21.— 
The Office Qannngo will maintain a register on form 0-21, in which 
all the record which has been taken out of the Record room either 
to be sent to any other court or for copying or for any other purpose, 
shall be entered. On return of the record back to the Record room, 
the Office Qanungo will sign in column No. 8 in testimony that the 
record has been placed at its proper place. A new register will be 
opened only when the old one is finished and those papers which 
happen to be out of the Record room will be entered in the new 
register with red ink. The new register will begin with a fresh, 
serial number. The Office Qanungo will submit the register to the 
Tehsildar after every third month, who will see that no paper 
remains unnecessarily out of the Record room and if he finds so, 
he will arrange for its early return. The reference of the order 
in compliance with which the record is taken out and also the 



Rule 254'259 ] The Ra|. Land Revenue (Land Records} Rules, 1957. [ 153 

subjeofc matter of the ease in oonneotion with which the record is 
being sent to other places will be entered in column No. 6. 

235. Itegister of Land Records Forms. F. No. 0-23, — The 
Office Qanungo is responsible for the custody and supply of forms 
for the use of Inspectors of Land Eecords and Patwaris as well as 
for his own office. He is required to see that a sufficient stock of 
forms is kept in hand; that the stocks are not unnecessarily large 
and that forms are not wasted or allowed to be injured by careless 
storage. 

236. tSfoc^ Booh. — Stock book of all forms received or issued 
shall be maintained in the prescribed Form No. 0-23, Three pages 
shall be utilized for each kind of form and a separate account should 
be kept for each form, index is to be given in the beginning to show 
as to on what page the account of each form is given, 

237. ' Receipt of forms and entry in Stock Book. — Forms 
received in the office shall be counted by the Office Qanungo. If 
the number differs from the number shown in the invoice, he shall 
at once report to the Tebsildar, who should forward the report to 
the Collector's office. The number of forms received shall be 
entered in the register and a total of the previous receipts and the 
fresh ones should be given. The total of forms issued shall be 
added up and the balance struck for each day on which any forms 
are issued. 

238. Issue of forms. —The issue of forms to Patwaris shall 
begin as soon as the forms have been received from the Press and 
shall be completed by the 15bh September, The Inspectors may 
obtain forms as they require them. The signature of the official to 
whom the forms are issued shall be taken in the last column of the 
register. The official shall also be required to initial each erasure 
or over- writing in respect of the number of forms issued to him. 

239. Preparation of Indents. — The Office Qanungo shall 
require the Patwaris to bind in paper covers, forms of each kind in 
a separate volume and shall stamp and page each volume as soon as 
bound. He will also note on the first page under his own signature ’ 
and the countersignature of the Tebsildar or the Naib-Tehsildar the ’ 
number of pages contained in each volume. Early in October, the 
Office Qanungo shall call on the Inspectors to report by the end of 
November the number of forms required for each circle in which 
any variation from the previous year’s indent is proposed, stating 
the circumstances which render the change desirable. At che same ' 
time, he should request the Inspectors to report their own needs and 
should consider what forma are required for his own office. From 
the facts so ascertained, the indent for the current year and the 
stock as shown by the register, he must calculate the number of 
each form to be supplied for the next year. 
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240. Arrangement and Suh-mission of Indent. — The infient 
for Patwar forms must show separately the number of forms requir- 
ed for each Patwar circle. This will remain with the Office 
Qanungo for the distribution of forms. Prom this indent he will 
prepare an abstract on Form No. 0-24, showing only the total number 
of forms of each kind required for the whole Tehsil, explaining in 
a foot-note, the reasons for any considerable increase over the number 
supplied in the current year. The abstract shall be laid before the 
Tehsil dar who will be responsible for the accuracy of the estimates 
and after such changes, as he may deem proper, shall forward the 
same to the Sadar Qanungo so as to reach him not later than the 
16ch December. The indent for Office Qanungo’s and Inspectors’ 
forms shall also be submitted to the Sadar Qanungo by the same date. 

241. StocTc Hegister of Survey Instruments d; fur7nture. 
Form 0-35. — (a) The Office Qanungo shall maintain a record of all 
furniture and survey instruments on Form No. 0-26, which are kept 
at the Tehsil or supplied to the Field Staff. One or more pages 
shall be assigned to each kind of instrument; every receipt or -issue 
shall be noted in time and the balance struck on each day when any 
receipt or issue takes place. When an instrument is returned 
damaged, the facts should be noted in the column of remarks. The 
signature of the recipient shall be obtained in the appropriate 
column, whenever any instrument is issued. 

(b) A complete list of the survey instruments in stock shall 
be submitted to the Sadar Qanungo annually by 1st June after the 
instruments are inspected and checked by the Tehsildar accompanied 
by a brief report showing the condition of the instruments and the 
need for repairs and replacement. 

(c) The Office Qanungo shall compare the certificates sub- 
mitted by the Inspectors with the stock book; if he finds that any 
instruments are missing or need repairs, he shall at once report the 
matter to the Tehsildar for orders. He shall also take the signature 
of each new Inspector in his register on the occasion of his first 
visit to the Tehsil in token of his having seen the instruments 
standing in the name of his predecessor and shall make necessary 
entries in the register to show that the instruments have been 
received back from the latter and re-issued to the former. 

242. Begister of Farari Nau-Abadi, Form 0-36. .-ThQ Office 
Qanungo will maintain a register on Form 0-26, to have datailed 
information regarding the tenants who have absconded or who have 
settled afresh in the Tehsil. Information required to fill in the 
-columns of the register will be supplied by the Patwaris. 

243. Begister of Betail prices. Form No. 0-39 . — The Office 
Qanungo will keep a register of prices in Form No. 0-29, in which 
he will enter the market prices of the current commodities by . 
ascertaining them through the Patwaris from all the important 
Mandis and marketing centres in the jurisdiction of the Tehsil. He 
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will also send an absfcraofc of fche register to the Sadar Qanungo at 
the end of each month but, if there is a sudden rise or fall of twenty 
per cent in the price of any commodity he shall have to send a 
special report to the Collector through the Tehsildar. [See Sec. 147 
of the Rajasthan Tenancy Act, 1955, and Rule 57 of the Rajasthan 
Tenancy (Board of Revenue) Rales, 1956.] 

244. Circular Orders . — The Office Qanungo will maintain 
two file books for circular orders. In one of these he will paste all 
the standing orders and circulars regarding the land records received 
from the Board of Revenue from time to time. In the beginning 
of the file he will add an index so that any circular may be easily 
traced out. In the other book he will keep miscellaneous orders and 
circulars of General Administration received from the Government 
and other Offices. It is very necessary that each Office Qanungo 
must have a copy of the Land Records Rules, Revenue Act and the 
Tenancy Act. He shall also keep a copy of the last census report 
and a villagewise abstract of the cattle enumerations held from 
time to time. ^ 

245. Office Qanungo's Statement of Mutation fees . — ^As 
soon as the Inspector’s checking is completed, the Office Qanungo 
will prepare a statement in duplicate in the form below and will 
cheek the entries with the original mutation sheets (accepted or 
rejected; and certify that they are correct: — 

Statement of demand on account of Mutation fees for the year 
Kharif 195 and Rahi 195. 

Name and Khata 
No. of the estate- 
holder or tenant 
from whom fee 
is due 

~~ 1 i 2 

Ontj copy of the statement should be sent by the Tehsildar to 
the Collector by the end of September for incorporation in his 
Demand Register. The other copy should be made over to the Tehsil 
Revenue Accouata.nt in whose custody it will remain. It will then 
be the duty of the Revenue Accountant to see that the fees are 
collected and credited in the accounts as directed above. 

246. Interrogatories. — (a) The Office Qanungo will maintain 
two registers for entering the receipt and despatch of interrogatories. 
One will be for those interrogatories which relate to the persons 
residing outside the limits of the Tehsil and whose statements are 
considered essential for the disposal of the mutation oases. The 
other will be the receipt book of those interrogatories, which may 
be received from other Tehsils for disposal. Jn these registers the 
dates of receipt and despatch of interrogatories will be noted. 


Name and 
No. of 

village 


Total 

1 Deduct 

1 Balance to be 

1 credited to the 

mutation 

jPatwari’s 

Treasury with the 

fee due 

and Ins 

first Kharif 

from each 

peotor’s 

1 instalment of 

estate 

share 

Land Revenue 

3 

4 

5 
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(b) In order to see that prompt action is taken, inspecting 
officers should devote particular attention to ascertain that interro- 
gatories received from other Tehsils are promptly dealt with. The 
Tehsildar should at the close of each month send a list to the 
Collector showing the interrogatories received in his Tahsil which 
have not been returned to the Tehsil or district concerned as well as 
the dates of their receipt. The Collector shoiild scrutinize these lists 
and take disciplinary action in cases where he finds that unnecessary 
delay has been allowed to occur. 

247. Register of Survey Marks. — (i) The Collectors will 
maintain in their offices a list of the great trigonometrical survey 
stations in their districts, and they should see that the instructions 
given below are carried out. 

(ii) In his field inspection the -Patwari, in whose circle any 
such pillar is situated, should note whether the mark is in good 
condition in the manner prescribed for survey boundary marks in 
the instructions given in para 91. 

(iii) On the completion of the Kharif harvest inspection each 
Patwari shall send a report, through the Inspector, in the sub-joined 
form, to the Tehsildar for submission to the Collector. 


No. of 

Name of village in 

Name of Police 

Remarks on the 

pillar 

which pillar is built 

station & Tehsil 

condition of 

2 

■3 

the pillars 

1 

4 


(iv) Should any pillar not be situated within the boundaries 
of any revenue village, the Tehsildar shall make special arrange- 
ments for the inspection of such pillar and for the preparation of the 
prescribed report by the Patwari or Inspector as soon as possible 
after the Kharif harvest inspection. 

(v) The Collector shall submit an annual return in the above 
form to the Commissioner of the division on the 1st December in 
each year, and shall carry out any '.repairs to those pillars that the 
Commissioner may desire him to make for which ha will provide 
funds. 

SCHEDULE I 

TO 

Chapter II. Part HI. 

Topics on which the Office Qanungo shall have to maintain a 
note for the Tehsil. 

A. Geographical condition of the Tehsil. 

1. Boundary. 

2. Area. 

3. No. of villages. 

4. Forests. 

5. Important hills. 
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6, Elvers and sfereanas. 

7, Tanks and canals. 

8. Vegetables, animals and birds. 

9. Climate. 

10 Temperature 

11. Eain. 

B. Agricultural Condition. 

1. Gulturable land. 

2. U nculturable land. 

3. Irrigated land. 

4. Unirrigated land. 

5. Means of irrigation. 

6. Government tanka. 

7. Wells 

8. Tanks to be repaired (Repairable). 

9. No. of newly constructed wells in the last five years and 
the area irrigated by them. 

10 Crops.. 

11. Kharif. 

12. Rabi. 

13. Agricultural calamities. 

14. Agricultural diseases. 

16. Agricultural calamities and diseases which occurred in the 
last two years. 

16. Relief given in famine. 

17. Short time and long time scheme of famine relief- 

18. Average area of a Khata. 

19. Kinds of agriculturists. 

20. Demand assessed by Settlement. 

C. Cattle. 

1. No. of cattle. 

2. Kinds of fodder and produce. 

3. Cattle diseases. 

4. Time when special diseases prevailed among cattle. 

5. Description of diseases which prevailed among cattle in 
the last two years. 

6. Remedies adopted to prevent the diseases. 

7. Names of the places where the cattle go in famine and No. 

of cattle taken away. 

8. Cattle fairs. 

D. People. 

1. Population. 

(a) Male. 

(b) Female. 

2. Language. 

3. Professions. 
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4. Eoonomio condition of the people. 

6, Special diseases. 

6. Social evils. 

(a) Death feast 

(b) Darly Marriage. 

(c) Tika Tilak (Dahej). 

(d) Parda. 

7. Education. 

8. Trade and business. 

(a) Trade. 

(b) Eactories. 

9. Means of communications. 

10. Remarks. 

11. Dharamshalas and hotels. 

12. Hospitals. 

13. Any important places. 

14. Village uplift (Improvements). 

15. Jails etc. 

16. Other Government offices. 

17. Government buildings and other property. 

18. Rehabilitation. 

19. Government demand. 

20. System of land revenue. 

CHAPTER III. 

Rain-Gauges and Rainfall Data. 

248. The 'Rainfall organisation. — (i) The registration of 
rainfall in Rajasthan is under the control of the Board of Revenue. 
The duties of the Controlling Officer, as specified by the Meteoro- 
logical Department, are : — 

(a) the suitable distribution of raid-guage stations wherein the 

rainfall of the State is properly represented ; 

(b) the choice of suitable sites for the gauges ; 

(o) the issue of rain-gauges and measuring glasses by counter- 
signing indents on the Mathernatioal Instruments OflSce, 
which will not, as a rule, supply a rain-gauge unless the 
indent is countersigned by the Controlling Officer ; 

(d) the collection of data ; and 

(e) the preparation of rainfall statements. 

(ii) In cases of doubt as to the desirability of starting new 
gauges and changing the sites of old ones, the Director-General of 
Observatories should be consulted. In the latter case a site plan 
showing the distance and bearing of the new site as compared with 
the old and existing one should be sent. 

249. Rain gagties, under whose charge placed. — Rain-gauges 
at the headquarters of a district, should be placed in charge of the 
Sadar Qanungo, or other clerk, as may be convenient in each case. 
Those at Tehsil .should be in the charge of the Office Qanungo. 
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250. Fatierii of 'Rain-gauge. — ^Except at canal sfeations, in 
respect of which the Irrigation Department issues its own instruc- 
tions, the rain-gauges in use are of Symon’s pattern. 

251. Locality of Rain-gauge. — (i) It has been found that a 
rain-gauge exposed on a perfectly open space registers less than the 
true amount of rain. This arises because the wind forms an eddy 
over the mouth of the gauge and carries away small drops which 
would otherwise have entered the gauge. Accordingly a certain 
amount of protection from the wind is advantageous ; at the same 
time no obstacle should be so near to the gauge as actually to shield 
it from rain which may be falling at a considerable angle. 

(ii) The following rule has been found to be most satisfactory 
in practice : — 

(a) “The distance between the gauge and the nearest 

object should be at least twice the height of that 
object.” 

(b) If this rule is followed the presence of trees and 

bushes in the neighbourhood of a gauge is rather to 
be encouraged than otherwise. But (as trees may be 
allowed to grow without being effectively lopped) no 
tree should be planted within thirty yards of the 
gauge. 

(c) Tbe gauge should never be situated on the side or top 

of a hill if a suitable site on level ground can be 
found. In the hills, where it is difficult to find 
a apace, the site for the gauge should be chosen where 
it is best shielded from high winds, and where the 
wind does cause eddies. 

(d) Only under very exceptional circumstances should a 

gauge be exposed on a roof. It is not intended that 
all the gauges, now on roofs, should be at once 
removed to ground sites. Opportunities should, 
however, be taken as they arise for effecting a 
change, for example, when an office is removed from 
one building to another, or when a site on a roof 
becomes unsuitable, 

262. Erection of Gauge. — A masonry or concrete foundation 
for the gauge should be provided, the best form being a cube of 2 
feet sides sunk into the ground so that its top is just above the 
general level of the ground. Into this foundation the base of the 
gauge is firmly cemented, so that the top of the complete gauge is 
exactly one foot above the ground level. 

253. Protection of the Gauge — (a) It is often desirable to 
protect the gauge from being damaged by cattle, and for this pur- 
pose a fence may be erected around it. This can be made of any 
suitable material, but it must be of such a size that the top of the 
- fence is not higher above the month of the gauge than half its 
distance from the gauge. 
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(b) Iti is also desirable to keep the rain-gauge looked and to 
have it painted periodically to'prevent its surface from corroding. 
The Mathematical Instruments Office can supply rain gauges with 
looking arrangements. 

254. Measurement of the Bainfall. — (a) The rain water in 
the gauge should be measured every day at 8-30 A. M. and the rain- 
gauge should be examined every day at that hour even when in 
the observer’s opinion no rain has fallen. During heavy rains it 
must be measured three or four times in a day, lest the receiver fills 
and overflows but the last measurement should be taken at 8-30 A,M. 
and the sum total of all the measurements during the previous 24 
hours entered as the rainfall of the day. 

(b) If it is raining at the time of observation, it is necessary 
to complete all operations as quickly as possible to avoid consider- 
able error. 

255. Breakage of the Measure glass. — It is desirable that 
every rain-gauge station should be supplied by the local authority 
with an extra measure glass. When the measure glass in regular 
use is broken the spare measure glass should be at once brought into 
use, and another measure glass should at the same time be indented 
for in the manner prescribed in the paragraph below ; — 

266. Supply of Bain-gauges and Measure Glasses. — (a) All 
rain-gauges and measure glasses etc. required at rain-gauge stations 
in India are supplied by the Mathematical Instruments Office, 
Calcutta; the responsibility for their accuracy rests, however, with 
the Meteorological Department, who tests them before they are 
issued. Price list of rain-gauges, etc., rules and regulations and 
indent forms are obtainable from the Mathematical Instruments 
Office, Calcutta. 

(b) Whenever a rain-gauge or measure glass is required at 
any station, an indent form should be obtained from the Controlling 
Officer, and after being filled in should be returned to him for 
countersignature. The indent will be forwarded by the Controlling 
Officer to the Mathematical Instruments Office, who will, on its 
receipt, send the rain-gauge or measure glass etc. direct to the station 
requiring it and will recover the cost from the local authority 
signing the indent unless otherwise directed. 

(c) In the case of Breakage of the glass bottle within the 
gauge, another bottle should be obtained locally, either from the 
bazar or the nearest dispensary. The exact shape of the bottle is not 
important so long as it fits within the gauge and will hold about 5’’ 
of rain. If there is a zinc receiver which has become leaky, it may 
be soldered locally if possible; otherwise it should be replaced by a 
glass-bottle or a fresh zinc receiver be obtained from the Mathemati- 
cal Instruments Office. 

257. Inspection of Bain-gauge.-~(X) It is of great importance 
that the rain-gauge should be inspected as the observers often allow 
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large ohaages to take place in the exposure of a gauge without being 
aware that action is necessary. 

(2) The object of the Inspecting Officer should be to 
determine : — 


(a) whether t)ie instrument is suitably placed and is in 
good order; 

(b) whether the observer can take the rainfall measure- 
ments correctly and enter them properly in the rain- 
fall records ; 

(o) whether the rainfall records are properly and neatly 
kept and are in good order ; 

(d) whether the observer makes his measurements at 
8-30 A.M. ; and 

(e) whether any part of the rain gauge requires repairs or 
replacement. 

(3) In order to determine whether the instrument is suitably 
placed and in thoroughly good order he should ascertain: — 

(a) whether there are any trees growing up or houses 
being built which are likely to effect the exposure; 

(b) whether the gauge is firmly fixed so that it is not 
likely to be blown over; 

(c) whether the rim, when pressed home, is level. As all 
gauges are made level when first erected, it will not 
be ueoessacy for the Inspector to use spirit level. 
He will need to see that no obvious displacement of 
the gauge has taken place; and, 

(d) whether the rim of the mouth of the funnel is 
oiroular. All gauges axe aoourately measured before 
being issued, and unless the rim is obviously dama- 
ged or out of shape, it is not necessary to measure 
the diameter, which is generally 5 inches, 

(4) In order to ascertain whether the observer can measure 
the rainfall accurately and make entries correctly the glass receiver 
should be partially filled two or three times with different quantities 
of water, and the observer required to measure them and write down 
the entries. If he can do this correctly, nothing further is neces- 
sary; if not the inspecting officer should teach him fully. 

(5) The Inspecting Officer should also see that the prescribed 
rainfall book is in good condition and the entries are made carefully 
and neatly. He should’also verify that the rainfall observer knows 
how to make entries in the various rainfall returns for local and 
Central Government authorities. 


258 New Applications by district officers for 

sanction to establish a new rain-gauge or transfer or abolish an 

existing one, should be submitted to the Board ofBevenue. They 
should be accompanied by a map of the district showing the rain- 

gauge stations and should give detailed reasons for the proposals 
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made. Before sanofcioning a new gauge, the Board of Kevenue 
should obtain the assent of the Director-General of Observatories 
thereto. 

259. Begister of Bainfall. — (i) At each rainfall station there 
should be kept, in the form given below, a strongly bound book, for 
the due care of which the rainfall observer should be held 
resposible : — 

Meteorological Begister Tce-pt in the office of the of 

for the month of 195 . 


Date 

Day of week 

Eainfall for 24 Hours 
Preceding 8-30 A.M. 


Inches j Cents 

Eemarks 





Note'. — Palls so slight as not to admit of measurement should 
be denoted in the register by the letter B. 

(ii) The record of the rainfall at that station from the commen- 
cement of observations, or in continuation of it should be kept in 
this “Eainfall Book” and the entries in it should be made as neatly 
as possible and every care should be taken for its preservation. 

(iii) On the basis of the entries in the Eainfall Book, the 
Office Qanungo shall prepare a monthly report on Form 0-28 and 
send it to the Sadar Qanungo. 
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CHAPTER IV. 

Forecasts of Crops. 

260. (i) Forecast reports have to be submitted by Tehsildars 
to the Collectors and by Collectors to the Board of Revenue in the 
specimen form (Form No. 0-30) according to the programme given 
below : — 

Statement showing the due dates and the number of forecasts. 




Last date of receipt of Forecast Report 

Crop 

Forecast 

In Distt. 
office from 
Tehsil 

In Head 
office 

1 from 

District 

By Government 
of India 

1 

2 

3 

4 

6 

1. Rice 

First 

15th Sept. 

25th Sept. 

16th October 


Second 

I5th Nov. 

25th Nov. 

16th December 


III(Final) 

15th Jan. 

25th Jan. 

16th February 

2. Jowar 

First 

30th Sept. 

10th Oct. 

3lst October 


1 Second 

3l8t Deo. 

10th Jan. 

Slst Jan. 


III(Final) 

28th Feb. 

lOth March 

Slat March 

3* ^3ijr3j 

First 

30th Sept. 

lOth Oct. 

Slst October 

i lI(Final) 

28bh Jan. 

8th Feb. 

i 28th Feb. 

4. Maize 

First ' 

30th Sept. ■ 

10th Oct. 

Slst Oct. 


II(Final) 

28th Jan. 

8th Feb. 

28th Feb. 

5. Ragi 

First 

30bh Sept. 

10th Oct. 

Slst Oct. 

II(Final) 

28th Jan. 

8th Feb. 

28bh Feb. 

6. Wheat 

First • 

20bh Deo. 

1st Jan. 

20th Jan. 

Second 

.1st Feb. 

10th Feb. 

lab March 


Third ; 

10th March 

20th March 

10th April 

1 

Fourth' 

15th April 

25th April 

15th May 

T.BVriey 

V (Final) 

Ist July ■ 

lObh July 

Ist August ■ 

First 

15th Deo. 

25th Deo. 

16th Jan. 

Second 

15th Feb. 

25dh Feb. 

15th March 


IIKFinal) 

15th April 

25th April 

15th Ma7 

8. Grain 

1 First 

15th Deo. 

25th Deo. 

16th Jan. 


Second 

loth Feb. 

25th Feb. 

15th March 


III(Final) 

15th April 

26th April 

15th May 

9. Sugar- 

First’ 

21st May ' 

31at May 

2lBt June. 

cane 

Second 

. 2l8t Sept. 

Ist Oct. 

21ab Oct. 


III(Final) 

16th April 

26bb April 

16th May 

10. Sesa- 

First 

I6tb July 

25bh July 

15th Aug. 

mum 

Second 

16th Sept.- 

25th Sept. 

15th October 


III(Final) 

1st Deo. 

lOth Dec. 

Ist Jan. 


IVCSupple- 

mentary) 

15th March 

25th March 

15bh April 
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11. Groun- 

First 

15th July. 

25th July 

15th Aug 

dnut 

Second 

15th Sept. 

25th Sept. 

15th October 

1 

[II(Final) 

10th Jan. 

20th Jan. 

10th Feb. 

12. Bape & 

First 

20th Nov. 

1st Dec. 

20th Dec. 

Mustard 

Second 

1st Feb. 

10th Feb. 

1st March 


[Il(Pinal) 

15th April 

25th April 

15th May 

13. Linseed 

First 

20th Nov. 

1st Dec. 

20th Dec. 


Second 

Ist Feb. 

10th Feb. 

1st March 


III(Final) 

15th April 

25th April 

15th May 

14. Castor- 
seed 

First 

(Final) 

15th Jan. 

26th Jan. 

15th Feb. 

16. Cotton 

First 

10th July 

20th July 

10th Aug. 


Second 

10th Sept. 

20th Sept. 

10th Oct: 


Third 

10th Nov. 

20th Nov. 

10th Dec. 


Fourth 

10th Jan. 

20bh Jan. 

10th Feb. 

16, Jute 

V(Final) 

I Preli- 

10th March 

20th March 

10th April 

(Sann- 

minary 

1st June. 

10th June 

1st week of July 

Hemp) 

II (Final) 

15th Aug. 

26th Aug. 

3rd „ „ Sept. 


III (Supple- 
mentary 
reviews) 

10th Feb. 

1st March 

Last week of 
March 


TV (Final) 
Reviews 

1st Aug. 

loth Aug. 

Ist week of 
Sept. 

17, Tobaooo 

First 

15th Dec. 

26th Deo. 

16th Jan. 


Second! 

20th Feb. 

1st March 

20th March 


Ill (Pinal) 1 

20th April 

30th April 

20bh May 


lYlsupple- 

mentary) 

lOtb July 

20bh J uly 

10th Aug. 

18. Potato 

First 

31st Dec. 

10th Jan. 

31st Jan. 


Second 

I5th May 

26th May 

16th June 


III(Final) 

16tb Sept. 

26th Sept. 

16th Oct. 

19. Tur 

First 

15 th Aug. 

25tb Aug. 

15th Sept. 

(Arhar) 

Second 

16th Deo. 

26th Deo. 

15th Jan. 


Ill(Pinal) 

15 th April 

25th April 

16th May 

20. Other 

First 

15th Aug. 

25th Aug. ! 

15th Sept. 

Kharif 




Pulses 

Second 

15th Deo. 

25bb Deo. 

16th Jan. 

21. Other 

First 

15th Deo. 

25th Deo. 

15th Jan. 

Eabi 



1 


Pulses 

Second 

15th April 

25th April 

15 th May 

22. Pepper 

First 

26th Feb. 

6th March 

26 th March 

23. Ginger 

First 

5tb Feb, 

15th Feb. 

5th March 
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The publi3afcioii of crop forecasts is always anxiously awaited 
by business firms. As delay detracts greatly froms their value, 
special efforts should be made to despatch all forecasts to the Board 
of Revenue by due dates. There should be no difficulty as regards 
the first and second forecasts which are merely estimates. The third 
forecast, however, should contain a statement of the actual areas 
sown, together with an estimate of yield per acre. Where it is 
found impossible to complete the crop inspection in time for the in- 
clusion of correct figures of area in the third forecast, the best 
possible estimates should be submitted in their place. A note should 
be given that revised figures will follow, and these should be despat- 
ched as soon as they have been prepared. 

(ii) The method by which estimates are to be prepared need 
not -be precisely prescribed. An approximate estimate of the area 
sown can be easily framed by personal inspection and enquires from 
cultivators who are generally in a position to give a fairly accurate 
idea of the area on the basis of the quantity of seed sown by them. 
Qanungos and Tehsildars will be responsible, after the ascertainment 
of the actual areas" at Girdawari, for [comparing them with the areas 
estimated by Patwaris. When large discrepancies are disclosed 
between the estimated and the actual areas, the Patwari concerned 
should be called upon to account for them. 

261. Instrxictions and itroforma for the 'preparation of fore- 
casts. — (i) The form is to be used for all forecasts, the columns 
that do not relate to any particular forecast being left blank. In 
the case of cotton, details of area and yield of cotton under specified 
varieties are to be given. In the case of rice, separate returns may 
be furnished for summer, winter and autumn rice, where more than 
one crop is grown. Similarly in the case of dowar, where Kharif as 
well as Eabi crops are grown, separate returns may be furnished, 

(ii) Col. (1): — Description of the area under different cate- 
gories such as reporting, non-reporting, irrigated, un-irrigated, 
Khalsa non-Khalsa etc. should be given. 

(iii) Col. (2):- — This column should give the total area under 
the crop in the current year, double cropped areas being counted 
twice. 

(iv) Cols. (3) to (6): — In these columns the figures for the 
previous year and for the five years’ average should relate to the 
corresponding forecasts. In order to have a correct- picture of the 
crop conditions it is necessary to compare the current year’s figures 
with the previous year’s and with the normal; the normal being the 
average of the previous five years ending with the previous year. 
Tehsils that have been set up recently and do not possess the nece- 
ssary data for the previous five years may give average for the years 
for which data are available with them, the fact being stated in a 
foot-note. 
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(v) Col. (7): — Percentage of area irrigated under the orop to 
the total area under the orop in each district should be given for 
the currant year in the final forecast only. This information may 
be given for such crops at least that have considerable irrigated area 
under them. 

(vi) Cols. (8) to (12): — same remarks as given under para^^(iii) 
and (iv) above, apply to these columns. These columns may be left 
blank for the earlier forecasts for which information on yield is not 
to be given 

(vii) Col. (13): — The district condition factors expressing the 
yield per acre of the orop in the current year as a percentage of the 
normal yield should be given. 

(viii) Col. (14): — District-wise farm (harvest) prices should 
be given in the final forecast only. 

(ix) Col. (15): — The reasons for difference of magnitude over 
and above 10% of the current with the previous year’s and the nor- 
mal figures may be explained in this column. 

(x) The date fixed for the sub-mission of the forecast return and 
the date on which the forecast is actually despatched should be given 
in the space provided for the purpose at the bottom of the return. 
The reasons for delay, if any, should be explained. 

(xi) The production of rice is to be given in the terms of 
cleaned rice, of sugarcane, in terms of gur, of groundnuts in terms 
of nuts in shell, of cotton, in terms of cotton lint in bales of 392 lbs 
each and of jute, in terms of bales of 400 lbs, and of ginger in terms 
of dried ginger. 

(xii) If data in respect of “farm prices” and “percentage of 
irrigated area" etc. do not become available by the due date of the 
final forecast, the final forecast returns should be despatched in time, 
missing a particulars may, however, ! separately furnished as soon as 
they become available. 


CHAPTER Y. 

Agricultural Statistics. 

262. Tehsil Beturiis . — The Tehsildar should get the agricu- 
ltural statistics’ tables of his Tehsil prepared by the Office Qanungo 
and Land Records Inspectors and send to the Collector of his 
district not later than 3 1st July for the year ending on 30th June. 
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(See Piira 227) 

Register of Nazool (Government Buildings), Tehsil Distriot Rajasthan. 
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( See Para 232 ) 

Begieter of Deposition of Annual Records, Tehsil District ..Rajasthan. 


176 1 


The Raj. Land Revenue (Land Records) Rules, 1957 . [ Form 0 - 20-2 


snif 




p 


supn'BqQ 
pan ‘Bpuqa'g 

-Eptij, pJB^ 


U'BM'BpJIf) 

-Bjauq^; 


sieqqo 


■Bis^q^g; 

auiiH 


I'BAiSUIf 


iq^^ 

I'BMsnip 


jii-eq^ 

imsafp 


fl 

o 


cS 

ro O 
OQ 

o .n 
cuts 

gj 

CO 

(D ^ 
■§ O 

P 2 


M 

o 

• W 

& c3 
o 


rri 03 

2 

H O oa 
c 3 o o 

O 03 Q- 
>> M O 
*3 <D 'O 

a 

a 

m 


eS'BqtA JO acu'Bij 


JO spjooa'a; 
pa-Brj JO JOQO 
l-adsaj JO eui'Bjq; 


9 [ 0 JI 0 
J’EAiJ'BtJ JO * 0 ]^ 


CO 


o? 


o 

r— t 


05 


CD 


O 


lO 




00 


CO 


QQ 

a 

a 

(S 

/V* 


05 


CO 

Cl 

o 

J 3 


CO 

C 3 

m 

d 

a> 

o 

.2 

a 

o 


Ul 

o 

-13 

CO 

. ^ 

00 

P5 


CO 


ud 

ja 

o 

d 

a 

P 

fd 

a 


CD 
r— t 


44 

o 

o 

n 

-13 

dl 

o 

o 

03 

P5 


50 


cS 

>-» 

c3 

Ph^ 

43 a 

•*-* ^ 

=3^ 

43 

a 

>3 

CQ 




d 

a 

43 

-13 

ai 

a* 


OS 

O 


S '=i' 

A 

O CN 


a 

su 

p 

IS 
CD 
O CQ 


O 

!z; 

a 


a 

£s) 

43 

1° 

■d 

a 

a 

a 

Ul 

a 

P 

fd 

a 

a 

a 

Ul 

a 

ft 


U-l 

o 


00 

CD 

!t!5 


CQ 

44 

4l 

a 


o 

M 


CO 

•2 U 

Q =3 
^CQ o 

° S d ‘ 

O g 

op s 
Sc?i 

c3 d 

<=> 9 

CQ ^ 


CQ 

O 

:3 


%4 

® S 3 

u 


ft 


9-2 

dl 

O O 
00 CD 

•c ^ 

CQ 


a 

o 

43 

O 


o 

d 


-13 

dl o 

• p o 

d ® 

o M 

CO 

CD 


ft. 


O CO 

o ^ 

3 = 

=3 "S 

J2i ^ 


(23 a 
CD 
^ 03 

ft’'’ 


•i 

CQ 


05 


00 


CO 


JO 




CO 


dl 

























Form No. 0-22, 

(See Para 232) 

List of papers contained in the Basta of Village Tehsil District Eajasthan. 

(A) SETTLEMENT HECORDS. 
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Form No. 0-25. 

(See Para 241) 

Eegidter of survey equipmenb & furniture in oharge of Sadar 
Qanungo, Districfc/Office Qanungo, Tehsil Rajasthan. 
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(See Para 242) 

Eegister of Farari and Nau Abadi of cultivators, Village .. 
Tehsil District Eajasthan. 
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( See Para 211; Bern No. 26 ) 

Weelrlj' Weather and Crop report, Dietriot/Tehsil.. -....for the week ending 
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[ Form 0-27 
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Form 0-27 ] The Raj. Land Revenue (Land Records) Rules, 1957, [ I8I 

Instructions regarding Weekly Weather and Crop Report, 

Col. 4, Indicates whether ploughing is delayed, manuring of land 
held up etc. 

6, Indicates whether sowing is suspended or re-sowing 
completed. 

6. Same as for sowing. 

7. Indicates whether crops are withering or flooded or whet- 
her flowering is hampered, or grains shrivelling. Indi- 
cates also whether Bust on wheat is increasing or Borer 
attack on sugarcane decreasing etc, 

8. Indicates whether food grains are being damaged on the 
threshing floors etc. 

9. Indicates whether high winds caused lodging and hail- 
storms caused shedding on grains etc. Estimate of the 
extent of damage, if any, is to be given. 

10, A general appreciation of the standing crops as compared 
to the previous year’s crop should be given in this 
column. The appraisal should be regarding the area as 
well as the condition of the crop. 

11, As regards area, since it is not possible to give a quanti- 
tative estimate of the area under the crop, only a des- 
criptive comparison of the area during the current year 
in relation to the last year’s area may be given. 

12, Taking last year’s crop as 100, an estimate of the increase 
or decrease in the area as a percentage should be given in 
this column. 

13, After the sowings are complete, the area will remain 
more or less the same till the crop is harvested but the 
condition of the crop will vary from week to week or at 
least fortnight to fortnight. The condition of the crop 
batter, same or worse as compared to the last year’s 
condition at the same time of the year should be given in 
this column. 

14, Taking last year’s condition of the crop at the same time 
as 100, a quantitative appraisal of the condition during 
the current year should be given in this column i.e. by 
what percentage the condition of the crop is better or 
worse than last year. 

16. Whether water supply is adequate or inadequate. 

16, Whether seeds are adequate. 

17, Whether supply of agricultural labour is adequate or 
inadequate. 
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Fom No. 0-29. 

(See Para 243) 


Eegister of retail prices for the month of 195 , stated in 

seers and chhataks per rupee, Tehsil District Eajasthan. 




Wheat 

Barley 

Gram 

Jowar 

Bajra 

Tehsil 

Weeks 



Sr. 

Oh. 

Sr. 

Oh. 

Sr. 

Oh. 

Sr. 

Oh. 

1 

1 

2 

3 

4 

5 

6 

i 

7 1 

i 

8 

9 

10 

j 

11- 

12 


1st Week 
2ad Week 
3rd Week 
4th Week 
Total 
Average 






1 

- 



ir • 


Maize 

! 

Eice 

1 

Drd 

Moong '• 

Moth 
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i 

Sr. 

1 

Oh. 

Sr. 

1 

Ob. 

Sr. 

Oh. 

1 

Sr. 

^ Oh. 

13 

14 

15 

16 

1 

17 

18 

19 

20 

21 

,22 


Ohola 

! 

Arbar 

Oil 

G-ur 

1 

Ghee 

- Sr. 

Oh. 


Oh. 

Sr. 

1 

Oh. 

Sr. 

Oh. 

Sr. 

Oh. 

23 

24 

25 

! 

26 

i 

27 

28 

1 

29 

30 

31 

32 
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PART IV. 

TRAINING SCHOOL FOR PATWARIS AND QANUNGOS. 

CHAPTER I. 

Patwar School. 

Mainetance, Control and Supervision. 

263. Maintenance of a School.— It will be the duty of the 

Collector pf each district to examine the strength of Patwari candi- 
dates in his district and see whether 20% qualified candidates of the 
sanctioned strength are available for appointment. If he finds that 
such number is not available and the Patwaris, who are already 
in service, also require training, he may submit proposals to the 
Board of Revenue for opening a school in his district. The Board 
will examine the proposals having in view the number of can- 
didates readily available for appointment in other districts and if 
the Board is satisfied that the opening of a school is necessary in 
any district or districts, a provision will be made in the next 
year’s budget and necessary sanction will be obtained. The school 
will be located at the headquarter of the district. If, in any year 
the requirements of a district make it indispensable that an additi- 
onal school be opened, the Collector will submit his proposals to the 
Board of Revenue. 

264. Control . — The school shall be under the control of the 
Collector of the district where it is located. He may appoint the 
A.ssistant Collector of the headquarter to be incharge of the school. 

265. Supervisio7i. — (i) The Officer-Incharge shall be respon- 
sible for the proper working of the school. He should satisfy 
himself by occasional inspections that the instructions in all sections 
of the course are being given in accordance with those rules. He 
should also now and then watch the survey and map correction 
classes at work and should satisfy himself that regular classes in 
these subjects are held that all scholars attend these classes and 
receive regular instructions and that a sufficient area is surveyed by 
each candidate. In his periodical visits to the school, he should 
check the accounts and the stock of survey instruments and should 
note in an inspection book any defect that he has observed and any 
orders that he has issued. 

(ii) On no less than two mornings in each month the survey 
and map correction classes shall be watched while at work, once by 
the Sadar Qanungo and the second time by the Tehsildar or the Kaib- 
Tehsildar of the headquarter Tehsil. They should also frequently 
visit the school and satisfy themselves that instructions both in the 
school and in the out-door classes are being given in accordance with 
these rules. When any of these officers inspects the school, he 
should check the attendance roll, the accounts and the stock of 
survey instruments and, should note in the Inspection Book any 
defects that he may notice and should submit the book to the Officer 
Incharge for orders. 
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CHAPTBE II. 

Rules re; the appointment and condition of Service of the Head 
Masters and Teachers of Patwar Schools. 

266. Appomtment, Qualifications etc. — (i) When the post of 
the Head Master or a Teaoher of a Patwar School falls vacant, the 
Collector shall immediately report the facts to the Board of Eevenue 
(Land Eecords). 

(ii) Appointment of Head Master will ordinarily be made hy 
promotion from amongst teachers, whose names shall be borne on a 
list maintained by the Board of Eevenue. Promotion of teachers to 
the post of Head Master shall be made by seniority, subject to their 
being considered fit for the appointment. 

(iii) Appointment of teachers shall be made from the list of 
Inspectors of Land Records, Assistant Sadar Qanungos and Office 
Qanungos approved for appointment as teachers, which shall be 
maintained by the Board of Eevenue. 

(iv) When there is a vacancy in the list of approved candi- 
dates the Board of Eevenue shall, after inviting applications and 
considering them, select a candidate or candidates best suited for 
appointment.. The qualifications of candidates to be entered in this 
list shall be : — 

(a) Domicile in Rajasthan; 

(b) Age not exceeding 35 years at the time of approval as 
a candidate for entry in the list; 

(o) Minimum educational qualifications; Matriculate or 
any other equivalent examination; 

td) Experience: At least five years experience of perfor- 
ming the duties of an Inspector or Office Qanungo or both 
put together; and 

(e) State of health: — He should be free from any physical 
defect which is likely to interfere with the efficient perfor- 
mance of his duties. 

Provided that in special cases the Board of Eevenue may 
grant exemption from the age limit prescribed, if considered necessary, 
in the public interest or in the interest of fair dealing and waive 
the qualifications regarding education or may reduce the period 
nresoribed for experience. 

(v) No recommendation either written or oral' other than 
that of the authority under whom the applicant is working and 
through whom the application is forwarded shall be taken into con- 
sideration Any attempt on the part of a candidate to enlist support 
by other means directly or indirectly shall render him liable to 
disqualification. 

267. Training in Survey Patwar Buies and Record writing. 
Ordinarily one Head Master and one Teaoher will be appointed for 
each school and the work of teaching and training the candidates 
will be divided among them, in view of their proficiency in each 
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subjeofc, with the approval of the Offioer-Inoharge. If the number 
of candidates exceeds 40, one more Teacher will be attached to the 
school. The Head Master and the Teacher will be given an allowance 
in addition to the pay and allowances they might be drawing on 
their substantive appointments. 

268. Postings and Transfers . — The Head Master and 
Teachers shall be posted to districts by the Board of Revenue. The 
staff for each school will be fixed from time to time with reference 
to its needs. Transfers shall be made by the Board of Revenue. 

269. Leave. — (i) The Collector may grant leave, which is 
due, to a Teacher or Head Master for a period not exceeding one 
month where the remaining staff can carry on the work of the 
school efficiently and no substitute is required. If leave is required 
for a longer period, or if a substitute is necessary, the 
application shall be forwarded to the Board of Revenue with the 
Collector’s recommendation as far as possible before the leave is 
required. In emergant cases when time does not permit of the 
Board’s orders being obtained, the Collector may grant leave and 
make necessary temporary arrangements and report his action 
without delay to the Board of Revenue. 

(ii) The Head Master or the Teacher of the .Pat war School 
must obtain permission of the Collector of the district . through the 
Offioer-Incharge of the school before accepting private tuition. 
Permission to undertake private tuition of a scholar reading in the 
school should' be granted sparingly only for special reasons, which 
should be recorded. 

270. Punishments. — (i) The Head Masters and Teachers are 
for purposes of discipline under the control of the Collector of the 
district to which they are posted. The Collector may, enquire into 
cases of neglect of duty or other misconduct on the part of the Head 
Master or Teacher, and may inflict any of the punishments enume- 
rated in paragraph 177 of the Rules except removal or dismissal. 
Por the infliction of punishments of removal or dismissal the 
Collector shall submit the proceeding with his recommendation to 
the Board of Revenue, empowered to remove or dismiss a Teacher 
or a Head Master. 

(ii) In all oases in which the dismissal or removal or 
reduction of a Patwar School Teacher or Head Master is contempla- 
ted the procedure laid down in paragraph 14 (iv)of these Rnles shall 
be followed. 

(iii) All orders of punishments, passed by the Collector, shall 
be reported for the information of the Board of Revenue. If the 
Collector decides to reduce a Head Master to the Rank of a Teacher, 
he shall communicate his decision for approval to the Board of 
Revenue before giving formal effect to it. On receipt of the infor- 
mation, changes, if any, required to be made in the teacher’s list, 
shall be made in the Board of Revenue. 
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271, Appeals . — Appeals against the order of punishments 
under the preceding paragraph shall be regulated by the Rajasthan 
Civil Services (Classification, Control and Appeal) Rules of 1950. 

CHAPTER III. 

Admission, Training and Examination of 
Patwai School Candidates. 

272. Condition for Admission. — (i) Candidates for Admis- 
sion to Patwar Schools will be (a) Patwaris and (b) other 
candidates 

(a) Patwaris, who have been appointed subject to the 
condition as laid down in paragraph 4 (o) and have still to 
pass the examination, will be allowed to attend the school with 
the permission of the Collector. Patwaris appointed condi- 
tionally will ordinarily be removed if they fail to pass the exa- 
mination within two years. 

(b) Other candidates nominated by the Collector may also 
be admitted in the school to the extent' of the accomodation 
available. 

(ii) All candidates must have passed the Vernacular Pinal or 
Prathma Examination of the Hindi Sabitya Sammelan or an equi- 
valent or higher examination and must have completed 18 years of 
Qi<yQ on or before the date of Admission. 

° (iii) The Board of Revenue may relax the minimum educa- 
tional qualification to one not lower than the Upper Primary Class 
of Vernacular school in Particular areas or in individual oases 
deserving special consideration. 

(iv) No candidate, who has once been enrolled in any Pat- 
war School, will be admitted to another siinilar school except for 
sufficient reasons to be certified by the Officer-Incharge. A certi- 
ficate of qualifications obtained by concealing the facts of previous 
enrolment in another school shall be void. 

273. Application for Admission . — An application for 
admission will be made to the Collector of the district in which 
the candidate resides. The Collector will select suitable candi- 
dates for training in accordance with the requirements of his 
district keeping in view the average number of annual vacan- 
cies in the Patwari’s cadre and the number of passed candidates 
available in his district for employment. By the middle of May, 
be will report to the Board of Revenue in the appended from the 
number of candidates selected by him from each class. On receipt 
of this information from all the districts, the Board will decide, 
keeping in view the number of candidates who have failed in the 
last examination or have been declared compartmental and are eligi- 
ble for re-admission and re-examination, the number that can be 
trained for each district and will communicate it in good time to 
the Collector of the district in which the school is to be opened be- 
fore the commecement of the session. 
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274. Fines and Registers . — Any scholar who absents him- 
self from the school without leave will be liable to a fine of six Naye 
Paise for each day during which he remained absent; the fine should 
be doubled when the absence is in continuation of a school holiday. 
The fine will be imposed under the order and subject to the discre- 
tion of the Officer-Inoharge of the school. Pines must be paid by 
the 15th of the month following that in which they were imposed 

(ii) If any fine is not paid by the prescribed date, the scholar 
will be liable to a fine of six Naya Paise for every day during which 
the default continues, subject to a minimum of fifty NayePaise and 
if he fails to deposit by the 1st of the next month all fines then due 
from him, his name Will be removed from the roll under the order of 
the Officer-Inoharge. 

(iii) If a Sfiholar is absent without leave for more than 16 days 
continuously, his name will be removed from the roll with the 
approval of the Officer-Incharge. 

(iv) The Head Master shall maintain an attendance and fines 
register, scholar’s register and a receipt book for fines in the form 
prescribed by the Board of Revenue. He shall issue receipts for 
all fines received and shall credit, them into the Treasury without 
delay as “ Patwar Rchool Receipts. ” Receipts obtained from the 
Treasury for tbe sum credited shall be kept carefully pasted in the 
fines register. 

276. Discipline. — (i) The collector may at any time, during 
the session, impose on a scholar a fine not exceeding Rs, 10/- or 
expel him from the school or examination for insubordination or 
any other misconduct,. An expelled scholar shall not be admitted 
to any other Pabwar school and the Collector on explusiou shall re- 
port to the Board of Revenue the name of such scholar for commu- 
nication to other schools. The collector may also remove from the 
school, after three months trainiug, a scholar who is idle or incorri- 
gible or whoso intellectual power is so difioient that there is no 
prospect of his being successful in the final examination. In such 
a case the Collaobor shall personally satisfy himself either by his 
own examination, or from the report of the Offioer-Inoha.'-ge of the 
school, that the scholar is nob likely ’ to benefit by continuing hb 
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studies at the school. The order of the Collector in such cases shall 
be final. 

(ii) The Board of Eevenue may, at any time, cancel the Pat- 
war Examination certificate of a candidate if it is satisfied on a 
report of the Collector that the candidate has been guilty of serious 
misconduct in circumstances connected with bis securino- the certi- 
ficate provided that no candidate’s certificate will be cancelled un- 
less ei&er his explanation has been taken or he refuses to give his 
explanation or he is not traceable. The Board of Eevenue may also 
intimate his case to Government for debarring him from service in 
the State of Rajasthan in case the Board is satisfied that he deserves 
such punishment. 

27 6. Course— T^he following course is prescribed : 

(a) Practical survey with the plane table chain and optical 
square; 

(b) Map work including the correction of maps, extraction' or 
areas with the area-comb, tracing and redrawing maps from correc- 
ted copies. 

(c) Plane mensuration, including definitions, areas and leng- 
ths, relation between acre and bigha, square roots, triangles, rect- 
angles, quadrilaterals, parallelograms, squares, circles, elliptic and 
curved figure.s and field books; 

(d) Arithmetic, including the four elemantary rules, vnlt^ar 
and decimal fractions, method of practice H. G. P. and L. C. M. 
recurring decimals, unitary method, ratio and proportion, profit and 
loss and simple and compound interest; 

(e) The Land Records Rules of Rajasthan; 

(f) Beading of printed matter and manuscript and writing 
with special attention to penmanship in the Devanagri script, 

(g) Preparation of specimen records, registers and statements 
enumerated in paragraph 48: 

277. Instructions in Surveij. — Practical survey shall be 
taught for not less than three mornings a week throughout the 
period when the school is open. Each scholar should be made 
thoroughly familiar with the use of the plane-table, chain, measuring 
rod, optical square, scale and compasses. Instructions must be given 
both with the Gunter’s chain and acre-scale corresponding to the 
local Settlement bigha, ^ Each scholar must be given sufficient prac- 
tice in surveying considerable areas to ensure the formation of the 
habit of surveying with accuracy and facility. 

278. Instructions in Map Correction. — When the trainees 
have become familiar with the use of the instruments and have ■ 
actually surveyed a certain area satisfactorily, they must receive 
practical training in the different branches of map correction Each 
trainee must learn how to correct a map from fixed points, how to 
fix points from which new cultivation can be mapped, how to fill 
in details on the map and how to distribute chain errors. 
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279. Instruments. — The.re should ordinarily be one complete 
set of instruments in good order for every six scholars and the Head 
Master should be held responsible for their custody. He must main- 
tain a stock book in the prescribed form and must submit to the 
Sadar Quanungo by the 1st of June a list of the instruments in 
stock, noting any which may have become unserviceable or require 
repairs. 

280. Text Boohs . — Text books in Arithmetic and Mensuration 
and Hindi will be prescribed by the Board of Eevenue from time 
to time. 

281. The school term will commence on the 1st July each 
year and end with the examination in the month of April following 
Scholars, whether previously in the school or not, may be permitted 
to join the class only during the first fortnight of the term. Orders 
for admission passed after 15th July shall be given effect to from 
the beginning of the next session; special cases may be referred to 
the Board of Bevenue for orders. 

Patwar Examination Rules. 

282. (i) The Patwar Examination shall be conducted under 
the directions of the Board of Eevenue. 


(ii) The subjects for the examination, the maximum marks 
and the time allowed for each paper shall be as shown below : — 

Time allowed 


Subjects 


Maximum 

marks 


1. 

Land Retards. 




(a) Land Records Rules 

100 

3 hours. 


(b) Preparation of records 

loo 

-do- 

2. 

Mathematics. 




(a) Arithmetic 

100 

—do— 


(b) Mansuration 

100 

-do- 

3. 

Hindi. 

100 

-do- 

4. 

Survey. 




(a) Survey and Map drawing 

100 

-do- 


(Theory) 



(b) Survey & map drawing 

100 

-do- 


(Practical) 



BUttll D0 appOlU- 

ted by the Board of Revenue and shall he remunerated at the rates 
sanctioned by the Government from time to time. 

(iv) To pass the Patwar Examination, it is necessary to obtain 
at least 33% of the maximum marks in each subject. But a candi- 
date who fails to obtain 33% of marks in any one subject only except 
survey but obtains 33% in the aggregate may be allowed to appear 
in that subject alone in the next examination and on passin- the 
examma ion in the subject shall be declared to have passed° the 
examination. ^ 
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(v) The following candidates shall be eligible to appear at the 
Examination : — 

(a) Candidates who are on the roll of the Patwar schools and 
have attended the school for at least 75% of the working days of the 
whole sessions; or 

(b) Patwaris, who have been employed whether permanently 
or temporarily by any Government Department, and the Court of 
Wards; 

(c) Candidates who have failed in the Patwar Examination 
during the last two examinations, candidates or Patwaris, who fail 
in three examinations shall not be allowed to sit again at any Patwar 
Examination. They shall be removed from the establishment if 
they are already in service, and if not in service; shall not be 
appointed even conditionally or temporarily; and 

(d) [ Omitted ] 

Patwaris, Hawaldars, TaSedars and Amins, who have been 
employed temporarily or permanently in the Land Records Depart- 
ment will be exempted from appearing in the paper on Hindi if 
they have worked as such for more than three years and have pro- 
duced a certificate from the Collector concerned to the effect that 
they possess a good working knowledge of Hindi, 

(iv) All the candidates who want to appear at the Patwar 
Examination, shall fill in the application form appended to these 
rules. The regular Patwar School candidates shall fill in this form 
in the presence of the Head Master of their School, while all other 
candidates shall fill in this form before the Collector or any officer, 
not below the rank of a Sub-Divisional Officer, specially authorised 
by the Collector for this purpose. The examination fee for the 
re^^ular Patwar School candidates shall be Rs. 5/- while for others 
it 'will be Rs. 8/-. This fee must be deposited with the application 


" (vii) The Patwar Examination shall be held at the centres 
and on dates prescribed from time to time by the Board of Revenue. 

(viii) At each centre, the Collector shall appoint an Examina- 
tion Committee : — 

(a) S. D. 0. of the district headquarter Chairman 

(b) Two Tebsildars of the District from which Members 
^ ^ the candidates are eligible to appear at the 


centre, and 

(o) as many other officers as are deemed necessary 

for supervision of the Examination .... “do*— 

ix) Eor written - examinations the Chairman shall have a 
chart preVred showing the seating arrangement of the candidates 
in the Examination Hall. The chart shall be kept on the file 
relatin^T to the Examination. The private candidates, as far as 
possible will be seated alternately with the school candidates. 
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'(x) The answer books and ink-pots will be supplied by the 
Board of Eevenue so as to ensure uniformity and as a measure of 
safeguard against unfair means. 

. (xi) Any candidate found copoing or allowing other candidates 
to copy or indulging in and other mal-praotice shall be liable to ho 
turned out from the Examination Hall by the Chairman, and may 
be debarred from appearing at the sub-sequent papers. 

(xii) At the end of the examination, the Chairman shall send 
the answer books in a sealed cover to the examiner, according to 
the directions of the Board of Revenue. 

(xiii) No candidate shall communicate with an examiner in 
connection with his answer book and if any body does so, his result 
may be with held and he may bo disallowed to appear at the future 
examination for such period as the Board of Revenue may deem 
necessary. 

(xiv) The result of the examination shall be announced at 
the end of 7 weeks. Marks sheet can bo obtained from the OSice of 
the Secretary, Board of Revenue (Land Records) on payment of a 
fee of rupee one. 

(xv) Each examiner shall return the answer books within one 
month. 

(xvi) The answer books shall be kept for six months after the 
announcement of the result. Any candidate, who wants scrutiny 
of his marks and ' re checking of his result, may apply within one 
month after the announcement of the result. The fee shall be Rs.S/- 
and for compartmental' candidates in one subject Rs. 2/- only and 
this shall be paid with his application. 

(xvii) The result shall be announced in the Rajisthan Gazette 
and no candidate should correspond with the Board of Eevenue 
for the communication of the result to him. 

(xviii) A certificate in the form appended to these rules, shall 
be issued to each candidate, who is declared successful at the exami- 
nation within six months after the announcement of the result. 

Rules regarding Recruitment and Training of 
Land Records Inspectors. 

283. The Government will maintain a Training School for 
the Inspectors of Land Records. 

284. Selection of candidates for admission to the School will 
be made ; — 

(i) by direct recruitment for 60% of the vacancies, and 

(ii) by selection from the staff of Revenue, Land Records 
Settlement, and Irrigation Departments who possess the 
requisite qualifications as specified in paragraph 28o for 
the remaining 40% of the vacancies. ' 

285. Direct recntitinent. — The Board of Eevenue will notify 
ih the Gazette the actual number of vacancies that will be filled up 
by direct recruitment and the number that will be allotted to the 
scheduled castes and tribes out of these vacancies. 
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286. Candidates, intending to apply for ‘seleotion, must • 
possess the following qualifications: — 

(i) that he has passed the High School Examination or 
any other equivalent examination recognised by the 
Government; 

(ii) that he is not less than 18 years and more than 24 
years of age on the first day of the month in which 
his selection is made for admission to the said school; 

(iii) that he is of good physique, normal eye-sight (without 
use of spectacles) and active habits; and 
(vi) that he is of good character. 

287. A competitive examination will be held by the Public 
Service Commission, selection for which will be made in the manner 
described in the following paragraphs: — 

288. Mode of Selection. — (i) The candidates possessing the 
qualifications prescribed in paragraph 286 and desirous to appear at 
the examination, shall apply to the Collectors of their respective 
districts in which they are resident in form given below so as to 
reach the Collectors on a date which will be notified in the Eajas- 
than Gazette: — 

Form of Application for Admission to the Qanungo and 
Inspectors Training Schools. 

1. Name 

1. Father’s name 

3. Father’s occupation 

4. Caste ( Specify in case you belong to a Scheduled 

caste or tribe) 

5. Eesidence (with name of Tehsil or District) 

6. Age 

7. Qualifying Examination passed 

8. Eemarks by Collector 

(ii) Such application must be accompanied by: — 

(a) a certificate of nationality, domicile and residence 

signed by a Gazetted Officer of Eajasthan; 

(b) a copy of the certificate of the qualifying examination 
attested by a Gazetted Officer of Eajasthan; 

(o) proof of age entered in the application; 

(d) Certificate of good character from the Principal of 

the College or the Headmaster of the school, in which 
the applicant was last educated, and from two 
responsible persons of status ( not related to the 
appplicant)whoare well acquainted with him in private 
life and are unconnected with his University, College 
or School; 

(e) treasury receipt for the fee of Ee 1/- prescribed in 

paragraph 294; 
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({) a cerbifioate, in case of the applicant’s belonging to 
scheduled castes or tribes by a Gazetted Officer of 
Eajasthan, testifying that the applicant belongs to 
a scheduled caste or tribe; 

(g) a statenaent from the candidate, showing whether he 
at the time of making the application, is in Govern- 
ment service or in the service of a Local Body, or a 
private employer, and if so, whether: — 

(i) he has secured the permission of his employer before 
applying- and 

(ii) he would, if selected for admission to the Qanungo Train- 
. ing School, resign immediately from the service of the 

Local Body or from the private employment, 

289. (i) The Collector will forward the applications of as 
many candidates as he thinks suitable, to the Commissioner of the 
division for the consideration of the Divisional Selection Committee. 

(ii) Before forwarding the applications, the Collector will 
countersign each one of them and their respective enclosures, by way 
of attestation that the entries contained in them are correct. 

(iii) A treasury receipt of the fee of Es. 4/- prescribed in 
paragraph 294 shall accompany the application. 

(iv) The application will be forwarded by the Collector to 
the Commissioner by a date which will be specified by the Board of 
Eevenue, 

(v) The Board of Eevenue will fix a quota of candidates to 
be thus recommended from each district by the Collector according 
to the requirement of each district. 

290. A Divisional Committee will be formed and convened 
by the Commissioner, which shall consist of the following members:- 

(a) Commissioner Chairman. 

' (b) Assistant Director- of Land Eecords 

of the region. ifember-cum-Secretary 

(c)^ One Collector of the Division. Member, 

291. (i) The applications forwarded by the Collectors will be 
placed before the Divisional Selection Committee, which will select 
the required number of candidates, the quota for the division being 
fixed by the Board of Eevenue. 

(ii) The Committee will arrange for the candidates’ physical 
fitness to be tested by a cross-country walk of 8 miles within a 
specified time. Selections will be from those who fulfil the physical 
test. 

(iii) In making the final selection, the Committee will give 
preference to candidates who have rural bias, and will, as far as 
possible, secure due representation of members of scheduled castes 
and tribes. 

292. The Commissioner will forward the applications of 
candidates thus selected to the Secretary, Eajasthan Public Service 
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Commission, Jaipur, so as to reach him by a date to be specified by 
the Board of Eevenue. 

293. (i) The examination will be held at Jaipur or at such 
place as may be fixed by the Public Service Commission. Candidates 
permitted to appear at the examination will be informed by the 
Commissioner of the date, place and hours of the examination. 

(ii) The Board of Eevenue will inform the Public Service 
Commission of the number of candidates who will be admitted to 
the Training School on the result of the competitive examination. 

294. (a) Candidates must pay the following fees to the 
Collector:— 

(i) Ee. 1/- with the application. 

(ii) Es. 4/- if recommended for interview before the Divisio- 
nal Selection Committee. 

Note; — The fees may be deposited in a Government Treasury or any banking 
treasury authorised to transact business on behalf of the Government, 
under the head ‘ Land Revenue, Land Records-Examination Fees 
for Land Records Inspectors Competitive Examination”. The 
Treasury receipt must be attached to the application at the first stage 
and at the second stage it must reach the Collector at least one week 
before the interview. 

(b) To the Public Service Commission Es. 10/- if selected for 
admission to the Examination. 

Note; — This fee will be deposited under the head “Public Service Commission” 
and the Treasury receipt forwarded to the Public Service Commis- 
sion so as to reach them 15 days before the commencement of the 
examination. 

(iii) Failure to pay the fee in time at any stage will render 
the application of a candidate liable to summary rejection. The fee 
will not be refunded in any circumstances nor will it be held over 
for any subsequent examination or selection for examination. 

295. The following are the subjects for Examination and the 
marks obtainable for each : — 

Marks 

(1) English Translation from Hindi into English .... 50 

(2) English Composition ... ... ... 50 

(3) Plane Mensuration ... ... ... 100 

(4) Arithmetic, Geometry equivalent to the first four 

and the sixth book of Euclid, with easy 

deductions. 100 

(5) Hindi dictation and reading both print and 

manuscript. 100 

(6) General knowledge ... ... ... 100 

A candicate must obtain 33% of marks in each subject to 

qualify for admission to the school. 

NOTE: — The use of a pair of compasses and rule will be permitted. 

296. The Public Service Commission will prepare a list of 
the candidates and send to the Board of Eevenue the names of all 
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candidates who have secured the qualifying marks prescribed under 
paragraph 295 arranged in the order of merit on the basis of the 
aggregate marks obtained by each candidate and the Board of 
Revenue will make admissions to the School out of the list in the 
same order. 

297. (i) Out of the candidates, thus selected for admission 
to the Training School 15 % of the seats are reserved for candidates 
belonging to the scheduled castes or tribes who are able to secure 
the qualifying marks prescribed in paragraph 295. 

(ii) In /the event of such candidates failing to secure the 
qualifying marks the Board of Revenue is authorised to nominate 
such number of candidates for admission to the school as is prescri- 
bed under this paragraph provided they fulfil the qualifications and 
conditions prescribed in paragraph 296 and are certified to belong to 
such castes or tribes by the Collector of the district in which they 
reside. 

298. The candidates whcr are ultimately selected for admission 
to the Qanungos’ and Inspectors’ Training School will be required to 
produce a medical certificate of fitness signed by the District Medi- 
cal and Health Officer of a District in Rajasthan. 

299. The candidates finally selected by the Board of Revenue 
will be admitted to the Qanungo Training School and shall be eligible 
for a stipendary allowance as sanctioned by Government from time 
to time. 

B. Selection fiom the staff of Revenue, Land Records, Settlement and Irrigation 

Departments. 

300. The conditions which qualify Government servants for 
admission to the Training School are; — 

(i) that the candidate is in the employment of the 

Revenue, Land Records, Settlement or Irrigation 
Department; 

(ii) that he is not above 40 years of age on Ist day of the 
month in which he is selected for admission to the 
said training; 

(iii) that he possesses knowledge of English ceteris paribus] 

(iv) that he has passed a regular Patwar Training 

Examination conducted by the Land Records 
Department, Rajasthan, or by any oovenantincf 
State; and ° 

(v) that he possesses 6 years’ experience as a Patwari, 
Hawaldar, Tappedar, Amin, Irrigation Moharir or 
as a Teacher in a Patwar Training School; 

or 

has worked as a Surveyor, Soil Classifier or Inspector for 
an aggregate period of two j’ears in the Record or 
Settlement operations; 
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or 

has satisfactorily officiated as an Inspector ( Girdawar 
Qanungo ) Office Qanungo or Assistant Sadar Qanun- 
go for a period of two years; 

or 

has held the post of a probationary Naib-Tehsildar having 
completed the training for that post; and 
that he is of good physique, normal distant eyesight 
(without use of spectacles ) and active habits. 

301. ( i ) Persons fulfilling the qulifications and conditions 
specified in paragraph 300 and who are desirous of admission to the 
Qanungo and Inspectors Training School, shall apply to the Board 
of Revenue through the Collectors in case of Revenue or Land 
Records staff in the districts and through their heads of departments 
in case of others, hy a date which will be notified by the Board of 
Revenue. 

( ii ) The Board of Revenue shall then select candidates on 
the basis of merit. Preference may be given to candidates with bet- 
ter proficiency in field survey or with better educational qualifi- 
cations. 

( iii ) Candidates selected will be admitted to the Qauungos 
Training School and will, while under training, get an allowance 
equal to their grade pay the pay of their substitute falling on the 
budget of the Laud Records Department. 

302. Training. — (i) Candidates selected for admission to the 
Qanungos and Inspectors Training School shall undergo training 
for nine months. 

(ii) The course of training at the school shall consist of survey 
(including survey by theodolite and Prismatic Compass; Mensura- 
tion, Land Record Rules; Revenue and Tenancy Acts and Procedure, 
Practical Agriculture and Hindi ). 

303. Removal from the Training. — (a) At anytime during 
the course of the training the Board of Revenue may, on the 
recommendation of the Principal, remove from the school any 
candidate when statisfied that such candidate is undesirable or 
unsuitable for appointment as Qanungo or Inspector. 

(b) Any of the candidates admitted under paragraph 301 if 
removed under paragraph 303 (a) will be reverted to the post which 
he held immediately before his admission to the school. 

304. At the end of the school session, a qualifying examina- 
tion will be held in each subject arrangements ' for .which will be 
made by the Board of Revenue Candidates failing to pass this exa- 
mination will not be eligible for appointment as Qanungos or Ins-, 
pectors and will not re-admitted to the school, unless specially 
ordered by the Board of Revenue. 

305 (i) All candidates who pass this examination will rece- 

ive the diploma of the Qanungos and Inspectors Training School. 
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(ii) Provided that the candidates admitted tmder paragraph 
299 and such of the candidates admitted under paragraph 301, as 
have not done survey work independently, will not get the diploma, 
until they have undergone further practical training in survey and 
preparation of records for a period of three months in areas under 
survey and records operations or in any district where special ar- 
rangements have been made by the Board of Revenue for this pur- 
pose, and until they have obtained a certificate of proficiency on the 
completion of such training. 

PART V 

SADAR QANUNGO 
Sadar Qanungo. 

Notes 

Rules under this part prescribe and regulate matters regarding appoint- 
ment, qualifications Conditions of Service and duties of Sadar Qanungos. 
Sections 34 and 35 of the Act authorise tlie State Government to frame these 
rules. 

306. Strength.— One Sadar Qanungo will be appointed in 
each district. 

306-A. Pay — The pay of all the Sadar Qanungos is personal 
and does not depend on the district to which a Sadar Qanungo is 
posted. To begin with a Sadar Qanungo will be appointed on the 
lowest grade of the sanctioned scale of pay. The scale of pay and 
allowances of the Sadar Qanungo shall be as sanctioned by the 
Government from time to time. 

307. Sources of Appoinime?it . — Appointment to the posts of 
Sadar Quanungos shall be made by the Board of Revenue by promo- 
tion from the cadres of Inspectors of Land Records, Office Quanun- 
gos and Boundary Inspectors (including Senior Boundary Inspec- 
tors) provided they have passed the Matriculation examination or 
any higher or equivalent examination recognised by the Rajasthan 
Government. (Vide R,D. Notification No. P. 9 (69) Rev. B/57 dated 
11th September, 1957.)* 

*No. F. 9 (69) Rev-B/57, — In exercise of the powers conferred by 
clause (b) of section 260 of the Rajasthan Land Revenue Act, 1956 (Rajasthan 
Act No- 15 of 1956) the State Government hereby ' directs that the duties im. 
posed and powers conferred on the officers specified in the column 4 of the 
sub-joined table by the sections of the aforesaid Act, mentioned in the second 
column of the said table shall be performed and exercised by the officers speci- 
fied in the fifth column thereof. 


S. No. 

Section of 
the Act. 

Authority specified 
Nature of powers. in the section 

Authority to 
whom power 
delegated. 

1 

2 

3 — 

5 


1- 33 Powers to appoint Collector. 


Girdawar Qanungos 
or Land Records 
Inspectors. 


Commissioner. 
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2 34 Power to appoint Director of Land Board of Revenue. 

Sadar Qanungos. Records. 

NOTE — Exemption from the educational qualifications may, for special 
reasons, be granted by the Board of Revenue. 

308. Procedure of appointment. — (i) For the purpose of 
appointment, a selection shall be made on the basis of merit and 
seniority from amongst the Inspectors and Office Qanungos, who 
are eligible for promotion under the proceeding paragraph. 

(ii) From time to time nomination of Inspectors and Office 
Qanungos for promotion to the service of Sadar Qanungos shall be 
called for by the Board of Eevenue from the Commissioners. The 
Board may fix a date by which nomination shall be received and 
the number of nominations to be made by each Commissioner, on a 
consideration of the number of vacancies and strength of Inspectors 
and Office Qanungos in the division. Number of vacancies will be 
intimated to the Commissioners by the Board of Eevenue. 

(iii) Commissioners shall before making nomination, consult 
the Collectors of their respective divisions. 

(iv) The Board of Eevenue shall, after examining on merits 
and seniority the cases of all candidates, who were nominated, select 
such candidates as appear to be suitable. 

309. Canvassing. — No recommendations, either written or 
oral, other than those of the nominating authority, will be taken 
into consideration. Any attempt on the part of the candidate to 
enlist support dire tly or indirectly for his candidature by other 
means will disqualify him for appointment. 

310. List of approved candidates. — The Board of Eevenue 
shall maintain a list of candidates selected for promotion to the 
service and shall arrange the names of candidates in that fist accor- 
ding to the date of their selection , provided that candidates selected 
on the same date shall stand on the list of Sadar Quanungos accord- 
ing to their seniority in the cadre of Inspectors, Land Eecords. A 
copy of the list will be sent to the Commissioners of the divisions 
for making temporary officiating appointments in cases of leave 
vacancies etc. 

311. Appointments. — Appointments to the service shall be 
made by the Board of Eevenue in order of seniority from the list 
maintained under the above paragraph. 

312. Probation and Confirmation. — (i) After selection, a 
candidate shall not be confirmed until he has completed one year’s 
service on probation. Services rendered in officiating of temporary 
vacancies may be taken into account in computing the period of 
probation. 

(ii) On completion of the period of probation the Board of 
Eevenue may confirm a candidate, if his work has been satisfactory 
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or may, extend the period of probation. Any such extension shall 
specify the exact date upto which the extension is granted. 

(ii) The Board of Eevenue may revert a candidate to his sub- 
stantive post at any time during his probationary period, if it is 
found that his work is not satisfactory for any reason. 

313. Transfers . — The Commissioner of a division may trans- 
fer a Sadar Qanungo from one district to another in his division. 
The transfers from one division to another will be sinctionel by 
the Board of Eevenue. 

313-A. Leave. — Casual, privilege and. other sorts of leave 
may be granted by the Collector of the dis*rict, if no substitute is 
required. In case a substitute is required, the leave will be granted 
by the Commissioner of the division who will make temporary offi- 
ciating arrangement from amongst the list of selected cmdidites of 
his division. 

314. Pnmshmenh. — (i) The Collector may of his own motion 
or at the instance of any other officer enquire into cises of neglect 
of duty or other misconduct on the part of a Sadur Q mungo. Ffe 
may, after hearing the Sadar Qmuugo, order his suspension giving 
the reasons therefor. If the ease calls for a severe punishment 
other than those which the Collector can himself inflict he shall 
submit the proceedings with his recommend ibion bo the Commis- 
sioner of the division. 

(ii) The Collector can inflict the following punishments : — 

(a) Censure. 

(b) Withholding of increments for two years. 

(c) Eecovery from pay of the who’o or part of any pecu- 
niary loss caused to Government by negligence or 
breach of law. 


(iii) In addition to the above, the Commissioner of the division 
will have powers to inflict on the Sadar Q inungo the punish- 
ments of : — 

I 

(a) Withholding of increments for three years; 


lb) Eeduction upto three stages in time scale of pay. 

(iv) The Board of Eevenue is empowered to reduce the Sadar 
Qauungos, in rank or to remove or dismiss them from service. 


(v) In all cases in which any 'punishment is inflicted on any 
sadar Qanungo, the procedure laid down in para rraph 14 dv) shall 
be followed. ° . v ; “ 


.u •• "'"In?® regulated by the provisions of the Eaj- 

195o“ (Classihcation, Control and Appeal) Eules, 
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316. Peons and, Clerks. — (i) Each Sadar Qanungo will be 
allowed one Assistant Sadar Qanungo and as many clerks as may 
be required to meet the needs and requirements of the district. The 
strength of the ministerial staff will be fixed by the Board for each 
district and appointments will be made by the Commissioner of 
the division from amongst the Land Kecords staff having experience 
of field work. ' The Post of the Assistant Sadar Qanungo will be of 
the status and interchangeable with the Inspectors and office Qanun- 
goes and those of the clerks with the Lower Division clerks of 
Kajasthan. 

(ii) Each Sadar Qanungo will be given one peon. 

Eor the purpose of promotion, Land Records clerks and peons 
will remain on the Collector’s staff and will be governed, as regards 
all conditions of service, by the same rules as are applicable to the 
other staff of the Colle.ctorate. 

317. Bniies of Sadar Qanungo. — The Sadar Qanungo is in- 
tended to be an executive and advisory officer in the Collectorate 
in all matters pertaining to land records. His duties fall under the 
following heads : — 

(i) Supervision of Qanungos (Inspectors and Office Qanungos); 

(ii) Supervision of Patwar Schools; 

(iii) Compilation of statistics and returns and progress reports 
regardihg land records work of the subordinate Revenue 
officers. 

(iv) Maintenance of registers; 

(v) Preparation of pay bills; 

(vi) Preparation of indent and die tribution of land records 
forms; 

(vii) Preparation of indent of survey instruments, their distri- 
bution and supervision; 

(viii) To keep in safe custody the settlernent records and the 
records received from the Tehsils and to make entries 
therein from time to time. 

(ix) Miscellaneous. ' 

318. Beturns and Diaries. — The Sadar Qanungo is respon- 
sible for the examination of all monthly progress returns of work 
received from the Inspectors of Land Records and Revenue Officers. 
The retarns of'the Revenue Officers should reach the Sadar Qanun- 
go within five days from the date on which they are closed. The 
examination should be completed within one week, so that defects, 
if any may be promptly brought to the notice of the official con- 
cerned. 

(2) The Sadar Qanungo is required to scrutinize carefully the 
returns with a view to satisfy himself that the work of every Reve- 
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nue Officer and Inspector is reasonably up-fco dafce, that arrears are 
not accumulating, that no Inspector is wasting his time by faulty 
arrangements of work or otherwise, or is being objectionably em- 
ployed on duties not connected with land records. He will test on 
the spot, when ho inspects, and in every way open to him at other 
times, the correctness of the entries made therein. 

(3) When any point enumerated in sub-para (2) above or any 
defect or slackness in progress is disclosed by any entries in the 
returns, on which the Sadar Qanungo thinks instructions and 
comments necessary, he shall record a note thereof and submit it so 
the Collector for others. As soon as practicable, the Collector shall 
pass order on the points involved therein and if he finds that the 
conduct of ony officer or Inspector has reached the stage of miscon- 
duct or neglect of duty warranting infliction of punishment, he 
should direct formal proceedings to be instituted against him on a 
separate file. Adver.s remarks passed by the Collector in his orders 
on the work or conduct of a Eevenue Officer or Qanungo, which are 
not made the subject of formal proceedings, will be entered in the 
list of delinquencies to be maintained by the Sadar Qanungo in the 
following form for each Officer or Inspector. This will be commu- 
nicated to the person concerned. The list of delinquencies of any 
Officer or Inspector, whose conduct is brought to the special notice 
of the Collector by the Sadar Qanungo shold be submitted to him 
when he submits the report. 

Form of list of Delinquencies. 

Name of Qaoungo/ Revenue Officer Circle 

Tehsil Year 



' Nature and brief 
details of 

I 

Collector’s orders 


Month 

delinquencies 

reported 

with date 

Remarks 

1 

2 

3 

4“ 


(4) The Sadar Qanungo shall bring to the notice of the Sub- 
Divisional Officer concerned salient points in the monthly returns. 


(5) A copy of the Sadar Qanungo’s monthly report together 

with an order thereon shall bo forwarded by the Collector to the 
Commissioner of the division who, if he thinks that any further 
action is required on any report, will return it with his remarks tn 
the Collector. ® ° 

(6) The Sadar Qanungo will keep the monthly progress return 
of Inspectors and Eevenue Officers arranged in a separate file for 
each officer after they have been finally disposed of in accordance 
wsth sub paragraph (4) above and will deposit them in the Record 
room after one year. 
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319. Inspections. — (1) The Sadar Qanungo shall ordinarily 
inspect the work of every Office Qanungo and Inspector at least 
once a year. He should usually inspect the Office Qanungo’s work 
during the rainy season (July and August) in order to enable him 
to check the work of the field staff during the remaining part of the 
year. In addition to his ordinary annual inspections, he shall from 
time to time make special inspections of such branches of work of 
any Inspector as he may be directed or as may appear desirable 
from the entries in the periodical returns or from information 
otherwise obtained by him. 

(2) In inspecting the work of the Office Qanungo, the Sadar 
Qanungo must satisfy himself that the work is being carried on in 
accordance with the rules, that it is up-to-date; that all recent orders 
have been fully understood and complied with; that the record of 
statistics is accurate: that the prescribed registers and lists are pro- 
perly maintained; that mutation work is properly done and mutation 
orders correctly entered in the mutation register; that Patwaris’ pay 
accounts are correctly kept; that blank forms are not lavishly 
indented .for and misused and that village records are properly 
dealt with. 

(3) In inspecting the work of Inspectors, the Sadar Qanungo 
shall see that it is up-to-date and shall satisfy himself by retesting a 
sufficient number of entries in the various records already checked 
by the Inspector; that the work of checking is thoroughly done 
He shall also see that village maps and records are properly 
maintained, checking for that purpose some unattested entries also; 
that the revised entries made as a result of mutation orders in the 
Khatauni ' Jamabandi are correctly made; that the new Chausala 
Jamabandi has been correctly prepared; that the entries in the 
Inspectors diaries accurately represent the work performed and that 
there has not been any omission or suppression of work actually 
done; that the Patwaris register and other prescribed registers 
required to be maintained by the Inspector are properly maintained 
up-to-date; ,that all orders affecting entries in Patwari papers have 
been properly communicated to the Patwaris concerned and correctly 
enforced; that all recent orders and rules have been fully understood 
by the Inspector and Patwaris and complied with and that the 
Patwaris actually live within their circles. 

320. Inspection Heports. — (1) As soon as the Sadar Qanungo 
finishes his inspection of an Inspector or Office Qanungo, be shall 
submit to the Collector a report, which should be brief and to the 
point, clearly indicating — 

(i) General defects in procedure; 

(ii) Serious -delay, bad work and neglect of duties; and 

(iii) Defects in details-, the statement attached to the report 

should give the statistics of work inspected and the return 
of important mistakes detected. 



206 3 The Raj. Land Revenue (Land Records) Rules, 1957 [ Rule 320-323 

(2) Defeofcs of classes of (i) and (ii) above require prompt and 
careful order of the Collector. Defects of class (iii), if not already 
removed by the Sadar Qanungo, daring the course of his inspection 
{e.g. he should try to correct on the spot all such erroneous entries 
as he is legally competent to correct), require such orders of the 
Collector as may ensure their correction in due course. It will be 
the duty of the Sadar Qanungo to see that all the defects pointed 
out by him in his report have been duly removed, 

(3) When these reports are received back in the office they 
shall be kept arranged in a separate file for each Inspector of Land 
Eecords and Office Qanungo. 

321. Tour Programme and Diary. — (i) The Sadar Qanungo 
shall draft a tour programme early in each month and submit it to 
the Collector for approval. He is expected to spend at least fifteen 
days in a month on out-door work, returning to the headquarter 
only twice. If in any month he cannot be spared for inspection 
duties, the Collector may issue orders to this effect. 

(ii) While on tour he shall keep a diary in which be shall 
enter the work done each day and the character of the work ins- 
pected by him. The diary shall be submitted to the Collector at the 
end of each month along with the tour programme of that month. 

322. Circle Maps . — The Sadar Qanuogo shall keep copies of 
maps of all the Inspectors of Land Eecords’ circles in the district 
and mark on them, each village as he inspects it, with the date of 
inspection, e.g. Eajgarb, 15th March, 1952. The map so marked 
shall be submitted to the Collector along with the inspection reports 
referred to in paragraph 320 above. The maps will be used for a 
period of five years during which it is expected that he will have 
finished the inspection of all the Patwar circles in the district. 
Eresh copies of maps will be brought into use every sixth year the' 
old copies being retained by the Sadar Qanungo with him for 
reference. 

323. Abstract Inspection Beports.—ThQ Sadar Qaanu^o 
shall submit to the Commissioner of the division through the Collec- 
tor an abstract inspection report in the following form° at the end 
of each quarter. The abstract shall show the amount and result of 
testing village papers, the time spent in each circle and the time 
spent in inspecting each Office Qanungo’s work, and shall show 
briefly the principal defects brought to light. The abstract shall 
show separately -for each Inspector of Land Eecords circle the 
numbers retested after test by the Inspector and the numbers tested 
without previous test: — 
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Name of 
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KHASRA 

Verification 
of the Khewat 
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Verification of Khatauni 
JAMABANDI 

Test of Khatauni 
JAMABANDI 

Test of Siyaha 


Retested 

! 

Tested 

'Ritested 

Tested 

Retested 

i 

Tested | 

1 

1 

Remarks 

9 

10 

11 

12 

13 

14 

16 


324. Ivstruciions to Qanungos . — The Sad'ar Qanahgo ia. 
required tn insfcrucfc the Inspectors and Office Qanungos in any 
matter connected with their duties in which they may require 
advice or instruction. He may, if necessary, hold, with the previous 
sanction of the Collector, a conference once a year of all the Inspec-' 
tors and Office Qanungos in the district for the discussion of co-. 
mmon or special difficulties. If any difficulties arise which cannot 
be solved, he should report them for orders of the Collector who" 
may, if necessary, refer them to the Board of Kevenue through the 
Commissioner of the division. 

• 

325. Supervision of the Patioar School . — While at headquar- 
ter the Sadar Qanungo shall frequently visit the Patwar School, if 
any, located in the district. He shall check the attendance with the 
rec^ister and ascertain that fines are properly collected and credited. 
He shall also ascertain that the teaching is efficient and that every 
student has sufficient opportunity of practice in surveying and map 
correction (these he should watch occasionally on the spot while the 
classes are at work). He shall note his visits in the school inspection 
book and lay the book before the Officer-in-oharge for orders. 

326. Compilation of statistics. — The Sadar Qanungo is resp- 
onsible tor the compilation of returns, received from Tehsils and . 
their prompt transmission in accordance with the following table:— 
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Name 1 

Date of 
submission 

Remarks 

1. Kharit crop statement 

Ist December. 


2. Advance return of area 
under Cotton, Arhar, Til 
early and late rice, sugar- 
cane ordinary, sugarcane 
improved, groundnut and 
castor-seed. 

do 

To be submitted 
only when the 
Kharif crop 
statement has 
been delayed. 

3. Supplementary Memo of 
canal irrigation to Kharif 
Jinswar. 

20th December 


4. Eabi crop statement 

16th April. 



(ii) The Sadar Qaaungo will obtain the Colleotor’s approval 
for the supplements before submitting them to the Board of 
Eevenue. 


Weather and Crop Reports. 


327. WeeUtj Weather and Crop Beport . — The Weekly Weat- 
her and Crop Beport for the week ending on every Wednesday must 
be despatched from the disbriot office in the morning of every Thurs 
day by “Bxpiess Delivery”post so as to reach the office of the Board 
of Revenue in the morning of every Saturday without fail. If the 
report is delayed and cannob reach the Board’s offics on Saturday 
morning by post, telegraphic report may be sent. On the envelope, 
on its left hand side the words “Weekly Weather and Crop Report,” 
and “Immediate” should be written in red ink. The form and 
instructions for the preparation of Weekly Weather and Crop 
Report are given in Form 0-27. 


328. Fortnightly Beport on the Agrarian Gonditiom. The 

Fortnightly Report on the Agrarian Conditions in the disbriot'should 
be sent by the Collector not later than the 5th and 20bh of the month 
for the fortnight ending on 30bh or 3 1st and 15th respectively so 
as to reach the Board’s office by the 7th and 22nd of every moJbh 
The form and instructions for the preparation of fortni^^htly report 
are given in Form S-11. o j v 


329. Annual Grop and Sear, on Beport and Quinquenniel 
ReporL— Among other reports, the Annual Crop and Season Report 
for the year ending on 30th June and Quinquennial Report on the 
average produce per acre of principal crops are given below with 
their dates of submission. • 
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Description of Eeport 

Last date of receipt by^Last date of receipt by 
the Collector |the Board of Eevenue 

1, Annual Season and 
Crop Eeport 
•2. Quinquennial Eep- 
ort on average 
produce per acre 
of principal crops. 

Slat July 

15th July of the year 
in which the Quinquen 
nial ends. 

31st August. 

31st July of the year 
in which the Quin- 
quennial ends. 

330. Meadquarter' s Begister of Bainfall. — (i) At the head- 
quarters of a district the Sadar Qanungo will keep in English a 
register in the form given below in which he will enter daily: — 

(a) all rainfall observed by himself at the rain-gauge in his 

charge, if any, and 

(b) bll rainfall recorded at out-stations, 

(ii) The rainfall recorded at out-stations will be reported on 
each day, on which rain falls, to him by post card. 

District 

Eegister of Eainfall for the month of 

Eain-gauge stations 

Dates 

Total of the month 

District Total 
-{-Average (District) 


N, B.-Enter Rainfall in inches and cents using English numerals. 

-{-This should be average of the stations, of which the entries 
ha've been made. 


331. WeeMy-Beport of Bainfall. — (a)A Weekly report of 
rainfall, for the week ending on every Monday at 8-30 A. M. should 
be prepared by the Sadar Qanungo and despatched through the 
Collector, under “Express Delivery post’’ not later than Wednesday 
morning, so as to reach the Board of Eevenue latest on Friday 
morning at 8 A. M. 

(b) The collector should also send to the Board of Eevenue for 
transmission in manuscript to the Director (General of Observa- 
tories, at the end of every calendar month, so as to reach him not 
later than the 6th of the following month, the undermentioned in- 
formation pertaining to his district in the form prescribed below: — 

(i) Total rainfall for the month, for each rain-gauge 

station. 

(ii) Total number of rainy days for the month (that is to 

say the number of days for each of which the rain- 
fall was not below ten cents), 

(iii) Heaviest. rainfall during the month. 
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(iv) Statement; of rainfall of ten inches or more in one day 
with amounts of rainfall on the preceding and succ- 
eeding days with dates. 

(v) In case there in no rainfall during any month ‘Nil’ 
should he reported. 



\ 

, ^ 

— ^ 


i 

Rainfall of ten inches or 

over 

Distficfe 

Station 

Total rainfa! 
for the mon 

No. of rainy 
days on which 
ten cents or 
more has 
fallen 

Date 

Preceding 

day 

On date in 
Col. 5 

SuGceed- 
ing day 

! 

i 

2 

3 

4 

! 6 1 

6 

7 

8 


N. B. — Columns 5, 6, 7 and 8 are to be filled only when ten inches or 
more rain has fallen in one day during any month. 

332. Mo7ii]ihj i-etur7i.— (i) A monthly statement of rainfall 
should be prepared by the Sadar Qauungo and despatched as early 
as possible after the expiry of the month so as to reach the,Board 
of Revenue latest by the 15th of the following month. 

(ii) If more than one rain-gauge is kept at any stati 
entries in the register should show only the data of one gauge. 

333. l7ispectio7i of Rain-gauge Twice a yea7\ — Collectors will 
arrange to have each rain-gauge inspected twice a year by an officer 
of rank not below that of a Tehsildar. The points to whioh atten- 
tion should be directed are indicated in para 25bh. If any serious 
defect is found, it should be reported to the Board of Revenue. 
Defects should be remedied at once under the Collector’s orders 
(See Para 257). 

334. Return regardi7ig Cattle diseases. — The monthly return 
of cattle disease will be prepared from the reports submitted by 
Ofiice Qanungos under paragraph 218 (6). If any report forwarded 
by the Office Qanungo under paragraph 218 (&) relates to a new out- 
break of Rinderpest, Haemorrhagic, Septicaemia, Anthrax or 
Blaokguarter, in an area not recently affected, an advance report 
shall be despatched without delay to the Veterinary Departm mt 
giving the names of the villages affected and their distance from 
the nearest railway station. 


NOTa:— The Office Qacungo’s return of cattle disease will show the names of 
the different diseases in the language of the district. The Sadar Qanungo must 
translate these into English; to enable him to do this, it is recommended tffiat 
should obtain the assistance of the Veterinary Assistant in 
list of the English equivalents of the different local names. 


ha 


preparing a reference 

ai names. 

_ 335. Survey Instru7nents.-Tho Sadar Qanungo shall main- 

tain a stock book of all the survey instruments belonging to Rajas- 
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than Government, which are kept at the headquarter, the Patwar 
Sohool, or in the Tehsils. A separate page shall be assigned to each 
kind of instrument. Balance should be struck after each transac- 
tion and in case of issues the acknowledgement of the recipient 
obtained and kept in the proper file, a reference being made to it 
in the column of remarks. The Officer Inoharge of the Land 
Becords or such other officer as the Collector may direct, will verify 
the Stock in the Collectorate by the Ist of Juue each year. The 
Sadar Qanungo will check the other entries in his register by com- 
parison with the returns furnished by the Office Qanungo or by the 
Head Master, Patwar school. All discrepancies or needs for 
repairs, found on check or verification, shall be reported to the 
Collector and shown in the annual return of survey instruments 
submitted to the Board of Revenue. The return will bear a certi- 
ficate signed by the Collector or the Officer Incharge in the follow- 
ing form: — 

“Certified that the stock of survey instruments in the 
district has been checked and found correct. Their 
condition is good except as noted otherwise in tho 
column of remarks.” 

NOTE. — The number of survey instruments to be kept in each district 
will usually be as follows: — 

1. To be kept with each Enspector of Land Records, 2 sets 
of instruments, each containing: — 

1 plane table, 1 Sohawai, 1 sight rule, 1 magnetic needle, 

1 chain, 10 arrows, 1 optical square, 4 flags, 1 area 
comb, 1 offset piece, 1 diagonal scale and 1 pair 
of compasses. 

2. To be kept at district headquarter for the use of superior 
supervising staff: — 

4 brass scales, 4 offset pieces, 4 area combs and 4 pairs of 
compasses. 

3. To be kept at each Tehsil: — 

(a) Half the number of instruments mentioned in '2 for 

the use of the Tehsil staff. 

(b) Two complete sets of instruments similar to those 
given in (1) above with the addition of one or two 
tracing frames for meeting emergent demands. 

4. For the use in the Patwar Sohool: — 

For every 6 students one complete set of instruments as 
given in (1) above with the addition of a Kudal. 

336. StatisHcs for Annual Report. — The Sadar Qanungo 
shell also prepare the statistics required for the annual report of 
land records. 

337. Maintenance of Register of Ratwaris and Qanungos . — 
The Sadar Qanungo shall maintain in form 0-9, register of Patwaris 
and Inspectors of Land Records for the whole district, showing the 
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name and dercripfeion of the incumbent;, the constitution of. the cir- 
cle, and all punishments inflicted on, and rewards granted to, each 
of them in the remarks column, 

338. Detailed Instructions . — (i) the following detailed ins- 
tructions should be complied with in writing this register: — 

(a) If the Patwari is exempted from residence or exami- 

nation or is permitted to own or cultivate land, 
the number and date of order should be quoted in 
column No. 3. 

(b) In case of Patwaris appointed conditionally, the condi- 

tion laid down should be given in detail in the same 
column. 

(o) Each reward or punishment must be noted briefly as 
soon as orders are passed; rewards should be shown 
in red ink. 

(ii) When a Patwari is transferred from one circle to another 
the entries of punishments and rewards of the outgoing Patwari 
should be closed by drawing a red line .across the column concerned 
and a note made below the line to show the number of page on which 
entries relating to the outgoing Patwari are to be made thereafter 
and also of the page on which entries relating to the incoming 
Patwari have hitherto been made. The entries of future punish- 
ments and rewards of the incoming Patwari should be made below 
this note. 

Note: — E ntries regarding punishments should be occasionally checked by rhe 
Sadar Qanungo by comparing them with the Misal-band register or 
complaints against the staff. 

339, Index , — An index to the register shall be prepared in 
the following form. The register will be prepared in alphabetical 
order, sub division-wise. The Tehsils in one sub-division will be 
entered first in alphabetical order and then the Tehsils of another 
sub-division will be entered. Similarly the names of Inspectors’ 
and Patwaris’ circles in each Tehsil will be entered in alphabetical 
order. 

INDEX FOKM 


Name of ] 
Circle 

No. of 
Circle 

! 

Tehsil 

Sub-division 

Page in 
Register 

• 1 i 

2 

3 

4 

0 


340, GheeJe of Appointments.— The Sadar Qanungo is respon- 
sible for reporting through _ the Collector without delay any 
post which may fall vacant in the cadre of Inspectors of Land 
Peoords and Office Qanuugos to the Commissioner of the division 
for making appointment. He will also send another report immedi- 
ately after the incumbents, appointed by the Commissioner, join 
their duties. 
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341. Seniority list of Qanungos and Patwaris.—{{) The 
Sadar QamiDgo shall maintain seniority lists of Inspectors of Land 
Eeoords, Office Qanungos, and Assistant Sadar Qanungos arranged 
in order of seniority. Ail papers regarding appointment, transfer, 
promotion, leave etc. • of the official? shall be submitted by the 
Sadar Qanuugo to the Collector or the Sub-Divisional Officers inch- 
arge of the Land Records section. However, the final orders will 
be passed by the Collector. 

(ii) He shall also maintain a separate seniority list of Patwaris, 
Additional Patwaris and Assistant Office Qanungos. Any changes 
made in these lists shall be made under the signature of the 
Collector. * 

34‘2. Register of Patwari Candidates.' — The Sadar Qanungo 
shall maintain in FormP-i a register of qualified Patwari candidates 
available for appointment in the district arranged in order of seni- 
ority. Candidates shall be added to this list on receiving the Patwar 
Examination results. Necessary material for the maintenance of 
this register shall be supplied as soon as the examination results 
are out. Names shall be removed by tbe Sadar Qanungo, when 
candidates have received permanent appointments; names may be 
removed for other causes also under orders of tbe Collector. Those 
candidates who have passed the Patwar Examination in higher 
division and who have got better educational qualifications within 
the same district, will be considered senior to others and entries will 
be made accordingly in the register. 

343. Register of fines and deductions. — The Sadar Qanungo 
shall maintain in the prescribed form S-3, a register of leave and 
deductions. The fiist six columns of this register will be filled up 
as soon as the order affecting the salary of any employee of- the 
Land Records Department is received by the Sadar Qanungo. 
Column 7 will be filled up when information is received from the; 
Tehsil. The dates of making and taking over charge in cases which' 
involve changes on account of transfers, leave arrangements, etc,- 
will be entered in Col. No. 8. The dates will be communicated 'to' 
the Sadar Qanungo by tbe Office Qanungo as early as possible. 

344. Record Room at Sadar. — While at headquarters, the' 
Sadar Qanungo shall inspect at least twice a year the Record room 
in his' charge. He shall carefully examine the diary of the Assistant 
Sadar Qanungo in order to find out that be is not wasting his time 
and shall see that records are received from Tehsils on fixed dates; 
that they are placed without undue delay in the Bastas concerned 
and entered in the Basta lists; that the contents of Bastas are pro- 
perly arranged and agree with the Basta lista;that weeding .of records 
is properly carried out; and that Settlement records are kept in- 
safe custody and are in good condition. , 

The following table shows the dates on which the records are 
to be received by the Sadar Qanungo and the time they shall be 
retained by him and the method of their disposal. 
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Period for 
which retai- 

Method of 

03 

IfJame of Record 

Date of Deposition 

ned in the 

disposal 

1 

a 



district recorc 

a 

o 



room 


■ « 

1 ! 

1 2 

1 3 

‘ 4 

1 o 

1. Map. 

After the revision 

Till the next 

Destroyed 


of Settlement. 

revision of 
Settlement 




2. Khasra (rirda- 

After the revision 




wari (Quadre- 
nnial). 

of Settlement. » 

-do- 

-do- 


3. List of Bonn- 

Attached with 

-do- 

-do- 


dary and Sur- 

Khasra Girda- 




vey marks. 

wari. 




4. Dhal Banohh 

After three years 

-do- 

-do- 



of its completion. 




6. Grain Rent 

After the revision 

-do- 

-do- 


Ledger. 

of Settlement. 




6. Khasra Pari- 

After the revision 

-do- 

-do- 


vactanshil. 

of Settlement. 




7. Jamabandi 

After the revision 

-do- 

-do- 


Parivartanshil 

of Settlement. 




8. Quadrannial 

1st April after 

Retained per- 



Jamabandi. 

preparation 
every 4th year. 

manently. 



(Parat Sarkar) 

9. Register of 

Pive years after ' 

\ 

Sixty years | 

destroyed 


Births. 

deposition by the 
Office Qanungo. 




10. Pard Badar. 

1st April attiaohed 

Retained per- 




with Jamabandi. 

manently. 



11. Genealogical 

-do- 

-do- 



tree. 





12. Well statement 

Along with Jama- 

-do- 




bandi. 




13. Monthly abs- 

20th of each month 

Five years. 

Destroyed. 


tract of daily 
diary of Ins- 
pectors with 
statements on 
form Kos. 1-3 
and 1-4. 







1,4. Register of 

After ten years or 

Thirty years. 

-do- 


salary bills of 
Land Records 
staff. 

preparation. 
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15. Eegister of 
deduction from 
the pay of the 
Land Records 
staff. 

•do- 

Three years. 

-do- 

16. Register of 

After ten years. 

Term of Settle 

Dastroyed 

rainfall 


meat. 

after tha 
next revi- 
sion of Se- 
ttlement. 

17. Register of 
Patwaris and 
Qanungo can- 
didates, • 


For ten years 
after it is 
filed. 

Destroyed. 

18. Register of 
establishment 
of Land Re- 
cords staff. 


Thirty years 
after it is 
filed. 

-do- 

19. Register of 


Ten years of 

-po- 

deduction from 
the pay of 
Land Records 
staff. 


its comple- 
tion. 

20. Register of 
cattle diseases. 


For three 
years after it 
is filed. 

-do- 

21. Register of 
calamities 
among persons. 


•do- 

-do- 

22. Register of 

After the revision 

Till the next 

-do- 

retail prices. 

of Settlement. 

revision of 
Settement. 


23. Register of in- 
dent of Land 
Records forms. 


For three 
years after 
its comple- 
tion. 

-do- 

24. Stock Register 
of receipt and 
despatch of 
Land Records 
forms. 


-do- 

Dostroyed.* 

25. Register of 

After the revision 

Till the next 

Destroyed. 

crop cutting 
experiments. 

of Settlement. 

revision of 
Settlement. 



[ 215 


^Balance should be brought over 
in the new Eegister. 
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526. Eegister of 
Halat of Tehsil 

)) 

Till it is com- 
pleted. 

Kept perma- 
nently in 
the Distri- 
ct record 
room. 

27. Eegister of 
Weekly, For- 
tnightly re- 

After the revision 
of Settlement. 

Till the next 
revision of 
Settlement. 

Destroyed. 

ports etc. 




28. Eegister of 
different 
forecasts and 

» 

For five years 
after its com- 
pletion. 

-do- 

other returns. 




Eegister > of 
rainfall. 

30. Misal Haqiyat 

After the revision 
of Settlement. 

After the revision 
of Settlement 
when a new 
volume of the 
Eecord of Eights 
is received. 

Till the next 
revision of 
Settlement. 
Eetained per- 
manently. 

-do- 


345. Beports and Returns of Officers , — The Sadar Qauungo 
shall keep, arranged in separate files, inspeotion reports of the Suh- 
Divisional Officers, Tehsildars and Naib-Tehsildars regarding the 
work of the Inspectors and Patwaris. Lists of distribution of 
circles of Patwaria between . the Tehsildar and the Naib-Tehsildar 
of each Tebsil sanctioned by the Collector, shall be kept by the 
Sadar Qanungo. Such lists will be deposited in the Eecord room 
after a period of one year. 

346. Amendment Slips . — The Sadar Qanungo is responsible 
for the distribution of all amendment slips to the Land Kecords 
Eules issued from time to time. He must satisfy himself at his 
inspections that copies of rules with Inspectors, Office Qanungos 
and Patwaris are complete and that the amendments made are fully 
understood by them. 

347. Supply of Forms.— (i) Tho Sadar Qanungo is required 
to compile the annual indent of forms (list given below) for the use 
of all officials of the Land Eecords Department. The indent should 
be sent to the Director, Printing and Stationery, Eajasthan, Jaipur, 
who will maintain a sufficient stock of all kinds of scheduled forms 
and will be responsible for supplying the forms according to the 
indent in time, by the end of August each year. 

(ii) In compiling the district indent, the Sadar Qanungo shall 
carefully sorutioize the estimates received from the Tehsils and 
shall bring to the notice of the Collector any case of increase for 
which the explanation given does not appear to him to be satisfao- 
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tory. The despatch of fche district indent, however should not be' 
delayed. The estimates may be provisionally modified or accepted 
pending enqu' ries, and corrected later provided that this can be done 
reasonably quickly. 


List of Land Records Forms 


Register 
or Form 
No. 

NAME 

P- 1 

I PATWARIS FORMS 

Ptegister of candidates for the post of patwaris. 

P—2 

1 Daily work Diary oi the Patwaris. 

P-3 

j Monthly abstract of daily Diary. 

P-4 

Diary of Events. 

P—5 

I Order Book. 

P—6 

[ Omitted ] 

P-7 

i f Omitted ] 

P—8 

Report of patwaris regarding Calamity. 

P—9 

Report of Cholera, Plague etc. 

F-10 

Report on post card showing disease among live-stock. 

P-11 

Fortnightly report regarding contagious diseases among 

P-12 

live-stock. 

Register Regarding No. of live-stock, poultry, Agricultu- 

P-13 

ral machinery and Implements. 

Khasra G-irdawari (Quadrennial). 

P-13 A 

Girdawari Slip. 

P-14 

Khasra Nautor and Gbair Mustaqil Kasht. 

P-16 

List of Boundary and Survey Marks. 

P-16 

Jinswar Kharif. 

P-17 

Jinswar Rabi. 

P-18 

Jinswar Zaid-Rabi. 

P-19 

Milan Khasra. 

P-20 

Register of Kind and Gash Rents (Bahi Khata Jins), 

P-21 

Register of Mutations. 

P-22 

Register of Interrogatories. 

P-23 

Statement of Demand on account of Mutation fees. 

P-24 

Genealogical Tree ^Shaira Nasab). 

P-25 

Jamabandi for fluctuating assessment. 

P-26 

Jamabandi (Khewat Khatauni). 

P-27 

Fard Badar. 

P-28 

Final attestation certificate of Jamabandi. 

P-29 

Well Statement. 

P-30 

Dhhl Banchh. 

P-31 

Demand Slip. 
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P-32 Siyaha. 

P-33 Eeceipt Book. 

P-34 Arz-Irsal. 

P-35 Eegisfcer showing the amount of fee realised for inspec- 
tion of records and grant of certified extracts therefrom. 
P-36 Eegister showing Survey equipments and faraitu7-e. 

P-37 Eegister of Eecords in the custody of Patwaris. 

P-38 Eeceipt for Eeturn of Arz-Irsal. 

II OFFICE QANUNGO 

0—1 Salary Bill form (as prescribed by the Accountant General) 
0 — 2 Eegister of claims of Arrears of the Land Records Staff. 

0 — 3 Eegister of deductions from the pay of the Land Records 

Staff. 

0 — 4 Register of Accounts of pay of the Land Eecords Staff, 

0 — 5 Register of Leave of Ijand Records Staff (as prescribed 

in Tehsil). 

0 — 6 Register of Cattle Diseases. 

0 — 7 Register of Reports of Calamities amongst persons and 

cattle. 

0—8 Register of Lambardars. 

0—9 Eegister of ('escriptions of Patwaris’ and Inspector’s 
circles. 

-10 Eegister of Halat Mauza. 

11 — A Eegister of villages under Section 120 of Rajasthan Land 

Revenue Act, 1956. 

0-12 Eegister of Patwarkhanas. 

0-13 Eegister of State Grants. 

0-14 Register of arrangements made for the allotment and 
collection of revenue of unoccupied land (Siwai Chak). 
0-15 Register of Nazool (Government Buildings). 

0-16 Eegister of Cases (as prescribed in Tehsil). 

0-17 Eegister of Peshi Muqadmat las prescribed in Tehsil). 
0-18 Eegister of Security of Patwaris. 

0-19 Eegister of Inspections by Revenue Officers (as prescri- 
bed in Tehsil). 

0-20 Eegister of deposition of annual records. 

0-21 , Eegister of Daramad Baramad Kaghzat. 

0-22 List of papers contained in the Bastas of villages. 

0-23 Stock Register of printed forms of Patwaris and Q.inun- 
gos etc. 

0-24 Register of Indent of Land Records forms. 

0-25 Eegister of Survey equipmeuta and furniture. 

0-26 Eegister of Parari and Nau-Abadi of cultivators. 

0-27 Eegister of Weekly Weather and Crap Report. 

0-28 Eegister of Rainfall. 

0-29 Eegister of Retail Prices. 
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0-30 

0-31 

0-32 

0-33 

I-l 

1-2 

1-3 

1-4 

1-5 

1-6 


S— 1 
S— 2 
S— 3 

S— 4 
S— 5 
S— 6 
S— 7 
S— 8 

S— 9 
S-10 
S-11 
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Specimen form for the Forecast Return.. 

Despatch Register (as prescribed in Tehsil>. 

Receipt Register (as prescribed in Tebsil), 

Alluvion and Diluvian Register. 

HI. INSPECTOR OF LAND RECORDS. 

Daily Diary of work of Inspector of Land Records. 
Monthly Abstract of daily Diary of work of Inspector. 
Details of the attestation of Quadrennial Jamabandi, and. 
pending Mutations, 

Statement showing tourings of Inspectors. 

Register of Patwaris to be kept by the Inspectors. 

Register of Receipt and Despatch to be maintained by the 
Inspectors (as prescribed by the Rev. Dept, for the 
Tehsil). 

IV. SADAR QANUNGO. 

Register of Qanungo Candidates. 

Register of Establishment of Land Records staff. 

Register of deductions from the pay of the Land Records 
staff. 

Register of Cattle Diseases. 

Register of Calamities. - 

Register of Retail Prices. '7 

Register of Indent of printed forms of Land Records. 

Stock register of Receipts and Despatch of printed forms_ 
of Land Records. _ _ 

Register of Crop Cutting Experiments. " 

Register of Halat of Tehsil. 

Forms of Fortninghtly report on' agrarian conditions in 
the“district. 


Form No. S-1. 

( See Para 317 ) 

Register of Accepted Candidate for the Post of Qaaungos in District Rajasthan 
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Form No. S 2, 

( See Piira 317 ) 

Establishment Register of Land Records Staff, District......... [Rajasthan for the year 195.. ..195 
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Form N0..S-7. 

( See Para 347 ) 

Indent of Printed Standard Forms of Land lieoords for Patwaris Ss Qanungos efco 
District Eajastban for the year 
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Form S-10. 

( See Para 317 ) 

Register of Halat of Tehsils 

Annual Statement No. 1 Jinswar Kharif (P-16) omit column No. 


No. 2 „ Rabi (P-17) 

No. 3 „ Zaid Rabi (P-18) 

No. 4 Statement of Milan Khasra (P-19) 
No. 6 Statement of Live stock, 

Poultry and Agricultural Machinery 
and Implements P12, 

Annual Revenue account of Tehsil District... 

Rajasthan for the year 195 , 
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Form No. S-11. 


( See Para 328 ) 

Statement of Fortnightly Report of the Agrarian condition in 
District Rajasthan. 

1. Rainfall. 

2. Condition of crops. 

3. Natural calamity, if any. 

4. Relief Measures taken, if any. 

6. Supply position of food-grains. 

6. Water supply. 

7. Supply of fodder- 

8. Market prices of food- grains. 

9. Epidemic, if any. 

10. Condition ofjlive-stook. 

11, General, — — 


1. Rainfall during the fortnight and from 1st June should be given 

sepaiately. It ma\ also be mentioned whether it is general throu- 
ghout the district or localised, 

2. Report should show whether sowing is being done, in time, germination 

has been good, no damage has been caused by pest like (Katra or 
Pharka etc.) harvesting is in progress, general outturn of crops has 
been good, produce in annas. 
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3. Natural calamity means flood, frost, drought, etc., if any, and the 

areas affected should be mentioned, 

4. Relief measures include remission and suspension of rent, grant of 

Taccavi; opening of any relief works like constructions of wells, tanks 
or roads etc. 

5. Supply of food-grains, fodder and water whether sufficient or any 

scarcity is felt anywhere should be stated. 

6. Whether prices have risen during the fortnight and show tendency to 

rise further. Actual prices of staple food-grains like wheat, Bajra 
and Jowar should he stated. 

7. Epidemic, if any, should be reported. 

8. Condition of live-stock should ba given showing whether any disease 

like rinderpe.st or small-pox has broken out among them. 

9. General remarks about anything not covered by the above heads and 

which the officer" thinks worth while to bring to the notice of the 
authorities, like any tension between Jagirdars and tenants, any 
hesitation to pay rent or grain procurement if going on. 

PAET VI 

DUTIES OF.EEVBNUB OPEIOERS 

Dutties of Revenue Officers. 

Notes, 

The rules contained in this part prescribe the duties and powers of Revenue 
Officers viz., Naib-Tehsildars, Tehsildars, Sub-Divisional Officers and Collectors in 
respect of land records, preparation and m.aintenance of annual register and other 
records. The duties of these officers with regard to assessment of revenue and rent 
and preparation of registers thereof have also been prescribed, 

CHAPTER I. 

348. Duties of Tehsildars and Naib-Tehsildars. — Broadly 
speaking, the main duties of Tehsildars and Naib-Tehsildars in 
oonneotion with the Land Records fall under the following heads: — 

(i) Test of Inspector of Land Records’ work. 

(ii) Supervision of Office Qanungo’s office. 

(iii) Supervision of Patwar School, if any. 

(iv) Disposal of mutation reports. 

(v) Disposal of other reports received from Patwaris and 

Qanuugos. 

(vi) Distribution of Patwaris’ pay. 

(vii) Drawing up of explanatory, supplementary and statis- 

tical returns. 

(viii) Indenting of Patwari and Qanungo forms. 

349, In testing the work of an Inspector of Land Records, 
the duties of Tehsildars and Naib-Tehsildars are the same as those 
of the Sadar Qanungos. Tehsidars and Naib-Tehsildars are, between 
them, required to test the record of every Inspertor’s circle in the 
Tehsil during one year as may be fixed by the Collector according 
to the amount of work in each Tehsil. The distribution of circles 
between the Tehsildar and his Assistants for each year will be arran- 
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ged by the former with the approval of the Colleofcor ab the oomraeu* 
cement of each year and a copy thereof shall be sent to the Sadar 
Qanungo for record in bis office. 

350 While on tour the Tehsildar and the Naib-Tehsildar 
shall each maintain a note-book in which he will record day by day 
notes similar to those required to be recorded by the Sub Divisional 
Officers under paragraph 373. A copy of the Tehsil map will also 
be maintained and each Patwari circle inspected by them will be 
marked with the crop (Kharif and Eabi) in which they are inspec- 
ted. A copy of the map and note book shall be submitted to the 
Collector along with the inspection note. 

351. (i) Tehsildars and Naib-Tehsildars are not primarily 

required to test the work done by the Pabwaris; it is the duty of the 
Inspectors. The object of their test should be bo see that the Ins- 
pector is discharging his duties properly and that records are being 
prepared accurately and in accordance with the rules. 

(ii) Before beginning the inspection of the Inspector’s circle 
it is advisable to go through previous inspection reports and to make 
a note of the defects mentioned therein. 

(iii) It is not necessary as a rule to examine the entire papers 
in more than one village of a Patwari’s circle except when the first 
village inspection of chosen record gives suspicious and indefinite 
results. Ordinarily it is better to make a thorough test of the work 
in one village than to do piecemeal in several villages. The villages 
should be chosen so as to give a fair range of test, and one village 
of each kind of tenure vi^, Biswedari, Zamindari, Ryotwari and 
Jagirdari, should be inspected. The most convenient procedure in 
ordinary cases is to begin by testing the records of Agricultural facts, 
going over the village land in the direction of the principal village 
site; and having arrived there to test the entries of rights and 
interests and the rental accounts. 

(iv) It is not necessarv that a large following of villagers 
should accompany the inspecting officer while he is testing the 
record of agricultural facts-, the men ab work in the fields, where 
inspection is made, can usually give all the information that is requi- 
red, a few being called from the nearest hamlet when necessary. On 
the other hand, as large an assemblage as possible is desirable for 
the verification of the record of rights and the rental accounts and 
the inspecting officer should send ahead a messenger to collect the 
people ab the principal village site while be is testing the record of 
agricultural facts. If the people are courteously treated, it will be 
found that they appreeiate the opportunity of learning and correct- 
ino" what is written about them in the records. 

° (v) In carrying out the test of records, intructions laid down 

for Sub-Divisional Officers i.o paragraph 372 should be followed. 
Out of the entries tested about half should be those that have already 
Leju tested by the Inspector. In addition to the test of records," 
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matters detailed in paragraph 376 shouM also be looked into, parti- 
cularly the agricultural deterioration in the village, if any, on wmoti 
a report is required to be submitted under paragraph 4-20. Anything 
in connection with any of these matters, requiring the attention ot 
the superior officers, should forthwith be brought to the notice ot 
the Sub-Divisional Officer. 

352. (i) As soon as the Tehsildar or the Naib-Tehsildar fini- 

shes the inspection of an Inspector’s circle he sbould draw up a 
report and submit it to the Collector through the Sub-Divisional 
Officer along with the note-book and the copy of.the Tehsil map 
maintained under paragraph 373. The report should be brief and to 
the point, clearly indicating recordwise (i) general defects in proce- 
dure, (ii) serious delays, bad work and neglect of duties, (iii) defects 
in detail. The report should also give definite finding whether the 
Inspector has made honest efforts to bring bad work to light and 
whether he has dealt with it promptly and justly when discovered. i 
(ii) The statistics of work inspected, the number of mistakes 
detected and the nature of important mistakes should also be stated 
in the report. A large number of errors is usually conclusive against 
an Inspector irrespective of their nature. Some officers do not attach 
importance to mistake of crops but they have their own importance, 
as It is generally mistakes in these that helps the inspecting officer 
to find out whether the Inspector has made filled inspection or not. 
From this point of view formal errors are as important as substan- 
tial errors, since an Inspector can detect the former most easily. On 
the other hand, even the best Inspector may pass mistakes now and' 
then. If the record is found to have been corrected under his initials 
ill various places, it is usually a sign that he has in fact tested it 
with some care even if his test is not complete. Judgment based 
merely on the percentage of errors found is, therefore, not sufficient 
but when the number and the nature of mistakes are considered toge- 
ther it should be easy to come to a definite decision about the 
quality of the Inspector’s work. 

353. (i) The most effective way of testing the Inspectors 

work is to do over again some of the work which he claims to have 
done. But occasionally and especially if the work done appears to 
be confined to accessible and established plots or to have taken the 
line of least resistance, the inspecting officer should also check 
S'^rae untested work in order to ascertain the general standard cf 
accuracy in the circle and also to see that ths Inspector’s test has 
not been collusive but representative and thorough. 

(ii) When untested work is checked, it may be useful to 
compare the percentage of error found therein with the percentage of 
error found by the Inspector, If the difference is large it will be an 
indication that the Inspector’s check is for sorde reason inadequate 
and unsatisfactory. 



. Rule 353-354 1 The Raj. Land Revenue (Land Records) Rules, 1957. [ 229 

(iii) In view of the varying conditions in different districts 
it is not possible to prescribe a fixed procedure for the test of each 
■record, but the method of test which has been found convenient by 
experience is given below for some important statements to indicate 
the general lines which should be followed in the test of all record 
so far as the circumstances of each tract permit. 

354. Map. — (a) The importance of the correct maintenance 
of village maps cannot be over-emphasized as the map is the 
starting point of the land records of a village and an error 
in it is likely to render all the records of the village erroneous. 
It defines the boundaries of the village and also of each field in the 
village 

(b) At each inspection tour the Patwari is required to compare 
the fields one by one with his map, while the Inspector is required 
to check it at each inspection with a view to getting it corrected 
whether it is found to he wrong. 

(c) Before starting the inspection of the village map in use, 
the inspecting officer should try to find out whether cultivation in 
the village had fully developed at the time of its preparation, or 
whether there has since been an extan.sion of cultivation on account 
of the breaking up of waste land on a large scale. 

(d) In the first case all that is required to keep the map 
correct and up-to-date is to show accurately on it divisions and 
unions of fields, alterations in field boundaries and such new features 
as roads, canals, tanks, etc., that come into existence from time to 
time. In this case the inspectiug officer has only to see by a com- 
parison of the boundaries of some of the fields with the correspond- 
ing boundaries on the map whether divisions and unions of the 
fields and alterations in the fields boundaries visible on the ground 
have been correctly shown and whether new features that have 
come into existence have been accurately mapped. 

(e) In the second case, however, this method of test will 
not suffice in respect of the area to which cultivation has extended 
subsequent to the preparation of the map. The Patwari often locates 
the extensions in such a way that the map becomes seriously in- 
correct. It is necessary, therefore, to run check lines over areas 
where cultivation has extended or is extending. A sufficient num- 
ber of fields should be checked on the spot by running check lines 
in the centre as well as in the corners in order to see whether the 
new cultivation has been accurately mapped. If there be any errors 
or deviations from accuracy that require correction, they should be 
briefly noted by the inspecting officer in his note-book along with 
the details of the check lines run by him. The Patwari should also 
be made to note them in his diary. 

(f) Where mistakes in map corrections for inaccuracies in the 
mapping of new cultivation are due to slackness on the part of the 
Inspector, he should not only be taken to account for it but should 
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also be made responsible for seouring absolute correctness of the 
map within a reasonable time. 

(g) Other points to be seen in connection with village 
maps are: — 

(i) Whether the Patwari.s have kept up their knowledge 
of survey and map correction. If there be any 
Patwari who has not done so, he should be allowed 
a period of grace for reviving such knowledge 
and if he still fails to do so, he should be required 
to pass a test examination, arrangements for which 
will be made by the Collector from time to time-, 

(ii) Whether maps in the hands of Patwaris are in good 

condition or require renewal having become 
unserviceable by wear and tear and what arrange- 
ments exist for their renewal; 

(iii) Whether Patwaris and Inspectors possess necessary 

survey instruments, and 

(iv) Whether Inspectors keep a correct record of the state 

of maps in the Patwari’s registers. 

355. Khasra. — (a) Under the Ea]‘.astban Land Revenue Act 
1956, the Collector, who is the Land Reojrds Officer of his district’ 
is required to maintain afield book of each village in his district. 
This field book is an index to the map and is known as the Khasra. 
It contains all agricultural facts such .as crops, irrigation, etc., and 
also all facts required for the preparation of the Khatauni Jamabandi 
such as names of tenants, etc. It also gives against each field the 
name of the Thok or Patti in which it is situated. 

(b) As will be clear from the above, the Khasra is the 
foundation of the records of rights and the source of all agricultural 
statistics. Its correct preparation is, therefore, of the utmost 
importance. Rules for its preparation are contained in paragraphs 64 
to 89 and for its check by the Inspector in p.aragraghs 188 and 189. 
While testing the Khasra. the inspecting officer should aim at as- 
certaing that all changes shown on the m.ap, all .ngricultural facts 
and all facts of possession have been correctly recorded in it.Mistakes 
regarding changes in field boundaries can never be detected unless 
the inspecting officer goes round the field, nor can mistakes of 
crops or of facts of possession be discovered unless the field is fully 
in sight and is correctly pointed out to the persons who varify the 
facts. The pr.actiGe of ‘p.artalling fields from a distance is danger- 
ous inas-muoh as it leadb to an involuntary endorsement of errors in 
the records and should on no account be adopted. In testing the 
Khasra the inspecting officer should satisfy himself whether the 
Inspector has made a field to field inspection and has made genuine 
efforts to bring bad work to light by a thorough and o.areful inspection 
of different blocks in different se.'isons. The Tehsildars and Naib- 
Tehsildars should particularly check the Kautor and the area under 
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temporary cultivation on the spot. The checking should aim at 
ascertaining whether the Inspector has seen the following points; — 

1. that all unions and divisions of fields are correctly 

shown; 

2. that land added hy alluvion or lost by diluvian is 

properly recorded; 

3. that Minjumla numbers are correctly entered; 

4. that owner’s (Khudkasht) cultivation is correctly 

recorded; 

5. that cultivation on behalf of recorded tenants is 

properly shown; 

6. that divisions of holdings are duly given effect to; 

7. that irrigation and sources of irrigation are correctly 

recorded; 

8. that crops are correctly recorded; 

9. that Kharaba is correctly estimated and recorded 

according to rules; and 

10. that the existing number of groves exempted from 
the payment of revenue is duly recorded and 
reported. 

356. Khasra Statements. — (a) Each year the Patwari has to 
prepare from his Khasra five statements, namely, (1) List of 
boundary and survey marks (2) Kbarif crop statement (3) Rabi 
crop statement (4) Zaid crop statement (5) Area statement. Rules 
for the preparation and submission of these statements are contained 
in Part I and for their test by the Inspector in Part II. 

(b) While testing the Khasra, the inspecting officer should 
also check such of these statements as are ready at the time of his 
inspection and bis check should be directed to seeing : — 

(i) Whether the list of boundary and survey marks is 

correctly prepared by the Patwaris and properly 
checked by the Inspector, and whether marks 
requiring renewal or repairs are duly reported to 
the Tehsildar. 

(ii) Whether area and crop statements are correctly 

prepared and punctually submitted by Patwaris 
and whether they are duly checked by the 
Inspectors. 

(iii) Whether the Inspector has seen that the figures are 
correctly posted and totalled, that these are 
correctly converted into acres, that the Tukhum- 
sokht area is properly ihown, and that explana- 
tions of fluctuations are intelligently given by 
Patwaris. 

357. Khatauni Jamabandi. — (a) Khatauni Jamabandi is a 
register of persons cultivating or otherwise occupying land in a 
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village. The definition itself explains the importance of this 
register whioh records onltivatory rights in land. The proprietary 
cultivation is also recorded in it. 

(b) The Khatauni Jamabandi specifies for each tenant (i) the 

nature and class of his tenure, (ii) the area held by him, (iiij the 
rent payable by him, (iv) term of cultivation where necessary and 
(v) any other condition of his tenure whether written or oral. It is 
prepared from the Hhatauni Jamabandi for the last four years 
incorporating all changes which might have taken place since its 
preparation. It reproduces all unchanged entries given in the last 
Jamabandi and all new entries of the expiring four years based on 
changes recorded in the Hhasra and the mutation register. It is 
prepared separately for each village and within the vTllage entries 
are arranged by Thoks or Pattis and Khewat-Khatas followincr the 
order given in paragraphs 163 and 164. ° 

(c) Detailed rules for the preparation of the Khatauni Jama- 
bandi are contained in paragraphs 163 to 166 and its verification 
and test by the Inspectors in paragraph 194. 

(d) In checking the Khatauni the inspecting officer has to 
see (1) that no unauthorised changes have been made; (2) that all 
changes, which ought to have been made, have been rnade; and (’3) 
that the changes made ate correct and complete. The first object 
is attained by a cross check with the previous 4 years’ Khatauni 
Jamabandi, Khasras and mufation register and the •2nd and 3rd by 
personal inquiry on the spot from the tenants concerned. The 
questions should be short and direct; for example, how many fields 
do you hold in this Patti ? How long have you held them ? H‘ive 
you sub-let any of them ? What rate do you pay ? Some patience 
IS necessary in getting the answers from the ignorant cultivators- 
they know the facts but they need time to think and time is 
usually saved in the long run fay making no attempts to hurrv 
individuals. 


. Jike this, the inspecting officer 

should satisfy himself whether the Inspector has verified by personal 
enquiry at least l/3rd of the entries in the Khatauni jamabandi 
including all changed entries and has seen: (i) that names of 
tenants, class of tenants, term of tenants, and their riohts and other 
particulars are correctly recorded, (ii) that persons” recorded are 
alive and are in possession (in) that entries are correctly made in 
respect of abandoned and surrendered holdings and (iv) that all 
persons holding land are recorded. ^ ^ 

■ (f) The comparison of the ^atauni Jamabandi from the 

record of the previous four years and with the current year’s Khasra 
is as important as its local verification, as without this comparison 
clerical errors and unauthorised changes, if any, cannot be detected’ 
■It 13, therefiire, essential for. the inspecting officer to see that this 
comparison has been. carefully and conscientiously done by the In^ 
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pecfcor. For this purpose, ordinarily, the last Khatauni Jamabandi 
in the hands of the Patwari will have to be examined as the current 
one is not likely to have been tasted by the Inspector before the end 
of the touring season. The Patwari can produce the Khasra of the 
same year for the comparison. 

(g) In carrying out this test special attention should be paid 
to terms of holdings, number and areas of fields and amount of rents 
as it is these in which intentional errors are most common. The 
scrutiny should aim at ascertaining whether the Inspector has 
seen; — 

(i) that all unchanged entries have bean correctly copied 

out from the previous Khatanni Jamabandi and 
that, unless specially ordered by the competent 
authority, the term of cultivation is only four years 
more than that recorded in the previous Khatauni 
Jamabandi ; 

(ii) that all new entries in the Khasra have been propeily 

brought in the Khatauni Jamabandi and that 
names of the tenants, which ought to have been 
reported or expunged, have been reported or 
• expunged; 

(iii) that arrangements of Khewat, Khatas, Pattis or 

Tboks agree with that given in the previous 
Khatauni Jamabandi; 

(iv) that all necessary totals have been given and are 

correct; 

(v) that the area of the village, Thok or Patti and un- 

changed Khewat Khata as given in the new 
Khatauni Jamabandi agrees with that given in the 
last one; 

(vi) that entries are properly made where sub-proprietor 

or sub-grantees exist; 

(vii) that remunerations, ' if any, have been properly 

shown; and 

(viii) that all corrections and alterations and all doubtful 
entries in the Khatauni have been signed by the 
Inspector in token of their being entered in the 
errata list of Fard Ikhtalaf. 

358. Siyaha. — (a) The Siyaha is a record prescribed for 
facilifcatino- the correct maintenance of rental accounts and in it 
are entered all collections made by the Patwari and the Lambardars 
from the tenants on account of rent or other demands. It is kept 
village-wise. 

(b) Kules for the preparation of the Siyaha, are given in 
paragraphs 109 to 115 and for its test by the Inspector in 
paragraph 196. 
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(o) In carrying oiifc the verification of the Siyaha, the 
inspecting officer has to see: — 

(i) whether the Inspector has seen that the Siyaha is 

written up regularly and correctly; 

(ii) whether there are any difficulties experienced in get- 

ting necessary information regarding collections 
and if so whether the Inspector has succeeded in 
removing them to any extent or has reported them 
to higher authorities and with what results; 

(iii) whether the Inspector makes genuine efforts to 

acquaint himself with conditions existing in each 
village and whether he makes special inquiries, in 
case of entire absence or incomplete record of 
collections and reports the result to the Tehsildar. 

359. Grain Bent hedger. — The Grain Rent Ledger is a 
supplement to the Siyaha. In it the Patwari records all rents paid 
in kind whether by division of the produce (Batai) or by appraise- 
ment of the standing crop ( Kunt ) or in any other manner. The 
rules for its preparation ar? contained in paragraphs 94 to 98. The 
Inspector is required to check it along with the Siyaha. The ins- 
pecting officer should also check the Grain Rent Ledger with a 
view to satisfy himself whether the Inspector has seen: — 

(i) that the ledger is regularly written up; 

(ii) that the Patwari is regular in his attendance at 

divisions of produce and appraisements of crops; 

(iii) that quantity of produce is accurately recorded and 

the cash value of the estate holder’s share is cor- 
rectly calculated; 

(iv) that all crops sown in grain rented fields are entered 

in ledger and that the cash value of the estate- 
holder’s share is duly carried over from the ledger 
to the Siyaha. 

360. Inspectors’ Diary, return and Registers. — (a) Under 
paragraph 1T9, the Inspector is required to maintain a diary iu 
which he records each day the duties on which he has been engaged 
whatever their nature. With the help of this diary, ha prepares a 
monthly return showing the progress of various branches of his 
work. This return is submitted by him along with his diary to the 
Office Qanungo on the first working day of the month following 
that to which it relates. 

(b) The Office Qanungo scrutinizes the diary and returns of 
Inspectors and issues such instructions as may be required after 
obtaining orders of the Tehsildar. While inspecting an Inspector’s 
work, the inspecting officer has also to examine his diary with a 
view to ascertain whether it is a faithful record of the work done by 
him and whether ha has complied with the instructions issued by 
the Tehsildar or the Sub-Divisional Officer from time to time ou 
the diary. 
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361. Begister of Paiwaris. — (a) Under paragraph 198, the 
Inspector is required to maintain a register of Patwaris. Instruc- 
tions as to how entries are to be made in this register are given in 
that paragraph. 

(b) This register is important and the inspecting officer should 
examine a sufficient number of entries in it with a view to satisfy 
himself whether particulars of Patwaris given in Part I and the 
statistics given in Part II are correct; whether bad work on the 
part of the Patwaris is promptly reported and whether remarks of 
ofiicers about the Patwaris inspected are regularly obtained and 
whether there are any Patwaris, exempted from residence, whose 
work is so bad as to justify the withdrawal of the exemption. 

362. Copy of the Buies. — (a) Along with the examination of 
the Inspectors’ registers, the inspecting officer has also to examine 
his copy of the Land Records Rules with a view to find out if it is 
complete with up to-date amendment slips. It should also be seen 
if copies of circular letters, issued from time to time, for the gui- 
dance of the land records staff, are properly kept by tbe Inspector 
in a file book and up-to-date circulars are contained in it. 

(b) Inspectors’ knowledge of the amended rules and instruc- 
tions should also be tested and such of them as have not been 
correctly understood by them should be explained to them. 

363. Supervisio7i of the Office Qnnungos. — (a) The Tehsildar 
and the Raib-Tehsidar are both responsible for the proper work- 
ing of the Office Qanungo’s office which is directly under their 
control. They must see that distribution of work between the Office 
Qanungo and his assistants is fair; and that each of them attends to 
his duties properly and arrears do not accumulate and that each 
branch of work receives adequate attention of the Office Qanungo, 

(b) The Naib-Tehsildar is expected to remain in closer 
touch with the office Qanungo’s office than the Tehsildar and to in- 
spect it at the end of every quarter in a year. The^Tehsildar should 
exercise effective supervision over it and inspect it at least twice a 
year. Efforts should be made to examine the work of each branch 
at each inspection. 

(c) As soon as the Tehsildar or the Naib-Tetisildar finishes 
his inspection, he should record in the inspection book a note stat- 
ing briefly the test applied by him to each branch of work and the 
result thereof. The notes recorded by the Naib-Tehsildar should 
be submitted to the Tehsildar who should pass such orders as he 
thinks necessary. 

(d) Any defects that are brought to light as a result of the 
Tehsildar or Naib-Tehsildar’s inspection should be removed as soon 
as possible and if there be any matters requiring the orders of the 
Sub-Divisional Officer or the Collector they should be reported 
to him. 



236 J The Raj. Land Reveaae (Land Records) Rules, 1957. [ Rule 346-565 

364. Supervision of Pahoar Schools . — (a) In oonneotion 
with the supervision of the Patwar Schools, the duties of the Teh- 
sildar or the .Naib-Tehsildar of the Tebsil, where the school is 
located, are the same as those of the Sadar Qanungo given in para- 
graph 325. 

(b) On not less than one morning in each month the survey 
and map correction classes shall be watched while at work, by 
the Tehsildar or the Naib-Tehsildar. They should also frequently 
inspect the school and satisfy themselves that instructions, both in 
the school and in the outdoor classes, are being given in accordance 
with the rules. When anyone of them inspects the school, he should 
check the attendance roll and the stock of survey instruments and 
should note in the inspection book any defects that he may notice 
and submit the same to the Officer in charge of the school for orders. 

365. Disposal of mutation reports. — (a) The disposal of 
muta,tioa reports is one of the most important duties of the Tehsil- 
dar and the Naih-Tehsildar. 

(b) It need hardly be emphasized that for safeguarding the 
rights and interests of proprietors and the Government in land. the 
correct maintenance of Khatauni Jamabaudi is essential and the 
accuracy of the Jamabandi depends to a considerable extent on the 
efficiency with which the mutation work is done in the Tehsil. In 
fact, it is to keep the Jamabandi correct and up-to-date that it has 
been made obligatory upon the parties and the Patwaris to report 
each succession and transfer. They very object of mutations is, 
therefore, frustrated if genuine mutation reports are dismissed on 
flimsy grounds or erroneous orders are passed on them for lack of 
throughness in inquiry. Erroneous orders in undisputed cases are 
particularly unpardonable as there is no chance of their being 
corrected in appeal. An error that creeps in the Ehatauni, as a 
result of an erroneous mutation order, is practically perpetuated, as, 
once the order has become final, there is no chance of the entry 
based on it being corrected. Tehsildars and the Naib-Tehsildars 
should, therefore, exercise the greatest possible care in passing orders 
in mutation oases. 

(o) The practice of allowing too much latitude to the Office 
Qanungo or his assistants in oonneotion with the mutation 
work is to be deprecated as it may lead to corruption. Final muta- 
tion orders must never be left by presiding officers to be written 
wholly or partially by the official in charge of mutation work in the 
Office Qanungo’s office. This is most objectionable and should on no 
account be permitted. All orders for mutation of names passed by 
any officer,_whetber in disputed or in undisputed cases, should be in 
the handwriting of the officer himself and should specify the precise 
entry to be made as a result of this order and the Khata or Khatas 
of the Jamabandi in which the new eutry is to be made. The presi- 
ding officer should strictly comply with this rule. 
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(d) Vague and Btereobyped orders such as applicant’s name 
be substituted or that of the deceased or the transferrer should be 
avoided, as such orders are often found incapable of being given 
effect to owing to lack of details. Moreover, such orders give the 
officials responsible for giving effect to them in the Jamabandi an 
opportunity of supplementing them and the opportunities given are 
not infrequently utilized. The order passed by the presiding officer 
should, therefore, clearly state whose name is to be removed; the 
extent of the share, area, etc. affected; whose name is to be recorded 
and the Khata or Khatas affected thereby. 

(e) Office reports are also important in mutation cases for the 
elucid ition of facts, and they should be as clear and complete as 
possible. The lines on which these reports should be made have 
already been indicated in paragraph 119 to 141. Stereotyped reports 
like ‘‘Haqi 3 'at Bamujib Khewah Durast Hai” which are often written 
b}’ the officials concerned without looking into the Jamabandi at all, 
are worse than unless and should on no account be accepted. 

(f) The procedure to be followed in mutation oases is laid 
down in paragraphs 119 to 141 while rules relating to the imposition 
and levy of mutation fees are given in paragraph 142 to 146. For 
the guidance of the Office Qanungo necessary rules are contained in 
par.igraph 245. Tehsildars and Naib-Tehsildars should see that all 
these rules and procedure are strictly followed in the disposal of 
reports of successions and transfers. 

366. (a) The following are the kinds of reports that are likely 

to be received in the Tebsil from Patwaris and Qanungos in con- 
nection with disputed or doubtful entries in the Khatauni 
Jamabandi: — 

1. Entries of tenants who have absconded, 

2. Disputed successions to tenant’s holding, 

3 Entries affected by merger of tenancy rights into 
proprietary rights, 

4. Clerical errors in the Jamabandi, 

6. Disputed or doubtful entries in the Jamabandi dis- 
covered at the time of local verification, and 

6. Entries relating to untraoed, absconded and out of 
possession persons recorded in the Jamabandi. 

(b) Prompt disposal of these reports is necessary in order 
that the records may, before they are closed, be corrected, 

(c) Disputed successions to tenants’ holdings and entries of 
holdings in which tenancy rights are extinguished by merger will, if 
undisputed, be disposed of by the Tehsildar after due notice to the 
parties concerned and if disputed be reported to the competent 
authority for disposal under the Land Eevenue Act. 

(d) Clericai errors in the Khatauni Jamabandi will be dis- 
posed of in the manner laid down in paragraph 166 by means of 
Fard Badrat while reports relating to disputed or doubtful entries in 
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the Khatauni and those relating to untraceable, absconded or out of 
possession tenants will be treated as oases of correction of Jamabandi 
and disposed of accordingly. 

367. Distribution of Pahvari’s Pay. — (a) The responsibility 
for the correct maintenance of Patwari’s pay accounts rests with the 
Tehsildars and Naib-Tehsildars. Under paragraph 215 (b) the pay 
has to be distributed in the presence of the Tehsildar or Naib- 
Tehsildar who is required to sign each payment in the register of 
Patwaris and acquittance roll after satisfying himself that all neces- 
sary reports have . been made by the Patwaris before taking their 
salaries. He is also required to attest the closing balance shown in 
the register of accounts of Patwaris’ pay on each day on which a 
transaction takes place. 

(b) Arrear claims of Patwaris’ pay need particular attention 
of the Tehsildar as these are often neglected and the negligence 
sometimes leads toj or facilitates, embezzlement. Paragraph 213 (c) 
requires the Tehsildar or the Naib-Tehsildar to note briefly in his 
own hand in the register of Patwaris’ arrears claims, the action 
taken for discouraging the accrual of arrear claim and the occurrence 
of delay in their settlement and also to scrutinize twice a year, once 
in April and a second time in October, every entry with a view to 
ascertain that there has heen no undue delay in the sett'ement 
of any arrear claim. Claims outstanding settlement for more than 
six months are required to be specially looked into and delay in the 
case of each has to be explained in the half-yearly extract sent from 
-this register to the Collector. 

While sending the Kharif crop statement, Eabi crop state- 
ment and the area statement, the Tehsildar is responsible for the 
accuracy and adequacy of the explanations given for the variations. 
He should, therefore, carefully scrutinize each statement and see that 
the explanations given are appropriate, correct and adequate and are 
fully intelligible. 

(o) The Tehsildar is also responsible for brief agricultural 
history of his Tehsil being recorded on blank pages provided for the 
purpose in the Pargana register .soon after each of the three state- 
ments referred to above is submitted to the Collector. The history 
should be as consice and accurate as possible. Draft note on each 
point shall be submitted by the Office Qanuugo on the basis of the 
material contained in the explanatory supplements and the monthly 
agricultural reports. The history should be siich as to give a correct 
idea of the agricultural conditions as they have existed in each 
season. 

368. Indenting of PatwarVs and Qanungo's J’orms.— (a) 
The responsibility for the general reasonableness of tho estimates 
of Patwari’s and Qauungo’s forms lies on the Tehsildar and Naib- 
Tehsildar. In order to avoid wastage of forms, it is necessary that 
these estimates should be carefully scrutinized by the Tehsildar or 
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hia assistants before they are submitted to the Collector. In order 
to satisfy himself that the estimates are not excessive he should 
check them with the scale of supply of forms prescribed by the Board 
of Revenue. No check is possible if the data given happen to be 
wrong. It is, therefore, of the utmost importance that the Tehsildar 
or Naib-Telisildar should satisfy himself that statistical data given 
in the estimates are correct and that no subsequent changes have 
been made in them within a year. 

(b) Supplementary indents of forms are also undesirable as 
they mean extra expenditure to the Government on account of 
Railway freight etc. While cutting down the estimates as much 
possible, it should be guarded against that indents of forms are not 
based on under-estimates. 

(o) In short besides regular inspections of the field work, 
the Tehsildar and his assistants are responsible for the attestation of 
mutations and preparation of all records, statistics, reports, periodi- 
cal statements and the accounts regarding the land records budget 
pertaining to their Tehsil. 

(d) Each Tehsildar and Naib-Tehsildar will maintain a 
daily dairy in which he will enter the work done by him in 
connection with the Land Records and will submit its extract at the 
end of each month to the Sub-Divisional Officer who will transmit 
it with his remarks to the Collector for scrutiny and orders. Pro- 
forma of the daily diary and extract are given below; — 

Sub-Divisiona] Officer 

Detailed daily diary of work done by the Tehsildar .... 

Naib-Tebsildar 


Tehsil District, Rajasthan, for the month of 196 . 


Day with date 

Details of work 



1 

2 


Dotaikd abstract of daily diary of work done by . the 
Sub D.visimal Cf'ice r 

Teh^^r during the month of - 195 , Tehsil 

Naib-Tehsildar 

District Rajasthan. 

1. Number of Tehsils. 

2. Number of villages. 

3. Number of Quadrennial Jambanis. 

4. Number of Patwaris. 
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6 

CQ 

i: 

Particulars 

2 

Details of 
work 

No. of days 
spent on 
each kind of 
work 

CO 

c3 

a 

<D 

6 

1 

2 

3 

4 
6 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

1' 

Girdawari (a) No. of villages seen. 

(b) No. of villages under quad- 

rennial attestation in 
which Girdawari was 
checked. 

(c) No. of field entries checked. 

Number of mutations attesed 

Jamabandi (a) No. of vill.ages of which 

Jamabandi is to be pre- 
pared. 

(b) No. of such villages visited 

before 16th January. 

(c) No. of such Jamabandis 

1 attested on tbe spot. 

No. of Titamma Shajra checked on spot.’ 

No. of villages of which demand papers of 
grain rent ledger were checked. 

No. of villages in which survey marks were 
checked. 

No. of Partition oases: — Instituted. 

Decided. 

Decided after visit to 
the spot. 

No. of villages in which Khasra Ghair-mus- 
taqil-kasht was checked with the numbers 
, of fields measured. 

No. of Patwaris inspected. 

No. of Inspectors inspected. 

No.- of Office Qanungos inspected 

Land revenue collected (Kind or Cash). 

Village 

Amount 

Days spent at the headquarters. 

Total No. of days spent on tour. 

No. of nights spent away from headquarters. 
No. of Gazetied holidays which were obser- 
ved. 

r No. of days spent on leave. 

1 *’ 

1 

• 

i 

1 

1 

1 

i 


Bemarks 
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APPENDIX I TO GHAPTEE I PAET VI. 

Yearly programme of the work of Tehail Revenue Officers. 

Month "Work to be done Remarks 

1 ~ ~ ~2 ~ 3 

Ootuber .... L Will submit their diaries to the 

Colleotor on the let of each month. 

2. They will so lay out their work that 
no part of Tehsil remains unvisited from the 
crop inspection of Kharif Oirdawari and will 
inspect a few villages thoroughly rather than 
a great number nominally. They will pay 
special attention to villages in which sus- 
pensions are likely to be required. 

3. Will check the work of the Patwaris 
and Inspectors in alluvial record and assess- 
ment work. In villages under fluctuating 
assessment they will check 50^ Kharaba 
fields and will sign all Kharaba numbers. 

4. Will check the condition of trigono- 
■ metrical survey pillars, trijunotion pillars, 

survey marks, and base line marks during 
their tours and will make report about those 
which are in need of repairs. They will 
make entries in their diaries of their having 
done so. 

6. A detailed report should be submitted 
to the Colleotor about trigonometrical survey 
pillars after Kharif Girdawari. 

November to ' 1- Will check some of the entries of 

the .end of Banohh papers and sign the Patwari’s copy. 

February 2. Will satisfy themselves during the 
course of their tours that persons entered in 
Tehsil lists of assignments are living. 

3. Will make a thorough inspection of 
the work of all Patwaris’ circle in their 
charge, and of as many estates in the circle 
as possible, with a view also to test fully the 
quality of the Inspector’s work. Suoh notes 
should be sent to the Sadar Qanungo’s office 
for necessary action. 

4. Will check the Titamma Shajaras 
prepared by the Patwaris. They are not 
expected to do much in the way of chaining 
but they are responsible for the general 
accuracy of the measurements. 
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5. Will make the final attestation on the 
spot and shall observe the following- 
instructions: — 

(i) . At least 25% of the Khatauni hold- 

ings should be read out on the 
spot in the presence of the 
assembled right holders. 

(ii) At least 25% of the mutations 
attached to the Jamabandis 
should be compared with the 
Khewat oonoerned. 

(iii) At least 25% of the Khewat hold- 
ings should be compared with the 
old Jamabandi. 

(iv) At least 25% of the Khewat entries 
in the original copy should be 
compared with the corresponding 
entry in the Patwari’s copy of 
the Jamabandi. 

The number of the fields, Titamma 
Shajaras of which have been attested, must 
be specified as also that of unattested muta- 
tions entered before the 16th June or the 
date approved by the Board of Eevenue; of 
these there should be as few as possible. 

They should also fill in two copies of the 
prescribed final attestation slip and attach 
one to each of the two copies of the Jama- 
bandi. 

6. Will attest all the mutations in estates 
for which Jamabandis are to be prepared 
before the middle of January and the pend- 
ing mutations of others as well, as far as 
possible, 

7. Will enter on blank pages of the note- 
book of the Tehsil copies, a brief history of 
the villages since the last Jamabandis were 
prepared for the villages in which Jama- 
bandis have been prepared or at other times 
whenever any event of serious importance 
occurs. Notes will be made when suspen- 
sions, recoveries or remissions are ordered 
and also for tracts where there are fluctu- 
ating assessments. 

... 1. Will check Eabi Girdawari etc, as 

detailed under October, Nos. 2, 3 and 4. . 

2. Will take with them registers of 
revenue free grants, and verify personally the 
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existence of assignees, entering a note to 
this effect in the column of remarks. 

1. In April they will furnish a list to 
the Patwaris of changes by lapses or changes 
of Khatedari hy inheritance of assignees which 
have occurred during the year and a list of 
assignees of land revenue who have neither 
attended nor furnished a life certificate. 

They will also report with reference to all 
grants for institutions whether the terms 
on which they were made have been com- 
plied with, and the assignees are alive. 

2. Will check extra Rabi Girdawari. 

3. Will attest all the mutations of 
villages before 15tb June of which Jama- 
bandis are to be prepared. 

1. Will do local attestation of Jama- 
bandis being prepared in their circles in the 
hot weather before they are filed in the 
Tehsil. They will also check some entries 
of the Jamabandis and their connected 
statements under preparation to see whether 
Patwaris and Inspectors are doing their 
work carefully and accurately. 

NOTE: — The programme detailed above is only meant as a guide and the Collector 
can alter it to suit local conditions. 

CHAPTER II. 

Duties of Sub-Divisional Officers. 

369. The Sub-Divisional Officer shares with the Collector, 
but subject to his control, responsibility for the correct maintenance 
of the maps and records of his Sub-Division. He is empowered 
to order alterations and all disputed cases of mutations, transfers 
and changes come before him. Besides exercising supervision of 
the staff, therefore, he should be particularly careful to see that the 
orders passed are clear and precise and they are carried out. The 
duties of the Sub Divisional Officer iu connection with the land 
records, apart from those he has to perform in his judicial capaoity, 
fall under the following heads: — 

1. Discipline of Patwaris and In.spectors, 

2. Inspection of village maps and records, 

3. Inspection of Office Qanungo’s office, 

4. Maintenance of boundary and survey marks, and 

5. Registration of improvements effected by estate-holders, 

370. Each Sub-Divisional Officer will maintain a daily diary, 
in which be will enter the work done by him in connection with the 
land records and will submit its abstract at the end of each month 
to the Collector who will transmit it to the Commissioner of the 


April, Tkfay 
and 15tb 
June. 


L6th June to 
7th Sept. 
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division for orders with his own remarks Proforma of the daily 
diary and abstract are given in para 368 (d). 

371 (i) Inspeotors are required to report against thePatwans 

for breach of restrictions imposed under paragraph 
dence and for bad work, unpunctuality, incapacity, disobedience and 
the like. Prompt and careful disposal of such reports is a matter of 
great importance since if the issue of orders is delaved or if the 

Ltion taLn is inadequate, the Inspeotors become _ discouraged and 

discipline suffers seriously. There is, however, risk of oppression 
on the part of the Inspeotors also and any defence offered^ by the 
Patwaris must be carefully considered from this point of ^mw but 
till the contrary is shown, the Inspector must be assumed to be 
worthy of the responsibility which his post entails. 

(ii) In ordering transfer of Patwaris and punishing them the 
instructions contained in paragraph 9 should be carefully followed. 
Inspection of village maps and records. 

372 (i) The principal duty which the Sub-Divisional Officer 

has to perform during the touring season is the inspection of village 
maps and records of his Sub-Division in order to discover (l)_the 
General standard of accuracy (2) the quality of supervision exercised 
and (3) the means by which improvement can be effected in them. 

fiil When he is about to go on tour, he should look into the 
file of his own inspections, study the inspection notes, if an^ of 
departmental officers, and carefully examine along with the Pat- 
wan’s register the inspection reports of the Sadar Qanungo elating 
Tn his Sub-Division. This will in some cases narrow the field of 
his inquiry and will enable him to chalk out the lines on which he 

hasto raake hi3_inspeo^h^^^ are expected to inspect 

fhfl record of every Inspector and the Sadar Qanungo 
each year he %he selection of circles should, so 

about ^ ^ as to include in the Sub-Divisional Offi- 

^rosrammrof inspection at least one-third of the circles 
inspected by each of these officers. The Sub-Divisional Officer 
V i-T^QnPPt as many Inspectors’ circles as possible and in no 
shoul P If he finds that he will not be able to 

inspertWa namber, be should forthwith bring the matter to the 
inspeu Pnilfintor who may be able to arrange for the inspection 
“fto^ ofth^dS by another offioer out o1 his gazetted staff. 
a u shall on his deputation for inspection, follow the same 

MruoHouB i aJe laid down for the guidauoe of the Sub-Diyisioual 

Officer yVhile on tour the Sub-Divisional officer should 

maintain a note-book in which he should record day by day, with 

r,anrT 7 flfltails the number of entries checked by him in each 
a the number and nature of the mistakes discovered, and 
iT^ef notes on any matter requiring attention and any other matter 
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of importance to which his attention may have been drawn in the 
course of his revenue work or to which the Collector may have 
ordered his attention to be directed. If he comes across any 
specially good and bad Patwaris, their names should also be noted 
in the note-kook for reward or punishment. 

(ii) He should also keep with him a copy of the Tehsil map 
on which he should mark each day, with the number of the year of 
inspection the Patwar circles the records of which are inspected by 
him. 

(iii) The note book will be renewed each year but the map 
will not be renewed until all the Patwar circles have been marked 
on it. At the end of each touring season, the Sub-Divisional Officer 
shall submit to the Collector the note-book as well as the map along 
with the inspection note. The Sub-Divisional Officer’s inspection 
should primarily aim at testing • the quality of work done by the 
Tehsildar, the Naih-Tehsildar and the Sadar Qanungo. The most 
effective way of doing this is to do over again some of the work 
shown to have been done by them. This will automatically bring 
sonde of the defects in the record to his notice. But in order to as- 
certain the standard of accuracy in each Inspectoi’s circle and to 
find out the quality of supervision exercised by the Inspector, it is 
necessary that he should also inspect some such Patwaris’ circle as 
have not been inspected during the year either by the Tehsildar, 
the Naib Tehsildar, or the Sadar Qanungo. 

374. (i) For an official of the rank and responsibility of a 
Sub-Divisional Officer, it does not seem necessary to prescribe any 
fixed amount of test, but it is expected that he will check a sufficient 
number of entries in each record to enable him to form a definite 
opinion about the condition of that record and about the quality of 
test applied to it by the supervising staff. 

(,ii) Nor is it necessary to fix any proportion between tested 
and untested entries to be checked by him. Ordinarily the Sub- 
Divisional Officer’s check should involve more tested entries than 
untested ones, and the former should consist more of those tested 
by the Tehsildar, Naib-Tehsildar and the Sadar Qanungo than of 
those tested only by the Inspector. But when tested entries are 
confined to the more accessible and well established fields in the 
village, the Sub-Divisional Officer would do well to test a larger 
proportion of untested entries in the outlying portion of the village. 

(iii) The gross test of percentage of errors may also prove 
useful to the Sub-Divisional Officer. 

375. (i) No hard and fast rules as to how a particular record 
should be checked can be laid down in view of the varying con- 
ditions in different districts. But instructions based on experience 
have been given in paragraph 353 in order to indicate the general 
lines which should be followed in the test of each record, so far as 
the circumstancas of each district permit. 
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(ii) The Sub-Divisional Officer should initial all entries 
checked by him and note the number of such entries on the first 
page of the records concerned. He should initial and date all 
corrections and alterations made by him in any record but the 
record which has been closed after completion should not be altered 
under this rule, separate action being taken for the correction of the 
current year’s record, if necessary. As soon as "the inspection of an 
Inspector’s circle is completed, the Sub-Divisional Officer should 
make brief remarks about the condition of work of each Patwari 
circle inspected by him in the Patwari register maintained by the 
Inspector. 

376. In the course of his inspection the Sub-Divisional 
Officer is also required to pay particular attention to the following 
matters: — 

1. Eemoval of defects pointed out in the previous ins- 

pection notes; 

2. Conditional revenue-free grants; 

3. Encroachments on property vested in the State ; 

4. Character and frequency of disputed possession and 

entries recording the tenants who have absconded 

and the disposal of their land; 

5. Excess or under-collection and complete or partial 

failure on the part of any estate holder to collect 

his dues ; 

6. Condition of boundaries and survey marks and marks 

of the G-. T. S., and their renewal and repairs; 

7. Improvements effected by estate-holders: 

8. Fluctuations in agricultural prosperity; 

9. Proposals, if any, for alterations in the limits of Pat- 

wari and Qanungo circles; 

10. Proposals, if any, for transfers of Patwaris; 

11. Complaints, if any, of bad work and deficient know- 

ledge of survey against Patwaris; 

12. Non-residence of Patwaris^ 

13. Observance of restrictions imposed upon Patwaris 

regarding oultiva-tion, money-lending etc.; and 

14. Supply to Qanungos and Patwaris of correction slips 

• to the Lands Eeoords Eules. 

377. As soon as the Sub-Divisional Officer finishes his tour, 
he should draw up an inspection report and submit it to the Collec- 
tor along with his note-book and copy of the map maintained by him. 
In this report be should summarize the condition of maps and 
records as found hy him, and suggest measures, after' consulting the 
Tehsildar and the Sad-ar Qanungo, if necessary, for effecting 
improvements in them, and give his conclusions, supported by facts 
and figures about the quality of work done by the supervising staff. 
Special stress should be laid on defects of a general nature and. 
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serious neglecfc of duties on the part of the staff. In short Sul> 
Divisional OflBcer’s inspection report should not he a mere narrative 
of the work done hy him hut should be suoh as will give a real 
insight; into the condition of the maps and records of the Sub- 
Division and be of real help in effecting injprovement in them. 
No particular form is prescribed for recording this report hut it 
would he found convenient to divide it into the following heads 
and sub-heads. It should be written in half margin, in order to 
leave sufficient space for any remarks that the Collector may desire 
to make. 

HEADS AND SUB-HEADS. 

I. Condition of maps and records. 

1. Map correction. 

2. Boundary and Survey Marks. 

3. Khasra. 

4. Khatauni Jamabandi. 

5. Siyaha. 

6. Grain rent ledger. 

II. Measures taken or suggested for effecting improvement. 

III. Inspectors. 

1. Their registers. 

2. Their knowledge of oiroles, 

3. The quality of supervision exercised by them. 

IV. Quality of Sadar Qanungo’s work. 

V. Quality of Tehsildar's and Naib-Tehsildar’s work. 

VI. Any other remarks. 

Inspection of Office Qanungo’s office. 

378. (a) The Sub-Divisional Officer is required to inspect 
the Office Qanungo’s office at least once a year. The inspection 
should, so far as possible, be finished in the hot weather or rains 
and should not be left over for the cold weather tour which is 
intended primarily for the inspection of Inspector’s work. 

(b Before starting the inspection of the Office Qanungo’s 
office, the Sub-Divisional Officer should carefully go through all the 
inspection notes including those recorded by the Tehsildar or the 
Naib-Tehsildar during the year. This will enable him to decide 
which branches need his attention tlie most. He should try to 
inspect as many branches as possible, but the following should never 
be left uninspected as they are much too important to be ignored — 

1. Patwaris’ pay accounts. 

2. Patwaris’ miscellaneous receipts. 

8. Statistical and Nazool registers. 

379. As soon as the Sub Divisional Officer finishes his insp- 
ection of the Office Qanungo’s office, he should draw an inspection 
report and submit it to the Collector. In it he should briefly state 
the amount of test applied to each branch of work, the defects 
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brought to surface as a result thereof and the remedies suggested 
for the removal of those defects. The report should conclude with 
a definite finding of the quality of work done in the Office Qanungo’s 
office and the nature and extent of supervision exercised by the 
Tehsildar and his assistants. If the report is unfavourable, it 
should clearly specify which members of the staff are responsible 
for the defects noticed and to what extent. 

380. No fixed procedure can be laid down for the inspection 
of the Office Qanungo’s office as much depends upon the standard of 
efficiency of work in each office. The following instructions which 
are based on experience will, however, be found useful in carrying 
out the inspection of the various branches of the Office Qanungo’s 
office. In these instructions an attempt has been made to give 
briefly at first the procedure of work in each branch and then the 
points to be seen in the inspection of that branch. 

1. Staff. 

381. (a) There is usually an Office Qanungo in each Teiisil 
assisted by one or more assistants according to the amount of work 
in that Tehsil. 

(b) In connection with the staff the officer has to see: — 

(i) Whether the staff is adequate or excessive according 

to the amount of work in the office. 

(ii) Whether they are conversant with both Hindi and 

English and can do the accounts work neatly. 

(iii) How is the work of the offioe divided between the 

Office Qanungo and his assistants and whether the 

distribution is fair and satisfactory. 

2. Patwari’s Pay Accounts. 

382. (a) Detailed rules for the maintenance of Patwari’s and 
Inspector’s pay accounts are given in Part III. The following 
recapitulation in brief is given for the benefit of inspecting officers. 
The Office Qanungo is required to prepare the Patwaris and Inspe- 
ctors’ monthly salary bill and to send it to the Treasury Officer for 
payment order. He has to maintain the register known as the register 
of deductions to show all amounts ordered to be deducted from the 
Patwaris and Inspectors pay on account of fines, leave arrangements, 
loss of instruments and negligence of work etc. Deductions entered 
in this register for the period prior to the despatch of the salary bill 
should tally with those shown in the salary bill while those entered 
from the date upto the end of the month will be found either in the 
same salary bill under details of refunds, or in the next bill. 

(b) Patwaris who do not attend on the dates fixed for the 
■ disbursement of pay are not allowed to draw their pay on any other 
date during the month except under special orders. Any pay that 
remains undisbursed for two consecutive months is refunded by-short 
drawals and the details are given in the salary bill of the refunds. 
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The refunded pay can be redrawn only by an arrear bill which is 
prepared as soon as the claim for fche same is preferred. In order to 
keep the correct accounts of these refunds and settlement of claims 
on account of them, the Office Qanungo is required to maintain a 
register entitled as the register of arrear claims. Columns 1 to 6 of 
this register are filled up as soon as the arrear claim arises, while 
the remaining columns are filled up at subsequent stages as the 
various steps are taken for its settlement. 

(c) To show the balance in hand on account of pay the Office 
Qanungo is required to keep a register known as register of accounts 
of pay of the land records staff. In this register the amounts received 
and disbursed on account of pay or arrear claims are entered on 
each date on which transaction takes place. The amount shown in 
this register should tally with the daily total of the acquittance roll. 
In the acquittance roll the recipient’s signature is taken in token of 
the receipt of his pay. 

(d) All these registers have to be carefully examined by the 
inspecting officer who should see. 

(i) Whether pay bills are correctly prepared and promptly 

submitted. 

(ii) Whether all deductions required to be made from the 
pay have been made, duly entered in the register of 
deductions and accounted for in the salary bills 
concerned. In order to check the accuracy of this 
register, a sufficient number of entries in it should 
be traced in the salary bills concerned and compared 
with the corresponding entries of deductions in the 
Sub-Divisional Officer’s Misal Band Kegister. 

(iii) Whether the dates fixed for disbursement of Patwaris’ 
pay are convenient and whether Patwaris attend 
regularly on these dates; also whether defaulters, if 
any, are taken to account for their failure to attend 
on the dates fixed. 

(iv) Whether all refunds claimable by Patwaris are duly 
brought into the register of arrear claims, whether 
claims are promptly settled, whether suitable action 
is taken to discourage the accrual of arrear claims 
and to prevent the recurrence of delay in their 
settlement and whether the register of arrear claims 
is put up regularly after every six months before the 
Tehsildar for scrutiny and for reporting up-to-date 
arrear claims to the Collector; and 

(v) Whether signatures are duly taken in the acquittance 
roll in token of receipt of pay, whether receipts for 
amounts exceeding Es. 20/- are duly stamped, whe- 
ther postal receipts and acknowledgments for amounts 
remitted by Money Order are uuiy pasted at their 
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proper plaoee in bhe acquibfcanoe roll, whether all 
amounts received and disbursed on laocount of pay 
and closing balance are duly attested by the Treasury 
Officer, whether the daily total in the acquittance 
roll tallies with the entries of this register and whet- 
her closing balances shown in this register agree with 
the corresponding entries in the cash book. 

3. Patwaris Miscellaneous Receipts. 

383, Receipts credited to this head consists of (i) fees and 
fines of the Patwari School, (ii) sale proceeds of Patwaris waste. paper 
and (iii) other miscellaneous receipts. The inspecting officer has 
to satisfy himself that all such receipts are duly credited into the 
treasury and that prompt action is taken for the realisation of 
outstanding dues, if any. 

4. Mutation work. 

384. (a) The importance of mutation work cannot be over- 
emphasized as it is intended to discharge the statutory obligation 
imposed on the Land Records Officer i.e^ the Collector to keep the 
Khatauni Jamabandi correct and up-to-date. The inspecting officer 
should, therefore, pay special attention to this branch of work at the 
time of inspection. It is obligatory on every person obtaining 
possession, by succession or transfer or otherwise of any property or 
other right or interest in any land or the profits thereof, to report 
such succession or transfer to the Patwari concerned and the Patwari 
is bound to enter all mutations in the register of mutations as soon 
as a report is made to him or it comes to his knowledge. The 
Inspector of the circle checks the entries in the various columns and 
then the Revenue Officers pass orders in each case after attesting 
the entries made by the Patwari on the spot in the presence of the 
parties concerned, the Lambardar and other people of the village. 
After attestation the counterfoil of, each mutation, whether sanoti-- 
ohed or rejected, is passed on to the Office Qanungo, who keeps 
them carefully with the last Jamabandi with him. At the time of 
the preparation of the next and fresh Jamabandi it is to be seen 
whether all the mutations, so ordered, are given effect to and entered. 
Besides this, the monthly memo of transfers of agricultural land 
and properties, which are received from the Registrars and Sub- 
Registrars, are also distributed by the Office Qanungo to the Patw- 
aris concerned through the Inspectors and the invoices duly signed 
by them, are kept by the Office Qanungo. After oompliiuioe, the 
memos,' when received back from bhe Patwaris, are also kept by the 
Office Qanungo circle wise to see that all the changes, so ordered, are 
incorporated in the next Jamabandi. 

(b) While examining this branch of bhe Office Qanungo’s 
office the inspecting officer should see: — _ 

(i) Whether the procedure laid 'down for disposal of 
mutations is properly followed; 
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(ii) Whether the order is written by the presiding officer 
in his own hand, and whether the precise entry to 
be made in the Khatauni Jamabandi, as a result of 
the order and the Khata or Khatas affected thereby, 
are clearly specified in the order; 

(iii) Whether the monthly abstract of the mutation report 
is correctly prepared and regularly submitted to the 
Sub-Divisional Officer, while examining this abstract 
the inspecting officer should see that it does not 
include applications for mutation of sub-tenant’s 
name in the Khatauni; 

(iv) Whether the registration memos are promptly sent 
by the Registrars and Sub-Registrars each month; 

(v) Whether the mutations are entered by Patwaris 
immediately on receipt of registration memos and 
information of successions and transfers from other 
sources; 

(vi) Whether these memos are promptly sent to the In- 
spectors and promptly distributed to the various 
Patwaris; 

(vii) Whether the files of registration memos are properly 
arranged by the Office Qanungo and the date on 
which the last memo is received is noted on the file 
index; 

(viii) Whether the files of registration memos is destroyed 
after the preparation and final checking of the new 
, Jamabandis; 

(ix) Whether mutation files are arranged by Inspectors’ 

circles, Patwaris’ circles and by villages; 

(x) Whether the accepted and rejected mutations in each 
Inspectors’ circle are kept distinct and on separate 
shelves; 

(xi) Whether the miscellaneous papers detached from 
sanctioned mutations are kept in bundles by Inspe- 
ctors’ circle and destroyed after the preparation and 
final checking of the new Jamabandi; 

(xii) Whether a separate despatch book is maintained for 

showing the receipt and despatch of interrogatories; 
and 

(xiii) Whether the interrogatoris are issued for the examin- 
ation of those persons only who reside outside the 
limits of the Tehsil or at a long distance (25 miles) 
from the village to which the mutation relates. 

5. Testing and comparison of Khatauni Jamabandi with the 
mutation files, registered memos and Errata lists 

(e) The procedure to be followed by the Office Qanungo in 
carrying out the test and comparison of the Khatauni Jamabandi 
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with the mutation foils and errata lists is given in Part ILL While 
examining this branch of work the inspecting officer should see 
that the Khatauni Jamabandi are properly compared and alterations 
made in them, subsequent to the preparation of the errata lists, are 
reported to the Tehsildar and that the result of the test applied to 
each Khatauni Jamabandi is entered at the last page and the work 
of comparison is thorough and up-to-date. 

6. Agricultural Statistics. 

385. (a) The basis of all statistics compiled in the office of 
the Office Qanungo is the village record. The Patwari prepares 
from the Khasra, the area statement (Milan Khasra) and the three 
crop returns, viz., Jinswar Kharif, Jinswar Eabi, Jinswar Zaid, 
and from the Dhal Banchh and Shiyaha, the statements of holdings 
and rentals. He files them in^the Tehsil through the Inspector, who 
is responsible for their checking correct to the nearest acre or rupee 
with explanation of material fluctuations. The Office Qanungo 
copies them oat in the appropriate registers, totals them in necessary 
details and sends the Tehsil hgures to the district headquarters. 

(b) Figures for the “transfer statements’’ are collected by hin>. 
from his mutation files while those for the revenue statements are 
supplied to him by the Revenue Accountant of the Tehsil. Popula- 
tion figures are received by him from the Collector’s office These.are 
compiled by him and transcribed in the various statistical registers 
in the same manner as in other registers. 

(e) Alterations in land revenue and unions and partitions of 
estates are recorded in the Register of Halat Mauza by the Office 
Qanungo and notes on blank papers are written by the Tehsildar 
himself. 

(d) The brief agricultural history required to be given on blank 
pages in the register of Halat Mauza is recorded by the Office 
Qanungo after it has been approved by the Tehsildar. In this 
register, however, notes in the remarks column are recorded by him on 
his own authority in accordance with the instructions laid down in 
paragraph 222. In these notes he explains briefly all such fluctua- 
tions in the statistics of individual village as do not apply to the 
Tehsil or circle as a whole and as have not already been explained. 

(e) The work of this branch though purely mechanical requi- 
res close scrutiny, as weighty conclusions are sometimes drawn 
form these statistics and errors in them may lead to erroneous 
results. The inspecting officer should examine a sufficient number 
of entries in each register and see: — 

(i) Whether the crop and the area statements and state- 
ments of holdings and rentals are punctually received from 
the Inspectors; whether these statements are complete and 
give necessary explanation of fluctuations and. whether the 
conversion of area from bighas into acres, if any, is correct; 
and . 
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(ii) Whether the registers are properly written and oorreo* 
tly totalled and whether they are complete and up-to-date. 
Compare the latest figures in some of these registers with the 
Patwaris’ statements and in the case of the transfer statement 
with the totals in the mutation register and check some of the 
pages totals and the progressive totals as well as the carrying 
over of them. The common sources of errors are: — (i) the 
entry of figures opposite to a village other than the correct 
one, (ii) copying the wrong line of figures, and (iii) clerical 
mistakes in the figures themselves. -The totals are, as far as 
possible, protected by cross totals e.g , the total area in the 
area statement must agree with the totals of cultivated, 
culturable and barren areas. There are, however, a few 
columns in the register not protected by cross totals and 
it is in these that totalling mistakes are most common. 
These columns should, (therefore, be chosen for 

check. They include the number of wells in the area 
statement, the areas of crop failure in the crop statements, 
uncultivated land included in holdings, and area and rent of 
sub-tenants in the statement of holdings and rentals. 

(iii) Whether the registers of Halat Halqa Patwaris and 
Inspectors, Register Halat Mauza and register of villages are 
up-to-date and neatly written and whether the latest figures 
including census figures have been correctly entered in them. 

Trace into each of these registers a sufficient number of 
figures and compare them with the village record. .Mistakes 
in transcription are common in all these registers and efforts 
should be made to trace them out. 

(iv) Whether the crop failures and remissions of rent on 
a large scale have been noted in the villages as well as in the , 
Tehsil registers and all important variations and abnormal 
conditions affecting the Tehsil as a whole explained intelli- 
gently and fully; whether the notes in the ■ register of Halat 
Mauza adequately explain the fluctuations confined to indivi- 
dual villages and are not mere repetitions of the notes given 
in the Tehsil register or mere paraphrases of the same, and 
whether the Office Qanungo has picked up all the villages 
requiring explanations of variations. 

(v) Whether up to-date alterations in the land revenue 
and unions and partitions of estates have been shown in the 
Tehsil books and whether notes required to be recorded have 
duly been recorded. 

! (vi) Whether figures for the Tehsil show any deterioration 
which has not been noted upon by the Office Qanungo and 
whether this omission has been brought to the notice of the 
Collector.. 
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(vii) Whether villages are entered in the same order in all 
registers as in the register of villages, whether snffioient 
indices have been provided and whether statistics are sent to 
Sadar Qanungo punctually. 

7. Registers of Nazool. 

386. (a) The Land Records Department has nothing to do 
with property vested in the State and in the possession of the 
Central Government such as Military, Postal and Telegraph or the 
Forest and Irrigation Departments, which are all expected to keep 
their own record and their respective control. All Nazool lands or 
buildings situated with the limits of the municipality are also out- 
side the jurisdiction of the Land Records Department. All other 
State land, whether administered as a State property under the 
control of the Board of Revenue or managed as Nazool by any of 
the Government Departments, other than the Forest and the Irriga- 
tion Departments, or entrusted as Nazool to the management of a 
local body, such as the District Board, is required to be recorded by 
the Land Records Department in the register known as Register of 
Nazool to, be opened on Form 0-16. 

(b) (i) Detailed instructions for the preparation and mainte- 
nance of this register are given in paragraph 227. The columns 
of the register are self-explanatory. The register is prepared Tehsil- 
wise and entries are grouped by villages. Entries in this register 
are made only in respect of those villages where property vested in 
the State, of one description or the other exists. An alphabetical 
index of the villages contained in the register is given on the first 
page. Plans of plots are essential and must be attached with the 
Nazool register. Mistakes are more common in this register than 
others and greater attention should, therefore, be paid in the course of 
Inspection of this important record. While examining it the inspec- 
ting officers should see whether the register is complete and up-to- 
date, whether acquisitions and alienations are promptly and correctly 
recorded, whether the index is complete and whether the property 
entered in it is of the description for the record of which this regis- 
ter is intended. 

(ii) Whether encroachments on property vested in the State 
are promptly reported and duly removed and whether there are any 
plots or buildings which can be let out with advantage to the Govern- 
ment, but have not been let out. 

8. Register of State Grants. 

387. Instructions for its preparation are given in para 225. 
While looking to this register, the inspecting officer should see: — 

(i) Whether the register is properly maintained ; 

(ii) Whether the entries contain all the revenue-free 

estates ; 
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(iii) Whether estates assessed to revenue have been ex- 

punged from the register and whether the order of 
resumption has been correctly applied ; 

(iv) Whether the existence of Muafidars is regularly 

certified and their death promptly reported by the 
Patwari ; and 

(v) Whether the verification of conditional Muafis is 

di'dy carried out by the Tehsildar. 

9. List of Groves. 

388. (a) The Office Qanungois required to maintain a list of 
all such groves as are exempted during the currency of Settlement 
from pa;^ment of revenue or rent under the Revenue and Tenancy 
Acts. 

(b) When revenue or rent is re-imposed on any grove entered 
in this list, the entry relating to it is struck off. An extract from 
this list is sent annually by Slat July, to each Inspector for inspec- 
tion and report about the continued existence of each such grove in 
his circle. While looking to this, list, the inspecting officer should 
see : — 

(i) Whether the list is properly maintained and whether 
it is correct and up to-date. Alterations in and 
revenue, made on account of such groves in the 
revenue accounts should be traced in this list in 
order to check the accuracv of the accounts. 

(ii) Whether entries in this list are confined only to such 

groves as are exempted or whether they relate also 
to such groves as were exempted from payment of 
revenue or rent by the Settlement Officer at the 
time of Settlement. 

(iii) Whether orders of exemption from, or re-imposition 
' of land revenue or .rent, are promptly given effect 

to in this list. 

(iv) Whether extracts are correctly prepared and punctu- 

ally sent to the Inspectors and whether the Ins- 
pectors’ reports are through and careful. 

(v) Whether prompt action is taken for getting revenue 
or rent re-imposed when such a grove is out down 
and the land is used for some other purpose. 

The specimen of form on which the list is to be maintained is 
given below : — 

List of groves exempted from the payment of revenue. 

Tehsil District 


Serial 

No. 

Name of 
village 

Name of 
Thpk or 
Patti 

1 

Khasra 
No. of 
groves 

1 Area 

Data of application. 

1 for 

exemption 

1 

2 

- 3- 

4 

s 

■6 - 
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Amount of 

Year from which 

No. and date 


revenue 

revenue 

of erder for 

Eemarks 

reduced 

reduced 

reduction 


7 

8 

9 j 

10 


10. Alluvion and Diluvian Register. 

389. In connection with the resettlement of alluvial estates, 
Pafcwaris are required to report variations in cultivation in the year 
preceding that from which the resettlement will take effect. (See 
Para (69). The Inspector is required to check these reports and to 
submit them to the Collector through the Tehsildar, the latter being 
responsible to see that they are correct and no estate requiring a re- 
settlement has been omitted from it. While examining this register 
which shall be in Form 0-38 and be maintained by the Office Qan- 
ungo — the inspecting officer should see: — 

(i) Whether the register is properly maintained and is 

up-to-date ; 

(ii) Whether reports for resettlement of alluvial estates 

are regularly submitted; and 

(iii) Whether the revised land revenue is promptly 
recorded in this register and in other relevant 
registers-, 

J I. Register of Calamities. 

390. The Office Qanungo is required to keep a register of all 
reports of calamities received from Patwaris. Instructions for its 
preparation are given in Part III. While examining this register, 
the inspecting officer has to see: — 

(i) Whether the register is correct and up-to-date; 

(ii) Whether reports of calamities are promptly made by 

Patwaris and entered in this register by the OSioe 
Qanungo without any delay; 

(iii) Whether the original reports are promptly submitted 

to the Collector and whether copies of report of 
new outbreak of Einderpest, Anthrax, Haemorr- 
hagic, Septicaemia and Blaokquarter are expedi- 
tiously sent to the Veterinary Assistant concerned; 
and 

(iv) Whether monthly returns of cattle diseases are 

punctually submitted to the Collector by the OSioe 
Qanungo. 

12 . Stock Book of Forms 

391. . (a) The Office Qanungo is responsible for' the custody 
and distribution of forms for the use of Inspectors and Patwaris. Ha 
keeps a stock book of forms which are received and issued by him. 
Indents for- the supply of forms are sent to the Sadar Qanungo. In 
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the interest of economy it is essential that the reasonableness of 
these indents be carefully checked before they are submitted to the 
Sadar Qanungo. For facilitating this check the Office Qanungo is 
required to prepare aunually a standard of forms for each Patwari 
circle on the basis of the number of forms actually used by each 
Patwari in his various records in the preceding year. 

(b) Instructions in connection with the indenting, cuscoly 
and supply of forms are given in para 239- While cheking the 
stock of forms with the stock book the inspecting officer should 
see: — 

(i) Whether the standard of forms prepared by the Office 

Qanungo has been prepared after getting counted 
the forms actually used by each Patwari in the 
pi'eceding year and whether this standard is 
utilised by him in preparing and checking the 
indent of forms received from the Inspector; 

If the record of the year for which the standard is pre- 
pared is available in the Tehsil record room, some 
of them may be taken out and the forms counted 
in order to check the accuracy of the standard. 
The extent to which the Office Qanungo has 
utilised the standard for preparing and checking 
the indents should also be ascertained by compari- 
son of the standard with the indent ; 

(ii) Whether indents are scrutinised by the Tehsildar or 

Naib-Tehsildar before they are sent to the. Sadar 
Qanungo; 

(iii) Whether the stock book of forms is properly main- 
tained and is correct and up-to-date; 

Cheek the stock of some of the brms particularly those 
that are supplied in large quantities; 

(iv) Whether the stock of forms is sufficient and not 

excessive; 

(v) Whether forms are distributed to Patwaris and 

Inspectors in time and in accordance with the 
indents; and 

(vi) Whether records filed by Patwaris contain a large 

number of unused forms or whether forms are 
wasted in any other manner. 

13. Stock Book of Survey Instrument*. 

392. (a) The Office Qanungo is required to maintain a stock 

book of all survey instruments belonging to Government which are 
kept at the Tehsil or by the Inspectors and Patwaris of the Tehsil. 
He is also required to prepare each year a list of the survey instru-, 
ments in stock for submission to the Sadar Qanungo by Ist June. 
Before its submission the list is checked by the Tehsildar who gives 
a brief report about the condition of each kind of instrument and 
the repairs required. 
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(b) Necessary instructions for the maintenance of the Stock 
Book of Survey Instruments are given in para 241. While check- 
ing the stock of instruments with the stock book, the inspecting 
officer has to see: — 

(i) Whether the stock book is properly maintained and 

whether receipts and issues are promptly and 
correctly noticed in it; 

(ii) Whether the balances shown in the stock book agree 

with the stock of instruments; 

(iii) Whether on transfers of Inspectors and Patwaris the 

signatures of incoming Inspectors and Patwaris 
are obtained in the stock book in token of their 
having received the instruments from their 
predecessors; 

(iv) Whether the instruments in stock are annually 

inspected by the Tehsildar and a report submitted 
by him; 

(v) Whether the stock of instruments is sufficient and 

whether the excess or shortage, if any, has been 
reported to the Collector-, and 

(vi) Whether the instruments in stock are well kept and 

are in good condition or whether any of them 
needs repairs or replacement, and if so, what ? 

14. Record Room. 

393. (a) Closed records and registers are-filed by the Ins- 
pectors and Patwaris each year in July and statistical returns on 
the dates prescribed for each of tberh. The Office Qanungo enters 
them after satisfying himself that they are in order in a register 
known as the register of records annually filed at the Tehsil and 
places them in the Bastas concerned after making necessary entries 
in each Basta list. Between 1st July and 3l8t October, betakes 
out from the Bastas, generally when he places in them the records 
and registers received in July, all records which are either to be 
sent to the Sadar Q inungo or to _ be destroyed during the year. 
Becords taken out of Bastas for being sent to the Sadar Qanungo 
are despatched on the dates fixed while those for destruction are put 
aside until they have been inspected by the Sub-Divisional Officer 
or ordered to be destroyed. The period of retention and the method 
of disposal of each record, register or statement is given in paras 
211 (b) and (c). 

(b) The closed registers, lists and papers of the Office Qanun- 
go’s office are also deposited in the record room and are retained 
and disposed of as directed in para 211 (b). 

- (o) Detailed instructions for the receipt, preservation and 

disposal of records, registers etc.^ are given in para 211 (b). While 
inspecting the record room, the inspecting officer should see;r^ 
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(i) whether the record room is commodious enough and 

whether rack accommodation is sufficient; 

(ii) whether Bastas are in good condition and are properly 

coloured, labelled and numbered and whether they 
are properly arranged and can be easily traced; 

(iii) whether the contents of Bastas agree with the Basta 

list and whether all the records that should be in 
the Bastas are there; whether the record to be 
preserved permanently or for the period of Settle- 
ment or for a longer period of are marked as such 
in red ink ; 

(iv) whether the records are filed punctually and whether 

cases of undue delay in filing are reported promp- 
tly; whether the records are registered as soon as 
they are filed and whether they are placed in 
Bastas without delay ; 

(v) whether all records required to be sent to the Sadar 

Qanungo or to be destroyed during the year are 
taken out of the Bastas in time and whether the 
former are despatched to the Sadar Qanungo on 
the dates fixed and the latter' destroyed immedia- 
tely after they have been inspected and ordered to 
be destroyed by the Sub-Divisional Officer ; 

(vi) whether statistical returns are properly kept circle- 

wise (Inspector’s circles) in Bastas and whether 
registers and other records filed by the Inspectors 
• are retained or destroyed according to the rules; 

(vii) whether closed registers, lists and other papers of 

the Office Qanungo’s office are duly filed and 
whether they are retained, destroyed or sent to the 
Sadar Qanungo as directed in para 211 (b); and 
(viii) whether records sent out of the Becord Boom are 
duly entered, before they leave the Becord Boom, 
in the register maintained for this purpose and 
whether records not returned for more than three 
months after the date of issue, are taken due notice 
of for securing their early return. 

15. Rules and Circulars. 

394. (a) Each Office Qanungo is supplied with one or more 

copies of the Laud Becords Buies. Amendment slips issued from 
time to time are sent to him by the Sadar Qanungo. It is important 
that bis copy of the rules should have all up-to date amendment 
slips pasted in it. 

(b) While inspecting the Office Qanuugo’s office the inspecting 
officer should see : — 

(.i) whether the Office Qanungo’s copy or copies of the 
Land Becords Buies are complete with up-to-date 
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amendment slips and whether amendments to the 
rules are correctly understood by him and duly 
complied with, and 

(ii) whether circular letters, if auy, received since the last 

ins|jection have been properly pasted in the file 
kept for the purpose and whether ‘the object of 
these circulars is correctly understood and duly 
carried out. 

16. Miscellanecus. 

396. The inspecting officer should also see, at the time of his 
inspection, whether the Office Qanungo does any work not provided 
for in the rules and whether it is so heavy as to interfere with his 
regular duties and whether any unauthorised agents are employed by 
the Office Qanungo or his assistants to assist them in the disposal 
of’ their work. If the staff in the Office Qanungo’s office is over- 
worked, what relief is possible and how; and if it is -^underworked, 
what reduction in the staff is necessary. 

17 . Maintenance of Boundary & Survey Marks. 

396, It is the duty of the Sub-Divisional Officer to see that 
boundary and survey marks are properly maintained in his Sub- 
Division. The following instructions are laid down for his guidance 
to secure the proper maintenance of boundary and survey marks. 

I. GENEKAL INSTRUCTIONS. 

397. (a) The term “boundary mark” includes every perma- 
nent mark .erected on the boundary of a village, estate or field, 
whether in connection with a survey or to define a boundary. The 
cost of maintaining boundary marks generally falls proportionately 
on the persons on the boundary of whose property it is situated. 

(b) Survey marks are those permanent marks erected in 
connection with a survey which are not situated on the boundary of 
a village, estate or field. The cost of maintaining survey marks is 
borne by the Government. 

( 0 ) Permanent boundary marks may be of the following 
classes; — 

(i) Trijunction marks of masonry or stone, 

(ii) Other boundary marks of masonry or stone, and 

(iii) Other boundary marks consisting of a mound of earth 
or loose stone enclosing a permanent mark. 

(d) Trijunction marks which require renewal must be re- 
placed by stone pillars. Marks requiring repairs should be carefully 
repaired in such a manner as may be required 
• • (e) Other boundary marks' of stone or masonry which require 
renewal should be replaced by stone pillars. No standard pattern 
for such marks is being' prescribed, bat the stone used must be of a 
height of about four feet. 

■ (f) The third class of boundary marks should be maintained 
by ‘keeping the heap of 'earth' or stones to its original size, ihe mound 
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should not be opened to ascertain whether the enclosed permanent 
mark is still in existence When a mark of this class has altogether 
disappeared no steps should be taken to renew it. 

(g) Survey marks are either stone or masonry pillars or 
mounds enclosing permanent marks as prescribed above. They 
should be maintained in the manner prescribed for boundary marks 
of the same type A-ppUeatlon for funds to meet the cost of maintai- 
ning survey marks, should be made to the Board of Revenue. 

(h) Every station of the Trigonometrical Survey shall be 
inspectend anually by the Sub-Divisional Officer in person; provided 
that, if in any year the Sub Divisional Officer is unable to visit the 
station, the inspection shall be made by the Tehsildar; in such 
cases the station must invariably be inspected by the Sub-Divisional 
Officer in the following year. 

II. Procedure in oases op Boux'Idaby Marks. 

398. (a) On receipt of a report for renewal or repair of a 
boundary mark submitted by an Inspector, the Office Qanungo shall 
note on it the names and description of the persona and Lambardars 
responsible for the maintenance of the mark and shall enter the 
report under a separate number in the Misalband register and shall 
then put up the report before the Tehsildar for orders. The Tehsil- 
dar shall forthwith transmit the report to the Sub-Divisional Officer. 

(b) The Sub-Divisional Officer on receiving a report shall 
consider whether the marks should be renewed or repaired and shall 
issue an order accordingly. It should be remembered that to .order 
lepaits to a mark, which must in any case soon be renewed, causes 
needless trouble and expenses to the person concerned. 

(c) On receipt of the Sub-Divisional Officer’s order, the 
Tehsildar shall direct the Inspector to report by a date to be fixed in 
his order, whether the order of the Sub-Divisional Officer has been 
complied with. 

(d) If the Inspector reports that the order has been complied 
with, the Tehsildar shall transmit the papers to the Sub-Divisional 
Officer for orders to file the case. The papers shall then be returned 
to the Tehsildar for consignment to the Record Boom, 

(e) If the Inspector reports that an order for repairs has not 
been carried out, the Tehsildar shall report the matter .to the Sub- 
Divisional Officer for orders. On receipt of the Sub-Divisional 
Officer’s order directing that the repairs shall be carried out by the 
Government, the Tehsildar shall have the necessary repairs executed 
and after satisfying himself that the work has been properly done, 
shall report the amount spent to the Sub-Divisional Officer for order 
of payment. 

(f) If the Inspector reports that an order for renewal has been 
complied with, the Tehsildar shall report the matter to the Sub- 
Divisional Officer for orders. On receipt of the Sub-Divisional 
Officer’s .orders directing the rcn.wal of the marks by the Govern- 



262 ] The Raj. Land Revenue (Land Records) Rules, 1937. [Rule 398 

meaii, the Tahsildar shall order any contractor to renew the marks 
within such period as may be fixed by him. He shall at the same 
time arrange to have the marks inspected by the inspector on the co- 
mpletion of period allowed. 

(g) When the Tehsildar is satisfied that the mark has been 
buly renewed, he shall report the fact to the Sub-Divisional Officer 
and solicit orders of payment to the contractor, 

(h) On receipt of a report for payment the Sub-Divisional 
Officer shall forthwith order payment of the sum which he considers 
to be due. All payments shall be charged to the head “7-Land 
Eecords — Cost of erecting boundary pillars’’. 

(i) When the payment has been made, the Sub-Divisional 
Officer shall direct the Tehsildar to recover the amount paid from 
the persons responsible for the maintenance of the marks and when 
more than one person are responsible, he shall apportion the cost as 
he deems fit. 

(j) The Tehsildar shall send to each person a demand slip 
for the amount due from him in the ordinary form for which no 
charge shall be made. Further process shall be resorted to only 
when tne person concerned does not comply with the first demand 
slip. The amount on recovery shall be credited to the head “Land 
Revenue— Miscellaneous-r-recovery of cost of erecting boundary 
pillars". Ha shall then forward the papers to the Sub-Divisional 
uiiioer. 

(k) After the Sub-Divisional Officer has perused the file, it 
shall be returned to the Tehsil with order to consign the pipers to 
the Record Room, It should be examined from time to time by the 
Sub-Divisional Officer, that all payments and recoveries are made 
in time and are not delayed. 

Any objections raised by person concerned regarding any 
report by an Inspector shall be investigated by the Tehsildar and 
the result submitted for orders of the Sub-Divisional Officer before 
further proceedings are taken. 


APPENDIX I TO CHAPTER II PART VI 

Yearly progarmmc of the work of Sub-Divisional Officer. 


1 

Month 

Work to be done 

Remarks 

■ - 1 

2 

3 

October. • 

1, Will check Kharif Girdawari work and 
will visit specially the villages whose 
ciroumsbances are precarious and in 
which suspensions or remissions are to be 
made or have been made. About such 
villages he will submit a note to the 

1 
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Colleotor -whioh will be of greab assist- 
ance to him in deciding what course to 
follow in the matter of recovering arrears 
or proposing remissions. 

2, Will specially visit the villages in which 
there is fluctuating assessment. 

1. Will test the work of Inspector of Land 
Eeeords in detail. 

2. Will test the land records work of the 
Tehsildar & the Naib-Tehsildar in detail 

3. Will attest Jaraabandis on spot and note 
the result on the Jamabandis to be filed 
in the district office. 

4. Will visit Burdi Baramdi villages in 
whioh revenue is affected. 

5. Will ascertain in the cold weather, in a 
number of cases, by personal inspection 
at or near the village in which the reven- 
uefree plots are situated that the estate- 
holders (revenue free), not included in 
the lists received from the Tehsildars, 
are in exiatenoa and that the lists and 
reports furnished by the Tehsildars are 
correct. The number of oases so tested 
should be mentioned in the annual 
revenue report for the district. 

6. Eeoordiug of notes in the abstract village 
note books. 

March. 1. Will check Eabi Girdawari and act as 

detailed under October. 

April to the 1. Will make one inspection of the office of 
end of Sep the Tehsil Office Qanungo in a year and 

tember. should overb?iul the mutation work of 

Tehsil Officers. The Sub-Divisional 
Officer of tbe headquarters should also 
inspect the Sadar Qanungo’s office, if 
he is in charge of the Land Kecords 
section. At these inspections rain-gauges 
should invariably be inspected. 

2. Will supervise and check some work of 
Jamabandis whioh are being prepared 
and see that they are filed in Tehsil in 
time. 

3. The Sub-Divisiona\ Officer should also 
make quarterly inspectiou of the Eevenue 
Eeoord Room. 


November to 
the end of 
February 
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Note: — The foregoing programme is only meant as a 
guide and the Collector can alter it to suit 
local conditions. 

2.' The Sub-Divisional Officers will submit their 
diaries to the Collector on the 1st of each 
month. ■' 

CHAPTER HI. 

Duties of the Collector 

399. (a) In laying down the duties of the Collector, it has to be 
emphasized that he is the Land Records Offioar of his district and 
the statutory obligation of maintaining the record of-rights and rental 
as well as agricultural statistics lies on him. In order to discharge 
this obligation, he has to keep himself in constant touch with the 
land records of his district and to see that the staff responsible for 
the preparation and supervision does its duty and mikes a united 
effort to make them as accurate a record of rights and statistical 
data as possible. 

(b) Broadly speaking the main duties of the Collector in 
connection with land records fall under the following heads: — 

(i) General supervision aud control; 

(ii) Disposal of Inspection notes and other reports; 

(iii) Enforcement of obligation of residence of Patwaris; 

(iv) Investigation and record of fluctuation's in agricul- 
tural prosperity; 

(v) . Alterations in the number and limits of Patwaris’ and 

Inspectors’ circles; and 

(vi) Submission of periodical reports. 

400. The Collector is responsible for the proper supervision & 
control of the laud records staff in the district and should take steps 
to ensure that all officers of the district staff, charged with the 
supervision of village maps and records as an integral and essential 
part of their duties, carry out faithfully and conscieutously the rules 
laid down for them iu these Rules; for example, he should see' that 
in Inspecting the work of Inspectors his Sub-Divisional Officers or 
Tehsildars do not confine their inspections to villages near the main 
line of aominunioations and campiug places but pay greater attention 
to remote circles in the interior the supervision of which is generally 
neglected by the subordinate staff. 

401. In order to keep the Collector in close touch with the 

land records work in the district, the Government has created the 
post of Sadar Qanungo, who, as already stated -in Part V, is inten- 
ded to be his executive and advisory officer in all matters pertaining 
to land records. One of the principal duties of the Sadar Qanuugo 
is to watch the monthly progress of work done by the Inspectors 
and Office Qanungos and submit a monthly report to the Collector 
as directed in paragraph 318. Much good will be achieved if the 
Collector lends.tha Sadar Qanungo the necessary support and insists 
on the proper discharge of his duties. 
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402. In order to assist him in the effective supervision of the 
Sadar Qmungo’s work, the Collector may place the Sub-Divisional 
Officer of the headquarter in charge of the land records of the dist- 
rict. In that case his main duties will be; — 


()) to inspect periodically the office of the Sadar Qanungo; 

(ii) to dispose of all matters of routine nature in connec- 
tion with the land records work, and to forward to 
the Collector with his own comments, such papers as 
require the Collector’s personal attention; 

(iii) to verify the stock of survey instruments; 

(iv) to scrubinze, before sub-mission to the Collector, the 

Sadar Qanucgo's proposals regarding appointm ut, 
transfer, promotion etc. of Patwaris, Of.ioo 
Qanungo’s and the Inspectors of Land Records; 

(v) to see the prompt and proper compliance of the 
Collector’s orders pissed on defects in the record 
and in the work of the land records staff pointed 
out by the Sadar Qanungo and other inspecting 
officers; 

(vi) to ensure proper compliance with the instructions 
issued from the Land Records section of Colleotor’a 
office . from time to time for the removal of defects 
or for effecting improvement in the records.' 


403. Serious injury to the land records may result from the 
employment of the staff on work which is not covered by the rules 
and attention in this connection is invited to the provisions of 
paragraphs 22, 178 and 210. Inspectors and Patwaris may, however, 
oaoasioually be so employed but what is required is constant vigilance 
on the part of the Collector that the land records work, which is' 
their primary concern, is nob allowed to suffer by their employment 
on extraneous duties. Hard and fast rules in a matter like this can- 
not be laid down; bub generally it is the duty of the Collector to see 
that the time necessary for the perfoiraanco of the duties laid down 
by the rules is not seriously curtailed; that the Inspectors spend as 
much, time as possible in their circle and are not kept in attendance 
at the Tehsil or officer’s camps; that the Office Qanungos and their- 
assistants remain at the Tehsil and are not taken out in camp or, 
called to headquarters; and that Patwaris are not unnecessarily kept 
away from their circles by Inspectors or Office Qanungos. 

404. (i) Unnecessary attendance of Inspectors and Patwaris 
on superior officers and in courts must be discouraged. In circles 
where litigation is frequent, the Patwarl spends so much time in 
poia^ to and from the courts that his ordinary work suffers. The 
amount of such attendance can be materially reduced by care in 
avoiding the issue of unneoessary summons and in fixing for the 
same d^ groups of oases in which the evidence of one Patwaxi is 

required. 
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(ii) Unnecessary attendance on officers should be severely 
discouraged and whenever an officer calls an Inspector of Land 
Eecords to attend on him the object of such attendance should be 
noted in the Inspector’s diary under the officer’s signature. 

405. (i) Erroneous mutation orders and mistakes in partition 
records are a great danger to the accuracy of records. Errors that 
originate therefrom are prepetuated, as an entry based on an order 
that has become final has little or no chance of correction. The 
Collector should, therefore, pay particular attention to mutation 
work when he inspects the Tehsil and should from time to time call 
for and inspect partition records prepared by the subordinate staff. 

(ii) Sub Divisional Officers and the Sadar Qanungos should also 
be required to make the frequent inspections ot the mutation voik 
and partition records. 

406. Slip shod or fictitious work on the part of the staff is 
the most frequent cause of incorrect records. The Collector should, 
therefore, take serious notice whenever it is brought to bis notice. 
Accumulation of arrears is a fruitful cause of such work. There is a 
large mass of work to get through in the year and unless the pro- 
gramme laid down in the rules is strictly adhered to, it is not possi- 
ble to finish it in time without sacrifice of efficiency. Great care 
should, therefore, be taken to see that Patwaris and Icspectors .start 
each work punctually} distribute it evenly over the period prescribed 
for it, and avoid irregularity in its performance. The tendency 
among them to do little or no work in the beginning and to rush 
through it towards the end or to work by fits and starts, should be 
SHVtui.y discouraged. The practice of neglecting one wo "k an I 
overdoing another, whenever there is more than one work prescribed 
for the same period, should also be discouraged. 

407. Inspectors, who return unusally large quantities of work 
as done or who omit to give in their diaries the number and nature 
of mistakes detected or stops taken for their cirrection or for 
bringing the defaulters to book, should be picked out for special 
inspections. Special inspaotions are also called for in the case of 
Inspectors whose diaries do not disclose their land records work, 
the presumption being that they are either wasting their time or are 
deliberately omitting, for some reason, to show in their diaries the 
extraneous work done by them. 

408. If inspite of necessary precautions, arrears accumulate 
in any Inspector’s circle, care should be taken to see that efficiency 
is not sacrificed in speeding up the clerauce of the arrears. It must 
be remembered that conFoientious and accurate work is more 
important than punctuality in finishing it, and^thatlack of thorough- 
ness in finishing the Inspeosor’s test is sometimes more dangerous 
to theucouraoy of records than no test at all. Whenever, therefore, 
the Colleotor finds that arrears are much too heavy to be cleared off 
within the prescribed period without saorif icing effioiehoy, he may 
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eifeher grant and extension of time, provided that such extension does 
nob delay the submission of naoassacy stabemeats and reburns to the 
Board of Kevenue, or do away with any portion of the Inspector’s 
test. In the latter case, he should briefly state the reasons in 
support of his order and send a copy thereof for the information of 
the Commissioner. A.ny records that remain untasted under this 
order shall be marked as such on the title page, 

409. Inspectors who, inspite of repeated instructions issued 
by the Sadar Qanungo, persist in the neglect of duty or delibera- 
tely shield defaulting Patwaris, should be noted by the Collector for 
suitable action. 

410. The question of disciplinary action against the staff is 
also important. Indiscriminate punishment is as prejudicial as 
failure to punish defaulters, [t is important to adjust the punish- 
ment nob only to the particular offence bub also to the past record of 
the official concerned When a Pabwari has accumulated a long 
list or minor punishments, it is necessary to consider whether it is 
not time to reduce, remove or dismiss him. Similarly when a 
defaulting Inspector has accumulated a number of adverse entries in 
the list of delinquencies it becomes necessary to see whether his 
conduct has reached the stage of misconduct or neglect of duty 
warranting the institution of formal proceedings against him for the 
infliction of punishment. Experience has shown that constant 
ineffective punishments have, on the whole, an injurious effect on 
discipline. For first and petty offences a waring is usually suffi- 
cient, while for serious and repeated offences punishments such ag' 
reduction, removal or dismissal are likely to produce better results. 

411. Promotions of Inspectors and Pat . v iris also need -the 
attention of the Gollecbor. Arrangement for promotion should be 
made expeditiously, and in giving promotions subordinate officials 
should be allowed as little hand as possible. The selection of 
Patwaris for rewards is also important, The field of selection should 
usually be confined to those Patwaris whose work is inspected during 
the year by officials other than Inspectors. The principles to be 
followed in granting rewards are that they should be given for steady 
good work, and that they should be sufficient in amount to act as a 
stimulus to the rest of the staff. Before a reward is sanctioned, 
the Patwar"3 past record should always be considered and preference 
given to those who have worked deligently and accurately for the 
longest period. The practice of distributing the grant in trifling 
sums over a large number of Patwaris produces no result on the 
quality of the work; in ordinary ciroumsbancaa half a month’s pay 
is the lowest reward that should be given. 

412. The Collectors are solely responsible for the appointment, 
transfer and disoipUua of Patwaris. Transfers of Patwaris are 
ordinarily undesirable and should on no account be made to suit the 
oonveaienoj of individuals. They. can only be made .under the con- 
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difciona given in paragraph 9 and these oonditions should be strictly 
observed. In order to avoid unneoassary transfers, Patwaris picked 
out for transfer, should, so far as possible be exchanged with one 
another rather than with other Patwaris. Transfers by way of punish- 
ment are not contemplated by law. Moreover, a transfer is hardly a 
substitute for punishment. 

413. In granting leave to Patwaris the provisions of paragra- 
ph 10 should be kept in view. Care should be taken to see that patw- 
aris do not unnecessarily remain on long leave as work done by their 
substitutes is generally of inferior quality. 

II, Disposal of Inspectioa Notes and other Reports 

414. (i) Inspection reports of oflSoers require personal atte- 
ntion of the Collector. Prompt and careful diposal of these reports 
is of considerable importance. 

(ii) In addition to the inspections made by the Sub-Divi- 
sional Officers, Tehsildars, Naib-Tehsildars and the Sadar Qanungo, 
inspections are also made from time to time by officers of the Land 
Eecords Department designated as Assistant Director of Land Reco- 
rds. Notes recorded by these officers, particularly by Assistant Dire- 
ctors of Land Records, should be treated as opinions of specialists 
and given due weight in the districts. Suggestions mida by them for 
removing the defects brought to light in the course of their inspecti- 
ons, should form the basis of genera! instructions to be issued for the 
guidance pf the land records staff in the district. 

(iii) During the limited time at their disposal departmental 
officers can see only specimens of work done in the district. They 
are not, therefore, expected to trace out individual errors in the 
records, which is exclusively the work of the district staff. More 
over, they can hardly afford to burden their inspection notes with 
what are known as “defects in detail” The main object of their in 
spections is to find out defects in procedure, non-observance of rules, 
general condition of land records in the district and suggest ways and 
means for effecting an improvement in them Prompt and adequate 
action on these notes is, therefore, of the utmost importance, and 
the Collector should see that the officials concerned have in due cO' 
urse fully complied with the orders and instructions by him on the 
basis of these notes. 

* ■ r < 

416. In dealing with inspection reports of Sub-Divisional 
Officers, Tehsildars, Naib-Tehsildars and the Sadar Qanungo, it 
should be seen whether Sub-Divisional Officers have concentrated 
their attention on the work of Tehsildars, Naib-Tehsildars and the 
Sadar Qanungo . rather than on that of Inspectors and Patwaris; 
whether Tehsildars, Naib-Tehsildars and the Sadar Qauuugo have, 
in- their turn, tested the quality of the Inspector’s work rather than 
that of Patwaris; and whether each .inspecting officer has made 
genuine efforts to^ ascertain the main defects in the records and has 
given ai.clegjr finding, s.upported by facts and , figures, on .each .point 
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required to be examined, by him in the course of his inspection, and. 
has drawn correct conclusions about the quality of each branch of 
work of the official whose work he has inspected. The notebooks and 
maps, if any, attached to these reports should also be looked into by 
the Collector in order to verify the facts given in the reports. 

416. (i) In his inspection report, the Sub-Divisional OflSoer 
is required to comment on the condition of maps and records of bis sub 
Divisioa and to make suggestions for their improvement after con- 
sulting, if necessary, the Tehsildar and the Sadar Qanungo. These 
suggestions should be carefully examined by the Collector who should 
see that such of them as are approved by him are duly carried out by 
those concerned. 

(ii) Important points in the report should be marked out for 
being utilijed in the annual administration report and for making 
entries in the character rolls of the officials concerned. 

IIL Enforceraeat of the obligation of residence on Patwaris. 

417. (il That non-residence of Patwaris in their circles is a 
great danger to the correct maintenance of records hardly requires 
emphasis. It is, therefore, an important duty of the Collector to 
see that the rules regarding residence are strictly enforced in the 
district. 

(ii) It rests with the Collector to decide whether a Patwari 
is really resident or non-resident in bis circle A Patwari who has a 
house in his circle may not reside in it although he may occasion- 
ally spend a nigbt or two in it or may even get his family tempo- 
rarily to reside in it in view of an inspection of an officer. On the 
other hand a Patwari may be resident even though his family Jives 
in his father’s house or in the houses of his relations. 

418. (i) The Inspector is reponsible for reporting all instances 
of non-residence of Patwaris and should be taken to account if he 
neglects to do so. 

(ii) A Patwari who has not, within a reasonable time, become 
resident in his circle should ordinarily be removed; and a Patwari, 
who having become resident, ceases without permission to reside in it 
should ordinarily be dismissed. Existing exemptions from the obli- 
gation of residence may be continued to the Patwaris who at present 
enjoy them so long as their work and conduct remain satisfactory. 
An exemption should be promptly withdrawn if a Patwari is habitu- 
ally absent from his circle or if he delays the submission of his 
papers and returns beyond tbe dates fixed. 

419. (i) Collectors should arrange to have the case of every 
exempted Patwari examined periodically by the Sub-Divisional 
Officer, who should satisfy himself by local inquiry, by inspection 
of his work and by examination of the register of Patwaris, that his 
work and conduct are satisfactory. 

(ii) New exemptions may be granted to Patwaris only on one 
or more of the following grounds and no -others: — 
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(a) that no site exists within the oirole habitable through- 

out the year without risk of serious injury to 
health; 

(b) that the circle contains no inhabited site suitable for 

the Patwari’s residence; 

(o) that a site outside the oirole is as convenient of access 
to all the villages of his circle as any site within it; 

(d) that the permanent residence of a Patwari is so close 

to his oirole that it is almost as convenient of 
access to all the villages of his oirole as any site 
within it; and 

(e) that the district officer considers exemption to be 

justified by particular circumstances affecting the 
oirole. 

(iii) No exemption should, however, be given merely on the 
ground that the former Patwari of the circle had been exempted. 
Fresh sanction is necessary. 

(iv) Exemptions should be sanctioned only by the' Collector, 
and only on a report made after a local inquiry by an officer not 
below the rank of an Assistant Collector. 

I'V. Investigation of record of fluctuation in agricultural prosperity. 

420. The importance of maintaining a careful watch over the 
agricultural prosperity of the district cannot be over-emphasized, and 
it is one of the principal duties of the Collector to see that in 
accordance with the instructions given below, genuine efforts are 
made to ascertain causes of material fluctuations in any village and 
the result of the investigation is duly placed on record. 

421. The Tehsildar is required to investigate when be ins- 
pects a village, as also Inspectors, all circumstances in regard to.' — 

(i) Eental demand; 

(ii) State of collections; 

(iii) Variation in cultivated area; 

(iv) Damage to cultivated land or-orop; 

(v) Condition of tenants; 

(vi) Management of the area surrendered or abandoned by 

tenants and the Siwai Chak (unoccupied) area, and 

(vii) Any other matter of importance affecting agricultu- 

ral conditions ; and to report promptly to the 
Sub-Divisional Officer such of them as appear to 
demand the attention of superior officer. He is 
also required to forward promptly to the Bub- 
Divisional Officer similar reports received from 
the Inspector with such remarks of his own as he 
considers necessary. 

422. When such reports are received by the Sub-Divisional 
Officer, he will, after passing necessary orders on any . points requi- 
ring immediate attention, make them .over to . the .Uiiice'^Qanungo 
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for being placed before him along with the register Halat Mauza in 
the first fortnight of October. 

42B. (i) Before the commencement of his tour the Sub-Divi- 
sional Officer should carefully study these , reports along with the 
registers with a view to detect any deterioration or inefficiency 
affecting the whole or any ■ considerable portion of the Tehsil or 
individual village or villages. The Tehsil register will show the 
tendencies at work during recent years, in the Tehsil as a whole, as 
also those at work in individual villages. The chief points to be 
looked for are: — 

(a) a progressive decline in the cultivated area; 

(b) a decrease in the facilities for irrigation such as comp- 

lete or partial failure of the existing wells; 

( 0 ) the gradual abandonment of any valuable crop; 

(d) sudden fluctuations in the area cultivated by estate- 

holder or tenants of different classes and in rents 

paid by them; 

(e) a low proportion of collections to the demand; 

(f) difiioulty in collecting the revenue or rent; 

(g) increasing frequency of sales and mortgages of land; 

and 

(h) a progressive rise in the area surrendered or aban- 

doned by the tenants. 

(ii) In some oases adequate explanations of variations in 
figures will be found in the notes recorded in the registers concerned, 
while in other cases the registers will show only that some unfavour- 
able tendency is at work, the causes of which have to be ascertained 
and remedial measures taken where possible. 

424. (i) The Sub-Divisional Officer should then draw up a 
memorandum on the Sub-Division, indicating the points requiring 
local investigation, whether they affect the whole Tehsil or circle or 
appear only in a particular village. 

(^ii) -If on account of pressure of work or for any other reason 
the Sub-Divisional Officer is unable to find sufficient time for study 
of reports and registers referred to above, the Collector may entrust 
the work to any officer on the headquarter staff who will draw up 
the memorandum for the use of the Sub-Divisional Officer. 

(hi) The memorandum, whether it is drawn up by the Sub- 
Divisional Officer himself or by any other officer, will be submitted 
as early as possible to the Collector for approval. After it has been 
approved, it will be returned to the Sub-Divisional Officer concerned 
who will so arrange his tour as to enquire in to all the points noted 
in the memorandum. 

425. Oh the conclusion of his tour, the ’Sub-Divisional Offi- 
cer will submit to the Collector a report, dealing with the points 

'selected for inquiry, giving the causes ascertained for. tendencies at 
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work and the remedial measures which he has taken or which he 
proposes should be taken. 

426. (i) It will be convenient to arrange this report in sections 

according to the causes of the depression. The arrangement given 
below should ordinarily be followed, only those headings being 
noticed where there is anything to say: — ■ 

(a) Drought, 

(b) Spread of Katra in cultivated land, 

(c) Floods and water logging, 

(d) Spread of weeds {e.g. Kans), 

(e) Gutting back of ravines (Erosion), 

(f) Ea,vages of wild animals, 

(g) Disease and insect pests of crops, 

(h) Serious epidemic cattle disease, 

(i) Want of communications and markets for sale of 

produce ; and 

(j) Other causes. 

♦•v, of the Tehsils affected should be given with 

the nnmber of villages affected in each and the approximate area 
and population concerned. 

nnfoa by the Collector necessary 

notes will be recorded by the Sub-Divisional Officer in the Tehsil 

registers and the books at the headquarter as may be appropriate. 

n the opsrations of the 

Famine Code brief notes will be entered in the district books as 

® m of relief operations showing 

Sid -I® executed, the gratuitous 

wifni tbe Taooavi distributed, together with the objects for 
wnicn it was given. ■* 

V. AWiOD, in the Number end Limit, of Patweri.. citele. .nd gt.nt of 

local Allowance to Patwarls. 

TYiPv r number and limit of Patwaris’ ciroles 

may^ be proposed either when they, appear to be necessarv on 

L vil rpLTp?. estate-holder of one 

ia of 

sioner, in the forin given below accompanied bv a man showing 
dearly the limits of present and proposed Patwari 3ee and a 
letter explaining briefly the reasons fcbnf iZ onuioo ^ 

able. When the proposal is maTat the W ff . 

the Collector should"^ note in the Wa^"^ if 

extra cost has been accepted by them or ii 

Eecords budget. or it will fall on the Land 
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Sbateoient showing the presanb and proposed formation of 
Patwari circles in the district Tehsil 
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for the Patwari to perform efficiently, the Collector may propose the 
appointment of one or more Additional Patwans, as the case may 

require^^ the appointment of a Patwari at the cost of any 

estate-holder has been sanctioned by the (Jovernment, the Collector 
Si take agreement from him for the payment of the Patwari s 
Sary and other allied expenses. On the exeoution of the agreement 
fVio P'ltwari shall be appointed and shall be paid from the Land 

SeoordsTSget along wfX the Patwaris of the Tehsil. The sum 
due from Jajirdars or estate-holders under the agreement shall be 
credited into^the Treasury as contribution for the maintenance of 
special Patwar circles. 

433 In ordinary oases alterations in the limits or circles 
should be given effect to from the end of the year for which the 
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Patwari’s papers are prepared, the new arrangements coming into 
force as soon as the papers for the year have been filed with the 
Office Qanungo. 

434. When difficulty is found in appointing Patwaris to any 
particular circle owing to the intricacy of the work or to the un- 
healthiness of the situation or to some similar cause, the Collector, 
may propose the grant of a local allowance, of such sum as in his 
opinion is required in the circumstances. Local allowance will not 
be granted on the ground that the work of the Patwari is too heavy 
to be performed efficiently. In such cases either the circle should 
be divided into two or an Additional Patwari may be appointed. 
No local allowance should be granted without the previous sanction 
of the Government. 

VI. Submission of Periodical Reports. 

435. (i) An annual report on the working of the Land 
Records Department shall be submitted by the Collector through the 
Commissioner, so as to reach the . Board of Revenue by the 31st 
October. The report should deal with the subjects noted below. 
It should be copied on half margin so as to provide space for any 
remarks the Commissioner may desire to make : — 

(a) Punctuality in filing Patwaris’ records, 

(b) Testing of Patwaris’ records by Inspectors, 

(0) Testing of Patwaris’ records by Tehsildars, Naib- 

Tehsildars and Sadar Qanungos, 

(d) Testing of Patwaris’ records by superior officers, 

(e) Education of Patwaris, 

(f) Residence of Patwaris, 

(g) Promotions of Inspectors and Patwaris, 

(h) Boundary marks, 

(1) Map correction, 

(j) Concealment or inflation of rents, 

(k) Unrecorded collection of rents, and 

(l) Statistical registers. 

(ii) The information required under the first six heads should 
be given in tabular statement. Any explanation of the figures that 
may be considered desirable should be given in the report but it is 
not necessary to repeat and discuss the figures when they show no 
note-worthy features. In connection with heads (o) and (d) the 
cases in which the officers concerned have been unable to complete 
the amount of testing prescribed for them should be mentioned and 
the cause of failure explained. When fresh exemptions from resi- 
dence have been allowed during the year, the reason should be 
briefly stated. The information required under the other heads is 
■ as follows: — 

• I. Promotions of Inspectors and Patwaris. 

Number of Inspectors and Patwaris permanently promoted to 
higher posts during, the year with description of the posts and 
salaries should be stated., . . . • 
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2. Boundary Marks 

The general condition of boundary marks and the action taken 
during the year for their maintenance and restoration should be 
given. 

3, Map Correction, 

The general condition of the village maps and difficulties, if 
any, experienced in keeping them corrected to date and measures 
adopted for overcoming such difficulties, should be stated. 

4. Concealment and Inflation of Rents. 

Any serious instances of concealment or inflation of rents that 
have come to light during the year, with a brief account of the 
methods adopted for concealment or inflation may be stated. Such 
instances are to be found in the Jagirdari, Biswedari and Zamin- 
dari villages. 

5. Unrecorded Collection of Rents. 

Percentage of unrecorded rents and the extent to which it is 
attributable to the negligence on the part of the Patwari and the 
failure on the part of the Jagirdara or estate-holders to submit their 
record and measures adopted for securing the record of collection 
should also be stated. 

'6. Statistical Registers, 

Whether the various registers have been accurately written up 
and examined by officers and notes have been recorded in them. 

436. (I) A brief monthly report on the agricultural condition 
of the district shall be sent by the Collector to the Director of 
Agriculture not later than the 4th day of each month. The 
Government has directed that the report should present a complete 
a id accurate picture of the position at the end of the month to 
enable the Government to form a true opinion of the agricultural 
situation and prospects of the State. 

(ii) The material for drawing up of this report shall be collected 
from all the Tehsils of the district. The report shall contain a 
statement of rainfall and another of prices. Tehsil rates shall be 
the rates of the principal market towns in the Tehsil and the district 
prices shall be the average of those reported from the Tehsils and 
not those prevailing at the headquarters of the district. 

(.iii) The reports should be divided into paragraphs and should 
deal with the following subjects: — 

(a) Character of rainfall, 

(b) The progress of agricultural operations, 

(c) The state of standing crops, 

(d) The prospects and probable outturn of the harvest, 

(e) Serious damage, if any, done to' crops by insects 

blight, hail, storms, floods and other natural 
calamities, 

(f) The condition of agricultural stock, 

(g) Marked fluctuations in prices of food-grains or in the 

course of trade in agricultural staples. 
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(h) The failure of pasturage and fodder, 

(i) The condition of labour and agricultural population, 

and 

(j) General remarks. 

(iv) The reports for the months given below should also give 
additional information on the points noted against each: — 

December — Outturn of the cane crop. 

February — A general estimate of the Rabi yield. 

April — Outturn of all important Kabi crops. 

September--A general estimate of the Kharif crop. 

October — An estimate of the yield of cotton crop. 

November— Outturn of all important Kharif crops. 

Alluvion and Diluvian Kules. 

437. awand rules governing the subject. — When estates 
affected by rivers or torrents have assessments of land revenue 
which are fixed for terms of years, it is a condition of the Settle- 
ments, in default of a special agreement to the contrary, that such 
assessments are liable to revision when the lands of the estates are 
injured or improved by the action of water or sand. Such revisions 
are governed by the following rules: — 

(i) Where land of an estate paying land revenue is injured 
or improved by the action of water or sand, the land revenue on the 
estate under the current assessment shall be reduced or increased 
in conformity with the instructions issued from time to time in this 
behalf by the Government. 

(ii) In every such case the distribution of the land revenue 
over the holding of the estate shall be revised, so as, similarly, to 
reduce or increase the sum piyable in respect of the holding in which 
the land that has been injured or improved is situated. 

438 — Neio estates formed hg fluvial action. — When lands are 
thrown up, that by law or custom, having the force of law, do not 
belong to any particular estate, they may be coustituted into a new 
estate and settled, application being made to the Government for 
permission to bring such estates upon the district revenue roll, or 
they mav be reok mad as Government waste lands. 

439. Removal if 'Estates from the revenue roll in conseguence 
of Diluvian.- -Wh.n an estate is entirely out away by the river it 
should ba removed from the di-;trict revenue roll but it should be 
restored o i a subseiusnt formation of land on the same site, if the 
original owners are entitled to recover possession. 

440. Village lists. — The Office Qinungo should be required 
to maintain a simple list of villages liable to increase or decrease 
of area by the action of river, hill-torrent or swamps to enable him 
to'satisfy himself that diluvian files of such villages are prepared in 
due course. 

441. Submission of annual statement. — The Collector should ' 
submit for confirmation of the assessments by the Government, a' 
statement in the form below, showing the net changes caused by 
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alluvion and diluvian. Such statements should be forwarded b^’ the 
1st May. On receipt of such confirmation the new assessments 
will take effect. 

Statement of financial results of dilnviaa and alluvion assess- 
ments for the .. district made in 19 , for the agricultural year 

(Kharif 19 , and Rabi 19), and tbe proposed remission in the 

revenue roll and amount to be collected as fluctutaiag revenue. 


District 

Tehsil 

1 

River 

Gross increase of assess- 
ment due to alluvion, 
etc, (including Jagir) 

Gross decrease of ass- 
essment due to dilu- 
vian etc., (including 
Jagir) 

1 

2 

3 

i 4 

6 


Net increase 

Net decrease 

Net amount of increase 


(Khalsa) to be coll- 

(Khalsa) to be 

or decrease to be shown 

GQ 

coted as fluctuat- 

remitted 

in the revenue roll of tbe 

c3 

ing revenue 


following agricultural 

S 

(D 



year 


6 

7 

8 1 

9 


NOTE — Columns 6, 7 and 8 : — The amount shown in column 8 will be the differ- 
ence between 'columns 6 and 7 .'expressed in even rupees, fractions, 
of a rupee not exceeding eight annas being neglected and should be 
preceded by a plus or minus sign, as the case may be. 

Column 9 . — In this column the name of the officer by whom the assessments were 
made and tested, and the method adopted in assessing should be 
noted. Reference should be made to Settlement reports prescribing such 
method or to correspondence conveying special sanction. 

1 

Dated: I 

{p/ie 195 . I ■ Collector. , 

J 

442. Distribution of reduction or remission on account of 
diluvian. — Where special rules have been framed, they provide for 
the preparation of a statement showing the distribution of the new 
assessment over holdings. Where no special rules have been framed, 
a statement .should always be filed by the Patwari, showing how thi** 
reduction or remission has been distributed among the several hold- 
ings which have suffered loss. 

44-3. Assignments of land revenue how affected by alluvion 
and diluvian. — When the land revenue of the estate has been 
assigned, the assignee will benefit from any increase of revenue and 
will suffer from any loss. If he pays commutation for service in a 
fixed proportion upon his revenue, the commutation will fluctuate, 
with the amount of the.revenue. 
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444. Effect of removal of the land assigned by diluvian . — 
If an estate or plot, of whioh the revenue was assigned, once swept 
away, has oeased to exist, the assignee has no claim to the revenue 
of alluvial deposits afterwards formed upon the same site, unless 
when the original owners would be entitled to recover possession of 
the newly formed land on the ground of their previous ownership. 

445. Forms of alteration of revenue roll. — Enhancement of 
revenue on account of alluvion or reductions on account of diluvian 
must be sanctioned by the Government before alteration of the 
revenue roll. Reductions generally involve the remission of the 
current demand of land revenue, whioh has to be written off under 
the authority of the Government as an irrecoverable balance No 
difficulty' in preparing the revenue roll arises in the case of alluvial 
sub-divisions, the settlement of whioh is annual; persons continuing 
to occupy after expiration of the term of settlement hold under the 
condition of the expiring settlement, until a new settlement is 
made. The revenue demand of the previous year will, therefore, 
continue to be shown in the revenue roll until an alteration is 
sanctioned. 

446. Alterations to tahe effect from the Kharif. — Except 
where the orders pissed at settlement and still in force require the 
observance of a different practice, increases due to alluvion and 
decreases due to diluvian should take effect from the Kbarif season 
in which they occurred; but while increases due to alluvion, or to 
excess of alluvion, over diluvian, in any village will be collected as 
fluctuating revenue due on account of the Rbarif harvest in whioh 
the alluvion and' diluvian ocoured, the decreases on account of 
losses due to diluvian, or to excess of diluvian over alluvion, in any 
village will ordinarily be refunded by means of reductions from the 
collections of the fixed revenue due on account of the following Rabi. 
In oases, however, in which no such revenue is recoverable from 
an individual to whom a refund has to be made, the usual refund 
procedure will be adopted. In all other oases a reduction will be 
made by the Patwari in the demand recoverable for the following 
Rabi from the individuals to whom refund is due, the reduction 
being duly incorporated in the Dhal Bancbh. The net increase or 
decrease for the district, as the case may be, will appear as an additi- 
on or deduction in the rent roll submitted for tbe ensuing agrioult; 
ural year in the following October. 

447. Power of Collector to suspend hi anticipation. — Cases 
in which it is apparent that a considerable decrease will be necessary 
in the demand of an estate should be specially reported by the 
Tebsildar to the Collector as soon as they come to his notice in the 
course of inspection, and the Collector may, in such cases, at his 
discretion, suspend the collection of a suitable portion of the revenue 
subject to the necessary- adjustment consequent on the final orders 
of the Government on the proposed assessment. . 
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448. Be77iission how shown in balance staiemenis. — The 
amount remitted on account of diluvian will be shown in the balance 
statement under the head, ‘Irrecoverable,’ and the authority for 
remission will be the orders of the Government upon the annual 
statement of changes in which the amount to be remitted will be 
specified separately from the amount by which the rent roll of the 
succeeding year is to be altered. 

449. Be77iissions for destructio7i of Cro-ps. — Eemissions for 
the destruction of crops should not be dealt with in diluvian work, 
but should be separately reported for sanction in the same way as 
remissions for crop failures of land other than riverain lands are 
reported. 


By order of the Governor, 
E. N. HAWA, 
Secretary to the Government. 
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Revenue (B) Department 
NOTIFICATION ' 

Jaipur, January 5, 1963. 

No. F. 9 (JP) Rev. El 57. — In exercise of the powers con- 
ferred by Sub-section (2) of section 261 of the Rajasthan Land 
Revenue Act, 1956, (Rajasthan Act No. 15 of 1956), and of all 
other powers enabling it in that behalf, the State Government 
hereby makes the following further amendments to the Rajas- 
than Land Revenue (Land Records) Rules, 1957, as originally 
published under this Department Notification No. F. 9 (69) 
Rev. B/57, dated the 8th October, 1957, in part IV-C of the 
Rajasthan Gazette, dated the 23rd January, 1958, namely: — 


AMENDMENTS 

In the said rules— 

(i) after the existing paragraph 88, the following new 
paragraph shall be inserted, namely: — 

88-A. Entries in respect of lands held by Indian solders ser- 
ving under special conditions. — No existing entries in columns 6, 
16. 24, 32 or 40 of the khasra in respect of any land held by an 
Indian soldier serving under special conditions within the mean- 
ing of section 3 of the Indian Soldiers (Litigation) Act, 1925 
(Central Act No. 4 of 1925) shall be changed so long as he is 
serving under such conditions and during a pej iod of six moiiths 
thereafter’’. 

(ii) in paragraph 138, after the existing sub-para (iii), the 
following sub-para shall be inserted namely; — 

“(iii-A) No entry adversely affecting the interests of an 
Indian soldier serving under special conditions within the 
meaning of section 3 of the Indian Soldiers (Litigation) Act, 
1925 (Central Act No, 4 of 1925) shall be made, so long as he is 
serving under such conditions and during a period of six months 
thereafter. 

By Order of the Governor, 
R. K. CHATURVEDY, 
Secretary to the Government, 


[Pub. in Raj. Raj-paUa Part IV (c) Dt. 7-2-63 at Page 910 ] 
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Notification No, F. 6(49) Rev. Bf 63. -In exercise of the 
powers conferred by sub-section (2) of section 261 of the 
Rajasthan Land Revenue Act, 195Q, (Rajasthan Act No. 15 of 
1956), the state Government here^‘y makes the following 
:^rther amendments to the Rajasthan Land Revenue {Land 
^cords ) Rules, 1957. as originally published under this 
Department Notification No. F. 9 (69) Rev-B/57, dated the 8th 
October, 1957, in part IV-C, of the Rajasthan Gazette, dated 
the 23rd January, 1958, namely; — 


^ , . AMENDMENTS 

in the said rules — 

(1) in paragraph 142, sub-para (i)— 

(a) the second and third sentences reading “Out of the 
amount charged ns fee, 2/5ths will be paid to the patwari 
i register, another two rfifths.shall be 

ViP ^ o the Government and the remaining one-fifth shall 
o th® fDspector coucerned. The patwari shall however, 

amount imposed upon the 
party by way of penalty.'’ shall be deleted. 

namel;^^^^ following shall be inserted as the second sentence, 

the mutation fees shall be credited to 

wnrrlilfio'^r^ following shall be substituted for the existing 
wordings of paragraph 144, namely 

nrenar^J^^w y®^^’ month of September, the patwari shall 
Sees No p.23. for each village in his circle, a list of 

the neranns f ^ ™^^^^ions attested during the past year and of 
Records due. The Inspector, Land 

Miall real£> li after the Patwari 

Sub-Treasurv of fees and pay the same into the Tehsil 

land instalment of the next Rhaif 

that the "Tnoi'ini- rl ®^®-,^^oongo shall check the lists and see 
the Tehsil Sub-TrersSjt^^ realised and paid into 

accou^t”of muSon fce^s due^for ^ Inspector on 

checked nrior to tli^ ^“y niutation cases opened oi 

Sct?or„f thL,^ ““y. 1063 shall be recovered by 

of the Tehsildar. ' Kerove^v 

from a diamiaapd nat-rTr amount of over-payment 

or from his dues or Inspector may be made from him 

~ ^ or deposited with the Government.” 

3 Paragi-aph 145 shall be omitted; 

(I) In Form No. P-23 
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(a) Columns 4 and 5 shall be omitted; 

(b) The existing columns Nos. 6 and 7 shall be re- numbered 
as 4and 5 respectively; 

(c) The heading of the newly numbered column 4 shall be 
changed to read “Particulars, viz, challan No, and date, of 
credit of mutation fees into Tehisl Sub-Treasury.” 

(5) In paragraph 245, in the table — 

(a) Column No. 4 shall be omitted, 

(b) The heading of column No. 5 which shall be re-num- 
bered as column No, 4, shall be changed to read “Particulars 
viz., Challan No. and date of credit of mutation fees into Tehsil 
Sub-Treasury.” 

(6j In paragraph 365, sub-para (f), the following sentence 
shall be inserted at the end. namely — 

“The Tehsildars and Naib Tehsiidars shall also see that as 
from 28th may, 1963, the whole amount of mutation fees is 
credited to Government.” ' • • 

[Raj. Ga. 4 (Ga) Dt.'22-8-63 Page 150 Rev. B-Deptt.] 

Notification No. F. 6 {113) Rev. BiGr. 1 162. — In 'exercise of 
the powers conferred by sub-section [2] of section 261 of the 
Rajasthan Land Revenue Act, 1956 (Rajasthan Act 15 of of 1956), 
the State Government hereby makes the following further 
amendments to the Rajasthan Land Revenue {Land Records) Rules, 
1957, as originally published under this Department Notifica- 
tion No. F. 9 (69) Rev. B/57, dated the 8th October, 1958, in 
Part IV-C, new aub-para shall be added, namely; — 

AMENDMENTS 

After sub-para (e) of paragraph 28 of the said Rules, the 
following new sub-para shall be added, namely — 

“(fj The Patwari shall, on request, by a Panchayat or a 
Panchayat Samiti concerned, prepare and supply to it, free of 
cost and duly authenticnted in the manner laid down in sub-para 
[b] certified extract of Khasra numbers and map of pasture 
lands or abadi lands or other Government lands that have 
been, or are proposed to be, transferred to the Panchayat or to 
a Pnachayat Samiti, as the case may be”. 

[ Pub. in Raj. Raj-patra IV (Ga) dated 22-8-63 at Page 152 ) 
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Notification No, F. 3 (187) Rer BjGr. II 162, —In exeroi’se of 
fciid powers conferred by’ sub-section ( 2) ^ of section 261^ of the 
Rajasthan Land Revenue Act, 1956, ( R^^jasthan Act 15 ofd956)'^' 
the State (government hereby makes the following amendments 
to the Rajasthan Land Revenue (Land Records) Rules, 1959, as 
ofiginhlly published under this department’s Notification No. F. 
9(69) Rev. B/67, dated the 8th October, 1957, in part IV-Oof' 
Rajasthan Gazette, dated the 23rd January, 1958, namely : — 

AMENDMENTS 

I In the said rules : — 

for the existing Appendix II of part I, the following Appendix 
shall be substituted, namely ; — 

APPENDIX li to PART I 

Table showing the rates of rantation fees 

1. Succession to khatedari right under 2 np, per rupee of rent; 
section 40 ,of the Rajasthan Ten- Subject to a rninimum 
anoy Act, 1955, ( Rajasthan Act 3 of Re'. l/-per holding, 
of .1955 ) ( hereafter in this table 

referred to as “the Act”.) 

2. (a) Accrual pf khatedari rights uri- ' 5%6f the annual rent 
der section 40 of the Act or under subject to a minimum 
any other law for the tinae being in of Re. l/-per mutation, 
force, on the resumption of Jagir 

or of right of Malik on abolition of 
Zamindari or Biswedari estate. 

2. (b) Accrual of Khatedari rights uh- 5% of the annual rent, 
der sub-section ( 1 ) of section 15 subject to a minimum of 
of tlie Act. Re. l/-pef mutation. 

2. (c) Accrual of khatedari rights un- 5% of the annual rent, 

der section 19 of the Act. subject to a .minimum of 

Ke. 1/ per riiiitation. 

3. Declaration of Khatedari rights Be l/-per holding, 
under sub-section ( 5 ) of section 

15, or under sub-section ( 2 ) of 
section 15A, or under sub-section 
(2) of section 15AA, or "under sub- 
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section (1«A) of section 19, or un- 
der sub-section (2) of section 19 
or under section 89 of the Act. 

4. Acquisition of Khatedari rights Re. 1/- per mutation, 
through sale or gift by a Khate- 
dar tenant under section 42 of 
the Act, or by allotment or pur- 
chase from Government under 
any rules for the permanent allot- 
ment or sale of unoccupied Gov- 
ernment agricultural lands. 

6. (a) Usufructuary Mortgage under 5% of the annual rent, 
sub-section (1) of section 43 of the subject to a minimum of 
Act. Re, l/-per mutation. 

(b) Redemption of mortgage un- 5% of the annual rent sub- 

der sub-section (2) of section 43 jeot to a minimum of 
of the Act. Re. l/-per mutation. 

(c) Mortgage under sub-section Re. 1/per mutation. 

(4) of section 43 of the Act by a 

person to whom rights accrued 
under section 19 of the Act. 

(d) Simple mortgage under sub- Re. 1/per mutation, 
section (6) of section 43 of the 

Act in favour of land mortgage 
bank or co-operative society. 

6. Exchange under section 48 or 49 Re. l/-per holding. 

or 49 A of the Act or otherwise. 

7. Division of holding under sec- Re. 1 / -per holding, 
tion 53 of the Act. 

8. Surrender under section 55 or Re.l/-per mutation. 

57 of the Act. 

9. Reversion of land by ejectment Re. 1/ -per mutation, 
under section 174 or 175 or 177 

or 180 of the Act. 

10. Reinstatement under section Re.l/-per mutation. 

187 or 187B of the Act, 

11. Devolution or transfer, of in- 2 np. per rupee of annual 

terest of grove-holder under rent subject to a minimum 
section 196 of the Act. fee of Re. 1 /-per holding. 

12. Conversion of agricultural land Re. l/-per mutation, 
into non-agricultural land un- 
der section 90A of the Raj. 

Land Revenue Act. 1956 (Raj- 
asthan Act 15 of 1956 ) and 
the rules made thereunder. 
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13. Ac(r[uisitioii by sulc or alJo-t . Re. l/-per' mu-tatioiL 
ment of land from Govern- ^ 

menb Uiider the rules made ' 
under* section- 100 or 101 or 
102 of the Rajasthan* Land 
Revenue Act, 1956, or under 
the rules for allotment and 
sale of Government undccu- 
pied land made under .the 
Rajasthan Colonisation- / Act, 

1954 (Rajasthan Act XXVII 
<,.ofl954>, ^ 

14. Mutation on the basis of.regi- Re. l/-per mutation, 
stered deeds or by; order of 

'^-courts. 

-15. 'Simple correction .of 'mistakes No, fee 
iri' previous, record-of-right if 
ng fresh jight is acquired. 

16. Mortgage of landing favour No fee. 
of Govornnient or of redem- 
ption of such mortgage. 

17. Mutation in respect of land No fee. 
acquired by the Government 

either under the Rajasthan 
Land Acquisition Act, 1953, 

(XXf^' of 1953) ov through 
the resumption of Jagu- lands 
or abolition of Zamindari or 
Biswedari estates. 

18. Correction of entries in fov- No fee. 
our of Government. 

19. Mutation of any other class No fee. 
or categor}' that Government 

may declare to be exempt fr- 
om the payment of mutation - 
fee. 

(Published Rajasthan Gazette-Part IV (Ga)-datcd — 20-8-1964) 

\ ' 

• Notification No. F. 6 {10) Rev./C/Gr. 77/54.— In exercise of 
the powers conferred by sub-section (2) of section 261 of the Ra]- 
asihan Land Revenue Act, 1956 (Rajasthan Act, 15 of 1956), the 
State Government hereby makes the following further amend- 
ment in the Rajasthan Land' Revenue ( Land Record) Rules, 
1957 as originally published under this I'eportment’s Notificat- 
ion No. F. 9 (69) Rev. B/57, dated the 8th October, 1957, in 
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partIV:(C) of the^Eajasthan Gazette, dated. the 23rd January. 
1958 namely : — 

. AMENDMENT 

In rule 6 of the said rules, for the words “JEight thousand” 
the words “Five thousand” shall be substituted. 

[Pub. in Raj. Gaz. 4 (Ga) — Dt. — 20-8-1954] 

Notification No. F. 6 {48) Rev. BlGr.1164— In exercise of the 
powers conferred by sub-section (2) of section 261 of the Rajas- 
than Land Revenue Act, 1956 (Rajasthan Act 15 of 1956) the 
State Government hereby makes the following further amend- 
ments in the Rajasthan Land Revenue (Land Records) Rules, 

1957, as originally published under this Department’s notifica- 
tion number E. 6 (69) Rev. (B)/57, dated the 8th October, 1957 
in Part IV-C of the Rajasthan Gazette, dated the 23rd January, 

1958, namelyt — 

AMENDMENTS 

In the said rules. — 

(1) in paragraph 4, sub-para (c), after the words “failing 
which their services shall be terminated*', the following words 
shall be inserted, namely: — 

“Provided that persons who belong to the scheduled castes 
or scheduled tribes as defined in clauses (37-A and 37-B), res- 
pectively of section 5 of the Rajasthan Tenancy Act, 1955 
(Rajasthan Act 3 of 1955), may be allowed four changes to pass 
the Patwari examination ” 

(2) in paragraph 282, sub-para (c). the word ‘and’ occu- 
rring at the end shall be deleted, and the following shall be 
inserted namely: — 

‘‘Provided that candidates of patwaries who belong to the 
scheduled castes or scheduled tribes as defined in clauses (37-A) 
and (37-B) respectively, of section 5 of the Rajasthan Tenancy 
Act, 1955 (Rajasthan Act 3 of 1955), may be allowed four 
changes to pass the Patwari examination ” 

Published in Rajasthan Gazette-Part IV (Ga.)-ddted 12-1 1-1964 

Revenue (B) Department 
Jaipur, May 21, 1964 

Notification No. F. 6 i48) Rev. BiGr. I16\ — In exercise of 
the powers conferred by sub-section (2) of section 261 of the 
Rajasthan land Revenue Act, 1956 (Rajastha> /' ct 15 of 19.'^6) 
the State Government hereby makes the following further 
amendments in the Rajasthan Land Revenue (Land Records) 
Rules, 1957, as originally published under this Depa? tment’s 
1 otificalion numbei F. 6 (69) P^ev. (B)/57, dated the 8th October, 
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1957 in Part IV-C of the Rajasthan Gazette, .dated'thh 23rd 

January, 1958, namely:— 

AMENDMENTS 

In said rules, — _ , -t ^ 

in naraeraph 4, sub-para (c), after the words , failing 
which theirLrvices shall be terminated”, the following words 
shall be inserted, namely— 

•’ “Provided that persons who .belong to the Hoheduled castes 
or scheduled tribes as defined in clauses (37-A and 37-B), res^ec- 
tivplv nf section 5 of the Rajasthan Tenancy Act, 19o5 (Rajas 
than^Act'3 of 1955),^ may be allowed four chances to pass the 

Patwar' examination”. , , ,, 

(2l' in naraaraph 282, sub-para (ci. the word and^ojsour- 
riug at the ' end ®3haU be deleted, and the following shall - be 
inserted; namely: — ' 

Provided that candidates of patwaries who belong to the 

scheduled castes or scheduled tribes as defiimd m clauses (37-^ 
and (37-B) respectively, of section 5 of the ^Rajasthan Tenancy 
S. 1955 (Rajasthan Act 3 of 1955), may be allowed four 
chances to pass the patwar examination. 

[Raj. Gaz. Ex. 4(Ga) Dt.-i2- 1 1 -64-page 476] 

REVENUE (B) DEPARTMENT 
Jaipur.April 24, 1965 

Notification No. F. 6{83) Rev I B 163 -In exercise of the powers 
fonferred bv sud-section (2) of section 261 of the Rajasthan 
Land Revenue Act, 1956 (Rajasthan Act 15 of 1956), the state 
Government hereby makes the following amendments to the 
Rajasthan Land Revenue (Land Records) Rules, l9o7, namely.- 

AMENDMENT 

In J p®®.agraph U9, the full point occurring after the 

words and fi^fures “under section 133 of the Rajasthan Land 
Revenue Act? 1956” shall be omitted and the following words, 

namely. ^ papers to the Inspector, Land 

Records, within twenty days of the date of receipt of the 
written report’’. 

■..hall be inserted. 

2. In paragraph 121 (a) at the end of sub para (iii) the 
words — 

“The Inspector shall within twenty daj’^s of the 
date of receipt of the Patwari’s report, forward the papers 
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to the Revenue Officer or other authority empowered to 
sanction the mutation'’ 

shall de added. 

(b) in sub-para (iv). after the words and bracket "Assistant 
(Collector)” the words and figures 

“or the Village Panchayats to which the powers under 
section 135 of the Rajasthan Land Ravenue Act, 1956 
have been delegated, as the case may be” shall be 
inserted. 

(c) after the existing sub-para (viii), the following new 
subparas shall be inserted, namely: — 

"(ix) The reference in the preceding sub-paragraphs 
to Revenue officer shall, wherever powers under section 
135 of the Rajasthan Land Revenue Act, 1956, have been 
delegated to the Village Panohaj’ats, be deemed to include 
the Village Panchayats.” 

"(x) All mutation cases must be disposed of by the 
Revenue officer of the Village Panchayat.as the case may 
be, in accordance with the procedure laid down in these 
rules, within tw'enty days of the receipt of the papers, 
and if any case is nob disposed of within this period by a 
Village Panchayat, the Sub- Divisional Officer shall ari'ange 
to transfer the same for immediate diposal to the Tehsildar 
of the Tehsil in whose jurisdiction the land is situated.” 

3. In paragraph 365, after the existing sub-para (f), the 
following new sub-para shall be added, namely: — 

“(g) If any mutaion case is not disposed of by a Village 
panchayat within twenty days of the receipt of the papers fiom 
the Land Records Inspector, the Sub Divisional Officer shall 
transfer the same for imme i.ite disposal to the Tehsildar of 
the Tehsil in whose jurisdiction the land is situated”, 

[Pub. in Raj, Gaz. Ex, 4 (GajrDated 3-9-65-Page 329] 

Revenue (B) Department 
Jaipur, February 15, 1966. 

Notification No. F. 6 {71) Rev. Bj 1/65.— In exerrcise of the 
powers conferred by sub-section (2) of section 261 of the Rajas- 
than Land Revenue Act, 1956 (Rajasthan Act 15 of 1956), the 
State Government hereby makes the following further amend- 
ments to the Rajasthan Land Revenue (Land Records) Rules, 
1957, as originally published under this department’s notifica- 
tion No. F. 9 (69) Rev. B/57, dated the 8th October,. 1957, in 
Part IV C of the Rajasthan Gazette, dated 23rd January, 1958, 
namely: — 
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AMENDMENTS 

In the said Rules — 

“in paragraph 260, sub-para (1), in the “statement showing 
the due dates and the number of forecaste”, against entry ISlo. 14, 
castorseed. for the dates mentioned in c )lumtis 3, 4 and 5, viz., 
n5th January, ,25th January’ and 15th February, the dates 30th 
March, ‘10th April’ and ‘30th April’, respectively, shall be 
substituted, 

[Pub. in Raj. Gaz. 4 (Ga) — Dt. 7-4-66 — Page 22] 

REVE HUE [B] DEPARTMENT 
Jaipur, August 18, 1966 

Honfication. 6 {49) 'Rev.jBj66 . — In exercise of'the powers 
conferred by sub-section (2) of section 261 of the Rajasthan Land 
Revenue Act, 1936 (Rajasthan Act 15 of 1956), the state Govern- 
ment hereby makes the following further amendments to the 
Rajasthan Land Revenue (Land Records) Rules, 1957 [as origin- 
ally published' under this Department’s Notification No. F. 
/69) Rev./B/ 57, dated the 8th October, 195", in Part IV-C of 
the Rajasthan Gazette, dated the. 22nd January 1958], namely 

In the said rules:— 

(1) in Para 4, Sub-Para- (c), 

(i) the following proviso occuring after the words “failing 
which their services shall be terminated” shall be deleted 

namely^^ that persons who belong to the scheduled 

castes or scheduled tribes as defined in clauses (37-A) and (37-B) 
respectively, of section 5 of the Rajasthan .Tenancy Act, 1955 
(R ijasthan Act 3 of 1955), may be allowed four chances to pass 
the Patwar Examination. 

di) at the end of the sub-para, the fi.dlowing proviso shall 

be insertd, namely:— , . i . a ^ ^ 

“Provided that i) persons who belong to the scheduled. 

castes or scheduled tribes as defined in clauses (37-A) and (37-B) 
respectively, of section 5 of the Rajasthan Tenancy Act, 1955 
(Rajasthan Act 3 of 195 i). may be allowed four chances to 

pass the Patwar Examination. . i , 

(iii) a person who has worked as a Patwari under the 
State Government for not less than fifteen years and whose 
confidential reports are found to be satisfactory, who has appe- 
ared at two Patwar Examinations ai.d failed and who is above 

forty years of age may bo exempted from passing the Patwar 

Examination. r i 

(2) In para 14. sub-para (ii), clause (c), after the words 

‘•provisional appointment” ,the following words shall be inserted 
namely: — 
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‘'unless his ca^e is governed by clause (i) or clause (ii) of 
the proviso to sub- para (c) of para 4” 

(3) In para 272, sub-para (i) clause (a), after the words 
“within two years”, the following shall be inserted namely— 

“unless his case is governed by clause (i) or cliuse (ii) of 
the proviso to sub-para (c) of para 4”. 

(4) In para 282. sub-para (v), clause (c), after the words 
“even conditionally or temporarily” the following shall be 
inserted, namely — 

“Unless his case is governed by clause (i) or clause (ii) of 
the proviso to sub-para (c) of para 4”. 

[Pub. in Raj. Gaz. 4 (Ga) Dt. 6-4-67 Page 25] 
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Notification No. F. 6 {80) Rev.j BjGr, IjO^. — la exercise of 
tlie_ powers conferred by sub-section (2) of section 261 of the 
Rajasthan Land Revenue Act, 1956 ( Rajasthan Act 15 of 1956) 
the state Government hereby makes the following amendments 
to the Rajasthan Land Revnue ( Land Records ) Rules, 1957 as 
originally published under this Department’s notification No. L. 
9 (69l Rev. /B/57, dated the 8th October, 1957, in Part IV-C of 
the Rajasthan Gazette, dated the 23rd January, 1958, namely — 

AMENDMENTS 

In the said rules, — 

1. in paragraph 6, after the letters and figures “Rs. 200”, 
the words “and a fidelity bond of rupees eight thousand” shall 
be added. 

2. in paragraph 18, — 

(a) in sub-para (i) before the word -'instruments”, the word 
“cash” shall be inserted. 

b) in sub-para (iil after the word ‘‘records” wherever occ- 
urring the word “cash” shall be inserted. 

3. in paragraph 24, sub-para (a) item (ii) shall- be omitted. 

4. after the existing paragraph 24, the following new para- 
graph shall be added, namely: — ; 

“.24-A Additional duties of Patwari . — A Patwari shall also 
perform the following additional duties, namely: — 

(i) to collect any pay into the Tehsil, all sums of money 
payable by the land-holders and tenants of the patwar circle 
for which he is appointed on account of revenue, or rent or any 
other State dues under any law for the time being in force; 

(ii) to control and superintend every village servant 
appointed under the provisions of the Rajasthan Land Revenue 
Act, 1956, to report his death or absence from duty, to maintain 
him in the possession of land, if, any, appertaining to his office, 
to recover and pay to him any remuneration to which he may 
be entitled, and to take such steps as may be necessary to 

' compel him to perform his duties ; ■ • • - 

(iii) to furnish reports regarding the agricultural condi- 
^ tions'of the’ circle for which he is appointed; at such ’ jdaces and 
: times as the Collector mayc fix in this , behalf ; 
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(iv) to report and if possible to prevent encroachment on 
the public paths and roadways in the circle for which he is 
appointed; 

(v) to report, and if possible, to prevent, encroachment 
on unoccupied land and village boundaries arid the unauthorised 
cutting of wood from any waste land ; 

(vi) to preserve, in the circle for which he is appointed, 
such statioris and rriarks, erected by the surveyors of Gdvern- 
meht, as may be inade Over to his care; 

(vii) to report the contravention of. or failure to observe, 
any rule, custom or condition entered in the wajib-ul-arz or 
land records ; 

(viii) to report — (a) the abandonment of any holding or a. 
part thereof ; (b) the non-payment of rent, revenue or any 
other demands ; and (c) any circumstances which indicate that 
the default in payment thereto is likely to be made ; 

(ix) to report the continued absence, sudden disappea- 
rance or death of any estate-holder or other person drawing a 
pension and residing in the area for which he is appointed; 

(i) • to assist fevriue officers in all matters connected with 
survey, settlement and preparation of record of rights and 
-annual village registers ; and 

(xi) to perform such other duties as may be cast on him 
under any Other law for the time being in force.” 

5; for paragraph 35, the following paragraph shall be 
substituted, namely: — 

‘•35. Revenue and Rent Collection.— The Patwari shall be 
responsible for preparing all such records as are prescribed for 
the collection of rent or revenue and shall also inake the collec- 
tions. The Patwari shall receive payments and issue receipt of 
the collection ihade by him under his own Signatures and pre- 
pare the form of Arss-Irsal (Form P-34) in triplicate and deposit 
the amount collected in the Tehsil in time. One copy of the 
Arz-Irsal after receipt from the Tehsil shall be filed with the 
Siyaha (Form P-32). The Patwari shall also compare the Siyaha 
entries with the registers maintained in the Tehsil and take the 
signature of the Revenue Accountant on his Siyaha when he 
visits the Tehsil Headquarters.” 

6. in paragraph. 42,— 

(a) in sub-para (ii), the words “and for the Lambardar” 
shall be omitted,. 

(b) in sub-para (v), the sentence and words “It will be the 
duty of the Lambardars to report to the Patwari any out-break 
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of epidemic diseases among live stock and also to report the 
deaths among live-stock” shall be omitted. 

(c) sub-para (vii) shall be deleted. 

7. in sub-para (iv) of paragraph 51, — 

(a) the v^ords “and the signature or seal of one of the 
village Larabardars concerned being added at the end of the 
entr^', if possible” shall be omitted. 

(b) in item (6), the word “Lambardars” shall be omitted. 

8. in sub-para (iii) of paragraph 58, the word “Lambar- 
dars’' shall be omitted. 

9. in paragraph 98 the word “Lambafdar’’ shall be 
omitted. 

10. in paragraph 110, — 

(a) sub-para (i) shall be deleted and sub-para (ii) shall be 
re-numbered as sub-para fi), 

(b) for sub-para (iii), the following paragraph shall be 
substituted, namely : — 

“(ii) The realisation made shall be deposited by the 
Patwari in the Tehsil Sub-Treasury after every seven days or 
earlier whenever the collection amounts to Rupees two thou- 
sand. The Collector may, on the recommendation of the 
Tehsildar, extend the period hereby prescribed or such remit- 
tance up to two weeks in case of far distant villages.’’ 

11. in pafagraph 111, for sub-para (i), the following rule 
shall be substituted, namely : — 

“(i) The Patwari shall take the Arz-Irsal to the Tehsil and 
after getting it checked by the Tehsil Revenue Accountant 
shall deposit the amount in the sub-treasury or Bank and shall 
give one receipted copy of the Arz-Irsal to the Tehsil Revenue 
Accountaht and paste the other copy in the remarks column of 
the Siyaha where the entry of remittance was made.” 

12. in paragraph 112, — 

(a) for the words “Lambardar” and “Patwar” occuring in 
the last sentence the words “Patwari” and “Inspector Land 
Recod rs” shall be substituted respectively, 

(b) at- the end of the paragraph the following shall be 
added namely: — 

“The Inspector Land Records shall visit every Patwar 
circle in his charge at least twice during the recovery season to 
ensure that the remittances are made in the Tehsil Sub-Trea- 
* sury within the prescribed period. The Collector may prescribe 
more frequent visits of the Inspector Land Records where consi- 
der’d necessary.” 
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13. for the existing sub-para (ii) of paragraph 116 the 
following sub-para shall be substituted, namely . 

(ii) on receipt of any amount the Patwari shall complete 
the entires in the form of Receipt in triplicate. The thu’d foil 
shall be handed over to the depositor and the second foil shall 
be attached with the “Arz-Trsal” to be despatched to the Tehsil 
Treasury while the first foil shall remain in the book with the 
Patwari. At the back of the first copy, the signature or thumb- 
impression of the depositor shall also be obtained m token ol 
receiving the third copy. 

14. for the existing paragraph 117 the following para- 
graph shall be substituted, namely 

(i) The Patwari shall prepare the Arz-Irsal in Form P. 34, 
in respect of each remittance. The Arz-Irsal shall be prepared 
in triplicate and the Patwari shall take it wuh the ^ount of 
collection to the Revenue Accountant of the Tehsil. The latter 
shall check the entries in the Arz-Irsal by totalling the entires 
in the accompanying receipts and by reference to his register. 
The Accountant shall also compare the number of receipts 
attached mth the Arz-Irsal with the number of the last receipt 
received by him with the proceeding Arz-Irstd and see that no 
intervening receipt has been withheld by the Patwan. For this 
nurnose he will have to keep his village files of receipts arranged 

in serial order of the Receipt Biok and receipt numbers. He 

oViqII tVipTi make endorsement over the Arz-Irsal to the effect 
Stt corparison has beea made by him “Milan Kiya Gaya" 
?nd tbeieate shall return the Arz-Irsal to the Patwari. 

fil'l The Patwari shall then hand over the "Arz Irsal” as 
well as money to the cashier in the Tehsil Sub-Treasury who will 
depos'tThe Lount, make the requisite entries on the “Arz- 
tXi” ‘^et it signed by the Tehsildar and then return one copy of 
the Artirsal to the Revenue Accountant who will make neces- 
««vv entries in his register, make an endorsement about this on 
the^copy and return it to the Patwari. The Patwari shall paste 
the copy of Arz-Irsal in his Siyha, as mentioned m paragraph 

^^15 In sub-para (ii) of paragraph 121, the words “and he 
will require the Lambardar concerned to a test the entry by seal 
or signature” shall be omitted. , t 

16. in sub-para (ii) of paragraph 152, the word “Lambar- 

dars” shall be omitted. 

17 in sub-para (e) of paragraph 163 the words '‘as well 
the Lambardar” shall be omitted, 
as Ill to Part I for entry No. 3 

(a) under the month of December, and ■ 
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(b) under the month of May, 
the following shall be substituted, namely: — 

“3. will collect revenue and prepare and issue receipts 

etc,” 

19. in Form P. 22 (statement of interrogatories), in 
Column No. 5 brackets and word “(Lambardar)" shall be 
omitted. 

20. in Form P-24, (Form of Genealogical Tree), SI. No.-l 
"Lambardar” shall be omitted. 

21. in Form P-26 (Jamabandi ‘Khewat Khatuni’), in 
Column No 3, the words “with name of Lambardar with tribute 
and revenue” shall be omitted. 

22. in Form P-30 (Form of Dhal Banchh), the Columns 
12, 20 and 25 regarding “Malba and Lambardari dues” shall be 
omitted. 

23. in Form P-32 (Form of Siyaha), Column 15 regarding 
“Signature of Lambardar receiving the amount” shall be 
omitted. 

24. Form P-38 (Receipt for Return of Arz-Irsal) shall be 

ommitted. ■ . > 

25, in sub-para (i) of paragraph 178, after item number 5, 
the following new item shall be added, namely; — 

“6. Supervision over collection work”. ■ , , 

26. for sub-para (hi), of paragraph 195, the following sub- 
para shall be substituted, namely: — ’ 

’(iii) The Inspector shalLcompare the Siyaha with the Dhal 
Banchh and the receipts and shall see that the collection entries 
are correct. He will also - enquire from some cultivators about 
the, receipts giyen to them. He will sign on the tested receipts 
and see that the entries therein compare with' the Siyaha. . He 
will also see that the amount collected and entered in the Siyaha 
has been remitted to the'Tehsil Trea'sury- within the prescribed 
time; that the entries are made in the Siyaha according to the 
prescribi d rules; that the total are correct and that the Patwari 
has given the receipt to the payees in time. If the Inspector 
finds any fraud in the receipts or the Siyaha, he should atonce 
submit a report to the Tehsidar. He should check the Siyaha 
at the time of every coUeotion and finish the checking of the 
Siyahas of all the villages of his circle by the end of August 
every year. At the end of each year he will sign the totals of 
collection after comparing them with the Jamabandi and Dhal 
Banchh. He should also examine the entries of i he amount 
directly remitted in the Tehsil Treasury and see that the coun- 
terfoil of Arz-Irsals are received by the Patwari and pasted in 
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the Siyaha in time. The Inspector shall visit twice every 
Patwar Circle under his charge during collection season and 
ascertain that the Patwari does nottkeep the collected amount 
with him in contravention of the rules and if he does so he (the 
Inspector) should report the matter to the Tehsildar. 

27. in the Appendix to Part II, — 

(a) , under the month of December; after item No. 5 add 
the foil jwing new item, namely:-r^ 

'‘6. Will supervise collection work.” . 

(b) under the month of May, after item No. 2, the follo- 
wing new item shall be added, namely: — 

'‘3‘. . Will' supervise collection work.”' 

28. in paragraph 211, — 

(a) in sub-para (a) serial number 8 shall be, omitted. 

(b) in the table appended to. sub.para (c).the entries regar- 
ding “Register of Lambardars; 5 years after the current Settle- 
ment, is finished; do”, shall be omitted^ . 

29. the existing paragraph 220 shall be omitted. ■ • : > 

30. Fornl 0-8 regarding -‘Register of Lambardars” shall 
be omitted. 

31. in paragraph 347 in list of Land Records Forms, 
appended thereto, in Pfirt II, Office Qanungo— the entry regar- 
ding “0-8 — Register of Lambardars.” rshall.be omitted. 

' 32. in sub-para' (a) of paragraph 384, for the word “Lam- 
bardar” occuring between the words‘“the and “and other people” 
the word “Panchas” shall be substituted. ’ - 

33.’ in para (a) of paragraph 398, for the word “Lambar- 
dars” the the Wrd’ ^‘Pa.twafi” shall be'substitiifed. 

[Raj. Gaz. Ex.' Part IV (Ga) Dt.; 28-!l2-63 Page 345 to 352] 



